®EAEPAJIBHOE APXMBHOE ATEHTCTBO
NMPUKA3

13 deBpans 2024 r. N2 19

06 yTBep>xaeHMn PykoBoacTBa no cobnroaeHnio o6sa3artenbHbiX TpeboBaHUM,
ABNAIOLWMNXCA NPEeAMETOM KOHTPOJS NMPYU OCYLLECTB/IEHUM PErMOHaJIbHOro
rocyaapCcTBeHHOro KoHTposs (Hagsopa) 3a cobnioaeHneM 3aKoHoAaTeNbCTBa 06
apxuBHOM fiene

B cooTBeTCcTBUM C YacTaMn 5 1 6 ctaten 14 @egepanpHoro 3akoHa oT 31 nonsa 2020 r. N2 247-
®3 «06 0bs3aTeNbHbIX Tpe6OBaHMAX B Poccuiickoin deaepaummn» 1 NyHKTOM 5 yactu 3 ctaTbn 46
®epepanbHoro 3akoHa oT 31 uong 2020 r. N2 248-03 «O rocyaapCTBEHHOM KOHTporsie (Haa3ope) u
MYHULMMNaNbHOM KOHTpose B Poccuickon ®epepaumm» mp U Ka 3 bl B A 1O:

YTBEpauUTL NpunaraemMoe PyKoBOACTBO MO COBM0AEHMIO 0BA3aTENbHbIX TPE6OBAHUM,

ABNAOLWMXCSA NPEAMETOM KOHTPONSA NPU OCYLLECTBAEHUN PEMVIOHANIBHOTO FOCY1apCTBEHHOIO
KOHTponsa (Haa3opa) 3a CobMoAEHNEM 3aKOHOAATENLCTBA 06 apXMBHOM A€ene.

Pykosoautens Pocapxvsa A.H. ApTusos



ITpunoxenue x npukaszy Pocapxusa
ot 13.02.2024 Ne 19

PYKOBOJICTBO

1o cO0JTI0IEHNI0 00513aTeJIbHBIX TPeOOBAHU, SIBJISIIOIIUXCS MPEAMETOM KOHTPOJIS
MPHU OCYILECTBJIEHUH PErHOHAJBHOI0 rOCyIapCTBEHHOI0 KOHTPOJIA (Haa30pa) 3a
c00./1I0/1ecHUEeM 3aKOHOAATEIHLCTBA 00 APXMBHOM J1eJie

l. O0mue moJ10:keHU

1. Hacrosimee PykoBoaCTBO 10 COOIOAEHUIO 0053aTeIbHBIX TPEOOBAHUM NPU
OCYIIECTBJIEHUM  PErMOHAIBHOIO  KOHTpoJii  (Hax3opa) 3a  COONIOJCHHEM
3aKOHOJATENILCTBA 00 apxuBHOM jene (manee — PykoBOACTBO) MOATOTOBJICHO B
COOTBETCTBHM cO crartbeil 16 denepanbHoro 3akona ot 22.10.2004 Neo 125-03
«O0 apxuBHom gene B Poccmiickoit denepaummn», yacthlo 6 crarbu 14
®enepanbHoro 3akoHa oT 31.07.2020 Ne 247-D3 «O06 00s13aTeNbHBIX TPEOOBAHUSAX B
Poccuiickoii deneparmy U MOANYHKTOM S MyHKTa 3 cratbu 46 denepanbHOro
3akoHa oT 31.07.2020 Neo 248-®3 «O rocyaapcTBEeHHOM KOHTpoJsie (Hag3ope) u
MYHULIMIIAJIbHOM KOHTpoisie B Poccuiickoit denepaunn» B LEIsIX OperynpexaeHus
HApyILICHUH KOHTPOJUPYEMBIMH JIMIIAMU OOS3aTeIbHBIX TpeOOBaHUM, a Takxke
YCTpaHEHHUs] MPUYUH, (AKTOPOB M YCJIOBHH, CIOCOOCTBYIOIIMX HapyIIEHUIM
00s13aTeBHBIX TPEOOBAHUI.

2. IlpemMeToM pErMOHAIBHOTO TOCYNApPCTBEHHOTO KOHTpPOJsS (Haa3opa) 3a
COONIOICHUEM 3aKOHOAATENbCTBA OO0 AapXUBHOM [elie SBJSETCS COONIOACHUE
00s13aTeNbHBIX TPeOOBaHUM, YCTAaHOBJIEHHBIX B COOTBETCTBHU C (heaepaabHbIMU
3akoHaMu Poccuiickoil @enepaniui U MHBIMU HOPMAaTUBHBIMHU IIPABOBBIMU aKTaMHU
Poccuiickoit denepanun, 3akoHamMu cyobekToB Poccuiickoit denepanyi 1 MHBIMU
HOPMATHBHBIMM NPABOBbIMM akTamMH CcyObekToB Poccuiickoii ®enepanuu, K
OpraHu3allMi XpaHEHUs, KOMIUIEKTOBAHUS, y4yeTa M HCIOJIb30BaHUS JOKYMEHTOB
ApxuBHoro (onnga Poccuiickoit denepanuu U APYrUX apXUBHBIX JOKYMEHTOB Ha
TEPPUTOPHUH COOTBETCTBYIOLIEr0 cyobekTa Poccuiickoit denepauuu.

3. PykoBOCTBO MOATrOTOBIEHO Ha OCHOBAaHWMHU pekoMmeHayemoro I[lepeuns
HOPMAaTHBHBIX TIPAaBOBBIX aKTOB, COJAEpXallUX oO0s3arenbHble TpeOOBaHMS,
COONIOICHHE KOTOPBIX OLICHUBAETCA TPU  OCYIIECTBICHHUM PETHOHAJIBHOTO
roCyJapCTBEHHOIO KOHTpPOJsl (Haa3opa) 3a COONIOACHUEM 3aKOHOJATEIbCTBA 00
apxuHoM jene (https://archives.gov.ru/control.shtml#gallery-2), ¢ yuerom IlpaBui
OpraHu3allMi XPaHEHMs, KOMIUIEKTOBAHUS, y4ye€Ta M HCIOJIb30BaHUS JOKYMEHTOB

ApxuBHOro ¢onaa Poccuiickoit denepanuu u JIPyrux apXWBHBIX JOKYMEHTOB B
TOCYJIapCTBCHHBIX OpraHax, OpraHaXx MECTHOTO CaMOYIPaBIICHUS W OpraHU3aIUsX,
yTBEpKIIEHHbIX mpuka3zoM PocapxuBa ot 31.07.2023 Ne 77 (3apeructpupoBaH
Muntoctom Poccun 06.09.2023, perucrpanmonnsiidi Ne 75119).


consultantplus://offline/ref=93A458B4B0191FB4E081C936ACDC64889E245D327746B6D13626D59939F24C326967CF44E0A3D6F4B3DB8C96B233EAB91FB7EE616B9D717Ed5m3K
https://archives.gov.ru/control.shtml#gallery-2

4. B wactu coOnmoeHus 00s3aTeNbHBIX TPEOOBAHMM, COIEPIKAIUXCS B TyHKTAX
52.1-52.3, 53.1, 53.2, 54.1-54.6 «IIpaBun opraHu3ary XpaHeHHsI, KOMIIJICKTOBAHUS,
ydeTa U UCIOJIb30BaHUsl JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit denepanuu u
JIPYTUX apXUBHBIX JTOKYMEHTOB B TOCYJapPCTBECHHBIX M MYHHUITUTIATBHBIX apXUBax,
My3essX W OHWOJIMOTEKaX, HAyYHBIX OPraHW3alUsX», YTBEPKIACHHBIX IPUKA30M
PocapxuBa ot 02.03.2020 Ne 24 (3apeructpupoBan Muntocrom Poccuu 20.05.2020,
peructparonnbii Ne  58396), ciemyer pykoBOACTBOBATHCS METOAMUYECKUMHU
pEeKOMEHJAIMsAMA TI0 paboTe ¢eaepalbHBIX TOCYJAAPCTBEHHBIX apPXHUBOB C
nokymeHTamMu ApxuBHOoro (Qonma Poccmiickoit ®Denepanuu, coaepKaliuMH
FOCYJapCTBEHHYIO TaWHY, YTBEPKJACHHBIMH PEIIEHUEM TE€XHHUYECKOW KOMHCCUH
denepadbHOTO ApPXWBHOTO AareHTCTBA IO 3alUTE TOCYJAPCTBEHHOW TaWHBI OT
16.12.2005, mporokon Ne 2.

S. PykoBOACTBO pacmpocTpaHsieTcss Ha CIEAYIOUIME KOHTPOJIHPYEMbIE
JUIa: OpraHbl TOCYJAPCTBEHHON BJACTH, OPraHbl MECTHOTO CaMOYMPAaBICHUS H
OpraHu3allid, B JEATEIHLHOCTH KOTOPBIX CO3/IAIOTCS JOKYMEHThI ApXUBHOTO (OHA
Poccuiickon @enepanyu u Ipyrue apxuBHbIE JOKYMEHTHI.

Il. Crpykrypa PykoBoacrBa
6. Jlnst ynoOcTBa MCNOIB30BaHMS PyKOBOACTBO COCTaBJIEHO OTAENIBHO IO
KOKJOMY HOPMATHBHOMY IIPaBOBOMY aKTy, BKIJIIOUEHHOMY B PEKOMEH]IyEMBIii
[lepeyeHr HOPMATUBHBIX MPABOBBIX aKTOB, COAEPIKAIIMX 00s3aTeNIbHbIE TPEOOBAHMS,
COONIOZICHUE KOTOPBIX OLICHMBAETCA TPU  OCYIIECTBICHHMM PETHOHAJIBHOTO
rOCyJIapCTBEHHOTO KOHTPOJIsi (Hag3opa) 3a COONIOACHHEM 3aKOHOJATEIhCTBA 00

apXMBHOM JIeJ€, a BHYTPUM HErO0 — IO OCHOBHBIM HAIpPaBJICHUSIM apXUBHOMN
NEATEIIBHOCTH.
7. PykoBOACTBO TMpeACTaBI€HO B BHJAE TaOJMIbIL, KOTOpass HMEET

cienyrommue rpador:

- rpada 1 — HoMep 1Mo MOPSAIKY;

- rpada 2 — coaepkanue 00s3aTebHOT0 TpeOOBaHMS;

- rpada 3 — PEKBU3UTHI CTPYKTYPHOH EAMHUIIBI HOPMATHBHOTO IIPABOBOTO
aKTa, CoJIepKallero oos3aresibHoe TpeOOBaHNUE;

- rpada 4 — METOAMYECKUE PEKOMEHAALMHU MO COOJIIOACHUIO 00s3aTEIBHOrO
TpeOOBaHMUS.

1. MeToauka u mosicHeHHs 1O COOTIOIEHUIO 00s13aTeJIbHBIX TPeOOBaHU
8. [TosicHeHMsT OTHOCHTEILHO CHOCOOOB COOJIONEHHS 00s3aTEIbHBIX
TpeOOBAaHUM, METOJAMYECKUEC PEKOMEHJAIMK II0 IPUHATHIO KOHTPOJIHUPYEMBIMU



JUIIaMH KOHKPETHBIX Mep JUIs 00ecTiedeHUs COOII0ICHHs 00s3aTeIbHBIX TpeOOBaHU
IIPEICTaBIICHBI B Tpade 4 mpriioKeHus.

B macrosmem PykoBoacTse B rpade 4 maHbpl METOAMYECKUE PEKOMEHIAINH 110
BCEM OCHOBHBIM TIOJIO)KCHHSIM, OTPaKaIOITUM BOIPOCH XpaHEHHUS, OO0CCTICUCHHUS
COXPaHHOCTH, KOMIUICKTOBAHUS, y4eTa M HMCIOJb30BaHHUS JOKYMEHTOB APXHWBHOIO
donma Poccuiickori denepanvu U JIPYyrux apxXUBHBIX JOKYMEHTOB, B TOM 4YHCIIE,
ANIEKTPOHHBIX M ayJWOBHU3yabHBIX apXUBHBIX JOKYMEHTOB, OOpa3yIOIIUXCS B
NEATCIbHOCTH  OPraHOB  TOCYJApCTBEHHOM  BJAcCTH, OpPraHOB  MECTHOTO
CaMOYTIPaBJICHUS U OpTaHU3AIIAN.

IV. OTBeTCcTBEHHOCTH 32 HapyllIeHHe TPeOOBAHMI 3aKOHOIATEIbCTBA 00
apXUBHOM JieJie

9. B cootBercTtBUM co cratbeit 27 denepanbHoro zakona ot 22.10.2004
No 125-®3 «O6 apxuBHoM aene B Poccuiickoit denepanuny, 1opuandeckue JIdia, a
TaKXe JI0JXKHOCTHBIE JIMIA U Ipa)KJaHe, BUHOBHbIE B HAPYIIEHUU 3aKOHOJIaTEJIbCTBA
00 apxuBHoMm jgene B Poccuiickoii ®enepannu, HECYT OTBETCTBEHHOCTD,
YCTaHOBJIEHHYIO 3aKOHOJIaTeNbCTBOM Poccuiickoit denepanuu.

10. AaMuHUCTpaTHBHAS OTBETCTBEHHOCTH 3a HApYIICHWE MPABHUJ XPAHCHWS,
KOMIUICKTOBAaHMS, YyueTa WM HCIOJb30BAaHUS APXWMBHBIX JOKYMEHTOB, 3a
UCKJIFOUEHHUEM CIIy4aeB, MPEeIyCMOTPEHHbIX cTarbeil 13.25, ycTaHOBiieHa cTaTbeit
13.20 Konekca Poccutickoit deaeparuu 00 aAMUHUCTPATUBHBIX MPAaBOHAPYIICHHUIX
(manee — KoAIl PO).

B cnydasx oOHapyXeHHS B XOJ€ TPOBEICHUS KOHTPOJBHBIX MEpPOMPHUSATHI
JOCTaTOYHBIX JAHHBIX, YKa3bIBAIONIMX HA HAJIMYNAE COOBITUHA COOTBETCTBYIOIIUX
aIMUHHUCTPATUBHBIX NPABOHAPYLICHWM, NpeaycMOTpeHHbIX cTaTbiMu KoAIl PO,
YIOJIHOMOYEHHBIEC JIOJPKHOCTHBIE Julla PocapxuBa COCTaBJSIOT MPOTOKOJIBI 00
aIMUHHCTPATUBHBIX NPAaBOHAPYIICHUSAX W HANPABISIOT UX MHUPOBOMY CyJbEe Ha
ocuoBanuu yactu 1 crareu 19.4, craren 19.4.1, yactu 1 craren 19.5, crateu 19.6,
ctateu 19.7 KoAIl PO.

3a YHUUYTOXKEHUE WU TMOBPEXKACHUE OOBEKTOB KyJIbTYpPHOTO HACJIEAMs
(MaMsATHUKOB UCTOPHUH U KYJIBTYpbI) Hapo10B Poccuiickoii deneparyu, BKIIOUYEHHBIX
B €JMHBII rOCYIapCTBEHHBIN peecTp 0OBEKTOB KYJIbTYpHOTO Haclienus (MaMsITHUKOB
HUCTOPUU U KYyJbTYpbl) HaponoB Poccuiickoit denepanviv, BBISIBIEHHBIX OOBEKTOB
KYJbTYPHOTO HAcJeaus, MPUPOIHBIX KOMIUIEKCOB, OOBEKTOB, B3STHIX MOJ OXpaHy
roCcyJapCTBa, WIM KYJbTYPHBIX LIEHHOCTEH, a TAKXKE 3a MOXUILECHUE, YHUUTOXKEHUE,
MOBPEXKJICHUE WU COKPBHITHE O(PHUIIMAIBHBIX JOKYMEHTOB, IITAMIIOB WJIU Te4aTei,
COBEpILICHHBIE W3 KOPBICTHOM WJIM HWHOM JIMYHOM  3aMHTEPECOBAHHOCTH,
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IPEAYCMOTPEHA YroJIOBHAs OTBETCTBEHHOCTh cTaTheld 243 wm cratbeir 325
YronosHoro konekca Poccuiickoin denepanun.

V. llepeuenb Haubo1ee YACTO BbIABJIsIEMbIX TUITHYHBIX HAPYILLIEHUI

11. TIlpu oOCyIIECTBIEHUU PErHOHAIBHOIO TOCYJIAPCTBEHHOTO KOHTPOJIS
(Hag3opa) 3a cOONMIOACHUEM 3aKOHOJIATENIbCTBA 00 apXMBHOM Jiesie HauboJiee 4acTo
BBISIBJISIEMBIMU TUITMYHBIMUA HAPYLIECHUSAMU SABIIAIOTCSA:

- HapyLI€HWE HOPMATUBHBIX YCIIOBUWA XpPaHEHHA AOKYMEHTOB ApPXHBHOIO
¢donna Poccuiickoit @enepannu v APYTUX apXUBHBIX TOKYMEHTOB B OpraHU3aIHIX;

- HapyluieHue TpeOoBaHUN ydeTa JOKyMEHTOB ApxuBHoro ¢gonaa Poccuiickoit
denepanuy U APyrux apXUuBHBIX JOKYMEHTOB B OPTaHU3aLNSIX;

- HEIOCTAaTOYHBbI YPOBEHb M KayeCTBO YIOPSAOYEHHS M NOATOTOBKH
JNOKYMEHTOB IIOCTOSSHHOI'O XPAHEHWs B OpraHU3alMsIX K Iepefadye Ha XpaHCHUE B
rOCyAapCTBEHHBIE U MyHUIIUIIAIbHBIE APXHBBHI.

VI. Anaau3 cyneOHON MPpaKTHKH

12. CynebHas ~ mpakTUKa  TpU  OCYIIECTBICHHH  PETHOHAIBHOTO
rOCyJapCTBEHHOTO KOHTPOJIS B HACTOSIIIEE BPEMsI OTCYTCTBYET.


http://internet.garant.ru/document/redirect/10108000/243
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PykoBoacTBO 110 c00/1101eHII0 00513aTe/IbHBIX TPeOOBAHHUI, SIBJIAIOIINXCS MPeJIMETOM KOHTPOJIS IPH OCYILIeCTBJICHUH PerHOHATbHOI0
rocy1apCcTBEHHOI0 KOHTPOJIsl (Haa30pa) 3a co0/II0leHHeM 3aKOHOIATEeILCTBA 00 apXUBHOM JieJie, coaep:kamuxcsa B @enepajbHOM 3aK0HE OT
22.10.2004 Ne 125-®3 «O06 apxuBHoM jeqe B Poccuiickoii ®exepanumn»

Ne i/ Copnep:kanue 00s13aTeILHOr0 TpeGOBaAHUS PexBH3HTDI MeTtoauyeckne peKoOMeHAALHH
CTPYKTYPHOI 1o cO0JII0IEHNI0 00513aTeIbLHOI0 TPEOOBAHUS
equuunbl HITA,
cofIepIKAILEero
o0s3aTeIbHOE
TpeOoBaHHUe
1 2 3 4
1. Opranuzanus XxpaHeHusi 10KyMeHTOB ApxuBHoro ¢onna Poccuiickoii @enepanuu u Ipyrux apxuBHbIX J0KYMEHTOB
1 ApXUBHBIE JOKYMEHTHI, Haxojsmujecs B | 4. 3  CT. 10 | B cootBerctBum ¢ «[lomoxxeHneM O TIOpsSOKe Yd4eTa AapXWBHBIX JIOKYMEHTOB IpH
roCyJapCTBEHHOW WM MYyHHUIUNAILHOM | DeaepanbHoro MpUBaTH3alMM T[OCYJapCTBEHHOIO M MYHHLMIAIBHOIO HMYIIECTBa», YTBEP>KACHHBIM
COOCTBEHHOCTH, He HOUIEkKAT | 3aKoHa ot | mpuka3om Pocapxusa ot 06.11.1996 Ne 54 u pacnopsixenneM ['ockomumytectsa Poccun
IpUBATH3aLMK, HE MOTYT ObITh 0ObekTOM | 22.10.2004 Ne 125- | OT 22.10.1996 Ne 1131-p (3apeructpupoBaHo Munroctom Poccum 13.11.1996,
MPORAXKH, MEHbI, TAPeHNs, a Takke HHBIX | O3 «O6 apXuBHOM peructpaunonbiii Ne 1153), opraHu3anuu COCTaBISIOT NEPEYCHb BUAOB apXHMBHBIX
CHENOK nee B Poccuiickoit | AOKYMEHTOB € YKa3aHHEM HX 00BbEMOB, HE MOUIEKALIIX TpHBATH3ALHH. OTH TOKYMEHTHI
UCKIIIOYAIOTCA M3 COCTaBa MMYIIECTBA IPUBATU3MPYEMON OpPraHU3allMM M OCTaloTCA B
Oenepanun»  (manee N .
rOCYJapCTBEHHONH WM MYHHIUNAIbHOH COOCTBEHHOCTH, HE3aBHCHMO OT MecTa HX
- 125-03) Oyayiero xpaHenus (cM. Takxe 4. 3 1. 10 125-03). [Ipu 3akinroueHnn CIEN0K MPOJaKH,
MEHbBI, JapeHHs, a TaKKe MHBIX CICJIIOK C HMYLIECTBOM OpIaHU3allld, apXUBHBIC
JOKYMEHTBl HE MOTYT OBITh OOBEKTaMH CAEJIOK M HE MOTYT OBITh YKa3aHbl B KadeCTBE
00BEKTOB B COOTBETCTBYIOIIMX JOTOBOpaXx.
2 locynapctBenHsle  opranbl,  oprausl | 4.l cT. 13 125-03 Bonpockl coOmroneHuss AaHHOTO 00S3aTENBHOrO TPeOOBAaHUS OTPaKeHBl B M. 2, 3
MECTHOTO  CaMOYIPaBJICHHS  OOA3aHBI «IIpaBun opraHM3anuy XpaHEHWs, KOMIUICKTOBAaHMS, Yy4€Ta M  HCIOJIb30BAHMS

CO31aBaTh apXUBBI

nokymMeHToB ApxuBHoro ¢Qonnma Poccuiickoit @enepanym ©u APYrHX —apXHBHBIX
JIOKYMEHTOB B OpraHax rocyJapCTBEHHOU BJIACTH, OpraHaX MECTHOI'O CaMOYTIPaBJIEHUS U
OpraHM3alUsAX», YTBEPXKACHHBIX mpukazom PocapxuBa ot 31.07.2023 Ne 77
(zapeructpuporan Munrocrom Poccun 06.09.2023, perucrpanmonnsiii Ne 75119; nanee —
[MpaBuna 2023).

ApPXHUB TOCYIapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIMpPaBICHHS MOXET ObITh
co3aH B hopMme:

- OPUANYECKOTO JIULA,

- CTPYKTYPHOro 1moApa3acJICHUA TOoCyAdapCTBCHHOI'O OpraHa, oOpradHa MCECTHOI'O




CaMOYIIpaBJICHUS,

- TO/IPA3JeNICHUs] B COCTaBE CTPYKTYPHOTO MOAPA3eNICHUs] TOCYAapCTBEHHOTO OpraHa,
opraHa MECTHOTO CaMOYITPaBJICHUS.

OpraHuzanuy MOTYT HE CO3/aBaTh apXHMB B YKa3aHHBIX (OpPMax, HO B TAKOM CIy4ae OHH
JIOJDKHBI  O()OPMUTH  BO3JIOKEHHE TPYIOBBIX  (JIOIDKHOCTHBIX) OOA3aHHOCTEH IO
OpraHM3allid XPAaHEHMs, KOMIUIEKTOBAaHHUS, YydeTa W UCIOJb30BaHUA JOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit @enepanun (nanee — AD® PD) u apyrux apxuBHBIX

JOKYMEHTOB, a Takke IO OO0eCHeueHHI0 JEeSTENbHOCTH apXWBa Ha KOHKPETHOTO
paboTHuKa.
ApxuB, co31aHHBIE B (OpME HOPUAMYSCKOTO JIUIA, B CBOCH JICATEIBHOCTH

PYKOBOJCTBYETCSI yCTaBOM, B KOTOPOM JOJKHBI OBITH IPOIUCAHBI BOIIPOCHI OPraHU3aluu
XPAaHEHMsI, KOMIUIEKTOBAHUS, Y4€Ta U HCIOJb30BaHUs NOKYMEHTOB AD PD u npyrux
ApPXMUBHBIX JTOKYMEHTOB. YCTaB YTBEPKJIAET PYKOBOAMTEIb I'OCYJAPCTBEHHOIO OpraHa,
OpraHa MECTHOTO CaAMOYIIPaBJICHUSI.

ApXUB, SBISIONMNACS CTPYKTYpPHBIM IIOJpa3/eICHHEM WM MOAPA3/IeICHHEM B COCTaBe
CTPYKTYpHOTO  TOJpa3felieHus, PYKOBOJCTBYETCS TMOJOXEHUEM O CTPYKTYPHOM
MOJpa3/IeNICHNH, & TAKXKe MOJIOKEHHEM 00 apXuBe, YTBEP)KIAEMBIM PYKOBOIUTEIEM HIIH
YIIOJTHOMOYCHHBIM UM JIMIIOM opraHu3anuu. Ilonoxenue onpenenser 3a1adu U QyHKIHN
apxuBa. [lojoxeHHe O LEHTpaTbHOM apxuBe (eaepaJbHOTO OpraHa BIACTH JIOJKHO
COCTaBISAThCST Ha OCHOBe «lIpMMEpHOTO TMOJOXKEHHS O LCHTPAJIbHOM apXHBe
(enepanbHOr0 OpraHa TOCYAAapCTBEHHOH BJIACTH, WHOTO ()elepallbHOTO OpraHay,
yTBEepKACHHOrO mpuka3oM PocapxuBa ot 25.02.2019 Ne 30; a monokeHue o0 apxuBe
opraHuzandd — Ha OcHOBe «[IpuMepHOro TONOXKEHHs 00 apXHBe OpraHU3aALH»,
yTBepkAeHHOro npuka3zoM Pocapxusa ot 11.04.2018 Ne 42,

Opranu3anuu BlpaBe co3JaBaTh apXUBHI KaK CTPYKTYPHBIE TOAPA3IeIICHUSI.

T'ocynapcTBeHHBIE  OpraHbl,  OpraHbl
MECTHOTO CaMOYIIPABIICHUS, OPraHU3ALNH
U TpaxIaHe B LEIIX oOecreueHus
€IUHBIX MIPUHIUIIOB OopraHu3anuu
XpaHEHMs, KOMIUIEKTOBaHUA, ydera U
HCIIONBb30BAaHUS apPXUBHBIX JIOKYMEHTOB

4.5 ct. 14 125-®3

OCHOBHBIMH ~ HOPMATHBHBIMH  IPABOBBIMH  aKTaMH, KOTOPBIMH  HEOOXOIMUMO
PYKOBOJACTBOBATHCS IPU OCYLIECTBICHUY APXUBHOM J€ATEIBHOCTH, SIBIISIOTCS:

Odenepanpubiii 3akoH 0T 22.10.2004 Ne 125-®3 «OO0 apxuBHOM neine B Poccuiickoit
Denepanun»

mpuka3 Pocapxua ot 02.03.2020 Ne 24 «O6 yrBepkacuuu [IpaBuii opraHu3al[ku
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PYKOBOJICTBYIOTCS B pabOTe C apXUBHBIMHU
JOKyMEHTaM1 3aKOHOJATEIILCTBOM
Poccuiickoit @enepanmu (B TOM YHCTIE
ImpaBuJIaMu, YCTaHOBJICHHBIMHA
YIIOJTHOMOYEHHBIM (benepanbHBIM
OpraHOM  HCIIOJHUTENbHOW BIAacTH B
cdepe ApXHUBHOTO nena u
JIeTIONPOU3BO/ICTBA), 3aKOHOAATEIHCTBOM
cyosexToB Poccuiickoit denepanun u
MYHHUIUTIAIbHBIMHI PAaBOBBIMH aKTaMHU

XpaHeHUs, KOMIUIEKTOBaHMs, y4eTa M HWCIOJb30BaHUs IOKYMEHTOB ApXHWBHOTO (oOHIA
Poccuiickoii ®denepanyii U ApYrux apXuBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX WU
MYHUIUITIAJIBHBIX apXUBaXx, My3€i1X U 6I/I6JII/IOTeKaX, HAYYHBIX OpraHU3alUsIX>,

mpuka3 PocapxuBa ot 01.09.2017 No 143 «O06 ytBepxknenun Ilopsmka MCHOIh30BaHUS
aApXUBHBIX JIOKYMEHTOB B TOCYJApCTBEHHBIX M MYHHIWTAIBHBIX apXwBax Poccuiickoit
Denepauuny;

npuka3 PocapxuBa ot 09.12.2020 Ne 155 «O0 yrBepkacHuu IIpaBui OpraHU3al[HH
XpaHCHHA, KOMIIJICKTOBaHMUA, ydue€Ta 158 HUCIIOJIB30BAHU
JOKYMEHTAIINK B OpraHax roCyJapCTBEHHOMN BIACTH, OpraHaX MECTHOTO CaMOYITPaBJICHUS,
TOCYAAapCTBCHHBIX U MYHHUIIUIIAJIbHBIX OPraHu3aluiax»,;

Hay4YHO-TEXHUYECKOMH

npuka3 PocapxuBa or 31.07.2023 Ne 77 «O0 ytBepxkaeHuu [IpaBun opraHu3anuu
XpaHEHHUs, KOMIUIEKTOBAHHUS, y4eTa M HCIOJIb30BaHUS AOKYMEHTOB ApXUBHOTrO (hoHIa
Poccuiickoit @enepanun 1 Apyrux apXvUBHBIX JOKYMEHTOB B TOCYIapCTBEHHBIX OpraHax,
OpraHax MECTHOTO CaMOYTIPABJICHHS ¥ OPTaHU3AIHIX»;

3akoHBl cyOBekToB Poccuiickoit ®Penmepauuu HMHBIE TPABOBBIE aKThl CyOBEKTOB
Poccuiickoii deaepaunu, peryIupyromye OTHOIEHHS B cepe apXUBHOTO JIeJIa;

MYHUIIUTTAJIBHBIC IIPABOBBIC AKThI, PETYJIMPYIOINE OTHOILICHUS B cq)epe APXUBHOTO [cJ1a.

locynapcTBeHHBIE  OpraHbl,  OpraHbl
MECTHOTO CaMOYIIPaBJICHUS, OPTaHU3alluU
(manee  —  opraHmM3anuu)  JIOJKHBI
obOecnieunBaTh  (PMHAHCOBBIE  YCIIOBUS,
HEOOXONMMBIE  JIII  KOMIUIEKTOBaHHSI,
XpaHEeHWs, yd4yeTa W  HUCIOJNB30BaHHS
APXUBHBIX JTOKYMEHTOB

4.1 cr. 15 125-®3

l'ocynmapcTBeHHBIE OpraHpl, OpraHbl MECTHOTO CaMOYIPAaBICHHS W OIOIKETHEIE
OpraHu3alid TpU COCTaBJICHHMH OIOMKETHOM pOCHHUCH, OIOMKETHOH CMEThl, B
COOTBETCTBHH C Kiaccu(pukammend pacxomoB OOHKETOB, 00sS3aHBI BBEICIATH CPEICTBA,
o0ecrnieunBarolie COOIOCHNEe HOPMATHBHBIX TPEOOBAaHWHA K OpPraHM3AlMH XPaHEHWUS,
KOMIIJICKTOBAHUA, YUC€Ta W HCIOJL30BAHUA APXHUBHBIX IOOKYMCHTOB. Hpe)moxceHI/m 10
BBJIETICHHIO CPEJICTB  JOJDKHBI  OBITh  HANpaBJICHB  YIMONHOMOYEHHOMY OpTaHy
HCTIOTHATENIFHON BiacTh cyObekTa Poccuiickoit deneparnu B cdepe apXwBHOTO Hea,
OpraHy MeCTHOTO caMmoympaBieHus. Heo6xoanmMple pacxoabl AOJKHBI MIpelyCMaTpUBaTh
U TpakAaHe, 3aHUMaroIUecs MPEANPHHUMATEIbCKON NesSTeIbHOCThI0 0e3 00pa3oBaHus
IOPUIMYECKOTO JUIa. B OTHOIIEHWH TaKWX TPaKJaH PErHOHANBHBIA TOCYNapCTBEHHBIH
KOHTPOJIb (Ha/J30p) OCYIIECTBISETCS B TOM CIIy4ae, €ClId OHHM BBICTYIAIOT UCTOYHHKAMHU
KOMILJIEKTOBAHHS TOCYAaPCTBEHHBIX (MyHHLUIAIbHBIX) apXUBOB.
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Opranm3anuu  JO/DKHBI  00ecTeurnBaTh
MaTepUalbHO-TEXHUYECKUE YCIIOBUA,
HEOOXOJuMbIE  JUIi  KOMIUIEKTOBAHUS,
XpaHEHMs, Vy4eTa U  HCIOJIb30BAHUS
ApPXUBHBIX TOKYMEHTOB

q. 1 cT. 15 125-03

Bormpocs! coOroeHnst JAHHOTO 00s3aTeTbHOTO TPeOOBaHMS OTpakeHsI B . 4, 76 — 93,
132, 135 - 139, 148, 150 — 156, 166 ITpasun 2023.

OO0mme TpeGoBaHMA K OCHAIIICHHIO TOMELeHMH VI apXuBa

Ilomemenust apxuBa, re MOCTOSHHO WM BPEMEHHO XPaHSATCS apXWUBHBIE JOKYMEHTHI,
OCHAIIAIOTCSI METAJUIMYECKIMH OJHO- U (VJTH) IBYXCTOPOHHUMH CTAI[MOHAPHBIME H (HJITH)
MOOWIILHBIMH CTeIUTaXKaMu, mKapamu, ceidpamu, Wi KOHTeHHEpaMH.

B kadecTBe crenuaabHOrO O60py,I[OBaHPI$I BO3MOKHO HCIIOJIB30BAaHUC CTAMOHAPHBIX
OTCEKOB-O0KCOB C METaJUTMYECKUMHM NEpETopoaAKaMHU U IOJIKaMH.

Mertannuueckiue CTeUIaXH, MKaQbl W KOHTEHHEPHl WCIIONB3YIOTCS JJIsl XpaHEeHUs
(OHOIOKYMEHTOB, BHJICOJOKYMEHTOB M OJJIEKTPOHHBIX aPXHMBHBIX JIOKYMEHTOB Ha
(m3nyeckn 00OCOONEHHBIX HOCHTENSX C MAarHUTHBIM pab0odMM CIIOEM TOJBKO MpH
YCIOBMM WX pa3MarHuuuBanus W 3azemuienus (m. 151 Tpasun 2023). TpeGoBanus K
KOHCTPYKUHUH CTEIUTaXEH, METaUTMUeCKNX IKaQoB M aHTpecoiel yCTaHaBIMBAaIOTCS
I'OCT P 56356-2015 «Crenmnaxu METaNIMYECKHE ATl APXUBOB. TeXHHUUECKHE YCIOBU,
T'OCT P 56513-2015 «IlIkadsr MeTaIHUECKUE apXUBHBIC. TEXHHUUSCKUE YCIOBUM.

IIpu paccraHoBKe cTe/aKeH B ApXUBOXPAHWINILE ITPEATIOYTEHHE JTOJKHO OTAABAaThCS UX
NEPINEeHIUKYIAPHON OPUEHTALMU O OTHOLIEHWIO K CTEHAM C OKOHHBIMH IPOEMaMH H
Pa3MELICHUIO Ha ylaJIeHNH He MeHee 1 M OT HCTOYHUKOB TeIlIa.

IIpu paccranoBke cremaxen (ceiidos, mkadhoB) B apXHUBOXPAHUIIMIIE PEKOMEHIYETCS
MpeAyCMaTpUBATh CIEIYIOUIUE PACCTOSHUS MEXKIY:

- psgaMu cTelvtaked (TI1aBHBIA poxox) — He MeHee 120 cu;

- pAlaMu CTeJUTaXKeH (MEKCTEIUIAXHBIA ITPOX0J) — He MEeHee 75 cM;

- CTeJUIaKaMH, TapaJUICIbHBIMK CTEHE, U HAPY)KHOW CTCHOH 37aHUs — HE MeHee 75 cM;
- TOPIIOM CTeJTaXKa U CTEHOU — He MeHee 45 cM;

- BEpXHEH IOJIKOM cTeNiaxka U moTojakoM — 50 cM;

- HIDKHEH MOJIKOM CTelIaka U MOJIOM — He MeHee 15 cM (B IOKOJIBHBIX ATaKax — HE MCHEE
30 cm).

XpaHeHrEe apXUBHBIX JOKYMEHTOB B TPAHCIOPTHOW Tape, B mTalensx, Ha IOy,
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MOJAOKOHHHKAX, JIECTHUYHBIX IUIOMAAKAaX M JPYruX, HE MNPEJHA3HAYEHHBIX IJI1 HUX
XPaHCHHSI MECTaX, HE TOYCKAaeTCsl.

ApXI/IBHLIC JAOKYMCHTBI, 3a HCKIOYCHHUCM DJJICKTPOHHBIX AapXUBHBIX JOKYMCHTOB,
HaxogAmuxcs B CXQI{, pa3sMeIIaroTCAd B IICPBUYHBIX CPECACTBAX XPAHCHUA:

- Ha OyMa)XHOM HOCHTEIIC — B KOpOOKax, Mankax, KOHBepTax;
- ayIMOBU3YyaJIbHBIC JJOKYMEHTHI — B KOpOOKax, OOKCax, KOHBEPTAX;

- DJIEKTPOHHBIE apXWBHBIE JOKYMEHTHl Ha (DU3MUYECKH O0OCOOJICHHBIX HOCUTENAX — B
YIIaKOBKE, PEKOMEHIOBAaHHOHN MPOU3BOIUTENSIMA HOCHUTEIEH.

Hocurenu s1eKTpoHHBIX ¥ ayTHOBU3YalbHBIX JOKYMEHTOB PacIoIaraloTcsi OTJIENBHO OT
JOKYMEHTOB Ha OyMa)XHOM HocuTenie (B OTAETbHBIX IOMELICHHUSX B COOTBETCTBHH C
TpeOOBaHHUSIMH K TEMIICPATyPHO-BIXHOCTHOMY pexumy (1. 88 TIpasur 2023).

Ha NEPBUYHOM CPEACTBE XpPAaHCHHA APXHWBHBIX IOOKYMCHTOB YKa3bIBaIOTCA HOMEP U
Ha3BaHUC (bOHI[a, HOMCp OImricHu Ae€JI, JOKYMCHTOB, KpaﬁHHe HOMCpa C€OAWHUIL] XPAaHCHUA,
Pa3sMCIICHHBIX B HEM.

Br16op crmocoba XpaHeHUS apXUBHBIX JOKYMEHTOB (TOPHU30HTAIBHBIN MITH BEPTUKAIBHBIN)
B 000pyIOBaHHOM apXUBOXPaHHJIMIIE OMpPEACIeTCS KOHCTPYKIMEH cTelutaxa (JUIMHON U
LIMPUHOM MOJIOK, PACCTOSIHUEM MEXIYy HUMH M KOJIMYECTBOM M0JIOK). IIpu BepTHKaIbEHOM
crocobe XpaHEHHs] TOKYMEHTOB PEKOMEHAYEeTCS HCIOIB30BaTh JKECTKHE MepPerlIeThl,
4T00OBI N30eraTh AeGOpMUPOBAHUS IOKYMEHTOB.

MaTepnaano-TeXaneCKne yciaoBus, HeoO0XoauMble IS KOMIIJIEKTOBAaHUA,
XpaHeHHUs, YUeTa U UCII0JIb30BAHUA IJICEKTPOHHBIX aPXUBHBIX TOKYMECHTOB

K MAaTCPUATIBHO-TCXHUYCCKUM YCJIOBHUAM [JiI KOMIUICKTOBAHUA, XpPaHCHUA, Y4€Ta U
UCTIONIb30BAHMS 3JIEKTPOHHBIX apPXUBHBIX JIOKYMEHTOB B OPTaHH3AIHSX, B 3aBUCUMOCTH OT
BBIOPaHHOTO CII0CO0a XPaHEHNS HIIEKTPOHHBIX apXUBHBIX JOKYMEHTOB, B COOTBETCTBHH C
. 4, 132 Ipasun 2023 otHOCATCS:

a) HaJIM4YMe B OPraHM3alUM CHCTEMbl XPaHEHHs 3JEKTPOHHBIX TOKYMEHTOB (Janee -
CXD]Jl), coorBercTByMoIIed  HOPMAaTHBHO  YCTAaHOBJICHHBIM  (YHKIIMOHAIbHBIM
TpeboBaHusiM U, cornacHo mm. 135, 136, 137 Ilpasun 2023, uHpOpManMOHHO U
(YHKLIMOHAIBHO COBMECTHMOM C CHCTEMOH 3JIEKTPOHHOT'O JOKYMEHTOOOOPOTa M MHBIMH
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nHGOPMALMOHHBIME CHCTEMaMH oOpraHu3anuu. s MCTOYHMKOB KOMIUIEKTOBAHUS -
COBMECTUMOW C COOTBETCTBYIOIIMMHU WH(OPMAIIMOHHBIMHA CHCTEMaMH TOCYAapCTBEHHBIX
(MyHMLIMTIANBHBIX) apXWBOB W YMOJHOMOYEHHBIX OPraHOB HCIIOJHHUTENBHOW BJIACTH B
cepe apxXUBHOT'O JI€J1a;

0) HajIMuyuWe B OpraHU3allid apXMBOXPAaHWIMIINA, B KOTOPOM CO3JaHbl ONTHMAJIbHBIC
ycioBusi xpaHeHus cornacHo 1. 88 Ilpasun 2023, npenaHa3HAYCHHOTO MJIs XPaHCHHS
(hm3nyecku 000CcO0ICHHBIX HOCUTEINEH 3NIEKTPOHHBIX APXUBHBIX JOKYMEHTOB.

OynkmoHanbHbIe TpeboBanus Kk CX3]] opraHOB TOCyIapCTBEHHOM BIACTH YCTAHOBJICHBI
takke «TUMOBBIMH (QYHKIMOHATBHBIMA TPEOOBAaHUSMH K CHCTEMaM 3JEKTPOHHOTO
JOKYMEHTOO0OpOTa U CHCTEMaM XpPAaHEHUS 3JICKTPOHHBIX JOKYMEHTOB B apXHBax
TOCy/IapCTBEHHBIX OPTaHOBY», YTBEPKACHHBIMH MpuKazoM Pocapxusa ot 15.06.2020 Ne 69
(mamee — TOT).

CXD/1 nomkHa BHITIONHATE (DYHKIIMIO TT0 IPUEMY JJICKTPOHHBIX JOKYMEHTOB Ha apXHBHOE
XpaHeHHE B YCTaHOBJICHHOM MoOpsaKe. Pa3bsiCHEHUs 0 peanr3auuy 3Toi QyHKIUH JaHbl B
m. 137, 147, 148, 150 Ilpasun 2023, nm. 4.3, 4.4, 4.10 TDT, nonaoxeHUsI KOTOPHIX
[0/Ipa3yMeBaloT, 4To NMpH npueme-nepenade B CXO/] BkatovaroTes:

- DJICKTPOHHBIC apXUBHBIC JOKYMCHTBI;

- PETHCTpaIliOHHO-yYeTHBIE CBEJeHHs (METaJaHHbIE) OJEKTPOHHBIX AapXHUBHBIX
JIOKyMEHTOB;

- pPEeTUCTPAIMOHHO-YUCTHBIC CBEACHUSA 00 OJICKTPOHHBIX A€JIax;
- peTUCTPAaMOHHO-YUCTHBIC CBEACHUS 00 omucsax QJICKTPOHHBIX JOKYMCHTOB.

PerucrpaiiioHHO-y4eTHbIC CBeIeHUS (METaJaHHbIC) BKIIOYAIOTCS B apXHMBHBIC YUYCTHBIC
(dhopme (nanee — AY®D) B coorBercTBum ¢ 1. 138, 139 [Ipasun 2023.

I[Ipn mocTymneHUMM ANIEKTPOHHBIX JOKyMeHTOoB CXOJ] 1momkHa OCYIIECTBISTH
aBTOMAaTHYECKYIO IPOBEPKY:

- Hamuuus BcexX (aiyioB, COCTaBISIFOIIUX AJIEKTPOHHBIA JTOKYMEHT; HEO0OXOANMBIX
PETUCTPALIMOHHO-YYETHBIX CBEOCHUH (METaJaHHBIX) 00 JIEKTPOHHBIX JTOKYMEHTaX,
3IEKTPOHHBIX [IE1aX 110 HOMEHKIIAType €I,

- (aiiJIoB AJIEKTPOHHBIX JOKYMEHTOB W (hailyloB omuced DJIEKTPOHHBIX JIOKYMEHTOB Ha
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HAJINYHE BPEAOHOCHOTO MPOrPAMMHOTO KOJIa;

- HAJIM4YMg B MCTalaHHBIX TOKYMCHTA CBe)leHI/Iﬁ O IMMPOBEPKE MOATIMHHOCTHU SHCKTpOHHOﬁ
noAMNUCH IepeAaBacMOro 3JICKTPOHHOTO JOKYMEHTA HAa MOMCHT €ro noArnvucanud nu (I/IJ'II/I)
MOJIy4YCHUs.

IIpy BKIIOYEHWHU SJEKTPOHHBIX JOKyMeHTOB B CXDJl B anekTpoHHOU ¢opMe yueTa
MOCTYIUICHUS U BBIOBITHS JOJDKHA (PUKCHUPOBATHCS Cieaytouas HHPOpMaIHsi:

- AaTa NOCTYIUICHUA 3JICKTPOHHBIX apXUBHBIX JOKYMCHTOB (C,I[I/IHI/I]_I XpaHeHI/Iﬂ);

- HAMMEHOBaHME OPTaHU3AIMU (CTPYKTYPHOIO MOIPA3[CNIeHHs), OT KOTOPOM MOCTYIHIH
3IEKTPOHHBIE JOKYMEHTHI (€IUHHUIIBI XPaHEeHN );

- HAaUMEHOBAHUE, HOMEpP U Jara JOKyMEHTa, MO KOTOPOMY MOCTYIHJIH AIICKTPOHHBIC
apXUBHBIC JOKYMEHTHI (€IMHUIIBI XpaHEHUS);

- yKa3aHHE Ha KaTeTOPWIO CpPOKAa XpaHEHHUsS IepelaBaeMbIX JJIEKTPOHHBIX apXHBHBIX
JOKYMEHTOB (€AWHUII XpaHEeHHUs1) (IOCTOSTHHOTO CpOKa XpaHeHUsl, BpeMeHHoro (cBblme 10
JIET) CPOKa XpaHEHHs], 110 JINYHOMY COCTaBY);

- YKa3aHre Ha CPOK XpaHEHH JIEKTPOHHBIX apXUBHBIX TOKyMEHTOB;

- KOJIMYECTBO TepelaBacMbIX JJIEKTPOHHBIX JOKYMEHTOB (EIUHMII XpaHEHUs) W
KOJINYECTBO OTHOCSIINXCS K HUM (aisoBy;

- yKazaHHe JIOJDKHOCTH, (aMWINM W WHUIUAIOB pPa0OTHHKA (TOCYIapCTBEHHOTO,
MYHHMIIMIIATBHOTO CITYKAIIET0), MePEAAI0NIETr0 TOKYMEHTHI,

- YKazaHu¢ JOJIKHOCTH, (baMI/IJ'II/II/I n HWHHUIOHWAJIOB pa6OTHI/IKa (FOC}/}_'[apCTBGHHOI‘O,
MYHUIIUTIAJIBHOT O CHY)KB,H_IGFO), MNPUHUMAKOIICTO JOKYMCHTBI;

- ccputky HAa AY D B CXD/I.

B cootserctBum ¢ m. 137 IlpaBun 2023, nm. 4.10, 4.13 TOT 8 CX3/] BKIOUAIOTCS U
XPaHsITCS:

- OJJICKTPOHHBIC apXUBHBIC JOKYMCHTEI,

- PErucTpaluOHHO-Y4Y€THBIC CBCJACHUA (MeTa)Z[aHHBIC) OJICKTPOHHBIX APXUBHBIX
JAOKYMCHTOB;
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- pPEruCTpalliOHHO-YUYCTHBIC CBCACHUA 00 OJICKTPOHHBIX A€JIax;

- pErucCTpalMOHHO-Y4Y€THBIC CBCICHUA 00 omucsx OJICKTPOHHBIX TOKYMCHTOB UX pa3aciiax
" noApasaeiax;

- pEeTUCTPAMOHHO-YUCTHBIC CBCACHHUA O (pOHI[e.

B CXB/] Taxke HOMKHBI BKIIOYAThCA M XPAHUTHCS JIEKTPOHHBIE KOMHMH JOKYMEHTOB Ha
OyMa)XHOM HOCHUTENE B Cllydyae, €CIIi OHHM OTHOCSTCS K OJHOMY 3aroJIOBKY, MHICKCY U
CPOKY XpaHCHHs IO HOMEHKIIAType JeJl, YTO U CBS3aHHBIC C HUMHU DJICKTPOHHBIC
JIOKYMEHTHI, cornacHo pasaeny XI ITpaswun 2023.

CX3/1 nomxkHa OBITh CIOCOOHA 00ECIeYnBaTh BOCCTAHOBJICHUE AJIEKTPOHHBIX apXUBHBIX
JOKYMEHTOB W3 HX PE3ePBHBIX KOMHUM (IK3EMIUISIPOB) B CiIydae YTpaThl WIH HOTEPU
[EJTOCTHOCTH DJICKTPOHHBIX APXHUBHBIX JTOKYMEHTOB.

C momommpio CX3Jl MOXET OCYHIECTBIATHCS IPOBEpKA HAIWYUS W COCTOSHUS
ANIEKTPOHHBIX APXHMBHBIX JOKYMEHTOB B YCTAHOBJICHHOM MOpsAKe coryiacHo m. 152
[pagun 2023, mm. 2.4, 4.13 TOT. llpoBepka HaaWuusi M COCTOSHUS SIEKTPOHHBIX
apXuBHBIX NMOKyMeHTOB B CXDJ] ocCymiecTBIsSETCS B aBTOMATHYECKOM pekuMe. Bce
ABTOMAaTHYECKHE NEHCTBUS MO MPOBEPKE HAIMYHUSI M COCTOSHUS IJIEKTPOHHBIX apXUBHBIX
JOKYMEHTOB JIOJDKHBI (DMKCHPOBAaTHCS B MpOTOKosax (KypHaiax coOwithit) CXO/I.
Pexomenayetcst, 9T00bI IPOTOKOIBI HHG)OPMAITMOHHOW CHCTEMBI COJIEPIKAIH CIIEAYIOIITHIA
MUHUMAJIbHBIH HA00p HH(OPMAITUH:

- OMHMCaHHUEe COOBITHS;

- BiausHKe coObITus Ha CXD/I;

- HHUITHATOP COOBITHA (CBEACHHUS O MOJB30BaTEINE MIIM aBTOMAaTHIECKOH HaCTpoHKe);
- laTa v BpeMsl COOBITHSI.

VYkazanHas uHpopmanys nobkHa XpaHuteess B CXOJ] He menee 1 roma (o mpoBeneHHs
CIIeMYIONIEH TPOBEPKN).

Jiist exeroHOro KOHTPOJS IMpolecca MPOBEPKH HATUYUS M COCTOSHHS DJIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB, corjmacHo mn. 152 Ilpasun 2023, B CXDJ[l nomwkHa OBITH
IIPEOYCMOTPEHa BO3MOXHOCTh (DHKCALUHU PE3YIbTATOB INPOBEPKU HAINYHS HMCOCTOSIHUS B
cnenuanuupoBanHoii AY®, coorBercTBymOmEei (opMmMe akTa TpPOBEPKH HAIWYHSI M
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COCTOSIHAS AapXUBHBIX JOKYMEHTOB CO CcChUIKaMM Ha AVY® onuceil 3JIeKTPOHHBIX
moxkymeHnToB B CXDJl, a Takke BO3MOXHOCTBIO BHIBOJIA HAa TEYaTh MO yCTAaHOBICHHOM
¢dopme akTa.

[Iponeccrl KOHBEpTALWH U (MJIM) MUTPALIMK JIEKTPOHHBIX apXMBHBIX JTOKYMEHTOB BMECTE
C MX MeTaJaHHbIMM, ycraHoBieHbl mm. 137, 154-156 Ilpasun 2023, m. 4.14 TOT. B
pamkax peanuzanuu 3Toi pyHKun, CX3]1 nomkHa MO3BOISATh pabOTHUKY apXuBa (JIMILLY,
OTBETCTBEHHOMY 32 apXxuB) (UKCHpOBaTb WHPOPMALMIO O MPOBEACHUH IPOLECCOB
KOHBEpPTaLMU M (WIN) MWUIPAlMM 3JIEKTPOHHBIX ApXMBHBIX JOKYMEHTOB BMECTE C HX
METaJIaHHBIMA B LEJSX OOECNedeHUs COXPAHHOCTH W BO3MOYKHOCTH HCIOJIB30BaHUS
3JIEKTPOHHBIX apXUBHBIX JJOKYMEHTOB B TEUCHHE YCTaHOBJICHHBIX CPOKOB XPaHECHHUSI.

Nndopmamus o Qynknusax, peammsyembix CXOJJl, BkiIodaeTcss B TEXHHYECKYIO
JOKYMEHTAIIMI0O Ha aBTOMATH3HPOBaHHYIO (MH(MOPMALMOHHYIO) CHUCTEMY (TEXHHYECKOE
3aJlaHue, PYKOBOJICTBA) U MOXET OBITh IpoBepeHa mo Heil. Onenka coorBercTBUs CXDJ]
(YHKUMOHANBHBIM ~ TpeOOBAaHUSIM  MOXET  OBITh  BBINOJHEHAa  OpraHM3aLuei
CaMOCTOSITEIBHO, a TAKXKE C IIPUBJICYIEHUEM CTOPOHHEH OpraHn3aiuy. Pe3yabpTraTsl OLECHKH
OTPaXKatoTCS B 3aKITIOYCHUSX.

Opl" aHU3allMd  JOJIDKHBI o0ecneynBaTh
HWHBIC HOPMATHUBHO YCTAHOBJICHHBIC
yciioBus, H606XOI[I/IMLIG JJIA
KOMIUJICKTOBaHUA, XpaHCHUA, Y4d€Ta H
HCIIOJIb30BAHUA apXUBHBIX JOKYMCHTOB

4y. 1 ct. 15 125-93

Bormpocsr cobmoieHust JaHHOTO 0053aTeNBHOTO TPeOOBaHUS OTpaXKeHbl B . 76 — 93,
151, 166 IIpaswun 2023.

IIpoTHBONOXAPHBIN PEKUM

CoOnroileHre TPOTUBOIOXKAPHOTO PEXMMa B 3JaHWU WM (WIM) MOMEIIECHHSIX apXuBa
OpTraHu3alry JOJHKHO COOTBETCTBOBATH TPEOOBAHMSIM HOPMATUBHBIX aKTOB, B TOM YHCIIC
O®enepanmpHOMy 3akoHy OT 21.12.1994 Ne 69-®3 «O mnoxapHO 0e30mMacHOCTI,
nocranoBieHuio [IpaBurenscTBa Poccuiickoit ®@eneparmu ot 16.09.2020 Ne 1479 «O6
yrBepkaeHuu [IpaBun nporuBonoxapHoro pexxuma B Poccuiickoit @enepanun», Ipuxasy
MUYC Poccun ot 16.03.2020 Ne 171 «O0 yTBepx)aeHNM AIMUHUCTPAaTUBHOTO PErilaMeHTa
MununcrepctBa Poccmiickoit  ®Depepanuu 1Mo AellaM  TpaKIaHCKOH  OOOPOHEL,
Ype3BBIYAMHBIM CUTYallUsIM U JIMKBUJAIIUM TIOCJICJACTBHI CTUXUHUHBIX OCJCTBHI IO
MPENOCTABICHUIO TOCYAapCTBEHHOH YCIYrHM MO PETHCTPaluM ACKIapalud MOXapHOH
Oe3omacHOCTH 1 (hOPMBI ACKIapaIliy MOKapHOW 0€301TaCHOCTH.

Mepsl  mokapHOH ~ Oe30macHOCTH  pa3pabaThlBarOTCS B COOTBETCTBHM €
3aK0HOIaTeNbcTBOM Poccuiickoli @enepaliiy mo Mo)kapHOH 0€30MacHOCTH, a TakKe Ha
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OCHOBE OIbITa OOpHOBI C TMOXKapaMH, OIEHKH IIOKapHOM OMACHOCTH BEIIECTB,
MaTepualioB, TEXHOJOTMUYECKUX TMPOLECCOB, W3JAEIUN, KOHCTPYKIUH, 3JaHUN U
COOPYXKEHUU.

Pacuer xareropuii o moxapo0e30nacHOCTH M B3pPBIBOIIOXKAPHOM 0€30MIaCHOCTU JOJIKEH
OCYIIECTBIIATHCS 1O BCEM IIOMEIIEHUSM apXHWBa, KOTOpoMy (pacdery) MOJDKHO
COOTBETCTBOBATh 00OPYIOBaHKE U CPECTBA IEPBUUHOTO TIOKAPOTYIICHUSI.

TpeboBaHus K TMOMELICHUSIM YCTaHABIMBAIOTCS B 3aBUCHMOCTH OT HX Ha3HAYCHUS
(TpeOoBaHUS K AapXWBOXPAHWIHIIAM COOTBETCTBYIOT TpPeOOBaHMWAM K CKIIQICKAM
MOMEIIeHUsIM, OHOIMOTeKaM; TpeOOBaHMsI K WHBIM MOMEIICHUSIM - K O(UCHBIM
MOMEIIEHUIM, 00BbEKTaM Il KPYTIOCYTOYHOTO MPOKUBAHUS JIOAEH U Ap.)

B apxuBoxpaHwiuine IOKHA OBITh YCTaHOBJIEHAa METaJUIM4ecKas IIPOTHBOMIOXKApHAs
ZIBEPb.

ApPXUBOXpaHUJIMIIEC JOKHO OBITh OOOPYAOBAaHO CPEJACTBAMH MOXAPOTYIICHUS U
MPOTHBOTOXAPHBIM o0opyoBaHKEM, COOTBETCTBYIOIIUMHU MOCTAaHOBJICHUIO
[IpaurenscrBa Poccuiickoit ®enepammu ot 01.09.2021 Ne 1464 «OO0 yTBep:KICHHH
Tpe60BaHHI>i K OCHAalIlCHUIO O6’I)€KTOB 3alIUuThl AaBTOMAaTUYCCKUMH YCTAaHOBKaMM
MOXKAPOTYIICHNS, CHUCTEMOW TOXKAPHOW CHUTHATU3AIMK, CUCTEMOW OMOBEIICHUS U
YIOPABJICHUS SBAKYALMEH JIIOAEH IIPH [OXKAPE».

IIpn ocHameHun apXUBOXPAHWIMIL ABTOMATHYECKUMHU CUCTEMAaMH IOXapOTYLICHUS U
MIEPEHOCHBIMU OTHETYIIUTEISIMU IIPEANIOYTEHHE OTAACTCA HCIOJB30BAHUIO BEILECTB, HE
OKa3bIBAIOIIMX IOOOYHOrO pa3pylIAOIero IeHCTBUS Ha JOKyMeHThl. KomnuecTBo u
MECTa pa3MEIIECHHs NEPEHOCHBIX OTHETYIUUTENIEH YCTaHaBIMBAKOTCS B COOTBETCTBHU C
JNEUCTBYIOUIMMU  MPOTHBONOXKAPHBIMA ~ HOPMAaTUBAaMH C  Y4€TOM  CHenu(uKu
MIPUMEHSIEMOT0 000PYIOBAHHUS.

Pemenne 00 ocHameHWM TIOMENIEHWH apXWBa OpPTraHW3alW{ CTAIllIOHAPHBIMH H
NEPCHOCHBIMH OTHETYIIHUTCISAIMU JOJUKHO IMPUHUMATLHCA PYKOBOAUTCICM OpraHuU3allvid B
cootBeTcTBUM C «lIpaBunamu mpoTuUBOMOXKapHOro pexkuma B Poccuiickoit denepanumny,
YTBEpKIEHHbIMU 1nocTaHoBieHueM IIpaButensctBa Poccuiickoit ®enepanuu ot
16.09.2020 Ne 1479.

B OopraHuv3anuu JOJIKHBI OBITh 3aKJIIOUYEHBI A0roBOopa € OpraHusanusiMu, HUMCEIOUIUMU
JIMIOCH3UIO Ha 06CJ'Iy>KI/IBaHI/IG IIPOTUBOIIOKAPHOI'O O60py,Z[OBaHI/IH. Hx Hammume
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MpoBEpsETCS B XOJie MPOBEPOK OpraHaMu TOCYAapCTBEHHOTO MOXapHOTro Hau3opa, B
pe3yapTaTe KOTOPBIX COCTABISAETCS aKT MIPOBEPKH.

OTBETCTBEHHBIMH 3a COOJIOZCHHME Mep IMOKapHOW O0e30macHOCTH W TpeOOBaHUI
SIBIISTIOTCSL:

- B OpraHU3alii — PyKOBOJUTEID U €r0 3aMECTUTEIHN B COOTBETCTBUH C PacIpeieeHueM
00s13aHHOCTEN;

- B CTPYKTYPHBIX OAPA3AeNCHUAX — PYKOBOJUTEIN CTPYKTYPHBIX NOAPA3CICHUN;

- B apXMBOXPaHWIHIINE M JAPYTHX IMOMEIIEHHUSIX apXuBa — COTPYAHUKH, HAa3HAYCHHBIC
OTBETCTBEHHBIMHU 32 COOJIIO/ICHIE BHYTPEHHETO PacopsIKa U M0KapHOi 0e301MacHOCTH B
KOHKPETHOM IOMEIIEHUU.

OxpaHHBI# pe:kuM

B 3maHuy wnm NOMEIIEHHSX apXWBa OPraHU3allMM JOJDKEH COONOMAThCS OXPAaHHBIN
pexuM. OCHAIIEHUIO CPEACTBAMHU OXPAHHONW CHTHAIM3AIINH ITOTeKAT:

- INOMCHICHUA apXHBa, B KOTOPBLIX IIOCTOSSHHO HJIW BPEMCHHO XpPaHATCA AapXUWBHBIC
JAOKYMCHTHI;

- IOMeIIeHus i pasMelneHust ooopynosanust CXJ/1 (cepepHOro 000pyA0BaHHUA).

CpenctBa OXpaHHOW CHUTHAJNM3AIlMM YCTAaHABIMBAIOTCS HAa OCHOBHOM BXOHI B 3[aHHE
(momenieHus1) apxuBa MPHU OTCYTCTBHU KPYIJIOCYTOYHOTO IIOCTAa OXPaHBL, a TakXke Ha
aBapHiHbIC U 3aMIaCHBIE BBIXOJBI.

OKCIuTyaTaniss ~ CHUCTEMBI ~ OXpPaHHOW  CHUTHAIW3AMH  JOJDKHA  OOCYI)KHBATHCA
OpraHU3alUAMH, UMEIONTIMU JTUIICH3UI0 HA OCHOBAaHHUH JOroBopa. Takke peKOMEHIyeTCs
OCHAIIICHUE apXHWBOB KHOIIKOUW TPEBOXKHOW CHTHAIIM3AINY IS CBSI3U C TPYIIION OBICTPOTO
pearupoBaHusL.

OxHa TMOMEIIEHUH MEepBOro 3Ta)xa, B KOTOPBIX IOCTOSHHO WJIM BPEMEHHO XpaHITCA
apXWBHBIE JOKYMEHTBI, PEKOMEHIYeTCS 00O0pyHOBaTh pPACHAIIHBIMH 3alUPAIOIIMUCS
pelIeTKaMu, OTKPBIBAIONIMMHUCA HapyKy. Eciin apXuB pa3MelleH B 3[JaHHH, SIBISIOMUMCS
MaMATHUKOM apXHUTEKTYpbl, YTO HCKJIOUYAET YCTAHOBKY PELIETOK, CIEAYET YKPEIUTh
OCTEKJICHHE OKOH IJICHKOH OpOHMPYIOIIEro Kiacca.
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B opranmzamum pa3paOaThiBaeTCsi W yTBEPXKAAETCS JIOKANBHBI HOPMAaTHUBHBIA aKT,
KOTOPBIX AOJKEH OBITh HAllpaBJieH Ha:

- OXpany TEppUTOPpUU U 00BEKTOB OpraHu3aluu,

- TIpeIOTBpAILEHNEe HECAaHKIIMOHUPOBAHHOTO BBIHOCA, BBIBO3a (BHOCA, BBO3a) MMYIIECTBA,
000pyZIOBaHMS, MaTepHaJbHBIX IIEHHOCTEH C TEPPUTOPUH OXpaHIEMBIX OOBEKTOB (Ha
TEPPUTOPHIO OOBEKTOB);

- o0ecrieyeHne BHYTPEHHETO PacTIOpsiiKa U Mep MOKapHOH 0€30MaCHOCTH Ha OXPaHSIEeMbIX
00BbeKTax;

- obecrieueHre JTUYHONH O€30MAaCHOCTH, 3allUThl KU3HU M 3/J0pOBbsi PAOOTHUKOB H
MOCETHUTENeH OpraHu3alui;

- CBOEBPEMEHHOE BBIABIICHHE YIrpo3 OE30IMaCHOCTH, a TaK)Ke MOTEHIIHAIFHO OMACHBIX
YCIIOBHH, CIIOCOOCTBYIOIIMX HAHECEHUIO MaTepHajJbHOTO M MOpaJbHOTO yiiepda
OXpaHSAEMBIM OOBEKTAM H XpaHSIUMCS B HHUX HMYIIECTBY, OOOpYIOBaHHMIO,
MaTepUaTbHBIM [IEHHOCTSIM.

B JIOKaJIbHOM HOPMAaTHBHOM AKTC  YCTaHaBJIMBAKOTCA KOHTPOJIb OOCTyIIa B
APXUBOXPAHWIIMIIIC W NOMCUICHHA apXWBa, MOPAAOK HUX CAa4U IIOA OXpaHy U CHATUA C
OXpaHbl, HOPAJAOK XpaHCHUS, ITIOJTYUYCHUA U CAAYN KJIIOYCH.

B cnyuae ecniu opraHn3anys 3aKiI04aeT JOTOBOP HAa OXpaHy C OpraHaMu BHYTPEHHUX e
WU OpTaHU3aIUsIMHU, UMCEIONIUMH JIUIEH3UH Ha OXPAaHHYIO NEATEIHHOCTH, JIOKATBHBIN
HOPMATHUBHBIN aKT COTJIACOBBIBAETCS C HUMH.

CBeTOoBO# pe:kMM XpaHeHUsl JOKYMEHTOB

XpaHeHHE apXUBHBIX JOKYMEHTOB OCYIIECTBISETCS B TEMHOTE B IMEPBUYHBIX CPEICTBAX
xpaHeHHs (Tamkax, KopoOkax, ¢yTispax, mkadax, Ha CTeUIaXaxX 3aKpBITOrO THIIA).
3ammra JOKYMEHTOB OT pa3pylIaloliero JEHCTBHS €CTECTBEHHOTO CBeTa JOJDKHA
OCYIIECTBIIATHCS BO BCEX OMEIICHUSX MPH JIFOOBIX BUIaX PabOTHI C JOKYMEHTaMH.

IIpu ecTecTBEHHOM OCBELICHUH Ha OKHAaX JOJKHBI ObITH IPUMEHEHBI CBETOPACCEHBATEINN,
PEryIATOphI CBETOBOTO TIOTOKA (CTIEHMANbHbIE CTEKIIA), 3aIIUTHBIE (GUIBTPHI M TIOKPBITHUS,
HKaJIO3U.

HpI/I HNCKYCCTBCHHOM OCBCHICHHUH pPAa3pCHIACTCA IMPHUMCHCHHUC JIIOMHHCCICHTHBLIX JIaMII C
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YPE3aHHBIM YIbTPA(HOIETOBEIM YYaCTKOM CIIEKTpPa, CBETOAMOIHBIX CBETHIHHUKOB,
pa3pelIeHHbIX YIOJHOMOYEHHBIM (heiepalbHbBIM OpPraHOM HWCIIOJIHUTEIbHON BIACTH B
cdepe noxapHoit 6e3omacHocTy (cM. cT. 3 u 16 denepanpHoro 3akona ot 21.12.1994 Ne
69-®3 «O moxapHoi Oe3omacHocTHY», DenepanbHbii 3akoH oT 22.07.2008 Ne 123-03
«Texanueckuit permamMenT o TpeOOBaHMIX OXKAPHOW O€301TaCHOCTIY).

Bce BUIBI CBCTUJIIBHUKOB JOJIXKHBI OBITH YAaJI€Hbl OT IMNEPBUYHBIX CPEACTB XPAaHCHUA C
APXUBHBIMU JOKYMCHTAMU HC MCHECC YCM Ha 0,5 M.

IIpu pabote ¢ pu3mMIecKH 00OCOOICHHBIMA HOCHUTEISIMH JJICKTPOHHBIX JOKYMEHTOB WX
HEOO0XOIMMO 0OeperaTh UX OT HarpeBa, BO3ACHCTBHS PSIMOTO CBETA.

TemMnepaTypHO-BJIA;KHOCTHBIN PeKMM XpaHeHHUsI JOKYMEHTOB

ApXI/IBHI)IC JOKYMCHTBI  JOJUKHBI XPaHUTHBCA B  YCTAHOBJICHHOM  TEMIICPATYPHO-
BJIAJKHOCTHOM PCKUME. OnTuManbHEIMA YCIOBUAMHA XPAHCHHUA ApPXUBHBIX OOKYMCHTOB
ABJIAKOTCA:

- UIs JOKYMEHTOB Ha OyMakHOM HocuTene — Temmeparypa 17 - 19°C, oTHocutenbHas
BIIQXKHOCTH Bo3yxa 50 — 55%;

- JUISL ay TMOBHU3YaJIbHBIX JOKYMEHTOB — B COOTBETCTBHH C myHKTOM 5.14 TIpasui 2020);

- I JOKYMEHTOB Ha MarHUTHBIX TUCKaxX M JUCKOBBIX Hakomurteasx — 8 - 18°C u 45 -

65%:;
- IUTsl TOKYMEHTOB Ha ontudeckux nuckax — 10 - 23°C u 20 - 50%.

B apxuBoXpaHmIMIIE HE TOMYCKAIOTCS CE30HHBIE U CYyTOYHBIC KOJIEOaHMUs TEMIIEpaTypsl B
apxuBoxpaHuiuie 6osee yem Ha 5°C M OTHOCHUTENILHON BIIQYKHOCTH BO3yXa Ooliee yem
Ha 10%.

TemmepaTypHO-BIaXXHOCTHBIH PEXUM KOHTPOJIUPYETCS MYTEM PETYISPHOTO HM3MEPEeHHS
TeMIepaTypsl U OTHOCHUTENFHON BIaXXHOCTH KOMHATHOTO M Hapy>KHOTO BO3/AyXa B OJTHO H
TO € BpeMs C IOMOLIbI0 KOHTPOJbHO-U3MEPUTENBHBIX MPUOOPOB (TEpMOMETDA,
TUTPOMETPA WA TEPMOTUTPOMETPA):

- B CIIEI[MAJIM3UPOBAHHOM 3/IaHUU — He pexke 1 pa3a B Heneno;

- B CIICIMAJIBHO O60py,[[OBaHHOM AJI XpaHCHUA JOKYMCHTOB M30JIMPOBAHHOM IMOMCHICHUN
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— He pexe 2 pa3 B HEJEIIO;
-TIPH HECOOTBETCTBUU IMapaMETPOB HOPMATUBHBIM TPeOOBaHUSIM — 1 pa3 B CyTKH.

KoHTposbHO-U3MEpUTENbHBIC TPHOOPHI  Pa3MEIIAOTCS B OJHOM WM HECKOJIBKUX
KOHTPOJIGHBIX TOYKaX apXWBOXpaHWIUIIA (B 3aBUCUMOCTH OT KOHCTPYKIIMOHHBIX
OCOOCHHOCTEH W IUTONMIAMN) BIAIA OT OTONMUTEIBHBIX M BEHTWIAIMOHHBIX CHCTEM Ha
BbIcOTe He MeHee 1 M or mojya. OpraHuzainusi 00si3aHa NMPOBOAUTH MOBEPKY W (MIIN)
3aMEHY KOHTPOIBHO-U3MEPHUTEIbHBIX IPUOOPOB B COOTBETCTBHUUM C TEXHHYECKOU
JIOKYMEHTAaIMel K HUM.

[Ipu oTCYTCTBHM B 3[aHUH apXHBa aBTOMAaTUYECKON CHCTEMBI YIIPABICHNUS BEHTIIALMEH U
KOHIMIMOHUPOBAaHUEM BO3JyXa IIOKAa3aHUs KOHTPOJIBHO-M3MEPHUTENbHBIX MPHOOPOB B
KaXIOM apXUBOXpaHWIHUILE (UKCUPYIOTCA B JKypHaje PpErucTpalyy TeMIIepaTypHO-
BJIQ)KHOCTHOTO PEXHMa, B KOTOPOM TakKK€ OTPaXKAIOTCSl JaThl MOBEPKH MPHOOPOB H
MepBbl, IPUHATHIE 10 HOPMATU3aUN TEMIIEPATypPHO-BIa)KHOCTHOTO peXUMa B CIIy4asx ero
HapyILICHNUS.

Ilpy  HanMuuM  aBTOMATUYECKOM  CHCTEMbI  YIpaBJI€HHS  BEHTWISILMEH U
KOHAUITUOHHUPOBAHHUEM BO3yXa IIOKa3aHHUd KOHTPOJIBbHO-U3MCPUTCIIbHBIX HpI/I60pOB B
KKIOM apXUBOXPaHWIHIINE (PUKCHUPYIOTCS B aBTOMATUYECKOM DPEXHME, B TOM YHCJE B
JJIEKTPOHHOM BHJIE.

CaHHTapHO-Fl/lFHeHI/I‘leCKI/Iﬁ PEKUM XpaHCHUSA JOKYMECHTOB

B apxuBoxpaHWIHUIAX PEKOMEHIYETCS HE peXe OJHOrO pa3a B MeCAl] HPOBOIUTH
CaHWTapHbIE JHHU JUIS BIIAXHOH YOOpPKM IIOJIOB, OOCCIBUIMBAaHUS O0OOpPYIOBaHHS H
MEPBUYHBIX CPEICTB XpaHEHUs, 0OpaOOTKH HOKOJIBHBIX YacTel CTeslakeH, INIMHTYCOB,
MOJIOKOHHHKOB BOJHBIMU PAacTBOPAaMH AHTHUCENTHKOB, a TAK)KE PETyISPHBIA KOHTPOIb
yOopku B pabounx nomemnieHusx. [loMmemeHus cieayer youpaTbes peryispHo.

B cnywyae oOHapykeHHsS JOKYMEHTOB, IOJBEPIIIUXCS OHMOIOTHUYECKOMY IOPAKEHUIO
(TTeceHb, HAaCEKOMBIE WM Jp.) NMPUHUMAIOTCS HEMEUICHHBIC MEpPhl MO0 HMX HW3OJSILUH U
0o0paboTke, a Taxke 1Mo o0pabOTKe CPeACTB XpaHEHHWs, apXuBOXpaHWiauil. [lopakeHHbIe
OMOJIOTUUECKUMH BPEIHUTENSIMU JOKYMEHTHI 3aBOpPAuMBAIOT B IUICHKY HJIH OyMmary;
H30JIMPYIOT B OTAEIBHOM IOMEILICHWH J0 PELICHUs] BOMpoca O MOCIeNyIomel nepenayde
UX Ha 1e3UH(EKIHIO, IE3MHCEKINIO, ePATH3ALHIO.
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Cremnaxu ¥ mKadpl, B KOTOPBIX XPaHWINCh MOPAKEHHBIE BPEIUTEISIMH JOKYMEHTHI,
00pabaThIBalOTCS BOJHBIMU PAaCTBOPAMH aHTHCENTHKOB U MPOCYIIUBAIOT; MOJI, IIMHTYCA,
MOJJOKOHHHUKH, CTEHBI 00padaThIBAIOTCA HHCEKTULIMIHBIMU a3PO30JIbHBIMU MpeTapaTamMH.

PekomeHyeTcst He pexe JBYX pa3 B roj (B Hayale W KOHIE OTOIHTEIbHOIO CE30HA)
MPOBOIUTH MPODUIAKTUIECCKUE OCMOTPBI ApXHUBHBIX JTOKYMEHTOB (BBIOOPOYHO, HO HE
meHee 0,01% ot oOmiero KomuuecTBa EAMHUI XPaHEHHS) M apXWBOXPAHMIUIL IS
CBOEBPEMEHHOT'0 O0HAPYKEHUSI OHOJIOTHYECKUX BPEIUTEIICH.

OcMOTp apXMBHBIX JOKYMEHTOB IPOBOJUTCS PaOOTHUKOM (JIUIIOM, OTBETCTBEHHBIM 3a
apXUBHOE XpaHEHHE) C COCTAaBJICHHWEM JOKJIAJHON 3aMHCKH 0 pe3yjbTaTaM OCMOTpa IS
OpraHU3alUY CAaHUTAPHO-TUTHEHUYECKOU 00pabOTKH.

Huble yciaoBus, He0o0XoAMMbIe J1JIsI KOMILVIEKTOBAaHMSA, XPAaHCHUS, YUeTa U
HUCNOJIb30BAHUSA JJICKTPOHHBIX APXUBHBIX TOKYMECHTOB

K wHBIM ycnoBuaM, HEOOXOAMMBIM Il KOMIUIGKTOBAaHHS, XpaHEHWs, ydeTa W
WCIIOJIb30BaHMS  AJICKTPOHHBIX  apPXUBHBIX JIOKYMEHTOB, OTHOCHTCS COOJIIOJICHHE
MPaBOBOTO PEXHMMa B OTHOIICHUH SJIEKTPOHHBIX AoKymeHTOB. [Im. 131 u 144 TIpasun
2023 ycraHOBIIEHO, YTO B OpraHHU3AIMU JOJDKHEI ObITh pa3paboTaHbl OJMH UIH HECKOJIBKO
JIOKaJTBHBIX HOPMATHUBHBIX aKTOB (ITOPSIKOB, IOJIOKCHWH, HHCTPYKITUH, PETJIAMEHTOB U
Ip.), OTPaXkaroIIuX paboTy C AIEKTPOHHBIMU JOKYMeHTaMH. B HeM (HHMX) OJKHBI OBITh
M3JI0’KEHBI TPEOOBaAHUS:

- K 00eCTIIeUeHUIO COXPAaHHOCTHU SJICKTPOHHBIX apXUBHBIX TOKYMEHTOB,

- K HOAJEPKAHUIO IOPUAUYECKOW 3HAYMMOCTH B TEYEHUE YCTAHOBJIEHHBIX CPOKOB
XpaHEHHs;

- K pas3rpaHnudCcHUurO IpaB AOCTyIIA U IOPAAKY AOCTyIlda K DJJICKTPOHHLBIM AapXHWBHBIM
JOKYMCHTaM;,

- K TIOPSJIKY TIpHueMa-Tepe1aui JIeKTPOHHBIX apXUBHBIX JOKYMEHTOB;
- K MCIT0JI30BAaHUIO 3JIEKTPOHHBIX APXUBHBIX JOKYMEHTOB;
- K MCITOJIB30BAaHUIO DJIEKTPOHHON MOJIUCH ITPH apXUBHOM XPAaHEHUH;

- K 1OOopAAKY HOpueMa-nepeaadd OSJICKTPOHHBIX apXUBHBIX JOKYMCHTOB MCEKIY
CTPYKTYPHBIMHU IIOAPA3ACIICHUAMU OpraHu3alui, TCPPUTOPHAJIbHBIMU OpraHaMu M
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IOABEAOMCTBCHHBIMU OpraHU3alusaIMU.

ITopsinok npuema-nepeaadn 3J€KTPOHHBIX APXUBHBIX JOKYMEHTOB BHYTPH OpraHM3aLUH,
U MEXIy TOABEIOMCTBEHHBIMH OPTaHU3ALMSIMU, JOJDKEH OBITh YCTaHOBIICH JIOKATbHBIMU
HOPMAaTUBHBIMH aKTaMH, B TOM YHCIE ONPEACISIOLIMMHU IpaBa I0CTyNa pabOTHUKOB K
3JEKTPOHHBIM APXUBHBIM JOKYMEHTAM, YYETHBIM WU CIPABOYHO-IIOMCKOBBIM CHCTEMAaM;
IpU B3aMMOJICHCTBUU MEXAYy OpTaHH3alMsSIMH — JOrOBOpaMH (COTJIAIICHUSIMU) 00
nHGOPMALTMOHHOM B3aHMMOJICHCTBUH.

Cornacuo 1. 134 IMpaBun 2023 TpeO0OBaHus K PEKUMY XPAHEHHUS JIEKTPOHHBIX apXHBHBIX
nokymeHtoB B CXDJl  ofecrieunBalOTCsT €€ COOTBETCTBHEM  TpPeOOBaHUSAM
3akoHOJaresbcTBa Poccuiickoit ®enepauun B 00JIaCTH CO3/IaHMS, Pa3BHTHs, BBOJA B
9KCIUTyaTallMio WHQPOPMAIMOHHBIX CUCTEM U XpaHeHHs B HHUX HWHpopManmu U
COOJIFOJICHHEM TIPH €€ JKCIUTyaTanud TpeOoBaHHN HH(POPMAIMOHHON 0€30MacHOCTH U
3aIIUTHl HHPOPMALIUH.

Opranmzanuu 00s3aHbl 00ECTIeYNBaATh 3aIIUTy WH(GOPMAIMK U TEPCOHAIBHBIX JTAHHBIX,
conepxamuxcsi B CX3/1, B COOTBETCTBUH C 3aKOHOIATEILCTBOM Poccuiickoit denepanmm.

OpraHI/I?,aHI/II/I JOJDKHBL  IIPEOOCTABIATH
CO3JaBacMbIM HMMH apXuBaM 3JaHUA U
(nn) MTOMEIIEHUS, OTBEUAIOIIHEC
HOPMAaTHUBHBIM TpPEOOBAaHUSAM XpaHEHUS
ApXMBHBIX JIOKYMEHTOB U  YCIOBHSM
TpyZa pabOTHHKOB apXHUBOB

4.1 cr. 15 125-®3

Bompocsl cobnroieHust 1aHHOTO 00s3aTebHOr0 TpeOOBaHUs OTpaKeHbl B mm. 76 —95,
151, 166 Ipasun 2023.

OO0urue TpeGoBaHMS K MOMeEIEHUSIM

XpaHCHI/IC APXUBHBIX JOKYMEHTOB B 3aBUCHUMOCTH OT HX 00BEMOB OCYHICCTBIIACTCA C
HCIOJIb30BaAHUEM OJJTHOTO MJIM HECKOJIBKUX BAPUAHTOB Pa3MCUICHMA

- B 3JaHMH, OTBEYalOIleM TPeOOBaHUSIM, YCTAaHOBJICHHBIM  YIIOJIHOMOYEHHBIM
(denepanabHBIM OpPraHOM MCIOJHWUTENBHOM BJIAacTH B cdepe apXuUBHOIO Jena MU
nenonponsBonacTBa (cMm. riasa |l «IIpaBun opranmzamum XxpaHeHHS, KOMIUIEKTOBaHUS,
yueTa M HCIOJb30BaHUS AOKyMEHTOB ApxuBHoro ¢onna Poccuiickoit dexepaunu u
JOPYTUX apXUBHBIX JOKYMEHTOB B FOCYJapCTBEHHBIX M MyHHLIUIAIBHBIX apXUBaX, My3€sIX
n OubianoTeKkax, HAay4yHBIX OpraHM3aLUAX», YTBEPKACHHBIX MprkazoM PocapxuBa oT
02.03.2020 Ne 24, (zapermctpupoBano  Munroctom  Poccum  20.05.2020,
peructpaunonuslii Ne 58396; nanee — [pasuia 2020);

- B CHENMAIBHO 000PYJOBAHHOM JUISL XpPaHEHUS JOKYMEHTOB M30JIMPOBAaHHOM ITOMEIIEHUH
— apXUBOXPaHUIIUIIIE;
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- 3amuparommxcs mradax win cefdax.

[Ipenocrapnenne  37aHWst  (TIOMEIIEHWS)  OCYIIECTBISiETCA  HAa  OCHOBAHHH
pPacHopsiAUTENBHOTO JOKYMEHTa pPYKOBOAMTENS OpraHU3allid O CO3JaHMM apXuBa.
Opranuzanuio mpolrecca MPeJOCTaBICHHA IOMEIIEHUS IS pa3MEIEHHs] apXHBHBIX
JTIOKYMEHTOB OCYIIECTBIISIET PyKOBOJHUTENh apXwBa (JIMIIO, OTBETCTBEHHOE 32 apXWB) MPH
Yy4aCTHUW aMHUHUCTPATUBHO-X035HCTBEHHOHN CITy»KObI OpraHU3a1ny.

Jis apxuBOXpaHWIHI pa3padaThIBAETCS CXeMa PACIIONIOKEHUS JIeNl B apXUBOXPAHUIIUIIE
IyTeM HyMEpaIlid MECT XpaHEHHUS NOKYMEHTOB (TIOMEIIEHWH, cTeliakel, mkados) Ha
OCHOBE CXEMBbI CHCTEMAaTH3alU1 TOKYMEHTOB (oHa (TororpadupoBaHre TOKYMEHTOB).

Cremnaxu 1 mKadbl JOJHKHBI OBITH TPOHYMEPOBAHBI TIOCJICAOBATEIBHO CIIEBa HANIPABO OT
BXOIHOM [BEpH; IOJKM CTEUIAKEH JOJDKHBI OBITH IPOHYMEpPOBaHBI MO MmKadaMm B
MIOPSZIKE — CIIEBA HAIPaBO, CBEPXY BHU3.

[lpu HamMuuM y OpraHU3aldU HECKOJBbKUX apXWBOXPAHMIHII (IIOMEIIECHHI) OHH TaKKe
HYMEpPYIOTCAL.

MecToHaxoXeHUE TOKYMEHTOB B apXMBOXPAHWIMIIE 3aKPEIIIETCS] B MOCTEIUIAXHBIXU
nooHIOBBIX TOMOrpaUUECKUX yKa3aTensx, BEAYIIMXCS B MpeneliaX OTIeIbHOro
apXHBOXPaHWIHNIIA (TTOMEUICHHUS ) Ha OYMa)KHOM HOCHUTEJIE U (WJIN) B DJIIEKTPOHHOM BUJIE.

IMoctennaxupie  Tonmorpaduyeckue  ykasaTead  COCTAaB/SIFOTCS MO 00pasity,
pexoMeHnoBaHHOMY B mpuioxkennd Ne 13 k [IpaBunam, W NPHUKPEIUISIOTCS K CTEHKE
cremtaxa (ukaga).

[odonmoBeie  Tomorpadguueckre  yKaszaTedW  COCTaBISIFOTCS MO 0Opasiy,
pexomeHoBaHHOMY B mpuioxeHun Ne 14 x [lpaBunmam mpu HaJW4WK B OpTaHU3alluU
Oonee ogHOTO (DOHMA, M CITYKAT JUIA ONIPEeNICHHS MECTa XPaHEHHsI KOHKPETHBIX JIEI.

[Ipu BeneHnn TonorpadMUecKux yKazarenei:

- Ha OyMa)XHOM HOCHTENIe — OJUH W3 €r0 SK3EMIUIIPOB XPAHHUTCSA Y paOOTHHKA apXHBa
(MITa, OTBETCTBEHHOTO 3a apXWB), BTOPOH — pa3MEmaeTcs B COOTBETCTBYIOIIEM
apXUBOXPAHUIHUIIE;

- B 3JieKTpoHHOM BHjie — B CXO/I.
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Tomorpaduueckre yka3aTenu He COCTABIISIOTCS MPH OTCYTCTBUH apXHWBOXPAHIITHIIA

Hdnst  oOecriedyeHust JIESATEIBHOCTH apXHWBa OpraHu3anuu (MIpH  HEOOXOJUMOCTH)
BBIACISAIOTCS  TaKKe  TOMEIEHHUs, MpeJHa3HAaueHHble MM  XpaHEHUs, ydera,
KOMIUICKTOBAaHMS M HCIONb30BaHHUA AapXMBHBIX JOKYMEHTOB, KOTOPBIE OTHOCATCSI K
OCHOBHBIM TTOMEIICHHSAM:

- APXUBOXPAHUIIHUILE;

- TIOMEIICHUE /ISl IpreMa U BPEMEHHOTO XpaHEHUs JOKYMEHTOB M aJlaliTAllid K HOBBIM
YCIIOBHSM (aKKITUMaTH3AIIAHN );

- TIOMENICHNUE JJIs1 MPEJOCTABICHUS TOCTYMA K apXUBHBIM JOKYMEHTaM (YHUTAIBHBIN 34T
WIK TPOCMOTPOBAsi KOMHATa, MJIM YYacTOK BBIJAa4d JOKYMEHTOB M HWH(POPMaLUOHHO-
MTOMCKOBEIX CPEJICTB);

- paboune KOMHATHI COTPYJHHMKOB apxuBa (JHII, OTBETCTBEHHBIX 3a apXHB), KOTOpHIE
JOJKHBI OBITH M30JIMPOBAHBI OT MMOMELICHUH, T1Ie XpaHITCS apXUBHbBIE JOKYMEHTEIL.

K BcrmomorarenbHBIM —IIOMEIICHHUSIM  OTHOCSTCS — ITOMEIICHHS AIMHUHUCTPATUBHO-
XO3$II>1CTBCHHOFO, TEXHHYECKOTO U OBITOBOTO Ha3HAYCHMSI.

B COOTBCTCTBUU C Tpe60BaHI/IHMI/I COXpPaHHOCTH APXUBHBIX JOKYMCHTOB
APXUBOXPAHUIIUIIC OOJKHO!:

- OTHIEJSTHCSA OT COCETHIX TTOMEIICHU OTHEYITOPHBIMU CTEHAMU;
- IMETh TUIOMIAb, onpeaeasemMyto u3 pacuera 400 equnui xpaneHus Ha 1 kB. M;

- HUMCTbL CCTCCTBCHHYIO MM HUCKYCCTBCHHYIO BCHTWIIALMIO, 066CHC‘II/IBaIOLL[yIO
PEHUPKYJINUIO BO3ayXa, UCKIIFOYAIOITY O 06pa30BaHHe HETIPOBETPHUBAEMBIX 30H;

- COXpaHATh CTAOUIBFHOCTH TEMITEPATYPHO-BIAKHOCTHOTO PEXIMA;
- IMETh BBIXOZBI K TU(TaM U (MIIH) JIECCTHHYHBIM KJIETKaM;

- HC HUMCTbH TIMPOJIOKCHHBIX 4YCEpE3 HEro Tp}I6 BO,Z[OCHa6)K€HI/I$I U KaHaJIu3aluu,
TEXHOJIOTHYECKUX HIIH OBITOBBIX BBIBOJIOB BOJbI,

- HE UMETh BHYTPH PaCHpPEACIUTEIBHBIX IIUTOB, MPEIOXPAHUTENCH U OTKIIOYAIOIIHXCS
PYOHIIBHHUKOB;
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- He pacmojaraThCsi B TOJBajaxX W TIOMEIICHHUAX, PACIOJOXEHHBIX HIDKE YPOBHSA
MTOBEPXHOCTH 3€MJIM, 3a HCKIIOYEHHEeM XpaHWIUIL (ITOMEIIEHH), 00ecreynBarommx
3alUTy OT NMPOHMKHOBEHUS B HHUX TPYHTOBBIX, TaJbIX W MABOJKOBHIX BOA (cM. m. 2.5
mpunoxkenuss B CIT  118.13330.2022. Ceox mpaBun. OOIIECTBEHHBIE 3IaHUS H
coopyxenuss. CHull31-06-2009, yrBepkaeH mpukazom Munctpost Poccun ot 19.05.2022
Ne 389 /mp).

COOTBETCTBUE 3/IaHUI W TIOMEIEHUH YCTAHOBJICHHBIM TPEOOBAHUSM K OTHEYMOPHOCTH
CTEH yJOCTOBEPSIETCS] aKTaMU TIPOBEPOK OPTaHOB FOCYJAPCTBEHHOTO MOXKAPHOTO HaI30pa,
CTPOUTETHHOTO KOHTPOJIS, TPOBOIMMOTO C YCTAHOBICHHOM 3aKOHOM MTEPHOTAYHOCTHIO.

[Tomemienus, rae XpaHsATCS apXUBHBIE JOKYMEHTHI, JOJDKHBI XOPOILO BEHTHWJIMPOBATHCS,
obecrieurBaTh PEIMPKYISAINIO BO3IyXa C KPaTHOCTBIO BO3AyX0oOMeHa He MeHee 2/3 B
Yac, CTaOWIILHOCTh TEMIIEPATYPHO-BI&KHOCTHBIX XapaKTEPUCTUK BO3AYIIHOW Cpe.bl,
OYHCTKY BO3/yXa OT MU B arPECCUBHBIX IPUMECEH.

YcTaHoBIeHHAs BEHTHISAIUOHHAS CHCTEMA JTOJKHA 00CYKUBATHCS CIIEIIUAM3UPOBAHHOM
OpraHM3anyei corjacHo JoroBopy. [Ba pa3a B To peKOMEHAyeTCS MPOU3BOIUTH YUCTKY
OT TBUIH, TPSI3U U KUPOBBIX OTIOXKECHHI IMOCTIE IKCIUTyaTallid CUCTEM OTOIICHUS U Tepe]
3aIyCKOM CHUCTEM OTOIUICHHUSI.

[Tpm BBIOOpE mOMEMICHUS ML XPAaHEHUS OSIICKTPOHHBIX ApXWBHBIX JOKYMEHTOB Ha
000COOJICHHBIX HOCHUTENSX CIEAYyeT YYUTHIBaTh, YTO HE JOMYyCKaeTcs XpaHEHHUE
9NIEKTPOHHBIX HOCHTENEH ¢ MarHUTHBIM Pa0O4MM CIIOEM B XPaHWIHUILAX C MOCTOSTHHBIMHU
WJIM TIEPEMEHHBIMH MAarHUTHBIM TIOJIEM HaIpsbKeHHOCTHI0 Oonee 400 A/Mm.

HOMGHICHI/IH, B KOTOPBIX pasMemacTcAa cucrema XpaHCHHUA OJICKTPOHHBIX
nokymenToB(nanee — CXDJI) (cepBepHoe 00OpyIOBaHKE), JOKHBI OBITH 00OPYIOBaHBI
CHCTEMaMHU KOHIMIIMOHUPOBAHUS BO3yXa C MPOTUBOIMBIIHHBIMU (GHIBTPAMH.

XpaHunuina JODKHBI OBITh yNANEHBI OT DJEKTPOABHTaTeNed, TpaHcPOopMaTopos,
JU(GTOBOrO 000PYIOBAHUS, APYTUX UCTOYHUKOB MAarHUTHBIX M 3JICKTPOMArHUTHBIX MOJICH.

Kontpone 0Oe3omacHOCTH MOMEUICHWH, B  KOTOPHIX  pa3MENIacTcsi CcepBepHOE
obopynoBanne CXD]] creayeT ocyniecTBIATh ¢ ydeToM (aKTOpPOB, BO3ACHCTBYIOMINX Ha
Oe3omnacHocTh uHpopMmalu, ykazaHueix B 'OCT P 51275-2006 «3amiura nHbopMaIum.
OOvexT uHpopMaTm3auuu. DakTopel, Bo3AcHcTBylomme Ha wuHMopMmanuio. OOmue
TIOJIOKEHHUS.
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B CJiy4ac€ MpEBBIICHNUA HOPMAaTUBHBIX IOKa3aTeseh HaIIpsKEHHOCTU MarHUTHBIX ToJie
CICOAYCT NPHUHUMATL MCEPBI I OBJICKTPOMU3OJIALNNUN CPEACTB XPAHCHUA U (1)I/I3I/I'-ICCKI/I
000COOIEHHEIX HOCHUTENEH q)OHOI[OKyMeHTOB, BUACONOKYMCHTOB W  3JICKTPOHHBIX
JAOKYMCHTOB.

[Ipu o0opynoBaHNM IOMEIIEHUH apXHWBOB 3aMPEIIAeTCs Ha MyTH U3 apXUBOXPAaHWIHIIA K
TuQTaM M JIECTHUYHBIM KIIETKaM CKJIaAMPOBAaTh MaTepHaibl, 00OpyAOBaHHE U Ipyrue
NpeIMeThl, TMPENATCTBYIOLIME OBaKyallud JIIOJEM M JOCTYyly K  CpeACTBaM
MOKAPOTYILIEHUS U CUTHAIIU3ALIHH.

JIBepy apXHMBOXpaHWIIHUIL JOJKHBI OTKPBIBATHCS CBOOOJAHO U MO HAIIPABIIEHUIO BBIXO/A U3
3aHMSA, 32 UCKIIIOUEHHEM JBEepeil, OTKPhIBAHNE KOTOPHIX HE HOPMHUPYETCS TPEOOBaHHUIMU
HOPMAaTUBHBIX JOKYMEHTOB IO IIOKapHOIl 0e3011acCHOCTH.

YcaoBusi Tpyaa paboTHUKOB

OpraHm3anuy JOJDKHBI TIPEJOCTABIATh ITOMEIICHUS, OTBEYAIOIINE YCIOBHSAM TpyJAa
pabOTHUKOB CO3/7aBaeMbIX HMH apXUBOB, COOTBETCTBYIOIIME TpYyIZOBOMY KOJCKCY
Poccuiickoii  ®enepanum, IIpaBumam 2023 wu  Hopmam CanlluH 1.2.3685-21
«'urnenndeckne HOPMATHBEI W TpeOOBaHUS K OOECIeYeHHI0 Oe30MacHOCTH W (WIIH)
OesBpemHocTH s 4enoBeka  (akTOPOB  Cpenbl  OOMTaHWS»,  YTBEPXKACHHBIC
MOCTaHOBJIEHUEM [ TaBHOTO rocyIapCcTBEHHOro canuTapHoro Bpada PO or 28.01.2021 Ne
2.

Opranm3anuu  JO/DKHBI  00eCTIeunBaTh
COXPAaHHOCTb APXWBHBIX JOKYMEHTOB, B
TE4YeHHE CPOKOB 1704 XpaHEeHus,
YCTaHOBJIEHHBIX ¢benepaibHBIMU
3aKOHaMH, HOPMATUBHBIMU
IIPaBOBLIMU Poccuiickoit
Oenepanuu, a MEePEeYHsIMU
JIOKYMEHTOB, MPelyCMOTPEHHBIMU 4. 3 CT.
6,yu. 1mul.1cr 23 125-®3

HWHBIMH
aKTaMu
TAaKXEC

q. 1 cr. 17, ct. 21.1
125-®3

Bormpocs! coOroeHnst JAHHOTO 00sA3aTeTbHOTO TPeOOBaHMUS OTpakeHsI B . 2, 7, 8, 47,
109-111, 223 pasun 2023.

O0ecneyeHne COXPAHHOCTH JOKYMEHTOB B OPTaHN3aIMH

ApXI/IBHLIQ JAOKYMCHTBI JOJIKHBI OBITh nepeaanbl B apxXuB OpraHu3aliii HC paHCE, UeM
yepe3 OAWMH roa M HE MO3JHEC, YEeM UYCPE3 TpU TIoJia IOCJIC 3aBEpIICHUA €I B
ACIOMPOU3BOACTBE.

B apxuB opraHuzanuu TepenarTcs JOKYMEHTBI TONBKO IMOCTOSHHOTO W BPEMEHHBIX
(ceeimie 10 jeT) CpOKOB XpaHEHHUs, B TOM YHCJE, [0 JUYHOMY cocTaBy. [lepemaya men B
apXHWB OPraHM3allii OCYLIECTBISETCS MO TpadHKy, COrJaCOBAHHOMY C PYKOBOAUTEISIMH
CTPYKTYPHBIX ~TIOJIPA3/ICTICHUNA ¥ YTBEPKICHHOMY PYKOBOJIUTEIIEM OpTaHU3aIUH.
ApXUBHBIC JTOKYMEHTBHI MOJUICKAT TMepefade Ha XpaHeHHWe B apXuB (CTPYKTypHOE
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mospas3eNieHne, OCYIIECTBISIONIEe XpaHEHHWE apXWBHBIX TOKYMEHTOB) HE paHee, YeM
yepe3 OAWH TOA W HE TO3JHEe, YeM Yepe3 TpH Toja TOoCIe 3aBEpIICHHS Jel B
JeJONpOU3BOACTBE. JIMYHBIE Jefa TOCYAApCTBEHHBIX TPaXIAHCKUX CIyXKalluX |
MYHHIIATIATHHBIX CITYKAIINX, YBOJCHHBIX C TOCYJapCTBEHHON IPayKIAHCKON CITYKOBI WIIH
MYHUITUTIATPHOW  CITy>)KOBI, TiepemaroTcss B apXwB (CTPYKTYpHOE IIOApa3JeiicHUE,
OCYIIECTBJISIONICC XPAaHCHUE apXMBHBIX JIOKYMEHTOB) o ucteueHun 10 jeT co aHs
YBOJIbHEHUSI.

JlokymeHThl BpeMeHHBIX (o 10 5eT BKIIOYMTENHHO) CPOKOB XpAHEHUS XpaHATCS B
CTPYKTYPHBIX MOAPA3ICICHUSIX U IO UCTCUCHUH CPOKOB MX XPAHECHHUSI, TIOCTIE MTPOBEICHUS
SKCIEPTHU3bI IEHHOCTHU MOAJIEKAT YHUUTOKEHHUIO B YCTAHOBICHHOM HOPSIIKE.

[Ipuem-niepenaua nesn OPOM3BOAMTCS PAOOTHUKOM apxXuBa OpraHu3auu  (JIMIOM,
OTBETCTBEHHBIM 32 apXWB), B MPUCYTCTBUU PAOOTHUKA CTPYKTYPHOTO Moapa3aeieHusd. B
OTMETKE O IpHeMe Jel B KOHIE KaXAO0ro OHK3eMIUIIpa OMHCH JIel, JOKYMEHTOB
CTPYKTYPHOT'O TIOAPA3/ACIECHUS] YKA3bIBAIOTCSl KOJIMYECTBO (DAKTHUECKH IMPHHATHIX AT,
HOMEpa OTCYTCTBYIOIIMX [eJI, Jara IpueMa-lepeaadd nAel, a TakkKe IOANUCH U
paciu@poBKH MOANUCEH YKa3aHHBIX PA0OTHUKOB.

B apxuBoxpaHunMIiEe pEryiaspHO JOJDKHA TPOBOAMTHCS BIIaXKHass YOOpKa IIOJIOB,
obecnpUIMBaHUe 00OPYIOBAaHUS M IEPBUYHBIX CPEJICTB XpaHEHHs, 00padoTKa IOKOIHHBIX
4acTel CTeJUIaKe!, INIMHTYCOB, IOJOKOHHHUKOB.

ApXI/IBHLIC JOKYMCHTBI, MOABCPIIIUCCA 6I/IOJ'IOFI/I‘lCCKOMy MOPpAXKCHUIO, MOOJIKHBI OBITH
HCMCJICHHO H30JIUPOBAHBI U IMOJABCPIHYTHI CaHHTapHO-FHFHCHH‘ICCKOﬁ 06pa6OTKC, a
APXUBOXPAHUIINIIEC, ITOPAKEHHOEC OHOJIOrMYECKUMU BPEAUTECIAMU — AC€paTU3aluU.

B APXUBEC OpraHU3alUi B INIAHOBOM IMOPAAKE JOJIKHA IMIPOBOAUTHCA IPOBEPKAa HAJINYUA U
COCTOAHUSA apXUBHBIX TOKYMCHTOB.

ApXWBHBIE JOKYMEHTHl TPOBEPAIOTCA Ha TpeAMET HUX (DAKTHYECKOTO0 HANWYUS W
(PM3UYECKOTO COCTOSTHUS B IJITAHOBOM IOPSJIKE B CPOKH:

- Ha OyMaXHBIX HOCUTENIAX — He pexe omHoro pasa B 10 mer (¢ momerkoit «/lns
CITy’ke0HOTO TIOJTE30BAHM» — HE PeXe OJHOTO pasa B S JeT);

- 3JICKTPOHHBIX JOKYMEHTOB Ha (U3HUUeCKH 000COOIEHHBIX HOCUTEISX — pa3 B 5 JieT;

- JJIEKTPOHHBIX JOKYMEHTOB, xpansmuxcsi B CX3J1 — apromatuuecku. OauH pa3 B roj
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paboTHHK apXxuBa (IO, OTBETCTBEHHOE 3a apXHB) IpoBepseT mpoTokoisl CXDJI (cm. 1.
152 Tpasun 2023);

- ayJIMOBU3YAIIbHBIX JIOKYMEHTOB — OJIMH pa3 B 5 JieT (Mpu o0beMe ayJHMOBU3YaIbHBIX
nokyMeHToB O6oree 50% oT 001ero KoaudecTBa JOKyMEeHTOB — ofuH pa3 B 10 ner).

IIpoBepka HaJIMUMs JOKYMEHTOB BKIIFOYAET:

a) BBIBEPKY apXWBHBIX YUYETHBIX JOKYMEHTOB U YCTpaHCHHE BBISBICHHBIX B HHUX
HETOYHOCTEH;

0) ycraHoBleHHE (AKTHISCKOTO HAIWYIUSA CIWHUI[ XPaHEHUS B COOTBETCTBHU C
APXVWBHBIMU YUYCTHBIMH JOKYMCHTAMMU,

B) BBISABJICHHUC HCTIPABUJIbHO O(bOpMJ'IGHHI:IX CAWHULl XpaHCHUS (,I[CJ'I);

I') BBIBJICHHE U IIOCTAHOBKY Ha y4YeT AOKYMEHTOB M €IMHMIl XPaHEHHS, TPEOYIOLINX
(U3UKO-XUMHUYECKOW, MPOPHIAKTHYECKON W (M) pecTaBpallMOHHO-IPO(HUIAKTHIECKOM
00paboTKW;

)1) OpraHu3anuio po3bICKa OTCYTCTBYIOIINUX JOKYMCHTOB.

[TpoBepka HanMM4Usi W COCTOSHHMS HAUMHACTCS C BBIBEPKM AapXHUBHBIX YUYETHBIX
JIOKYMEHTOB, 3aKJIIOYAIONICHCS B POBEPKE COOTBETCTBUS OJJHAX M TEX XK MOKazaTesel B
pa3HBIX YYETHBIX TOKyMEHTaX. 3aTeM NPOBOJMTCS MPOBEPKa COOTBETCTBHS KOJIMYECTBA
JIell B UTOTOBBIX 3alHCSX TOJOBBIX Pa3[eioB OMHUCEil CBEJCHHSM O KOJUYECTBE JEN B
nmuctax (OHJIOB.

IMpu ycraHOBACHWH (HAKTHUECKOTO HAIMYMSA CAWHHUI] XPaHEHHS B TEPBYIO OYEpEIh
MPOBEPAETCS MPABUILHOCTh PACTIONIOKEHHUS JICN COTJIACHO TOMOrpaGuIECKUM YKa3aTelsiM.
HemnpaBuiibHO pa3MeleHHBIC Jiefla cpa3y JKe MOMEIIAloTCs Ha CBoe MecTo. Ilpu
M3MECHEHHUHU PaCIOJOKEHHs el HEOOXOAWMO CBOCBPEMEHHO [eNiaTh COOTBETCTBYIOIIHE
3aITUCH B TOMOTPapUUECKUX YKA3aTeIsX.

[IpoBepka HamW4YUs W COCTOSHUS JOKYMEHTOB IPOBOTUTCS TOCPEICTBOM BU3YaJIbHOTO
OCMOTpa €IWHUIl XPAaHEHHUS U CBEPKHU OIMUCATEIHHOU CTaThU OIHUCH JEJ, TOKYMEHTOB C
3aroJIOBKOM Ha OOJIOKKE €TUHUIIBI XPAHCHUSI.

B xone mpoBepku MokeT OBITH 0OHAPYKEHO:
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- OTCYTCTBHE JIeJIa, BKIIFOYEHHOTO B OTIHCH;

- HaJIM4uUe JIeJ1, HE OTHOCSIIUXCS K ONpeaeacHHOMY (DOHY;
- HaJIMYue HEYYTCHHBIX JIC;

- OIIMOKH B OIKMCATEIbHBIX CTAThIX OIHCEH;

- HaJIMYHMe TOKYMEHTOB M JIeJ, TpeOyIommx (HU3UKO-XUMHUYECKON, MPOPUITAKTHIECKON H
(un) pecTaBparMOHHO-TTPOGUITAKTHYECKON 00pabOTKY;

- OpraHu3aluil0 pO3bICKa OTCYTCTBYIOLIUX JOKYMCHTOB.

Jena, He BHECEHHbIE B OIMCH, HU3BIMAIOTCS, paboTa C HUMH (BKIIOYEHHE B
COOTBETCTBYIOUINI TOMOBOM pazfeNn OMUCH) MPOBOIUTCS IOCHE 3aBEPLICHHUS MPOBEPKH
HaIM4MSA U cocTosiHuA nen. [lema, He oTHocsmuecss K (QOHAY, TaKKe OTKIAAbIBAIOTCS
oTAenbHO. Bce BbIABIEHHBIE B X0J€ MPOBEPKU HApyIIEHHS (UKCHPYIOTCS B YUYETHBIX
JOKYMEHTax apXuBa.

HdokymeHTsl u fAena, TpeOyromue (QU3NKO-XMMUYECKOH, MpoduiIakTuyecko u (Wnn)
pecTaBpaMOHHO-NPO(UIAKTHIECKONH PEKOMEHIYETCSl pETHCTPUPOBATh B KAPTOTEKE yUeTa
(hM3UYECKOTO COCTOSHUS TOKYMEHTOB C yKa3aHWEM BHIa HE0OXOoIWMOH 00paboTKH.
Kaproukn yyera (HU3UUECKOrO COCTOSHHSI JOKYMECHTOB SIBISIFOTCS — Pa0OYMMHU
JOKYMEHTaMHM; CPOK XpaHEHMs KapTO4yeK ydeTa (PU3MYECKOTO COCTOSIHUS JTOKYMEHTOB
BPEMEHHOTO XPaHEHHUsI paBeH CPOKaM XPaHEHUs e, B OTHOUIEHHH KOTOPBIX OHU ObLIM
COCTaBIICHBI.

[Ipy BBISIBICHHU OTCYTCTBHS €1 M JOKYMEHTOB OpPTraHM3yeTcsl UX po3bick (cm. m. 104
IMpasua 2023).

[IpoBepka HaIUUMSA ¥ COCTOSIHHS JOKYMEHTOB, COACPIKAIIUX CIYKEOHYI0 HH(POPMAIIHIO
OTPaHUYCHHOTO PACIIPOCTPAHCHUS, OCYIIECTRISICTCSA B COOTBETCTBUU ¢ 1. 2.9 [lonoxenus
0 MOPsAJIKE OOpaIleHUs CO CITyKeOHO# HH(popMalreil OrpaHNYCHHOTO PACTIPOCTPAHCHMS B
(enepanbHBIX OpraHax WCIONHUTEIBHOW BIACTH, YIOJTHOMOYEHHOM OpraHe yIpaBJICHUS
HCIOJb30BAaHUEM aTOMHOM OHEpPTMU MU YIOJHOMOYCHHOM OpraHe 110 KOCMHYECKOH
JEATSNFHOCTH,  YTBEPXKACHHOTO  TOCTaHOBieHWeM [IpaButenbcTtBa  Poccuiickoit
Oenepanuun ot 03.11.1994 Ne 1233.

B xone mpoBepky HaIWYHsI HE TOMYCKaeTCs:
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- BHOCHUTH BBISIBIICHHBIE B XOJ/I€ TIPOBEPKH HEYYTEHHBIE JeJa, TOKYMEHTHI B OIHCH 10 WX
TEXHUYECKOW 00pabOTKY U ONMUCaHUs (BKJIFOUCHHS B OITUCH JIC)T, IOKYMEHTOR);

- JenaTh Kakue-TuOo MOMETKH WM 3allUCH, He MPeAyCMOTPEHHBIE MPOLIECCOM MPOBEPKH
HQJINYMS U COCTOSIHUS, B OIMCAX A€, JOKYMEHTOB, B JPYTUX 00S3aTENbHBIX apXUBHBIX
YYETHBIX IOKyMEHTaX.

B koHue KaxI0H MPOCMOTPEHHOW ONHMCU JEN, JOKYMEHTOB JENaeTcs 3aluch
«ITPOBEPEHO», koTopas mocie cOCTaBI€HHA akTa NPOBEPKH HAJIWYUS U COCTOSHHS
JOKYMEHTOB JIOTIOJIHSIETCS TaTOW M HOMEPOM aKTa.

ITo pe3ynpTaTam IpOBEPKU HATHYHS TOJDKHBI OBITH COCTABIICHBI:
- aKT NPOBEPKU HAIMYHMS U COCTOSIHUSA apXUBHBIX TIOKYMEHTOB;

- aKT O TEXHUYECKUX OIIMOKaxX B YUETHBIX JOKyMEHTax (IIpU HECOOTBETCTBHHM 3alMCEll B
APXHMBHBIX YYETHBIX JOKyMEHTaX (pakTHieckoi nHPOpMAaIHH);

- akT 00 OOHApyXCHWU apXUBHBIX JIOKYMEHTOB, HE OTHOCSIIUXCS K JaHHOMY (hOHIY,
HEYYTEHHBIX (TIPH OOHAPYKEHUU HEYUTECHHBIX apXUBHBIX TIOKYMEHTOB, HE OTHOCSIIMXCS K
IanHoMy (hoHTY).

BHeruiaHoBast mpoBepKa HANWYHS U COCTOSHHS JOKYMEHTOB (CIUTOIIHAS MIIH BEIOOPOYHAs)
HAa3HA4aeTCs:

- TIpH CMEHE PYKOBOAMTENS apXxuBa (pabOTHUKA, OTBETCTBEHHOTO 32 apXHB);

- TpH TOATOTOBKE apXMBHBIX JIOKYMEHTOB K TIiepefjaué B TOCYJapCTBEHHBIH
(MyHMUMOAnbHBIM)  apxuB (A7~ OpraHM3aliM,  BBICTYNAOMEH  HCTOYHUKOM
KOMILJICKTOBaHM);

- TIOCTIE MAacCOBOTO TIEpPEeMENICHHs, 4Ype3BblUafHOW cHuTyanmud u (WiIH) JApPYTUX
00CTOSITENBCTB, B Pe3yJIbTaTe KOTOPHIX OHM MOTJIM OBITh YTPa4eHbI WU TIOBPEXKIICHEI;

- [IpU peopraHn3aliui OpraHu3anuu.

HOpﬂI[OK BbIJa4H1 act nu3 ApXUBOXpPaHUIIHIIIA BO BPEMCHHOC ITOJIb30BAHHUC
YCTaHaBJINBACTCA PYKOBOJUTECIIEM Oopranuvsanuu NI YIOOJIHOMOYCHHBIM M
AOJDKHOCTHBIM JIMIIOM W 3aKPCIUIACTCSA B COOTBCTCTBYIOLICM JIOKAJIbHOM HOPMAaTUBHOM
AKTC OpraHu3aluu. ApXI/IBHBIC JOKYMCHTBI BBIIAIOTCSA BO BPEMCHHOE II0JIb30BAHMWE Ha
OCHOBaHHH NN CHbMCHHOI'O Ppa3pCUICHUA PYKOBOJUTECIIA OopraHu3anuu NI
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YIIOJTHOMOYEHHOI'O UM JOJIKHOCTHOI'O JIMIIa:

- CyJ1IcOHBIM, TIPABOOXPAHUTEIILHBIM M MHBIM YIIOJHOMOUYCHHBIM OpraHaM B COOTBETCTBHUH
¢ 3akoHoAaTenbCcTBOM Poccuiickoir denepauyii Ha CpPOK, HE MPEBBILAIOMINN LIECTH
MECSIIEB;

- I OKCIIOHUPOBAHUA Ha CPOK, OHpCIIC.HCHHBIfI COOTBETCTBYIOIIUM AOTOBOPOM;

- pabOTHHKAM CTPYKTYPHBIX MOJPA3/CICHUN OpPraHU3alUd B IENAX peau3alud HUX
CITy’)kKeOHBIX 00513aHHOCTEH Ha CPOK, HE MPEBBIIAIONINI OJHOTO MECSIIA.

ApXuBBEI ¢ HEOOIBIIMM O0BEMOM apXWBHOTO (JOHAA W IITATOM, BKIFOUYAIONIAM OJTHOTO-
IBYX paOOTHUKOB, OOBIYHO HE WMEIOT YHMTAIBLHOIO 3ama. B TakoMm ciydae pabOTHHK
apxuBa (JMLO, OTBETCTBEHHOE 3a apXWB) BBHIJACT JOKYMEHTHI HEMOCPEICTBEHHO
MoNb30BatTeNisiM. B ciydae, ecnu apxXuB HWMeeT OONBIION ImTar, TO Jena |3
ApXUBOXPAHWJIMINA BBLIAIOTCA PaOOTHUKOM apXUBOXPAaHWIHINA PAaOOTHHUKY YUTAIBHOTO
3aja, 4epe3 KOTOPOTo OCYILECTBISIOTCS B3aUMOJICHCTBHE C MOJIb30BATEIISIMU.

BLII[a‘{a JAOKYMCHTOB U3 ApXHUBOXpPAHWIIMIIA PECTUCTPUPYCTCA B KHUI'aX BblAAYH CIUHMUIL
XpaHC€HHA BO BPpEMEHHOC IMOJIb30BAaHUE ITPU OCYIICCTBIICHUM!

- BBIZIauU Jie] paOOTHUKAM OpraHU3alliH;
- BBIJIAYH JI€] B YMTAJILHBIH 3T,
- BBIJA4M 11 BO BPEMEHHOE MOJIb30BAHNUE IPYTUM OpraHU3aLUsAM.

[pn wammumu CXO3J] ywer BbAAYM JOKYMEHTOB, B TOM YHCJIE€ BO BPEMEHHOE
NIOJIb30BAHUE, BEACTCS B JIEKTPOHHOM BHJIE.

EnvnHnnel XxpaHeHWs, BBIIaBaéMble BO BPEMEHHOE IIOJIB30BaHHE, MAOJDKHBI HMETH
apXUBHBIA MH(]p, MPOHYMEPOBaHHBIE JTUCTHI, TUCT-3aBepuTeNb Aena. [Ipu Beigade ux BO
BPEMEHHOE I0JIb30BAHUE B JIENIO IIOKJIAbIBAETCS JINCT UCIIOJIb30BAHMS JOKYMEHTOB.

HpO)_IJ'IeHI/IC YCTAHOBJICHHBIX CPOKOB BbIAAYU OOKYMCHTOB HOITYCKACTCA C PA3PCIICHUA
PYKOBOAUTEIA OpraHu3aliy WKW JOJIKHOCTHOI'O JIMIIa UM YIIOJTHOMOYEHHOTIO.

I[OKYMCHTBI M3 apXUBOXpaHUJIUIIA HE BBIAAIOTCA B ClIydadXx:

- HAJIM4YUA (1)0H,Z[a IIOJIB30BaHUA,
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- HCYIOBJICTBOPUTEJIILHOT'O (bI/ISI/I‘ICCKOFO COCTOSHUSA TOKYMEHTOB,

- OrpaHMYEHUI Ha MCIIOJIB30BAHUE, YCTAaHOBJICHHBIX 3aKOHOAATENbCTBOM Poccuiickoi
®enepauny;

- OTCYTCTBUS OIIMCAHUA U TEXHUYICCKOTO O(l)OpMJ'IeHI/Iﬂ AOKYMCHTOB.

Brigaua apxuBHBIX JOKYMEHTOB BO BpPEMEHHOE IIOJIb30BAaHHE IPOM3BOIMTCS Ha
OCHOBaHMM aKTa O BbIJade AapPXUBHBIX JIOKYMEHTOB BO BPEMEHHOE IOJIb30BaHUE,
COCTaBJICHHOT'0 10 00pa3ily, peKkoMeHA0BaHHOMY B npuioxeHud Ne 21 k [IpaBunam. Akt
COCTaBIISICTCA B JBYX 9K3EMIUIIpPax, OAMH U3 KOTOPBIX OCTAETCS B apXWUBE OpPraHU3alLluHy,
JIpyroil BbIIAaeTCS IMOJIydaTeNdto. AKT MOJAMUCHIBAETCS PYKOBOAMTEIEM OpTaHU3aLIUH,
Nepejarole Jena, 1 pyKOBOAUTENEM OPraHU3alUH-II0TydaTels: MOAMUCH 3aBEPSIIOTCS
nedaTsiMu opranuzanuid. Ilocie Bo3BpalieHus: 1en B 000MX HK3EMIULIPAX aKkTa JeIaeTcs
COOTBETCTBYIOIIAs OTMETKA: OAMH O3K3EMIULIP OCTaeTcsi B OpraHU3aIMU-IONydaTele,
Ipyroi XpaHuTcs B Aeje (OHIa B apXHBe OPraHU3allH, BbIIaBaBIIeH fena.

Bbiaua apxXMBHBIX JOKYMEHTOB PaOOTHHKAM CTPYKTYPHBIX MOJpa3fe/cHUN OpraHu3aiun
B LIEJSIX Peaau3alli UX CIY)KECOHBIX 00sS3aHHOCTEH IMPOM3BOAMTCSA HAa OCHOBAHHHU 3aKa3a
(cmyxeOHOM 3aMuCcKy, 3asBKH) HA BBIAAYY €IUHULl XPAHCHHUS.

B ciydae BblmauM apXMBHBIX JAOKYMEHTOB BO BPEMEHHOE IIOJIb30BaHME IO 3alpocam
OpraHu3anyii, BEIHOC (BBIBO3) M3 3/aHMS apXWBA MM 3/aHMS OPraHM3alMU apXUBHBIX
JOKYMEHTOB O(OPMIISICTCS aKTOM W Pa3pelaeTcsi TOIBKO MO CIEHHAIbHBIM MPOIYCKaM.
[lopsimox  odopmieHHs ¥  BbIIAYd  NPOIMYCKOB  YCTAHABIMBACTCA  JIOKAJIBHBIM
HOPMaTHUBHBIM aKTOM opranu3anuu (cM. 1. 86 [IpaBum).

}Iena, BBIIAHHBIC COTPYAHUKAM OpraHusaluvv, B YUTAJBHEIA 321 U BO BPEMCHHOC
MOJIb30BaAHUE APYTUM OpraHusalusamM, NpOBEPAIOTCA IO KHUTaM BbIJa4W CAUHUI] XPAHCHUA
BO BPCMCHHOC IMIOJIb30BAHHUC W aAKTaM O BbIAAYC APXUBHBIX HJOKYMCHTOB BO BPEMCHHOC
IIOJIB30BAHHEC U CHHUTAIOTCA MMCIOIIMMUCSA B HAJTHYHH.

IIpu cmeHe pykoBOAMTENs  apxuBa  IIpUEM-Niepefadya  JOKYMEHTOB  JOJDKHA
OCYIIECTBIIATHCS ~KOMHCCHEH, Ha3HayaeMOW pYyKOBOJWTENEM OpraHU3alUU WU
YIOJTHOMOYEHHBIM UM JUIOM. IIponecc nepeaaun JOKyMEHTOB apXWBa OpraHU3alluu MIpH
CMEHE PYKOBOJAUTEIS apX1Ba (JIUIa, OTBETCTBEHHOTO 332 APXUB) BKIIIOYAET:

- OpraHU3allMOHHBIC MEPOIIPUATUSA 11O IOATOTOBKE K MEpeaAavC JOKYMCHTOB;

30




- IOAATOTOBKY JIOKYMEHTOB (POH/A K Mepeaade;
- MPOBEPKY MOMEIEHUI 1 000pyIOBaHMUS;
- IpUeM-Tiepeiavy TOKyMEHTOB.

st opranuzanuu npuemMa-nepesau apXuBHbBIX TOKYMEHTOB PYKOBOIUTENb OpTaHU3aI[uU
M3/1aeT MPUKa3 O HA3HAYCHUHM KOMHCCHH, B COCTaB KOTOPOW MOTYT OBITh BKIIFOUCHBI
PYKOBOIMTEb, KYPUPYIOIIUI apXuB, PYKOBOAMTEIb apXUBa, MPEICTABUTEIbL CIYKOBI
JIEJIONpPOU3BOACTBA. BO3MOXHO BKJIIOYEHHE B COCTaB KOMHUCCHUU YMOJIHOMOYEHHBIX
MIpeICTaBUTENE OT OyXTanTepuH W OTHAEeNa KaJpOB, a TAKXKe CIIEIHAINCTOB, CIIOCOOHBIX
OILICHUTh COCTOSIHUE 000PY/I0BaHUS apXHUBa.

HpI/I NOATrOTOBKE K MpUEMY-IICpeAauC NOKYMCHTOB NPOBCPACTCA HAITUINUC U COCTOSITHHUC!

- apXHUBHBIX JOKYMEHTOB, IPY HAIWMYIHH, B TOM YHCIIE, 0CO00 IIEHHBIX JIET U UX CTPAXOBBIX
KOTIN;

- OCHOBHBIX YYETHBIX JIOKYMEHTOB apXWBa: KHHUT'M Y4YeTa TOCTYIUICHUS W BBIOBITHS
JIOKYMEHTOB, criucka (GpoHAoB (mpu Hanmuuuu), jucta GoHma, nena ¢GoHa, OMHCen e,
JIOKYMEHTOB, OIHKCEH 3JICKTPOHHBIX JOKYMEHTOB;

- BCIIOMOTaTCJIbHBIX YUCTHBIX JOKYMCHTOB apXuBa: peeCTpa OHI/ICCI‘/'I, KHUTHU YUCTa BblAa4U
JIe7l BO BpPEMEHHOE N0JIb30BaHKe, (JOHI0B U APYTHX;

- YUYETHBIX JIOKyMEHTOB apX#Ba I10 paboTe ¢ MOABEIOMCTBEHHBIMU OpPTaHU3AUSAMH (IIPH
HaJIMYUM): CIIMCKA OpraHu3alfii — UCTOYHMKOB KOMILJICKTOBAHHUS, HAOMIOAATEIbHBIX JIET
OpraHu3aLui.

[Ipu npueme-nepenade apxrvBa HaJUICKUT IPOBEPUTH HATUYHUE U COCTOSIHUE!
- mevyaTel ¥ MTaMIIOB apxXuBa (IIPH WX HAJHYWN);

- 000opyJoBaHWS W WHBEHTaps: (IPOTHBOIIOKAPHOTO M OXPAaHHOrO 00OpYyIOBaHUS,
MPUOOPOB MO U3MEPECHHUIO TEMIIEPATYPhI U BIAKHOCTH, KOMITBIOTEPOB, TIPU X HATHYKH).

Komuccust mo mepemade-mpueMKe apxwBa OIEHHBACT TaKXKe YCIOBHS XpaHEHHS
JIOKYMEHTOB.

HpI/IeM—nepez[aqa JAOKYMCHTOB IIPOU3BOJUTCA B OHpGZ[eJ'ICHHOfI IOoCJICA0BATCIIbHOCTH !
CHayaja nepcaar0TCsa CIIPaBOYHHUKH, ITIOKA3bIBAXOIIUEC KOJIMYECTBO, ACII B LICJIOM I10 apXUBY
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U uX [JBWKEHHE (CIHMCOK (OHAOB, MACHOPT apXuBa, PEECTp OMNMCEH, KHWUIHM YydeTa
MOCTYIUIGHU W BBIOBITHSI JIOKyMeHTOB). [locie 3Toro B TOpske HOMEPOB (OHIOB
MepeaaloTcsl CIPaBOYHUKH M0 KakaoMy oAy (meno ¢hoHaa, onucH, KapTOYKH (GOHAOB U

Ip.).

[Tocne mpuema-niepenadn CripaBOYHO-TIONCKOBBIX CPEACTB apXHBa MPOU3BOANUTCS TPHUEM-
nepeaaya HEMOCPEACTBEHHO apXHMBHBIX IOKyMeHTOB. llpumem-nepenauy nenecooOpa3Ho
MIPOBOJIUTH TIOCTEIUIAKHO, B TOPSJKE pa3MelieHus (OHJOB Ha CTelllaxkax (IToyKax).
[Tocne mpuema-niepeadn apXUBHBIX JOKYMEHTOB KaXk0T0 ()OHJA B YUETHBIE TOKYMEHTHI
BHOCSITCS COOTBETCTBYIOIIHE 3aIIHCH.

[lo pesynbraTtam mnpuema-nepesayd COCTaBISACTCS aKT IpHeMa-Tiepefadyd apXUBHBIX
JOKYMCHTOB M MATCpUANbHBIX IIEHHOCTEW apxuBa. AKT odopmisercs Mo oOpasily,
pexoMmeHoBaHHOMY B mpuiokeHud Ne 31 k IlpaBuimam 2023. AKT MOJNKMCHIBAIOT
npeceaaTe’b KOMUCCHH, PYKOBOJUTEIh apXWBa, MEPEIAIONINi apXUB U PyKOBOIUTEIb,
MPUHUMAIONINA apXWB M WICHBl KOMHCCHH. AKT YTBEPKIACTCS PYKOBOIMTEIIEM
OpraHHU3aIlvy.

Oobecneuenue COXPAHHOCTH JICKTPOHHLIX APXUBHBIX TOKYMECHTOB

B obecnieuenne COXpaHHOCTH 3JICKTPOHHBIX ApXHWBHBIX JOKYMEHTOB B OPTaHU3aIUAX
BXOJNT:

- coOmoJieHHe TpOleAyp KOMIUIGKTOBAHUS, Yy4YeTa, XpaHEHHS W HCIOJIb30BaHUS
9NIEKTPOHHBIX apXUBHBIX JOKYMEHTOB cornacHo riase X [pasun 2023;

- cobmoneHne TpeOoBaHMI 3akoHOnIATeNbcTBa Poccuiickoit Dexepamuu B 0o0IacTu
CO37IaHMs, Pa3BUTHS, BBOJA B JKCIUTyaTaIlMio WH()OPMAITMOHHBIX CHCTEM W XpaHEHUS B
HUX UH(POPMAIMK U COOJIIOJICHUEM TIPU €€ IKCILTyaTalui TpeOoBaHUH MH(OPMAIMOHHOM
Oe3omacHOCTH W 3amUTHl  WH(OpMAIUU, TPeOOBAaHMA K OOECIICUCHHWIO 3aIIUTHI
nHpOpPMAITMN W TIEPCOHANBHBIX MaHHBIX, comepkamuxcsi B CX3Jl, B COOTBETCTBHUHU C
3aKoHOaTenbCTBOM Pocculickoi @enepanuy.

K npoucaypaM KOMIUICKTOBAHUS 3JICKTPOHHBIMU apXUBHBIMH NOKYMCHTAMU OTHOCUTCH:
- YHOPAAOYCHUEC DJICKTPOHHBIX apXHUBHBIX JOKYMEHTOB,

- miepejiaya JIEKTPOHHBIX apXUBHBIX JJOKYMEHTOB Ha XPaHEHHE B apXMB 10 3alUIICHHBIM
KaHajaM CBSI3M JTU00 Ha (PU3HUECKU 000COOICHHBIX HOCUTEIISX.

32




TpeOoBaHWs K 3aOTUIICHHBIM KaHAJIAMH CBSI3M M 3aIWIICHHBIM ITPOTOKOJIAM TepeIavn
nH(OPMAIMH YCTAaHABJIMBAIOTCS HOPMATUBHBIMU MPABOBLIMH aKTaMU M CTaHIAPTaMH 110
3amuTe nHpopMaruu. TpeOoBaHHS K OpraHU3aI[MK KAaHAJIOB CBSI3U M UX XapaKTePUCTHKAM
OTPaXKaIOTCS B TEXHUYECKOH JIOKYMEHTAIUH.

[Ipn mepenade SNEKTPOHHBIX AapXUBHBIX JOKYMEHTOB Ha XpaHEHHWE Ha (U3NIECKH
000COOIEHHBIX HOCHTENSAX JIIEKTPOHHBIE NOKYMEHTHI BKIouaroTcs B CXJOJl BpydHYIO
WM B aBTOMATU3HPOBAHHOM PEXKHME.

JanpHeiimmas paboTta ¢ HOCHTENEM, KpOME CIIydaeB, Korja ObUIO NMPHHATO pEIICHHE O
XpaHEHWU OJIEKTPOHHBIX APXHMBHBIX JIOKYMEHTOB Ha (U3UYECKH OOOCOOICHHBIX
HOCHUTENISIX, 3aKOHOIATENIbHO HE peryiaMeHTupyeTcsi. OH MOKET OCTaThCsl B apXuBe U OBITh
MIOCTAaBJIEH Ha Y4YeT, OH MOXET OBITh OTHAAaH PaOOTHUKY, HCIIOJB30BABIIETO €ro JUIs
nepeaays  dIJIEKTPOHHBIX AapXWUBHBIX JOKYMEHTOB (HampuMmep, IpH OTCYTCTBHH B
OpTaHU3alKy BO3MOKHOCTH OPTaHU30BaTh 3aIUILCHHBIH KaHal CBSI3H) U Ip.;

B) MPOBEJICHNE KOMIUIEKCA NMPOBEPOK HAJTHYHS M COCTOSHHS B aBTOMAaTHYECKOM PEKUME
cpencrBamu CXD/1 ¥ MHBIM IPOTrPaMMHBIM 00ECIIEYCHHUEM U TEXHHYECKUMHU CPEACTBAMHU
(st mokyMeHTOB Ha (puzndeckn 000COOJICHHBIX HOCHTEINSX) MPH MPHEME DJIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB Ha XpaHeHHe B cooTBeTcTBHM C . 148, 149 Ilpasun 2023, m.
416 TOT. Takum 0Opa3oM TpW TMOCTYIUIGHHW SJEKTPOHHBIX AOKyMeHTOB B CXO3JI
OCYIIECTBIISIETCS] aBTOMATHUECKasl TPOBEPKa:

- Hammyusd BceX (HaliioB, COCTaBISIONIMX SJICKTPOHHBIN JOKYMEHT, HEOOXOIMMBIX
PETHCTPAlIMOHHO-YYETHBIX CBEACHUN (MeTagaHHBIX) 00 JIIEKTPOHHBIX JOKYMEHTaX,
3JIEKTPOHHBIX JelaX 0 HOMEHKIIAType e,

- (aiiJoB AIEKTPOHHBIX AOKYMEHTOB W (hailloB omuced IEKTPOHHBIX JOKYMEHTOB Ha
HaJIMYUE BPEJOHOCHOTO MPOTrPaMMHOTO KOJIa;

- HAIMYUS B METAJaHHBIX JOKYMEHTA CBEICHHHA O MPOBEPKE IMOTMHHOCTH JICKTPOHHOM
MIOATIVCH TIEPEAABAEMOT0 JICKTPOHHOTO JOKYMEHTAa HA MOMEHT €r0 TMOMUCAHUS U (HUITHN)
MOJTy4YCHHUSI.

PaGoTtHukOM apxwBa (JIMIIOM, OTBETCTBEHHBIM 32 apXHB) OCYIIECTBISETCS BBHIOOPOYHAS
npoBepka (He MeHee 1% OT TOCTYNUBIIUX  AJIEKTPOHHBIX  JOKYMEHTOB)
BOCHPOU3BOJMMOCTH  DJICKTPOHHBIX JIOKYMEHTOB (IPU OTCYTCTBHUA BO3MOYKHOCTH
ABTOMATHYECKON MPOBEPKH BOCIPOWU3BOAUMOCTH). M3 TMOCTYMHMBIIMX DJICKTPOHHBIX
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JOKYMEHTOB BBIOMPAIOTCSI W TPOCMATPUBAIOTCS (ailiibl OCHOBHBIX JIOKYMEHTOB H
NPUIOKEHUH B pasHbIX (opmarax Ui HCKIIOYEHUS MPOOJIeM TPUTOMHOCTH IS
WCIIONIb30BaHMs 3JIEKTPOHHBIX apXMUBHBIX JOKYMEHTOB, BBI3BAHHBIX HECOBMECTHMOCTBHIO
MIPOTPaMMHOTO 00eCIe4YeHns], B KOTOPOM CO3/IaH JJIEKTPOHHBIA JOKYMEHT M KOTOpOE
WCTIONB3YETCA JUIA €r0 BOCIIPOU3BEICHHS.

Ouenka (pU3MUECKOTO COCTOSHUSI HOCUTEIIEH OCYIIECTBISIETCS B LIEAX MIPOBEPKHU:

- COCTOSIHUSI TIEPBUYHBIX CPEICTB XpaHEeHUs (PU3MUYECKH 000COOJIEHHBIX MaTepUATBHBIX
HOCHUTENEeH (Ham4uue TpenuH, aedopManuii, pa3pymieHus GyTispa, HATHIHEe U KadeCTBO
HaJmucel Ha BKIAABIIIAX U T.11.);

- HAJM4{A 3albUICHUS U 3arpsA3HEHUs MOBEPXHOCTEW HOCHUTENEW; — HaJW4Ms BJIArd Ha
MIOBEPXHOCTH HOCUTENEH;

- (PM3UUECKOTO COCTOSIHUS paboyuell MOBEPXHOCTH H KOPITYCOB (hu3nvecku 000coOIeHHBIX
MaTepHaJbHBIX HOCHUTENeH (BBISIBICHUEC MEXaHHUECKHUX MOBPESKACHUN M Aedopmanui,
paccioenus, My3bIpeHusl, U3MEHEeHHUS [IBETa, HAINYKE LIapanuH, MPOKOJIOB | T.I1.);

- Hamu4us Me(EKTOB XUMHUYECKOTO M OHOJIOTHYECKOTO IPOUCXOXKICHUS (TOpakKeHHE
MHUKpPOOpPrannsMamu, HACEKOMBIMU HW TIPbI3yHAMHU, CJICIbL BO3IICI7[CTBH$I XUMHNYECCKU
arpecCUBHBIX BEIIECTB).

IIpu orieHKEe TEXHUYECKOTO COCTOSHUS HOCUTEIECH:

- YCTAaHABJIUBACTCA COOTBECTCTBUC XaPAKTCPUCTHUK HOCUTEIIA CBCACHUAM, COACPKAIIUMCA B
OIMUCH IJICKTPOHHBIX TOKYMCHTOB,

- YCTAHABJIMBACTCS HAIMYMEC B DIICKTPOHHBIX JIOKYMEHTAX BPEJIOHOCHOTO MPOrPaMMHOrO
KOJIa;

- TIPOBOAMTCS TpOBEpPKa Ha CcOOM TPH CUUTHIBAHUM HWHQOpPMAlMH, B TOM 4YHCIE
MIpOBEPsIECTCS yPOBEHb IMapaMeTPOB, XapPAKTEPHU3YIOIIMX HOCUTENH (HampuUMep, YHCIO
cOoeB IpU CUUTHIBAHWM HMH(GOPMALUU B €AMHUIY BPEMEHHU, YHMCIO IOBPEXKIEHHBIX U
HEYNUTAEMBIX CEKTOPOB, KOJMYECTBO OIIUOOK MPH YTEHUH (ailyioB u 1Ip.)

- BBUBJISIOTCS M YYUTHIBAIOTCS OJCKTPOHHBIC apXWBHBIC JOKYMEHTHI, TPEOYIOIIHe
MHTPAIMH Ha HOBBIE (pu3n4YecKn 000co0meHHbIe HocuTemn uin B CXO/1.

KoHTponb  TeXHWYeCKHMX  mapaMeTpoB  Qusmyecku  000COOJICHHBIX  HOCHTENEH
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3JIEKTPOHHBIX JIOKYMEHTOB MPOBOJIAT C IOMOIIBIO CIIEIIHATM3UPOBAHHOTO TEXHUIECKOTO U
MIPOTPAMMHOTO O0ECIICUCHUIS.

CornacHo 1. 148 Ipasun 2023, . 4.3, 4.16 TOT no 3aBepiueHNH MPOBEPOK MIPH MIPUEME
ANIEKTPOHHBIX apXUBHBIX MOoKyMeHToB m3 COJl B CXDJl momKkHO OBITh aBTOMAaTHYECKH
chopMHpOBaHO yBEIOMJICHHE (TEXHHYECKOE COOOIICHHWE) O TMpHEMEe, KOTOpoe
Hanpasisietcss B CO/l. Takxke yBempomiieHHe (TeXHHYECKOe cooOIIeHne) GopMHUpyeTcst B
cllyyae OTKa3a B NpHEME H3-3a HAPYLICHUS LEJOCTHOCTH TMOCTYNHUBIIMX 3JIEKTPOHHBIX
JOKYMEHTOB, HQJMYUS B HUX BPEIOHOCHOIO NPOrPaMMHOIO KOZA, HEBO3MOXKHOCTH HX
BOCITPOM3BE/ICHHSI, HECOOTBETCTBUS (POpMaTa TEXHHUYECKOT'O OIMUCAHUS (METaJaHHBIX)
aNeKTpoHHOro nokymenrta ¢opmary CXD/I. B cinyyae oTkasa B mpueMe 3JIEKTPOHHBIX
JOKYMEHTOB JEWCTBHS 1O PEIICHHI0O MpoOJeM MNPEANPHUHUMAIOTCS PaOOTHHKOM
CTPYKTYpHOTO TOJpa3JelieHuss NMpU HEOOXOJUMOCTH C NPUBICYCHHUEM TEXHUYECKOTO
crienanucTa 1 pabOTHUKA apXuBa.

K npoucaypamMm XpaHCHUS JICKTPOHHBIX apXUBHBIX JOKYMEHTOB OTHOCUTCS:

a) TMpoBeJIeHNe MPOBEPKH HAIWYHS M COCTOSHUS JIEKTPOHHBIX APXHUBHBIX JOKYMEHTOB B
coorBerctBun ¢ mm. 152, 153 Tlpasun 2023. IlpoBepka HamW4Msg M COCTOSHHS
ANIEKTPOHHBIX apXUBHBIX MOKyMeHTOB B CXOJl ocymiecTBIseTCS B aBTOMATHYECKOM
pexume. PaboTHmK apxuBa (JIMIIO, OTBETCTBEHHOE 3a apXHB) IMPOBEPSIET IMPOTOKOJBI
(xypHauns! nefictBuil) CXO/] s UCKITIOYEHUST HECAHKITMOHUPOBAHHOTO JTOCTYIIA M (WJIH)
W3MEHCHUS 3JICKTPOHHBIX APXHMBHBIX JOKYMEHTOB W HMX METaJlaHHBIX, OCYIIECCTBISCT
BBIOOPOYHYIO TPOBEPKY BOCIPOU3BOAMMOCTH DJIEKTPOHHBIX apXWUBHBIX JTOKyMEHTOB. U3
JJIEKTPOHHBIX APXHMBHBIX JOKYMEHTOB BBIOMPAIOTCS M IMPOCMATPUBAIOTCS  (ailibl
OCHOBHBIX JOKYMEHTOB U MPUJIOKEHUH B pa3HBIX (opMarax Uil UCKIIOUEHHS MPoOieM
MIPUTOTHOCTH ISl WCIOJB30BaHMS DJIEKTPOHHBIX apPXWBHBIX JIOKYMEHTOB, BBI3BAHHBIX
HECOBMECTUMOCTBIO TIPOTPAMMHOTO OOEcTeueHrs, B KOTOPOM CO3JaH JJIEKTPOHHBIN
JOKYMEHT M KOTOPOE UCIIOIB3YETCs TSl €r0 BOCIPOU3BEACHHUS.

[IpoBepka HaMMYUS U COCTOSIHHUS SJICKTPOHHBIX apXHBHBIX JIOKYMEHTOB Ha (DU3NYECCKH
000COOJIEHHBIX HOCUTEISIX TAK)KE BKIIOYAET:

- BI/ISY&J’ILHBIﬁ 1 TeXHUYCCKHI KOHTPOJIb (1)I/I3I/IT-ICCKOI“O U TCXHUYCCKOT'O COCTOAHUA,

- IMpOrpaMMHYI0 TIIPOBCPKY 3allMCaHHBIX Ha HOCHUTCIb JJICKTPOHHBIX APXUBHBIX
JAOKYMCHTOB Ha HAJIMYNEC BPCJOHOCHOT'O IIPOTPAaMMHOI'0 KOAA,
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- BBIABJICHHE M YYeT JJICKTPOHHBIX apXUBHBIX JOKYMEHTOB, TPeOYIOIINX MHIpAldd Ha
HOBBIEe (hnu3nvecku 00ocobnennbie Hocutenn wim B CXO/I.

PesynbTarel nmpoBepku JOKHBL OBITH 3adukcupoBanbl B AY® CX3/I, cooTBeTCTBYIOIIEH
¢dopMe aKkTa TPOBEPKH HAJIMYMSI M COCTOSHHA AapXUBHBIX JOKYMEHTOB. AV,
COOTBETCTBYIOMmAs (QopMe akra, IOJDKHA COAEpX aTh CChUIKH Ha AYD ommcei
3JIEKTPOHHBIX JOKyMeHTOB B CXD/I.

PesynpTaThl MpoBepKU HAJMYUS U COCTOSHHS SJIEKTPOHHBIX apXMBHBIX JOKYMEHTOB Ha
¢u3ndecku 00O0COOJICHHBIX HOCUTEISIX M HEIOCTATKH, BBIIBICHHBIE IIPH IIPOBEPKE
HAJIMYMSL YU COCTOSIHUSI DJICKTPOHHBIX apXMBHBIX JOKYMEHTOB, coriacHo mm. 105 m 157
[paBun 2023 nomxHBI OBITH 3a()UKCHPOBAHBIL:

- B aKT€ IMPOBEPKU HAJIUYUA U COCTOAHUSA apXUBHBIX TOKYMCHTOB,

- B aKT€ O TEXHUYECKUX OIMMOKAX B YUYETHBIX JOKYMEHTaX, KOTOPBIA COCTABISETCS B
cllyyae BBISBICHUS HECOOTBETCTBHS 3alHcedl B apXHMBHBIX YYETHBIX JIOKYMEHTax
(hakTHyecKol MHPOPMAIIHH;

- B akTe 00 OOHapy)XEHHH apXUBHBIX JOKYMEHTOB, HE OTHOCAIIMXCA K JaHHOMY (OHAY,
HEYYTEHHBIX, KOTOPBIA COCTaBJISIETCS B CiIydae OOHApy:KEHHsI HEYYTEHHBIX apXHBHBIX
JOKYMEHTOB, HE OTHOCSIINXCS K JaHHOMY (OHTY.

0) Ilpu oOHapyXeHUH H3MCHCHHHA (HU3MUECKOTO COCTOSHHS HOCHTENICH 3JICKTPOHHBIX
ApXHMBHBIX JIOKYMEHTOB HWJIM TIPH HEKOPPEKTHOM BOCIPOU3BEJACHUM DIEKTPOHHBIX
ApXMBHBIX  JOKYMEHTOB  (HEBO3MOXXHOCTH  BOCIPOHM3BENEHHs),  OOHapyKEHUH
BPEIIOHOCHOTO MPOrPaAMMHOIO KoJia, PabOTHHK apxuBa (JIUIO, OTBETCTBEHHOE 33 apXHB),
YBEIOMJISIET PYKOBOJMTEINS OpPTaHW3alUKd WM  YINOJHOMOYEHHOTO UM  ITUIA 0
MPOM3OLIEIINX M3MEHEHHUAX. 3aTeM, M0 PEHICHUIO PYKOBOIMTENS OPraHU3aluf WU
YIOJIHOMOUEHHOTO MM JTUIIa paOOTHUKOM apXUBa (JIUIIOM OTBETCTBEHHBIM 3a apXHB), TIPH
HEOOXOUMOCTH, TPH TOJIEPKKE TEXHUUECKUX CIICI[HATMCTOB, TOJDKHA OBITH MTPOBE/ICHA
paboTa Mo BOCCTAHOBJICHHUIO JOKYMEHTa C PE3EPBHOTO IK3EMIUISAPA, [0 €r0 MUTPAINU U
(unu) KOHBepTaLMH, B COOTBETCTBUH ¢ 11. 154 [Ipasun 2023.

s peanmmzaruu TpeboBanmit m. 155 IlpaBmm 2023, 1O ecth musa oOecmedeHUS
AYTCHTUYHOCTH, JOCTOBCPHOCTH, LCIOCTHOCTH W HNPUTOJHOCTU BJICKTPOHHBIX apXHWBHBIX
JIOKYMEHTOB JIJISl WUCIIOJIL30BAHUS MO PE3yJbTaTaM KOHBEPTALUU JOJDKCH MPOBOIUTHCS
BU3YAIIbHBII KOHTPOJb COOTBETCTBHSI KOHBEPTHPOBAHHBIX OJICKTPOHHBIX apXHUBHBIX
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JOKYMEHTOB DJJEKTPOHHBIM apXMBHBIM JOKYMEHTAaM, IIOABEPIIIMMCS KOHBEPTALUU
(mpoBepka ayTEHTHMYHOCTH), TPOBEPATHCS MOMHOTA MX conepkaHus. llo 3aBepmeHun
KOHBEpPTALIMU HCXOAHBIC (aiabl dSJIEKTPOHHBIX AapXMBHBIX JOKYMEHTOB JOJDKHBI
COXPaHATHCS Ha MPOTKEHUU HE MEHEE OZHOIO roJa.

[Ipu mpoBeneHnM KOHBEPTAIIMH PEKOMEHAYETCS pyKoBoACcTBOBaThes pazaeiom 7 'OCT P
NCO 13008-2015 «Uudpopmanus u gokymeHnrtanms. [Iporecckl KOHBEPCHU W MUTpaLiU
AIIEKTPOHHBIX JOKYMEHTOBY.

B coorBerctBuu ¢ 1. 156 IlpaBuna 2023 (akThl KOHBEPTALIMK DJIEKTPOHHBIX apXHBHBIX
JOKYMEHTOB JIOJDKHBI OBITh 3a(MKCHpOBaHBI B aKTe€ KOHBEPTALMU DIIEKTPOHHBIX
apXUBHBIX JJOKYMEHTOB, KOTOPBII NpHoOLIaeTcs K aeny Gponna. dopma peKoMEHIyeMOro
oOpa3sia akta mpejcTaBieHa B npmioskeHud Ne 28 k [Ipasumam 2023.

AKT mMOAMMCHIBAeTCS pPAOOTHUKOM, IPOU3BOJAMBIINMM JSHCTBHS TI0 KOHBEPTALIUH,
YTBEPKAACTCS PYKOBOJUTEIIEM OPTaHWU3alMU WIA WHBIM YIIOJTHOMOUYEHHBIM UM JIMIIOM H
MPHOOIIAETCS K ey (pOoHIA.

Bce u3MeHeHHs B perucTpalOHHO-YYETHBIX CBEICHHUAX, IPOU3OIIEAIINE B PE3yJIbTaTe
KOHBEpTALIMU M MUTPALIUH, BHOCATCSI B PEECTPhI (ailyIOB AIIEKTPOHHBIX JTOKYMEHTOB, U B
AY®D CX3 /] pabOTHUKOM, MPOU3BOAUBIINM yKa3aHHBIE ACHCTBHSI.

Cpoku XpaHeHHUsI TOKYMEHTOB B OpraHU3aIUsIX

CpoKH XpaHEHHUsI apXUBHBIX JOKYMEHTOB, 00pa3yOIIUXCs B ICATEIBHOCTH OpraHU3aIuii,
YCTaHABIUBAIOTCS (enepalbHbIMUA 3akoHaMHU. B uwactHOCTH, Kpome 125-D3, m.1 cr. 23
HanoroBoro Kogekca Poccuiickoit ®enepanmu, cr. 29 ®enepanbHOr0 3akoHa OT
06.12.2011 Ne 402-®3 «O Oyxranrepckom yderey, 1. 3 4.2 c1.6 OenepanbHOro 3aKoHa OT
02.11.2013 Ne 293-®3 «O0 akryapHoii nesitenbHOoCTH B Poccuiickoit denepanuuny, 4.3 CT.
13 denepanpHoro 3akoHa ot 30.12.2008 Ne 307-03 «O06 ayauTOpcKOl AESITETHHOCTHY,
c1.40.1 denepanproro 3akoHa ot 02.12.1990 Ne 395-1 «O OGankax u OaHKOBCKOWM
nesitenbHocTHY, 4.8 cr. 20 ®denpepanbHoro 3akona ot 11.11.2003 Ne 138-®3 «O
JOTEpesx» U JIp.

Taxokxe cpokH XpaHEHHs TOKYMEHTOB PEeTJIaMEeHTHPOBAHBI:

- «llepeyneM THTIOBBIX YIPABICHUYECKUX APXMBHBIX JOKYMEHTOB, OOpa3ylomuxcsi B
IpolLecce AEATEIbHOCTH TOCY IaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBICHUS
U OpraHu3allii, C YyKa3aHHEM CPOKOB HX XPaHEHHs», YTBEPKACHHBIM IPHKa30M
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PocapxuBa ot 20.12.2019 Ne 236 (3apermctpupoBan Muntoctom Poccum 06.02.2020,
peructpanuonubiit Ne 57449);

- «[lepeunemM TUMOBBIX apXMBHBIX JOKYMEHTOB, 00pa3yIOUIMXCs B HAYyYHO-TEXHHUYECKOH U
NPOU3BOJICTBEHHOW JIESTENIFHOCTH OpTraHM3aluid, C YyKa3aHHEM CpPOKOB XpaHEHHS,
YTBEPXKICHHBIM TpHKa3zoM PocapxuBa ot 28.12.2021 No 142 (3apeructpupoBaH
Muntoctom Poccun 02.02.2022, peructparmonnsiit Ne 67095);

- «llepeuyHeM MOKyMEHTOB, OOpPa3yIOUIMXCSA B TMPOLECCE JACATENBHOCTH KpPEIUTHBIX
OpraHu3alliid, C YKa3aHUEM CpPOKOB HMX XPaHEHHUS», YTBEpXKACHHbIM llonoxeHnem
®denepanbHOTO apXUBHOTO areHTcTBa  LlenTpansHoro 6anka Poccuiickoii denepariu ot
12.07.2022 Ne 1/801-IT;

- MepeyHsIMU JOKYMEHTOB, OOpa3yloIluXcs B Ipolecce AEATENBHOCTH (eaepabHbIX
OpraHOB TOCYIapCTBEHHOM BJACTH, HHBIX TOCYJAapCTBEHHBIX OpraHoB Poccuiickoi
denepannu, ¢ ykazaHHEM CPOKOB UX XpaHEHHUs (pa3paOOTaHHBIMH W YTBEPKACHHBIMH
YKa3aHHbIMK OpraHaMM) IO COIJIACOBAHMIO C YIIOJIHOMOYEHHBIM (pefepaibHbIM OpraHoM
UCIIOJIHUTEIBHOH BIIacTH B c(hepe apXUBHOTO A€ja U JICJIONPOU3BOICTBA.

Ecmm A4 OTACJIBHBIX BHUAOB AJOKYMCHTOB CPOKM XpaHCHHA HE YCTAHOBJICHLI
HOPMAaTHUBHBIMHU MPABOBBIMH aKTaMH, B TOM YHCIIE NEPEYHSIMH TOKYMEHTOB, 3KCIIEPTHO-
[IPOBEPOYHAss KOMHUCCHS YIIOJIHOMOYEHHOTO OpraHa HMCIOJIHUTENIBHON BJIACTH CyOBEKTa
Poccuiickoii ®enepanun B cdepe apxuBHoro gena (mamee — OJIIK apxuBHOro
YUpeXJIEHHsI) BIIpaBe pacCMOTPETh U COTJIAcOBaTh NpEAJIOXKEHUS 00 YCTaHOBJICHUHU
(M3MeHEeHHNH) CPOKOB XPAaHEHHUsI TAKUX JOKYMEHTOB C IOCIIEAYIOIIUM IPEACTaBICHUEM UX
Ha COTJIACOBaHHE LEHTPAIBHON AKCIEpTHO-TTpoBepodHOi Komuccuu (manee — LIDIIK) mpu
Pocapxuse.

YcTaHOBJICHHBIE CPOKH XPaHEHUS JTOJKHBI OBITh 3a(pUKCHPOBAHBIL:
- B HOMEHKJIaTypax JeJl OpTraHu3alluii;

- B OOHCAX JACJI IMOCTOAHHOTIO XpaHCHUA M ONUCAX S MO JHMYHOMY COCTaBy,
YTBCPKACHHBIX U COTIACOBAHHBIX B YCTAHOBJIICHHOM MOPAKE.

IIpu cocTaBneHNN HOMEHKJIATYp TaKKe PEKOMEHIYETCsl PYKOBOACTBOBATHCS TUIIOBBIMH H
MPUMEPHBIMU HOMEHKJIATYpaMH JIeTl B COOTBETCTBUH C T1. 6.6 «[IpaBui nenonpon3BoacTea
B TOCYJapCTBEHHBIX OPraHax, OpPraHaX MECTHOI'O CaMOYIPAaBJIECHUS», YTBEPKICHHBIX
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npuka3om Pocapxua ot 22.05.2019 Ne 71.

9 Yuauutoxkenue nokymentop A® P | 4. 2cr. 17 125-@3 Hoxymentamu A® PO sBrstoTcss JOKYMEHTHI TIOCTOSTHHOTO XpaHEHUs, 00pa3oBaBIIIecs B
3ampenaeTcs mporecce ACSITEIILHOCTH OpraHu3arii, SBISIOMUXCS HMCTOYHHUKAMU KOMILUICKTOBAHUS
TOCY/IapCTBEHHBIX U MYHHUIIUIAIBHBIX apXHBOB. APXUBHBIC JOKYMEHTHI BKIIOYAIOTCS B
coctaB A® P® Ha OCHOBaHMM OKCHEPTU3bl IIEHHOCTH JOKYMEHTOB. B pe3ynbraTte
JKCIIEPTH3bl  COCTABJIAIOTCA ONUCH  JI€d, JOKYMEHTOB IIOCTOSIHHOTO  XpPaHEHHS,
MOAJICKAIINE COIIACOBAHUIO IECHTPAJIBHOM JKCIEPTHOW MM SKCIEPTHOM KOMHUCCHEH
(manee — LIOK, DOK) oprammzamuu u yreepxkaeHuio OIIK apxuBHOTO yupexaeHus B
ycranoBineHHoMm nopsake. Pemenus I1OK, DK, 3IIK dukcupyorcs IpoTOKOIOM.
JIOKyMeHTBI, BHECEHHBIC B YTBEPKJICHHBIC OIUCH, YK€ SBISIFOTCS JOoKyMeHTamu AD PO,
YHUUTOXKEHUE TAKUX JIOKYMEHTOB 3alperaercs.

10 B OTHOIIICHUH ocobo tueHHbIX | 4. 3 cr. 17 125-d3 Bompocsl  BBISBICHHS YHUKAIBHBIX JOKYMEHTOB apXWBHBIX (POHIOB CYOBEKTOB
JIOKYMEHTOB, B TOM YMCJI€ YHHUKaJIbHBIX Poccuiickoii ®@enepaliuu  periaMeHTUPYIOTCS HOPMATHBHBIMU IPAaBOBBIMH  aKTaMHU
JIOKYMEHTOB, JIOJUKEH OBITh yCTaHOBJICH cyObekTOoB Poccuiickoit ®eneparyii 0 BEJACHHH PEECTPOB YHUKAIBHBIX JTOKYMEHTOB
OCOOBIM pPEXHMM ydyeTa, XpaHEHHs W apxuBHBIX (OHIOB CcyOBekTOoB Poccuiickoii dexmepauuu, co3JaHue KOTOPBIX OBLIO
VCTIONb30BAHMS; HA HHX TOJKHBI OBITH PEKOMEHJIOBAHO II. S «PerJEaMeI:ITa rOCyJIapCTBEHHOTO peecTpa YHUKAIbHBIX TOKyMEHTOB
COIAHBI CTPAXOBBIE KOTIHH ApxusHoro ®onna Poccuiickoit deaepanuny», yTBEpKICHHBIM MpHKa3oM PocapxuBa oT

09.10.2001 Ne 75.
2. Opranu3amnusi KOMILIEKTOBaHUsI TIOKYMeHTaMu ApxuBHoro ¢ponaa Poccuiickoii ®exepauun
U IPYTUMH aPXHBHBIMH JIOKYMEHTAMHU

11 ApXUBHBIC JIOKYMEHTBI IOKHEL | 4. 1 cT. 6 125-D3 Bormpocs! cobmtofeHns JaHHOTO 00s3aTeIbHOr0 TpeOoBaHus OTpaxKeHsl B . 14 — 19, 22,
BKIItOYaThcss B coctaB A® PO Ha 27 Ilpasun 2023.

OCHOBaHUH AKCTIEPTU3HI EHHOCTH 1O e Ty m——
JIOKyMEHTOB

enpro sKCIEPTU3HI IIEHHOCTU JOKYMEHTOB SBIISIETCS OMpPENCICHUE CPOKOB UX XPAHCHUS
u otbopa u (WiIHM) MOKYMEHTOB /sl BKitoueHUs B coctaB AD P® wmu BeieneHus
JIOKyMEHTOB K YHHUYTOKCHHUIO 110 UCTCUCHUH YCTAHOBICHHOTO CPOKa XPAHCHHS.

[IpenmeToM sKCHEPTU3BI IEHHOCTH SIBJSIETCA ONpEAENICHHE COOTBETCTBHS JTOKYMEHTa H
(M) MOKYMEHTOB KpUTEpHsM ero (ux) meHHocTH. OOBEKTOM 3KCHEPTH3bl LIEHHOCTH
SIBIISICTCS TOKYMEHT U (WJIN) TOKYMEHTHI.
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OkcnepTu3a ILEHHOCTH  JOKYMEHTOB IPOBOJMTCS HAa OCHOBE  JEMCTBYIOIIETO
3aKOHOJIATENbCTBA U MHBIX HOPMAaTHBHBIX IIPABOBBIX akTOB Poccuiickoil ®exepauuu B
o0nacTy apxXxMBHOTO Jena, HHQopManmMM U JOKYMEHTAlMOHHOTO oOOecredeHHs
YIPAaBIECHHS; TUIOBBIX, BEIOMCTBEHHBIX M HHBIX IEpEYHEH NOKYMEHTOB C yKa3aHHEM
CPOKOB MX XPaHEHUs, TUIIOBBIX U IPUMEPHBIX HOMEHKJIATYD JE.

HpI/IHIII/Il'lbI U KPUTEPUH IKCIIEPTU3BI

DKcrnepTh3a HEeHHOCTH MPOBOAMUTCS HA OCHOBAHMH MPWHIMIIOB UCTOPU3MA, CHCTEMHOCTH
U LEJOCTHOCTH IIyTeM KOMIUIEKCHOTO MPUMEHEHUS KPHUTEPUEB MPOUCXOXKICHUS,
COZIEpXKAaHMs, BHEIIHMX OCOOCHHOCTEH [OKYMEHTOB, a TaKKe MPUTOJHOCTH IS
WCTIONB30BaHMS, BOCIPOU3BOJUMOCTH  (IJIsl  JJEKTPOHHBIX W ayJHOBH3YyalbHBIX
JOKYMEHTOB).

[IpuHuun ucropusMa NoApa3yMeBaeT OLEHKY SBICHUA B MX Pa3BUTUH, C TOUKU 3PEHUS
rporiecca, UCTOPUIECKUX CBs3eil. CHCTEMHOCTh — PacCMOTPEHHE 00BEKTa KaK CHCTEMEI
B3aMMOCBSI3aHHBIX M B3aUMOOOYCIIOBJICHHBIX 3JIeMEHTOB. llemocTtHocTh mpesmnosnaraeT
MTOHMMaHWe SBJICHUH JAEWCTBUTEIFHOCTA KaK €IMHCTBA YacTei IeIOrT0 B MHOTOOOPa3HH
WX TPOSIBICHWM. DTO MpeArnojaraeT OIEeHKY JOKYMEHTOB B KOMIUIEKCE, KOTIa OIHH
JIOKYMEHTBI JOTIOTHSIOT APYTHE.

K xpurepusiM TpPOUCXOXKICHHUS OTHOCATCS (DYHKIMOHAIBHO-IIENICBOC HAa3HAYCHUE
OpraHu3allii, €€ CTaTyC C Y4eTOM OCOOOW pOJHM WM THUIIOBOTO XapakTepa B CHCTEME
OpraHoOB BJACTU W YNPABJICHUS, 3HAYUMOCTb BBINOJIHICMbIX (DYHKIIMH; BpeMs M MECTO
CO3/IaHUs JOKYMEHTOB OpPTaHU3AIINH; 3/IECh 00OpaIaercs 0co00e BHUMaHUE Ha HAYaIbHBIH
9Taln pa3BUTHS OPTaHU3aIlUuK, KOTJa JOKYMEHTHPOBAaHHE OBUIO MUHHUMAILHBIM, MEPHOT
peOpranu3alyy, U3MEHEHNE TIOAYNHEHHOCTH, QYHKITHIA.

K xputepusm coaepxaHust OTHOCATCS:

- 3HAYUMOCTh COOBITHSA, OTPaXCHHOTO B JOKYMEHTe opraHusamuu. llpm stom
HaWOOJBINYI0 I[EHHOCTh HMMEIOT JOKYMEHTBI, OTPaXKAIOIIUE OCHOBHYIO JICSITEIBHOCTH
Oopranuv3anuvn B ICJIOM U €ro CTPYKTYPHBIX HO)Ipa?;I[eHeHI/II\/'I; YUUTBIBACTCA 3HAYUMOCTDH
COOBITHUS, OTPAKESHHOTO B JIOKYMCHTE;

- 0000IeHHOCTh HHpOPMAIUK TOKyMeHTa. Hanbosiee IeHHBIMHE SIBIISTIOTCS IOKYMEHTBI, B
KOTOPBIX HH(pOpMaIIHs MPeAcTaBieHa B Hanbojee 0000IIeHHOM Brie (CBOIHBIC JOKIIAIbI,
OTYETHI, CIIPABKH U JIp.), OCHOBAHHBIC Ha IEPBUYHBIX JOKYMEHTAX;
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- BUJ JIOKYMEHTa, KOTOpBIH yK€ caM 10 cebe IpearonaraeT ONpelesieHHbI YpPOBEHb
3HAaYMMOCTHU cojiepkaieiics B HeM uH(popMmarmu. Tak, HanOONBIIUI MHTEPEC C TOYKH
3pEHUs LEHHOCTU MPEACTAaBISAIOT PaCHOPAJUTENbHBIE JOKYMEHTBL: IIOCTaHOBJICHHUS,
PacnopsKEHUs, IPUKA3bI, TPOTOKOIIBI, TEPCIEKTUBHBIC TUIAHBL, OTYETHI U Ip.;

- TOMJUHHOCTH JOKYMEHTa; Ha TIIOCTOSHHOE XpaHeHWe OTOMpPAIOTCA MOJJIMHHBIC
JIOKyMEHTBI, B CIIy4ae UX OTCYTCTBHUS — 3aBEPEHHBIE KOIIUH JOKYMEHTA;

- TOBTOpeHHE WH(MOPMAIMH JOKYMEHTOB B APYTUX JOKYMEHTax (YYETHBIX, OTYETHBIX,
PacOpSIANTENBHBIX H JIp.).

K kpuTepusiM BHEIIHUX OCOOCHHOCTEH OTHOCSTCSI BUJI IOKYMeHTa, opMa (PUKCUPOBAHUS
U Tepenauyd COACp)KaHMs, IOpUAMYEcKas JOCTOBEPHOCTh (HalIW4Me NOAMUCEH, Aar,
revareit) TOKyMeHTa, ero (PU3NYecKoe COCTOSTHHE.

KpI/ITepI/II/I OKCHIEPTU3bl HCHHOCTH IPHUMCHAIOTCA KO BCEM BHIaM JOKYMCHTOB,
06pa3y}0m14xca B IpoHecce OCATCIIbHOCTU OpraHu3alvu. 9KCHepTI/I3€ ICHHOCTH
nmoaJIekat BCC NOKYMCHTBI OpraHU3allii HE3aBUCHUMO OT BUIOB HOCUTENIeH U crnoco0oB
3aIrcu.

HOpﬂ)IOK NMPOBEACHUSA IKCIICPTU3BI

OKkcmepTH3a I[EHHOCTH B OpPraHM3allMd MPOBOAWTCS €XKEroJHO: MPH COCTABICHHUH
HOMEHKJIATyp [iel; IpH IOATOTOBKE J€Jl, JAOKYMEHTOB K Iiepefaue B apXuB; IpH
NOATOTOBKE K Iepefade [Jed, [OOKYMEHTOB Ha XpaHEHHE B TOCYAAapCTBEHHBIN
(MyHUIIMTIATEHBIA) apXWB; TPU BBIACNEHUN K YHHUYTOXEHHWIO e, JOKYMEHTOB, He
MO/IJIEKAIINX XPAHEHUIO.

Hena c¢ orMerkoil «3JIIK» mnoanexaT MOMMCTHOMY MPOCMOTPY IO HUCTEUEHHUH
YCTQHOBJIGHHOI'O CpOKa XpaHEHHWs B LENAX BbUIBICHUA aPXUBHBIX JOKYMEHTOB,
MOJICKAINX TMOCTOSHHOMY XpaHEHWIO. BBISBIEHHBIE JIOKYMEHTBHI BBIACNAIOTCA H
MIPUCOEANHAIOTCA K OJHOPOJHBIM [€JlaM COOTBETCTBYIOIIETO T'OJOBOIO pasjena WM
(dbopMupyIOTCSL B caMocTosITeNbHbIe Jena. OcTaBmuecs JOKYMEHTHl BPEMEHHOTO CpPOKa
XpaHEHHUs] BKIIOYAIOTCS B aKT O BBIIEICHWM K YHHYTOXXECHHIO JIOKyMEHTOB, HE
HOJUIEKALIUX XPAHEHHUIO.

st mpoBeneHus 3KCIEpPTU3bl HeHHOCTH B opranuzanuu cosgatorca LIOK mmm 9K.IDK
CO37aeTCs B TOCYMAapCTBEHHBIX OpraHaX, opraHaX MECTHOTO CaMOYIIPaBJICHHS, a TaKKe B
OpraHu3alligX, MMCIONUX  CIOXKHYI0  CTPYKTYpy  H(WIH)  TOJIBEIOMCTBEHHBIC
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opranmsannu. OK  co3maercs B TEpPpPUTOpHANbHBIX  OpraHax  (eaepaibHbIX
TOCYJapCTBCHHBIX OpraHoB, a Takke B opramm3amusax. L[[OK (OK) ssmsercs
COBEIIATENILHBIM OpPraHOM TP PYKOBOJHTENE OpraHM3aldH, CO3JaeTcsl MPUKa3oM,
JeCTBYeT Ha OCHOBAaHMHM NOJOXKEHHUs, pazpaboraHHOro Ha ocHoBe «lIpumepHoro
MOJIOXKEHUsT 00 DOKCHEPTHOM KOMHUCCHM OpTaHU3alluW», YTBEPKICHHOTO IPHKA30M
PocapxuBa ot 11.04.2018 Ne 43 (3apeructpupoBan Muntoctom Poccun 15.06.2018;
peructpannonnbii Ne 51357). IIDK (DK) ocymiecTBIsOT QYHKIMU, YCTAHOBICHHBIE JJIS
vux 1. 19 TlpaBun 2023 u COOTBETCTBYIOIUM IoOJOKeHHEeM. OpraHu3aiuu,
BBICTYTAIOIIME HMCTOYHUKAMH KOMIUIEKTOBAHUS TOCYIAPCTBEHHBIX (MYHUIHITATBHBIX )
apxuBoB, cornacoBbiBaroT nonoxenue o LIOK (BK) ¢ OIIK apxuBHOTrO yupexaeHus! Uil
rOCYyJapCTBEHHBIM  (MyHHLIMIIQIBHBIM)  apXMBOM B  CIy4ae  HAJAEJCHUS  €ro
COOTBETCTBYIOIIIUMH MTOTHOMOYHSIMHU.

OdopmiieHne pe3yabTaTOB IKCIIEPTH3BI

ITo pe3ynpTaTaM 3KCIEepPTU3bI IECHHOCTH COCTABIISIOTCS:

- HOMEHKJIATyphl JeNl CTPYKTYPHBIX TOJApAa3JIeIeHHH W CBOIHBIE HOMEHKIATYPHI e
OpraHu3allnii;

- OMHCH [IeJ, TOKYMEHTOB, B T.4. BJIEKTPOHHBIX, MTOCTOSHHOTO, BpeMeHHBIX (cBbime 10
JIET) CPOKOB XPaHEHHUS, MO JIMYHOMY COCTaBY CTPYKTYPHBIX MOJAPA3NIECICHUN U CBOIHBIC
OTIMCH JIeJI OpraHu3aIui;

- TPOEKThl TMepevHedl MPOEKTOB/OOBEKTOB, TMPOOJIEM/TEM, HAay4YHO-TEXHHUYECKAs
JOKYMEHTAIHs 110 KOTOPBIM MOJIEKHT Hepeade Ha MOCTOSHHOE XpaHeHNUE;

- aKThbI O BBIACJICHUU K YHUYTOXCHUIO ACJI, JOKYMCHTOB, HC NOAJICIKAIIUX XPAHCHULO.

Ha ocHOBe HOMEHKIIATYyp M ONHUCEH JIeN CTPYKTYPHBIX MOAPA3AEICHUN TOTOBITCS CBOIHAS
HOMEHKJIaTypa Jell OpraHu3aluy, CBOJHbBIE OIMUCU JIeJI OpraHu3aluu (FOA0BbIE Pa3/eiibl)
MOCTOSIHHOT'O XpaHEeHHUs1, BpeMeHHbIX (cBbime 10 y1eT) cpoKoB XpaHEeHHUs, U OIKCH eIl 110
au4HOMy coctaBy. CBOAHas HOMEHKIATypa M CBOJHbBIE ONUCH IOJIHMCHIBAIOTCS
COCTaBUTEJIEM, BU3UPYIOTCS PyKOBOJUTENEM apXuBa (JINLIOM, OTBETCTBEHHBIM 32 apXUB),
cornacoBeiBatotcst ¢ L[OK (OK) opranmsamum u  yTBEpXKHAIOTCS PYKOBOAUTENEM
opranuzanuu. IIpu 3TOM, ONMHUCH [eNl MOCTOSHHOTO XPAaHEHHs], ONUChH AET IO JUYHOMY
COCTaBy, OMHCH DJIEKTPOHHBIX JOKYMEHTOB M HOMEHKJIATYpa 1] — YTBEPKAAI0TCS TOCHe
yTBepxkaAeHus 3tux gokyMmeHToB OIIK apxuBHoro yupexaenus. Onucu aen, JOKYMEHTOB

42




MOCTOSIHHOTO XPAaHEHUs, MO JIMYHOMY COCTaBy M aKThl O BBIJCICHHUA K YHUUYTOXKECHUIO
JIOKyMEHTOB, HE TOJICKAIINX XPaHECHUIO, paccMarpuBaioTcs Ha 3acemannu [[OK (OK)
onHoBpeMeHHO. OmucH Jen clieAyeT COCTaBlATh MO 0o0paslaM, PEeKOMEHIOBAaHHBIM B
nprtokeHusx NeNe 7 — 12 k [Ipasunam 2023.

[lo pesympratam oskcmeptussl L[[OK (OK) Moxker rOTOBUTH mpemioxeHus 00
YCTAaHOBJICHWH  (M3MEHEHHWH) CPOKOB  XpaHEHHS  JOKYMEHTOB M  BHECCHUU
COOTBETCTBYIOIINX HM3MEHEHUH B NEHUCTBYIOIME TUIIOBBIE W HHBIE NEPEYHU APXHMBHBIX
JOKYMEHTOB C YKa3aHHEM CPOKOB X XPAHEHHS B CIIydasx:

- €CIM TpeIsIoKeHHE OO0 yCTAHOBJIEHHUH (M3MEHEHHH) CPOKa XpaHEHHsS OTHOCUTCS K
CTaThsIM IEpEYHEH THUIOBBIX APXMBHBIX JIOKYMEHTOB, PYKOBOIMUTEIb OPIaHU3ALUU WIH
YIIOJIHOMOUYEHHOE MM JIMLIO HAIlpaBJsIeT MpeiokeHns Ha paccmoTrpenue DIIK apxusHoro
yapexaeHus. [Ipn HeoOX0IUMOCTH yCTaHOBNIEHUS (M3MeHeHUs) cpokoB xpaHeHus DK
apXUBHOTO YYpPEXAEHUS HaIpaBiseT MpeqnoxeHus Ha paccMmorpeHue LOIIK mpu
PocapxuBe 111 NpUHATHS peIICHUS O BHECEHMHM H3MEHEHUI B IEpEeYeHb THUIIOBBIX
apXMUBHBIX JOKYMEHTOB C YKa3aHHUEM CPOKOB UX XPAHEHMUSI,

- ecliM TpeAsioKeHHue 00 yCTAaHOBJICHWHM (M3MEHEHHMH) CpOKa XpaHEHHsI OTHOCHTCS K
CTaThsIM BEJOMCTBEHHBIX nepeuynedl nokymeHtoB, LIOK (OK) opranmzamum HampasiseT
mpemioxkeHnns Ha paccmorperne I[OK oprama rocymapcTBeHHO# BIIacTH, WHOTO
rocy1apcTBeHHOro opraHa Poccuiickoii ®enepaiiuu B yCTaHOBJICHHOUW  cdepe
JeSITETbHOCTH.

CHmxeHue HOPMATHBHO YCTAHOBJICHHBIX CPOKOB XpAaHCHUSA JOKYMCHTOB 3aIlIPCIIACTCA.
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Pemenne BOIPOCOB O BKIIOYEHUH B
coctaB ApxuBHoro ¢onma Poccuiickoit
@®enepalid  KOHKPETHBIX  JTOKYMEHTOB
noipkHo ocymiecTiaTs OIIK apxuBHOTO
YUPEXKICHUS

4.4 cT. 6 125-®3

Bormpocs! co0mrofeHns JaHHOTo 00s3aTeIbHOro TpedoBanus oTpaxensl B . 20 — 33, 50,
53, 56, 61 — 72, 146 TIpasun 2023.

OIIK apxuBHOro yupexneHus JeHCTBYeT Ha OCHOBAHMHM TIOJIOKEHHS O HeEM,
paspabotanHoro Ha ocHoBe «lIpumepHOro mnosoxkeHus 00 3SKCHEPTHO-IIPOBEPOUHOM
KOMHCCHH YIOJHOMOUYEHHOI'O0 OpraHa HCIOJHUTENBHOW BiacTH cyOwnekTa Poccuiickoif
Qdenepanmu B cdepe apxXUBHOTO Jeia», YTBEP)KAGHHOro Npukazom PocapxuBa oT
13.06.2018 Ne 63  (3apeructpupoBaH  Mmunroctom  Poccum  06.08.2018,
peructpanunoHusiiNe 51794).

Ha paccmotpenue JIIK apXxuBHOTO yUpexaeHUs] PyKOBOJUTENIh OPTaHU3AIMU W HHOE
YIIOJIHOMOUYEHHOE MM JIMLIO MPEACTABILIET CJICAYIOLIME JOKYMEHTBI, MOArOTOBJICHHBIE B
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Iponecce NpOBEACHU 3KCIESPTU3bI ICHHOCTH.

- TPOEKTH OMHCEH e, JOKYMEHTOB, (TOIOBBIE pa3feiibl) B YETHIPEX 3K3EMIUIIpax Ha
OyMa)KHOM HOCHTEJIE M OJTHOM 3K3EMILISIpE B SIEKTPOHHOM BH/IC;

- OpPOEKThl aKTOB O BBIACICHHH K YHHYTOXXCHHIO [OKYMEHTOB, HE MOICKAIHX
XpaHEHHIO, B JBYX O3K3EMIUIIpaX, COCTABICHHBIX MO 00pasiy mnpuimoxenus Ne 3 k
[paBunam 2023;

- TPOEKThl MepevyHell MPOEeKTOB/OOBEKTOB, MPOOIEM/TEM, Hay4YHO-TEXHHUYECKAs
JOKYMEHTAallMs 0 KOTOPBIM IIOJUIEKHT Iepefade Ha IIOCTOSIHHOE XpaHEHHe, B TPex
IK3EeMILISAPAX;

- HICTOPUYECKYIO CIIPAaBKY K (POHAY B ABYX IK3EMILIPAX.

Hdns paccmotpenust DIIK apXMBHOTO y4YpeKIEHUS  JTOJKHBI COCTaBIATHCS OTAEIIbHBIC
OTIHCH:

- Ha JieJia TIOCTOSIHHOTO Cpoka xpaHeHus (npuinoxenue Ne 9 k [pasunam 2023);
- Ha Jiena 1o Ju4HoMy coctaBy (npuioxenne Ne 10 k [Tpasunam 2023);

- Ha JeNa, COCTOSIINE M3 JOKyMEHTOB, XapaKTEPHBIX JJISI OPTaHHU3AIMH OIpeNeNIeHHON
cheppl  meATeNbHOCTH  (CylneOHBIC, CIENCTBEHHBIE  Jefla, Hay4YHO-TEeXHHYECKas
JOKyMEHTalus’);

- Ha oanekTpoHHble (mpuiaokeHue Ne 12 k IlpaBwiam 2023) u ayauoBH3yaibHbIC
JOKYMCHTEIL.

HpI/I COCTaBJICHHH OITMCHU OCJI CO6J'IIO}_'[aIOTC$I CIeayromue TpC6OBaHI/I$IZ
- 3aroJIOBKH ACJ BHOCATCS B OIIMCH ITOJTHOCTBIO,

- K&XJ10€ JIeTI0 BHOCUTCSI B OMHCH TIOJ] CAMOCTOSITEIILHBIM MOPSIKOBBIM HOMEPOM;
- rpadbl OMUCH 3aIOJHSAIOTCS B COOTBETCTBHM CO CBEJCHUSMH, KOTOpPHIE BBIHECEHBI Ha
00JIOXKKY Jena;

- rpada ommcu «llpumeuaHus» UCHONB3yeTcs OIS OTMETOK O TIpHeMe JAen, 00
0COOEHHOCTAX (U3UYECKOTO COCTOSIHHSA, O TMepeAade Jaen APYTHMM CTPYKTYPHBIM
Mo/Ipa3AeNICHHUsIM CO CCBUIKOM Ha COOTBETCTBYIOUINM aKT, M O HATMYHUU KOIHH.

[lepBoMy TOJOBOMY pa3iedy ONWCH Jell, ONHCH DIIEKTPOHHBIX JOKYMEHTOB
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MIPHCBAMBAETCS HOMEDP OIMMCH M0 JHCTY (DOHHIA, BCE TOCIEAYIOIIHE TOJOBBIE pa3fellbl
YUCIISITCS 3a JAHHBIM HOMEPOM JI0 3aBEPIICHUS OTIHCH.

Ecau omnuce ACJI, COCTOUT U3 HECKOJBbKUX TOJOBBIX pa3dejioB, HUTOroBas 3alldChb
COCTABJACTCA K KaXIAOMY IoJOBOMY pas3aciy. K KakaAOMy HNOCICAYHOIIEMY TI'OJOBOMY
pasacity B HapaCTaromEM NOpAAKE COCTABIACTCA CBOAHAA UTOrOBas 3alucCh.

rOI[OBI)Ie pasaciibl, €CJIM OHU HE SBJIAIOTCA 3aKOHUYCHHOM OIIMCBIO, HC IMOJIIMBAIOTCSA U HE
NEepCIICTAOTCH. HyMepauI/m CANHUILl XpaHCHUS B pPaMKaX HCCKOJIBKUX I'OJOBBIX Pa3/ICJIOB,
COCTaBJIAIONIUX 3aKOHYCHHYIO OINCH, ABJIACTCSA CKBO3HOM 10 €€ OKOHYaHHA.

3akoHUeHHAas: OMUCH Aed Ha OyMa)KHOM HOCHUTeJe AOJDKHA BKJIoYaTh He Oojee 9999
SIIMHUI] XPaHCHUs. 3aKOHYCHHAs OIHUChH JIe]l BMECTE C TUTYJIbHBIM JHCTOM M CHPABOYHBIM
anmapaToM K Heil 3aKJII0YaeTcsi B TBEPAYIO OOJIOKKY, HyMEpyeTCsl M MOALINBACTCS WITH
HeperuIeTaeTCs.

Ka)KI[a}I 3aKOHYCHHAA OMUCH ACJI, ONHUCH JJICKTPOHHBIX JOKYMCHTOB, Ka)K,E[BIﬁ TOM OIIMCH
ACJl, JOKYMCHTOB NOJI?KHBI UMCTh JINCT-3aBECPUTCIIb.

Omurck J0mKHA UMETh HEOOXOAMMBIN CIPaBOYHBIA ammapaT. B crpaBodHBIA ammapar K
OImucu J¢€JI, TOKYMCHTOB, OIHNCHU 3JJICKTPOHHBIX AJOKYMCHTOB BXOIAT: TI/ITyJII)HI)II\/'I JIMCT,
repeueHb TEepEeUMEHOBAaHWH, W3MEHEHHS IOABEIOMCTBEHHOCTH OpraHHU3aluu (eciu
nHpOpMaIs O TIEPEUMEHOBAaHUM HE COJEPXKHUTCS B THUTYJIBHOM IIUCTE OIFCH),
cojiepkaHre (OTJIaBiieHHE); TMPEIUCIOBUE; CIHMCOK COKpAIlleHWH; yKa3aTedu K OIHCH
(IpeaMeTHBIH, UMEHHOMH, Teorpad)uaecKo).

Onuck JOKHA MMETh THUTYJIBHBIA JIMCT, OGOPMIICHHBIH B YCTaHOBJIEHHOM IOpSIKE.
Pemenns OIIK apxuBHOTO ydpexxaeHus GUKCHUpyeTcs mpoTokoioM. YTBepxkaenune DK
ApXUBHOTO YUPEXKJEHHS OMHUCEH JieN MOCTOSHHOIO XpaHEHHs] O3HayaeT BKIIIOUEHHE 3TUX
nen B coctaB AD PO.
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YHUUTOXKEHHE JIOKYMEHTOB pite}
TPOBEACHHSI B YCTAHOBJICHHOM IIOPSIIKE
9KCIIEPTU3bl UX IEHHOCTU [OJDKHO OBITh
3armpenieHo

4. 6 cT. 6 125-93

Bormpocs! cobmmoeHns JTaHHOTO 00sA3aTebHOTO TpeOOBaHUs OTpaXkeHsl B . 17, 22, 31
[pasun 2023.

YHUUYTOXKEHUE JTOKYMEHTOB MPOM3BOAMTCA TOJBKO IOCIE€ TOro, Kak IpoBeAeHa
9KCITIEPTH3a IEHHOCTH BCEX JIeJ (JOKYMEHTOB) M OIMCH Ha JieJla TOCTOSHHOTO XPaHESHUS U
MO0 JIMYHOMY COCTaBY 32 aHAJOTHMYHBIH XPOHOJOTMYECKHN MEpHoJ| OYAyT YTBEpPKIECHBI
cornacoanbl LIOK (OK) (st HICTOYHHKOB KOMILIEKTOBaHHs Takxke yTBepkaeHbl JI1K) u
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YTBEPKACHBI PYKOBOAUTEIIEM OpTraHU3alvi UM UHBIM YIIOJJTHOMOYCHHBIM UM JIMIIOM.

}Iena 1 JOKYMEHTEI 11O UTOraM 3KCIIEPTU3bI ICHHOCTHU BKIIIOYAIOTCA B aKT O BBIJICJICHUU K
YHUYTOXKEHHIO JTOKYMEHTOB, HE TMOMJIEkKAIIUX XPAHEHHUIO, €CJIW MPEIyCMOTPEHHBIA IS
HHUX CPOK XpaHEHHUs UCTeK K 1 sSHBaps ronga, B KOTOPOM COCTaBJIEH aKT. AKT CJeIyeT
COCTaBIISITH IO 00pasily, peKoMeHI0BaHHOMY B nipriioxkennd Ne 3 k [Tpasunam 2023.

JlokyMeHTBI, Jena, TOAJEeXallue YHUYTOXKEHHIO, TIepefaloTcs B  OpraHU3aluio,
3aHUMAIOLIYIOCS TEpepabOTKOM BTOPCHIPbS, IOCIE YTBEPKACHUS PYKOBOAMTEIIEM
OpPraHM3alMM WJIK YIIOJHOMOYEHHBIM WM JIMIIOM aKTa O BBINCICHHH K YHHYTOXXCHHIO
JOKYMEHTOB, HE TMOJJICKAIMUX XpaHeHUto. JIOKYyMEHT, MOATBEpXAAIOMUN (daKT
YTUIIU3aLUH, TPUKIAIBIBAETCA K aKTy O BBIJCIICHUM K YHMUTOXEHHIO JOKYMEHTOB, HE
MOJIEKAIINX XPAHEHUIO.

YHuuTOXKEHHE IJICKTPOHHBIX APXUBHBLIX JOKYMEHTOB

DNEKTPOHHBIE aPXHMBHBIC JIOKYMEHTBI, CPOKH BPEMEHHOI'O XPaHCHHS KOTOPBIX HCTEKIIH,
MTO/ITIEXKAT BBIJICICHUIO K YHHUTOXKEHHUIO B TOpsIIKe, ycTaHoBIeHHOM mm. 25, 28, 30, 158
[Ipaeun 2023. PaGOTHUKU CTPYKTYPHBIX MOAPA3ACIICHUN COCTABISAIOT MPEIJIOKEHHUS K
aKTy O BBIJICJICHUU K YHHYTOXKCHUIO JOKYMEHTOB, HE TMOJIekaluX XpaHeHHro. Ha
OCHOBaHMM  TPEUIOKCHUH  CTPYKTYPHBIX  TOApa3JelieHuil  pabOTHHUK  CITyKOBI
JICIIONPOM3BOACTBA (JIMIIO, OTBETCTBEHHOE 3a JCIONPOM3BOJICTBO) COCTABIISIET MPOEKT
aKTa O BBUICJICHMM K YHHYTOXCHHUIO JIOKYMEHTOB, HE TOJUICKAIIUX XPAaHCHHIO,
BKJIFOUAIONIHMIA TOJBKO JCKTPOHHBIE TOKYMEHTHI. [IpoekT akTa MOXeT (hOpMUPOBATHCS C
niomotipio CX3/1 cormacuo 1. 137 IlpaBun 2023, n. 4.25 TOT. Ha ocHOBaHNM aHHBIX 00
3JIEKTPOHHBIX JTOKYMEHTOB, 00 JJIGKTPOHHBIX JejilaXx U 00 3JICKTPOHHBIX JTOKYMEHTaX
CX3 nmomxna ¢opmupoBaTh AV® (skpaHHYI0 (OpMY) NPOEKTa aKTa O BBIACICHUU K
YHUYTOXXEHHUIO JTOKYMEHTOB, HE TOJNISKAIINX XPAHCHHIO ¢ BO3MOXHOCTBIO BBIBOJIA €€ HA
[eYaTh C UCIOJIb30BAHUEM JICKTPOHHOI'O I11a0JIOHA.

VYKa3aHHBI TNPOEKT MOMAMUCHIBACTCS PYKOBOIUTEIEM CIIY>KOBI JICJIONPOU3BOJCTBA H
BH3UPYETCS PYKOBOJMTEIEM apXuWBa (PYKOBOIUTEIIEM CTPYKTYpHOTO TIOAPA3/ICIICHUs,
OTBETCTBEHHOTO 3a XpaHEHHE ApXHMBHBIX JOKYMEHTOB), TOCJE 4Yero HampaBlseTCs Ha
cornacoanue I[[OK (OK), a 3arem yTBepkmaeTcs pyKOBOAWTEIEM OPTraHU3AINH WIIH
VHBIM yIIOJTHOMOYCHHBIM MM JIHIIOM.

Ilocne YTBCPXKACHUA aKTa HOOJIKHO IIPOBOAUTHCA (I)I/I3I/I‘IGCKOG YHUYTOXCHUC WA
YHUYTOXCHUE TIPOrpaMMHO-TCXHUYCCKMMU  CPEACTBAMHU  DOJICKTPOHHBIX  APXHMBHBIX
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JOKYMECHTOB.

[ocne yHUYTOXKEHHS DIIEKTPOHHBIX JOKyMeHTOB B CXDJI momkHa OBITh 3aHKCHpOBaHA
nHpopManus o0 MHAEKCaX M 3aroJIOBKax 3JCKTPOHHBIX JEN, MOPSAKOBHIX HOMepax (1o
ONMCH 3JIEKTPOHHBIX [OKYMEHTOB) M [aTe M PErUCTPallMOHHOM HOMEpE aKTa, II0
KOTOPOMY OHH OBUTH YHUYTOKEHBI.

CHCHI/IaIII)HI)IC TCXHHUYCCKHEC Tpe6OBaHI/IH K YJAJCHUIO BKJIIOUYCHHBIX B

OJICKTPOHHBIX apXHUBHBIX NOKYMCHTOB HC YCTAaHABJIMBAIOTCA.

CXO]I

14

OpFaHI/ISaLII/II/I, B JCATCIBHOCTH KOTOPBIX

obpasytorcs JOKyMeHTHI AD® PD wm
apyrue apXVBHBIE JIOKyMEHTBI,
MoJUIeKaIMe NpUEeMy Ha XpaHCHUE B
TOCYJapCTBCHHBIC u MYHUIIUTIAJIBHBIC
apXUBHI, JIOJKHBI BEICTYIIATh
NCTOYHUKaAMU KOMIIJIECKTOBAaHUA 3THUX
apXuBOB

gy, 1, 2 cr. 20 125-
®3

Bormpocs! coOmoaeHns TaHHOTO 00sA3aTeIbHOTO TpeOOBaHMA OTpakeHH! B 1. 215 [IpaBun
2023.

HcTouHnkamMy KOMIUIEKTOBAaHUS SIBISIIOTCS] OpraHU3aliy, oOpasylouye B mporecce CBoeH
JesTeNbHOCTH AOKyMeHTsl AD PO, npyrue apxuBHBIE NOKYMEHTBHI, KOTOpHIE B
YCTaHOBJIEHHOM  TOPAIKE TMEepeJaloT d3TW  JOKYMEHTBl B COOTBETCTBYIOIIHHA
roCyIapCTBEHHBIN WM MyHUIMITAIbHBIN apXUB.

OCHOBHEBIE BU bl HCTOYHHUKOB KOMIIJICKTOBAHUA

- TOCYIapCTBEHHBIE OpPTaHbl W OpPraHbl MECTHOTO CaMOYIPAaBIEHHS — BKIFOYAIOTCS B
COCTaB UCTOYHUKOB KOMIUICKTOBAHUS B 00sI3aTSILHOM MOPSIIKE;

- HWHBIC TOCYAAPCTBCHHBLIC OpraHu3aliii — BKIOYAOTCA B COCTAB HCTOYHHKOB
KOMITJICKTOBaHHA Ha OCHOBAHUU COOTBETCTBYIOIIUX KPUTEPHUCB;

- HCTOCYJapCTBCHHBIC OpraHru3aliy BKIIIOYAOTCA B COCTAaB UCTOYHUKOB KOMIIJICKTOBAHUA
MOCJIC 3KCIIEPTU3BI IECHHOCTU JOKYMCHTOB Ha OCHOBAHUH JOTOBOPOB.

Joxymentst A® P®, obOpa3oBaBmivecs B mporecce IeSITeIbHOCTH TEPPUTOPHATBHBIX
OpraHoB (eniepaabHBIX OPraHOB TOCYAaPCTBEHHOI BIAcTH U (efepanbHBIX OpraHU3aIuii,
HHBIX TOCYIApCTBEHHBIX OpraHoB Poccuiickoil @enepanuu, pacloIOKEHHBIX Ha
Tepputopun cyonekta Poccuiickoit depepannu, MOTyT epeaBaTbCs B TOCYJapCTBEHHBIE
apxuBHI cyObekTa Poccuiickoit depepanyy Ha OCHOBaHWHU JOTOBOPA MEXKAY OpTraHOM HIIH
OpraHu3alyed, MEepeNaoIMMH YKa3aHHbIE JTOKYMEHTBI, U YIIOJJHOMOYEHHBIM OpraHOM
WCTIONTHUTENBbHOU Bhactu cyOwbekTa Poccuiickoit @eneparu B cepe apXwBHOTO jena.
COOTBETCTBYIOIIMM HOPMATUBHBIM IPABOBBIM AKTOM OPraH MECTHOrO CAMOYIPABIICHUA
MYHULUIIAIBHOTO pPalOHa, MYHULUNAIBHOIO OKpyra, TOPOJCKOIO OKpyra MOXeT
HAJENATbCSl  OTACNBHBIMUA  TOCYAAPCTBEHHBIMU  IIOJHOMOYHMSMH IO XPAHEHHIO,
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KOMIUICKTOBAaHHUIO, YYETy M HCIOJb30BAHUIO APXUBHBIX NOKYMEHTOB, OTHOCAIIMXCS K
rOCy/IapCTBEHHON COOCTBEHHOCTH, C BKJIIOYEHHEM TOCYAAPCTBEHHBIX OpraHHW3alWi B
CIHMCKHA MCTOYHHKOB KOMIUIEKTOBAHUSI MYHHLUIAJILHOTO apXHBa, €CIM OHU HAXOIATCS
Ha TEPPUTOPUH MYHHLUIAIBHOTO 00pa3oBaHMs, C Mepefadeil HEoOXOIUMBIX s
OCYIIECTBJICHHUA JAHHBIX IIOJIHOMOYHMHA MaTepHUaTbHO-TEXHHUYECKUX H (PMHAHCOBBIX
CPEACTB.

Hoxymentst A® P® BpeMeHHO Haxodsmuecs B  OpraHU3alUAX-UCTOYHUKAX
KOMIUIEKTOBAHHS, TIEPEHAIOTCS Ha IIOCTOSIHHOEC XpaHGHHWEe B TOCYIApCTBEHHBIE U
MYHMIIMIIATBHBIC apXWBBl B (POPME TMOJHOTO WM BBIOOPOYHOrO mpueMa. PelrieHue o
(dopMe mpueMa JOKYMEHTOB OT TOCYAAPCTBEHHBIX WM MYHHIIMIIATBHBIX OpraHU3aIlHi
npunumaetcst JIIK apXxuBHOTO yupexIeHusl.

OpI‘aHI/ISaHI/II/I — HCTOYHHUKH KOMIUICKTOBAaHHWA IIOJIHOI'O IIpUEMa, a TaK¥XE I'PYIIIIOBOro
BI)I60pO‘lHOF0 npueMa IMepeaaruT Ha XpaHCHUC B FOCyﬂapCTBCHHLIG(MYHI/IHI/IHaJILHLIC)
APXHUBbI BEChb KOMIIJICKC JOKYMCHTOB ITOCTOAHHOI'O CPOKA XpAaHCHUS.

OpraHuzanuu — MHCTOYHUKM KOMIUICKTOBAaHHMS IIOBHUAOBOIO BBIOOPOYHOIO IpHeMa
MepejaloT Ha XpaHeHHEe B TOCyJapCTBEHHbIE(MYHUIIMIANBHBIE) apXUBBI TOJIBKO
OTZEIbHBIE BUBI JOKYMEHTOB IIOCTOSSHHOTO CPOKA XPAHEHHUS.

Opranmnzamnuu, nepegaromnx 10KyMeHTs AD PO u npyrue apxuBHbIE JOKYMEHTHI B

TOCYAApCTBCHHBIE M MYHHIHIAJIBbHBIC apXWBbI BKJIOYAKOTCA B CIIMCKM HWCTOYHUKOB
KOMIIJICKTOBAHUSA 3TUX APXHUBOB. BxiaroueHue B YKa3aHHbIC CIIMCKHU HETOCYAAaPCTBCHHBIX
Opl"aHI/I3aI_II/II\/'I JAOJDKHO OCYHICCTBJIAATBCS HAa OCHOBAHHUU A0Tr0OBOpPaA.

Crucku OIpEaACIAIOT COCTaB HNCTOYHUKOB KOMIIJICKTOBAHUA ynpaBnqueCKoﬁ
JOKYMEHTAI[M1; HAyYHO-TEXHUYECKOW JOKYMEHTAIMH; ayIMOBU3YaJIbHON TOKYMEHTALIUH.
dopMy CIHCKOB MOXKET ONPEIeINSATh YIOTHOMOYCHHBI OpPraH WCIIOJHUTEIBHON BIACTH
cyowrekra Poccntickoit @eneparuy B chepe apXUBHOTO Jelia WM TOCYIapCTBCHHBIN apXUB
camocrositenbHO. [IpuMepHas ¢opma uMeeTcss B METOIUYECKUX PEKOMEHIAIUIX
«OrmpeneneHne OpraHu3aluii — HCTOYHUKOB KOMIUIGKTOBAHUS TOCYJapCTBEHHBIX H
MYHHIIATIATHHBIX apXHUBOBY M., 2012)
(https://archives.gov.ru/documents/rekomend_organization-istochniki-
komplektovaniya.shtml).
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Opranm3anuu  JODKHBI TIepelaBaTh Ha

IIOCTOSTHHOE XpaHEHue B
TOCYJApCTBEHHBIE M  MYHHMIMIAIBHBIE
apxuBbl  JgokyMeHTHl Ad PO mo

HUCTCUCHHNU YCTAHOBJICHHBIX CPOKOB HX
BPEMCHHOT'O XPpaHCHUA

q. 1 cr. 21, yu. 1-4
cr. 22 125-®3

Bormpocs! coOmroaeHns TaHHOTO 00s3aTeTbHOTO TpeOOBaHUA OTpakeHHBI B 1. 215 — 218,
220 — 222 Tlpasun 2023.

Cpoxu BpeMEeHHOr0 XpaHeHHs NOKyMeHTOB AD PD

B coorBercTBumM ¢ yactamu 1-4 cr. 22 125-®D3, ycTaHaBIMBAIOTCS CPOKHM BPEMEHHOTO
XpaHeHUs] AOKyMeHTOB A® P® B rocynapcTBEHHBIX OpraHax, OpraHaX MECTHOTO
caMOyTpaBJIeHHs, TOCYJapCTBEHHBIX U MyHUIIUTIAIBHBIX OPTaHU3aLUAX:

- IUI1 TOKYMEHTOB OPraHOB I'OCYAAapCTBEHHOM BJIACTH, MHBIX FOCYAApCTBEHHBIX OPraHOB
cyowsekToB Poccuiickoit Denepanun 1 opraHu3anuii cyobekToB Poccuiickoit @enepanmm
—10 ner;

- JUIS TOKYMEHTOB OPraHOB MECTHOTO CaMOYITPABIICHUS U MYHUIIUIIAILHBIX OpTraHU3aI[Hii
-5 zer;

- 1A OTACJIBHBIX BUJOB apXHUBHBIX JOKYMCHTOB!
a) 3ammcel aKkToB rpaxaanckoro coctosaus — 100 ner;

0) 3amuceil MOXO3SIMCTBEHHBIX KHHUT M KACAFOIIUXCS MPHUBATU3AIMU JKUIHAIIHOTO (HOHIA
JIOKyMEHTOB — 75 JIET;

B) IPOCKTHOM JTOKYMEHTAIIUH 110 KaITUTAJIbHOMY CTPOUTENLCTBY — 20 JieT;
T') TEXHOJIOTUYECKON U KOHCTPYKTOPCKO# mokymeHTarmu — 20 Jer;
) TATEHTOB Ha M300peTeHre, T0JIE3HYI0 MO/IEIh, POMBINUICHHBIH 00pa3er — 20 neT;
€) Hay4JHOU MoKkymeHTarmu — 15 ner;
X) (POTOIOKYMEHTOB — 5 JIET;
3) BUeO- ¥ (DOHOJOKYMEHTOB— 3 TO/Ia.
Opranuszauus nepegayum 10KyMmeHToB A® P® Ha nocToOsiIHHOE XpaHeHHe

Ilo ucTeueHUH HAHHBIX CPOKOB XpaHCHUA B OpraHM3alUAgX NOKYMCEHTLI NEPCAAIOTCA Ha
NMOCTOAHHOC XpAaHCHUC B TrOCYAaPCTBCHHBIC 1 MYHUITUITIAJIBHBIC apXHWBBI.

B cootBerctBuM ¢ 4. 3 cT. 21 125-®3, HerocymapCTBEHHbIE OpraHHM3AlMK IEPEAA0T
JIOKYMEHThl Ha OCHOBAaHUHW JIOTOBOpAa COOCTBEHHHKA WJIM BJIAJCNIbLIA JOKYMEHTOB C
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rOCyIapCTBEHHBIM (MYHHUITUTIAIEHBIM) apXHBOM.

B cootBerctBui ¢ 4. 8 ct. 23 125-03, rocynapcTBEHHbIE, MYHUIIMIIANBHBIC OpraHU3aIINY,
HE BBICTYMAIOIINE UCTOYHHUKAMU KOMIUIEKTOBAHHS TOCYNAPCTBEHHBIX (MyHHLUIAIbHBIX)
apXUBOB, TAK)KE MEPEIAI0T JOKYMEHTHI IIPU X JUKBUIALMH U HATMYUH TOKyMEeHTOB AD
PO.

Jlata mepemaun  JOKYMEHTOB KOHKPETHONW OpraHu3alud B  TOCYJapCTBEHHBIH
(MyHMLMOANbHBIN) apXUB YCTaHABIMBACTCS IUIAHOM-TpaQUKOM MpHUeMa JIOKYMEHTOB,
KOTOPBbIM COCTaBISIETCS KAXKABIM TOCYJAapPCTBEHHBIM (MYHHLUNAJIBHBIM) apXUBOM,
coriacyercd C OpraHu3aldel W YTBEp)KJAeTcsl PYKOBOAWUTENEM TOCYJapCTBEHHOTO
(MyHMLIMTIATBHOTO) ApXHBA.

Ilepen mnepemadeil OOKYMEHTOB Ha IIOCTOSSHHOE XpaHEHHWE B TOCYAapCTBEHHBIN
(MyHUIIMIANBHBIA) apXUB MNPOBOIWTCS PACCMOTPEHHE [IOKYMEHTOB Ha TpPEIAMET
paccekpeunBaHus HOCUTENEH CBEAECHUH, COCTaBIAIONIMX TOCYAAPCTBEHHYIO TailiHy, a
TaKKe AJIS1 CHATHS TOMETKH « /{715 Ciry>keOHOro MOJIb30BaHU.

Taxoke npu nepeaade MpoBOAUTCS CBepKa MH(GOPMALUHU HA OOJIOXKKAX A€ C 3alHUCAMH B
COOTBETCTBYIOUINX TOJOBBIX pasfenax ONHcH Jeil. BoIsABIeHHbIE HECOOTBETCTBUS
YCTPaHAIOTCS pa0OTHUKOM apXyBa OpraHU3aLuy.

[Ipu obHapyx)eHHH PAacXOXXKACHUH MEXIy WTOTOBOHM 3aIHCHhIO TOOBOTO pa3jienia ONMHCH
Jen U (pakTUYeCKUM HaIMYMEeM TiepeiaBaeMbIX Jiell, MHPOopMaIs 00 yTepPSHHBIX Aeiax
(ukcupyeTcs B aKkTe NpUeMa-Tliepeladd, W OPraHU3alUA-UCTOYHUK KOMILIEKTOBAHHS
MIPOBOJUT PO3BICK yTEPSHHBIX fAel. B ciydae, ecnu yrepsHHBbIE TOKYMEHTHI He OBLIH
HaWJIeHBI, OpPTaHW3aIlds COCTaBIIIET akKT 00 yTpare AOKYMEHTOB, KOTOPBIA TaKke
MIPEeIOCTABIAETCSI B TOCYNApPCTBEHHBIH (MYyHUIMNAIBHBIA apxuB). B UTOroByro 3amuch
OIHCH BHOCSTCA HCIpaBiieHUs. [Ipn HEOOXOAMMOCTH OpraHH3alysi TOTOBUT CIIPAaBKY O
MIPUYMHAX yTPAThl TOKyMEHTOB.

Cpoku rmepenayn JOKYMEHTOB B TOCYJApCTBEHHBIM (MYHWUIHINANbHBIA) apXWB
OTIpeneNsieTcs ¢ YyYETOM CPOKOB BPEMEHHOTO XpaHeHus: JoKyMeHToB AD® P® B apxmBax
OpraHM3alni, YCTaHOBIEHHbIX cT. 22 @3 -125. I[lpomreHne CpoKOB BPEMEHHOTO
xpanenusi nokymMmeHToB A® P® B opranmzanmm pomyckaercs mo pemenuio OIIK
APXHUBHOTO yUPEKIICHHS.

Ilocpquaﬂ nepcaada 1OKYMCHTOB Hd IIOCTOSHHOC XPAHCHUC MOXKCET OBITh OCYIICCTBJICHA
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IIPYU OTCYTCTBUU HEOOXOAMMBIX YCIIOBHUH AJIsl 00ECIIEUCHNSI COXPAaHHOCTH TOKYMEHTOB AD
P®, npu yrpose yrparsl (YHUYTOXXEHHUS) JOKYMEHTOB, a TaKXKe Ha OCHOBAaHHH JIOTOBOPA C
rOCYJapCTBEHHBIM (MyHUIUIAIbHBIM) apXUBOM.

Od¢opmiieHue nepesaym J10KYMEeHTOB

[lepemaua MOKYMEHTOB MOJDKHA O(OPMIIATHCA aKTOM MpHEMa-Tepeaadyd apXHBHBIX
JIOKYMEHTOB Ha XpaHEeHHEe. AKT NpHeMa-liepeaud apXUBHBIX JTOKyMEHTOB Ha XpaHEHHE
cocraBisercs pabOTHHKOM apXWBa OpraHM3allMd COBMECTHO C  pPaOOTHUKOM
TOCyJapCTBEeHHOTO  (MyHHIIMIIAILHOTO) apxuBa W odopmisiercs mo  oOpasiy,
pexomennoBanHomMy B mpuwiokennd Ne 30 k IlpaBunam. AKT COCTaBIsSETCS B ABYX
SK3EMIUISIPaX, OJMH OCTaeTCs B TIEpPENAoIIeH Jenna OpraHu3aluu, Jpyrod — B
MPUHUMAIONIEM TOCYAapCTBEHHOM (MYHHIIMIIATBHOM) apXuBe. AKT TNpHeMa-nepenadn
MIOATHCHIBACTCS PAOOTHUKAMH OPTaHHM3AIMd U TOCYAapCTBEHHOTO (MYHHIIMITAIEHOTO)
apXuBa, OCYIICCTBISIIOIIMMHU TEpefavdy JIOKYMEHTOB M YTBEPKIACTCS PYKOBOAMTEICM
OpraHu3alyy U PyKOBOJUTENIEM roCyIapCTBEHHOTO (MyHHIIMIIAILHOTO) apXxuBa. Bmecte ¢
JOKYMEHTaMH TEePEJA0TCs YEThIPE IK3EMILISAPA OIHCH JIell, JOKYMEHTOB, a TaKKe OJIUH -
B OJJICKTPOHHOM  BujJe, B ¢opmare, COIJIaCOBAHHOM C  TOCYJapCTBEHHBIM
(MyHUIIMIIATEHBIM) apXuBOM. OJIMH 3K3EMIUISP OMUCH Ha OYMaKHOM HOCHTEIIE OCTAeTCS B
opranuzanud. JIOKyMEHTHI MepelaroTcs Ha MOCTOSHHOE XpaHEHHE B YIOPSIOYCHHOM
COCTOSIHMH CO CITPABOYHO-TIOUCKOBBIMHU CPEICTBAMHU.

16 locynapctBenHsiM  opranaM, opradam | 4. 4 ct. 21 125-@3 Bomnpockl cobnmtofennst 1aHHOTO 00s3aTeNbHOTO TpeOOBaHUS OTpakeHbl B 1. 5 [IpaBun
MECTHOTO CaMOYIIpaBIICHHS, 2023.
TOCYNapCTBCHHBIM - - MyHHIHTIATBHBIM B coorserctBun ¢ m. 215 IIpasun 2023 rocynapcTBEeHHBIE OpraHbI, OPTaHbl MECTHOTO
OpraHusaliAM 3alpeacTes MEpENaBaTh CaMOYIIpaBJIEHUS, TOCYJapCTBEHHbIE M MYHULUIAIbHBIE OpPraHU3alUU SIBISIOTCA
obpasoBaBmMecss B Ipolecce  HUX HACTOYHMKAMU KOMIUIEKTOBAHMS TOCYJApCTBCHHBIX MM MYHULUINAIBHBIX apXUBOB U
AESATENBHOCTH JTOKyMEHThI AD PO B 00s13aHbI MepeaBaTh 00Pa30BaBIINECs B MPOLIECCE HX IEATEIbHOCTH TOKyMeHThl AD PO
My3eH, OuONMOTeKH,  Hay4yHblE U TOJIBKO B 3TH apxuBhbl. [lepenaBats nokymeHTbl AD PO B My3en, OMOINOTEKH, HAYUHbIE U
HEroCyIapCTBEHHbIC OPraHU3aluu HETOCYAapCTBEHHbIE OPTaHU3aINH 3alIpeIacTcs.

17 JIOKyMeHTBI 110 JIMYHOMY cocTaBy B | cT.22.1125-03 Cr. 22.1 125-®3 ycraHaBIuMBaeT CPOKU XPaHEHHs AOKYMEHTOB II0 JINYHOMY COCTaBy B
OpraHu3alusiX JIOJDKHBI XPaHUTBCS B rOCYJJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYITPaBJICHUS, OPTaHU3aIHSIX:
TeUeHHe YCTaHOBJICHHBIX

3aKOHOJATCIILCTBOM CPOKOB XpaHCHUA

- 3aKOHUYEHHBIe Jenonpon3BoacTBoM 10 1 saBaps 2003 roxa xpanstcs 75 ner;
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- 3aKOHYCeHHBIE Aeonpon3BoacTBoM mocie 1 saBaps 2003 roma xpansres 50 ner;

- 00pa30oBaBIINECS B CBSI3U C MPOXOKIACHUEM IpaKIaHaMU TOCYAapCTBEHHOM CITyKObI, HE
SIBIISTIOIIEHCS] TOCYNApCTBEHHOW TpaKIAHCKOH CiyxOo0i, XpaHATCS B TeueHHE 75 JeT
[0CjIe MPEKPaleHns TOCYIaPCTBEHHOM CITyKOBI.

ITo wucTeyeHMM yKa3aHHBIX CPOKOB XpaHEHUS JOKYMEHTBHI 110 JIMYHOMY COCTaBy,
oOpa3oBaBIIMECs B MPOLECCE  JCATEILHOCTH  MCTOYHHUKOB  KOMILIEKTOBAHHS
rOCy/IapCTBEHHBIX W MYHHIIMIIAJIBHBIX apXHBOB APXHWBHBIMH JIOKYMEHTaMH, IOJUIEkKAT
JKcIepTr3e IeHHOCTH. [lo pesymbraTam SKCHEepTH3bl IOKYMEHTHI, OTOOpaHHBIE IS
MIOCTOSTHHOTO XPAaHEHMs, BHOCATCA B COOTBETCTBYIOIIYIO OIUCh W TIEPENAIOTCS B
FOCYJapCTBEHHBIE W MYHHULUMAIbHBIC apXuBbl. OCTalbHBIE JOKYMEHTBI MOZJICkKAT
YHUUYTOKEHHUIO B YCTAHOBJICHHOM TIOPSJIKE.

Cpoku XpaHeHUsl, TpeAyCMOTpeHHbIe YacTsaMu 1 u 2 cr. 22.1, He pacnpoCTpaHsIOTCs Ha
JOKYMEHTBI TI0 JTHYHOMY COCTaBy, B OTHOIICHHWH KOTOPBIX ACHCTBYIOIIMMH IMEPEUHIMHU
apXUBHBIX JOKYMEHTOB C yKa3aHHEM CPOKOB HMX XPaHEHHs YCTAaHOBJICHBI MHBIE CPOKH
XpaHCHHS.

18

Opranmuzanuu JTOJIKHEI o0ecreunTh
oT0Op, TMTOATOTOBKY M Tepenady B
YHOPSII0YEHHOM COCTOSIHUHM JTOKYMEHTOB
A® P® Ha DOCTOSHHOE XpaHEHUE B
rOCyIapCTBEHHbIE W  MYHHIIMITAJIbHBIE
ApPXUBHI B yCTAHOBIIEHHOM TTOPSIIKE.

Bce pabotel, cBs3aHHBIE C OTOOPOM,
MIOATOTOBKOM M Iepefadedl apXUBHBIX
JOKYMEHTOB, JOJDKHBI OBITH BBIOJHEHBI
3a cuer CpELCTB OpraHu3aLuu,
MepearoINX JOKYMEHTHI

4. 2 cT. 23 125-93

Bormpocsl co0imoieHus JaHHOTO 0053aTeNbHOI0 TpeOOBaHUs OTpaXKeHbI B 1il. 48 — 64, 67
— 72,206, 207, 215 - 222 IIpasun 2023.

Ynopﬂuoqe}me HOKYMEHTOB

YnopsigmodeHrne apXuBHBIX JTOKyYMEHTOB BKIIIO9aeT (hOPMHUPOBAHUE apXUBHBIX TOKYMEHTOB
B JleNa, omucaHue, o(opmieHHE TaKHMX [l B COOTBETCTBUM C YCTaHOBJICHHBIMH
PocapxuBoM mpaBuiamMu U MOATOTOBKA OMHUCEH NI MOCTOSTHHOTO XpaHEeHHUSI.

Hena, nepenaBaeMble Ha IMOCTOSHHOE XpaHEHME, NOJDKHBI ObITh cdopmupoBassl. llpu
(dhopMEpOBaHUH JeT HE0OXO0IUMO COOIIOAATH CIIETYIONIHe TPEOOBAHHUS:

- TOKYMEHTBI TOCTOSIHHOTO CPOKa XpaHEeHUs TPYNIIUPYIOTCS B OTAEIbHBIE A€Na;

- B JIeJI0 BKIIIOYAIOTCSI JOKYMEHTBI, KOTOpPBIE MO CBOEMY COJEPKAHHIO COOTBETCTBYIOT
3aroJIOBKY JieNa, MPeryCMOTPEHHOMY HOMEHKIIATYpO# Aell. 3arojOBOK Jiejia YTOYHSIETCS B
COOTBETCTBHU C (DAKTUUECKUM COCTABOM M COJCPKAHUEM JOKYMEHTOB;

- B JIEJIO BKJIFOYAETCS OAMH SK3EMIUISP KaXKA0r0 TOKYMEHTA;

- B Jena TIPyHOnupyroTcs JOKYMEHTBl OIHOTO KaJIEHOAPHOIO TIOfa; HCKIIYECHHE
COCTaBIISIIOT TEPEXO/IIIMe JIeNa, JIUYHbBIC JIeNa, a TaKkkKe jena, GOpMHUpOBaHUE KOTOPBIX
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CBSI3aHO C OTpacieBoi cnenuduroi (cyaeOHbIe nena; JOKYMEHTH BEIOOPHBIX OPTaHOB H
WX TIOCTOSHHBIX KOMHCCHH, AEMyTaTCKUX TpYII; IOKyMEHTHl y4YeOHBIX 3aBe/CHHI;
JIOKYMEHTBI YUPEKICHHUN KYJIBTYPBI, XapaKTEPU3YIOIIUE CICHHUYECKYIO JCATEIbHOCTh H
7p.);

- TMPUIIOKEHUA, JIUCThI O3HAKOMJICHH, COTJIaCOBaHUA W PE3OJIOONHU K AJOKYMCHTaAM
SIBISIOTCS MX HEOTHEMJIEMOM YaCThbI0 M BKJIIOYAIOTCS ACJI0 BMCCT€ C NOKYMCHTaMH, K
KOTOPBIM OHH OTHOCSTCS,

Jlena TOCTOSIHHOTO XpaHEHHsl JOJDKHBI TIONHOCTBIO OBITh odopmieHbl. [lomHoe
oopmiteHHre nen nperycMaTpUBACT:

- U3bATHE (PaliIoB-BKIABIIIEH, CKPEIIOK, METAUNIMUECKUX CKOO, CTUKEPOB; U3 JeN TaKKe
U3BIMAIOTCS (PU3HUECKA 000COOIEHHBIE HOCUTENH 3JEKTPOHHBIX HokymMenToB (CD, DVD
IMckn). B 3aBHCHMOCTH OT WX COJNEPXHMOro (PU3NYEeCKH 000COOJICHHBIE HOCHUTEIN
oopmsroTCS OIS TIepeadd Ha apXUBHOE XpaHEeHHe B cOOTBeTCTBHU ¢ M. 145 [paBun
2023; nubo 3JEKTPOHHBIE JOKYMEHTBI, 3allMCaHHBIE Ha HMX, BKiodaorcs B COJ/l u
mepeafoTcsl Ha XpaHeHHe B OOIIEM TOpSAAKE IpHeMa-TIepeaadn SJIEeKTPOHHBIX
JIOKYMEHTOB, yka3zaHHoM B 1. 143, 146 [Tpasun 2023;

- HyMepaIuIO JINCTOB JIeNa;
- COCTaBIIEHHUE JIUCTA-3aBEPUTES JIeTIa;

- COCTaBJICHUE BHYTPECHHEH OMHCH IOKYMEHTOB Jiefia (Ha OTAEIbHbIC KAaTETOPHH JIeN);

- o(hopMIICHHE OOJIOKKH JIeIa;

- MIO/IIIUBKY WJTU TIEPETUIET JIeia.

Jleno Ha OyMa)KHOM HOCHTENIC HE JIOJDKHO cozaepkarh Oosiee 250 JHMCTOB mpH TOJNIIUHE
Kopeika He Oosiee 4 cM. JIOKyMEHTHI ITOAIIMBAIOTCS HA YETHIPE MPOKOJIa (Ha TPH MPOKOja
— Uit MaIlOOPMATHEIX JIel) B TBEPAYIO OOJOXKKY C y9€TOM BO3MOXHOCTH CBOOOJHOTO
YTeHHA BCEX JOKYMEHTOB, JaT, BH3 M pE30NIONMA Ha HHAX, a TaKKe€ C YYeTOM
BO3MOXKHOCTH OCYIIECTBIICHHSI UX OLU(PPOBKU O€3 paCIIUBKU

Obnoxka Jenma JOKHa O(QOPMIATBCS B COOTBETCTBHHM C  YCTaHOBJICHHBIMH
TpeboBarmsimMu. Ha o0iokke nena yKkaspIBAIOTCS: MOJTHOE M COKpalleHHoe (B CKOOKax)
HAaNMEHOBAaHUE OpraHW3allMd W €€ HEeMOCPEJICTBeHHas MOJYUHEHHOCTh  (IpU
HaJIMYUH );HAMMEHOBAHUE CTPYKTYPHOTO TOJpa3ieneHus (Ipyu HAMYKHK); UHACKC Jelia Mo
HOMEHKJIAType; HOMep ToMa (JacTH); 3aroJIOBOK Jieia (ToMa); KpaiiHue naThl Jena (Toma);
KOJIMYECTBO JIMCTOB B Jielie (TOMe); CPOK XpaHEeHHs JIeNia; apXUBHBIA mudp fena; moMeTKa
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«Jmst cmy»xeOHOTOo MoTb30BaHUsy WK TPpU( OTpaHUYeHHS JOCTyTa (TIPY HATUYHHN ).

Ha o0moxkax Jen TOCTOSHHOTO CpOKa XpaHEHHs IpeayCMaTpHBaeTcsl MECTO IS
HAaNMEHOBaHUS TOCYNAPCTBEHHOr0 (MYHHIMIAIBLHOTO) apXvBa, B KOTOPBIA MEpeaaroTcs
Jena OpraHM3ald — WCTOYHMKA KoMIiulekroBaHus. Ilpu odopmnenun o010Xku nena
HauMEHOBAaHWE OPTaHW3AlMM YKa3bIBA€TCS TOJHOCTHIO, B WMEHHUTEIHHOM MaJexKe.
[TonHOE HanMMeHOBaHHE BBIMIECTOSAIEH OpPraHM3allMM YKa3bIBAaeTCs HaJ HalMEHOBaHHEM
¢oHgooOpazoBarenss B HUMeHHTENbHOM majexke. CoKpalleHHOe HauMEHOBaHHE
opraHuzanyu (Ipyd HAJIWYMHU) YKa3bIBae€TCSl B CKOOKAax IOCJE IOJIHOIO HAaUMEHOBAHUS.
[Ipu n3mMeHeHnn HaMMEHOBAHMS OpPraHU3alUH (CTPYKTYPHOTO MOJpAa3ieieHNs) B TeUECHHE
Nepuoja, 0XBaThIBAEMOr0 JOKYMEHTaMH Jiela, Ha 0OJIOKKE Jeja YKa3bIBaeTCsl OCIeaHee
HauMECHOBaHUE.

3aroy0BoK Jciia JOJDKEH COOTBETCTBOBATH (baKTI/I‘IECKOMy COCTaBy M COIACPIKAHUIO
JOKYMCHTOB AcJia. B cj1ydac, €Cjid OHO ACJIO IO HOMCHKIIATYPEC JICJI OBLIO pasaciicHoO Ha
HECKOJIbKO TOMOB, TO HOMCP TOMaA B 3aroJIOBKC ICJia YKA3bIBACTCA B KOHIIC.

Ha o6moskke mena yka3pIBaloTCs KpaiHUE JaThl JOKYMEHTOB, TTOMEIICHHBIX B JIETI0.

Hatamu pmen, comepKallux paclopsAUTEIbHYIO, TBOPYECKYI0O W WHYIO JOKYMEHTAIIUIO
(moxmanmel, MECbMa, CTEHOTPAMMEI) SBISIFOTCS AAThl (YHCIO, MECSAI, T'OJ[) PETHCTPAIiH
(cocTaBneHusi, MOCTYIUIEHHSI) CaMmMOro paHHEr0 W C€aMOro TIO3/HEr0 JIOKYMEHTOB,
BKJIFOUCHHBIX B JeN0 (KpaifHWe naThl jaeln, JAOKyMeHToB).JlaTtoit menma, comepskariero
MPOTOKOJBI 3acCeqaHuil, SBISIOTCS JaThl MEPBOTO U MOCIEIHEr0 MPOTOKOJA, BKIIOYSCHHBIX
B feio. Uncno u rox 0603HavYar0TCs apabCKUMU I paMu, Ha3BaHHE MeCsIa — MPOIHCHIO.
HaTBI JOKYMCHTOB WJIN KOITUH JOKYMCHTOB, KOTOPBIC SABJIAIOTCA IPUIIOKCHUAMU K
OCHOBHBIM JOKYMCHTaM, MNOMCHICHHLBIM B ACJIO0, HE YUYUTBIBAIOTCA IIPHU OIPCACICHUU
KpalHUX JaT JOKYMEHTOB.

KonudecTBo MHCTOB Ha 00JI0KKE J€J1a YKa3bIBa€TCsA HAa OCHOBAaHWUHU JIMCTA-3aBEPUTEIIA.

Cpok xpaHeHHsI Ha OOJIOKKE Jieia YKa3bIBacTCsi B COOTBETCTBHU CO CPOKOM XpaHEHWUS,
YCTaHOBJICHHBIM HOPMATHBHBIMH MPaBOBBIMU akTaMu Poccuiickoii denepannu, a Takxe
MIePEeYHSIMH IOKYMEHTOB.

Pexomenayemblit 0Opasen 00J10KKH Jiena jgaH B mpuioxeHud Ne 6 k [Ipasunam 2023.

B cimyuae ecniu HaHeceHHE PEKBU3HMTOB Ha OOJIOKKY HEBO3MOXKHO, B JICJIO MOAIIUBACTCS
(mpuknenBaeTcs) TUTYJIBHBIM JINCT (0 TEpBOro JMcTa jena). TUTYNBHBIA JHUCT He
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HyMepyeTcss M He Y4YHTBIBAaeTCs NpH oOmeil Hymepamuu jiuctoB nena. OdopmieHue
TUTYJIHOTO JINCTA OCYIIECTBISIETCS] B COOTBETCTBHH C I1. 55 [Tpasmn 2023.

I[OKYMCHTBI AD PD AOJDKHBI MIEPEAaBaThbCA HAa IMOCTOSIHHOC XPAHCHHUE MO OIMUCAM LI,
COCTAaBJICHHBIM B YCTAHOBJICHHOM IIOPSAAKE.

IIpu cocTaBeHUN OTHMCH JIET COOTIOTAFOTCS CIICTYIOIIHE TPEOOBAHMS:

- 3aroJIOBKU JIEJI BHOCSITCS B OIMChH IOIHOCTBIO;
- KaXJ10€ J€JI0 BHOCUTCS B OIIUCH II0J CAMOCTOATEIBHBIM IIOPSAAKOBBIM HOMEPOM;

- rpadbl ONHUCH 3AIOJHAIOTCS B COOTBETCTBHU CO CBEICHUSMH, KOTOPbIE BBIHECEHBI Ha
00JIOXKKY JIena;

- rpada omucu «llpuMeuaHus» HCHOIB3YETCST IS OTMETOK O IpueMe Jnen, o0
0COOEHHOCTAX (IU3UYECKOT0 COCTOSIHMA, O IepeAade JAel APYIMM CTPYKTYPHBIM
MIOAPA3/IEICHUSIM CO CCBUIKOM Ha COOTBETCTBYIOIIMM aKT, U O HAJIMYUU KOIMIA.

Ileppomy romoBomMy pasfeny ONMCH Ji€l, OIMCH DJEKTPOHHBIX JOKYMEHTOB
MIPUCBAaNBAETCSI HOMEP OMHMCH MO JHUCTY (oHIA, BCe MOCIEAYIOIIME TOIOBBIE pa3Aeibl
YHUCIIATCS 3a JaHHBIM HOMEPOM J0 3aBEPIICHUS OIUCH.

Ecau omnuce ACJI, COCTOUT U3 HECKOJLKUX TOJOBBIX pa3dcjioB, HUTOroBas 3alliuChb
COCTABJACTCA K KaXIOMY IOJOBOMY pas3aciy. K KaxaAoMy HNOCJICAYHOIIEMY TOJOBOMY
pas3aeity B HapaCTaromEM IMOPAAKE COCTABIACTCA CBOAHAA UTOTOBas 3allKCh.

rOI[OBBIe pasaciibl, €CJIIM OHU HE SABJIAIOTCA 3aKOHYCHHOM OIIMCBIO, HC IMOJUIMBAIOTCA U HC
NEepeTICTar0TCA. HyMepaL{I/IH CANHUIL XpaHCHUS B paMKaX HCCKOJIbKUX I'OJOBbBIX pa3/iCjIOB,
COCTABJIAIOMINX 3aKOHYCHHYIO OIIHCh, SABJIACTCA CKBO3HOH J0 €€ OKOHYaHMA.

3akoHYEHHAs ONMUCHh Jiell Ha OyMa)KHOM HOCHTelle JOJDKHAa BKIo4ath He Oonmee 9999
CANHUILl XpAHCHU. 3aKkoHYEeHHas OIHChH ACJI BMECTC C TUTYJIbHBIM JIMCTOM U CIIPAaBOYHBIM
anmapaToM K Heil 3aKJI04aeTcsi B TBEPAYIO OOJIOKKY, HyMEpPYeTCsl M MOALINBACTCS WITH
HeperieTaeTCs.

Kamz[ax 3aKOHYCHHAA OIMUCH ACJI, ONMCH JJICKTPOHHLIX JOKYMCHTOB, Ka)KILBIﬁ TOM OIIMCH
AL, JOKYMCHTOB NOJI?KHBI UMCTh JINCT-3aBCPUTCIIb.

B cmpaBouHBIi anmmapaT K OMHCH 1€, JOKYMEHTOB, OMFCH 3JEKTPOHHBIX TOKYMEHTOB
BXOJISIT: TUTYJBHBIN JIUCT; MEPEUCHD MTEPECUMEHOBAHIH, U3MEHEHHSI TTOIBEIOMCTBECHHOCTH
opranuzanuu (eciiv nHGOPMAIU O IEPSUMEHOBAHUH HE COACPIKUTCS B TUTYJIHLHOM JIUCTE
OIHCH), cofepkaHue (OTJaBJICHHE); MPEAUCIOBHE; CIHCOK COKpAICHHWH; yKa3aTelld K
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onvcH (IIPeAMETHBIN, MMEHHOM, TeorpaduaecKoi).

B MMpeaArCIIOBUM K OIIMCHU JCJI YKa3bIBAIOTCA CBCACHHA B XPOHOJIOTMYCCKUX paMKax
KpaﬁHPIX AaT €AUHUIL XPAaHCHUS, BKIIFOUCHHLIX B OIIUCH!:

- 00 U3MEHEHMSIX B HAUMEHOBAHUH OPraHU3aLH;
- 0 CTPYKTYp€ OpraHHU3aIHH;

- 00 0coOeHHOCTSX OodopmiieHUS U (HOPMUPOBAHUS JEJ, OMUCAHMS M CHCTEMaTH3al[|H
3aroJIOBKOB JIEJT; O COACPIKAHUU U MTOTHOTE JCT;

- 0 HAJIWIMH CTPaxXOBOTO (POHIIA; O HATMYHUU M OCOOCHHOCTSIX MH(GOPMAIMOHHBIX CHCTEM,
0a3 JaHHBIX, HWCHOJB3YEMBIX [UII pPabOTBl C  DICKTPOHHBIMH  JIOKYMEHTaMH,
PETUCTPALIMOHHO-YYCTHEIME (DOpMaMu Jie] U JAOKYMEHTOB M DJICKTPOHHBIMH KOIUSMU
JIeIT TOKYMEHTOB.

YHopﬂJquelme IJICKTPOHHBIX APXUBHBLIX TOKYMEHTOB

YnopsimodeHne 3IEKTPOHHBIX apXUBHBIX TOKYMEHTOB OCYIIECTBIIIETCS B Te K€ CPOKH,
YTO W I TOKYMEHTOB Ha OyMa)KHOM HOCHUTEINE. Y IOPSIIOUCHIE JIEKTPOHHBIX apXUBHBIX
JIOKyMEHTOB 3aKJII0YaeTCs B:

a) TPHUBEICHUH OJJICKTPOHHBIX TOKYMEHTOB K YCTaHOBJICHHOMY (opMary apXHBHOTO
xpaHeHusi, onpeaenenHomy 1. 141 TIpasun 2023. YcranoBieHHBIH popMaT apXUBHOTO
XpaHEHUS! COOTBETCTBYET OOJNBLIMHCTBY YCTAaHOBJICHHBIX (OpMATOB DIEKTPOHHBIX
JOKYMEHTOB, MO3TOMY, 3a4acTyl0, NMPOBEJCHHE CHECIUAJIbHBIX NCHCTBHU IS Tepeaadn
HNIEKTPOHHBIX JOKYMEHTOB Ha apXWBHOE XpaHEHHE HE TpedyeTcs.

YcranoBneHHbIN (hopMaT apXHUBHOTO XPaHEHHUs OINpENeNisieT Cleaylomuid cocTas (aiinos
3JIEKTPOHHOI'O JOKYMEHTA:

- (haiis OCHOBHOM YacTH AJIEKTPOHHOTO JIoKyMeHTa (B hopmate PDF/A);

- (baiiubl MPUIIOKEHUH K DIIEKTPOHHOMY JTOKYMEHTY B (hopMarax, MpeIHa3HAuYCHHBIX JUIs
TEKCTOBBIX,  TaOIUYHBIX, rpadpUuecKuXx WU CTPYKTYPUPOBAaHHBIX  JaHHBIX,
ayJMOBU3YyaJIbHBIX TOKYMEHTOB (IIPY HAJIHYHH);

- (paiibI AIEKTPOHHOM (BIX) TTOAMHUCH (i) (TIpY HAJINIHHN);

- (baiin ommcaHus, COJICPXNKAIIMIA PErHUCTPAIIMOHHO-YUYETHBIE CBEJCHHSI O JOKYMEHTE

56




(MeTamaHHBIE).

Bce daiinbl 351eKTpOHHOTO JOKYMEHTa MOTYT OBITh Kak cpopMUpOBaHBl B KOHTEHHEP(B
dopmate zip), Tak U COXpaHITh BHYTPEHHUE CBSI3M Ha ypOBHE HaMMEHOBaHMH (hailios;
CBS3€H, YHACIEIOBAaHHBIX U3 3JIEKTPOHHBIX PErHCTPAlMOHHBIX KapTouek COJI; cmszeid,
chopmupoBanHbiXx B AY® mokymenta B CXDJI. KoHTeliHepoM Takke MOXKET BBICTYIIAThH
JJIEKTPOHHOE  JIeNI0, COJiepXallee COBOKYITHOCTh 3JEKTPOHHBIX JOKYMEHTOB H
chopmupoBanHoe B CO/I.

®aiin ommcanus pexkoMeHayercs ¢opmupoBarh B dopmare XML. B daiin ommcanus
KaXIOTO 3JEKTPOHHOTO apXHMBHOTO JOKYMEHTa JOJDKHAa OBITh BKITIOYEHA CIIEAYIOINAs
nHpoOpMaLus:

- laTa ¥ PETUCTPAaLMOHHBII HOMED;

- BUJ;

- 3ar0JI0BOK K TEKCTY WJIM aHHOTALIUS;
- CBEICHUS O PEXKUME JOCTYIIa,;

- CBEJICHHA O COTJIACOBAHWH W TIOPYYEeHHs (pPEe30NIONHMY) B Ciydae, €CIH YyKa3aHHAas
nHpOPMAIS He TPENICTABIISIETCS CAMOCTOATEILHBIME (haiinamu;

- pe3yNbTaT MPOBEPKHU INEKTPOHHON MOIIUCH (3JIEKTPOHHBIX IMOAINUCEN);
- o0mmit 00beM (aitiios (B OaiTax);

- HaMMeHoBaHUs (ailyioB, AAaThl M BpeMs WX TOCIEIHEr0 M3MEHeHus, o0beM B OaiTax,
¢dopmartsl (haiinos;

- HH/EKC JieJ1a IO HOMEHKIIATY e A€,

- 3ar0JIOBOK JIeJIa 10 HOMEHKJIAType JIe;

- CPOK XpaHEHHUs;

- JONIOJIHUTEINIbHASI HECTPYKTYpPHUpPOBaHHAast HHPOpMAIUsl (KOMMEHTAPHNA, IPUMEUYaHHUE);
- HOMEpa CBSI3aHHBIX OIUCEN /€)1, HOMEp JieNa 0 OIHUCH AE.

B cnyuae, eciu (opMar 3JIEKTPOHHOTO JTOKYMEHTa HE COOTBETCTBYET NPEIbSIBJIICMbIM
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TpeOOBAHHSAM, BBHITIOIHSAIOTCS CIEAYIONINE IEHCTBUS:

- (Qaiil OCHOBHOW 4YacTH DJEKTPOHHOTO JOKyMeHTa u (ainbl mnpuinoxeHud (mpu
HEOOXO0MMOCTH) KOHBEpTHPYIOTCS B (hopmaT apxuBHoro xpaneHus PDF/A B mopsake,
orpaxkeHHoM B 1. 155 IlpaBunm 2023, u B pazmene 7 I'OCT P HMCO 13008-2015
«Mupopmanus U gokymeHTanus. [Ipoliecchl KOHBEPCHHM W MUTPALUM  IEKTPOHHBIX
JOKYMEHTOBY;

- MCXOAHbIC (aiibl AIEKTPOHHBIX JAOKYMEHTOB W (ailfibl TOKYMEHTOB, MOJyYCHHBIC B
pe3yibTaTe KOHBEPTALUH, IEPEAAIOTCS] HA apXUBHOE XPAHEHHE.

[Ipu ocymecTBieHun mepeaadu d7eKTpoHHOTO nokymeHTa B CXDOJl na ypoBHe AVD
JOKYMEHTa  TPOM3BOAMTCS  BKJIIOYCHHE  PETHCTPALMOHHO-YYETHBIX  CBEJCHUH
(MeTamaHHPIX), aHAJIOTHYHBIX COJAEpXKaHWIO (airy onucanus. Ha ocHoBaHuH
BKIITOUeHHOH B AY® mH(popmanmu GopMmupyercss ¢aii onucaHusi, KOTOPbIA XpaHHUTCS
BMECTE C OCTaJIbHBIMU (paijiaMu 3JIEKTPOHHOTO apXUBHOTO JTIOKYMEHTA.

[Tpu npoBeieHNN KOHBEPTAIMHU B TPOLECCe KOMIUIEKTOBAHMS Ha XpaHEHHUE TIPHHUMAIOTCS
W WCXOJNHBIC W KOHBepTHpOBaHHBIC (aiiybl (daitnel Bu3yanmzanun). Mcxoaasie daitibt
PEKOMEHIyeTCsl XPaHUTh B TEUCHUE BCETO CPOKA XPaHEHHs 3JICKTPOHHOTO JOKYMEHTa,
ogHako 1. 155 IlpaBun 2023 ycTaHoBiIeH TOJIBKO MHUHUMAJIBHBIH CPOK UX XpaHEHUs — HeE
MmeHee 1 rona.

Basbl naHHBIX MH)OPMAIIMOHHBIX CHUCTEM, TIOCNIE 3aBEpIICHHS WX BEICHUS, CTaBATCS Ha
yUYeT KaK CJMHHUIBI XpaHEHHS DJIEKTPOHHBIX apXWUBHBIX JOKYMEHTOB M COOTBETCTBEHHO
MIPUBOJATCS K (popMaTy apXWBHOTO XpaHeHHs, yctaHoBIeHHOMY 11. 142 [Tpasun 2023. Ilo
PEIICHHIO PYKOBOJMTEINS OPTaHHM3AlUK WM HWHOTO YIOJHOMOYEHHOTO WM JHIa 0a3bl
JaHHBIX WHQOPMAIMOHHBIX CHCTEM TaKXe MOTYT NepelaBaTbcs Ha apXWBHOE XpaHEHHE
M0 TPOUIECTBHUH NPOMEXYTKa BPEMEHH, 3a(UKCHPOBAHHOTO B JIOKAJIEHOM HOPMAaTHBHOM
akTe (HampuMmep, 0a3a JaHHBIX II0 PETHCTPAIMU NPUKA30B II0 OCHOBHOHW IESTEILHOCTH
HepelaeTCsl Ha XpaHEeHWEe BMECTE ¢ MIPUKa3aMHU 3a TOT K€ T'Of).

Mepormnpusatusi 1o BIOOPY U BBITPY3KE AaHHBIX, MMOUIEKAIINX XPAaHEHUIO B IPOrpaMMHO-
He3aBUCUMOM (opmMarte (B TOM YHCIIe B opMaTe apXHUBHOT'O XpaHEHHS, HampuMep, 6asza
JAHHBIX, MOXKET OBITh BBHITPYKECHA KaK DIIEKTPOHHBIN KypHal B ¢popmare PDF/A) moryT
OCYIIECTBISITHCS COBMECTHO CO CIIEUATIMCTAMH MO0 HHPOPMAIIHOHHBIM TEXHOJIOTHSIM.

[Ipouenypsl BbIOOpPa ¥ BEITPY3KH JAaHHBIX MOXHO paccMaTpuBaTh Kak IIPOIecc
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KOHBEPTAallUM, B CBS3M C ITUM PEKOMEHIYeTCs INPOBOAMTH CIIEAYyIONIMEe NeHUCTBUS (Ha
ocHopanun monoxenuit 'OCT P MCO 13008-2015 «Mudopmanuss u AOKyMEHTAIIHUSI.
[Iporneccrl KOHBEPCHM M MUTPALIUH IEKTPOHHBIX TOKYMEHTOBY):

- B paMKax MH(pOPMAIMOHHOI CHCTEMBl YCTAHABIMBACTCS OCHOBHON OOBEKT ONMUCAHHUS,
nHPOPMAITUST 0 KOTOPOM JIOJDKHA OBITh COXpaHEHa B TEYEHHE YCTAHOBIICHHOTO CpPOKa
xpanenusi. Hampumep, cormacuo cr. 290 IlepeyHs THUIOBBIX apXHWBHBIX JOKYMEHTOB,
oOpasyromuxcsi B~ HAayYHO-TEXHUYECKOM W NPOU3BOJACTBEHHOM  AEATEILHOCTH
OpraHu3alyni, ¢ yKa3aHHEeM CPOKOB XPaHEHUs, YTBEPXKICHHBIM IpHuka3zoM PocapxuBa oT
28.12.2021 Ne 142 (3apeructpupoan MuntocrtoMm Poccun 02.02.2022, peructpaiioHHBIH
No 67095), Ga3bl aHHBIX W3rOTOBISEMOW MPOAYKIMHU CIeayeT XpaHuTb «IlocTOSHHOY.
OCHOBHBIM OOBEKTOM B J@aHHOM Cllydae OyJeT BBICTYNAaTh KaXKIblii KOHKPETHBIN
OTJETHFHO BKJIFOYEHHBIN 3K3EMILISIP U3TOTOBIISIEMON POIYKIINH;

- JUIi OCHOBHOTO OOBEKTa OMHCaHMs omperensieTcs HmHGopManus, KOTopas MOAJIEKUT
coxpaHeHuto. Hampumep, 17 H3roTOBISEMOM MNPOAYKLIMH 3TO MOTYT OBITH ee
TEXHUYECKUE XaPaKTEPUCTUKH, HHPOPMAILHSI O BPEMEHH IIPOU3BOJICTBA U TIP.

- BBISBJIICHHBIE OOBEKTHI OMUCAHUS M MH(POPMAILUS O HUX BBITPYKAIOTCS B OTHCIBHHBIN
¢aiin B mporpaMMHo-He3aBrucumMoM dopmate (Hanmpumep, XML, PDF/A).

Bocnpoussesienne ykazaHHOro ¢aiyia U MOMCK 1O HEMY JIOJKHBI OBITh BO3MOXHBI C
HCIIOJIb30BAaHUEM NPOTPAMMHOI0 O0eCleYeHHs apxuBa (CTPYKTYPHOTO IMOApa3IeIICHUs,
BBITIOJTHSIFOIIETO €ro (P)YHKIIHUH).

JUIst  SJEKTPOHHBIX ayJHOBH3YaJIbHBIX JOKYMEHTOB (OpMAT apXHBHOTO XpaHEHHs
ycraHoBieH 1. 165 IMpasun 2023. B Hem yka3aHo, YTO 3JEKTPOHHBIN ayJINOBH3YaILHBIN
JOKYMEHT TMPEICTaBIsIeT COBOKYMHOCTH (haiiia 3JeKTPOHHOTO [OOKyMeHTa W (aiina
MeTalaHHBIX. [Ipr HEOOXOAMMOCTH B cOCTaB (haiJIoB DIEKTPOHHOTO ayJHOBH3YaJIbHOTO
JIOKyMEHTa BKJIIOYaeTcs (ailyl SK3eMIULIpa >IEKTPOHHOTO JOKYMEHTA, IMOJyYEeHHOTO B
pe3yabTaTe KOHBEpTalMM, W (aiil ero MerajaHHbIX (IpU Hanuuuu). B MeTagaHHBIX
MOJYYEHHOTO B Pe3yJbTaTe KOHBEPTALMH 3JCKTPOHHOTO ayIHOBU3YalbHOTO JOKYMEHTa
JOJDKHBI COZEpKaThCs JAHHBIE O TOM, 4YTO (pailyl, MOJyYeHHBIH B pe3yibTaTe
KOHBEPTAIINH, SBISIETCS] KOMTUCH.

ONEeKTpOHHBIC ayIHWOBU3YyaJbHBIE MOKYMEHTHI MEPENalOTCsl Ha apXMBHOE XpAaHECHHE B
(hopMaTax, B KOTOPBIX OHU CO3JIaHBI U (WMJIM) MCHOJIB30BAIUCH JI0 mepenadn. B mporecce
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IepeIaun Ha apXUBHOE XPaHEHHE TIPOBEPSETCS BO3MOXKHOCTh X BOCIIPOU3BEICHUS.

B ci1ydac HEBO3MOKHOCTHU BOCITPOU3BCACHUSA OJICKTPOHHBIX AyJIMOBU3YAJIbHBIX
JIOKYMEHTOB TEXHHYECKUMHU CPEJICTBAMH M TIPOTPAMMHBEIM OOCCIICUCHUEM apXHWBa H
HEBO3MOXXHOCTH IMPHOOPETEHHS TaKMX CPEICTB W OOecreueHus MPOU3BOIMTCS
KOHBEpTallMsl DJEKTPOHHBIX  ayIMOBH3yalbHBIX JOKYMEHTOB B  (oOpMarel, MpH
KOHBCPTAllUK B KOTOPBLIC O6GCHG‘-II/IB3IOTC}I MHUHHUMAJIBHBIC TIOTCPU KaueCTBa II10
CPaBHEHHIO C WCXOJIHBIM BapUAaHTOM M BOCIPOW3BeJcHHE (HailIoB B KOTOPBIX
noanepxkuBatoTcs CX3 /1 (MHBIM IPOTPaMMHBIM 00ECITCUCHUEM ).

Ilepenaue Ha XpaHeHHE NOANEXKAT HSJICKTPOHHBIA AYJUOBU3YAIbHBIA JOKYMEHT U
3NEKTPOHHBIN ayMOBU3YyaJbHBIA TOKYMEHT, MOJIyYEHHBIH B pe3yJIbTaTe KOHBEPTALUU.
@Dailsel HK3EMIIISIPOB AIIEKTPOHHBIX ayIAHOBU3YAIBHBIX HOKYMEHTOB BHOCATCS B PEECTP
(haiiIoB ANIEKTPOHHBIX ayAHOBU3YaAIbHBIX JOKYMEHTOB.

B meragannbie QJICKTPOHHOI'0 ay/ITMOBHU3YyaJIbHOI'O JOKYMEHTA BKIIIOYAIOTCA CBECACHUA:

- O HAWMCHOBAaHWM JJICKTPOHHOTO AayJAHOBH3YAIBHOIO JOKYMEHTa, B TOM 4YHCIC
nHpOpMAaITUS 0 JaTax 3anedaTIeHHBIX COOBITHIA, 00 0C000 3HAYMMBIX YIACTHUKAX;

- 00 aBTOPCTBE MEKTPOHHOTO ayTHOBU3YaIbHOTO IOKYMEHTA,;
- 00muit 00beM (ailyIoB 3NMEKTPOHHOTO Ay TMOBU3YaTbHOTO JOKYMEHTa (B OalTax);

- HaMMEHOBaHMA (AIIOB, COCTABIIONIMX AIICKTPOHHBIE TOKYMEHTHI, JaThl M BPeMs HX
MocJeTHET0 U3MEHEHUsI, 00beM B OaifTax, hopmatsl paitinos.

0) BKIIOYEHNMH WHGPOPMAUMU 00 DSJIEKTPOHHBIX apXHUBHBIX JOKYMEHTax B OIUCH
ANIEKTPOHHBIX JIOKYMEHTOB, K KOTOPBIM JIOJDKHBI COCTaBIISIThCSA peecTphl  (aiios
AJIEKTPOHHBIX JIOKYMEHTOB, KaK 3TO yka3zaHo B 11. 146 [Ipasun 2023.

OnucH AIEeKTPOHHBIX JOKYMEHTOB MOAPA3IEIISIOTCS Ha!

- OIUCH AJIEKTPOHHBIX JOKYMEHTOB TIOCTOSITHHOTO XPaHEHUS;

- OTIHCH 3JIEKTPOHHBIX JOKYMEHTOB BpeMEHHBIX (CBbINIe 10 11eT) cpoKoB XpaHEHHS;
- OIKCH AJIEKTPOHHBIX JOKYMEHTOB IO JTUIHOMY COCTaBY;

- OITUCH BJICKTPOHHBIX ayJUOBHU3YyaJIbHBIX TOKYMCHTOB.
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I'pads! onvicn 31eKTPOHHBIX JOKYMEHTOB BKJIIOUAIOT B CeOsi:

- HOMep 3JIEKTPOHHOTO apXHUBHOTO JOKYMEHTA (€AMHHUIIBI XPAHEHHS) TIO OTIHCH;
- MHJIEKC JieJIa 110 HOMEHKIIAType Al

- 3ar0JIOBOK JI€N1a [0 HOMEHKJIAType JIeT;

- BUJI, 3ar0JIOBOK JJOKYMEHTA;

- PETUCTPAaLlMOHHBIM HOMEDP JOKYMEHTA,

- 1aTy JOKyMEHTA;

- yKa3aHHWE Ha KaTeropHi0 JOKyMEHTOB (IIOCTOSIHHOTO CpOKa XpPaHEHUs, BPEMEHHOTO
(cBpre 10 siet) cpoka XpaHeHus, 10 JMYHOMY COCTaBY);

- CPOK XpaHEHHUS;
- IpUMEYaHUs.

Pexomenayemble 00pas3nbl (hOpMBI OMKMCH DIEKTPOHHBIX JOKYMEHTOB CTPYKTYpPHOTO
Mopa3eNicHus ¥ OMUCH 3JIEKTPOHHBIX JOKYMEHTOB TpE/ICTaBICHB! B PUIOKeHHIX Ne 8
u Ne 12 k IIpaBunam 2023 cOOTBETCTBEHHO.

B npeaucnoBuu K OIUCH 3JIEKTPOHHBIX JOKYMEHTOB JIOIOJHUTENBHO [OJDKHA OBITh
yKka3zaHa HWH(opManMs O HAaWUMEHOBAaHWM W BEPCHH IPOTPAMMHOTO OOECIeYeHus, ¢
HCTIONB30BaHUEM KOTOPOTo OBLIM CO3AaHBI AIEKTPOHHBIE TOKYMEHTHI, U 0 HAMMEHOBAHUHU
IIPOTPaMMHOI0 OO€ecIIeueH s, IPEAHA3HAUE€HHOTO Ul X BOCIPOU3BEICHHUS.

B peecrpax (aiiiioB 3NEKTPOHHBIX JOKYMEHTOB YUYUTBIBACTCS KakIbld  (hain
AJICKTPOHHOTO apXHMBHOTO JIOKYMEHTa (B TOM 4YHCIe (aill KOHTeWHepa 3JIEKTPOHHOTO
JIOKyMeHTa (TIpy HaJIW4YWHU) C yKa3aHUEM ero HoMepa II0 OMHCH, HOMepa IO PeecTpy,
HanMeHOBaHUA (aiia, JaThl M1 BPEMEHHU €T0 IMOCIECIHEeT0 U3MEHECHMSI TTPH TTOCTYTUICHUN B
apxuB, o0ObeMa B OaliTax, opmara.

OO0s3aTeNbHBIMU ~ OMUCATENBHBIMU  DIIEMEHTAMH  peecTpa  (ailioB  3IEKTPOHHBIX
ayIMOBHM3YyaIbHBIX TOKYMEHTOB, KpoMe yKa3aHHbIX B 1. 146 IlpaBun 2023, sBistorcs:
BpeMsi 3By4YaHHWs (3allMCH) JUISL ayJHo- U BHICOAOKYMEHTOB, pa3Mep H300pakeHHs (B
MUKCEIAX) TS BUACO U (POTOJOKYMEHTOB.

Peectprl (haiinoB 5JeKTPOHHBIX JOKYMEHTOB COCTABISIIOTCS M XPAHATCSA B DIIEKTPOHHOM
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BUJIE.

B) B ompeneneHHblx 1. 143 TlpaBun 2023 cnyyasix — 3amuch 3JIEKTPOHHBIX apXWUBHBIX
JIOKYMEHTOB Ha (pu3n4ecku 000coOneHHBIN HOcuTenb. Ha dusmuecku 000coOISHHBIX
HOCUTENSIX 3JIEKTPOHHBIE apXHMBHBIE JOKYMEHTBI XPAaHATCS TOJBKO B TOM Cllydyae, €Clld
JOKYMEHTBl HE TpeOYIOT TOJJICpKAHUS WX IOPUAMYECKOH 3HAYUMOCTH, HMEIOT
OTpaHUYEHHBIN TOCTYN UM ocyllecTBIeHHe X XxpaHeHus B CXD ]l HeBO3MOXKHO.

[onnepxanust OPUAWYECKOW 3HAYMMOCTA HE TPEOYIOT OSJIEKTPOHHBIE apXUBHEIC
JIOKYMEHTBI, KOTOpbIe He OBUTH TIO/IMTUCAHBI YCHIICHHOW AJIEKTPOHHOM MTOAIHCHIO.

K 211eKTpOHHBIM TOKYMEHTaM OrpaHHMYSHHOTO JIOCTYIA OTHOCSTCS JOKYMEHTBI, HMEIOIINe
rpud orpaHuyeHuss AOCTyNa U coAepiKaline MHPOPMAIHIO, OTHECEHHYIO K OZHOMY M3
Bun0B TaiiH. Ecniu CX3O/] ABnseTcs aTTeCTOBAHHON CUCTEMOW B MOPSAIKE, YCTAHOBIEHHOM
B mpukaze D®CTOK Poccunm or 29.04.2021 Ne 77 «OO0 yTBepXKACHUU TMOpPSaKa
OpraHu3alydyd W MpoBeIeHHs padoT MO aTTecTauud OOBEKTOB HH(OpMATH3alUU Ha
COOTBETCTBHE TPEOOBaHUAM O 3alluTe HH(POpMAIMKM OTrPaHUYEHHOrO [OCTyIa, He
COCTABJIAIOIIEH I'OCYAAapCTBEHHYIO TaiHy» (B 4acTH 0OpabOTKM NEPCOHAIBbHBIX NAHHBIX,
rOCYJapCTBEHHBIX M MYHUIUMAIBHBIX WH(QOPMAIMOHHBIX CHCTEM), PELICHWH KOJUIETUH
Iocrexxomuccun Poccun Ne 7.2/02.03.2001, yrBepkaeHHomy npukasom IIpexcenarens
I'octexxkomuccuun Poccum ot 30.08.2002 Ne 282 «cmenmanbHbIE TpeOOBaHHUS U
PEKOMEHIAIMK TI0 TEXHUYeCKoW 3amuTe KoHduaeHuuanbroi napopmanuu (CTP-K) (B
gacTd 00paboTku KoH(pUAEHIHATbHON WHpOopManuu, MHGopMammu «ns ciayxeOHOro
[IOJIb30BAHUS», COCTABIIOLICH KOMMEPYECKYIO TaiiHy), PEKOMEHIYEeTCS NpPOU3BOAUTH
BKJIIOUYEHHE W XpaHEHHWE OJJIEKTPOHHBIX JOKYMEHTOB C (pu3mueckn 000COOICHHBIX
HOCHUTEJIEH B CUCTEMY.

HeB03MOXHOCT XpaHEHUs ANEKTPOHHBIX apXUBHBIX JOKYMEHTOB B CXJ/] nomxkHa UMETh
MOTHUBHpOBaHHOEe 0OOCHOBaHWE  (HampuMmep, HEJIOCTAaTOK  MECTa, YycTapeBlee
000pyIOBaHKE U TIP.).

B CX3/l rocynmapcTBeHHOro opraHa (QYHKUUS MO XPaHEHHIO DJIEKTPOHHBIX KOMUH
JIOKYMEHTOB Ha OyMa)XHOM HocuTele siBsieTcs oos3arensHoi. B AY® CX3/1 (em. m. 139
Ipasun 2023) rocyqapCTBEHHOTO OpraHa Takke JODKHA (GHKCHPOBATHCS MH(OpManus 06
9NIEKTPOHHBIX JOKYMEHTaX, MepelaHHbIX W XPaHAIIMXCA Ha (QHU3HMYECKH 000COOICHHBIX
HOCHUTEIISIX.

B CX3J] oprama MeCTHOTO CaMOVIPABJICHHS, OpTaHW3allMd TaKXe MOXET
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OCYIIECTBIIATHCS XPAaHEHNE JJIEKTPOHHBIX KONHMH OKYMEHTOB Ha OyMa)XHOM HOCHTEIE,
MPU 3TOM DIICKTPOHHBIE KOIHHU SIBISIFOTCS JJIEKTPOHHBIM (DOHIOM TMONB30BaHUsS (32
UCKITIOUEHHEM ciy4dacB, yka3aHHbIX B riaBe X| [Ipasun 2023) u y4eT ero nocTymieHus u
BBIOBITHSI ~ ONpENENSIeTCSl OpPraHOM  MECTHOTO — CaMOYIIpaBJIEHHs, OpraHu3anuen
CaMOCTOSITEIBHO.

B cootBerctBuu ¢ n. 145 Tlpasun 2023 3anuchk 3JEKTPOHHBIX apXUBHBIX JOKYMEHTOB Ha
¢usnuecku 000COOJCHHBIE HOCHTEIH OCYLIECTBISIETCS PaOOTHUKAMH CTPYKTYPHBIX
MoJipa3/ieIeHnid WM UHOW Tepeiarolieil CTopoHol. B ciiydae, eciiy NpUHSTO pEIIeHUE O
XpaHEHWU OJIEKTPOHHBIX APXHMBHBIX JIOKYMEHTOB Ha (U3UYECKH OOOCOOJICHHBIX
HOCUTENSIX, TO TMepelarolleii CTOPOHOH Ha apXMBHOE XpaHEHHWE MPEACTABISIETCS IBa
IK3eMIUTSIpa Ha GU3NIECKH 000COOICHHBIX HOCUTEISX.

PexomenayeTcs, 4ToOBl OJMH SK3EMIUIIP OBLI 3alMCaH Ha HOCHTENE C OJHOKPaTHON
3anucklo nHpopMmanuu (Hanpumep, CD-R).

PexoMenayeTcst MCHONB30BATh pa3HBIE THIBI HOCHTEIEH WIM CO3JaBaTh €Ile OIHH
9K3eMIUISIp Ha HOCHUTENE, OTIIMYHOM II0 THIy OT OCHOBHOTO M pabodero 3K3eMILIIPOB
(Hampumep, eciu 00a IK3EMILISIPA XPAHATCSA HAa ONTHUYESCKOM HOCUTEINE, JTOTIOTHUTEIbHBIH
JKEJIATEIIbHO UMETh Ha MATHUTHOM). ;

Kaxxnpnit ¢pusmueckn o6ocobnennsiii Hocutens (auckosbie Hocutean (CD, DVD, BR u
Ip.), )KECTKHEe TUCKU (BUHYECTEPHI), ICHTOYHbIE HOCHUTENU (CTPUMEPHI), TBEPAOTEIbHbIC
HOCUTENN) NOJDKEH OBITh B MHIUBHIYaJbHOH ynakoBke ((yTispe),peKOMEHIOBaHHON
MIPOU3BOIUTEISIMUA HOcuTene. JlOMKHO OBbITh MCKIIIOUYEHO IIEPEeMEICHHE HOCUTENs
BHYTpH YIaKOBKU. DyTISAPBI JOKHBI UMETh (DUKCATOPBI, IPEAOXPAHSIONIHE HOCUTETH OT
BBIMAICHUSI.

JluneBast cropoHa 00s10XKH ((pyTisapa) Gusudeckn 000COOIEHHOTO HOCUTENS CHAOKaeTCs
SIPIBIKOM (BKJIAIBIIIEM ), HA KOTOPOM YKa3hIBACTCS:

- HANMEHOBAHKE OpPTraHU3aIliH (II0JTHOE, COKPAIIEHHOE);
- Homep (oHIa;
- HOMEp WJIM COBOKYITHOCTh HOMEPOB OMHCEH IMEKTPOHHBIX JIOKYMEHTOB;

- HOMEp WM COBOKYITHOCTh HOMEPOB JIEJ 110 OMHUCH (OTHCAM) 3JIEKTPOHHBIX JOKYMEHTOB;
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- KpaifHUE JTaThl JOKYMEHTOB, 3alIICAHHBIX Ha (pr3mueckn 000COOIEeHHBIN HOCUTEN;

- JIONOJIHUTENbHBIE OTMETKM 00 OrpaHWYeHWH JOCTyma K JOKyMeHTaM (IpH
HEOOXOJUMOCTH).

I'masoit Xl IlpaBun 2023 taxke mpeaycMOTpeH MOPSAIOK pabOTH C AelaMH, B KOTOPBIE, B
pamkax (HOpMHpPOBaHUS WX B JICIONPOM3BOJICTBE, OBUTH BKJIIOYEHBI JOKYMEHTHI Ha
OyMa)KHOM HOCHUTEJIe M dJIEKTPOHHBIE JOKYMEHTHI. Tak, B coorBeTcTBUU ¢ 1. 159 [paBun
2023; m. 6.24 IlpaBum [enONPOM3BOJICTBA B TIOCYNAPCTBEHHBIX OpraHax, OpraHax
MECTHOI'O CaMOYIMpaBjIeHUs, YTBEPKICHHBIX Iprka3oM PocapxuBa ot 22.05. 2019 Ne 71,
JOKYMEHTBI Ha OYMa)KHOM HOCHTEJIE U DJIEKTPOHHBIC JIOKYMEHTHI, OTHECEHHBIE K OJHOMY
3aroJIOBKYy, HHAEKCY U CPOKY XpaHEHHs Jiefia 10 HOMEHKJIAaType /e, JOKHBI COCTaBIISATh
OJTHO 11e710. B a1mexTpoHHOM BHie TOIHKHBI OBITH MPEACTAaBICHBI JJICKTPOHHBIE JOKYMEHTHI
1 3JIEKTPOHHBIE KOITUH JJOKYMEHTOB Ha OyMa)KHOM HOCHTeNle. DJIEKTPOHHbBIE IOKYMEHTBI U
9NIEKTPOHHBIE KOMUHM JOKYMEHTOB Ha OYyMaKHOM HOCHTENE COCTABISIOT TEPBBIN
(oTHenbHBIN) TOM JeNa, TOKYMEHTHI Ha OyMa)KHOM HOcuTese (popMHPYIOTCS BO BTOPOH U
MOCJICTYIOIHE TOMA.

[lpu ymopsimovyeHUH MOKYMEHTOB, OTHECEHHBIX K TaKUM JejaM, 3JIEKTPOHHBIE KOMHHU
JOKYMEHTOB Ha OyMa)XHOM HOCHTEJE B COCTaBe JEN, MMEIOIINX OIHMH 3arojOBOK, HHIIEKC
U CPOK XpaHEHUs IO HOMEHKJIAType Jell, HO BKIIOYAIOMINX TAKXKE JIICKTPOHHBIC
JOKYMEHTBI, TakXe TepellaloTcs Ha apXWBHOE XpaHEHHUE BMECTE C JIEKTPOHHBIMHU
JOKYMEHTaMH B yCTaHOBJIEHHOM Qopmate. Kakaas sJIeKTpoHHas KOMMs ITOKYMEHTa,
CBSI3aHHAS C DJIEKTPOHHBIM JeJIOM, YKka3aHHbIM B 1. 160 IIpasun 2023, mommkHA COCTOSITH
U3 CIIEAYIOMIUX CTPYKTYPHBIX DIIEMEHTOB:

PEKOMEHIOBAHHOW  MPOM3BOAUTENAMH  HocuTeded. JloMkHO OBITh  HCKIIOYEHO
MEpeMEIICHHEe HOCHUTENs BHYTPU YHAakoBKH. DyTispel AOKHBI HUMETh (HUKCATOPHI,
MIPEIOXPAHAIOIINE HOCUTEIH OT BBINAACHHUS.

JIuneBas cropoHa o00KKH (PyTisapa) puznvecku 000coOIEHHOTO HOCUTENS CHAOXKaeTCs
SIPIIBIKOM (BKJIaJIBIILIEM), HA KOTOPOM YKa3bIBACTCSL:

- HAaMMEHOBaHKE OpPTaHU3aIliH (ITOJTHOE, COKPAIIEHHOE);
- HOMep GoH/a;

- HOMCp WJIM COBOKYITHOCTH HOMECPOB omnmucei QJICKTPOHHBIX TOKYMCHTOB,;
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- HOMep WJIA COBOKYITHOCTh HOMEPOB JIEJI 110 OMUCH (OTHCSM) SJIEKTPOHHBIX JJOKYMEHTOB;
- KpaifHue JIaThl IOKYMEHTOB, 3alICaHHbIX Ha (U3NYeCKd 000COOICHHBI HOCUTEIb;

- JIONOJIHUTEIbHBIE OTMETKM 00 OrPaHWYCHUH JOCTyma K JOKyMeHTaMm (IpH
HEOOXOAMMOCTH).

I'nasoit XI Ipasun 2023 Taxke MpeaycMOTPEH MOPSIIOK paboThI ¢ JellaMH, B KOTOPBIE, B
pamkax (OpMHpPOBaHUS UX B JEIONPOM3BOACTBE, OBUTH BKJIIOYEHBI JOKYMEHTHl Ha
OyMa)XHOM HOCHTEJIE ¥ 3JIEKTPOHHBIE JOKYMEHTHI. Tak, B cooTBeTcTBUH C 11. 159 IMpaBmn
2023; m. 6.24 «IIpaBui [eIONPOM3BOACTBA B TOCYAaPCTBCHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIpaBJICHU», yTBEPKACHHBIX NpuKa3zoM Pocapxusa ot 22.05.2019 Ne 71,
JOKYMEHTBI Ha OyMa)KHOM HOCHTEJIE U DJICKTPOHHBIC JOKYMEHTBI, OTHECEHHBIC K OJIHOMY
3aroJIOBKY, HHJCKCY U CPOKY XpaHEHHUs Jielia IO HOMEHKJIATYpe JICN, JOJDKHBI COCTaBIISATh
OJTHO J1eJ10. B 2JIeKTpOHHOM BUJIE JIOJKHBI OBITH TIPEJICTABICHBI 3JICKTPOHHBIE JIOKYMEHTHI
U 3JIEKTPOHHBIE KOITMHM JOKYMEHTOB Ha OyMa)KHOM HOCHTeNIe. DJIEKTPOHHBIE TOKYMEHTHI U
9JIEKTPOHHBIC KOMUH JOKYMEHTOB Ha OYMaXHOM HOCHTENE COCTABISIOT TEPBBIH
(oTmenpHBIN) TOM Hefa, JOKYMEHTH Ha OyMa)KHOM HOCHUTENEe (hOPMHUPYIOTCS BO BTOPOH H
MocJeayoUIre ToMa.

[Ipu ynopsgodeHHH JOKYMEHTOB, OTHECEHHBIX K TaKUM JellaM, DJIEKTPOHHbBIE KOIHH
JOKYMEHTOB Ha OyMa)XHOM HOCHTEJIEe B COCTAaBE JIC), HMEIOIINX OJIMH 3aroJiOBOK, UHJIEKC
U CPOK XpaHEHHUS 10 HOMEHKJIAType JeJ, HO BKIIOYAIOIIUX TAKXKE JJICKTPOHHBIC
JIOKYMEHTBI, TaKKe TepeJaloTcs Ha apXWBHOE XPAaHEHUE BMECTE C JJICKTPOHHBIMH
JOKYMECHTAaMH B YyCTaHOBJICHHOM Qopmate. Kaxaas snekTpoHHas KOMHs JTOKYMEHTa,
CBsI3aHHAs C AJIEKTPOHHBIM Je/IoM, yka3aHHbIM B 1. 160 [Ipasun 2023, momkHa COCTOSTH
U3 CICIYIOIIUX CTPYKTYPHBIX 3JIEMCHTOB:

- (aiiIoB SNEKTPOHHBIX KOMHU JOKYMEHTa Ha OyMa)KHOM HOCHTENIC W TPHIOKEHHHA K
HeMy (TIpH HaJIMYUK) B popMaTe apxuBHOTO xpaHenus PDF/A;

- (aiina omUcaHUs, COAEPKAIIET0 PErHCTPAIOHHO-YYETHBIE CBEICHHS O IOKYMEHTE
(MeramaHHble) ¥ WHPOPMALHMIO O KONMWHOCTH JOKyMeHTa. TakuMm oOpasom, Qaiin
ONMCAaHMs DJEKTPOHHOW KONHMH JOKYMEHTa, CBS3aHHOM C JJIEKTPOHHBIM JEJIOM,
ykazanHbIM B 1. 161 IpaBun 2023, kxpome naHHBIX, ykazaHHBIX B 1. 141 [IpaBun 2023,
BKJIIOYAeT B ce0si JaHHBIE O TOM, YTO TepelaBacMblii Ha apXMBHOE XpaHEHHE HOKYMEHT
SIBIISIETCS KOTIUEH.
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DJeKTPOHHBIE TOKYMEHTHI M 3JIEKTPOHHBIC KOITUH JOKYMEHTOB B COCTaBe JeJl, MMEIOIIIX
OJIMH 3aroJIOBOK, MHJIEKC U CPOK XPAaHEHUS [0 HOMEHKIIATYpe JIeJ JJOJDKHBI MepeaBaThCst
MO0 OIHUCH DJIEKTPOHHBIX AOKYMEHTOB coriacHo m. 162 [IpaBun 2023. IloanuHHUKA
JOKYMEHTOB Ha OyMa)XHOM HOCHTENIC JOJDKHBI OBITh BKIIOYEHBI B OINUCH eI,
BKJTIOUAIONIME OMHUCAHME I Ha OyMakHOM Hocutene. B rpade «Ilpumedanus» omuceit
Jell U ONMHCEH DIIEKTPOHHBIX JOKYMEHTOB OTPa)KAIOTCS CCBUIKM Ha apXUBHBIE MIH(PHI
TOMa (TOMOB) JiejIa Ha JPyroM HOCHTEIIE.

B npenncnoBusx K ONUCAM €N, AJOKYMEHTOB, JJIEKTPOHHBIX JOKYMEHTOB YKa3bIBAcTCS
WHPOPMAIUS O CBI3aHHBIX OIHCSX.

PaccereanaHne AOKYMEHTOB

B xozme mOArOTOBKM JOKYMEHTOB K IIepelade Ha IIOCTOSHHOE XpaHEHUE B
rOCy/IapCTBEHHbIE U MYHUIIUIAJIBHBIC apXWBBI, MOTYT OBITH PAacCEKPEUYCHBI JOKYMEHTEHI,
SIBJISTIOIIMECS] HOCUTENIIMH CBEJEHUM, COCTABIISIONIUX TOCyAapCcTBEeHHYI TakHy. dakt
pacceKpeyrBaHusI ApXUBHBIX JOKYMEHTOB (DUKCUPYETCS:

- Ha MEpBUYHOM CPEJCTBE XPaHEHUS apXMBHBIX JOKYMEHTOB, ABJSIOLINXCS HOCUTEISIMU
CBEIIEHHI, COCTABJISIOLINX TOCYIapCTBCHHYIO TailHy;

- B ONHUCH [en, AOKyMeHTOoB B Tpade «llpummeuanwsr» mramnom «PaccekpedeHoy»
HAIpOTUB 3aroJIOBKOB pACCEKPCUCHHBIX U YaCTUYHO PACCCKPCUYCHHLIX CAUHUI] XPAHCHHUA B
OTIUCSIX JI€]1, JOKYMEHTOB, OCTAIOIINXCS Ha CEKPETHOM XPaHEHHH;

- BO BHYTPEHHEW ONHCH €IWHUIBI XPAaHEHHS, a TIPH €€ OTCYTCTBHH — B JINCTE-3aBEPHUTETIE C
yKa3aHHEM HOMEPOB PaCcCEKPEUEHHBIX JIUCTOB.

W3meHeHus B YUCTHBIC AOKYMCHTBHI IO PE3YyJbTaTaM pPACCCKPEUYUMBAHUA BHOCATCA Ha
OCHOBaHHHM aKTa O PACCEKPEUYUMBAHHU APXUBHBIX HOKYMEHTOB B TE€UCHUE TPEX MECALCB
IOCJIC IPUHATUA PCIICHUA O PACCCKPCYMBAHNU. ITocme pacCcCKp€YrMBaHusd K OIMUCAM ECJI,
JAOKYMCHTOB COCTAaBJISIFOTCA HOBBIC UTOT'OBLIC 3allUCHU 00 o0BemMax (I)aKTI/ILICCKI/I YUYTCHHBIX
B HUX CAWHUIL] XpAHCHUS.

19

HerocynapcrBeHnble OpraHu3alnu
JIOJDKHBI 00ecnednTs 0TOOp M Tepenady B
YHOPSI0YEHHOM COCTOSIHUH B

TOCYJapCTBCHHBIC n MYHUIIUTIAJIBHBIC

q. 3 cr. 23 125-®3

HerocynapcTBeHHble opraHu3anuy 00eceyrBaOT 0TOOp U Nepeaady B yNOpsAA0YEHHOM
COCTOSIHMH B TOCYAApCTBEHHBIE (MyHHUIIUITAIbHBIE) apXHUBBI, HAXOIALINXCS B UX BIAJCHUH
apXHMBHBIX JIOKYMEHTOB, OTHECEHHBIX K COOCTBEHHOCTH cyObekTa Poccuiickoit
Qdenepand WM MYHUOWUNATBHOW  COOCTBEHHOCTH, C  TNPaBOM  BO3MEIIEHUS
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ApPXWBbl HaXOOAIIMWXCA B HX BIIAJACHHUN
APXUBHBIX JOKYMEHTOB, OTHCCCHHBIX K

CcOOCTBEeHHOCTH CyOBekTa Poccmiickoii
®denepauuu UJIN MYHULIMIAIbHON
COOCTBEHHOCTH

MIPOM3BENIEHHBIX HAa OTH e PAcXOJOB 32 CYET CPEACTB COOTBETCTBEHHO OIO/KETa
cyowrekta Poccutickoit @enepalini B TOPSAIKE, YCTAHOBICHHOM OPTaHOM HCITOJTHATEIHLHOM
Biactu cyobekra Poccuiickoii denepannu, u 0ropKkeTa MyHHIUIIATHLHOTO 00pa3oBaHHs B
MOpsi/IKE, YCTAaHOBJIEHHOM OpPraHOM MECTHOTo camoympasieHus. OTOop, MOAroToBKa U
nepeaayda B ynopsiA0uYeHHOM COCTOSIHUU TOKyMeHTOB A®D P® Ha mocTossHHOE XpaHEHUE B
rOCy/IapCTBEHHbIC (MYHUIIMIIATBHBIC) apXHMBBI HErOCYJIAapPCTBEHHBIMU OpTaHU3aIMsIMH
OCYLIECTBIISIOTCS aHAJTOTUYHO TOCYAAPCTBEHHBIM OpraHaM U OpraHU3alMsIM.

20

IIpn peopranuszanuu TocyIapCTBEHHBIX
OpraHoB, OpraHoB MECTHOTO
CaMOYNpAaBIEHMsI, TOCYJapCTBEHHBIX U
MYHUIUIATbHBIX OpraHu3alui,
ApXUBHBIC JOKYMEHTBHI JIOJDKHBI OBITh
rnepeaaHsbl MIPaBONPEEMHUKY B
YHOPSITOYEHHOM COCTOSTHUH

qq, 4, 5, 6 cr. 23
125-®3

Bomnpockr cobmoaeHus: JaHHOTO 00s13aTeNbHOr0 TpeOOoBaHUs OTpakeHbl B 1. 224 [IpaBun
2023.

IIpu peopranuzanuu rocyiapcTBEHHBIX OpPIaHOB, OPraHOB MECTHOIO CaMOYIIPaBJIEHUS,
rOCYJapCTBEHHBIX U MYHHUIUITAJIBHBIX OPraHU3alliii TOPSIOK YIIOPSAOYCHUS U Tepeaadn
JOKYMEHTOB OIpeelisieTcs JOKAIbHBIM HOPMAaTHBHBIM akTOM. B xone ymopsiaoueHus
ApXMBHBIX JOKYMEHTOB TOTOBSTCS OIMCH €Nl TOCTOSIHHOTO XPaHEHMS, OMHMCH el IO
JUYHOMY COCTaBy W ONKCH Jen BpeMmeHHbIX (cBbime 10 JeT) CpoKoB XpaHEHHS.
VYnopsaoyeHne JAOKYMEHTOB OCYIIECTBIsIETCS B cooTBeTcTBHU ¢ pasgenoM VI IIpasun
2023. B CTPYKTYpHBIX MOIpa3[eCHUSIX MOXKET COCTABIATHCS ONHCH A€ BPEMEHHBIX
(menee 10 yeT) CpOKOB XpaHEHHUs Ha MepenaBacMble Jeiia, CPOKH XPAHEHUS KOTOPBIX Ha
MOMEHT PEOpraHu3aliy He UCTEKIH. [1o STHM OMUCSIM MPOUCXOAUT Tepeaada apXUBHBIX
JOKYMEHTOB IPaBONPEEMHUKAM PEOPTaHNU3yEMbIX OpTaHU3aIHH.

[Tepenaya apXWBHBIX TOKYMEHTOB O(QOPMIISETCS aKTOM IO 00pasily, peKOMEHJOBaHHOMY
B npwiokenun Ne 30 x [IpaBumam 2023. Opranu3anuy, BBICTYMAIONIHE WCTOYHUKAMH
KOMILIEKTOBAHHS TOCYJapCTBEHHBIX (MyHHLIMIAIBHBIX) apXUBOB, MEPEAAIOT KOMUIO aKTa
B COOTBETCTBYIOLIHI TOCYapCTBEHHBII (MyHHIUITAIBHBIN) apXHB.

Bo3morkHa nepenaya apXMBHBIX IOKYMEHTOB Ha BPEMEHHOE XpPaHEHHE BHOBH BO3HUKIITHM
OpTaHU3alUsIM-TIPABONPEEMHUKAM  HETOCYIapCTBEHHOW (QOpPMBI  COOCTBEHHOCTHM Ha
OCHOBaHMM JIOTOBOPOB MEXJy JAAaHHBIMH OpraHu3alus MM ¥ COOTBETCTBYIOLIMMH
rOCYJapCTBEHHBIMH (MYHHLIMIIAIBHBIMM) apxuBaMH. B 3ToM cilyuyae JOKyMEHTHI,
OTHECEHHBIE K TOCYIApCTBEHHON COOCTBEHHOCTH (TO €CTh 0Opa3oBaBIIMECs A0 MOMEHTA
peoprann3annm), MOTyT HAaXOJIWUThCS B HOBOM OpraHM3allMM JO0 HCTEYEHMsI CPOKOB HX
BPEMEHHOI'O XpPaHEHUS WM BPEMEHHOI0 XpaHeHUs TOKyMEHTOB A®D P®, ycTaHOBICHHBIX
cT. 22 125-®3. JIoKyMEHTbI, UMCIOIIe BPEMEHHBIE CPOKH XPaHEHWs, MO0 HCTEYCHUH
JAHHBIX CPOKOB OTOHMpAarOTCs HA YHUYTOKCHHE B PE3yJibTaTe SKCIEPTH3bl HEHHOCTH.
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JIOKyMEHTBI TOCTOSIHHOTO XPaHEHHUS NEPEJatoTCs B COOTBETCTBYIOIINE IOCYJapCTBEHHBIE
(MyHUIIMTIATTBHBIE) APXUBHI.

B cayuae mnpuBaTu3anMM TOCYAAPCTBEHHBIX WJIA MYHHUIMIIAIBHBIX OpraHHU3aLUi,
o0pa3oBaBIecsS B MpPOLECCe HMX AEATEIbHOCTH apXWBHBIE IOKYMEHTHI, B TOM 4YHCIE
JOKYMEHTHl 10 JIMYHOMY COCTaBYy, OCTAalOTCA COOTBETCTBEHHO B (eaeparbHON
CcOOCTBEHHOCTH, COOCTBEHHOCTH cyOBbekTa Poccuiickoin @enepanuy u MyHHUIUIATIHHOMN
COOCTBEHHOCTH.

21 [Ipu peoprannzanuy rocynapcTBEHHBIX U | 9. 7 cT. 23 125-03 Bormpocs! coOmoaeHns TaHHOTO 00sA3aTeIbHOTO TpeOOBaHMA OTpaKeHH! B 1. 224 [lpaBun
MyHULUNAIGHBIX ~ OPraHU3alMil  IyTeM 2023.
PasACICHUS WIH - BBIICJICHMS M3 MX VYupenutenu opranuzanuii, 00pa3oBaBIIMXCS B PE3yJIbTaTe peOpraHU3alny, 100 OpTaHbl,
cocraBa  OAHOM WM HCCKOJBKHX yIIOJHOMOYCHHBIE Ha TO YYPCIUTEIbHBIMA JOKYMEHTAMH, [0 COIVIACOBAHHIO C
OpraHHsaliu yCJIOBHA n MECTO COOTBETCTBYIOUIMMH YIOJTHOMOYEHHBIMHA OPTaHAMH HCIIOJIHUTEIBHON BIACTH CyOBEKTOB
JAJbHEUIIEr0  XPAaHCHUS  ApXUBHBIX Poccuiickoii ®enepariuu B chepe apXMBHOTO Jelia ONPEICNISIOT YCJIOBUS U MECTO
JOKYMEHTOB JIOJDKHBI OBITH OTpEIEIEHBI XpaHEHUS! apXUBHBIX JOKYMEHTOB PEOPraHM3yEeMBIX OpraHM3aldi, 4To (UKCHUPYETCs
yUYpEeqUTEIIMH  OTHX OpraHu3alMid 1o HOPMAaTUBHBIM aKTOM. MecToM JaJbHEHIIero XpaHEHWs AapXUBHBIX JTOKYMEHTOB
COTTIACOBAHMIO  C  YIONHOMOYCHHBIM PEOpraHU30BaHHBIX TOCYIAPCTBEHHBIX M MYHUIIHIIATBHBIX OPTaHU3aIid MOTYT OBITh:
OpraHom — HMCHOJIHUTCJIbHOM  BIACTH - OJIHA U3 BHOBb 00pa30BaHHBIX OPTraHU3aIHil; €CIIH OHA OTHOCUTCS K HETOCYAapCTBEHHOI
cyobekra Poccmiickoii ®Denepauun B COOCTBEHHOCTH, TO C HEH TIOCYHapCTBEHHBIH (MYHULMNANbHBIA) apXWB 3aKIH0YaeT
cdepe apxXUBHOTO Jienia JIOTOBOP O BPEMEHHOM XPaHEHHH apXHBHBIX JIOKYMEHTOB;

- COOTBETCTBYIOLINI TOCY1aPCTBEHHBIN (MyHHLIMTIATBHBII) apXUB.
22 [Ipu peopranuzanum HeErocynapcTBeHHBIX | 4. 9 cT. 23 125-03 Bompocsr cobumoieHns TaHHOTO 00s13aTeNbHOTO TPeOOBaHUs OTpaXKeHbI B 1. 224 [IpaBun

opraHu3auui YCIOBHS u MECTO
JaJdbHEHIIEr0  XpaHEHUs  apXHUBHBIX
JIOKYMEHTOB JIOJDKHBI OBITH OTIpeIeIeHBI
YUPEAUTEIIMHA 3THUX OPraHu3alui JUOOo
OopraHaMu, VIOJIHOMOYEHHBIMH Ha TO
YUIPETUTENbHBIMU JOKYMEHTAMHU

2023.

IIpu peopraHuzanuy HEroCyJapCTBEHHBIX OPraHU3ALMKM YCIOBUS MU MECTO JaJbHEHIIEro
XpaHEHUS! apXUBHBIX JTOKYMEHTOB OIPEIEISIOTCS YUPeIUTEIMHA STHX OpraHu3auuii J1mdo
OpraHaMH, YIOJHOMOYEHHBIMH Ha TO YYpEOUTEIbHBIMH JOKyMEHTaMu. Pemenue
(uKcrpyeTcss TPOTOKOJIIOM IJIMOO JIOKaJbHBIM HOPMAaTHBHBIM akTOM. B ciydae ecnm
peopraHuszyemas HErocyIapCTBEHHass OpraHM3alys COCTOMT Ha OCHOBE JOrOBOpa B
CIHMCKE HMCTOYHMKOB KOMIUIEKTOBAHHUSl T'OCYJapCTBEHHOIO (MYHULMIAIBHOTO) apXuBa,
JanpHelnas cyap0a TOKYMEHTOB JOJDKHA PELIaThCsl ¢ ydacTUEM HPEACTaBUTENS ITOrO
apxuBa. MecTOM JanbHEMIIEr0 XpaHEHUS apXHUBHBIX JOKYMEHTOB pPEOPraHU30BaHHBIX
TOCYJApCTBEHHBIX M MYHHMUMIAJIbHBIX OpraHU3alid MOTyT ObITh: OJHAa W3 BHOBBb
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00pa30BaHHBIX OpPraHM3alLUM; TOCYIAPCTBEHHBI (MYHUIMIANbHBIA) apXUB WM HHAs
OpraHM3alys Ha YCIOBHUAX JOTOBOpa. Bce MOKYMEHTHI, CPOKHM XpaHEHUSI KOTOPHIX €IIIe He
HCTEKIIU, TOJDKHBI OBITH MepeJaHbl Ha XpaHEHHWE B COOTBETCTBHU C NPUHSITHIM PEILICHUEM.
JloKyMeHTBI TOCyIapCTBEHHONW (OPMBI COOCTBEHHOCTH, NEPEIaHHbIe HErOCYAapCTBEHHON
OpraHM3allid Ha OCHOBAaHWHU JOTOBOpA, MEPENaroTCsi B YHOPSIJAOYEHHOM COCTOSHHU B
rocy/apCTBeHHbIE (MyHUIIMTIAIBHBIE) apXUBBHI.

23 [lpu  nukBumanum  rocyaapcTBeHHBIX | 4. 8 ct. 23 125-03 Bomnpocsr cobmoaenust JaHHOTo 00s13aTeNbHOr0 TpeboBaHus oTpaxkeHsl B 1. 225 [Ipasun
OpraHoB, OpraHoB MECTHOTO 2023.
CaMOYHpaBJICHNIS,  TOCY/apCTBCHHBIX 1 [lepenaya JOKyMEHTOB JIMKBUANPYEMON OPraHM3allMH BXOJUT B OOS3aHHOCTH KOMHCCHH,
MYHHUIMIIATbHBIX OpraHusannn 00pa3oBaHHOW I Tepeaaud el ¥ umymiecTBa. [IOpsIoK mMepejaddl OmpeaeiseTcs
JOoKyMeHTbl AD P®, 10KyMEHTHI II0 JIOKaJbHBIM HOPMATHUBHBIM akTOM. [IpW NHMKBUOAUU OpraHu3aluii — HCTOYHUKOB
JUYHOMY COCTaBY, a TaKXe apXHBHBIC KOMIUICKTOBAHHUST ~ TOCYJApCTBEHHBIX (MYHHWIMNIANBHBIX) apXWBOB — B COCTaB
JOKYMEHTHI, CPOKH BPEMEHHOTO JUKBUAANMOHHOM  KOMHCCHHM  BKJIIOYAeTCS  IMPEACTaBUTENb  TOCYAapCTBEHHOTO
XpaHEHUs KOTOPBIX HE WCTEKIH, B (MyHMLIMTIATIBHOTO) apXHBA.
YUOPAAOYCHHOM  COCTOMHUM  TOJDKHBI JIOKYMEHTBI TIepeNaloTCs B YIOPAA0UYEHHOM COCTOSHUH, TO €CTh 10 yTBepkaeHHbIM DITK
IIOCTYIIUTD Ha XpaHCHHE B APXMBHOI'O YUYPEKIEHUS ONUCAM JIed, JOKYMEHTOB, OJJIEKTPOHHBIX JIOKYMEHTOB.
roCynapCTBCHHBIM (MyHHIMTTATEHBIN) OuHaHCOBBIE CPENCTBA HA YHOPSAOYCHUE TOKYMEHTOB JOJDKHBI OBITH IPEAyCMOTPEHBI B
apxuB CMETe JTMKBUAALMOHHBIX KOMUCCHH.
JIoKyMeHTBI B rocyJapCTBEHHbIN (MyHUIIMTTIATEHBIN) apxuB [epENaroTCs
JMKBUJAIIMOHHOM KOMHUCCHEH (JIMKBUAATOPOM) WJIM KOHKYPCHBIM YIPABISIOIIAM Ha
OCHOBAaHHHM JOTOBOpa MEXAY JHKBHIALMOHHONM KOMHCCHEH (JMKBHIATOPOM) WIIH
KOHKYPCHBIM YTIPABJISIIOIIUM M TOCYAaPCTBEHHBIM (MYHHUIIMIIAIBHBIM) aPXUBOM.
JIuKBUIAIIMOHHAS KOMUCCHS (JIMKBUAATOP) WJIM KOHKYPCHBIH YIPaBISIONIMNA OpraHU3yeT
YIOPSAOYEHHE apXUBHBIX TOKYMEHTOB JIMKBUAMPYEMOH OpraHH3alUd 3a CUET CPEACTB
JUKBUIUPYEMOM OpraHU3altu.
B coorBerctBum ¢ m. 8 cr. 63 'K P® nukBumanus OpUIAYECKOrO JIMIA CUUTACTCS
3aBEPILECHHON, a IOPUANYECKOE JINIO — MPEKPATUBIINM CYIIECTBOBAHHE MOCIIE BHECEHUS
00 atom 3anucu B EI'PIOJL.
24 Ilpu nukBumanumum HerocymapcTBeHHbIX | 4. 10 cr. 23 125-®3 | Bonpochk! coOm0AeHIs JaHHOTO 00sI3aTeIbHOTO TpeOOBaHUs OTpakeHbl B 1. 225 [IpaBuin

OpraHH3aIni, o0Opa3oBaBmInecs B
mnmpouecce ux ACATCIbHOCTH OOKYMCHTLL

2023.

[opsimok pabotel ¢ gokymeHTaMu A® P®, npyrumu apXuBHBIMH JIOKYMCHTaMH, IMPH
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A® PO, [n0KyMeHTBl IO JUYHOMY
COCTaBY, a TAK)K€ apXMBHBIE IOKYMEHTHI,
CPOKH BPEMEHHOTO XPAaHEHHS KOTOPHIX HE
UCTEKJIM, JOJDKHBI OBITh IepeJaHbl Ha

XpaHEeHHE B rOCYJapCTBEHHBIN
(MyHUTTUTIATTEHBIN ) apxuB B
YIOPAIOYCHHOM COCTOSIHUH Ha

OCHOBAHHU NOTOBOpPA

JMKBHUIALMH HETOCYJapCTBEHHBIX OPTaHU3aLMi, B TOM YHCIIE B pe3ysbTaTe OaHKPOTCTBA,
AHAJIOTUYCH yKa3aHHOMY BbIlle W ompenensercs cr. 61 'K Pd, m. 2 cr. 126
®denepanpHoro 3akona ot 26.10.2002 Ne 127-®D3 «O HecocToATENbHOCTH (OaHKPOTCTBE)».
JIOKyMeHTBI B~ TOCYAapCTBEHHBbIH  (MyHHLIMNIAIBGHBIA)  apxXuB  IEpe’aroTcs
JUKBUIAMOHHON KoMuccueld (JIMKBUIATOPOM) WIIM KOHKYPCHBIM VIIPABIISIONIMM Ha
OCHOBaHUM JOTOBOpa MEXKAY JHKBHIALMOHHON KOMHCCHEW (JMKBHIATOPOM) HIIH
KOHKYPCHBIM YIIPABISIIOIIMM U TOCYAAPCTBEHHBIM (MyHHLMIAIbHBIM) apxuBoM. llpum
3TOM JIMKBUIAIIMOHHAs KOMHCCHS (JMKBHAATOP) WM KOHKYPCHBIH YIPaBIISIONIHIA
OpTaHu3yeT yNOopsSA0YCHUE apXUBHBIX JOKYMEHTOB JIMKBUANPYEMOH OpraHU3allii, B TOM
Yucie OpraHu3aluy, JUKBUIAMPYEMOW B pe3ysbTare OaHKpOTCTBA 3a CYET CPEACTB
JUKBUAMPYEMOW OpraHM3alii. B ciaydae eciam TUKBHIMPYETCS OPraHU3AIHMs — UCTOYHHK
KOMILIEKTOBAHHS FOCYJapCTBEHHOTO(MYHHUIIMTIAIFHOTO) apXUBa — apXUBY PEKOMEH]IYETCs
HaNpaBJISATh CBOETO MPEACTABUTENS ISl YIacTHsl B padOTe JTMKBUIAMOHHON KOMHCCHH.

3. Opranu3anus y4eTa 10KyMeHTOB ApXuBHOro (ponaa Poccuiickoii @enepauuu u Ipyrux apxuBHbIX JOKYMEHTOB

25

Hoxymentst A® PO He3aBUCHMO OT
MeCTa MX XpaHEHWs IOJDKHBI MOJJIekaTb

rOCy/IapCTBEHHOMY yaery B
COOTBETCTBUH c TTOPSIIKOM,
YCTaHOBJICHHBIM YIIOJTHOMOYEHHBIM

(hbenepanbHBIM OPraHOM HUCIIOJTHHUTEIBHOMN
BIacTH B cdepe apXuBHOTO Jelia |
JIEJIOMPOU3BOICTBA

q. 1 cr. 19 125-03

VY4er AOKyMEHTOB OCYILECTBISICTCS B paMKaxX €AMHOW CHUCTEMBbl YYETHBIX EOUHHUI[ U
y4eTHbIX (opM B cooTBeTcTBHH ¢ pasaenom |X Ipaswr 2023 (myukrer 114 — 130).

OOmue TpeOGOBaHMA K YUETY

Jna nokymentoB A® P® HOpMaTUBHBIMH akTaMM yCTAHOBJIEHBI €UHBIE NMPUHIUIBI U
MOPSIZIOK y4eTa, KOTOPBIE CIIEAYeT COONI0AaTh BCEM OpPraHU3alusIM, HE3aBUCHMO OT MeCTa

XpaHeHHsT JAOKyMEHTOB. (OCOOCHHOCTM yd4eTa JJIEKTPOHHBIX, ayJIdOBH3YyaabHBIX
JIOKYMEHTOB ycTaHOBJIeHbI I, 138, 141, 164, 168 u 169 I1pasun 2023.

Opranuzanus, SBISAIOMASACS  HCTOYHUKOM  KOMILICKTOBAHUS  TOCYJIAPCTBEHHOTO
(MyHHIIUTIATTBHOTO) apxuBa, OJDKHA [IPEICTABIATh B rOCYJapCTBEHHBIN

(MyHUIIMIIAPHBIA) apXWB YYeTHBIE CBeAeHHA 00 00BbeMe W COCTaBe XPaHIIUXCS B
opranu3anuu J0KyMeHToB AD P®D u npyrux apxXuBHBIX JOKYMEHTOB B COOTBETCTBHMHU C
MOPSIAKOM, YCTaHOBJICHHBIM YIIOJTHOMOYEHHBIM (heriepanbHbIM OPraHOM HCHOJIHUTENBEHON
BJIACTH B c(epe apXUBHOI'O JieNa U JeJI0NPOU3BOCTBA.

B uensx npoBeneHuss ydera 0 yTBEpkKAEHUsA ykazaHHoro Ilopsanka pexoMeHnyercs
HCTONB30BaTh «PermaMeHT rocyJapcTBEHHOrO yueTa JOKYMEHTOB ApXUBHOro (oHaa
Poccuiickoii ®Pepepariny, yTBepkaeHHBIA nprka3oM PocapxuBa ot 11.03.1997 Ne 11
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(3apeructpuposan B Muntocte Poccuu 08.07.1997, perucrparmonssiii Ne 1344).

OCHOBHBIMH €IVMHHUIIAMH YY€Ta apXWBHBIX JOKYMEHTOB SBIISIOTCS apXWUBHBIA (QOHI,
€IMHULIA XPaHEHUS.

Obs3arenbHble YueTHbIE POPMBI BEAyTCS B COOTBETCTBUU C yCTaHOBJIEHHBIMH B [IpaBumax
2023 pexoMeHIyeMbIMH OOpa3llaMH: KHHTH Yy4YeTa IIOCTYIJICHHUS W BBIOBITHS e,
nokymeHToB (mpunoxenue Ne 23 k [IpaBunam 2023);mucta ¢ponaa (mpunoxenue Ne 24
[IpaBunam  2023);omucu  Aed, JJOKYMEHTOB, ONHKCh OJIEKTPOHHBIX JTOKYMEHTOB
(mpmmoxxennst NeNe 9 — 12 x ITpasunam 2023). Benercs Taxke aeno GpoHa.

CXDJ] (mpu HanuuuMu) AODKHA OOECHeYMBaTh BKIIIOUEHHUE JAaHHBIX, aHAJIOTUYHBIX
[IOKA3aTeJISIM, TIPEAYCMOTPEHHBIM 00sI3aTeIbHBIMUA aPXUBHBIMU YYETHBIMU JJOKYMEHTAMH.

Crnucok ¢ongos

Kaxxnpiii apxuBHBINA (OHJ NOTDKEH OBITH BKIIOYEH B CHHCOK GoHAOB. CIMCOK BeAeTcs B
OpraHu3aliy, XpaHAlled JOKYMEHTHl Oonee dYeM oxHoro QoHma mo o0pasmy,
pexoMeHtoBaHHOMY B TiprutoskeHnH Ne 25 k [Ipasumam 2023.

Kaxxnpiii apxuBHbIA (OHI BKIIOUAETCS B CHMCOK (POHAOB TOJNBKO OJMH pa3 MpH MEPBOM
MOCTYIUIGHHH  apXWBHBIX JOKYMEHTOB YykazaHHoro ¢onga. Kaxgomy Qonmy
MIPUCBANBAETCS UHANBHALYaIbHBIA HOMEDP, KOTOPBINA COXPAHAETCS 38 HUM BO BCEX YUETHBIX
JnokyMmMeHTax. HoMmepa (oHmaM mpHcBaWBalOTCS B BajlOBOM MOPSIKE 32 HCKIIOYCHHEM
HOMEPOB  apXWBHBIX (OHIOB OpraHM3alMii — HCTOYHUKOB KOMIUIEKTOBAHUS
roCyJapCTBEHHBIX (MYHUIUINAIBHBIX) apXUBOB, KOTOPBIE BHOCSATCS B CIIMCOK ()OHAOB MOJ
HOMepaMH, KOTOpPBIE IPUCBOCHBI M B TOCYIaPCTBEHHBIX (MYHHUIIUITAIHHBIX) apXUBaX.

B ciydae nepenaun apxuBHOTO (hOHNIA B IPYTYIO OPTaHU3AIUIO, BKIIFOUCHHSI €T0 B COCTAB
00BeIMHEHHOTO apXUBHOTO (DOHNA WIIM BBIJEICHUS BCEX AOKYMEHTOB K YHHUTOXXECHUIO
OCBOOOMBIIHNICS HOMEP APYroMy apXUBHOMY (POHIY HE TIPHUCBAUBAECTCS.

OObennHeHHBIE apXWBHBIE (DOHIBI M apXHWBHBIC KOJUICKIIMH YYHTBIBAIOTCS Ha OOMIMX
ocHoBaHUsAX. OObeJMHEHHOMY apXUBHOMY (poHITy, 0Opa30BaHHOMY U3 apXMBHBIX (DOH/IOB,
paHee YUYTEHHbBIX CAMOCTOSTENIbHO, IIPUCBANBACTCA HOMEP OZHOTO M3 apXUBHBIX (DOHIOB,
BKJIIOYEHHBIX B €r0 COCTaB.

Homep  apxuBHOoro  ¢QoHaa  opraHu3anud —  HCTOYHMKA  KOMILICKTOBAHHS
TOCYIapCTBEHHOTO (MYHHIIMITATHHOTO) apXMBa BHOCUTCS B CIIHCOK (DOHJIOB IO HOMEPOM,
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KOTOPBIY IPUCBOEH €My B TOCY/IapCTBEHHOM (MYHHIIUTIATEHOM) apXHUBE.

Ha3zBanue apxuBHOro (oHIa BHOCHUTCS B CHHCOK (DOHIIOB Ha OCHOBAaHMH HCTOPHYECKON
CTpaBKU K (OHAY WIM TUTYJIBHOTO JIUCTA OMUCH AeJ, JOKYMEHTOB, OIHCH 3JIEKTPOHHBIX
JIOKyMEHTOB.

Haspanme apxmBHOro (QoOHAa COCTOMT M3 TOMHOTO W (B CKOOKax) COKpaIIeHHOTO
HaMMeHOBaHUS  (QoHAoOOpasoBarens, C  yKa3aHHeM  €ro  MOJYMHEHHOCTH,
MECTOHAXOXIEHHUA, JaT  CcOo34aHusl M  JuKkBHauud. Ecim  HauMeHoBaHUeE
(hormgo0OpazoBarenss W3MEHSIOCh, TO B CIHCKE (DOHIOB YKa3bIBACTCS €r0 TOCICIHEE
Ha3BaHUE B paMKax IEpPHOJA, 3a KOTOPBIA NPHUHATHl IOKyMEHTHL. Bce mnpenpiayniue
HW3MEHEHUS! B HAMMEHOBAHUHU OTMEYAIOTCs B JHCTe oHa.

Haspanne oOweanHEHHOTO apXWBHOTO (OHIA COCTOMT W3 OO0OOIIEHHOTO HAa3BaHHSA
BKJIFOUCHHBIX B HET'O apXHWBHBIX (1)OHI[OB. B mact (1)OHZIa BKJIFOYAKOTCs BCEC HAMMCHOBAHUA
OpTaHHu3alry, JOKYMEHTBHl KOTOPOU BKIIOUEHBI B 00BeTUHEHHBIH (QOHI.

B Ha3BaHMM apXMBHOW KOJUIEKLIMH YKa3bIBaeTCs MPU3HAK (MIPU3HAKK) €€ GOPMUPOBAHHUS.

K crucky (oHIOB €XeroJHO JODKHA COCTaBIATHCS WTOTOBAsl 3alUCh O KOJIHYECTBE
APXUBHBIX (bOHI[OB, IMOCTYIMUBIINX KU BI)I6I)IBIHI/IX B TCUCHHUC TO0Ja, U O6III€M KOJINYECTBEC
apXUBHBIX (DOHIOB, HAXOJAIIUXCS HA XPAaHCHWU B apXUBE IO COCTOSHUIO Ha 1 sHBaps,
CIIETYIOIIEro 32 OTYETHBIM rogoM. CHUCOK (OHIOB MOAMINBAETCS B TBEPAYIO OOJIOXKKY,
JIUCTHI HYMEPYIOTCSI, COCTABIISIETCS JICT-3aBEPUTEb.

BHecenue cBeeHMii B y4eTHbIe JOKYMEHTBI

OcHoBaHnEM AJIs1 BHECCHHS B YYCTHBIC NOKYMCHTBI CBGZ[CHPIFI O MNOCTYIUICHHUU €I,
JOKYMCHTOB CIIyXKarT:

- OmHCh Jigd, JIOKYMEHTOB, OIUCh 3JCKTPOHHBIX JIOKYMEHTOB CTPYKTYpPHOTO
noapasaencHus (npunoxxeHus NeNe 7, 8 k TIpasunam 2023) u rooBo# pasjaen CBOTHON
OIKCH JI€J1, JOKYMEHTOB, OIKCH 3JICKTPOHHBIX TJOKYMEHTOB;

- HOMEHKJIATypa JeJd TMpPH OTCYTCTBUU OIHUCEH JeJl, JOKYMEHTOB CTPYKTYPHBIX
noApa3AeNeHu;

- aKT O TEXHHUYECKHX OIMMOKaX B YYETHBIX IOKyMeHTax (mpriokenne Ne 16 x IlpaBunam
2023).

OcHoBaHHEM JJII  BHCCCHHMSA B YUYCTHBIC JOKYMCHTEI CBGI[GHI/Iﬁ O BEIOBITHU pI(SA)
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JOKYMEHTOB CIIy’KaT:

- KT 0 TEXHHYECKHX OIIMOKaxX B YUETHBIX JTOKyMeHTax (mpuioxenue Ne 16 k [Ipasunam

2023);

- akT 00 OOHapy>XEHUH JOKYMEHTOB, HE OTHOCSIIUXCS K JaHHOMY apXHBHOMY (OHIY,
HeyuTeHHbIX (mpuitoxkenue Ne 17 k Tpasunam 2023);

- aKT 0 HeoOHApYXKEHWH aAPXUBHBIX NOKYMEHTOB, ITyTH PO3BICKA KOTOPBIX HCUYEpIaHBI
(mpunoxenune Ne 18 k I[1pasuiam 2023);

- aKT O HEWCIPAaBHMbIX TOBPEKICHUIX aPXUBHBIX IOKyMEHTOB (mpuioxkenune Ne 7 k
[Mpasunam 2023);

- aKT IpueMa-lepeiayd apXUBHBIX JOKYMEHTOB B OPraHM3alHUIO, OCYIIECTBIISIOIIYIO
JeSATEIBbHOCTD 10 XPAHCHUIO TOKyMeHTOB (puiiokerne Ne 27 k Ipasumam 2023);

- aKT O BBIICJICHUH K YHHYTOKEHHIO JOKYMEHTOB, HE IOJJICKAIMUX XPAHEHUIO
(mpunoxxenune Ne 3 k [Ipapunam 2023).

Ha ocHoBanmm >THX HOKYMCHTOB BHOCATCH HCOGXOI[I/IMLIQ W3MEHEHUSI B 00sA3aTCIbHEIC
APXWBHBIC YUCTHBIC JOKYMCHTBI:

- B KHUTY yd4eTa MOCTYIUICHHUS M BBIOBITHSA JIeNl, JOKYMEHTOB W B JHUCT (oHIa — mpH
Ka)XIOM U3MEHEHUH B COCTaBe U 00bEMe apXHBHBIX TOKYMEHTOB;

- B cncok (OHJOB — MPHU MOCTYIUIGHUH HOBOTO apXWUBHOTO ()OHIA WITH BBIOBITHH BCEX
JIeJT, TOKYMEHTOB HaXOJMBIIETOCS Ha XpaHeHUuu apxuBHOro ¢ounpa. B rpade «OTmeTKa 0
BBIOBITHH (POHJA» CIMCKa (POHAOB YKa3bIBAaeTCS MECTO (aJpec) BBHIOBITUS apPXUBHOTO
(doH/a, a TaKkXKe JAaTa U HOMEp JIOKYMEHTa, Ha OCHOBaHHUH KOTOPOTO OH BBIOBLI,

- B peectp onuceit (npuiokerne Ne 26 k Ipasunam 2023) — npu MOCTYIUICHUH HOBOM
OIIMCH WJIM BBHIOBITUH BCEX €IMHMII XpaHEHHUS] HAXOIMBILEHCs Ha XpaHeHnH onucH. Homep
BBIOBIBILICH OMHCH JPYTUM OIHCSM JIeN, JOKYMEHTOB, OITUCSM JICKTPOHHBIX JOKYMEHTOB
HE PUCBANBAETCS U OCTAETCSI CBOOOIHBIM;

- B omyucu [a¢JI, AOKYMCHTOB, OIIMCHU JJICKTPOHHBLIX JOKYMCHTOB — IIpU KaXIOM
NOCTYIJICHUH U (I/IJ'II/I) BBIOBITUN ACJ, TOKYMCHTOB, 3JICKTPOHHBIX ApXUBHbIX JOKYMCHTOB,
YYTCHHBIX B ,Z[aHHOﬁ OIIHNCH.

COOTBETCTBYIOHII/IC N3MCHCHUA BHOCATCA BO BCIOMOIaTCJIbHBLIC apPXUBHBLIC YUYCTHBLIC
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JOKYMEHTHI.
Oco0eHHOCTH y4eTa 31eKTPOHHBIX I0KYMEHTOB

CXD]] Taxxke BBINOAHACT (DYHKIUIO MO yYETY AJICKTPOHHBIX apXUBHBIX JIOKYMEHTOB H
MIPEJICTaBJICHUIO YYeTHOH WH(pOpMAIK B YCTaHOBIEHHOH (popme, cormacHo mmr. 137, 139
Ipaeun 2023 ycranaBnuBaeT Takxke, 4ro CXDJl MOKHA BBIMOJHATH (PYHKIHAIO 10
CUCTEMAaTHU3allUU JIAHHBIX 00 AJIGKTPOHHBIX ApPXUBHBIX JOKYMEHTaX B COOTBETCTBUHU CO
cxeMmoi cucreMaruszanuu. CxeMa CHCTEMAaTU3alMK 3JEKTPOHHBIX NOKyMeHTOB B CXDJI
BKJIIOYACT CIEAYIOMNE YPOBHHU (YPOBHU OmMHCaHMs): (OHI, OMHCh, pas3men (Imoapasmen)
omucu (SJIEKTPOHHOE [0 B COOTBETCTBHMHM C HOMEHKIIATYPO# Jell), SJIeKTPOHHBIM
JIOKYMCHT.

Hus  mnpencraBienns wHQOpPMAaNIWKM Ha KaKIOM YpoBHe ucnonb3dyercs AYO,
HauMEHOBAHUS TOJIEH KOTOPOH IS KayKIOrO YPOBHS OMUCAHUS JOJKHBI COOTBETCTBOBATH
OCHOBHBIM (00s13aTeNbHBIM) YUETHBIM JOKYMEHTaM apXHBa.

CormacHo TOT mns CXDJ] rocynapcTBEHHBIX OpraHoB (YHKLHMS BBIBOJA Ha IedYaTh
00s13aTENBHBIX YUETHBIX JOKYMEHTOB apxmwBa sBIsieTcs ooOs3arenpHOr. [Jmsa CXD/I
OpraHu3alydii ¥ OpPraHOB MECTHOTO CaMOYIPAaBJICHUS PEKOMEHIYETCS MpPEAyCMOTpETh
(YHKUMIO BBIBOAAa Ha IMe4aThb YYETHBIX JOKYMEHTOB MO (opmaMm, SBISIOIIUMCS
pexoMmeHryeMbIMH obpasnamu K [IpaBuimam 2023.

C momometo CXDJI ocymiecTBisieTcss (pOpMUPOBAHHE TPOSKTOB TOIOBBIX Pa3JIEIOB
OMHUCEH JNEKTPOHHBIX MJOKYMEHTOB U MHBIX OO0S3aTENbHBIX aPXHMBHBIX YYETHBIX
JIOKYMEHTOB apxuBa, cornacHo mm. 23, 25, 118, 137 [Ipasun 2023, 0. 4.6 TDT. [Hopsaok
paboThl C OMHCSAMH DJIEKTPOHHBIX JIOKYMEHTOB HE OTIMYACTCS OT MOpsaKa paboTHI ¢
OIIMCSIMH JIeJT Ha OyMa)KHOM HOCHUTEJIE U COOTBETCTBYET TPEOOBAaHUIM, YCTAHOBJICHHBIM B
nn. 25, 27 Ilpasun 2023. B cBs3u ¢ atum CXD/ mpu peanuzauuu yka3aHHO (YyHKIUU
J0JDKHA TPEIOCTABIATH BO3MOYKHOCTD TI0 CO3aHHUIO HA OCHOBAaHWH OMHCEH 3JIEKTPOHHBIX
JOKYMEHTOB CTPYKTYpPHBIX TIOApa3leiCHUH MPOEKTOB TOJOBBIX pa3/leioB ONHCeH
3NIEKTPOHHBIX JOKYMEHTOB OPTaHM3allMM B TOM YHUCIIE C UCIIOJIb30BAHUEM 3JICKTPOHHBIX
11a0JIOHOB.

K o00si3aTenbHBIM y4eTHBIM apXWUBHBIM JIOKyMeHTaM, cornmacHo m. 120 [paemn 2023,
OTHOCSITCSI:

- KHUI'a y4€Ta MNOCTYIJICHUA U BBIOBITHUS A1, JOKYMCHTOB;,
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- macT $oH/a;
- OIMUCh JACJI, JOKYMCHTOB, OIMUCH 3JICKTPOHHLIX JOKYMCHTOB.

Kuura yuera mocTymjaeHHss W BBIOBITHS  OJEKTPOHHBIX ~ JOKYMEHTOB — MOMKET
(hopmupoBathcs B BHJe OTAeNbHON AY® (3KpaHHON (OPMBI) C BO3MOKHOCTHIO BBHIBOJIA
Ha meyaTh. B ykazanHo# (popme yueTa AomKHA QUKCHPOBAThCS MHPOpPMAIHS, YKa3aHHAS
B 1. 150 IMpaBun 2023.

Ha nuct donna pazpabateiBaetcs otaensHas AY®, kotopast oTpaxaeT perucTpaluoHHO-
y4eTHble cBefeHHss O (GOHAE M OTpakaeT CBs3b (POHOA C OMMCAMH SIIEKTPOHHBIX
JIOKYMEHTOB, KOTOPbIE B HETO BKJIIOUEHBI IIOCPEICTBOM CO3/1aHUs cBs3eil ¢ AY® omuceit
3NEKTPOHHBIX JOKYMEHTOB.

Oco0eHHOCTH yueTa ayAUOBHU3YAJIbHbBIX JOKYMEHTOB

Cornacuo 1. 168 IlpaBun 2023 nmis ayauoBH3yalbHBIX TOKYMEHTOB O0S3aTEIbHBIMH
YUETHBIMH JTOKYMEHTaMH, TOMUMO yKa3aHHBIX B 1. 118 [paBun 2023, sBustorcs:

- oncu (hoTOATHOOMOB U (POTOIOKYMEHTOB;
- ortcH ()OHOTOKYMEHTOB MAarHUTHOH 3aITUCH;
- OTHCH BUJICOJOKYMEHTOB.

AyanoBHU3yallbHBIE 3JEKTPOHHBIE JTOKYMEHTBHl YUYUTBHIBAIOTCS IO OTIEIBHBIM OMKCIM
JNIEKTPOHHBIX ~ JOKYMEHTOB C TPWIOKEHHEM peecTpoB  (DaijioB  3JIEKTPOHHBIX
ayIMOBU3YaJbHBIX JOKYMEHTOB.

Crnenuuka onucaHus ayAWOBH3YaJIbHBIX JTOKYMEHTOB ycTaHoBieHa B 1. 169 [lpaBun
2023.

B ommcu  (HOTOAOKYMEHTOB  3arojOBOK  BKJIIOYAaeT HAMMEHOBaHHE W JIaTy
3a()MKCUPOBAHHOTO COOBITUS, YKa3aHHWE HAa €ro yYacTHHKOB (HAIpuMmep, «3acelaHue
Kouternu (mupekiuu) (HaunMeHoBaHuWe opraHumsanuu) oT 17 asrycra 2021 ropmay).
3aroJoBOK JOMONHSETCS aHHOTAIMEHd Ha OCHOBE CONMPOBOJUTEIHHON JOKYMEHTAIIWH,
aBTOPCKUX IMOJIKCEH, HaamMcel Binagenbia ¢pororpadun. [locie aToro ykassiBaeTcs:

- HAUMCHOBAHUC OpraHU3allui, CTPYKTYPHOI'O NOAPA3ACIICHUA

- (davumua(n) w waAMansl aBropa(oB) (dotorpada). Ecim aBTOpa YCTaHOBHTH HE
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yAaJl10Ch, MALICTCA «HE YCTAHOBJICH», KHEU3BECTECH,

- JlaTa ChbeMKHM — yKasbIBaeTcsl apabCKkumu 1udpamu Toynas aara (Hanpumep, 01 siHBapst
2010 r. wmm 01.01.2010) wm npuOIU3UTENIFHOE BpeMsl CheMKH (Harmpumep, anpeib 1985
r. wim 1985 r.). Ecnu gara HensBecTHA, OHAa YCTaHABIWBAETCS 110 KOCBEHHBIM NPU3HAKAM
M 3aKJIF0YaeTCs B KBaapaTHble CKoOKH (Hampumep, [1921 r.], [10-e rr. XX B.], [reTo 2008

r.]);

- MECTO ChEMKH — YKa3bIBAIOTCS: Ha3BaHUE CTPaHbI, ropoja, 00IacTu, paiioHa (Ha3BaHUE
cema, TIOCENKa, IEepeBHH, KaK MPaBHJIO, BXOIWUT B aHHOTanmio0). [Ipm wu3MeHeHWH
AIMUHUCTPATUBHO-TEPPUTOPUATHFHOTO JIETICHUSI WJIM Ha3BaHUS HACEJICHHOTO IIYHKTA,
YJIMIBI K MOMEHTY omnucaHusi (POTOAOKYMEHTa B aHHOTALMM YKa3bIBAaeTCs HA3BaHUE,
CYIIIECTBOBABIIIEE BO BPEeMsI ChEMKH, TIPH STOM B CKOOKaxX MOXKHO YKa3aTh H COBPEMEHHOE
ero HaspaHuwe (Hampumep, yiI. KpomoTkwHckas, HbIHE yi. lIpeuncrenka), ecid MeCTO
ChEMKH HEHW3BECTHO, B COOTBETCTBYIONICH Tpade YKa3bIBaeTCS «HEU3BECTHO», «HE
YCTaHOBIICHOY;

- BUJI HOCUTCIIA,

- OPUTHHAIBHOCTh — OTpENeNsieTcs MpU OIEHKE CBOEOOpasusi IIBETOBOTO DEIICHUS,
pakypca, CI0KeTa;

- popMaTt (COOTHOIIIEHUE CTOPOH (poTorpadun);
- IIBETHOCTb — YEPHO-OCIIbIH, IBETHOM;

B npumMedanun K 3aroioBKy maHopaMHOH QoTorpaguu MoKeT OBITh yKa3aHO KOJHMYECTBO
KaJpOB IAHOPAMHOW ChEMKH.

doroans00Mbl HOPMUPYIOTCS B MOPsAKE, YcTaHOBICHHOM 11. 52 IMpaBun 2023 ¢ yderom
cneruduku hopMupoBanus HoToaILOOMA, UCIOIB3YEMOT'0 CPEJICTBA XpaHeHus. B ymcre-
3aBEPUTENIC/UTOTOBON 3amuckd K  (oToamb00My yKasbiBaeTcs 00IIee KOJHYECTBO
tdotorpaduit (PpoTrooTrEeUaTKOB), BXOMANINX B €r0 COCTaB. B Tmpegemax Kaxmaoro
¢doroannboMa MOpsIOK pacrmonoxeHus ¢ororpaduii (POTOOTIIEUATKOB) 3aKPEIUIIETCS
BHYTpPEHHEH HyMmepalMedl cieBa HampaBo, CBepxy BHH3. [lOpAIKOBBIA HOMEp
npocraBisgercs 1mox  (Qororpadumeri. Bcecem  doTorpadmaM maHOpaMHOH  ChEMKH
[PUCBAMBACTCA OJMH HOMEP M KaXJO0H OTACNbHOM HX HHX JaeTcs OYKBEHHOE
0003HaYeHHE.
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B ommcu ¢doroansbomoB 3aronoBok (HazBaHWe) (oTOATEOOMa YKa3bIBAaeTCS IO
TUTYJILHOMY JIUCTY. B aHHOTallMM TPUBOIUTCS KpPaTKOE H3JIOKEHHE CBEJCHUH O
COOBITHAX, MpeaMeTax, JHuIax, H300paKeHHbX Ha ¢oTrorpadusx ¢oroarpOoMa.
AHHOTaIUS COCTABIIAETCS TOJIBKO B CIydae HAIMYHUS COMPOBOIUTENHLHON JOKYMEHTAIINH,
ABTOPCKUX TOIIHUCEH, Haamucel Buanenbia Gororpaduii U TOTIOTHUTEIBHBIX CBEACHHM,
COJIEpIKAIIUXCS Ha TUTYJIBHOM JIUCTE poToamnOoma.

3areM yKa3bIBalOTCS:

- HANMEHOBAHHE OPTraHU3alNH, CTPYKTYPHOTO MTOPa3IeICHHS;
- (hamunusi(n) v MHAIMAIB! aBTopa(oB) (dpoTorpada (oB));

- Kpaitaue natel Gotorpaduii (poTooTneyaTkoB) B anpOOMeE;

- MECTO ChEMKH;

- kojuuecTBO (otorpaduii (PoTOOTIEYaTKOB) — BHOCHTCS Ha OCHOBAaHHWH HMTOI'OBOM
3aIlMCH/TIICTa-3aBePUTENA K (OTOATBO0MY;

- BHCIIHHE OCOOEHHOCTH — XapakTepusyercs (U3HMUECKOe COCTOSHHE aibboma,
OTCYTCTBHE OMOXHMHUYECKHX IOBPEKIECHUMN, IEIOCTHOCTE €ro OOJOXKH, OTCYTCTBHE
HA/IPHIBOB CTPaHUI], MaTepHalbl, HCIOIb3yeMble MpPHU H3TOTOBJICHUU albboMa, ero
00JI0KKH.

B ommcu  (QOHOZOKYMEHTOB  3arojOBOK  BKJIIOYAaeT HAaWMEHOBaHHWE W Jary
3a()UKCUPOBAHHOTO COOBITHSA, YKa3aHHE Ha €ro YYAaCTHHKOB (Hampumep, «3acelaHue
KoJyleruu (Iupekuuu) (HauMeHoBaHWe opranmzanuu) oT 17 asrycra 2021 roga»). Ilpu
OTCYTCTBHM TaKOI'O HAa3BaHUsS 3arojoBOK (OHOZOKYMEHTY JHaeTcsi B IIpOLEcce ero
ONMCaHMA. 3arojOBOK  BKIIOYAeT OQHIHMAIbHOE  Ha3BaHHE  OTPAKEHHOIO B
(hoHOIOKYMEHTE COOBITHS 00IIECTBEHHOM, OTUTHYECKON I KyJIbTYPHOH KU3HH. 3aTeM
YKa3bIBACTCA:

- HANMEHOBAaHNE OPTaHU3AIlNH, CTPYKTYPHOTO TOIpa3iesieHus;

- ykaspiBaeTcs QaMmwins() ¥ WHHUIUAIB KOHKPETHBIX aBTOPa(OB), HCIONHUTEIS(EH)
¢onomokymenta. B caywae, ecim 3adUKCHpOBaHO COBELIaHWE - HAMMEHOBaHUE
KOJIJIETHAJIBHOTO OpraHa W MPHCYTCTBYIOLIMX BBICTYNAIOUIMX JHL. Ecin ycTaHOBHTH
MIPUCYTCTBYIOLINX HE YAAJIOCh, UIIETCS «HE YCTAHOBJICHY», KHEHM3BECTCHY;
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- BpeMs 3ByYaHUs,

- MECTO U J1aTa 3amucH (Iepe3arycH, BBITYCKa);

- MecTo coObITHS (CTpaHa, TOPOJI, CeNo, paiioH, 00JIaCTh U T.1.);

- JaTa co3qanus POHOJOKYMEHTA,

- laTa COOBITHS B Cllydyae ee HECOBIAJICHHS C IaTOM co31aHus GOHOTOKYMEHTA;

- Ha3BaHMe, >KaHp (QOHOJOKyMeHTa. [Ipu OTCYTCTBMM Ha3BaHHS BCIEA 3a >KaHPOM
YKa3bIBAa€TCS OCHOBHOE COJEPXKAHUE TeJle- WM paJuolepeiadut, BEICTYIJICHUs, Oeceabl U
T. I.;

- TUT HOCUTENS (POHOJTOKYMEHTA;
- CKOPOCTh 3ByYaHUs;
- KOJIMYECTBO EIMHUII XPAaHESHUS (OPUTUHATIOB U KOTIHIA).

B onmcu BHICOJOKYMEHTOB  3arojiOBOK  BKIIIOYaeT HAMMEHOBaHWE M Jary
3a()KCUPOBAHHOTO COOBITUS, YKa3aHHWE Ha €ro YYaCTHHKOB (HAmpuMeEp, «3acelaHue
KoJuternu (Aupexiun) (HanMeHoBaHue opranu3anun) ot 17 aBrycra 2021 romay). Cnemom
YKa3bIBACTCA:

- HANMEHOBaHUE OPTaHU3aIMH, CTPYKTYPHOTO MOPa3eTICHHUS;
- (hamunus(1) ¥ UHUIUATTBL aBTOPA(OB) (JTUIL, TPOU3BOAMBIINX CHEMKY );
- IIBETHOCTDH — YEePHO-OEIIBIH, IIBETHOM;

- SI3BIK;

- TOJ IPOM3BOJCTBA;

- XpPOHOMETPaXK BUICO3AITHCH;

- TWT HOCUTENS U opMar 3aIncu;

- KOJIMYECTBO ENHUIL XpaHEeHHs (OPUTHHAIOB U KOIHUH).

Onucu  3NEeKTPOHHBIX — ayJUOBH3YalbHBIX JOKYMEHTOB COCTAaBJISIFOTCSI  COTJIACHO
PEKOMEHIOBAaHHOMY 00pa3Ily OMHCH AJIEKTPOHHBIX JOKYMEHTOB. OmHCH 3IIEKTPOHHBIX
ayIMOBU3YAIBHBIX JOKYMEHTOB COCTABJISIIOTCA OTACIBHO OT OMUCEH MHBIX DJIEKTPOHHBIX
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JOKyMEHTOB. K ONMCH BNEKTPOHHBIX ayAUOBU3YaJbHBIX JOKYMEHTOB COCTaBIISIETCS
peectp (aityioB 3JCKTPOHHBIX ayTHOBU3YaIbHBIX JOKYMEHTOB.

B ommcu 3neKTPOHHBIX  ayAMOBU3YaJlbHBIX JTOKYMEHTOB 3arojIOBOK  BKJIIOYAEeT
HaMEHOBaHUE M JaTy 3a(UKCHUPOBAHHOIO COOBITHS, yKa3aHHE Ha €ro Yy4acTHHUKOB
(mampumep, «3aceaHWe KOJJIETHH (OUpeKnny) (HAaUMEHOBAaHWME OpraHU3aIfH) OT
17 aBrycra 2021 ronma).

CBCI[CHI/U[ 00 SJICKTPOHHOM ayJJMOBU3YyaJIbHOM JOKYMCHTC BKIIFOYAIOT:
- HOMEp €AMHHUIBI XpaHCHUA, THACKC UJIN HpOH?:BO,Z[CTBeHHLIﬁ HOMED;
- 3aroJIOBOK JOKYMCHTA,

- HAUMCHOBAHUC OpraHU3allun, CTPYKTYPHOI'O NOAPA3ACIICHUA;

- (amunmro(n)  wHUIMAIH aBTOpa(oB) (dororpada, NrIa, MPOU3BOIAMBIIETO 3aIHCH,
CHEMKY) ¥ UCTIOTTHUTENS(ei1), TN, MPUCYTCTBOBABIINX HA MEPOTIPUSITHH;

- MECTO H JaTy 3aIliCH;

- THIT HOCUTEJIST; BpeMsl 3BydaHus (11 ayJHO- M BUJICOTOKYMEHTOB);

- 00beM B OaiiTax.

O0s13aTeNbHBIMU OMHCATEIHLHBIMH DJIEMEHTAMH PEecTpa sSIBISIFOTCS:

- HOMEp BJIEKTPOHHOT'O ayJMOBU3yaJbHOTO HOMEPA, C KOTOPHIM CBsI3aH (hailyl JOKyMEHTa;
- HoOMep (haiina 1o peecTpy;

- HOMEp OIIUCH;

- HauMeHoBaHue (aiina;

- 1aTa ¥ BpeMs IOCIIeJHEro N3MEeHEHH s (paiiyia py MOCTYIUICHHN B apXHB;
- o0beM B OaiiTax;

- BpeMs 3By4aHWUsl (3alKCH) ISl ayAHO- U BUJCOTOKYMEHTOB;

- pa3Mep n300pakeHus (B MHUKCEINAX) A BUACO U (POTOIOKYMEHTOB;

- ¢popmMmar.
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4. Opra"nu3anus UCNoJIb30BaAHUS JOKYMEeHTOB ApXuBHOro gonna Poccuiickoii @enepanuu u Apyrux apXuBHbIX I0KYMEHTOB

26

Joctyn monp30BaTeNt0 K - apXMBHBIM
JOKYMEHTaM, B TOM 4YHUCJIE 3JIEKTPOHHBIM,
JNOJDKeH  ObITh  obecriedeH  myTeM
IPEIOCTABIICHUS:

- CIPaBOYHO-TIOMCKOBBIX CPEICTB U
uHpopMaIK 00 STHX CPEACTBAX;

- TIOJTMHHUKOB WJIN KON JOKYMCHTOB;

- UCHOJB30BaHHUS  MHPOPMAIMOHHO-
TEIICKOMMYHHUKAIIMOHHBIX CETEH 0O0IIero

I10JIb30BAHUA

q. 1.1 cT. 24 125-03

Bormpocs! coOronennst JaHHOTO 00s3aTeTEHOTO TPEOOBAaHMS OTpaXkeHsI B mir. 173 — 176,
192 TIpasun 2023.

ApXUB OpraHu3yeT AOCTYI MOJb30BaTelel K apXUBHBIM JeiaM, JOKYMEHTaM C y4eTOM
TpeOOBaHMIA, YCTAHOBJICHHBIX 3aKOHOAATENhCTBOM Poccuiickoit denepariiv, B TOM YHCIE
«llopsimkoM  WCIONB30BAaHUS  APXUBHBIX  JOKYMEHTOB B  TOCYJApPCTBEHHBIX W
MyHULMINANBHBIX apxuBax Poccuiickoi @exepanun», YTBEPKICHHBIM IIPUKA30M
PocapxuBa ot 01.09.2017 Ne 143 (3apeructpupoBan Muntoctom Poccum 01.11.2017;
peructpannonusiii  Ne  48765). Jloctym oOecreunBaeTcss IIyTeM IIPEIOCTaBIEHHUS
CTIPaBOYHO-TIOMCKOBBIX CpPEACTB U HHGpOpManuu 00 OSTHX CpeACcTBaxX, IMOAJMHHUKOB
ApPXUBHBIX JIOKYMEHTOB WM Komui (oHaa monbs3oBaHusd. CrIpaBOYHO-TIOUCKOBEIC
CPeICTBAa W KOIMU JOKYMEHTOB MOTYT OBITh NPEIOCTaBICHBI B (OpMe IIEKTPOHHBIX
JOKYMEHTOB, a TaKXe IyTeM HCIOJIb30BaHUS WHPOPMAMOHHO-TEICKOMMYHHUKAIIHOHHBIX
cereil OOWIEro MONB30BaHMS, B TOM 4YHcie ceTh VHTepHeT, ¢ BO3MOXKHOCTBIO HX
KOITUPOBAHUS.

B Oopranuvsanuvn  JOJIXKHBI OBITH pa3pa60TaHLI JIOKAJIbHbBIC HOPMATHUBHBIC AKTEHI,
OTIPEICIISIFOIINE TIOPSIOK HCIIOJIB30BAaHUS M JOCTYyIa K apXUBHBIM JOKyYMEHTaM. Takwue
aKThl pa3palbaThIBAIOTCA C YYE€TOM CHEeNU(UKH JEATEIBHOCTH OpraHW3alliH, B
COOTBETCTBHH C TPEOOBAHUSIMH 3aKOHOJATENbcTBa Poccuiickoit denepannm, B TOM YUCITE
B COOTBETCTBHHU C NOPAAKOM, YCTAHOBJICHHBIM YIIOJTHOMOYCHHBIM (be)lepaﬂbHBIM OpraHomMm
WCTIOJTHUTEIILHOU BJIACTH B Chepe apXUBHOTO JeJia U JCIIOMPOU3BOJICTRA.

Pabota monb3oBaTenst C ApXUBHBIMH JIOKYMEHTAaMH M CHPaBOYHO-TIOMCKOBBIMHU
CpelCcTBAMH K HHUM OCYIICCTBISCTCS B NPUCYTCTBHM pabOTHUKA apxuBa (M,
OTBETCTBEHHOT'O 32 apXUB).

B memsax cosmanms ycnoBuil mis pa®oTHI IMOJIb30BaTeNeld W PaOOTHHUKOB OpraHU3aIHH
MOXXET BBIJIENATHCS TOMEIIeHHe (YUTANbHBIA 3all, MPOCMOTPOBAas KOMHATA) JIA
O03HAKOMJICHUSI C ApXUBHBIMU JOKyMEHTaMH M CIIPAaBOYHO-TIOMCKOBBEIMHU CpPEICTBAMH,
000pyIOBaHHOE COOTBETCTBYIOIIUMHU TEXHUIECKUMU CPEICTBAMH.
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JomkeHn OBITh OrpaHWYeH JOCTYH K
apXMBHBIM JOKYMEHTaM, COJEpP KalIuM
CBEZICHUA, COCTABJIAIOIINE

4. 2 cT. 25 125-93

Bompocsr cobmofernss naHHOro 00s3aTeNnbHOTO TpeboBaHUS oTpakeHHl B mm.l173, 174
[pasun 2023.
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TOCYJApPCTBEHHYIO U HHYK OXPAaHIEMYIO
3aKOHOAATEIbCTBOM Poccuiickoit
®denepanyd  TailHy, K TOJJWHHHUKAM
0Cc000 IIEHHBIX JOKYMEHTOB, B TOM YHCJIE
YHUKaQJIbHBIX JIOKYMEHTOB, a TaKXke K
nokymentam A®PD, waxomsmumucs B
HEYIOBJIETBOPUTEIBHOM (huzrueckom
COCTOSIHUH

Opranu3anuy OrpaHUYMBAIOT JOCTYII K ApXUBHBIM JOKYMEHTAM, COJAEPKAIUM CBEICHHUSI,
COCTaBJIAIOIIME TOCYIJAPCTBEHHYIO U MHYIO OXPaHAEMYI0 3aKOHOIATENIbCTBOM Poccuiickoi
Oenepanuu TaiiHy. OpraHu3aluu TOJDKHBI YBEIOMIISTH ITOJIB30BATENSI O COOJIIOJCHUH
pekuMa KOH(UACHIIMAIBHOCTA B OTHOIIICHWHM CTaBIIed eMy H3BECTHON HH(popmanuwy,
HCIIONB30BAHUE UM  PACHPOCTPAHEHHE KOTOPOW OrPAaHWYEHO 3aKOHOJATEIbCTBOM
Poccuiickoit @enepaunu:

- B AaHKETC II0JIb30BaTClAd, pa60TaI0mero B YUTAJIBbHOM 34JI€ (B ClIydace pa6OTBI
II0JIB30BATCIIA B YUTAJIBHOM 3ane);

- B IOTOBOpax 00 OKa3aHWH YCIIyT apXUBOM — B CITy4yae 3aKIIFOUEHHs TAKUX JOTOBOPOB;

- B OTBCTaX Ha 3alpOCbl COLUHUAJIBHO-IIPABOBOIO XapaKTepa — MHOpPU IMOATOTOBKC U
HalpaBJICHUH TaKUX OTBETOB.

ITopsimok, yCTaHOBIEHHBIN YIOJTHOMOYEHHBIM (eepaIbHbIM OPTaHOM HCIIOTHHUTEIHEHOM
BIACTH B cdepe apXuBHOTO Jena W JIENONPOM3BOJACTBA O TMPU3HAHUM apPXUBHBIX
JMOKYMEHTOB HaXOJSIIUMHUCS B HEYJOBIECTBOPUTEILHOM (PH3MYECKOM COCTOSHUH,
ycraHoBieH mpuka3zoMm PocapxuBa ot 25.06.2020 Ne 75 «O0 yrBepxaenuun Ilopsiaka
MpU3HaHKUS JIOKYMEHTOB ApxXxuBHOTO (poHaa Poccuiickort denmepanuy HaXOASIIUMHUCS B
HEYIOBJICTBOPUTEIEHOM (PH3MUECKOM COCTOSTHUM.

OpFaHI/I3aI_II/II/I 00s13aHBI MpEeaoCTaBJIATh apXHUBHBIC JOKYMEHTBI OTPaHUYCHHOTO HOCTYyIla
0 UCTCUCHHA CPOKa JOCTYIIa K HUM:

- IPEJCTABUTEISIM OPIaHOB OCYIapCTBEHHOM BIACTH U MHBIX TOCYAapCTBEHHBIX OPraHOB
U OpraHu3alMi, OPraHoB MECTHOTO CaMOYIIPABJICHHUS; CyJI0B, OPIaHOB MPEIBAPUTEIHLHOIO
CIIEICTBHS, OPraHOB [O3HAHMWA IO JeJaM, HAXOJSIIUMCS B HMX IPOW3BOACTBE, IO
MUCbMEHHOMY OOpalIeHHIO B Mpeesiax UCIIOTHEHHUS CIyKEeOHBIX 0053aHHOCTEH;

- NpeACTaBUTEISIM opranuzanuii-ponnoodpasoBareneit (opranuzanuii-
[IPaBONPEEMHHUKOB), BBIIIECTOSIINX OPTaHU3alN;

- cyObekrtaM uH(OpManuu ((HPU3MYSCKUM JIUIAM, CBEACHUS O KOTOPBIX COJEP)KATCS B
JOKYMEHTaX).

Opranmzanu  AOJDKHBEI MH(QOPMHUPOBATh TONB30BATENsT 000 BCEX CYMIECTBYIOIINX
OTPaHUYCHHUSX [0 JOCTYIy IPH OpraHu3alid pPa3IndHbIX (OPM HCIOJIb30BAHHS
APXUBHBIX IOKYMEHTOB.
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28 OTmeHa oOrpaHWdeHuss Ha JOCTYm K | 9.2 cT. 25 125-03 B opranmzanuu npoBomuTcs paboTa M0 KOHTPOJIO 32 CPOKAMH OTPAaHMYEHUS JOCTYIa K
apXUBHBIM  JIOKyMEHTaM, COAEPKAIlUM CEKPETHBIM apXUBHBIM JIOKyMeHTaM. [10 y4eTHBIM JIOKYMEHTaM BBISBISIOTCS (DOHJIBI,
CBEIICHMS, COCTABIISIOIINE Jena, OTHeNbHBIE JOKYMEHTHl C HCTEKUIMMH CpPOKaMHM OTpPaHWYEHHs] JIOCTYTa,
FOCYIAPCTBEHHYI0 M HHYIO OXPAHAEMYIO YCTaHOBJICHHBIMH B COOTBETCTBHU C 3aKOHOJATeIbCcTBOM Poccuiickoit ®enepanuu o
3aKOHO[ATETHCTBOM Poccuiickoii roCyJapCTBEHHOMN TalHe. OpEaHmanml nH(OPMUPYET PYKOBOAUTENEH TOCYAapCTBEHHBIX
Deneparum Taifny, JIOMKHA OPraHOB, MHBIX OPraHW3alMi, O HATWYMH y HHX CEKPETHBIX apXMBHBIX JOKYMEHTOB C

WCTEKIIUM CPOKOM OTrpaHUueHus noctyna. B coorBerctBum co cr. 14 3akona Poccuiickoit
OCYLIECTBIISITBCS. B COOTBETCTBHU  C .
. Odenepannn ot 21.07.1993 Ne 5485-1 «O rocymapcTBEHHOM TalHE» PYKOBOIUTEIIIO
SaKOHOMATCILCTEOM Poccuiickoid OpraHu3aldd MOTYT OBITh JIEJETHMPOBaHbl MOJHOMOYHS IO PacCEKpEUYHBAHUIO
Denepaun JOKYyMEHTOB. B 3ToM ciydae pyKOBOOWTENIb apxXuWBa CO3JACT KOMHCCHIO IIO
pacCeKpeunBaHUIO ApXUBHBIX JOKyMEHTOB. KOMHCCHS pPyKOBOACTBYETCS ITOJIOKEHHEM,
KOTOpOE YTBEPXKIAETCS PYKOBOJHUTEIEM YIIOJIHOMOYSHHOTO OpraHa HCHOJIHUTEIHLHON
Brnactu cyOwbekta Poccuiickoii ®Denmepanuu B cdepe apxuBHOro jena. Perienue o
pacceKpeunBaHUH CEKPETHBIX apXUBHBIX JOKYMEHTOB BCTYIIAeT B CHILY TOJIBKO ITOCIIE €ro
COTJIACOBAHMS C TOCYIAPCTBEHHBIM OPIraHOM HJIM OpPTraHU3alNeH.

29 OrpaHnveHue Ha JAOCTYH K apXuBHBIM | 4. 3 cT. 25 125-D3 Bomnpockr cobmoaenus: JaHHOTO 00s13aTebHOr0 TpeboBaHus oTpaxkeHsl B 1. 175 TIpasun

JOKYMEHTaM, COIEPIKAIlUM CBEIEHUS O 2023.
JIMYHOM M CCMCHHON TAMHE TpakKIatHNHa, Opranmzanuy 00s3aHbl NPEAOCTABISATh ApPXUBHBIC JOKYMEHTBI OTPaHHYEHHOTO JIOCTYTIa
€r0 YaCTHOH JKM3HH, a TAKKe CBE/ICHHS, JI0 UCTEYEHHUs] CPOKa JOCTyna K HUM cyObekTam WHpopMaruu (QU3NYECKUM ITHIIaM,
co3aaromue yrposy AT €ro CBEJICHHA O KOTOPBIX COJAEp)KaTcs B JOKYMEHTax) Ha OCHOBAaHHUU COOTBETCTBYIOIIETO
0€30MacCHOCTH, MOJDKHO COXPAHATHCS Ha MUCBMEHHOTO 3asBJICHHS NPU TPEIbSBICHHA HMH JOKYMEHTA, YIOCTOBEPSIONIETO
CpPOK 75 JIeT co THS CO3MaHMs YKa3aHHBIX JMYHOCTB, TOJIBKO B OTHOLICHHM ApXMBHBIX JOKYMEHTOB, COJCp)KAIIMX CBEACHHS, WX
JIOKyMEHTOB Kacaroluecs, 1 He COAEPKAIIUX CBEICHHUS, COCTABIIIONINE JIPYTYIO MU YyXKYyI0 TaiHy,
€CITM 3TO He MPOTHBOPEUNT 3aKOHOAaTenbeTBY Poccuiickoit @eneparym.
C NHCHMEHHOrO paspelleHHs TpaXIaHWHAa (@ TOCIe €ro CMepTH C IHCBMEHHOTO
paspelieHus] HacJIeJHUKOB JAHHOTO TpaXKJaHWHA) OrPaHUYCHUE Ha JIOCTYI K apXUBHBIM
JOKYMEHTaM, COJEpIKaIllUM CBEICHHS O JIMYHOH W CEeMEHHOW TallHe TpaKJAaHWHA, €ro
YaCTHOW XKM3HH, a TaKKe CBEICHUS, CO3JAIONIME yrpo3y IS ero 0e30macHOCTH, MOKET
OBITh OTMEHEHO HE paHee ueM uepe3 75 JIeT Co JIHS CO3/aHus YKa3aHHBIX JJOKYMEHTOB.

30 OpraHuzanyu, Tpd HaIMYAA Yy HHUX | 4. 3 cT. 26 125-D3 Bomnpocsl cobmofieHnst JaHHOTO 0053aTeNbHOTO TpeOoBaHUs OTpakeHbl B . 182,184 —
COOTBETCTBYIOLIUX apXUBHBIX 187 ITpasun 2023.

AOKYMCHTOB, AOJDKHBI GecrnarHo 3anpockl COLMAIBLHO-TIPABOBOTO XapakTepa MCHONHsI0TCS B TeueHne 30 KaJleHIapHBIX
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HCTIOHATH 3anpochl
MIPaBOBOTO XapakTepa

conuaabHO-

THEH CO ITHS PETHCTPaIiy 3a1poca U 0hOPMIIIOTCS B BUAC apXUBHOM CIIPaBKH, apXUBHOM
BBIIINUCKH, apanHoﬁ KOIINH.

ApXHuBHaf cCIpaBKa

ApxuBHasi crpaBka ogopmisiercss Ha OJaHKe OpraHM3aldd M COICP)KHT Ha3BaHHE
«ApXHBHas CTIPaBKay, MOAMKCHIBACTCS PYKOBOANUTEIEM HIIH YIIOJTHOMOYCHHBIM UM JIUIIOM
u 3aBepsieTcs nevatbio (nmpuiokenne Ne 29 k [Mpasunam 2023).

ApxXvBHas  CopaBKa, IIOATOTOBJIEHHas B  (opMe DIEKTPOHHOTO  JIOKYMEHTa,
TIOATHMCHIBACTCS  YCHJICHHOW KBAIH(DHUIIMPOBAHHON  DJIEKTPOHHOW TMOMMHCHIO WU
YCUJICHHOW HEKBAUIM(MUIIMPOBAHHON OSJEKTPOHHOH MOJMUCHIO, CcepTUdUKAT KiIoYya
MPOBEPKU KOTOPOW CO3/[aH W UCHOJb3yeTcs B HMH(PACTPYKType B3aUMOJICHCTBHS
WH(OPMAITMOHHBIX CHCTEM, B TOM YHCIIE TOCYIapCTBEHHBIX WH()OPMAIMOHHBIX CHCTEM,
BKITIO4ast (heziepalibHy 0 TOCYAapCTBEHHYI0 HHPOPMAIMOHHYIO cucTeMy «ENUHBIA mopTai
TFOCY/IapCTBCHHBIX W MYHHIMIIATBHBIX  yCuyr  (QyHKIuii)y, MOAKITIOYEHHBIX K
nH(MPACTPYKTYpe B3aUMOJNCHCTBHUS, B TIOPSAKE, YCTAaHOBICHHOM IIOCTAHOBIIEHHEM
[IpaBurenscTBa Poccuiickoit denmepanuu ot 22.12.2012 Ne 1382 «O mpucoeauHECHHH
MH(OPMAITMOHHBIX CUCTEM OpraHu3alii K WHQPACTPYKType, OOECIeUUBAIOIICH
MH(OPMAITMOHHO-TEXHOJIOTHYECKOE  B3aWMOCHCTBAE  WH(POPMAIIMOHHBIX  CHCTEM,
WCTIONB3YEMBIX JUISL TIPENOCTABICHUS TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX YCIYT H
WCIIOJIHEHMSI TOCYJaPCTBEHHBIX W MYHHUIMIAIBHBIX (YHKIMHA B DJIEKTPOHHOU (hopmer
(manee — mocranoBieHue 1382).

B Tekcre apXPIBHOﬁ CIIpaBKU B XpOHOHOFH‘ICCKOﬁ IOCJICA0OBATCIIBHOCTU HM3J1araroTCs
COOBITHS C YKa3zaHUuE€M BHUJIOB HMCIOJB30BAHHBIX ANOKYMCHTOB, HX AaT WU HOMCEPOB. B
apXHBHOﬁ CIIpaBKE JO0MYCKACTCA IUTUPOBAHUC HOOKYMCHTOB, a TaAKXE YKa3daHUC Ha
NOMJIMHHOCTD JOKYMCHTOB, BKJIFOYCHHBIX B CAMHUIY XPaHCHU.

B Tekcre apXMBHOH CHpaBKW JaHHbIE BOCHPOM3BOAATCS TaK, KaK OHU HW3JIOXKEHBI B
APXWBHBIX JOKYMCHTAaX, a pacxXoXxICHUA, HCCOBIIAJACHUA U HCTOYHOCTH Ha3BaHU:,
OTCYTCTBHE MMEHH, OTYECTBA, MHUITUAIOB WIH HAJIMYKE OJHOTO U3 HUX OTOBApUBAIOTCS B
TeKkcTe chpaBku B ckoOkax («Tax B gokymente», «Tak B Tekcre opuruHama»). B
MIPUMEYAHMX IO TEKCTY apXUBHOW CIIPAaBKM OTOBapHBAIOTCS HEPA30OPUMBO HANKCAHHBIE,
WCIIPaBIIcHHBIE aBTOPOM (CO3/aTeseM JOKYMEHTa), He TOJIAl0NIUecs MPOYTSHHUIO MecTa
TekcTa Jokymenrta («Tak B TekcTe opuruHana», «B TekcTe Hepaz0OpuHBO»), a TaKKe
HaJINYUC WU OTCYTCTBUC OTMETKHU O 3aBEPCHUHN TOKYMCHTOB, IMOCIYXUBIINX OCHOBAHUCEM
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IJIs1 COCTaBJICHHUA OTBECTA.
B texcte apanHoﬁ CIIpaBKU HE OOITYCKArOTCA NU3MCHCHUS, UCIIPABJICHUA, KOMMCHTApPUU.

B apxuBHOH chnpaBke IOKHBI OBITH YKa3aHbl apXUBHBIE IMU(PPHI M HOMEpa JMCTOB
€IMHUIL XPaHEHHUS.

B apxuBHOI1 cripaBke, 00eM KOTOPOH MPEBBIIIAET OJUH JIUCT, BCE JIUCTHI TOJKHBI OBITH
MIPOLIUTEI, IPOHYMEPOBAaHbI U 3aBEPEHBI 1EYATHI0 OPraHU3aLUU.

ApxuBHAasl BHIIHCKA

ApxuBHas BBITIUCKA odopmirseTcs Ha OjlaHKe OpraHM3ai ¢ 0003HAYCHHUEM Ha3BaHUS
(«ApxuBHas BBINKUCKa») U JOCIOBHO BOCIPOU3BOIUT YaCTh TEKCTa apPXUBHOTO JOKYMEHTA,
OTHOCSIIETOCSl K OmpeneneHHOMY (akTy, COOBITHIO, JIMIY, C YKa3aHHEM apXHBHOTO
mudpa ¥ HOMepa(oB) JIMCTOB €IWHUIIBI XpaHEHUS. B apXWBHOHN BBIMFICKE TaKKe MOXKET
OTOBapHBAaThCSI MOJUIMHHOCTD JOKYMEHTOB, BKIIFOUCHHBIX B €JIMHUILY XPaHEHHS.

ApXI/IBHaH BBITIMCKaA OO CHIBACTCA PYKOBOAUTEIICEM Oopranuvsanuu nin
YIIOJIHOMOYCHHBIM UM JIMIIOM U 3aBEPSACTCA ICUATHIO.

ApxuBHas  BBIIMCKA, IIOATOTOBJICHHAas B  (OpME  3IIEKTPOHHOIO  JIOKYMEHTa,
MOJINHUCHIBACTCS  YCHJICHHOW KBaTM(PUIUPOBAHHOW DIIEKTPOHHOW TMOJMHCHIO WK
YCUJICHHOH HEKBAIM(UIMPOBAHHON 3JEKTPOHHOH NOAMUCHIO, CepTU(UKAT KiIoya
IIPOBEPKU KOTOPOHW CO3JaH M UCIOJIB3YyeTCs B HH(PACTPyKType B3auMOICHCTBUS
WHPOPMAIMOHHBIX CHCTEM, B TOM YHCJIE TOCYJapCTBEHHBIX HMH()OPMAIIMOHHBIX CHUCTEM,
BKITI0Yas (heaepalbHyI0 TOCyAapCTBEHHYI0 HHPOPMAMOHHYIO cucTeMy «ENUHBIN mopTan
rOCYJapCTBEHHBIX W  MYHHLUMOANbHBIX yciayr (GyHKUMI)», HOAKIIOYEHHBIX K
WHPPACTPYKTYpE B3AaMMOJICHCTBUS, B IOPSIJIKE, YCTAHOBICHHOM TOCcTaHOBIIeHHEeM 1382.

Hauano u xoHer Ka)xa0ro U3BJICUCHUS U3 APXUBHOTO TOKYMEHTA, a TAK)KE MPOITYCKH B €r0
TEKCTE OTACTBHBIX CJIOB O0O3HAYAIOTCS B APXUBHOW BBIMHCKE MHOTOTOYHEM.
OCOOEHHOCTH TEKCTa apXMBHOTO JOKYMEHTa, BOCIIPOM3BOAMMOTO B apXMBHOHM BHIMFCKE,
OTOBapHUBAIOTCA TaK K€, KaK B apXUBHOM CIIpaBKe.

OdopmiieHre apXUBHOW BBITUCKU OCYIIECTBIISICTCS MO0 aHAJIOTHH C apXWBHOU CIIPaBKOM,
odopmiteHre KoTopoit ycranoBieHo 1. 185 [paswn 2023.

ApXI/IBHaSI KOIKUsA AOOCJIOBHO BOCIIPOM3BOAMT TCKCT aApPXMBHOI'O JOKYMCHTA HWJIM €TI0
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n300pakeHne, ¢ yKazaHueM apXHBHOTO ImH(pa 1 HOMEPOB JIHCTOB.

ApXUBHAsI KOITUS HA OYMa)KHOM HOCHUTEJIE TOJIIMCHIBACTCSI PYKOBOJUTENEM OpPraHU3aIuu
WIA YTIOJTHOMOYEHHBIM WM JUIIOM, OQOpPMJICHHE €€ OCYILECTBISETCS MO aHaJOTHU C
aApXUBHOMU CIpaBKO#, B cooTBeTcTBUH ¢ T1. 185 [IpaBmn 2023.

ApxuBHAasi KONMS

ApXuBHas KOMHA, U3TOTOBJICHHAas B 3JEKTPOHHOM BHJE, TMOANUCHIBACTCS YCHUIIEHHOU
KBaJIM(PULUPOBAHHON BJIEKTPOHHOW MOJMMCHI0 WM YCHJICHHOM HEKBanW(UIMPOBAHHON
3JIEKTPOHHOM MOANHUCHIO, CEPTU(UKAT KIF0Ua IIPOBEPKU KOTOPOH CO3[1aH M UCIIOIb3YETCs
B HMH(pacTpyKType B3aUMOICUCTBHS WHQPOPMAIMOHHBIX CHCTEM, B TOM 4YHCIE
rOCyJapCTBEHHBIX MH()OPMAIIMOHHBIX CHCTEM, BKIIOYas QelepalbHyi0 TOCyA1apCTBEHHYIO
nHGOPMALMOHHYIO0 cucTeMy «EIWHBIM HOpTan rocyAapCTBEHHBIX M MYHUIMIATbHBIX
yenyr (QyHKIMA)», TOAKIIOYSHHBIX K UH(PACTPYKTYpe B3aMMOJCHCTBHUS, B TOPSIIKE,
ycTaHOBJIEHHOM TocTaHoBieHueM 1382 .Wwms daiina apXxuBHOW KOMHH, MPEIOCTABIIEMON
B (hopMe 3IIEKTPOHHOTO JOKYMEHTa, AOJDKHO COEpKaTh apXUBHBIN MHU(P JOKYMEHTA.

ApXUBHBIE CIIPaBKH, apXHBHBIE BHITUCKN M apXUBHBIE KOMMY HAMIPABIAIOTCS 3asBUTEISIM
C COIPOBOJIUTEIIBHBIM IMUCHMOM I10 MOYTE, 10 HHPOPMAIIMOHHO-TEJICKOMMYHUKAIUOHHBIM
CeTSIM WM BBIJAIOTCS TIOJ PACHHCKY 3asBUTEIIO (MIPU TMPEABSBICHUH JOKYMEHTA,
YIOCTOBEPSIIONIETO JTMYHOCTE) WITH MPH MPEABIBICHAH JOBEPEHHOCTH.

B pa60Te IO UCIIOJIHCHUIO COLHAJIbLHO-IIPABOBLIX 3alIPpOCOB TAKKE MOKHO HMCIIOJIB30BATh
<<MCTO):[I/I‘-IGCKI/IC PEKOMCHAAIIMNU TII0 MCHOJHCHUIO 3allpOCOB COLMAJIBHO-IIPABOBOI'O
xapakrepa» (Pocapxus, BHUNIA/L, 2011)
(https://archives.gov.ru/documents/methodics/recommendations-socially-legal-
inquiries.shtml).

31

Ilopsimok  ucmonb30BaHUS — apXMBHBIX
JIOKyMEHTOB B roCyJapCTBEHHBIX
oprasax, opraHax MECTHOTO
CaMOYIIpaBl€HUs, TOCYJApCTBEHHBIX W
MYHUIUIIAJIIBHBIX OpraHu3alnuiax, JOJIKCH
6LITI) YCTAaHOBJICH UMH B COOTBCTCTBUU C
3aKOHOIaTE€IbCTBOM Poccuiickoit
®enepanuy, B TOM YHUCIE B COOTBETCTBUU

4. 5c1. 26 125-93

[Topsanox ucnonb30BaHUs apXUBHBIX TOKYMEHTOB B TOCYJapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIIPABJIEHUS, TOCYJAapCTBEHHBIX W MYyHHIMIIAIBHBIX OpraHU3alusaX
ompesensieTcs HOPMAaTUBHBIMU MPAaBOBBIMH AaKTaMH 3THX OpPraHOB W OpTaHM3alUM:
MIpUKa3aMy, MPaBUIAMH, MHCTPYKIUSAMH, KOTOpBIE TOJKHBI COOTBETCTBOBAaTh HOpPMaM
125-®3, Tlopsiaky HCHOJB30BAHMSI APXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX H
MyHULMIANBHBIX — apxuBax Poccuiickoii ®enepauuy, yTBEPKICHHBIX MPUKA30M
Pocapxusa ot 01.09.2017 Ne 143, a taxxe [IpaBunam 2023.
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c HOPSIAKOM, YCTaHOBJICHHBIM

YIIOJIHOMOYEHHbBIM (benepanbHbIM

OpraHOM  WCITONHUTENBHOW BJIACTH B

chepe aApPXUBHOTO Jiena u

JIeT0IPOU3BOICTBA

32 Hcnonb3oBaHne apXUBHBIX JTIOKYMEHTOB, | 4. 6 cT. 26 125-03 Hoctyn nmonp3oBaTens K AesaM, JOKYMEHTaM, CIIPaBOYHO-TIOMCKOBBIM CPEICTBaM K HUM,

Ha KOTOPBIE PACIPOCTPAHSAETCS JEHCTBHUE MEeYaTHBIM HM3JaHUsIM, HA KOTOpPbIE paclpOCTpaHseTcsl ACHCTBHE 3aKOHOIATENbCTBA

3aKOHO/IATENBCTBA Poccuiickoii Poccuiickoii ®enepanuu 00 WHTEIJICKTYalbHOH COOCTBEHHOCTH, OCYIIECTBIIACTCS C

OQegepaup 06 MHTEIUICKTYalIbHOM yueToM TpeboBaHMH 3akoHoAarenbcTBa Poccuiickoit denepanun 00 MHTEIUIEKTYalIbHOM

COGCTBEHHOCTH, JOKHO OCYIIECTBIATECS COOCTBEHHOCTH. I[OHOHHHTenLHLie yTOUHEHHsT O paboTe ¢ TaKUMU apPXUBHBIMU

¢ yderoM  TpeGOBaHHMil  JAHHOTO ZIOKyMCHTAMH Talke MOKHO HaifTH B pasjene V «llopsimok focTynma K apXUBHBIM

3AKOHOIATEBCTEA JNOKYMEHTaM, B OTHOIIEHHHM KOTOPBIX NEHCTBYIOT aBTOPCKHE M CMEXHBIE IpaBa, M HX
WCTIONB30BaHHE B TOCYJAPCTBCHHBIX W MYHHIUIAIBHBIX apXuBax» «MeToquuecKux
PEKOMEHJAIMi MO OTHECEHUIO AapXMBHBIX JOKYMEHTOB K OOBEKTaM aBTOPCKOTO U
CMEXHBIX TIpaB, AOCTYIy U MOPSAAKY HCIOJIb30BAaHUS TakUX NOKyMeHTOB» (Pocapxus,
BHUNJAM, 2017) (https://archives.gov.ru/sites/default/files/2018-metod-rekomendacii-
avtorskoe-pravo.pdf).

33 ApXUBBl TOCYJapCTBEHHBIX OpraHoB, | 4. 7 cT. 26 125-03 Bomnpocsr cobmoaenust JaHHOro 00s13aTeIbHOr0 TpeOboBaHMs OTpakeHsl B mi. 184 — 188,

OpPraHOB  MECTHOTO  CaMOYIpaBJICHUS, 191, 192 Ipasun 2023.

TOCYAAPCTBCHHBIX M MYyHULHTIATILHBIX dopMaMy MCIIONIb30BaHKsl JOKYMEHTOB apXHUBa OPTaHU3ALMY SBJISFOTCS:

OpraHu3aliii  OJDKHBI  IPEAOCTaBIIATH

rOCYJapCTBEHHBIM OpraHaM M OpraHam
MECTHOTO CaMOYTIpaBJICHUS
HEOOXOJUMYIO Ui OCYHICCTBIICHHS MU
CBOUX MOJTHOMOYH I APXHUBHYIO
MH(QOPMAIHIO

- wuHpOpManMOHHOE o0ecnedueHue pPaOOTHUKOB OpraHU3alUd, WH(POPMHUPOBAHUE
CTOPOHHUX OpPTaHHU3AIHN O HATMYUH U COJIEPIKaHUH UMEIOIINXCS B apXHBE JJOKYMEHTOB;

- BblZIa4a TOKYMCHTOB U A€JI BO BDEMCHHOC I10JIb30BAHUE,

- TpeJOoCTaBlIeHNEe KOMHMI apXMBHBIX JIOKYMEHTOB IO 3alpocaM I0JIb30BaTellel, B TOM
yucie B GopMe IEKTPOHHBIX JOKYMEHTOB.

OTBeTHI Ha 3anpockl 0QOPMIIIOTCS B POpPME apXUBHOM CITPABKH, apXUBHOU BBITTICKHU HITH
apxuBHOU kommu. [l0ATOTOBICHHBIE OTBETHI HA 3alpOChl HAIMPABJISIOTCS 3aSBUTEISIM C
CONPOBOAUTENBHBIM TMHCHbMOM IO IOYTE WM BBIJAIOTCS MOJ JMYHYIO TOIMUCH IpU
MIPEeIBSIBICHAN JOKYMEHTA, YIOCTOBEPSIIOMIETO JMIHOCTh U JJOBEPEHHOCTH, 0(OPMIICHHOM
B YCTaHOBIEHHOM mopsiake. [lo 3ampocy monp3oBaTeseil apXuBHBIC CIIPABKH, ApXUBHEIE
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BBINKMCKU ¥ apXUBHBIE KOMMU BBIJAIOTCS B JJIEKTPOHHOM BHJE Ha 3JIEKTPOHHOM HOCHTEIE
b0 TepechUIaloTesl MO0 MH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIM CeTsIM B (popme
9NIEKTPOHHBIX JOKYMEHTOB. OJEKTPOHHBIE JOKYMEHTHI 3aBEPAIOTCS 3JICKTPOHHOH
MOJNHUCHI0 PYKOBOJUTEINS OPraHU3alK WM HHOTO YIIOJIHOMOYEHHOTO UM JOJDKHOCTHOTO
nuna. McrnomHenne 3anpocoB pabOTHUKOB OPTraHW3alMU OCYIIECTBISIETCS HA OCHOBAaHUHU
BHYTPEHHETO  3ampoca (3asBJICHHUS) WU Ciy)keOHoW 3amucku. llepedeHb, mHCBMO,
CIpaBKa, MpeIHa3sHAYCHHBIE I UCIIOJIb30BaHUS BHYTPHU OPraHU3alMM, HOAMUCHIBAIOTCS
pykoBoamTeNieM apxuBa. MHpopMannoHHOEe oOecnedueHne paOOTHUKOB OpTaHU3aIlnd
MOKET OCYHICCTBJIATHCA TaKXKC MYTEM pPasMCHICHUA SBJICKTPOHHBLIX KOIIUM JOKYMCHTOB
apxuBa, c()OPMHUPOBAHHBIX M YUYHMTHIBAEMBIX B KadecTBe ()OHIA MONB30BAaHHUA HJIH €ro
4acTH, Ha WH(OPMAITMOHHOM pecypce opranmzanuu wim B CXO/1.

Taxxe APXWBHBIC JOKYMCHTBI MOTyT BbIIaBAThCs pa6OTHI/IKaM u BHCUITHUM
MOJIL30BATEJIIM B YUTAIBHBIA (MIPOCMOTPOBBIN) 3al apXWBa WU pPa3MemaThCs Ha
rH(pOpMaIMOHHOM pecypce opranuzanuu wim B CXJJ1 (ecmu B cucteme mpeaycMOTpeHa
(byHKIHMS MOCTymma BHENIHMX ITOJIb3oBaTellel K AY® apxXuBHBIX JTOKYMEHTOB);
HCIIOJIL30BATHCS JUIS TIOJTOTOBKY MyOIMKAIMA B CPEJCTBAX MACCOBON MH(OpMAIUU; TS
MOATOTOBKM  MCTOPUKO-MH(DOPMALIMOHHBIX ~ MEPONPHUSATUI:  BBICTABOK, DKCKYpPCHUH,
KOH(EepeHIIHHA.

34

ApXWBHBIE JIOKYMEHTBHI, H3BATHIE B
Ka4yeCTBE BEIISCTBEHHBIX JI0KA3aTEIbCTB B
COOTBETCTBUM C  3aKOHOJATEILCTBOM
Poccuiickoii denepanuu, HOIKHBI OBITh
BO3BPALICHBI COOCTBEHHHKY HIIN
BJIQ/ICTIBILY APXUBHBIX JOKYMEHTOB

4. 8 cT. 26 125-P3

Bormpocsl cobimoeHust JaHHOTO 00s3aTebHOro TpeboBanus orpaxkensl B mm. 208, 209,
211, 212 Tpasun 2023.

Bompockl BO3BpaTa apXUBHBIX JOKYMEHTOB, H3BATHIX B KA4eCTBE BEIICCTBCHHBIX
JI0Ka3aTelbCTB, perynupytorcs crarbsmu 81, 81.1, 82, 84 VK P®; craresmu 71, 73
Konekca anMuHUCTpaTUBHOTO Cynomnpou3BocTBa Poccutickoit deneparuu ot 08.03.2015
Ne 21-®3; craresamu 72, 74 TK PO ot 14.11.2002 Ne 138-D3; ct. 75 ApOutpakHoro
poreccyanbHoro kKonekca Poccuiickoit @eneparm ot 24.07.2002 Ne 95-D3.

B cootrBerctBuum co cr. 183 VYromoBHO-IpOIllECCYalbHOIO Kojaekca Poccuiickoit
Oenepannu ot 18.12.2001 Ne 174-®3 u3zpaATHE JOKYMEHTOB AOIYCKAE€TCSA TOJIBKO IO
pemieHnto cyneOHBIX © (WIM) TPAaBOOXPAHUTENBHBIX OpPraHOB II0 ITHCEMEHHOMY
oOpallleHuIo BJajeNblla O BO3Bpare eMy He IMOJIyYeHHBIX BOBPEMS MOJUIMHHBIX JTHYHBIX
JIOKYMEHTOB O I'Pa)IaHCKOM COCTOSIHUHM, 00 00pa30BaHWU, O YICHCTBE B OOIECTBESHHBIX
OpraHM3aIUAX, & TAKXKE HATPaJI, TPYAOBBIX KHUKEK.

HpI/I N3BATHU TOKYMCHTOB C HUX HOJIXKHbBI OBITh M3TOTOBJICHBI KonuHu. Koy n3sIMaeMBbIX
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JIOKYMEHTOB 3aBEPSIOTCA IMOANKCHI0 paOOTHHKA apX¥Ba (JIUIa, OTBETCTBEHHOTO 32 apPXUB)
1 PYKOBOJUTEINS opraHu3anuu. Komuu MOJDKHEI OBITh MPUOOIIECHBI K SIUHUIE XpaHCHMUS,
U3 KOTOPOU OHH U3BSATHIL

B 3aBucumocTy OT BHIa HOCHTENS JOKYMEHTa KOIWS WM3TOTABIMBAETCS HA OyMa)kKHOM
HocuTene win (IpH U3BIATHH (U3UIECKH OOOCOOJICHHOTO HOCHUTENS SJIEKTPOHHBIX
JIOKYMEHTOB) CO3/1a€TCsl SK3EMILISP COAECPKUMOT0 HOCUTES B 3JIEKTPOHHOM BUJIE.

HpI/I HN3BbATHUU BCEIo Ac€JIa (G,I[I/IHI/ILILI XpaHeHI/IH), conepmamer (0] ,Z[OKYMCHTBI Ha 6YMa)KHOM
HOCHUTCIIC, I[OHYCKaCTCH CcO31aBaThb €ro KOIIMKO B BHCKTpOHHOM BUIOC U pa3MeIlIaTB B
CXO/IL.

B ciyuae Bo3BpaTa JOKyMEHTOB M3 CyIeOHBIX M (WJIM) MPaBOOXPAHUTEIBHBIX OPraHoB,
OHM MoOMemamTcs (MONKIAABIBAIOTCS) HAa MECTO IIPEXHEr0 HAXOXKICHHS, a
M3TOTOBJICHHBIE C HUX KOIWH, €CIIH OHU COCTaBISIOT OTACIBHYIO €IWHHUIY XpaHEHHS,
HCTIONB3YIOTCS KakK (POHA TMOJIb30BAHMUS, & €CIH MPEACTABISIIOT COOO0M OTIENbHBIC JUCTHI
€IMHULBI XpaHEeHUs] — YHUUTOKatoTca. Co3JaHHbIe SK3eMIUISIPBI 3JEKTPOHHBIX apXUBHBIX
JOKYMEHTOB B DJJEKTPOHHOM BMJE MOIYT HCIIOJIb30BAaThCsl B KadecTBe (HOHIA
I0JIb30BaHUs.

[lopnuHHBIE TUYHBIE NOKYMEHTHI BBIJAIOTCS HA OCHOBAaHUM IMHCHMEHHOTO OOpaIeHHS
BIIQJIETbIIa WJIM €T0 POJCTBEHHHKA W C Pa3pelIeHHs PYKOBOIUTENS OPTaHU3AIUN WK
YIIOJIHOMOYEHHOTO WM Jma. [lpu 3tom cremeHb pojactBa [lpaBumamm 2023 He
ycTaHaBnuBaercsa. [lONIMHHBIC JIMYHBIE JIOKYMEHTHI  BBIJAIOTCS  TOJBKO  IPH
MIPEIbSBICHAN BIAJENbIEM T[acropTa WIH HWHOTO JOKYMEHTa, YAOCTOBEPSIOIIETO
JINYHOCTb, JIMOO €ro POJCTBEHHHUKY MPH MPEIbIBICHUN TOKYMEHTA, HOATBEPKIAIOIETO
POJICTBO, WJIM WHOMY JIMIly II0 JIOBEPEHHOCTH, O(QOPMIICHHOW B COOTBETCTBUH C
3aKoHoJaTenbcTBOM Pocculickoit @eaepanuu.

Komuu ¢ mogmMHHBIX TAYHBIX JOKYMCHTOB HE€ U3Ir0OTaBJIMBAIOTCA.

Kaxmoe n3bsiTHE M BO3BpaT apXHBHBIX JOKYMEHTOB JIOJDKHO OBITH O(OPMIIEHO aKTOM.
AKT cocTaBiisieTcs B MPOU3BOJILHON (JOpME M MOXKET COAEPKaTh CIEIyIOIINEe OCHOBHBIE
CBEJICHUS:

- IaTy ¥ HOMEDP aKTa;

- 3aroJIOBKM M KOJHYCCTBO M3bIMACMBIX OJOKYMCHTOB, APXHMBHBIC HII/Iq)pBI CIVHNIL
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XpaHEeHUs!, K KOTOPBIM OHU OTHECEHBI;

- Ha3BaHHUE TOCYJaPCTBEHHOI'O OpraHa, OpraHU3aluH, U3bIMArOIIeH JOKYMEHTHI;
- [IETTN U3BATUS JOKYMCHTOB;

- laTa u3bAThsA (BO3BpaTa);

- MOAMUCH COOTBETCTBYOIINX JTOJIXKHOCTHBIX JIHII.

®DakThl U3BATHS PUKCUPYIOTCS B CICIYIOIIUX YYCTHBIX apXUBHBIX JOKYMEHTAX:

- B rpade «lIpumeuyanuwe» BHyTpEeHHEW OIMUCH AOKYMEHTOB Jena (IpH HATUYHUU) CO
CCBUIKOM Ha COOTBETCTBYIOIIUHN aKT;

- B TaOJIUIIE B JINCTE-3aBEPUTEIC JIETIA;
- B rpade «[Ipumedanusy onucu aei.

ITpu HEOOXOMMOCTH COCTABIISIFOTCS HOBAsi HTOTOBAs 3aKMCh K BHYTPEHHEH OMUCH U JTUCT-
3aBepuTeNib Aena (B JIMCT-3aBEPHUTEIh BHOCUTCS HH(OpPMANKsS O HaMMEHOBaHHH
JIOKYMEHTa(0B) ¥ HOMEpa JIUCTOB, KOTOPHIC 3aMECHEHBI KOITUSMHU ).

AKT W Jpyrue JAOKYMEHTHI, Ha OCHOBaHMH KOTOPBIX MPOU3BEICHO U3bsTHE (BO3BpAT),
BKJIIOYAIOTCS B Je)I0 (hOHA.

35 3ampemiaercs  BbIBO3  3a  mpenensl | 4. 1 cT. 29 125-03 3akonoMm Poccuiickoii ®eneparuu ot 15.04.1993 Ne 4801-1 «O BbIBO3€ U BBO3E
Poccwuiickoii ~ ®exmepani  apXUBHBIX KyJbTYPHBIX IIEHHOCTEW» BBIBO3 3a mpenensl Poccuiickoir @enepannu apXUBHBIX
JIOKYMEHTOB, HAXOISIIHXCS B JOKYMEHTOB, HaXOJSIIUXCS B TOCYIapPCTBEHHOM WM MYHUIMIIANBHOW COOCTBEHHOCTH, a
rOCYJapCTBEHHON HIIM MYHHIUIIATBHOMN TakKe T0KyMeHToB AD PO, Haxoasmuxcsa B 4aCTHOW COOCTBEHHOCTH, HE TIPEAYCMOTPEH.
COOCTBEHHOCTH, a TaKkke HOKyMeHTOB AD
PO, HaXOIAIIIXCS B YJaCTHOM
COOCTBEHHOCTH

36 Bpemennsiii  BbIBO3  3a  mpenensl | 4. 3 ct. 29 125-03 [lopsnox BpeMmeHHOro BbIBO3a 3a mpenensl Poccuiicko denepanuu  apXUBHBIX
Poccwuiickoit ~ ®enmepaliii  apXUBHBIX JOKYMEHTOB, HaXOJSIIUXCS B TOCYIapPCTBEHHOM MM MYHUIMIIAIBHOW COOCTBEHHOCTH, a
JIOKyMEHTOB, HAXOISAIINXCS B Takke J0KyMeHTOB A® P®, Haxomfmmxcs B YaCTHOH COOCTBEHHOCTH, OIpPEACIICH

rOCYy/IapCTBEHHON WJIM MYHHUIIMIAIBHON
COOCTBEHHOCTH, a Takke JOKyMEHTOB AD

TamoxeHHBIM KoOzIeKkcoM EBpasuiickoro »KOHOMHYECKOTO coro3a (mpuioxenune 1 k
HoroBopy o TamokeHHOM Komekce EBpa3miickoro 3KOHOMHYECKOTO COI03a), 3aKOHOM
Poccuiickoii @enepanmu ot 15.04.1993 Ne 4801-1 «O BbIBO3e M BBO3€ KYJIBTYPHBIX
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PO, HaXOIAIIIXCS B YJaCTHOH
COOCTBEHHOCTH, JTOJDKEH OCYIIECTBIIATHCS
B COOTBETCTBHHM C 3aKOHOJATEIHLCTBOM
Poccuiickoit ®enepanuu

neHHocrei». B wactHOocTH, aG3amamm 3, 4 cr. 35.1. ycTaHOBIEHO, YTO apXWBHEIE
IIOKYMCHTBI, xpaH;mmec;I B I‘OCYZ[apCTBeHHBIX n MYHI/II_[I/IHELHLHBIX apXI/IBaX, My3€$IX,
OoubInoTeKaX, a TaKkke NOKyMeHTh AD P®, Haxonsmmecs B 4aCTHON COOCTBEHHOCTH, HE

MIO/IJIeKAT BBIBO3Y 3a npeneisl Poccuiickoit denepannu 0e3 00s3aTenbcTBa UX 00PaTHOTO
BBO3a.
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PykoBoacTBO 10 c00J/110/1eHII0 00513aTe/IbHBIX TPeOOBAHMUI, SIBJISIOIINXCS MPeIMeTOM KOHTPOJIS IPH OCYLIeCTBJIEHUH PerioHAIbHOI0
KOHTPOJIA (HaA30pa) 32 cO0/TI0IeHNEeM 3aKOHOAATeIbCTBA 00 APXUBHOM JeJie, coaepxamuxcsa B [IpaBuiax opranusanum XpaHeHus,
KOMIIVICKTOBAHHUSA, YY€TA U UCITIOJIb30BAHUA HaquO-TeXHquCKOﬁ AOKYMCHTAUUU B OpraHax FOCleapCTBeHHOﬁ BJIACTH, OpraHax MeCTHOIro
CaMOyINpaBJICHHUSI, TOCYIAPCTBEHHBIX M1 MYHUIIUNIAJIBHBIX OPraHU3ANMAX

Ne i/ Conep:xanue 003aTeJILHOIO PexkBH3HTHI MeTtoauyeckue peKOMeHAAIUM 110 CO0JII0IEHUI0
TpedoBaHUS CTPYKTYpPHO# 00513aTeJIbHOT0 TPeOOBAHUS
ennnunbl HITA,
coep:KaInero
o0s3aTeIbHOE
TpeGoBaHue
1 2 3 4
1. Opranmu3zanusi KOMIUIEKTOBAHHS APXUBA (TEXHHYECKOr0 apX1UBa) OPraHu3aluu HaAYYHO-TeXHHYeCKOH J0KyMeHTaluei
1. 3amaun u  Qyskoum apxusa | 1. 10 [IpaBun Opranuzanus pa3padaTbIBaeT MONOKEHHE 00 apxuBe (TEXHUYECKOM apXWBE) B COOTBETCTBUU C
(TEXHMYECKOTrO apxMBa) | OpraHu3aluu npuMepHbIM TTooxkeHreM 00 apxXuBe, YTBEPKACHHBIM MprKka3oMm Pocapxuea ot 11.04.2018 Ne 42.
IOJI’KHBI OIPENEIATLCA | XPaHEHUS, OpFaHI/I3aHI/IH, BBICTYHIAOIME HMCTOYHUKAMH KOMIUJICKTOBaHUA @eﬂepaJII)HI)IX TOCYJapCTBCHHBIX
IIOJIOXKCHUEM, YTBEPIKAACMbIM | KOMILICKTOBAHHS, apXMBOB, COIJIACOBBIBAIOT  MOJOXXEHHWE 00 apxWBe OpraHM3auuu C  ¢enepaibHbIM
PYKOBOJIITENIEM OPraHH3alldl | ydeTa u TOCY/IapCTBEHHBIM ~ aPXMBOM; OPraHM3AllWM, BBICTYNAIOWAE HCTOYHUKAMH  KOMILIEKTOBAHHSA
e p—— rOCy/ITapCTBEHHBIX apXUBOB CyOBEeKTOB Poccuiickoit Depepariiv, MyHHUIMITAIHHBIX apXUBOB, — C

HAY4YHO-TEXHUYECKON
JIOKYMEHTAaLUHU B
oprasax
rocyJapCTBEHHOU
BJIACTH, OPTaHaX
MECTHOI'O
caMOyITpaBJICHHUS,
rOCyIapCTBEHHBIX U
MYHHULUOATbHBIX
OpraHu3alusx,
YTBEPKJICHHBIX

YIOJHOMOYEHHBIM OPraHOM HCIOJHHUTENILHON BIacTH cyOobekTa Poccuiickoii denepanun B cdhepe
apXMBHOTO Jefa WM C TOCYyJapCTBEHHbIM apxuBoM cyOwekTa Poccuiickoit ®epepauum,
MYHUILMNAIBHBIM apXUBOM B CilIydae HaJeJIEHUsS UX COOTBETCTBYIOIMMHM HojaHomouusmu. Ilocne
COIJIaCOBaHMS TOJIOKEHUE 00 apXMBE OPraHU3ALUH YTBEPXKIACTCA PyKOBOAUTEIEM OpPraHU3aLUH.
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npukazoMm Pocapxupa
ot 09.12.2020 Ne 155
(manee — [IpaBumna
HTJ)

HayuHo-TexHuueckas

nokymeHnTanus (maiee - HTJI)
JOJDKHA BKITIOYATBCSI B COCTaB
apxuBHOro (Qonma oprana
roCy1apCTBEHHOM BIIACTH,
oprana MECTHOTO
CaMOyTIpaBJICHHS U IOJIeKATh
XpaHEHHUIO B apxuBe
(TEeXHHMYECKOM apXHUBE) OpraHa
B TEYEHHE CPOKOB XpaHEHHH,

YCTAHOBJICHHBIX
q)e}lepa.HLHBIMI/I 3aKOHaMu,
HWHBIMHU HOPMATHBHBIMHA

IIpaBOBbBIMH aKTaMH, a TaKXKe

n. 12 TIpasun HT/]

HT/I BriitouaeTcs B COCTaB apXUBHOTO (DOHIA OpraHa rocyIapCTBEHHOM BJIACTH, OPraHa MECTHOTO
caMmoyIIpaBJieHus (Janee — opraH), HOAJEKUT XPaHEHHIO B apXrBe (TEXHUYECKOM apXuBe) OpraHa
B T€UCHHE CPOKOB XPaHEHUS, YCTAHOBIIEHHBIX (peiepalbHBIMI 3aKOHAMHU, HHBIMH HOPMATHBHBIMHU
MIPaBOBBIMH aKTaMH, a TAKXKe IMEPEUHsIMH C YKa3aHHEeM CPOKOB xpaHeHus (4. 1 ct. 17 125-D3).

MepeyHsiMH € yKa3aHHeM
CPOKOB XpaHEHHs

[lomnHAUKH, KOHTPOIJBHBIE,
paboune (B TOM  YHCIE
3JIEKTPOHHBIE) KOIUU
JIOKYMEHTOB; IyOJIUKATHI;
u3BeleHnss 00 U3MEHEHuU

MOJITMHHUKOB (pa3pelieHus Ha
BHeceHue wu3MmeHenmit) HT/]
JOJDKHBI MOCTYNAaTh B apXWB
(TeXHUYECKHH apxuB)
OpraHu3anun-pa3padoTINKa

1. 80 [Ipasum HT/]

B apxuB (Texmmdeckuid apxmB) opraHm3anum nepemaercs HTJl (HaydHO-HMCCiemoBaTenbCcKas,
MPOEKTHAs, KOHCTPYKTOPCKAsl, TEXHOJOIHUECKas, MPOrpaMMHasi JOKYMEHTAIIMs), BBIMOJIHEHHAS
camoli opraHuzanueld, a TaKke (QuiIKaTaMu U TPEJCTABUTEIBCTBAMU OPTaHU3AlUU B
COOTBETCTBHH C JACWCTBYIOIIMMHU HaIlMOHAIBHBIME cTaHaaptamu (. 4.1, 4.3 TOCT 2.501-2013
«EmuHas cucreMa KOHCTPYKTOPCKOU qokyMeHTaruu. [IpaBuia ydera u xpaHeHus»; mi. 4.3, 4.4
I'OCT P 21.1003-2009 «Cucrema NpPOCKTHOH JOKYMEHTALMU IS CTPOUTENILCTBA. YUET U
XpaHeHUe NMPOeKTHOM mokyMmeHTauum»; m. 5.3 'OCT P 15.101-2021 «Cucrtema pa3paboTku u
MOCTAHOBKU TPOJYKIIMU HA MPOU3BOJCTBO. [1OPSATOK BBIMOIHEHUS HAYYHO-HUCCIIEIOBATEIHLCKUX
pabot»; mm. 2.1, 2.2 TOCT 19.601-78 «Exunas cuctema mporpaMMHO# JokymeHTaruu. OO0rue
MpaBwiia TyOIUPOBAHHUS, yUeTa U XPAHCHHSD )
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- mognmuHaukd HT/;
- KOHTPOJIbHEIE, paboune (B TOM YHCIIC DIEKTPOHHBIC) KOITUH JOKYMEHTOB;
- nyomukarer HT/;

- U3BEIICHUs 00 N3MEHEHUH MOUIMHHUKOB (pa3pelleHus Ha BHECEHUE H3MEHEHHN).

[opnmuuHuky, AyOMUKaTHl |
konuun HT/I, BbInOIHEHHON
OpraHu3alysIMHU-
paspaboTunkamu,
copa3paboTunkamu,
CyONOIPSITINKAMHE,  JTOJKHBI
[IOCTYIIaTh B apXUBbI
(TexHmueckue ApPXUBBI)
JaHHBIX OopraHu3alun B
COOTBETCTBMUM C JOTOBOPOM
(rocynapcTBEHHBIM
KOHTPAaKTOM) B  TOPSIIKE,
YTBEPKAAEMOM
PYKOBOJIUTENIEM TOJIOBHOM
opraHu3alnuu

. 81 IIpasun HT/]

[Mopsimok mepenaun B apxuB (TEXHUYECKUH apXWB) OPraHU3alMM TOMJMHHUKOB, AyOJIHKATOB U
kormid HT/I (Hay4HO-HCCIIeIOBAaTENbCKOM, MPOEKTHOW, KOHCTPYKTOPCKOH, TEXHOJIOTMYECKOM,
IPOrpaMMHOMR JOKyMEHTAlHN), BBIIOJIHEHHOM OpraHu3alUsAMHU-pa3pabOTINKAMH,
copa3paboTUNKaMH, CyOTOAPSITIAKAMH, JIOJDKEH OBITH ONpeNeNeH JOKYMEHTOM, YTBEP)KICHHBIM
PYKOBOJMTENEM TOJOBHOH opranu3zauuu. [1opsaok gomkeH OBITH pa3padOTaH B COOTBETCTBUH C
JIEHCTBYIONUME HallmoHaIbHBIMU cTaHapTami (mim. 4.1, 4.3 TOCT 2.501-2013 «Exunas cucrema
KOHCTPYKTOPCKOUN nokyMeHTanuu. [IpaBuia ydera u xpanenus»y; mi. 4.3, 4.4 TOCT P 21.1003-
2009 «Cucrtema mMpOEKTHOH JOKYMEHTALUHM Ui CTPOMTENBCTBA. YUET M XpaHEHHWE MPOEKTHOU
nokymenrtaumy; 1. 5.3 TOCT P 15.101-2021 «Cucrema pa3paboTKi U HOCTaHOBKH MPOAYKIUH
Ha IPOU3BOACTBO. [10PSIOK BBIMOIHEHUS HAYYHO-UCCICA0BATEIILCKUX pabo; . 2.1, 2.2 TOCT
19.601-78 «Emunas cuctema mporpamMMHON JokymeHTanuu. OOmiue mpaBuia TyOIMpOBaHUS,
ydeTa M XpaHEHWs») M JOTOBOPOM (TOCYJapCTBEHHBIM KOHTPAKTOM), a TakKXe YTBEpKICH
PYKOBOJHTENIEM T'OJIOBHOM OpraHU3altu.

HTJ ngpomxna mnoctynaTs B

apXuB oprasa
rocy1apCTBEHHOM BJIACTH,
oprasa MECTHOTO
caMOyIIpaBJICHHUS],
BBICTYMAIOMINX  3aKa3UHKaMU
HTJ, ©Ha ocHOBaHMM u B
COOTBETCTBUM C JOTrOBOPOM
(rocymapCTBEHHBIM
(MyHUTIUTIATEHBIM)

1. 13 [Ipasun HT/]

B apxuB (TexHHMUECKHMH apxuB) opraHa (rOCyIapCTBEHHOTO OpraHa, OpraHa MECTHOTO
CaMOYIIPaBJICHHUS MTOCEICHUH, MyHHUITUIATIBHBIX PAiOHOB, MyHHIIUIIAEHBIX OKPYTOB, TOPOJICKUX
OKpYroB u BHyTpuropojckux paionoB) HTJ] (HaydHo-uccliemoBaTeNbCcKasi, MPOCKTHAS,
KOHCTPYKTOPCKas, TEXHOJIOTMYECKas, IPOrpaMMHasi TJOKYMEHTALHs) IOCTyaeT Ha OCHOBAHUH U B
COOTBETCTBHU C JIOTOBOPOM U TNPHJIOKCHHAMH K HEMY (IOCYZapCTBEHHBIM, MYHHUIIMIAIbHBIM
KOHTPAaKToOM), 0popMIIeHHBIM B cooTBeTcTBHH ¢ DenepanbHbiM 3akoHOM OT 05.04.2013 Ne 44-D3
(pen. or 16.04.2022) «O KOHTpaKTHO#H cucrtemMe B cepe 3aKyloK TOBApoOB, padoT, YCIyr Ui
oOecredeHus] TOCYNAapCTBEHHBIX M MYHHLUNAJIBHBIX HyXI» U @DenepaqbHbIM 3aKOHOM OT
18.07.2011 Ne 223-®3 «O 3aKkynkax TOBapoB, paboT, YCIYT OTAEIBHBIMU BHJIAMH IOPUIMYECKIX
JIMIY, 3aKIFOYEHHBIM MEX]y TOCYAapCTBEHHBIM (MYHUIMIIAIBHBIM) 3aKa3UMKOM U UCIIOJTHUTEIIEM,
NOJPSAYMKOM Ha €€ U3rOTOBJICHHE MOCIE TOANMCAHUS aKTa MPHEeMa-Caul BHIIOJIHEHHBIX padoT
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KOHTPAaKTOM), 3aKJIIOUEHHbBIM
MEXIy rocyJapCTBEHHBIM
(MyHUIIUTIATEHBIM)
3aKa34MKOM M HUCTIOJTHHUTENEM,
MOJIPSIAYUKOM Ha ee
W3TOTOBJIEHUE, nocie
MOANUCAHMUs aKTa IpHUEMa-
CIa4M BBIIIOJHEHHBIX padoT

(mm. 4.1, 4.3 TOCT 2.501-2013 «Ennnas cucrema KOHCTPYKTOPCKO#M mokyMmeHTanwu. lIpaBnia
yuera u xpaneHus»; mi. 4.3, 4.4 TOCT P 21.1003-2009 «Cuctema nmpOeKTHOM JOKYMEHTAIUU JJIs
CTPOUTENBCTBA. YUET U XpaHeHHE MPOEKTHOM JokyMeHTanmmy; mi. 4.1, 5.3 TOCT P 15.101-2021
«Cucrema pa3pabOTKM M IOCTAHOBKH IPOAYKIUH Ha TNPOM3BOACTBO. IIOpSIOK BBHITOIHEHHS
HayYHO-HCCIIEIOBATENbCcKUX pabor»; mm. 2.1, 2.2 TOCT 19.601-78 «Enunas cucrema
nporpaMMHON JoKkyMmeHTauuu. OO0mue npasuia ayOnUpOBaHHS, yueTa U XpaHEHUs»; yactu 1-4
cr. 3.1-3 ®enepanbroro 3akona ot 18.07.2011 Ne 223-®3 (pen. ot 14.07.2022) «O 3akymnkax
TOBApoOB, PaboOT, YCIyr OTACIBHBIMHA BUJAMH IOPUANYECKHX JUIy»; 4. 1 cr. 34 PenepanbHOro
3akoHa oT 05.04.2013 Ne 44-®3 (pen. ot 16.04.2022) «O KOHTpaKTHOI cuctemMe B cepe 3aKyrnok
TOBapOB, paboT, yCIIyT A 00eceyeHNs TOCYAaPCTBEHHBIX M MyHUIUIIATBHBIX HYXI.

Ilepeqgaua HTHA B apxusB
opraHa rocyJapCTBEHHOU
BIIACTH, OpraHa  MeCTHOTO
caMOYIIpaBJICHMUS,

BBICTYTAIOMIETO  3aKa3UYUKOM
HT/, JOJDKHA
OCYULIECTBIISITHCS B
COOTBETCTBUM  C  OIHUCHIO
(axToM, cnenudukanmei)
JOKYMEHTOB (mem),

[O[UIeXKALIUX —Iepefade, Ha
OCHOBaHWUHM  aKTa IpHeMa-
nepegadyd JOKYMEHTOB (Ieir)
Ha XpaHEHHE C TMPHIIOKECHUEM
KON JOrOBOpa
(rocynapcTBEeHHOTO,

MYHULMINATBHOTO KOHTPAKTa),
a TaKKe KONUHU aKTa IpHeMa-
ClayM BBIIOJHEHHBIX padoT
npu  Tmepegade B apXuB C
00s13aTeNIbHON  perucrpanuei
B KHHT€ y4eTa (TIOCTYIUIeHHS)

1. 14 [Ipasun HT/]

[lepemava HT/[ (Hay4HO-HMICCTIENOBATENBCKOM, MPOSKTHOM, KOHCTPYKTOPCKOM, TEXHOIOTUIECKOH,
MPOrpaMMHON JOKYMEHTAINK) B apXUB (TEXHUYECKUH apXWB) OpraHa TOCYAapCTBEHHOH BIIACTH,
OopraHa MECTHOTO CaMOyIIpaBJI€HHs, BbICTynaromero 3akazuukom HTJI, ocymecTBisiercs Ha
OCHOBaHUMU:

- OmUCH JOKyMeHTOB (men) (akrta, cnenudukanmu) (MoxeT ObITh HMcmoib3oBaHa (opma Ne 38
«®DopMa onHCH eIMHUIL XPaHEHUsI HAYYHO-TEXHHUECKON JOKyMeHTanuu» ®opM YUETHBIX U UHBIX
JOKYMEHTOB K MeToauyeckuM peKoMeHaanusiM K [IpaBuiaM oOpraHM3alliil  XpaHEHWUs,
KOMITJICKTOBaHMS, y4YeTa W HCIIOJNIB30BaHUsl JOKYMEHTOB ApxuBHOro ¢oHaa Poccuiickoit
Oenepay U APYTHX apXUBHBIX JTOKYMEHTOB B TOCYNAPCTBEHHBIX M MyHHLUMAJIbHBIX apXHUBaX,
My3esiX M OuOIMoTekax, HayuyHbIXx opranuzanusx (Pocapxus, BHUUJAJ. 2021) (mamnee —
Meronuueckue pekoMmennaruu k [pasunam 2020) (https://archives.gov.ru/sites/default/files/2021-
recommendations-pravila.pdf) ¢ w#3MeHEeHHBIMH pEKBH3MTAMH, B YaCTHOCTH, 0e3 rpuda
ytBepxknenus DI1K);

- aKTa TpreMa-nepenadn 10KkyMmenTtos (nen) Ha xpanenue (Ipunoxerne 30 k [IpaBunam 2023).

Onwucu cocTaBnsitoTcst B cooTBeTcTBUM mil. 66, 220 TIIpasun 2023, n. 121 Ilpasun HT/ na
otaensHble BuAbl HT/I, HampuMep, HayyHBIE OTYETHI 110 TEMAM.

K mepemaBaeMbIM JOKyMEHTAaM NPHKJIAABIBAIOTCA KOMHS JIOTOBOpA (TOCYIapCTBEHHOTO,
MYHUIMIATBHOTO KOHTPAaKTa), a TakXKe KONHMsS aKTa MpUeMa-Cladyd BBHIMOJHEHHBIX pPadoT.
Peructpanms mnocTtynuBmIe B apXWB JOKYMEHTAllMd OCYLICCTBIISICTCS B KHHUIE yuyeTa
(moctyruenns) cum. 1. 36.
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ITepenaga HT/ (B Tom umcie

AJIEKTPOHHOM) B apXuB
(TexHMUecKuit apxuB)
OpraHM3alid U3  JIpyTux
opraHu3anui (xpome

OpraHu3auri, yKa3aHHBIX B II.
14 TlpaBun HTH) nomxHa

OCYIIECTBIATHCS Ha
OCHOBaHWH  aKTa  [pHeMa-
nepenaun HT]]

1. 86 ITpasmr HT/]

Ilepenaua HTJ] (B TOM dYHClIe DJIEKTPOHHOW) B apXWB (TEXHHUYSCKHH apXWB) OpPraHHM3aIldU W3
JIPYTUX OpTaHMU3AIMil OCYIIECTBISICTCS HAa OCHOBaHWM akTa mpuema-niepedadn HTJl (maydHO-
HCCIENOBATEIbCKOM, IPOEKTHOM, KOHCTPYKTOPCKOM,  TEXHOJOTMYECKOW, MPOrpaMMHOMI
noxkymenranud) (ITpunoxenne 30 k IlpaBmiam 2023) nHa xpaHenue. B akTe MOKHBI OBITH
TepeyrciieHbl HANMEHOBaHUs, 0003HAYSHHS, CTaANX (3TAIbl) U KOJIWYECTBO JINCTOB W/HMITH MHBIE
XapaKTEePUCTUKHU TepeaBaeMbIX JOKYMEHTOB.

AKT npuema-nepesaun A0MyCKaeTcs HE COCTaBJIATh NpH Nepenade konuil anexktponHon HT/I u3
JIPYTUX OpraHW3aliid B IPOIECCE COBMECTHOW pa3pabOTKU IPOEKTOB, HW3IEIHM, IPOBEICHUS
HaYYHO-HCCIIEI0OBATEIBCKOM PabOTHI.

Ilepenaua snexrponnoit HTJ]
B apXuB (TEXHUYECKAU apXWB)
OpTaHU3allu U3 CTPYKTYPHBIX
MOJpa3/IeIEHUd OpraHu3aluu,
MeXIy ee ¢Qwimaniamu |
MIpeJICTaBUTEIbCTBAMU
yCTaHABIUBACTCS JIOKATBHBIMH
HOPMAaTUBHBIMH aKTaMHu
OpraHu3alyy, W3  JOpyrux
OpTaHU3alUril — COTJIAIEHUSIMHU
00 3JIEKTPOHHOM
B3aUMOJICUCTBUH

1. 82 [Ipasun HT/]

Iopsinok mepemaun snexktponHor HTJ] BHyTpm opraHumszanuu, Mexay ee ¢uimaiamMu |
IPEACTaBUTEIbCTBAMY YCTAHABIMBACTCS JIOKAJIbHBIMM HOPMATUBHBIMU aKTaMU OpraHH3alliM, B
TOM YHCIIE ONpEACISIONMMU TpaBa Aoctyna paboTHukoB k HT/I, y4yeTHBIM u crnpaBOYHO-
MOMCKOBBIM ~ CHUCT€MaM; IIpH  B3aUMOJCWCTBUM MEXAY OpraHM3alusIMH — JOTOBOpPaMHU
(cormamenusiMu) 00 SJIEKTPOHHOM B3aMMOJEIHCTBUHM, COCTAaBISIEMBIMH B COOTBETCTBHM C
tpedoBanusiMu DenepanbHoro 3akoHa oT 06.04.2011 Ne 63-D3 «OO0 37eKTPOHHON MOAMKUCH» U
npuMepHOH (QOPMOMA, YCTaHOBIEHHOHN mNpukazoM MunskoHoMpa3BuTusa Poccum ot 19.04.2021
Ne 205. Ilopsook nepemaun pa3pabaTbIBAaeTCs B COOTBETCTBHM C JICHCTBYIOIIMMHM HOPMAaTHBHO-
npaBoBbiMu aktamu (I'maBa XVIII Tpasun 2023, 1. 3.34 TunoBbIX GyHKIUOHATBEHBIX TPEOOBAHHN
K CHCTEMaM DJIEKTPOHHOTO JOKYMEHT0000pOTa U CHCTEMaM XPaHEeHHUs JIEKTPOHHBIX JOKYMEHTOB
B apXMBax rocylapCTBEHHBIX OPraHoB, yTB. puka3oM Pocapxusa ot 15.06.2020 r. Ne 69 (nanee —
T®T), n. 8 mpukasza MuHucTepcTBa HU(PPOBOrO Pa3BUTH, CBI3M U MACCOBBIX KOMMYHHUKAIIUN
Poccuiickoii ®eneparmun u  DepepanbHOi CiIykObl oxpaHbl Poccmiickoit ®Dexpepanuu  OT
04.12.2020 Ne 667/233 «O0 ytBepxkneHun TpeOoBaHMH K OpPraHU3AIMOHHO-TEXHUYECKOMY
B3aMMOJEHCTBUIO TOCYJAPCTBEHHBIX OPTaHOB U TOCYINAPCTBEHHBIX OPraHU3ALMI»), KOTOpHIE
NpeyCMaTpPUBAIOT, 4YTO Tepefada dSJCKTPOHHBIX JOKYMEHTOB B apXWB OpraHU3aIld
NPOM3BOJMUTCS Ha OCHOBAaHMHM OIKCEH OJJEKTPOHHBIX 1€, JOKYMEHTOB CTPYKTYpPHBIX
noApasaeneHuii mo HHGOPMALUOHHO-TEIEKOMMYHHKAIMOHHOW ceTH (IpU HaJUYuU B apXuBe
opranu3anuu WHOOPMAIIMOHHON CHCTEMBI) WX Ha (PU3WYECKH 00OCOOIICHHBIX MaTepUAThHBIX
HOCHUTETSIX, KOTOpBIE MPEACTABISIIOTCS B ABYX MICHTHUYHBIX JK3eMIUIsIpax. [IpueM 31eKTpOHHBIX
JOKYMEHTOB IO 3allMILIEHHBIM KaHajaM CBSI3H JOJDKEH OCYLIECTBIATHCS B (JOPME TPAHCHOPTHBIX
KOHTEHHEPOB YCTAaHOBJICHHOTO HOPMAaTHBHBIM aKTOM WJIM COIJIallieHHeM cocTaBa. Ilpu 3Tom
NOpSIIOK  mpueMa-nepenaud  anekTpoHHod  HTJI  mOMKEH  BKIIOYATh  [POLENYPSI,
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npexycmoTpenusie 1. 89 [pasmn HT/I.

B npouecce mnpuema Ha

XpaHECHHE B apxuB
(TexHMueckuit apXuB)
OpraHu3aluu HTA Ha
OyMaXHBIX ¥  IUICHOYHBIX
HOCHTEISIX apxuB

(TeXHUYECKUH apXuB) JOJDKEH
MIPOBEPSITH MOJTHOTY
KOMIUIEKTa TepeaaBaeMbIX Ha
XpaHEeHHEe  JOKYMEHTOB B
COOTBETCTBHUHU C COJCpKaHHEM
COpOIIIOPOBAHHOTO TOMa
(ampOoOMa, TIaIKH),
BEJIOMOCTSIMH,
cnenupUKaAIUsIMHA,  OTHCIMH,
aKTaMH, HOMEHKIATypamMH |
HWHBIMU JIOKYMEHTaMH,
CBUICTEIbCTBYIOITUMH 00
HTJI, cocraBusitonieid oauH
KOMIUICKT JIOKYMEHTOB,
MIPOBEPSTH MPaBWILHOCTh
opopmiieHuss  (TIOJITUCAHUSA)
JIOKYMEHTOB, HaJ4Iue
YCTaHOBJIEHHBIX MOIITHCET,
JaT, WHBCHTAPHBIX HOMEPOB,
HaJMyue u HYMepaIuio
JIUCTOB, & TAKXKE MPUTOJTHOCTh
HTJ TS JaJbHEUILIETO
XpaHeHUs.

IIpu mpueme >IEKTPOHHBIX

mn. 15, 88 IlpaBun
HT

IIpu  mpueme  HT/J|  (mayuHO-HCCIIEZOBATENbCKOH, IIPOEKTHOM, KOHCTPYKTOPCKOH,
TEXHOJIOTHYECKOH, MPOrpaMMHON AOKyMEHTAalMH) Ha OyMaXHBIX W IUJICHOYHBIX HOCHUTEINSX B
apxuB (TEXHUYECKUH apXUB) IPOBEPSIOTCS:

- KOMIUIEKTHOCTb JOKYMEHTOB B COOTBETCTBHM C COAEP)KaHHEM COpPOILIOPOBAHHOTO TOMa
(ampbOMa, TAamKM), BEIOMOCTSIMH 4YepTEeKeH KOMIUIEKTa, BEJOMOCTSAMH TEXHHYECKUX
MPEUIOKEHUH, ICKU3HBIX IPOEKTOB, TEXHUYECKUX IPOEKTOB, BEIOMOCTAMH CCBUIOYHBIX U
MpUIaraeMbIX JIOKYMEHTOB, JJIEKTPOHHBIX JIOKYMEHTOB, HOMEHKJIATyp 3KCIUTyaTallMOHHBIX
JOKYMEHTOB, OOIIMX JaHHBIX MO pabouuM yepTekam; crnenudukanueld U3Aeianid, MapIIpyTHOH
KapTol, MM C JAPYTUM JOKYMEHTOM, B KOTOPOM II€PEUYHUCIICHBl CAAaBAEMblE Ha XpPaHEHUE
JIOKYMEHTBI;

- HAJTMYHUC BCECX JIMCTOB IIOJJIMHHHUKA,

- HaJM4re yCTAHOBIIEHHBIX MOAMHCEH (B TOM YHCIE 3JIEKTPOHHBIX MU(POBBIX TMOINKCEN) U JaT,
WHBEHTAPHBIX HOMEPOB;

- MPaBWIBHOCTH 3alOJIHGHUS OCHOBHBIX HaaNUce W O(GOPMIICHHS TUTYJBHBIX JIUCTOB
JIOKYMEHTOB B COOTBETCTBUM C HallMOHAJbHbIMU cTanaaptamu no HT/L;

- npurogHocts HT/] a1 nanpHeero XxpaHeHus; MHOTOKPaTHOTO CHSTHUS ¢ HUX KOIHM
(MUKpOGUIEMUPOBaHUS, OLIU(DPOBKN).

[IpoBepku ocymecTBisioTcs B coorBercTBuu ¢ 1. 4.6 [OCT 2.501-2013 «Ennnas cucrema
KOHCTPYKTOPCKOM JoKyMeHTanuu. [IpaBuna yuera u xpanenus»; 1. 5.1.2 TOCT P 21.1003-2009
«CucTteMa mpoeKTHON JOKYMEHTALIMH 711 CTPOUTENBCTBA. YUET U XpaHEeHHE MPOSKTHON
JOKYMEHTALIUN).

Ilpu npmeme DSIEKTPOHHBIX JOKYMEHTOB [ONOJHHTENBHO IPOBEPSETCS HAIM4YUE aHAIIOTOB
COOCTBEHHOPYHYHBIX IOJIKCEH, B TOM 4YHcIe WHPOPMAIMOHHO-YIOCTOBEPSIONINX JIUCTOB
3IIEKTPOHHBIX JOKYMEHTOB, JJIEKTPOHHBIX IIOANUACEH.

He pomyckaercs mnpuHMMarh Ha XpaHEeHHE JOOKYMEHTBHI, HE HWMEIOIIUe MOANUCH JIMLA,
OCYIIECTBIISIONIET0 HOPMOKOHTPOIb. AKT npruema-niepenadnt HT/[ B apxuB (TeXHUYECKUIl apXUB)
MOJIMTUCBIBAETCS TOCIE MTPOBEIACHUS TPOBEPOK.
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JOKYMEHTOB  JIOTIOJIHUTEIIEHO
poBepseTcs HaJI4Ire
aHAJIOTOB  COOCTBEHHOPYYHBIX

MOJAMUCe, B TOM  YHCIE
HHPOPMAITTOHHO-
YAOCTOBEPSIOLINX JIUCTOB
3IEKTPOHHBIX JIOKyMEHTOB,
9NIEKTPOHHBIX NOAIHNCEN
10 [lpu  nmpueme B  apxus | m. 89 [Ipasun HTJ Ilpuem B apxuB (TexHUYECKHH apxuB) djiekTpoHHOM HTJ (Hay4HO-HMCCIIEIOBaTEIbCKOM,
(TexHHYECKU apXuB) MPOEKTHOM, KOHCTPYKTOPCKOM, TEXHOJIOTHYECKOH, MPOrpaMMHON JOKYMEHTALNH) IPOU3BOIUTCS

anektponHo HTJI apxuBom
(TEXHUYECKUM apXUBOM)
JOJKHBI IIPOBOAUTHCS:

MpOBEpKa HaKeTa
3NEKTPOHHBIX JAHHBIX;
MpOBEpKa KOMIUIEKTHOCTH
3IEKTPOHHOU HT/[ o
BEJIOMOCTSIM (peectpam,
MIePeYHs) 3JIEKTPOHHBIX
JOKYMEHTOB; IIpOBEPKa

HaJIlM4usl U JACHCTBUTEIBHOCTH
aHAJIOTOB COOCTBEHHOPYYHBIX
MOJINUCEHl; CBepKa OCHOBHOM U
PEKBU3UTHOMN qacTeu
anextponHoi HT/I; mposepka
Ha BOCIPOU3BOIUMOCTb;
NIpOBEpKa  Ha  OTCYTCTBHE
BPENOHOCHOTO MPOrpaMMHOIO
obecrieueHus (BUpYyCOB).
ITocne MIPOBEPKU B
3aBHCHMOCTH OT €€ pe3yJbTara

MIPH OCYIIECTBIICHHUHN:

- MIPOBEPKH TTaKeTa 3JICKTPOHHBIX JaHHBIX;
- poBepKM KomruiekTHOCTH 3nekTpoHHod HT/] mo BemomoctsaM (peecTpam, mepedHsM)
AIIEKTPOHHBIX IOKYMEHTOB;

- MPOBEPKU IEUCTBUTEIBHOCTH 3JIEKTPOHHBIX OAIMKCEN;

- CBEPKHM OCHOBHO# ((haiiin) M peKBU3UTHOM (MeTalaHHbIe) yacTei anekrponnoi HT/I;

- MIPOBEPKHU Ha BOCIPOU3BOJANMOCTb;

- MPOBEPKU HAa OTCYTCTBHE BPEAOHOCHOTO MPOrPAaMMHOT0 00ecTiedeHus (BUPYCOB)
[IpoBepku momkHBI TpoBOAUTECS B cooTBeTcTBUH C 1. 4.6 TOCT 2.501-2013 «Enunas cucrema
KOHCTPYKTOPCKOM gokymeHTanuu. [IpaBuina ydera u xpanenusi»; m. 5.1.2 TOCT P 21.1003-2009
«CuctemMa TPOEKTHOM JOKYMEHTAllMM JJIsi CTPOMTENbCTBA. YUeT M XpaHEHHE IPOEKTHOMN
nokymeHnTtanumy. [lpu npueme snexrponnoit HT/Z{ dopmupyetcs kBuTanuus (MOATBEP>KICHUE) O
mpueme. [Ipumep dhopmel Takoir kBuTaHIMH uMeeTcs B npukaze @HC Poccunm ot 19.10.2018 Ne
MMB-7-6/602@ «O06 yTtBepxkIeHHn (GopMaToB JOKYMEHTOB, HEOOXOIUMBIX Ui OOeCTICUCHHUS
9IIEKTPOHHOTO  JTOKYMEHTOO0OOpOTa B  OTHOMICHUSX, PErYJIHPYEMBIX 3aKOHOJATEIbCTBOM
Poccwuiickoii ®enepannu o Hamorax W cOopax» (3apeructpupoBaHo B MuHiocte Poccun
11.01.2019, peructpanuonusiii Ne 53294). ®dopma KBHUTAHIMHM YTBEPKIACTCS JIOKATbHBIMH
HOPMATUBHBIMH aKTaMH OpPTaHU3alMy WU COTJIAlIeHUsIMH, cM. T1. 8. B cityuae eciu mpu mpoBepke
BEISBJIICHBI HETIOJIHOTA I1aKeTa JJIGKTPOHHBIX JAHHBIX, Pa3lM4ds B OCHOBHOU M PEKBU3UTHOU
yacTsx oanekTpoHHo HTJI, HEBOCHpPOU3BOAMMOCTH 3JIEKTPOHHBIX JIOKYMEHTOB, HaJIU4YWE
BPEIOHOCHOTO MTPOrpaMMHOT0 obecriedeHus (BUpycoB), GOpMHUPYETCsi KBUTAHIMS (YBEIOMIICHHUE)
00 ommbOke (oTkaze B mpueme). Kpuranims (yBemomsieHHe) o0 ommmOKe mepechbuiaeTcs
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JOJDKHA (hopmupoBaTHCS
KBUTAHIUSA (TIONTBEPIKICHUE)
0 TpUeMe W YBEIOMIICHHE
00 ommbke

OTHPABUTEIIO JJIs1 BHECEHUS UCIPaBIIEeHUH B anekTpoHHyto HT/I.

11

Ilepen mnepenmaueit HTJ B
apxuB (TEXHUYECKHHA apXuB)
JOJDKEH OCYIIECTBIISITHCS €€
HOPMOKOHTPOJIb

1. 84 [pasun HT/]

ITepen mepemauett HTJI (HaydHO-HICCIIENOBATENILCKOW, TPOEKTHOH, KOHCTPYKTOPCKOM,
TEXHOJIOTMYECKOW, TMPOTPaMMHOM JOKYMEHTAllMHM) B apXWB (TEXHMYECKHUH apXuB) IOJDKEH
OCYILECTBIISITECS HOPMOKOHTPONb  (TpOBEpKa TNPaBMIBHOCTH OQOpPMIICHHS IOKYMEHTOB B
COOTBETCTBHHM C HOPMATHBHBIMH TpeOoBaHUsAMH). llopsmok ocymiecTBIeHHsT HOPMOKOHTPOJS
yCTaHABIIMBACTCS B COOTBETCTBMH ¢ TpeOoBaHusiMu  cranmaproB (cm. ['OCT 3.1116-2011
«EnmuHas cuctemMa TEXHOJOTHMYECKOH nokyMmeHTanmu. Hopmokontpomsy; ['OCT 2.111-2013.
«EnmuHas cucreMa KOHCTPYKTOpCKOW pokyMmeHtanuu. Hopmokontpoms»; 'OCT 21.002-2014
«CrcreMa TIPOSKTHOW JOKYMCHTAIlMd IS CTPOUTENhCTBA. HOPMOKOHTPOIHL TIPOSKTHONW U
paboueii JokymeHTaum»). [Ipoleaypsl TPOBEPKH MPAaBUIBHOCTH OPOPMIICHHUS OCYIIECTBIISIOTCS
HOPMOKOHTPOJIEPOM WJIM MHBIM PaOOTHMKOM, Ha KOTOPOTO BO3JOKEHBI TAaKWE IMOJHOMOYHS B
COOTBETCTBHH C JIOKAJTHHBIMH HOPMATHBHBIMH aKTaMH OpraHu3anuu. JIMno, oTBETCTBEHHOE 3a
HOPMOKOHTPOJIb noanuckiBaeT nmoanuHHuku HTJ] (B T.4. anekrponHoii) B coorBercTBUH ¢ ['OCT
n. 4.6. 2501-2013 «Enunas cucremMa KOHCTPYKTOPCKOHM nokyMmeHTanuu. I[lpaBuma yuera u
xpaneHus»;, u m. 5.1.2. TOCT P 21.1003-2009 «Cucrema NpOEKTHOH MOKYMEHTAIlUU IS
CTPOUTEIBCTBA. YYET W XpaHEHUE MPOEKTHOW JOKyMeHTauum». Ilpu ocyluecTBieHUU
HOPMOKOHTPOJISI CIEAYET MOMHUTh, YTO BHeceHue uaMeHeHud B HT/I, mocTynuBiiyro B apXxuB
(TeXHUYECKUH apXWB), pa3pelraeTcs TOJBKO MO W3BEHIeHWsSM 00 M3MeHeHWH (pa3pelieHusM Ha
W3MEHEHHE) B COOTBETCTBMM C HOPMAaTHBHBIMM akTamMu (CM. dYacTb 5.2 cratbu 52
I'panocrpoutensHoro koxekca Poccuiickoit @enepannu, nocrasosnenue IIpasurenscrea PO ot
01.03.2022 Ne 278 «OO0 ycraHOBIICGHUM OCOOEHHOCTEH BHECEHHS W3MEHEHHH B IPOSKTHYIO
JMIOKYMEHTAIMi0 W (WJIM) pe3yNbTaThl WH)KEHEPHBIX W3bICKaHWA, MOJYYHBINHE TOJOXKHUTEIHHOE
3aKIIFOUYCHHE TOCYAapCTBEHHON AIKCIEPTHU3bI, B TOM YHCJIE B CBS3U C 3aMCHOW CTPOUTEIBHBIX
pecypcoB Ha aHaJIOTH, OCOOEGHHOCTEH W CilyyaeB NPOBEICHUS TOCYAAPCTBEHHON 3KCIEPTU3BI
MPOEKTHOW JoKyMeHTanmmn») u cragmaapramu (cm. ['OCT 2.503-2013 «EnmuHas cucrema
KOHCTPYKTOPCKOW JOKyMeHTanuu. [IpaBuna BHECEHHSI N3MEHEHUI).
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IIpn IIPOBEACHUN
KOHBEPTHPOBAHUS U MUTpallUU
anektponHot  HTJ[  apxus
(TEeXHUYECKUH apXuB) JOIDKEH

1. 85 [pasun HT/]

B opranmzanuy nomkeH OBITh HPUHAT JIOKAJIBHBIH HOPMATHBHBIN aKT, perjaMeHTHPYIOIIUI
MOPSAZIOK TIOANMCAHUS KOHBEPTHUPOBaHHOM 3nekTpoHHOW HTJ anekTpoHHONW moAanmucero. ApxuB
(TeXHUYECKUH apXWB) OpraHM3yeT Mpoueaypy moxamucanus snekrponHor HT]l smektpoHHOM
MOJIMUCHIO, B COOTBETCTBHU C MOPSAIKOM, YCTaHOBJICHHBIM JIOKAJIBHBIM HOPMAaTHUBHBIM aKTOM
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OpraHu30BaTh npouenypy
MOJMTMCAHUS 3JIEKTPOHHOM
HTJl »>1exTpoHHON MOANKCHIO
B COOTBETCTBHU C TMOPSIKOM,

YCTaHOBJIEHHBIM  JIOKQJIbHBIM
HOPMaTUBHBIM aKTOM
OpraHU3aLNH.

[Ipu npeodpazoBanun HT] He
JOJKHBI HU3MEHSThCS

HaAaNMMCHOBAHUE [JOKYMCHTa H
€ro BHJA B 3aBUCHMOCTH OT

croco0a  BBIMOJHEHHUS u
Xapakrepa WCIIOJIb30BaHMS
(MOATMHHYIK, nyOnukar,
KOIHS). JIOKyMEHTBHI,
MONly4YeHHBIE B pe3yJbTare
B3aUMHOTO  IpeoOpa3oBaHus,
JTOTKHBI AMETh
COOTBETCTBYIOIIIHE CCBUIKH
IpyT Ha Ipyra

OpTaHU3aIHH.

IIpu npeoOpazosannu HTJ] He MOMKHBI M3MEHATHCS HAaMMEHOBAHWE JOKYMEHTa M €ro BHI B
3aBUCHUMOCTH OT CIOCO0a BBIMOJHEHUS M XapaKTepa HCIONb30BaHMs (TMOAJIMHHUK, TyOJIMKAaT,
Konus). JJOKyMEeHTHI, MOJy4YeHHBIE B Pe3yjbTaTe B3aUMHOTO NPeoOpa3oBaHMs, NOKHBI UMETh
COOTBETCTBYIOIIME CCHUIKM Jpyr Ha Jpyra, CO3/laBaeMble CpeIcTBaMH HH(POPMAINOHHON
CHCTEMBI, a TaK)Ke MyTeM BKIIOYEHHUS CBEACHUI O MpeoOpa3oBaHWW B METAJaHHBIC M y4YETHBIC
¢opMBl  TOKyMEHTOB. PeKoMeHIyeTcs OCYyLIECTBIATh KOHBEPTHPOBAHHE W  MUTPALHUIO
3JIEKTPOHHOMU HTI (HayYHO-HCCIIEA0BATEIHCKOM, MPOEKTHOM, KOHCTPYKTOPCKOH,
TEXHOJIOTMYECKOM, IPOTPAaMMHOM TOKyMEHTAI[H) B COOTBETCTBUU C TPeOOBaHUSIMH CTaHAAPTOB:
I'OCT P UCO 13008-2015 «Mudopmauus u gokymeHTauus. [Iponeccsl KOHBEPCUU U MHUTPALlAX
3NeKTPOHHBIX TokyMeHTOB»; TOCT P 54471-2011/ISO/TR 15801:2009 «CucTeMBbl 3JIEKTPOHHOTO
JIOKyMeHTo0o0O0poTa. YmpasiieHHe NokyMmeHTtaruend. MHpopmanusi, coxpaHsemas B JJIEKTPOHHOM
Buje. PexoMmeHmanuu 1o 00ECIEUYCeHUI0 JOCTOBEpHOCTH M HaaexHoctu»; ['OCT P 54989-
2012/ISO/TR  18492:2005 «ObGecneueHne [ONTOBPEMEHHOH COXPAHHOCTH — AJIEKTPOHHBIX
MIOKyMeHTOB» llpw ocymiecTBIICHHA KOHBEPTAIMHA HEOOX0IUMO coOroeHue TpedoBanuii . 4.15
TOT: CXDJl momkHa peann30BBIBAThH MPOBEACHUE KOHBEpTHpOoBaHUS 0e3 ynmaneHus uz CXD]]
¢aiinoB ycrapesmux hopmaroB u ¢ BinodeHneM B CXJ/1 daitnoB 1okyMeHTOB B HOBOM (hopmare
3allUCH C MX NPHUKPEIUVIEHMEM K apXWBHbIM ydyeTHBIM ¢opmaMm (AY®D) u ¢ aBTOMaTHYECKUM
MIPOTOKOIMPOBAHNEM BEITIONHEHHBIX JCHCTBUHN M OTPAXKEHUEM B COCTaBE MeTagaHHBIX AY D,

13

Onexktporras HTJl momxaa
mepeaaBaThCsl Ha XpaHEHHE B
apxuB (TEXHUYECKUH apXuB)
OpraHM3alliU B COCTaBE MaKeTa
3NIEKTPOHHBIX TOKYMEHTOB

. 87 Ipasun HT/]

DIIeKTpOHHAs HTI (Hay4JHO-HCCTIEIOBATEITHCKAS, MpOEKTHas, KOHCTPYKTOpCKasi,
TEXHOJIOIM4Y€CKad, IporpaMmHas I[OKYMGHTaHI/ISI) nepeaacTcd B COCTAaBE€ NAKETa JJICKTPOHHBIX
JIOKYMEHTOB, COJIEPIKaIllEro:

- KOMIUIEKT 31ekTpoHHOH HTJI, cocTosmuii 3 OZHOTO WM HECKOJIBKHX KOHTEHHEPOB
3NIEKTPOHHBIX JIOKYMEHTOB, BKJIIOYAIOIINX OCHOBHYIO YaCTh M PEKBH3UTHYIO YacTh (METaJaHHbIC)
JIOKyMeHTa(O0B), (haiiIbl SJEKTPOHHBIX TIOJIHUCEH U BU3yaTH3UPOBAHHbBIC KOTIMU JIOKYMEHTOB;

- JNIEKTPOHHYIO  CTPYKTYpy  W3Aenus, HpoekTa (ecim  3TO  NPEeayCMOTPEHO
rOCyJapCTBEHHBIMU (MEKTOCYAapCTBEHHBIMH) CTaHAAPTAMH, IPUMEHIEMBIMU B OPTaHU3ALIH);

- CIPaBOYHMKH, HAOOPHI JaHHBIX, MOUIeKAIINX BKItoYeHUto B HT/I;

- JNIEKTPOHHbIE OHMOJIMOTEKH, CHPABOYHHKH W KIACCH(UKATOPHl (WM HX (parMeHTsl),
HO3BOJISIFOIIME TIPECTABUTh B BU3YaJbHO BOCHPHHUMAEMOM BHJE BCE KOJIMPOBAHHBIEC 3JIEMEHTHI
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IMaKeTa 3JICKTPOHHBIX JaHHBIX.

CornacHo 1. 3.34 TOT koHTelHEp AIIEKTPOHHOTO JTIOKYMEHTa COICPIKUT KOHTEHT DJICKTPOHHOTO
JOKyMEHTa, MeTaJaHHble, (ailbl SIEKTPOHHON TMOAMUCH W BU3YaJH3HMPOBAHHYIO KOIHIO
TeKCTOBOro nokymeHta B (opmate PDF/A. JIokaabHBIM HOPMATHBHBIM aKTOM OpTaHH3aI[HH
MOXeET OBITh YCTaHOBIIEH COCTaB KOHTeWHepa W (QoOpMaT apXHBHOTO XpaHEHHUS, B KOTOPOM
anexrpoHHas HT/I nepenaercs Ha XpaHeHHE.

[laker AJNEKTPOHHBIX JOKYMEHTOB  3aBEpAETCS  JJIGKTPOHHOW  TOANHCHI0  paOOTHUKA,
obecrieunBaroniero nepenaqy aekTponHo HT/, B COOTBETCTBHH C JIOKATLHBIMH HOPMATUBHBIMHU
aKTaMH OpraHHU3alliH, TOTOBOpaMH (COTJIALICHUSIMH) 00 3JeKTpOHHOM B3ammMoneiicteuu (ct. 10
Oenepanpioro 3akona ot 06.04.2011 Ne 63-®3 (pen. ot 14.07.2022) «O6 >1aeKTpOHHON
TTOATTHCH ).

14 HT[J JIOJIKHA obITh | 1. 91 TIpasun HT/] Boszepar HT/] (mayuHO-mccnenoBaTeNnbCKOM, MPOSKTHOH, KOHCTPYKTOPCKON, TEXHOIOTHYECKOH,
BO3BpalllecHa  pa3paboT4HKY, MPOrpaMMHOHN JTOKYMEHTAaIK) pa3paboTYNKy MPOUCXOAUT B Cliydyae, €Cli MpH MpHEME B apXuB
eCIM TpU TPUEME B apXuB (TeXHUYECKUI apXuB) B MPOIIECCE MPOBEPKH (CM. M. 9) BBISBICHBI:

(Texnnuecknit apxue) — HEKOMIUIEKTHOCTh JIOKYMEHTOB;

BBISIBIICHBl  HEKOMIUIEKTHOCTD _ OTCYTCTBHE OJNUCEH H JIAT;

AOKyMCHTOB, OTCYTCTBHC - omuOKH B O(GOPMIIEHHH, OTCYTCTBHUE JHMCTOB, HEYIOBIETBOPUTEILHOE (DU3HMUIECKOE

HOHHI/ICCﬁ n jgart, OlIOKU B COCTOSIHHUE IOKYMEHTOB

J?S:foﬁ?e}mn’ oreyretsue (em. m. 4.6 TOCT 2.501-2013 «Enmuas cucrema KOHCTPYKTOPCKOH AokymeHTauuu. [lpaBuia
ydeTa u XxpaHeHus»). [Ipu BozBpare HT/] B Apyryio opraHu3anuio cocTaBisieTcs akT ¢ yKa3aHHEM

HCY/IOBIICTBOPHTEIRHOC BO3BpAIla€MBbIX E€AMHUI XPaHEHUs] W TNPUYMH BO3Bpara, MAENAl0TCi OTMETKH B YYETHBIX

¢usnyeckoe COCTOSIHUE JIOKYMEHTAX.

JOKYMEHTOB

15 [pu mnepemawe B  apxus | m. 92 [Ipasun HTJ [Moctynaromue Ha XpaHEHUE OJIJIEKTPOHHBIE KOIMWUU OYMaKHBIX JOKYMEHTOB JIOJDKHBI OBITh
(TeXHUYecKud  apxwB) IS CBEpeHBbl C OyMaXHBIM OpPUTHHAJIOM IIyTEM BHU3yaJbHOTO MPOCMOTpAa HIH C TOMOIIBIO
3NEKTPOHHBIX KOTIHiA MPOrpaMMHBIX CpelCTB. il CBEpKH MOTYT OBITh NMPHUBJCUYEHBI CHELUAIUCTHI 0 JAHHOMY BHIY
6y MaXKHbIX JOKyMEHTOB JokyMeHTanuu, paspaborunku HTJI. PesynpTar cBepkHM yHOCTOBEpSAETCS aKTOM MM JEIaeTCs
JOIDKHO NPOBEPATHCS OTMeTKa B y4eTHBIX JokyMeHTax (1. 4.6 TOCT 2.501-2013 «Eaunas cucteMa KOHCTPYKTOPCKOU
COOTBETCTRHE JOKYMeHTa, nokyMmeHTauuu. [IpaBuia yueta u XpaHeHUS).

IIPEICTaBIEHHOTO B
JIEKTPOHHOM BUJIE,
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JOKYMEHTY, BHITIOJJTHEHHOMY Ha
Oymare

16 I'ocynapcTBeHHBIE oprausl, | m. 115 IIpasun HT /] l'ocymapcTBeHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYNpPAaBJIEHHs, TOCYJapCTBEHHBIE U

OpraHsl MECTHOTO MYHULMNAIbHBIE OPraHM3alliM, BK/IIOUCHHbIE B CIUCKM HCTOYHHUKOB KOMIIJIEKTOBaHHUS
CaMOYTIPaBIICHHS, rOCYIapCTBEHHBIX (MYHHUIMIIAIBHBIX) apXMBOB, OOECIEUYMBAIOT TOATOTOBKY W Tiepeiady B
TOCY1apCTBEHHBIE i YIOPAJOYEHHOM COCTOSSHUM Ha TIOCTOSHHOE XpaHEHHE B COOTBETCTBYIOIIME T'OCYAapCTBEHHBIC
MYHUIITIATBHBIE (mynunumansHele) apxuBbl HTJI, oTHeceHHyo K cocmlay ApxuBHOro ¢onma Poccuiickoit
OPTAHH3AIH, BKIOYCHHBC B Oeneparnu B cooTBeTcTBHH € 4. 2 cT. 23 125-03, rnaoii VII Ipasun HTJ 1o wucreueHnn
J— HCTOYHUKOB cpokoB xpanenuss HT/l B opranusanuu, yka3anHbIX B CT. 22 125-03.
KOMITJIEKTOBaHHMS
rOCYJapCTBEHHBIX
(MyHUIIMTIATBHBIX) ~ apXHBOB,
JIOJKHBI o0ecreynTh
MOJITOTOBKY W Tiepeiady B
YIOPSIZIOYEHHOM COCTOSIHUHU Ha
MOCTOSIHHOE ~ XpaHEeHHE B
COOTBETCTBYIOILIUE
roCyJapCTBEHHBIE
(MyHUIMITATTEHBIC) APXUBBI
HT/, oTHeceHHYI0 K COCTaBy
ApXUBHOTO dhouga
Poccuiickoit @enepanuun

17 Ob6s3atensHON mepemaye Ha | 1. 116 [Ipasum HT/] Ha nmocrossHHOE XpaHeHHE B TOCYJapCTBEHHBI (MyHHIWIANBHBIN) apXuB MOMJIEXKAT

[IOCTOSIHHOE ~ XpaHEHHE B
roCyJapCTBEHHbIE

(MyHUIITIATIEHBIE) apXUBbI
MoJIeKaT JIOKYMEHTBHI,
OTHOCSIIIIUECS K
rocyJapCTBEHHOM WIN
MYHULUNATbHOU dopme

CO6CTB6HHOCTI/I, B TOM YHCJIC

o0s3aTebHON Tepeadye OpraHu3alisIMH  — WCTOYHHKAMH KOMIUIEKTOBAaHHUS JOKYMEHTHI,
OTHOCSIIMECS K TOCYJApCTBCHHOW WM MYHHLUNAIbHON (opMe COOCTBEHHOCTH, B TOM YHCIIE
coiepXkaliue  pe3yJbTaThl  HAYYHO-UCCIEAOBATENBCKUX,  ONBITHO-KOHCTPYKTOPCKUX U
TEXHOJIOTHYECKHX pPaboT, yUTeHHBIX B ENMHON TocyaapcTBeHHON WH()OPMAITMOHHON CHCTEME
ydeTa Hay4HO-HCCIIE/IOBATEIILCKUX, OMNBITHO-KOHCTPYKTOPCKMX W TEXHOJOTHMYECKHX paboT B
cootBercTBHH ¢ 1. 3 [lonoxkenus o EnuHo# rocyaapcTBeHHON WHPOPMAIMOHHON CUCTEME yuyeTa
HAyYHO-UCCIIEZIOBATENbCKUX,  OINBITHO-KOHCTPYKTOPCKAX W TEXHOJOTHYECKUX  paboT
IPAKJAHCKOIO HA3HA4YEHUs, YTBEPXKIACHHOro IocTaHoBieHueM IlpaBurenscTBa Poccuiickoit
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coJieprKalne pe3yJIbTaTh
Hay4YHO-UCCIIEOBATENbCKUX,
OTIBITHO-KOHCTPYKTOPCKAX U

TEXHOJIOTHYECKIX pabor,
YUYTECHHBIE B Enunon
rocyJapCTBEHHOU

MH(OPMAITUOHHOM cucremMe
ydera Hay4HO-
HCCIIEA0BATENBCKHUX, OIBITHO-
KOHCTPYKTOPCKHX u

TEXHOJIOTHUECKHUX PaboT

®eneparmu ot 12.04.2013 Ne 327, u moryduBIIINEe HOMEp TOCYIapCTBEHHON PETHCTPAIIHH.

18 [Ipomtenune cpokoB | 1. 118 [Ipasum HT/] B ciydae HeoOXOOMMOCTH TMIPOJUIEHUS CPOKOB BpeMeHHoro xpaHenms HTJl, oTHeceHHON K
BPEMEHHOTO XpaHEHHs cocraBy ApxuBHoro (¢onma Poccuiickoii denepannn, ykazaHHbIX B cT. 22 125-03 (cMm 1. 19), B
JIOKyMEHTOB APXUBHOTO OpraHu3alMi — UCTOYHHMKE KOMIUICKTOBAHHS, AaHHAs OpraHU3alMs JOJDKHA HAMpaBHThH 3ampoc
douzna Poccuiickoii OIIK ynoaHOMOUYEHHOrO OpraHa MCIOJIHMTENbHOH BrnacTu cyOobekTa Poccuiickoit denepanuu B
®ejepalii B OpraHU3aldl — chepe apxuBHOoTO nena, OIIK HaydHOW opraHu3amwy, BKIIOYCHHOH B IepedcHb HAYIHBIX
HCTOUHMKE  KOMIUICKTOBAHMS OpraHM3alui, OCYIICCTBIMIOUMX TOCTOSHHOE XPAHCHHE JIOKYMEHTOB ApPXUBHOTO q)omi;

Poccuiickoli ®enepanun, HaXOAALIMXCS B TOCYJApCTBEHHOW COOCTBEHHOCTH, YTBEpPXKIEHHBIH
rOCyJapCTBEHHOTO L
pacniopspkenneM [IpasurtensctBa Poccuiickoit ®emepariu ot 23.12.2016 Ne 2800-p. IIpommenue
(MyHMLIMTIIATIBHOTO) apxuBa .
CPOKOB XpaHEHHs OCYIIECTBISICTCS HAa OCHOBaHHMHU pelieHHs coorBeTcTByromeit JIIK (m. 221
JOJDKHO OCYLIECTBIATHCS 110 Tpasur 2023).
peTIeCHUIO OIIK
YHOJIHOMOYEHHOTO opraHa
WCTIOJIHUTEHHOM BJIACTH
cyOBeKTa Poccuiickoit
Oenepanuu B chepe
apXUBHOI'O Jena, OIIK
Hay4YHOH OpraHu3anuu
19 HT/, otHocsimasicst k cocray | m. 117 IpaBun HT/] HTJI  (HayuHO-uccienoBarenbcKas, IMPOEKTHas,  KOHCTPYKTOPCKas,  TEXHOJIOIMYecKas,

ApxuBHOTO ¢donga
Poccuiickoit ®epnepauuu,
JIOJDKHA XPaHUTHCS B

nporpaMMHasi JTOKYMEHTAalMsl), OTHOCSINascsi K cocTaBy ApxuBHoro ¢onaa Poccuiickoit
denepanuy, XpaHUTCS B OPraHU3AlMA BPEMEHHO JO IEpeladd JOKYMEHTOB Ha IOCTOSHHOE
XpaHeHHe B TOCYAApCTBEHHBIN (MyHHIMIAIbHBIN) apXuB, HCTOYHMKOM KOMIUIEKTOBaHUS
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OpTaHu3alliyd BPEMEHHO [0
nepeaayn  JOKyMEHTOB  Ha
IIOCTOSTHHOE ~ XpaHeHHe B
roCyJapCTBEHHbIN
(MyHUIIMTIATIBHBIN) apXuB,
HMCTOYHUKOM KOMITJIEKTOBAHUS
KOTOPOTO SIBIIICTCS
opraHuzauusi, B  TeEUEHHE
YCTaHOBJICHHBIX CPOKOB!
[IPOEKTHAsL JTOKYMEHTAIUsl II0
KaliTaIbHOMY CTPOUTEILCTBY,

KOHCTPYKTOPCKast u
TEXHOJIOTHYecKas

JOKYMEHTalus, naTeHTHas
JOKYMEHTalHs Ha
n3o0pereHus, TI0JIE3HbIE
MOJENH, IIPOMBIIIIJICHHBIE

o6pasiiel — 20 JeT;
Hay4JHas AOKyMeHTauus — 15
JeT

KOTOPOTO SBJISIETCS OpTaHU3aIlNs, B TeUEHHE YCTAHOBICHHBIX CPOKOB (11. 4 cT. 22 125-D3):

- TMpOoeKTHas JIOKYMEHTAaIMs [0 KalHTAILHOMY CTPOHMTENBCTBY, KOHCTPYKTOpPCKas U
TEXHOJIOTHYeCcKas JOKYMEHTAIHs, TaTeHTHAsl JOKYMEHTANUs Ha N300peTeHus], MOoJIe3HbIe MOJEIH,
MPOMBINIUTEHHBIE 00pa3isl — 20 ser;

- Hay4yHas JoKyMmeHTamus — 15 ner.

20

Cpoxu u YCIIOBHS
JIETIO3UTAPHOTO XpaHeHUs
JIOKyMEHTOB ApXUBHOTO
¢donma Poccuiickoit
denepannu, a TakKe YCIOBHS
UCTIONB30BaHUA  YKa3aHHBIX
JIOKYMEHTOB, JTOTKHBI

YCTaHaBIUBAThCS B JOTOBOPax,
3aKITI0YaeMBIX  (penepaTbHBIMA
OopraHaM#  HCIIOJTHHUTEIHEHOM
BIIACTH U OpTaHH3aIlUsSIMU C

. 119 IMpasun HT

Cpokd W YCIIOBHS JEIO3UTAPHOTO XpaHCHHS ITOKYMEHTOB ApxuBHOTO ¢oHma Poccuiickoit
CDeIlepaHI/II/I, a TaKXE YCJIOBHA HCIIOJIb30BaHWA YKa3aHHBIX JOKYMCHTOB YCTAaHaBJIMBAIOTCSA B
JIOTOBOPAX, 3aKIII0YaeMbIX (hefiepalbHBIMA OPTaHAMU UCTIOTHUTEIHHON BIACTH M OPTaHU3AIUSIMUA
C YIOJTHOMOYEHHBIM (e/iepaibHbIM OPraHOM UCIIOJIHUTEIBHOM BIIACTH B chepe apXUBHOTO Jeia U
JICJIONPOU3BOJICTBA B COOTBETCTBHUU C 4. 2 ¢T. 18 125-D3.
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YIIOJITHOMOYE€HHBIM

(henepambHBEIM OpraHoM
WCTIOJIHUTENLHOM  BIacTH B
chepe apxXMBHOTO Jeia U
JeTOMPON3BOCTBA

21 HTI, OTHOCSIIIAsACA K | m 121 ITpaBun HT/] HTH  (may4HO-MCClIEIOBATENbCKAs,  IPOCKTHAs,  KOHCTPYKTOPCKAas,  TEXHOJOTHYecKas,
roCyJapCTBeHHON W nporpaMMHasi TOKYMEHTAI¥sl), TOAJIeKalas nepejaye B rocylapCTBEHHBIH (MyHHIHMAIBHBIN)
MYHHIUMATEHOI dopme apxuB, (GopMHpyeTCs B €IMHUIIBI XpAaHEHHsS W YYHTHIBACTCS B omucH eawHHun xpaHenust HTJ]
COOCTBEHHOCTH, TIOLIEKAINAS IIOCTOSIHHOTO ~ XpaHeHus. Enununeit xpanenuss HTJ[ sBasercs  ydeTHas  eauHuULA,
Mepesiaye B TOCYAApCTBEHHBII npecTaBisonas coboi cOPOIIIOPOBAaHHBIA TOM, aTb0OOM WM MANKy, KOTOpask MOXKET COJepKaTh
(MyHHIHTTATBHbII) apxuB, OIMH WM HECKOJIBKO JOKYMEHTOB, HMMEIOIIMX pa3Hble o0o3HaueHus. EnuHunam XpaHeHus
HOWKHA  (bOPMEPOBATBCA B NPUCBANBAIOTCS YYETHBIE HOMEpa, SBJIIONINECS YacThi0 apXUBHOTO mu(pa. CBeneHns o0 cocTaBe

€IMHUI] XPaHEHUS U UX KOJMYecTBe (PUKCUpPYIOTCs B onucH enuaull Xxpanenuss HTJ] moctossHHOTO

CAMHHLIBT XPaHCHI B xpanenusi (cM. mn. 37-39) M APYrMX YUYETHBIX JOKYMEHTAaX apxuBa. EJWHHUIBI XpaHCHUS B
COOTBETCTBHH C TPeOOBAHHAMH npenenax (GoHAA MoJUIeKaT cucremMaru3auuu. [Ipu mpoBeaeHUH CHCTEMaTH3AMK YYUTHIBAIOTCS
Ilpasun HT/I n yuuTbIBaThCA B BHJIOBOI1, XDOHOJIOTUYECKHUH, PEIMETHO-TEMATUIECKUH, OOBEKTHBIN, reorpadMIecKuil MPU3HAKH
onucu eauuul xpanenuss HTJ{ (1. 21 TIpasun HTI).
MOCTOSIHHOTO XPaHEeHHUS

22 Opranmzanuu — wucroynuku | 1. 120 [Mpasun HTA. | [Tnav-rpaduk orbopa, moaroroBku W mepenaud HTJ] Ha mocTossHHOE XpaHEHHE yTBEP:KIACTCS
KOMILJIEKTOBAHHS PYKOBOJHTEIEM COOTBETCTBYIOLIETO TOCYAAPCTBEHHOrO (MYHHUIMIIANBHOTO) apXuBa IO
rOCy/IapCTBEHHbIX COTJIACOBAHMIO C IEpealoIeil opraHu3anuell — HCTOYHUKOM KomrutekrtoBanus (1. 120 IIpaBuin
(MyHMLMTIAIBHBIX)  apXUBOB HTJD).
JOJIKHBI COCTaBIISITH u
COTJIaCOBBIBATh c
COOTBETCTBYIOIIHM
rOCy/1apCTBEHHBIM
(MyHUIIMIIATBHBIM)  apXHUBOM
1aH-rpaduk orbopa,
MOJArOTOBKM M IepeAayu

AOKYMCHTOB Ha IOCTOSIHHOC
XpaHCHUC
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23

B eJIMHUIIE XpaHEeHHUs,
chopMHEpOBaHHOM u3
OTOKYMCHTOB Ha 6YM2DKHI)IX

HOCHUTEJISIX, JJIs Tepefadd B
rocyJapCTBEHHbIN

(MyHUIIMITATBHBIA) apXUB HE
IOJDKHO OBITH Oosiee 50 mucToB
yepTekel, TMpHUBEIEHHBIX K
¢dbopmaty A4, wim 200 nmcroB
TEKCTOBOU JIOKYMEHTAIHH,
TOJNIIMHA Jejla HE JOJDKHA
MpeBBIIATh 4 cM

. 122 TlpaBun HT/I

B emuHMIy XpaHeHHWs, CQOPMHPOBAHHYIO W3 [OKYMEHTOB Ha OyMa)XHBIX HOCHTEISX,
MTOMENIAIOTCS TOKYMEHTBI, KOTOPBIE 10 CBOEMY COJCP>KAaHHUI0 COOTBETCTBYIOT 3arojioBky. Ilpm
3TOM B CIUHUIIC XPAaHCHUS HE JOKHO ObITh Oosiee 50 nHCTOB 4YepTeked, NMPUBEICHHBIX K
¢dopmaty A4, ninu 200 TMCTOB TEKCTOBOM JOKYMEHTAIIUH, TOJIIIMHA JIeja He JOJDKHA MPEBBIIIATh
4 cM. B cirydae npeBBIIeHNs YKa3aHHOTO 00beMa eIUHUIIA XPaHEHUS pa3eisieTcs Ha ToMa.

[opsnok npusenenus k ¢opmary (dansuokn) HT/ momken coorBerctBoBath 1. 23 IlpaBumin
HTA.

24

ITpu MOJITOTOBKE HT/,
OTHOCSIIENCS K
roCy1apCTBEHHOM 158105
MYyHHIIATIATBHON dhopme

cOOCTBEHHOCTH, K Iepeaaye Ha
MOCTOSIHHOE ~ XpaHEeHHE B
rOCyJapCTBEHHBIN

(MyHUIITTATEHBIN ) apxuB
JOJKHO OCYILECTBIISITHCS
TeXHUIECKOEe O(hOpMIICHHE TeI
HTJ B YCTaHOBJICHHOM
MopsizIKe, BKJIIOUAIOIIEe
(hanbIOBKY YepTeKeid;
MepemnseT (moAUMBKY)
JOKYMEHTOB TEKCTOBOH
JNOKYMEHTAallUW;  HyMEpaLuio
JUCTOB €AMHUIBI XPaHEHUs,;
COCTaBJICHUE BHYTpECHHEU
ONMCH; 3allOJIHCHHE JIMCTa-

m. 123-128 IlpaBun
HT

TexHuueckoe odopMieHIE Jien HTH (HayYHO-HCCIIEA0BATEHCKOM, MPOEKTHOM,
KOHCTPYKTOPCKOW, TEXHOJIOTHYECKOH, MPOrpaMMHON JOKyMEHTAalMH) Ha OyMa)KHOM HOCHUTENe
MIpelyCMaTpPHUBAET:

- ¢anpoBKy YepTexei (ckiansiBaHue B ¢opmar A4 u A3 ¢ OCHOBHOM HaAMHUCHIO
(YTJIOBBIM HITaMIIOM) Ha JIUIIEBON CTOPOHE CII0KEHHOTO JIHCTa cornacHo m. 5.4, 6.6 OCT 2.501-
2013 «EnmuHas cucreMa KOHCTPYKTOPCKOW JOKyMeHTanuw. [IpaBuia ydera W XpaHCHHU»);
(anboBKa YepTeKe U KpyMHO(OPMATHBIX JIUCTOB MPOU3BOJAUTCS TaKMM 00pa3oM, 4TOOBI OBLI
BUJICH HOMED JIHCTA;

- nepervieT (HMOANIMBKY) JOKYMEHTOB TEKCTOBOH JOKYMEHTanu# (IeTbHOKapTOHHAsS
00JI0KKa);

- HYMEPAIUIO JTNCTOB SMHUIIBI XPAHCHHUS

- COCTABJICHHE BHYTPEHHEH OIUCH;

- 3aITOJTHEHUE JICTA-3aBEPUTEIIS,

- oopMIICHUE OOTOKKH.

I'padmueckas MOKyMEHTAIMsl, COCTOSINAs W3 POCCHINH, MOMEIIACTCS B TANKH C 3aBsI3KaMu C
HeNbHOKAapTOHHOH 0010kKo# (cM. 1. 2.1 TOCT 17914-72 «OO0n0XKKHU JeN IIUTETbHBIX CPOKOB
xXpaHeHus1. TUIIbL, pa3Mephl U TEXHHUECKUE TPECOOBAHUS).

Emunanner  xpanenuss HT/[  (HaydHO-McCenoBaTeabCKOW, MPOEKTHOH, KOHCTPYKTOPCKOM,
TEXHOJIOTHYECKOH, MPOTpaMMHON JOKYMEHTALlMH), COCTOSIIIME M3 JOKYMEHTOB Ha OyMa)XHOM
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3aBEPUTEIIS;
00JI0KKH

oopMiIeHIE

Hocutene (KpoMe pabouell JOKyMEHTAIliH), TOMEMAIOTCs B O0JIOKKY M3 TBEPAOTO KapTOHA HITH
neperuieratorcs. KpymaodhopMaTHeie TUCTH MOAIIABAIOTCS 332 OAMH Kpail ¢ y4eTOM COXPaHCHHS
BO3MOXXHOCTH CBOOOJIHOTO pa3BOpayMBaHUs JIUCTOB. [IpUMEHEHHE METATMYCCKUX WU
TUTACTMACCOBBIX CIIMBATENEH M JIUITKOW JICHTHI HE JIOMYCKAeTCs.

Bce mmcrer B emumnmmax xpanenmss HTJ  (HaydHO-MCClIeZIOBaTENbCKOW, TMPOEKTHOH,
KOHCTPYKTOPCKOW, TEXHOJIOTHYECKOH, MPOrpaMMHON JOKYMEHTAallU{), KpOMe€ YHCTBhIX JIHCTOB,
nojuiexxar ydery. KonnuecTBo JMCTOB eMHUIBI XpaHEHHUs] PUKCUPYETCS B 3aBEPUTEILHOM JIMCTE.
JIucTel HyMEpYIOTCS B IIPaBOM BEPXHEM YTy JIMLEBOH CTOPOHBI, a C(aJIbIOBAHHBIC YEPTEKHU — B
MIPaBOM HIDKHEM YIJy 3a IpefeslaMy YIJIOBOro ITamna (MoJ YIJIOBBIM IITaMIIOM WM HaJl HHUM).
KpynHodopmaTHble JHCTBI, HE WMEIOLIME YIJIOBOrO LITaMIla, HyMEPYIOTCS B MPaBOM HHKHEM
yray rpaduTHBIM KapaHaamioMm. Ecmu B eamnuiie xpanenuss HT]l Bcrpeuatorcs dororpadum,
rpayiKy, CXEeMbl, PUCYHKH, HAaKJIIECHHbIE Ha JIUCT, HymepyeTcs caM JHcT. Kaxnuplid Juct
TEKCTOBOW MM IpadHuecKol NTOKYMEHTAIMH (YEpTEeKH) HyMEpyeTcsl OTHACNbHO HE3aBUCHUMO OT
¢dopmara. YorpebiaeHne YepHIIT ¥ LBETHBIX KapaHAAIIeH Uil HyMEepaliy JIUCTOB 3alpeIlacTcs.

Hnsa emuaun xpanenus HTJl (HaydHO-MCCIeOBaTeNbCKOW, MPOEKTHON, KOHCTPYKTOPCKOM,
TEXHOJIOTHYECKOH, MPOTPaMMHON  JTOKYMEHTaluu), CHOPMHUPOBAHHBIX W3  HEMOIUIUTHIX
JIOKYMEHTOB, COCTaBJISIETCSI BHYTPEHHSS OIUCh, B KOTOPOU YKa3bIBAIOTCSI:

- MTOPSIKOBBIA HOMEP JTOKYMEHTA,

- 0003HaYeHue (MHICKC) TOKYMEHTA,

- Ha3BaHWE JOKYMEHTa (HANMEHOBAHHE YePTEKa U3 YIIIOBOTO IITAMIIA);
- HOMep JIUCTa (JIMCTOB)

(bopma 13 «Dopma BHYTpEHHEH ONHMCH JOKYMEHTOB €AMHHIBI XPAaHEHHS HAyYHO-TEXHHYECKON
JOKyMeHTanuu» OopM YUeTHBIX M MHBIX JOKyMeHTOB K [IpaBunam 2020). ITo BHyTpeHHElH onucu
YUUTBIBAETCSA KOJIUYECTBO JOKYMEHTOB, BKJIIOYCHHBIX B EIUHULY XpaHeHus. [y eIuHHLEBI
xpanenust HT /], cocTosimeii u3 eAMHCTBEHHOTO TOKYMEHTa, BHYTPEHHSIS OIMCh HE COCTABIISIETCS.

HI/ICT-3aBepI/ITeJIB IMOMEIMACTCA B KOHIC €AWHUIIBI XPAHCHUA W HE NOMJICKUT HyMEpaluu. JIucr-
3aBepUTENb JieNa MONUCHIBAETCS €ro cocTaBuTeNneM. Bee mocnenytomye n3MeHEHU B COCTaBe U
COCTOSHUH Jiena (TOBpPEXKIICHUS, 3aMeHa IOJIUHHBIX JIOKYMEHTOB) OTMEUAalOTCS B JIHCTe-
3aBEpUTENIE CO CChUIKOM Ha COOTBETCTBYIOIIMM aKT.

HI/ICT-3aBepI/ITeJII) HE CJICAYCT BHIHOCUTH Ha O6J'IO)KKy Jiena WM YUCTHIN O60pOT JINCTA IMOCIICIHETO
JOKYMCHTA. Ecmn ACJI0 IIOAIIMTO WM MNEPCIIICTCHO 0e3 OnaHka JIUCTA-3aBCPUTECIIA, OH OJOJDKCH

106




OBITh HAKJIEEH 32 BEPXHIOK YaCTh JICTA HA BHYTPEHHIOI CTOPOHY OOJOXKH B KOHIIE jemna (IIi.
123,125,128 Iparun HT/T).

Odopmienne 0010xku enuHuUIlbpl Xxpanenus HT /] mpoucxoaut B cOoTBeTCTBUU C 11 26.

25

Ha 00JIOXKKY €IMHHII
XpaHeHHUs, OTHOCAIIMXCS K
rocy1apCTBEHHOM WIN
MYHUITATIATEHOU hopme

COOCTBEHHOCTH, IIOJJICIKAIIUX
o0s3aTeNIbHON  Tepeadye  Ha
MOCTOSIHHOE ~ XpaHeHHEe B
roCy1apCTBEHHBIH
(MyHUIUTTATEHBIN )
JIOJDKHBI BBIHOCHTBCSI
CIIEAYIOIINE PEKBU3UTEHI:
HaMMEHOBaHUE OpTaHHU3AINH-
paspaboTunka u
copa3paboTuuKa;

Ha3BaHHE BBIIIIECTOALICH
OpTraHU3aIINY;
MECTOHAXOXICHHE
OpraHHu3aIuu-pa3padoTINKa;
mudp W Ha3BaHHE TIPOCKTa
(oOBekTa), MPOOIEMBI, TEMEI;
cTanus pa3paboTku;
Ha3BaHWE eIWHHIIBI XpaHCHUS,
roA OKOHYaHUS pa3paboTKH
JOKYMEHTOB;

KOJIMYECTBO JIUCTOB B CJMHUIIC
XpaHeHUsT M KOJHYECTBO
JICTOB BHYTPECHHEH OMUCH

apXwuB,

. 129 IpaBun HT/]

Ha O6J'IO)KKy CAWHUL] XpaHCHUSA BbIHOCATCA CICAYIOIINC PCKBU3UTHI:

- HAaMMEHOBAaHUE  OpPraHU3aLMU-Pa3paboTUMKa MO  HOCJIEAHEH
BKJIIOUEHHBIX B €IMHUILy XPaHECHUS;

- Ha3BaHME BBIIECTOSAIIEH OPraHU3alMK 110 MIOCIeIHEeN AaTe JOKYMEHTOB, HaXO[AIIUXCA B
eJMHULIE XpaHeHU (TIpY HAJTU4HN);

- MECTOHAX0XK/JICHUE OpraHn3aluu-pa3padoTINKa;

- mmdp 1 Ha3BaHue npoekTa (00beKTa), MPOOIEMBI, TEMBL;

- cTaaust pa3paboTKy;

- Ha3BaHHE CAMHUIIBI XPAaHCHUS;

- r'0Jl OKOHYaHUS pa3padOTKH TOKYMEHTOB;

- KOJIMYECTBO JIMCTOB B CAMHUIIC XPAHCHUA U KOJIMYCCTBO JINCTOB BHYTpeHHeﬁ OIIMCH.

JaTe JAOKYMCHTOB,

[Tpu odopmnennu obmoxkku exuHuIl xpanenuss HTJ, copeprkameil JOKyMEHTBI OpraHU3alyu-
copa3paboTurnKa, HANMEHOBAHHWE OpPTaHU3AIMH-COpa3paboTINKa THIIETCS B CKOOKax Beiexd 3a
Ha3BaHHEM OpraHH3alUN-Pa3paboTUKA.

OON0XKH WK 3aMEHSIOIIUE MX 3arjIaBHbIE JIUCTHl COPOIIIOPOBaHHBIX enanHuL xpaHernus HT/ ne
0OPMITAIOTCS, €CITU IMEIOTCS Bee HeoOxoauMmbie aeMeHTsI (1. 129 [pasun HT/).
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26

IIpuem-nepenaua HTJ[ Ha
[IOCTOSTHHOE ~ XpaHeHHe B
roCcyJapCTBEHHBIN
(MyHUIIUTTATTEHBIN) apXuB
JOJDKHA  OCYUIECTBIIATHCS TIO
YTBEPKACHHBIM OTHCSIM
e IUHHUILI XpaHEHUs HTO
MOCTOSTHHOTO ~ XpaHEeHWsI Ha
OCHOBaHWHM  aKTa  I[pHeMa-
mepegayn  JOKYMEHTOB — Ha
MTOCTOSTHHOE XpaHEeHHe

. 131 IlpaBun HT/I

[Ipuem-nepenqaua  HTJl  (Hay4HO-HCCIEMOBATENBCKOW,  MPOEKTHOH,  KOHCTPYKTOPCKOM,
TEXHOJIOTMYECKOW, IPOTPAMMHOI JTOKYMEHTAIMH) Ha TIOCTOSTHHOE XpaHEHHe B TOCYJapCTBEHHBIN
(MyHUIMITATBHBINA) apXUB OCYIISCTBISETCS MO YTBEPKISHHBIM OMUCIM eauHul] xpaneHuss HTJI
MOCTOSTHHOTO XPaHEHWs Ha OCHOBAaHWM aKTa IpUeMa-Tiepe/layd JAOKYMEHTOB Ha TOCTOSHHOE
XpaHCHHE.

[lepen mnepenayell NOKYMEHTOB HAa IOCTOSIHHOE XPAaHEHUE COBMECTHO C IPEACTaBUTEIEM
rOCYJapCTBEHHOTO (MYHHUIMIIAIBHOTO) apXHUBa MPOBOIUTCS MPOBEPKA MPABUILHOCTH OMHUCAHUS U
oopmieHUs €N, (U3NYECKOTO M CAHUTAPHO-THTMEHHYECKOTO COCTOSIHUS JOKyMEHTOB. [lpn
oOHapyeHUU Je(eKTOB COCTAaBISETCS aKT; YCTpaHEHHE OOHapY)KEHHBIX Ne(EKTOB MPOBOIUTCS
CHJIaMH OpTaHU3alHH.

B rocynmapcTBeHHBIH (MyHHIMMAILHBINA) apXWUB MEPEAAIOTCS TPU DK3EMILISPA OMUCH CIUHHMIL
xpanerus HTJI, a Taxke OOWH DK3EMIUIIP OMUCH B JICKTPOHHOU ¢opMe (B KadecTBE pabodero
IK3EMILISIPA).

Hepe;[aqa ACJI MPOBOAUTCA B rOCYyAapCTBECHHOM (MYHI/ILII/IHaHLHOM) ApXHUBC MOCAUHNYHO. Ha Bcex

9K3EMIISAPAX OMUCEH Jiell, JOKYMEHTOB MPOCTABISIOTCS OTMETKH O mpueme nein (m. 73 Ilpasun
2023).

27

[Ipu nepenaue Ha MOCTOSHHOE
XpaHEHUE B TOCYAapCTBEHHBIH

(MyHUIIUTTATEHBIN ) apxuB
JOKYMEHTOB ~ OTPaHHYEHHOTO
JNOCTyNa,  OTHOCANIMXCS K
roCcy1apCTBEHHOM WA
MYyHHIIATIATBHON dhopme
COOCTBEHHOCTH, a  TaKxKe

00BEKTOB HHTCJ’IJ’IGKTyaJ’ILHOfI
CO6CTBGHHOCTI/I, OopraHusanus
AOJDKHA OIPCACIIUTh YCIIOBUSA
OOCTYyIIa K HUM n nx
HCIIOJIb30BaHUA.

IIpy mnepenmadye IOKYMEHTOB,
CPOKH OI'paHMYEHHUS JOCTyIa K

. 132 [pasun HT/]

[lpu mepemaye JTOKyMEHTOB OTPaHUYCHHOIO MOCTYIA, a TaKXKe OOBEKTOB WHTEIUICKTYalIbHON
cooctBenHoctH (cratem 1226, 1240.1 I'paxxmanckoro kojnekca Poccwiickoit ®enmepanmm OT
18.12.2006 Ne 230-®3, m. 4.2 MeToandyeckHX PEKOMEHIAIMH MO OTHECCHHIO apXHMBHBIX
JIOKYMEHTOB K OOBEKTaM aBTOPCKOTO U CMEKHBIX IpaB, JOCTYIYy U TOPSJAKY HCIIOJIb30BaHUS
TaKUX JOKYMECHTOB) OpPTraHHU3allMs OMPEICNACT YCIOBHS JOCTYNa K HUM M HMX HCIOJIL30BAHUS.
Pemienne opranmzanmu ohopMisieTcss OQHUIMAIBLHBIM I[HCHMOM, B KOTOPOM IEPEUYHCIISIOTCS
HAUMCHOBaHUS JOKYMEHTOB M BUJBI oOrpaHuucHuil. [Ilpu mnepemade TOKYMEHTOB, CpPOKH
OTpaHMYECHHsI JIOCTyma K KOTOPBIM  HCTEKIHM, OpraHu3alus  OCYIIECTBISIET  CHSATHUE
COOTBETCTBYIOIIUX TI'pU(pOB (OTMETOK) WM YCTAaHABIMBAET CPOK, HA KOTOPBIH MPOIICBAIOTCS
OTpaHUYCHHMS JOCTYIIA.

Pemenne Bompoca o cHiITUM Tpu(]OB (IOMETOK) BO3JaraeTcs Ha CO3[aBaeMyl0 B OpraHU3alvd B
YCTAHOBJICHHOM TIOPAJKE CIELHAIbHYI0 KOMHCCHIO, B COCTaB KOTOPOHM BKJIIOYAIOTCS
MPEJICTABUTENH CITY>KOBI JOKYMEHTAIIHOHHOTO 00ECIICUEeHUs] OPTaHU3aINH, PEXKUMHO-CEKPETHOTO
opraHa (CHen4acTd) U pyKOBOJIUTEIH CTPYKTYPHBIX MoApa3ieneHui opranuzanuu (mm. 1.2, 2.11
nocranoBieHust IlpaButensctBa Poccuiickoit ®enepaumn ot 03.11.1994 Ne 1233 «OO06
yTBepkaeHnu [10I0XKEeHUS 0 TOpsIKe OOpaIeHUs CO CIyKeOHOW MH(pOopMaIiel orpaHMIeHHOTO
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KOTOPBIM HCTEKJIH,
OpraHu3anus JIOJDKHA
OCYIIECTBUTH CHSATHUC
COOTBETCTBYIOLINX rpudoB
(0OTMETOK) WM  YCTAaHOBUTH
CpOK, Ha KOTOPBII
NPOJJICBAIOTCS  OTPaHUYEHUS
JocTyna

paciipocTpaHeHus B (enepanbHbIX OpraHax HCIOJHUTENbHONW BIACTH, YHOJHOMOYEHHOM OpraHe
VIpaBJICHHUs] UCTIOJNB30BAHHEM aTOMHOW JHEPruM U YIMOJHOMOYEHHOM OpraHe Mo KOCMUYeCKOM
JeATeIbHOCTY (C M3M. U Jo11.), cT. 14 3akona Poccuiickoii @eneparmu ot 21.07.1993 Ne 5485-1
(pen. or 11.06.2021) «O rocymapcTBeHHON TaiiHe»; VHCTpYKIHSA 1O OOECHEYEHUIO PEeKHMa
cekpetHocT B Poccuiickoil ®enepanmu, yTBEp)KIEHHas IOCTaHOBJIeHUEM IIpaBuTenscTBa
Poccuiickoit ®enepanun ot 05.01.2004 Ne 3-1).

Pemienne xomuccun oQOpMIISIETCS COCTAaBISIEMBIM B HPOM3BOJIBHOW (OpME aKTOM, KOTOPBIH
YTBEP)KIAETCsl PyKOBOAUTENIEM OpraHu3aluy. B akre nepeduncisitores nena (eIuHULbI XpaHeHHUs),
C KOTOpBIX cHUMaeTcs rpud (oTMeTKa). DK3eMIULIp aKTa B 0053aTEeIbHOM TOPSIKE HAMPaBIsSETCS
B COCTaBE€ COMPOBOJMUTENBHBIX JOKYMEHTOB B TOCYAapCTBEHHBIN (MyHHLINTIATBHBIN) apXHB.

28

Onextponnas HTJ[ ngomxHa
MepesaBaThCsl Ha TOCTOSHHOE
XpaHeHHe B TOCYJapCTBEHHBIN
(MyHUIIMITaTBHBIA) apXuB B
YIOPSIOYEHHOM COCTOSIHUH B
COOTBETCTBHUM C  OIUCSIMH
3IEKTPOHHOMU HTH
MOCTOSAHHOTO ~ XpaHeHus. K
OIIHCSIM JTOJIKHBI COCTABISATHCS
peectpel  daitmos. Ilepenada
JOJDKHA OCYIIECTBIIATHCSA Ha
(dusnyecku 000CO0JIEHHBIX
HOCHUTEIISIX B JIBYX
IK3EMIUIIpax u/unu o
HHPOPMAITIOHHO-
TEIEKOMMYHHKALMOHHBIM
cersim. Crioco0 mepenaqn, BUJ
U KOIMYECTBO DK3EMILISIPOB

(bm3uaeckn 000Cc00IEHHBIX
HOCHUTEJIEeH JIOJKHBI
COTI'JIaCOBBIBATHCS
rocy1apCTBEHHBIM

. 133 I[paBun HT/]

DNEeKTpOHHAs HTA (Hay4HO-HCCIIeTOBATEIbCKAS, MPOEKTHas, KOHCTPYKTOPCKasl,
TEXHOJIOTMYECKas, MporpaMMHas JOKyMEHTalWs) TMepeNacTcss Ha TMOCTOSHHOE XpaHeHHe B
YIOPSJOUYEHHOM COCTOSISHUM B COOTBETCTBMU C omnucsaMu 3nektpoHHod HT/[ mocTosHHOrO
xpanenus. K onmcsm cocrasisitoTest peectpsl (aitnos. Ilepenaua ocymectsisiercs Ha Qusndecku
000COONIEHHBIX ~ HOCHTENIIX B JBYX  JK3eMIUIApaX WM 1Mo  WH()OPMAIMOHHO-
TEJIEKOMMYHHKAIIMOHHBIM CETSIM B BHJIE KOHTEHHEpa dIIEKTPOHHBIX JOKyMEHTOB B (hopmare ZIP-
apxuBa. Croco0 mepenauyd, BHJ M KOJWYECTBO SK3EMIUIIPOB (HU3MUECKH 000COOICHHBIX
HOCHTEJIEH COTJIACOBBIBAIOTCS TOCYAAPCTBEHHBIM (MYHUIIMNIANLHBIM) apXuBoM (1. 8 mpmKkasza
MunnctepcTBa IM(PPOBOTO Ppa3BUTHA, CBSI3M W MacCOBBIX KOMMyHHKanuii Poccuiickoit
Denepanyn u DepepanbHOil ciyx0b1 oxpanbl Poccuiickoit @enepanmu ot 04.12.2020 Ne 667/233
«O6  yrBepxnmeHuun TpeOoBaHWH K  OpraHU3AIIOHHO-TEXHUYECKOMY  B3aUMOJICHCTBUIO
TOCY/IapCTBEHHBIX OPTaHOB M TOCYAaPCTBEHHBIX OPTaHU3AINN).

®dopmarel (Gaiinos, GopMaT mepeaavd JaHHBIX M COCTaB COINPOBOJMTEIBHON JIOKYMEHTAIIWH,
HEOOXOAMMON JUIsl JAIbHEHIIEr0 BOCTIPOU3BEICHUSI W 00ECIIEYEeHUsI COXPAHHOCTH 3JICKTPOHHON
HT/I, cormacoBpIBatOTCS ¢ COOTBETCTBYIOIIMM TOCYAapCTBEHHBIM (MYHHIIATIATHHBIM ) apXHUBOM (II.
3.34 TOT).

Ha ¢wusnueckn 000COOIEHHBIX HOCHUTENSIX M HMX (QyTIApax yKa3blBaeTCs apXUBHBIA IIUQD
anekrponnoit HT/l, Haxonsmieticss Ha HOCUTENAX. APXUBHBIN mU(p yKa3bIBaeTcs crioco0amu, He
MOBPEKAAIONIMMU HOCUTENb TIPU HAHECEHUH, XpaHEeHUH U ucnoib3oBanud (1. 133 TIpasun HT/T).
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(MyHUIIUTIATEHBIM) aPXHBOM.
®opmatel  daiinoB, Qopmar
nepesavyd JaHHBIX U COCTaB

CONPOBOJIUTENILHOU
JIOKYMEHTAIIMH, HEOOXO0IUMON
il g JNaJIbHEUIIEero
BOCIIPOU3BEIACHUS u
obecrnieueHus COXpPaHHOCTH
snektponHo HTJI, moykHBI
COTJIaCOBBIBATHCS c
COOTBETCTBYIOIIUM
roCyJapCTBEHHBIM

(MyHUIIMIAIEHBIM) apXUBOM.
Ha ¢usnueckun 000cobaeHHBIX
HOCUTENSIX W HX (QyTiIsapax
JOJDKEeH OBITH yKa3aH
ApXUBHBIN MUDP ICKTPOHHOM
HT/, HaXOJIsIIecs Ha
HOCUTENSIX. ApXHUBHBIA mHADD
JOJDKEH YKa3bIBAThCS
crocodamu, HE
MOBPEKAAIOMMMA ~ HOCHUTENb
NpY HAaHECEHUH, XPAHEHUH U
HCTIONIb30BaHUN

29

IIpu cMmeHe pykoBoIUTENS
OpPraHM3alliM, PYKOBOJUTEISL
apxuBa (IpY HAJTUYWHN) TTPHEM-
nepegaya  HTJI,  yueTHBIX
JOKYMEHTOB MW  CIIPaBOYHO-
MTOMCKOBBIX CPEICTB, a TaKXKe
MOMEILICHU, WHBEHTapsid U

. 134 [pasun HT/]

[Tpu cMeHe pyKOBOAWTENS OpraHU3alMK, PYKOBOAUTENS apXuBa (MpU HAIMYKHN) IpUeM-Tiepeiada
HTJI, y4eTHBIX TOKYMEHTOB U CIIPAaBOYHO-TIOMCKOBBIX CPEJICTB, & TAK)KE IMOMEIEHUH, HHBEHTaps
n o0opymoBaHUs apxuBa (MPH HATWYMH) MPOU3BOAWUTCS MO aKTy IMpHEMa-Tiepefadd apXUBHBIX
JIOKYMEHTOB U MaTepUaJIbHBIX IIEHHOCTEM.

Hnsa npuema-niepenaun HT/ ot pyxoBoauTens apxuBa (IpH HaJUYMHM) NPUKA30M OPraHU3allUH
Ha3HAa4YaeTcsl KOMHUCCHS B COCTaBE HE MeEHee Tpex 4denoBek. Kommucchs mpoBepsieT HaIH4YHE U
coctossHue Bcex BuaoB HTJI, Haxonsmelcs Ha y4eTe B OpraHU3alllM, YYETHBIX JOKYMEHTOB U
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obopynoBaHust apxuBa (TpU
HaJTUIHH ) JOJDKHA
IIPOU3BOAUTHCA 110 aKTy
pueMa-nepesayd  apXUBHBIX
JOKYMCHTOB M MaTCpHAIbHBIX
LIEHHOCTEM.

Jna npuema-nepenaun HTJL
OT PYKOBOJAUTENS apXxuBa (Mpu
HaJTUIHH ) MIPUKa30M
OpTraHM3alNN JTOJDKHA
Ha3zHa4YaTbCAa KOMHUCCHA B
cocTaBe HE MEHee  Tpex
yenoBek. Komuccus noimkHa
MIPOBEPSTH HaJIMYue u
coctosinue Bcex BugoB HT/,
HaxofsIIelcs Ha yd4ere B

OpraHU3aLuy, YUETHBIX
JOKYMEHTOB M  CIPaBOYHO-
MTOUCKOBBIX CpPeICTB,
000pyHOBaHHS XPpaHHJIHII,
MPOTHBOIIOKAPHOTO

000pYyZOBaHMSA, TEXHUYECKUX
CpEACTB OXpaHshl,
KOMITbIOTEPHOU u
MHOXHTEJIBHON TEXHUKH,
JOpYyTHX MaTepHaIbHbIX

Cp€ACTB MHBEHTAPHOI'O YUC€Ta

CIIPaBOYHO-TIONCKOBBIX CPEICTB, 000OPYAOBAHUS XPAHWINIL, TIPOTHBOIIOKAPHOTO 000PYIOBAHUS,
TEXHUYECKUX CPEJCTB OXpaHbl, KOMITLIOTEPHOH W MHOXHUTEIbHOH TEXHWUKH, JPYTUX
MaTepHajJbHBIX cpencTB nHBeHTapHOoro yueta (I'nasa VIII Ipasun HTH).

30

IIpu  peopraHuzanmuu  WIK
JIMKBHJALNH OpTraHH3aALHAN
nepegadya W JaibHeiee
HCIIOJIB30BAHUE U JOKYMEHTOB

. 135. IIpasun HT /]

[Tpu peopraHu3alMy WK JTMKBUAAIUN OPTaHU3aIMH Mepeaadya U AajbHEHIee UCIOIb30BaHUE U
JIOKYMEHTOB OCYIIIECTBISIETCSI B COOTBETCTBUM co cT. 23 DenepanpHoro 3akoHa ot 22.10.2004
Nel125-03 «O06 apxuHOM jnene B Poccutickoit deneparumny, cr. 189.78 denepanbHoro 3akoHa ot
26.10.2002 Ne 127-®3 «O HEecocToATENbHOCTH (0aHKPOTCTBE)Y.
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JNOJKHO  OCYLIECTBIATHCSL B
COOTBETCTBUU c
3aKOHOJATEeIbCTBOM
Poccuiickoit @enepanuu

31 ITpu peopranusanuu | 1. 136. [lpasun HT/J[ | IIpu peopranusanuu HerocyapCTBEHHON OPraHU3alliy YCIOBUS U MECTO JajbHEHIIIETO XpaHEeHUs
HETOCYIapCTBEHHOM HT/I onpenenstoTcst yu4peaUTeNsIMU 3TOM OpraHU3aly WM OpraHaMu, YIIOJTHOMOYEHHBIMU Ha TO
OpraHM3AINN YCIOBHS H MECTO y4peauTeNbHBIME JTOKyMeHTaMH. (4. 9 cr. 23 denepanpHoro 3akoHa ot 22.10.2004 Nel25-®3
nanbHeimero xpanennss HTJL «O06 apxusHOM fene B Poccuiickoii denepanun»).

JIOJKHBI OTIPENIEIISATHCS
YUpEIUTEIIMU 3TOH
OpraHu3aliyd WU OpraHaMmi,
YIOJTHOMOYEHHBIMH Ha  TO
y4peIuTeIbHbBIMU
JOKYMEHTaMH

32 B cmywae peoprammzammu | m. 137 IlpaBun HT/I B cirydae peopranuzanuu (ciusiHUe, IPUCOSTUHEHNE, pa3zelicHue, BbIIelIeHHe, TIpeo0pa3oBaHue)
OpraHm3aliid ¢ Iepefadeit OpraHu3aluu C Tepenavyeid GyHKIWA BHOBb CO3MaHHOW Wim WHOHM opranm3ammu HT] (HaydHo-
(yHKIMIA BHOBb  CO3IAHHOI UCCIIEIOBATENbCKAsl,  IPOEKTHas,  KOHCTPYKTOPCKasi,  TEXHOJOTHMYECKasi,  MpOrpaMMHas
WM nHOH opranmsamuu HTJI JIOKYMEHTAIUs) TIEpeaeTCsi OpraHu3alMu-NpaBonpeeMHuKy. (4. 4 ct. 23 125-03; u. 1 ct. 57 'K
JOJDKHA nepeaaBaThCst Pd).

OpraHu3aluu- Ha ocHoBanMM 3aKiiOYeHHs] TOCYJApCTBEHHOTO (MYHMIMIIATBHOTO) apXuWBa JOKYMEHTHI
MPaBONPEEMHUKY peopraHn3yeMoil OpraHu3alud MepefaloTCsl B YIOPSIOYEHHOM COCTOSHMM Ha BPEMEHHOE
XpaHEHHE OpPraHU3ALNM-IPABONPEEMHUKY, a IPd OTCYTCTBUM TaKOBOM NPHUHUMAIOTCS B
COOTBETCTBYIOILINI rOCYIapCTBEHHBIN (MyHULIMTIAIBHBIN) apXHB.
VYka3zaHHbIE JOKYMEHTBI HCKIIIOYAIOTCS U3 COCTaBa MMYIECTBA PEOPTraHU3yeMOl OpraHu3aluy U
OCTalOTCd B TOCYAApPCTBEHHOH (MYHHUIMIIANBHOW) COOCTBEHHOCTHM HE3aBUCHMO OT MECTa HUX
Oymyrmiero xpaHeHHsI.

33 [pu mukBupanyu | 1. 138 Ipasun HTJ [Ipu nukBHIanmuM TrocyaapcTBEHHONW (MyHMUHMIANbHOHN) opranuzanuu, HT/I, BkimoueHHas B
roCyJapCTBeHHOH cocraB ApxuBHoro ¢onnma Poccuiickoii dexepaunu, a Takke apXuUBHBIC JTOKYMEHTBHI, CPOKH
(MYHHIUTIATLHOI) BPEMEHHOI'O XPaHEHHsI KOTOPBIX HE HMCTEKIH, B YNOPSAOUYEHHOM COCTOSHMM MEpeAaroTcsl Ha
opraHu3aumy, HT/L, XpaHEHHE B COOTBETCTBYIONIMI MOCYJapCTBEHHBIN (MyHHIMNIANBHBIH) apxuB (4. 8, 10 cT. 23 125-
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BKJTFOUEHHAs B cocTaB
ApXUBHOTO dhorga
Poccuiickoii  ®enepanun, a

TaK)Xe apXUBHBIE JOKYMEHTHI,
CPOKHM BPEMEHHOTO XpaHEHUs
KOTOpPBIX HE MHCTEKIH, B
YHOPSIIOYEHHOM  COCTOSIHUU
JNOJDKHBI  [I€pedaBaThCsl  Ha
XpaHEHUE B COOTBETCTBYIOIIUH
roCy/1apCTBEHHBII
(MyHUIIMITATBHBIN) apXUB

®3).

Ilepenaya JOKYMEHTOB JIMKBUIMPYEMOW OpraHM3alldd BXOAMT B OO0S3aHHOCTh KOMMCCHH,
oOpa3oBaHHO# s iepenaun Aen u umymectsa (. 3 4. 8 cr. 189.78 denepanbHoro 3akoHa ot
26.10.2002 Ne 127-®3 «O nHecocTosTenpHOCTH (0aHKpoTCTBE)»); mir. 138,139 IIpasum HT /).

[lpn nuKkBHamuu  OpraHW3alii — HWCTOYHMKOB KOMIUIEKTOBAHHS  TOCYJIapCTBEHHBIX
(MyHMLIUTIaTIbHBIX) apXHUBOB B COCTaB JIMKBHJALMOHHOW KOMHCCHH BKJIFOUAETCS TPEACTaBHTENb
rOCyJapCTBEHHOTO (MyHULUIIAJILHOTO) apXHBa.

34 Ynopsinouenne HTJ | m. 139 IlpaBun HTJI VYnopsnoueane ~ HTJ]  (HaydHO-MCCIIEIOBAaTENHCKOH, MIPOEKTHOM, KOHCTPYKTOPCKOM,
JIMKBUIUPYEMON OpraHM3aluu TEXHOJIOTHYECKOH, MPOrpaMMHON JOKYMEHTAIMU) JHKBUIUPYEMOW OpraHW3allMyd OpraHu3yeT
TOJDKHA OpTaHM30BaTh JIUKBUJAIIMOHHAS KOMUCCUS (KOHKYPCHBIH yrpasisitomuid) (dactu 8, 10 ct. 23 125-D3).
JMUKBUJAMOHHAS ~ KOMHCCHS
(KOHKYPCHBII YIPaBIISIOIIHIA)

35 [Ipu CMEHE ¢dopmsr | 1. 140 [Mpasun HT/] [Ipu cmene Ghopmbl COOCTBEHHOCTH OpraHW3alMH TpoBOoAWTCS WHBeHTapm3amwmss HT], yder u
COOCTBEHHOCTH OpraHU3alluu knaccudukaryst HTJ[ mo popmam coOCTBEHHOCTH.

AOJDKHA TIPOBOUTBCA HTJ  (wayuHo-mccienoBaTenbCcKas,  NPOEKTHAs,  KOHCTPYKTOPCKasi,  TEXHOJIOTHYECKas,
unsentapusaumsa HTJL, yuer n nporpaMMmHasi  JOKyMEHTallus), OTHECEHHas K  TOCYJApPCTBEHHOM  (MyHHIIMIIATLHOMN)
knaccupukamms  HTJ - mo COOCTBEHHOCTH, C HCTEKIIMMM CPOKaMHM BPEMEHHOTO XpaHEHHs IepelaeTcs Ha IOCTOSHHOE

(hopMaM COOCTBEHHOCTH.

HT/, OTHECECHHAs K
rocy/1apCTBEHHOM

(MyHUIMITATEHON )

COOCTBEHHOCTH, C WCTEKIIUMHU
CpOKamMu BPEMEHHOT'O
XpaHCHUS JIOJIKHA
repeaaBaThCsl Ha IOCTOSTHHOE
XpaHEHHE B TOCYJIapCTBEHHBIN

XpaHeHHe B TOCYJApCTBCHHBIH (MyHHUUNAJbHBIM) apXuB, HCTOYHHKOM KOMIUICKTOBAHUS
KOTOPOT'O OpTaHHU3aIHs SBISUIACH 10 e MpuBaTu3anmu. Yuer u nepenada HT/I mpu npuBaTuzarmm
rOCYJapCTBEHHOTO W MYHHUIUITAIBHOTO WMYINECTBA OCYIIECTBIISIIOTCSI B COOTBETCTBHH C
HOPMATUBHBIMH IIpaBOBbIMM akTamu Poccuiickoii denepanuu, B yactHocTH IlonoskeHueM o
NOpSAJKE ydeTa apXHBHBIX JOKYMCHTOB TIpH  IpPUBATU3AllMM  TOCYAApPCTBEHHOTO W
MYHHIIUIIAIBHOIO MMYIIECTBA, YTBEPXKIACHHBIM Ipuka3zoM PocapxuBa ot 06.11.1996 Ne 54 u
pacriopspbkeHueM ['ockomumyiiectBa Poccum ot 22.10.1996 Ne 1131-p (3aperucTpupoBaHo
Mumntroctom Pocenn 13.11.1996, peructpaumonnsiii Ne 1193).
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(MyHUIITTATEHBIN ) apXuB,
HMCTOYHUKOM KOMITJIEKTOBAHUS
KOTOPOTO OpraHu3arus
SIBIISUIACH JIO €€ [TPUBaTH3AINH.
Yuer u nepemaua HT/l mpu
MPUBATU3ANNN

rOCy1apCTBEHHOTO "
MYHHIUATIATHPHOTO HMMYIIECTBa
JIOJDKHBI ~ OCYIIECTBIIATHCSA B

COOTBETCTBUH c
HOPMAaTUBHBIMU  MPABOBBIMU
aKTamu Poccuiickoit
®denepaunu

2. 3Kcnean3a HEHHOCTHU 1O0KYMEHTOB

36

Oxcneptu3a 1ieHHoctn HTJ]
JOJDKHA ~ OCYHICCTBIISITBCSL B
nemnsix oroopa HTJI B cocras
ApxuBHOrO ¢donna
Poccuiickoi ®denepanyy,
YTOYHEHHSI CPOKOB XpaHEHUS
HTJI BpeMeHHOrO XpaHEHUs U
orbopa HT/], mnomrexarieit
YHHUYTOXECHUIO

. 107 Ipasun HT/]

ApXHBHBIE JOKYMEHTBI BKIIIOYAIOTCS B cocTaB ApxuBHOro ¢onma Poccuiickoit degepanuu Ha
OCHOBAHHH SKCIEPTU3Bl IICHHOCTH JOKYMEHTOB, T.€. HM3yYCHHUS JOKYMEHTOB Ha OCHOBE
KPHUTEPHEB MX EHHOCTH (cM. 1. 39).

37

Okcneptuza neHHoctu HT]
OpTaHU3aluu JIOJKHA
MPOBOJUTLCS HE paHee YeM
yepes 5 JIeT Mocie 3aBepIIeHus
pa3pabOTKH TPOCKTa, TEMBHI,
CHSTHUS U3JeNus c
MPOM3BOACTBA, BHIBOAA U3

. 108 IpaBun HT/]

Oxcneprusza nenHoctd HT/] ocymectsisiercss B nemsix ordopa HT/[ Ha mocTosiHHOE XpaHeHHe, B
cocrtaB ApxuBHoro ¢onna Poccuiickoit ®enepanmu, yTtouHeHHs cpokoB xpaHenuss HTJ]
BpeMeHHOT0 xpaHeHus: 1 otoopa HT/I, momnexamieil yHHYTOKEHHIO, HA OCHOBAaHWHM KPUTEPHEB X
LHeHHOCTU. J[na omeHkn 3HAUUMOCTH H 3(Q(GEKTUBHOCTH pPa3pabOTKH, HU3AETHs, MPOEKTa
HE00X0MMMO, YTOOBI TIPOIIIO OIMPEICIICHHOE BpeMs IIOCIIe 3aBEpIeHHs, BBOJa OOBEKTa B
SKCIITyaTalluio, CHATHA C IPOMU3BOACTBA. CpOKI/I 1 TIOPSAOK SKCIIECPTU3BI OpraHu3alus OnpeacisacT
camocrosrensHo. [Ipu 3ToM skcneptusa neHHoctn HTJI momkHa NpOBOAWTHECS HE paHEe 4yeM
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SKCIUTyaTaluunu

yepe3 5 JeT mocie 3aBepLIeHUs pa3padOTKU MPOEKTA, TEMbl, CHATHSA WM3IENUs C IPOU3BOACTBA,
BBIBO/IA M3 IKCIUTyaTallii, HO HE MO3JHEe CPOKOB BPEMEHHOTO XpaHEHHS JOKYMEHTOB APXHBHOTO
¢donna PO, ykazaHHbIX B mi. «B» — «e» I 4 ct. 22 125-®3 (cm. 1. 19). Cornacuo 1. 83 [MpaBun
HTJl B psage cinydaeB MoxkeT ObITh mpuHATO pemeHne o0 orbope HTJ/] Ha xpaHeHue B apxuB
(TexHIYECKUH apX¥B) B TIPOIECCE UX Pa3padOTKH (IIOITAITHO)».

38

[ns mpoBeneHus SKCHEPTU3bI
uen”Hocty HT/I B opranuzanuu
JIOJDKHA OBITh co3llaHa
skcrieptHass komuccus  (OK)
WIN [EHTpajbHAs dKCIIEPTHAS
komuccnst (LIOK)

n. 109 [Mpasun HT/]

s mpoBeieHNsT IKCIIEPTU3bI LIECHHOCTH JOKYMEHTOB CO3/aeTCsl SKCIIEpTHast KOMHCCHS (Iaee —
OK). B opranmuzanusax, IMEIOIUX CIOXKHYIO CTPYKTYPY W/HIIU MOJBEIOMCTBEHHbIC OpraHU3aluHy,
CO3MAlOTCsA IEeHTpalbHBIE OJKcrepTHele kKomuccun (mamee — I1IOK). DK (ILIOK) smmsgercs
COBENIATENILHBIM OPraHOM IPU PYKOBOJUTEIE OPraHU3alMU, CO3AaeTCs MPUKA30M PYKOBOIHUTEIS
OpraHus3aluy, JIeiCTByeT Ha OCHOBaHMM ToONoxeHHs. OJK JomKHa HMETh MOJOXKEHHE,
paspaboTanHoe Ha OCHOBe «IIpHMEpHOrO MOJOXKEHUsT 00 IKCIEPTHOW KOMHCCHH OPTaHU3aI[HI,
yTB. ipukazoM Pocapxusa ot 11.04.2018 Ne 43 (3aper. Muntocrom Poccun 15.06.2018 Ne 51357).
B cocra DK Bkmouarotcs: mpeacegareilb KOMHCCHH, CEKpETapb KOMHCCHHU, HpPEACTaBHTENN
CITy>KOBI J€JIONPOU3BOACTBA, apXMBa (TEXHUYECKOTO apXHBa) OPTaHU3alMH, CIYXObl HAy4YHO —
TEXHUYECKOW JOKYMEHTAIMU — CTPYKTYPHOTO TOAPa3ACICHUS, OCYIICCTBISIONIETO OMEPaTHBHOE
xpanenue HTJl opranuzanun (nanee - CTJl) npu Hanu4uum, Ipyrux CTPyKTYPHBIX MOAPA3AEICHUI
OpraHu3alii, B TOM YHCIE OCYLICCTBISIOMMX co3naHue M xpanenue HTJI, rocymapcTBeHHOrO
WM MyHUIUITATIBHOTO apXHBa, UCTOYHUKOM KOMIUIEKTOBAHHSI KOTOPOTO BBICTYIIACT OPTraHU3aIINs
(mo cormacoBanuio). Taxxke B cocra DK (IIDK) BKIOWAOTCS CHEIUANHMCTHI, DKCHEPTHI IS
OLIGHKM  MpOeKTOB/00bekToB, mnpodmem/teM. DK (IDK) cornmacoBslBaeT  JIOKYMEHTHI,
(bUKCHPYIOIIHE PE3YNbTaThl 3KCIIEPTU3bI IEHHOCTH JAOKYMEHTOB (TIepeuHH — cM. T. 36, omucH —
cMm. mm. 37-39, akTel — cM. 1. 41). DKcmeprusa LIEHHOCTH JOKYMEHTOB IIPOBOIWTCS Kak B
JIENTOTIPOU3BOJICTBE, TAK U B apXHBE (TEXHUYECKOM apXHMBE) OpPTraHU3allUH.

39

Oxcneptusza neanoctu HTJ B
OpraHHu3alnn JIOJKHA
MPOBOJUTHCS B JBa Jrama: 1)

pa3paboTka TIePEUHS
MIPOEKTOB/OOBEKTOB,

npooIeM/Tem, HAY4HO-
TEXHUYECKash  JOKyMEHTalUs
o KOTOPBIM HOJICHKHT
nepegade  Ha  TIOCTOSHHOE
XpaHeHue; 2)  paspaborka

mn. 110, 111 IlpaBun
HTA

Oxcneptu3a ueHHoctd HTJ] mnpoBoautcs B 1OBa  3Tana: 1) paspaboTka mepeyHs
MIPOEKTOB/00BEKTOB, MPOOJIEM/TEM, HAyYHO-TEXHUYECKAs! TOKYMEHTAIUS 110 KOTOPBIM IMOJICKUT
nepeaye Ha MOCTOSIHHOE XpaHeHwue; 2) pazpadotka omvcy aen HTI mocTOsTHHOTO XpaHeHHs..

IIpn npoBeneHMHM NEpPBOro 3Tama NPOBOAMTCS OTOOp Haubojee 3HAYMMOW (MMeroLIeH

HCTOPUYECKOE 3HAYCHHE) TIPOOJIEMATUKH/TEMATHKNA HCCICIOBaHUHN, HanOojiee 3HAYMMBIX
MPOCKTOB  W3JCJIMH  MPOMBIIUICHHOTO  MPOM3BOJCTBA,  TEXHOJOTHMUECKUX  IPOIICCCOB,
TPaJOCTPOUTENFHBIX, 3EMJICYCTPOUTEILHBIX H  JIECOYCTPOUTEIBHBIX IPOCKTOB, IPOCKTOB

KAUTAJIbHOTO CTPOMUTENIbCTBA, NIPOrPaMMHBIX KOMIUIEKCOB, JOKYMEHTAlUs IO KOTOPBIM
MOJJICKUT BKIIIOYCHHIO B cocTaB ApxuBHoro Qouaa Poccuiickoit denepaiiuu Ha OCHOBaHUHU
KPUTEPUEB SKCMHEPTU3Bl IEHHOCTU. JUJIsI HAYYHO-TEXHUYECKON JNOKYMEHTAIlUM HCHOJIB3YIOTCS
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omucu aen HTJ[ mocrossHHOrO
XPaHEHHsI, COOTBETCTBYIOIIHMX
YCTaHOBJICHHBIM Tpe60BaHI/I51M

KpoMe OOIIMX KPUTEPHEB, TAaKMe KPUTEPHH KaK: OPUTHHAIHLHOCTH pa3paboTKH; YPOBEHb HAyIHO-
TEXHUYECKOTO PEIIEeHUS; aKTYaIbHOCTh U BOCTPEOOBAHHOCTh; IPUCYKACHNE  pa3paboTKam
MEXTyHApOIHBIX WIIU TOCYJapCTBEHHBIX MpeMuid, Harpaa u ap. CucreMa oOIIHX, CIICIUAIBHBIX U
JIOKaJIbHBIX KpUTEpUeB 3KkcnepTussl HeHHocTH HT/[ n3nokeHa B METOIUYECKUX PEKOMEHIALUAX
(cm., wHampumep: llpuHiMnsel W Kpurtepun OTOOpPa HA TOCYAApCTBEHHOE XpaHEHHE HayJIHO-
TEXHUYECKOW JOKyMEHTAIlMU: METOJMYecKue pekomeHmauuu / pyk. Tembl B.M. JKuryHos;
I'maBaoe ympasnenue apxuBamu HPB, T'AY MBJ I'’IP, I'maBapxuB CCCP. M., 1988.
(https://vniidad.ru/downloads/metodich-literatura/principi-i-kriterii-otbora-ntd.pdf); Ot6op =Ha
rocynapctBenHoe xpanenue HT/I: pexomenmammu M.. BHUMIAJ], 1995; Meroauueckue
PEeKOMEHJIAIMM TI0 OpraHu3auud paboThl MO OKCHEPTH3E€ LEHHOCTH HayYHO-TEXHUYECKOH
JOKYMEHTAIlMd HCTOYHHKOB KoMmiuiektoBanusi (ummana PTAHTH / pen. u coct. JLIO.
IToxposckas. Camapa, 2007) ( http://rga-samara.ru/activity/publications/22_05_2009/).

[lepeuens npoekToB/0OBEKTOB, Tpodiem/TeM, HT/ mo KOTOpHIM TOAJEKHUT TMepeade Ha
NocTosiHHOE XpaHeHue, cornacoBeiBaeTcs DK (LIOK) opranmsaumm, mocne dero yTBepxkIaeTcs
aKcTIepTHO-TIpoBepodHoi komuccuerr DIIK demepanpHOoro rocymapcrBeHHoro apxmpa, IIIK
YIOJTHOMOUEHHOTO OpraHa MCIOJHUTENILHOM BllacTH cyObekTa Poccuiickoit deneparuu B chepe
apxuBHoro aena, DIIK Hay4HOI opraHu3anyy, BKIIOYEHHOW B MEepevYeHb HAY4YHBIX OpraHU3aLuH,
OCYILECTBISIIOIIMX IOCTOSHHOE XpaHEHUE JOKYMEHTOB ApXHUBHOro ()OHIA, YTB. PacloOpsDKEHHEM
[IpaButensctBa Poccuiickoii ®enmepanmu ot 23.12.2016 Ne 2800-p, W pyKOBOIUTEIEM
opranmzanud. Ha BTopoM dTame ocymiecTBusercss OTOOp €OUHMI XpaHEHHs IO
IPOEKTaM/00bEKTaM, MpodiemMaM/TeMaM Ha OCHOBaHMM IlepedHsi THUNOBBIX apXUBHBIX
JIOKYMEHTOB, 00pa3ylomuxcs B HAyYHO-TEXHHYECKOW M IPOM3BOJCTBEHHON JeATENbHOCTH
OpraHusalui, ¢ yKa3aHueM CPOKOB XpaHEHUs, yTB. puka3zoM Pocapxua ot 28.12.2021 Ne 142;
UHBIX nepeyHeld. OToOpaHHbIE eAWHHIIBI XPAaHEHHs BKIIOYAOTCA B onucH. OMUCH COCTaBIISIFOTCS
pasmenpHOo Ha Kaxawpld Bun HTJI, cormacoemarorcs DK (IIOK) oprammsaruu, mocie d9ero
yrBepxaaorca JIIK u pykoBoautenem opranuzanuu. TpeboBanus k onucu HT/ mocrossHHOTO
XpaHeHus] W3JI0KeHsb! B mi. 37-39.

40

B ommce gen mocToOsSHHOro
XpaHEeHUs HTJ OJKHBI
BKJTFOYATHCS cieayonme
CTaIuu HTUI:
3aKIIIOYMTENIbHBIE W OTallHBIC

OTYCThI oo Hay4YHO-

. 112, 113 IlpaBun
HTO

Onucu pen nocrostuHoro xpanenuss HTJ[ cocraBmsitorcst paszgenbHo Ha kaxawsid Bung HTJ. B
onuch Jen mnocrosHHoro xpaHeHusa HTJ[ momxHbl BKiItouatbes cienyromue craaua HT/I:
- 3aKIIIOYMTENILHBIE M OTAlHbIe OTYETHI [0 HAyYHO-HCCIeaoBaTeIbckuM padoram (1. 3.1., 3.2., 3.3.
I'OCT 7.32-2017 Cucrema cTanAapToB 1o uH(GopManuu, OMONMOTEYHOMY U U3AATEIBCKOMY JIEITy.
OT4eT 0 HayYHO-HCCIIe0oBaTeIbcKol paboTte. CTpyKTypa 1 npasuiia opopMIIeHHs ),

- cramus «llpoekt» (ans mpoekTHO# nokymenrtammu) (m. 4.1.1., 4.2.1 TOCT P 21.101-2020
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HCCIIEIOBATEILCKUM paboTam;

cTagus «IIpoexT» (s
MIPOEKTHOW  JTOKyMEHTAIlNH);
cTagust «Paboyasg
JOKYMEHTAaIMsD» (st
KOHCTPYKTOPCKOM 5
TEXHOJIOTMYECKOM

JOKyMEHTALUN);

cTagus «Texanuecknit
IpoeKkT» (A1 MPOrpaMMHOM
JOKYMEHTAIINHN)

Cucrema MpOEKTHOHN MOKYMEHTAIMH IJIsI CTPOUTENhCTBA. OCHOBHBIE TPeOOBAHUS K MIPOEKTHOU U
paboueii JOKyMEHTAIINN ),

- craaus «Pabodas nokyMeHTanus» (1711 KOHCTPYKTOPCKON M TEXHOJIOTMYECKOW JOKYMEHTAIIWN)
(m 4.1. TOCT 2.103-2013 Egwmnas cucreMa KOHCTPYKTOPCKOW mokymeHTanuu. Cragun
paspabotku; n. 3.1., 3.2. TOCT 3.1102 Eaunas cucTteMa TEXHOJOTHYECKOH JOKYMEHTAIIWU.
Craguu pa3paboTKu u BUJIBI JIOKYMEHTOB. O6uine TMIOJIOKEHUS);
- cragus «TexHuueckuil poekT (s mporpaMMHoi mokymenTarun) (. 2.5. FOCT 19.101-77
EnuHas cucreMa MporpaMMHOM JOKyMEHTalMu. BHUIpl IporpaMM U MPOrpaMMHBIX TOKYMEHTOB).
JIOKyMeHTBI MHBIX CTaJuii MOTYT OTOMpaThCsl HA XpaHCHHWE IPU HEMOJHOTe M IIOXOU
COXPAaHHOCTH YyKa3aHHBIX KOMIUICKTOB. CM. MeToaMyecKkue pPEeKOMEHIAIUHN [0 OpTaHu3alluu
paboThl MO DOKCHEPTH3C IEHHOCTH HAYYHO-TCXHHYECKONH JIOKYMECHTAI[MH HWCTOYHUKOB
komriekToBanus ¢pummana PCAHTII / pen. u coct. JLIO. ITokposckas. Camapa, 2007) ( http://rga-
samara.ru/activity/publications/22_05_2009/).

41

Omnuce enuuun xpanenuss HT]]
IIOCTOSTHHOT'O XpaHEeHHUS],
cocTaBisieMasl IJsl Iepenayu
HTA B rocynapcTBeHHbIN
(MyHUIIMTTaBPHBIA)  apXuB, a
TaKkke B apXWB OpraHU3aIlUH,
3aKJIIOYMBIIER  JOTOBOP O

CpoKkax u YCIIOBHSIX
JIETIO3UTAPHOTO XpaHEHUs
JIOKyMEHTOB ApXHUBHOTO
¢donma Poccuiickoit
O®epepauun ¢ Pocapxusowm,

JOJKHA BKJIFOYATh: TUTYJIBHBIH
JIICT; HepeveHb
NeperuMEeHOBaHUM

opranuzanvu (Ipu HaJTUYHHN);
coliep KaHue (ornaBieHwue);
CIHCOK  COKpauleHuil  (mpu
HAJINYUN); MIPEHCIIOBUE;

II11.
HT/J

71-77 TlpaBun

Onucek equnann xpaHenuss HTJ] mocrostuaoro xpanenus (popma Ne 38 «Dopma omucu enTuHHIL
XpaHEHHs HayYHO-TEXHHYECKOW JOKyMeHTauunm» @OOopM y4YeTHBIX M HHBIX JOKYMEHTOB
Meromnueckux pekomenmanuii k Ipasuaam 2020) BriIroUaeT:

- TUTYJIbHBIN JIUCT;

- TIepeveHb MEPEUMEHOBAHNH OpraHu3aIiiy (TIpY HAJTHMIHHN);
- conepxanue (OTJIaBJIcHNUE);

- CITHCOK COKpaIIeHui (TIpu HAJTHIHH);

- MIPEeINCIIOBHE;

- OTIHCATENbHBIE CTaThH;

- WTOTOBYIO 3aITHCH;

- JIUCT-3aBEPUTEITb.

Jns ynoOcTBa MCIONB30BaHUS ONMUCEH €IUHHIl XPaHEHHsI COCTABIISIOTCS OOIIKE U ClieHaIbHbIC
yKa3aTeJId B 3aBUCHMOCTH OT COCTaBa M COAep)kaHus HoKymeHToB. K ommcun Moryr ObITH
COCTaBJICHBI OJIMH WJIH HECKOJIBKO yKa3aTesled B MPOM3BOJBHOHN (hopMe: MpeaMeTHBIH, UMEHHOM,
OOBEKTHBIN, TEMATHYECKUH, reorpapruecKuii, XpOHOJOTHYECKUH. YKa3aTeln IMOMEIIAloTCs B
KOHEI] OIIMCH [TOCIIE UTOTOBOM 3aITUCH.

TUTYNBHBIN JTHCT ONUCH €IUHWI] XpaHEHWs HaydHO-TeXHH4YecKod nokymeHtarmu (Popma 51
@opM y4eTHBIX M HMHBIX JIOKYMEHTOB Metonuueckux pekoMeHmanuii k IlpaBmiam 2020)
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omnycaTeIbHbIE CTaThy;
UTOTOBYIO  3aIllUCh;  JIUCT-
3aBEpUTEb,
COOTBETCTBYIOIIHE
YCTAHOBJICHHBIM TPeOOBaHUSIM
nn. 71-77 Ipasun HTJ

COJIEPKUT CIIEAYIOIINE HIEMEHTHI:

- mosHOe (B CKOOKax — COKpAaIeHHOE) Ha3BaHWE TOCYAAPCTBEHHOTO (MYHHIIMIIAIHHOTO)
apxuBa B UMCHUTCIIBHOM ITAJICIKE,

- Ha3BaHHE ApPXMBHOTO (OH/A, KOTOPOE COCTOUT W3 MOJHOTO M OPHUIMAILHO MPUHSTOTO
COKpAIlICHHOTO Ha3BaHUS OpraHu3allid B HWMCHHUTEIBHOM TajeXe, e¢ IOJYMHEHHOCTH
(HAUMCHOBAHUE BBIIICCTOAIICH OpraHU3alik) B POJUTEIBHOM MAJEeKEe, MECTOHAXOMXKICHHUS,
KpallHUX J1aT CyIeCTBOBAaHHS;

- Ha3BaHWE apXUBHOTO (OHJA JaeTcs IO TOCIEAHEH Jare JIOKyMEHTOB, BHECCHHBIX B
OTIKCh;

- HOMEp apxuBHOro (oHIA, KOTOpPBIA MpUCBaMBaeTcs MO CHOUCKY (OHIOB B
rOCYJapCTBEHHOM (MYHHUIIUMIATBHOM) apXHUBE;

- HOMEpP OIKCH, KOTOPBI MpPHCBAaWUBAeTCA TO JUCTY (OHAA B TOCYAAPCTBEHHOM
(MyHHIIMITAJTEHOM) apXHBE;

- Ha3BaHKWe omucH (yKazaHWe BUJa JOKYMEHTAl[MH U CpoKa ero xpaHeHws). Ecmu cocras
OIMUCH OIrpaHUYCH JOKYMCHTAMU OAHOI'O IMTPOCKTA, HA3BAHUEM OIIMCHU MOKET OBITh Ha3BaHUE 3TOI'O
npoekta. Jlomyckaercsi ykasaHue 0OOCOOJICHHBIX MoOApaszfaeneHuid ((pUIuanoB), €cid COCTaB
JIOKYMEHTOB MPEJICTABIICH pa3HbIMU (POHI000pa30BaATEIAMH;

- KpaifHue JIaThl IOKYMEHTOB, BHECCHHBIX B OMHUCH (€CITH B OTMKChH BKIIFOUCHBI JJOKYMEHTHI 32
HECKOJIBKO JIET C TMEpephIBaMH, TO YKa3bIBAIOTCS TOJBKO TE€ TOMABI, 32 KOTOpPBIE HMEIOTCS
JOKYMEHTBI).

HepequL HCpeI/IMGHOBaHI/Iﬁ BKJIIOYAET B ceO:

- XPOHOJIOTHYECKHE TIEPUO/Ibl CYIIECTBOBAHHS OPTaHU3AIUU C COOTBETCTBOBABIIUMH TOMY
BpPEMCHU HAUMCHOBAHUSAMU;

- MOJTHOE ¥ COKpPAIeHHOE HAWMMEHOBaHWE OpraHW3alH (COCTABISIOTCS IONHOCTHIO B
MMEHUTEIHHOM TaJIeXKeE);

- MOJIBEJIOMCTBEHHOCTh OpraHU3allM¥ C YyKa3aHUEM ¢ XPOHOJOTMYECKOrOo Mepuojaa Hu
MOJTHOTO HAUMECHOBAHUS YUPESIKACHUS (YKa3bIBACTCS TIOJTHOCTBIO B POJIUTEIBHOM TAIEKeE).

[lepeueHs mepenMeHOBaHMA JOHKEH COCTABISTHCS C YIETOM COAEPIKaHUS yCTaBHBIX JTOKYMEHTOB,
WUCTOPUYECKOW CIpPaBKU, apXWBHBIX JTOKYMEHTOB (IO OOJOXKKE, COCTaBy AOKYMEHTOB Jeja U
OTTHCKaM TeyaTeil) ¥ WHBIX CIPaBOYHBIX M3JaHMHU C IIETbI0 0OJiee MOJHOTO OCBELICHUSI HCTOPHU
OpTraHH3aINH.

118




[lepeueHp meperIMEHOBAHMI COCTaBISETCS BIUIOTH JO aKTyaJlbHOTO HaWMEHOBaHHUS, €CIU
OpTaHU3aIMNs SBISICTCS IEHCTBYIOMICH.

B COACPIKAaHNN (OI‘J'IaBJ'ICHI/II/I) NEPCUUCTAOTCA COCTABHBIC YaCTU OIMUCH:

- CIIUCOK COKpAILICHUN;

- NIPEAUCIIOBUE;

- Ha3BaHUS PA3LACIIOB;

- Ha3BaHUs NOAPA3JEI0B, OTPAKAIIIUX CXEMY CUCTEMATH3ALUU IIPOEKTOB B OIIUCH.

BHyTpu pas3zmenoB co3maroTcs Moapasfesnibl, KOTOPhIM NIPUCBAUBAIOTCSl Ha3BaHUS MpolieM (Tem),
KOMIUIEKCOB, TIPOEKTOB, cTaaud. B conmepkaHum (OTJaBIEHWH) O0O03aTENBHO TNPUBOIATCS
Ha3BaHUs POEKTOB.

B cnmcok cokpamienuil B aindaBUTHOM MOPSIKE BHOCSTCS COKpalieHus (a00peBuaTypbl, TS pMHUHBI,
B TOM YHCJI€ MHOCTPAHHBIC), XapaKTepHbIE IS JESITENIbHOCTH OPraHM3allMM WK BEIOMCTBA, K
KOTOPOMY OHa OTHOCHUTCS, MMEIOIINECS B IPEAWCIOBUM W OIUCATENBHBIX CTAaThSIX OIHUCH C
pacudpoBKoil yepe3 THpE UX MOJTHOTO HAKMCAHHUS.

B IMPEANCIIOBUHA K OIIMCH HU3JIarar0oTCs:

- HCTOPUS OPTaHHU3AIUK C YKa3aHUEM BCeX MePeHMEHOBAHUI U IO TMHHEHHOCTH;

- OCHOBHBIC HANpPaBIIeHUs (ITAIbI) ASATEILHOCTH OPTaHU3AIINY;

- ncropust GoHma;

- COCTaB W COJepKaHUE JOKYMEHTOB, BHECCHHBIX B OIHCh, UCTOPHUS MPOCKTHPOBAHHUS
ONMCBHIBAEMBIX OOBEKTOB, H3AeNuil (YyKa3bIBAIOTCS aBTOp, JaThl Hadajla ¥ 3aBepIICHUS
CTPOUTENTLCTBA, 3aIyCKa U3IEJINi B TPOU3BO/ICTBO, MPUHIHUNHAIbLHAS HOBU3HA);

- 0COOEHHOCTH U OOOCHOBaHHWE BBIOPAHHON CXEMBI CHCTEMATH3alUH (OCOOEHHOCTH
00pabOTKH W OMHCAaHUS JOKYMEHTOB, CBEJCHUS O TIOCTPOCHHH ONKCH, O BHAAX HAYYHO-
CIIPaBOYHOTO armapaTa (yKa3aTelsix) K OIMCH U TOPSIKE IMOIh30BAHUS UM, CIICOK OpTaHW3aIui-
copa3pabOTUYUKOB).

IMpy HaMUCAHWUM TPEIAMCIOBUS HEOOXOMUMO YYHUTHIBATh, UYTO (aKThl MEPEUMCHOBAHUS U
WU3MEHEHUS TIOJBEJJOMCTBEHHOCTH OpPraHM3allii JOJDKHBI TOJHOCTBIO COBMaaath ¢ [lepeuHem
HepeI/IMCHOBaHI/Iﬁ C O6H3aTCJ'II)HBIM YKa3zaHUCM HUX MOJHOI'0O M COKPAII€CHHOTO HAMMCHOBAHUA H
XPOHOJIOTHYECKUX TEPHOAOB, a TakKKe HOPMATHBHBIX JOKYMEHTOB (TIpM  HAIIMYHH),
YCTaHaBIUBAIOMINX (aKT co3MaHus (IepenMEHOBaHNS) OpTraHN3aIHH.
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OmnucarenbHas CTaThs OIUCH BKIIOYACT:

- MTOPSIIKOBBIA HOMEP €IUHUIIBI XPaHEeHUS;

- MIPOM3BOJACTBEHHBI HHIEKC, IMU(pP, YCIOBHOE HAa3BaHWE IOKyMEHTa (IOKYMEHTOB),
BHECEHHBIX B €JIMHMITY XPAHCHUS;

- 3arojIOBOK CIUHUIBI XpaHeHUS (B 3arojOBOK BKIJIIOUACTCS Ha3BaHUE WIIM OCHOBHOE
COJICp)KaHUE CIVHMII XPAHCHHs, BKIIOYAs yKa3aHUE s3bIKAa JIOKyMEHTa(OB) INPU HAIHYUU
JIOKYMEHTOB HAa OJHOM WM HECKOJBKHUX HWHOCTPAHHBIX SI3bIKaX WJIM Ha S3bIKaX HapOIOB
Poccutickoit @eneparun);

- COKpAIIICHHOE Ha3BaHUE OpraHW3alnud (A OPTaHHU3AIUN COWCTIONHUTENS — IPU HAJTUIHH )
Ha Tr0Ji OKOHYaHMsI pa3pabOTKK JOKYMEHTOB, il HAYYHOW JOKYMEHTAIIUU JIOOABISIOTCS (haMITUU
Y MHHIIAATBI aBTOPOB (PyKOBOIUTENEH, OTBETCTBEHHBIX HCIIOIHUTEINCH);

- roJ (ro/ie1) pa3paboTKH TOKYMEHTOB (KpaifHHe JaThl €IUHUI] XPaHESHWU );

- o0I1iee KOJMYECTBO JIMCTOB M KOJUYECTBO JINCTOB BHYTPEHHEH omwch (NIPH HAJTHYWH),
YKa3aHHBIX Yepe3 3HAK «ILTF0CH.

Jonyckaercs BkiIoueHne Tpadbl «YYeTHBIH HOMEp CIAMHUIBI XPaHEHHS B OpPraHU3alH»,
pacmnonaraemoii  Mexnmy — rpadoii  «llopsakoBBIE  HOMEpP — CNMHUIBI  XpaHSHUS» U
«ITpon3BOICTBEHHBIN HHACKC, (P TEMBI (ITPOSKTA)».

B rpady «I[IpumeuaHue» BHOCATCS CIIyKeOHBIC OTMETKH, B TOM YHCJIC O BHIOBITUH JOKYMCHTOB,
OTpaHUYCHHH JIOCTYTIA, CO3JIJAHUH CTPAxOBOTO ()OHJA, HATHYUU (OH/A MOJIb30BaAHUS.

IIpu cocrapnennn ommcu HTJ] pekomenmyercss mcmomb3zoBaTh mir. 41.1, 41.2 Mertomudeckux
pexomenaanuit k IpaBunam 2020; pasznen 3.5 MeTtoanyeckux peKOMEHAAIMH 110 YIOPSIIOUYCHUIO
W TpHeMy Hay4HO-TEXHMYECKOH NOKyMEHTalMd B (eaepalbHble W TOCYJapCTBEHHBIC apXUBBI
CcyOBEKTOB Poccuiickoit Deneparun (Camapa, 2007) (http://rga-
samara.ru/activity/publications/27_05_2009/).

42

B onucu anexrponnoin HT/]
MOCTOSIHHOTO XPaHEHHUSI, OTTUCH
JIeJl TIOCTOSIHHOTO XpaHeHHH,
COCTaBISIEMO Ui Tepenavu
HTHA B rocynapcTBeHHbIN
(MyHUIIMITaNBHBIA)  apXuB, a
TAaKXKE B apXWB OpraHU3allMy,

n. 78. [pasun HT/]

B onucu snexrponnoit HTJ] mocrosiHHOro XpaHeHust Juisi Kaxaod enuHuipl xpanenuss HT/]
(Hay4YHO-HUCCIEIOBATEIBCKOM, TMPOCKTHONH, KOHCTPYKTOPCKOM, TEXHOJIIOTMYECKOW, MPOTPAMMHOM
JIOKYMEHTAIlNH) yKa3blBaeTca o0beM B MerabaiTax (BMECTO KOJHMYECTBA JIMCTOB), COCTaB
TEKCTOBOM COMPOBOJAUTENbHON nokyMmeHTanuu. K omucu snexkrpoHHod HTJI mocTosiHHOTO
XPaHEHUs IPUJIATAIOTCS PEECTPhl JOKYMEHTOB 3JIEKTPOHHOIO J€Ja, COACpXkKAIIUe CBEIACHUS O
¢aiinax 3JeKTPOHHBIX JOKyMEHTOB B cooTBeTcTBUH ¢ 11. 30.1 IIpasun 2020.
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3aKJIIOYMBIIIEH  JOTOBOP O

CpoKax 51 YCIIOBHSX
JIETIO3UTAPHOTO XpaHCHUS
JIOKYMEHTOB ApXUBHOTO

¢ouna PO ¢ PocapxuBom, mns
KOKIOW CIUHUIBI XPaHCHUS
HTJ nmomxen yka3pIBaThCs
o0beM B MerabaiTax, COCTaB
TEKCTOBOW COMPOBOJIUTEIIbHOM

nokyMmeHtanuu. K onucu
3JIEKTPOHHOM HTA
MTOCTOSTHHOT'O XpaHeHUs
JOJDKHBI ITPHUIIAraThCsl PeecTphl
JOKYMEHTOB 3JIEKTPOHHOTO
nena

43 IMocne cocraBnenus omuceit | m. 79. [Ipasun HT/] ITocne cocraBnenus onuceil anexrponHod HTJ[ nmocrosHHOro xpaneHuss B PY® snexkTpoHHOMR
AIIEKTPOHHOM HTJ, HT/] BHOcsiTca apxuBHble mwudpel eaunun xpanenus HT/, Brirouaromumecs B cOCTaB UX
IIOCTOSHHOTO ~ XPaHEHHUSI B Meramanaeix  (m.  30.1  Meroguueckux — pekomenmarumii  k  Ilpammam 2020 r1.).
PErHCTPALIHOHHO-YICTHYO ApxuBHBII mWUdp — 0003HAUEHUE, HAHOCUMOE Ha €JUHUILY XPaHEHUs apXHBHBIX JOKYMEHTOB B
bopmy  (mamee - PY®D) hensx ee I/I\,’Z[CHTI/I(i)I/IKa]_[I/II/I M ydera, COCTOsILEe M3 COKpPAlIeHHOTO Ha3BaHUS apXHBa
sextponHoit HTJ[  JOIDKHBI (odurmansHO abOpeBHATyphl), HOMEpa apXuBHOTO (OHIA, HOMEpa OIMCH JeN, JOKYMEHTOB,
GbITb  BHECEHB  APXHBHBIC HOMEpa CeIMHUIBI XpaHeHHs, HoMepa eaunuisl yuera. (m. 134 TOCT P 7.0.8-2013 «Cucrema

CTaHIAapTOB MO WHGOpPMaUH, OMOIHMOTEYHOMY M HU3AATEILCKOMY Jeny. [lenompou3BoACTBO U
WHQPBI - CAMHHIL - XPAHCHHA apxuBHOE neno. TepMuUHBI W oONpeneNeHus», yTB. npukazoMm @DemepanbHOr0 areHTCTBa IO
HTA TEXHHYECKOMY peryupoBanuto u meTpooruu ot 17.10.2013 r. Ne 1185-cr).

44 YHuuToXXeHHE  JOKyMeHTOB, | 1. 114 ITpasmn HT]] JlokyMeHTanusi, He BKJIIOYCHHAs B IEPEUYCHb IMPOCKTOB/00BEKTOB, mpobnem/tem, HT/ mo
HE TMOJUIeKAIINX XPaHEHHIO, KOTOPBIM IMOJICKHT Mepeaue Ha IOCTOSHHOE XpaHeHHe, yTPaTUuBIIas IPAKTUYeCKOe 3HAUCHUE U
JIOJKHO OCYIIECTBIIATHCS HE HUMeoNas HCTOPUYECKOrO 3HAYEHHS, HE MOXET OBITh YHMYTOXKEHa OO0  YTBEP)KICHHUS
Hoce YTBepIKICHMS PYKOBOJHMTEIEM OpraHU3allid aKTOB O BBUICJICHUH K YHHUYTOXKEHHIO JOKYMEHTOB, HE

PYKOBOAUTCICM OpraHu3anuvnu
aKTOB ) BBIICIICHUNU K

HOJISKALIMX XPAHSHUIO YCTaHOBJICHHOM (opMbl (cM. [Ipunoxenue 3 k [Ipaunam 2023).
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YHUYTO)KEHUIO  JOKYMEHTOB,
HE MOUIeKALINX XPaHEHHIO,
YCTaHOBJIEHHOH (pOPMBI

3. Opranmn3anus

y4eTa HayYHO-TeXHUYECKOH JOKYMEHTALUM

45

Bce MOCTYNHBILIKE Ha
XpPAaHEHHUE YYETHbIC CAUHUILIBI
HT/I, a Takxe Bce IBHXKEHUS
JOKYMEHTOB (M3rOTOBJICHHE U

y4er KOIIUH, BHECEHUE
W3MEHEHUH, Uu3BeUIeHus 00
W3MEHEHUH, MPHUMEHAEMOCTb,
HCIIOJIBb30BaHUE,

YHUUYTOXXKEHHUE, Mepenada Ha
XpaHCHHE) JTOJKHBI
(puKcrpoBaThCs B
00s13aTeTbHBIX YYETHBIX
JOKyMEHTaxX apxuBa. Y4er

HT/ npowusBoguTcs OTAEIBHO
OT JApPYrMX BHUIOB apXUBHBIX
JOKYMEHTOB

mn.16, 17, 18, 19, 20,
47, 48, 49, 50, 51, 53,
54, 70 Ipasun HT/]

BrurroueHunio B ydeTHBIE JOKYMEHTHI IMOAJIEKAT BCE MOCTYMAMIINE Ha XPaHEHUE TOTMHHUKH,
IyOJMKaThl M KOMHU JOKYMEHTOB. B ydYeTHBIX JOKyMEHTax apxuBa (TEXHHYECKOI'O apXHBa)
(DUKCUPYIOTCSL CBEJCHUS O COCTaBE CIMHUI] XPAaHCHUS W UX KoJWuecTBe. EnuHmied XpaHeHHS
HTJI sBnsieTcs ydeTHas equHUIIA, TIPECTaBISIONmas co00i cOPOIIFOpOBaHHBIN TOM, aah00M HITH
MankKy, KOTopas MOXET COJAepXaTh OJWH WM HECKOJbKO TOKYMEHTOB, WMEIOIINX pa3HbIe
o0o3HaueHus. EauHWIAM XpaHEHUs NMPUCBAMBAIOTCS YYETHBIC HOMEpA, SBJISIOIIUECS YaCThIO
apxuBHoro mu¢pa. HTJl yuutbiBaeTCSI MO yYETHBIM EIUHHMIIAM W/WIM C€IWHUIIAM XPaHCHUS.
YuernsiMu enuauiiamMu HT/[ B opranuzaiiuu siBIsiroTCA:

- IUIST HAydHOH (HAYYHO-HCCIIEAOBATENHCKON) JIOKYMEHTAIIMH — OTACIBHBIN HayJHBIH
(TeXHUYecKuil) TOKYMEHT MO mpobieme (TeMe) HaydHOI'O WCCIENOBAHWS WM MO €ro JdTamy —
€JVHNLIA XPaHEHHUS;

- IUI. KOHCTPYKTOPCKOM, TEXHOJIOTHYECKOW, MPOrPaMMHOM JOKYMEHTAUU — rpaduaeckuit
WJIH TEKCTOBBIN TOKYMEHT — EMHALIA YUETa;

- JUTS TIPOEKTHOW JOKYMEHTAIUH — COPOIIFOPOBAHHBIA TOM, COJIEPKAIIUN JOKYMEHTHI IO/
pasHbBIMH OOO3HAYCHUSIMH, — CIMHHWIA XPAHCHUs, OTACIbHbIH Tpaduyeckuii MM TEKCTOBBIH
JOKYMEHT, IMEIOIINI caMOCTOsATeNbHOE 0003HaUeHHE, — CIMHNLIA YUeTa.

VYyetnoit equnuieil anekrponHoit HT/I siBnsieTcst 37€KTPOHHBINA JOKYMEHT.

Yuernoit emmamner HTJ[ w©Ha  muxpodopme  sBiusercs  dusumdecku  000cobOIeHHAS
penporpaduueckas KOmusl NOAJUHHNKA (MUKpoduIIa, MUKPOPHUIBEM PYJTOHHBIA, MEKPO(QUIEM B
OTpE3KE U Jp.) BHE 3aBUCMMOCTHU OT KOJIMYECTBA HMEIOIINXCSA Ha HEll JOKYMEHTOB.

Y4erHble AOKYMEHTHI BeIyTcd Ha OyMaXHOM HoOcHWTele W (WIM) B DJIEKTPOHHOM BHIE C
UCIIOJIb30BaHUEM HHQPOPMAIMOHHOH cucTeMbl. (OCHOBHBIMH  (00S3aTENbHBIMU)  YYETHBIMU
JIOKYMEHTaMHU ABJIAIOTCS:

- WHBEHTAPHBIC KHUTH yueTa (cM. 1. 43, 44);
- KapTOYKH y4eTa JOKyMeHTOB (cM. 1. 46);
- KHUTH (3KypHaJibl) PETUCTpallMK pa3pelieHWid Ha BHECEHHWE M3MEHEHMH JAJIsl MPOEKTHOH
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JOKyMEHTallul s  CTPOUTENbCTBA M  MOPOrpaMMHOM  JOKYMEHTAlUH,  U3BEILCHUN,
MPEIBAPUTEIbHBIX HW3BCHICHUA W TMPEAJIOKEHUH 00 HW3MEHEHHM Ui KOHCTPYKTOPCKOW U
TEXHOJOTHUYECKON TOKyMeHTaIuu (cM. 1. 45);

- onucu eaunul] xpanenuss HT/] noctosuuoro xpanenus. Onucu enunun xpanenus HT/I
MIOCTOSIHHOTO XPAHEHUsl COCTaBISIIOTCS pa3fenbHo Ha Kaxaeld Buny HT/, nopnexameit
IIOCTOSIHHOMY XPAHEHUWIO, OTAEIbHO Ha »sJekTpoHHyro HT/[, noanexaiiyr MTOCTOSHHOMY
XxpaHeHuto (cM. nm.37-39).

Opranuszanum, BBICTyHAIOIINE HACTOYHUKAMU KOMIUIEKTOBaHUS roCcy1apCTBEHHOTO
(MYHHIIMITAJTLHOTO) apXWBa, COCTABJIAIOT TACIOPT apXuWBa opranm3anuu, xpadsmed HT][ B
COOTBETCTBMM C TpuioxkeHrneM 46 k PermameHTy TrocyJapcTBEHHOTO ydeTa JIOKYMEHTOB
ApxuBHoro ®onma Poccuiickoit @enepanuu. 3anoIHEHHBIM MacmopT HampaBisgeTcs B
COOTBETCTBYIOIIUI TOCYTapCTBEHHBIN (MYHUIIMTIABHBIN) apXUB.

B apxuBe (TeXHMYECKOM apXWBe) OpraHU3alMU BeIyTcsl o0s3aTelbHble yueTHble (opmbl (1. 49
[MpaBun HT).

CocraB u (1)0pMI>I BCIIOMOT'aTCJIBbHBIX YUCTHBIX JOKYMCHTOB OIIPCACIIAIOTCA ApXUBOM OpPraHU3alln
CaMOCTOATCIIBHO.

B yuetHbIx kapToukax cornacHo mi. 98, 105 INpasun HT/I Taxke BeneTcs yueT UCTIONB30BaHUS

46

Kaxnoit yuetHoil enuHuue
HTJI momxen OBITh MPUCBOCH
WHBEHTApHBII ~ HOMEp  TIO
WHBEHTapHOW KHHTE y4eTa

m. 52, 57, 67 IlpaBun
HT],

Kaxnoii yuerHoit equnnne HT/] nomkeH ObITh NPUCBOSH MHBEHTAPHBI HOMED 110 WHBEHTapHOU
KHUT€ y4yeTa. B HHBEHTapHOM KHUTE TaK)Ke OCYLIECTBIAETCS yUeT U3MEHEHUH B 00beMe U COCTaBe
HTJI, oGHapyXeHHBIX TpH MPOBEACHUH NPOBEPKH HAIMYUS JTOKYMEHTOB, BOCCTAHOBIIEHHUH
MOJTMHHUKOB U HE YUTEHHBIX paHee.

KaxxnoMy NoanuHHNKY JOKYMEHTa MPUCBAaWBAcTCsl MHBEHTApHbIM HoMep. VIHBeHTapHBIE HOMEpa
HE JIOJDKHBI IOBTOPATHCA. IIOUIMHHUK M KONHMM OJHOTO JOKYMEHTa HMEIOT OJUHAKOBBIN
WHBEeHTapHBIH HOMep. COpOIIIOpPOBaHHBIM JOKYMEHTaM MPOCTABISACTCS SAWHBIA WHBEHTAPHBIN
HOMEp Ha TUTYJbHOM JucTe. JlomyckaeTcs NPUCBOECHHWE WHBEHTapHBIX HOMEPOB 10 IpHeMa
MIOJTMHHUKOB Ha ApXMBHOE XPAaHEHWE IPU BEACHUM ydeTa. lIHBEeHTapHBIN HOMEp, IPHCBOCHHBIN
JIOKYMEHTY Ha OyMa)KHOM HOCHTEJIe MJIH DJIEKTPOHHOMY JOKYMEHTY, MOJDKEH COXPaHSITHCS HpHU
npeobpazoBanun HT/l B apyryto ¢opmy (Murpamnusi, KOHBEpTaLMsl, pacreyarka, CKAHHPOBaHUE).
[Ipu perucrpanuun snexrponHod HTJ] mHBeHTapHBI HOMEP BKIIOYAECTCS B PEKBU3UTHYIO 4YacThb
(MeTamaHHBIE) SJEKTPOHHOTO AoKyMeHTa (PY®D 3mekTpoHHOr0 MOKyMEHTa B MH(POPMAIMOHHON
cucreme xpaHenus dvektponnoi HTJ] — manee CXOHT/, cM. nm. 82). Ilpu Bocmpou3BeaeHHH
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(BU3yanmu3amuu) SJEKTPOHHOTO [OKYMEHTa WHBEHTAPHBIH HOMEp [OJDKEH OTOOpaXkaThCs Ha
TUTYJBHOM JIUCTE JOKYMECHTA WJIM B JICBOM I0Jie JOKYMEHTa (B COOTBETCTBYIOIICH rpade moss
JUISL TIOIITUBKH ).

OJEeKTPOHHOMY [OKYMEHTY NPHCBAaWBAeTCs OAWH HHBEHTApHBIH HOMEpP BHE 3aBUCHMOCTU OT
KoJindecTBa (hailyioB, U3 KOTOPBIX OH COCTOUT.

IIpu co3zmaHum HOBBIX Bepcuil 3nexkTpoHHONM HTJ[ coxpaHstOTCs €€ HMHBEHTAapHBIM HOMEpP U
HauMeHoBaHue. B pekBuznTHOW uactu snexkTpoHHoi HTJl mpucBamBaroTCs HOBBIM CTaryc
HOMeEp HOBOM BEpPCHUH.

Omnueckn 000cobeHHOMY HocuTenro AtekrponHoit HT/I npucBanBaeTcsi HHBEHTApHBIH HOMED
no KHUre ydera Hocutened oanekrpoHHo HTJI, xoTopblii yka3blBaeTCsi Ha BKJabIIIE,
MIOMEINAEMOM B (DyTIISIp HOCUTEIIS.

Mukpodunbmy (MUKpOQHIIE) TPUCBANBACTCS MHBEHTAPHBIN HOMEp, KOTOPBIH MPOCTABISETCS HA
HayalbHOM W KOHEYHOM pakopAax pyJoHAa WIM Ha CIENUaJbHO YCTAaHOBICHHOM TIOJE
MUKpOQHIITH.

Ecnn 3amensercss wim n00aBiseTcsl OJUH WM HECKOJBKO JIMCTOB IOJUIMHHMKA, TO HA HHUX
IIPOCTABIIICTCS MHBEHTApHBIA HOMEpP, IPHUCBOCHHBIA NOMIMHHUKY. IIpum 3ameHe Bcex JIMCTOB
MOJIMHHUKY TOKYMEHTa IPHUCBAauBAETCS HOBBIM MHBEHTAPHBIN HOMED.

BOCCTaHOBJ’ICHHOMy NMOJAJIMHHUKY KOHCTPYKTOPCKOI'O MM TEXHOJOTHYCCKOI'0 JOKYMECHTA
IMPUCBANBACTCA I/IHBeHTapHHﬁ HOMEp BOCCTAaHABJIMBACMOI'O IIO/JJIMHHUKA. O BOCCTaHOBIICHUHU
JAOKYMCHTA ACJIACTCAd OTMETKA B PIHBCHTapHOfI KHUTC.

47

I/IHBeHTapHBIG KHUTHU OJOJI?KHBI
BECTUCH pas3d€JIbHO II0 BHUIAaM

HTJI 1no  ycraHoBiIeHHOMU
dhopwme. Perucrparmms
JTOKYMCHTOB Ha U3aciinusa
OCHOBHOT'O u
BCIIOMOTaTeIbHOTO

MIPOU3BOJICTBA JTOJDKHA

MIpOU3BOAUTHCA OTACIIBHO

mo. 52, 55, 58-60
IIpaBun HTJ

Kuura (kypHai) ydera nocTyruieHus U BboiObITHs HT]l Ha OyMaXHOM WJIHM B DIICKTPOHHOM BHJIC
BKJTFOYAET CJIEAYIONNe 00s3aTeNIbHBIC PEKBU3HTHI €] (JIOKYMEHTOR):

- WHBEHTAPHBIN (apXUBHBIN) HOMED;

- JaTa perucCTpaIim;

- HOMED | JaTa I0roBopa (KOHTPaKTa);

- aBTOp (pa3paboOTIHK) TOKYMEHTA;

- 0003HaueHNE TOKYMCHTA;

- HAaNMMCHOBAHUEC NOKYMCHTA,

- YKCJIO JINCTOB IS JOKYMEHTOB Ha OYMa)KHOM HOCHTEJIE;

- KOJIM4IeCcTBO (haiinoB 1 06beM B MO aiisl SJIEKTPOHHBIX JOKYMEHTOB;
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- ¢dopmar;

- OCHOBAHHUE MOCTYIUICHUS IOKYMEHTOB B apXHB;
- KOJIMYECTBO M3TOTOBJICHHBIX KOTIHH;

- Jata BBIOBITHS IOKYMEHTA;

— OCHOBAHHUE BBIOBITHS IOKYMEHTA.

WuBenTapHbie KHUTH BeAyTcs pasaensbHo mo BuaaM HT/I: HaydHas (HaydHO-HMCCIIeTOBaTENbCKAs),
KOHCTPYKTOPCKas, TEXHOJOTHYECKAsI, IPOSKTHAS, TPOTrpaMMHasl.

I/IHBCHTapHaH KHUTa y4€Ta IMOAJIMHHUKOB Haquoﬁ JAOKYMCHTAIIUU COACPIKUT CICAYIOIIUC rpa(bbl:

- WHBEHTapHBIA HOMED;

- JaTa perucTpaluu;

- 0003Ha4YeHUE JJOKYMEHTA,

- 3TaIl Hay4HO-UCCIIEeI0BATEIILCKONW PabOTHI;

- HaNMEHOBaHHUE TEMBI U €€ HOMED;

- HOMEp TOCYAapCTBEHHOHN perucTpaluy;

- Ha3BaHHE oTAeNa (J1abopaTOpPHH)-pa3padoTIHKa;

- PYKOBOIUTENH (OTBETCTBEHHBIH NCIIOHUTEIb) TEMBI;

- KOJINYECTBO JIUCTOB M HOMEPA 3K3EMILUISIPOB, IpUMEUaHHE.

WuBeHTapHbIe KHUTH ydeTa MOJJIMHHUKOB U TyOIHKAaTOB KOHCTPYKTOPCKHX, TEXHOJIOTHYECKUX U
MPOEKTHBIX JIOKYMEHTOB COCPIKAT CIICAYIONUE rpadbr:

- MHBEHTAPHBIN HOMEP TIOKYMEHTA;
- JlaTa perucTpaLyy;

0003HaueHHE AOKYMCHTA,

— HalMEHOBAHUE;

- KOJIMYECTBO JIUCTOB B IOKYMEHTE;

- (hopMaT TOKyMEHTa;

- KEM BBIITYIICH IOKYMEHT;

- MOAMNKCH O IPUEME TOKYMEHTA Ha XpaHEeHUEe, IPUMEUYaHUE.

[TogMMHHUKKM TNPOTPaMMHON JOKYMEHTAllMW, TIPHHATHIE HA XpaHEHHE, DPETUCTPUPYIOTCS B
WHBEHTapHOW KHHI¢ TOJIMHHUKOB 10 dopme, mpusenennoit 8 TOCT 2.501-88. Ilpu stoM B
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rpade «IIpumeuyanne» MODKHBI YyKa3bIBaThCSA BHABI HOCHUTENEH MJaHHBIX, Ha KOTOPBIX
NpeCTaBIeHbl MOUIMHHUKK. OJHOBPEMEHHO C PETHCTpalliell IMOJJIMHHUKOB B WHBEHTapHOU
KHUTE MPOCTABISAIOT W/HIIM 3alOJHAIOT IITaMI Ui y4eTa, KOTOPBIM pacnoiararoT Ha IoJie JUis
MOJIIIMBKYU JINCTA YTBEPXKACHUS WM TUTYJIBHOTO JIMCTa B JIEBOM BepxHeM yray (mm. 2.5, 2.6
I'OCT 19.601-78 «Enunas cucrema nporpammuoi mokymenraiuu (ECII). OOmue mpapuia
IyOIMpOBaHus, yueTa U XpaHEHH»).

[Ipu py4HOIi perucTpauy KOHCTPYKTOPCKOM JOKYMEHTAllMK UCTIONIB3YIOT popMy 1 MHBEeHTapHON
KHUTHU.

JonyckaeTcs BecTH OIHY HMHBEHTAPHYIO KHUTY Ui [OUIMHHUKOB H  JyONHMKaToB
KOHCTPYKTOPCKHUX M TEXHOJIOIMYECKUX JOKYMEHTOB U OTACIbHBIE NHBEHTAPHBIE KHUIU 110 BUIAM
W3IENNi (Iu3essaM, BaroHaM, TpakTopaMm, TypOMHaM | T. A.), IPU 3TOM MHBEHTAapHbIE HOMEpa HE
JOJDKHBI TOBTOPsIThC (cM. mpuiokenue b, m 4.10 T'OCT 2.501-2013 «EmuHast cucrema
KoHcTpyKTOpckoit mokymentanuu (ECKJl). IlpaBuna ydera W XxpaHeHHs»). Peructpanms
JOKYMEHTOB Ha H3JENHd OCHOBHOIO M BCIOMOIAaTENIbHOIO IPOU3BOJACTBA IPOU3BOAMTCS
OTJIENBHO.

Ilpyu perucTpalid TPOCKTHOW JOKYMEHTAIlMH PYKOBOJCTBYIOTCS COCTaBOM 3JIEMEHTOB
MHPOpPMaMM WHBEHTapHOW KHHUTH, ykasaHHeIM B m. 5.2.2 I'OCT P 21.1003-2009 «Cucrema
MpoekTHOW gokymeHTanuu g crpoutenbetBa (CILJIC). Yder m XpaHeHHe NPOEKTHOMN
JIOKYMCHTAIIHN.

[Ipu perucrpanuu JOKyMEHTOB Ha OyMa)XHOM WJIH IICHOYHOM Hocutee B rpade «[Ipumeuanuer»
WHBEHTAPHOM KHHUIM YKAa3bIBAIOTCS CBEACHHSI O BHECEHHBIX U3MCHCHUAX, AHHYJIUPOBAHUMU WIIU
BOCCTaHOBJICHNH ToIHHHANKA. [Ipm peructparum snexrponnot HTJ B rpade «lIpumeuanue
WHBEHTAPHOW KHUTH YKa3bIBAIOTCS Gopmar (aiiiia u UCIOoJIb3yeMoe POorpaMMHOe 00eCTICUeHHE.

48

IMognMHHUKK W3BELIEHU 00

U3MEHEHUU WIu
AHHYJIUPOBAaHUM  JTOKYMEHTA,
pa3pelieHuii Ha  BHECEHHUE
H3MEHEHUH JOJKHBI
YYUTBHIBATHCS B
yCTaHOBJICHHBIX mi1. 28, 34, 56
IIpaBun HTA YYETHBIX

. 28, 34, 56 IIpaBun
HT],

H3MeHeHus: B HAYYHO-TEXHUYECKYIO JOKYMEHTAIMIO JOJKHBI BHOCHUTHCS TOJIBKO HA OCHOBaHUU
MOJUTMHHUKOB M3BEIEHUH 00 N3MEHEHUH WM aHHYIUPOBaHUU JIOKyMeHTa OpraHu3aius J0JDKHA
BECTU Y4YCT NOIJIMHHHKOB I/I3B€HICHI/II>'I 00 M3MEHEHHH WIIH AHHYJIMPOBAHUN JOKYMCHTA IIPU HX
noctyrieHud. [lojyiMHHUKKM W3BelleHui 00 WM3MEHEHWW WM aHHYJIMPOBAHHWU JIOKYMEHTA,
paspelieH!il Ha BHECCHHE M3MCHCHHH MOJUICKAT YYeTy B YUYETHBIX (opMax (KypHabl, KHHIH
pPETUCTpallMK  pa3pemieHni, KapTouyku ydera). DopMmy >KypHama OpraHu3alus YTBEp)KIAaeT
camocTtosTenbHo. KHurH (KypHAaJIbl) perucTpallii M3BEIIEHUN 00 M3MEHEHHH W Pa3pelicHUN Ha
BHECEHHE M3MEHEHUH BeIyTCsS pa3felibHO I KaXAO0Tro BUAa JoKyMeHTanuu. OT/eNbHbIE KHUTH
(KypHaJIBI) 3aBOIATCS JUISI ydeTa H3BEMICHWH 00 W3MEHEHHHW W pas3penicHHil Ha BHECCHHE
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dhopmax

W3MEHEHU CTOPOHHUX OpTraHU3allui.

Jisi KOHCTPYKTOPCKOM JTIOKyMEHTalu Bce O(OpMIICHHBIC M3BEUICHUS 00 M3MeHeHHWH (nanee -
WW), nononHuTenbHBIE U3BeUIeHUsT 00 m3mMeHeHnu (nanee - [IM), mpenBapuTenbHble H3BEILCHUS
00 m3menenun (manee - [IM), momonmHWMTENBbHBIE NMpPEABAPUTENbHBIE W3BEILIEHHE 00 M3MEHEHHU
(manee - A1) u mpeanoxxenus: o0 n3menenuu (nanee - [1P) ¢ mpunoxxeHusMu (Ipu UX HAJTMYWN)
nepenator B CT/l opranuzanuu (Ipy HaJIMYMK) WIM MHOE CTPYKTypHOe(ble) mojapaszzeneHue(s),
ocymectaistomee oneparuBHoe xpanenne HTJI. OnnoBpemenno B CT/l nepeaaroT NOMIMHHUKY,
BBINYIICHHBIE B CBSI3U C 3aMEHOM WJIM JOOaBJICHHEM JIMCTOB M3MEHAEMBIX JOKYMEHTOB, a TaKXKe
BHOBB BBEZICHHbIE WJIM 3aMEHEHHBIE MOITMHHUKH.

Bee NN, IIN u IIP, BeilyckaeMble B JaHHOW OpraHM3allMM, MOMAJEKAT PETUCTPALMM B KHHUIE
perucTpanuy HM3BELICHUH 00 WM3MEHEHMH, NpeIBapUTENbHBIX W3BEIICHUH W NpeAsioXKeHUuH 00
VM3MEHEHUH (KHUT€ PETUCTPALIUN).

Knura peructpanuum npeanasnauena g peructpamuu MU, TIM u T1P u ee BeayT B mpenenax
opraHu3anuy. JlomyckaeTcss BECTHM OJHY KHHUTY PpErHCTpaldd A KOHCTPYKTOPCKHX U
TexHojorudeckux nokymeHToB. UM, 1T u IIP peructpupyioT B OTIAEIbHBIX KHUTAaX, IPU 3TOM
KHUTH PETrMCTpallié BeIyT OTIENBbHO JUIS JOKYMEHTOB, BBITYIIEHHBIX JaHHON opraHu3aiued u
MOJyYEHHBIX OT ApYyrux opranm3armii (cM. [Ipunoxenue JI. Yuer usBemieHuwid 00 M3MEHEHUH,
JIOIIOJIHUTEJIBHBIX M3BELICHUH 00 M3MEHEHHUHM, NPEIBAPUTEIbHBIX H3BEILEHUH 00 W3MEHEHUH,
JIOTIONTHUTENILHBIX MPEBAPUTEIHHBIX U3BEIICHUH 00 M3MEHEHUH U TPEIIOKEHUH 00 U3MEHEHUH
I'OCT 2.503-2013 «Enunas cucrema koHcTpykTopckoil nokymentauuu (ECKJ). IlpaBuna
BHECEHUS U3MEHCHUI).

s mpOeKTHOH MOKyMEHTalUu >KypHal PErUCTPAallMM pa3pelicHUI Ha BHECEHHE W3MEHEHUM
BBITIOJIHSIETCS 10 YCTAaHOBJIeHHOW ctanmapramu (opme (cMm. Ilpunoxenue B. @opma xypHaia
peructpauuu paspeuienuii Ha BHecenue usmenennid 'OCT P 21.1003-2009 «Cucrema mpoeKTHOH
nmokymeHTaruu it ctpoutenbeTBa (CIIJIC). Yduer m XxpaHeHHEe MPOSKTHOW AOKyMeHTanum». I1.
54.1).

49

Ha

3aperuCTPUPOBAHHBIM
JOKYMEHT
TEXHUIECKOU

TUTSE

JOKYMEHTAIHN
COCTaBIISIETCS KapTOYKa ydeTa

nn. 61, 64 IlpaBun
HTA

Ha xaxpaplii 3aperucTpupoBaHHBIA JOKYMEHT COCTaBIIsIETCS KapTouka yueTa Mo Qopme,
pexomenayemoit ['OCT 2.501-2013 «ECK/I. Ilpauna yuera n xpanenus» (IIpunoxenue b,
dopma 2, 2 a-); TOCT P 21.1003-2009 «Cucrema nMpoeKTHOH TOKYMEHTAIMH JJIsi CTPOUTEIhCTBA
(CITIAC). Yuer u xpaHeHue npoektHOi moxkymenrtauuu» ([Ipunoxenue A, B). [To xaproukam
ydeTa OCYLIECTBIISACTCS Y4eT IBMKCHHMS OKYMEHTOB: M3TOTOBJICHHE M YYeT KOIMH, BHECEHHE
W3MEHEHUI, IPUMEHAEMOCTb, UCIIOJIb30BaHNE, YHUITOXKEHHE, Iepelada Ha apXUBHOE XPaHEHHE.
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JOKYMEHTOB: HM3TOTOBJICHHSA W
yuera KOMHH, BHECEHUS
U3MEHEHUH, MPUMEHSIEMOCTH,
HCIIOJIH30BAHUS,
YHUUYTOXCHHUA, MNepcaadnd Ha

APXHUBHOC XpaHCHUEC

Hanmuue APXHUBHBIX KOITHI OTpaXKacTCd B KapTOYKax y4€Ta MNOAJINHHUKOB.

50 VYuyer ny0nukaToB A0kyMeHTOB | 1. 62 [TpaBua HT/] Yuer ny0auKkaToB MOKYMEHTOB B OpTaHM3AIlMN — JCpXKATEeNe MOIMHHUKOB OCYIIECTBISETCS
B OpraHu3alud — JepKaree OTIENBHO OT y4eTa MOJIMHHHUKOB. JlyOnuKaTel HyMEpyrOTCs MO0 KaKIOMY JOKYMEHTY OTAEIbHO,
NO/UIMHHUKOB JIOJKEH JUIS 4€T0 Ha KaXKJIOM JIMCTE B JIEBOM BEPXHEM YTUIy Ha I10JI€ ISl TOJIINBKY IPOCTABIISETCS [ITAMIT
OCYILECTBIATBCS OTAENBHO OT WM Haanuch «Jlyomakary wm mudp «».
yqcTa OUIMHHHUKOB Y4yer myOnuKaToB NOKYMEHTOB B OpraHHM3allUd — JepkaTelie HyOIHMKAaTOB OCYIIECTBIISIETCS IO

NpaBUJIaM, YCTAHOBJICHHBIM JJsi TMOMJIMHHHUKOB. llpm mocraHOBKE Ha ydeT IyONMKaToB B
OpraHu3aluu — JeprkaTesie AyOJMKaTOB MHBEHTapHbIE HOMEpPA, IIPUCBOCHHBIE B OPraHU3allul —
Jiep)kaTene TOATUHHHUKOB, 3adepkuBatorcd. J[lyOnmkartam osnextponnHoi HT/I, nepenanHbIM
MOCPEICTBOM HH(POPMALMOHHO-TEJICKOMMYHHUKAIIMOHHOW CETH, B OpraHM3alUdd — JepKarene
IyOsnKaToB B MH(OPMALMOHHON CHCTEME IPUCBANBAIOTCS HOBBIE HHBEHTAPHBIE HOMEpA.

51 VYyer  xomuiét  mpoekTHBIX | . 63, 65, 66 [IpaBun | Ydyer KONMUI MPOEKTHBIX JOKYMEHTOB JIPYTUX OPraHU3alldii OCYIIECTBISIETCS B COOTBETCTBUH C
JIOKYMEHTOB apyrux | HTJT TpeOOBaHUSIMHU, MPEIbIBICHHBIMA K PErHCTpaliy MOUIMHHUKOB. Ha kakmoll peructpupyemoit
OpraHM3aIUH OCYIIECTBIIACTCS KOMMHU Ha OyMa)XHOM HOCHTEJIE Ha JICTE BHYTPEHHEH ONUCH ManK (TOMa) MM B JIECBOM BEPXHEM
B COOTBETCTBHH c yIIy OOJOXKKM TOKYMEHTAa IPOCTABJISIETCS IITaMII C YKa3aHHEM MHBEHTApHOTO HOMepa, HoMepa
TpeGoBaHMAMI, 9K3eMITIsIpa (TIPU HATMYUY HECKOJIBKUX SK3EMIUISPOB) U JaThl pErHCTPaIHH.

NPEIbABIIEMbBIMU K Ha xomusix JOKYMEHTOB, XpaHSIIMXCS TOJHUCTHO B HECOPOIIIOPOBAaHHOM BHJE, IITAMII CTaBAT B
perucTpauyy IOJUIMHHUKOB B JIEBOM BEpPXHEM YLy KaKAOrO JMCTa JOKYMEHTAa. Y4YeT OCYILIECTBISETCS B OTAEIbHOM
KapTOYKax yuera o WHBEHTapHOU KHUTE (cM. M. 43, 44) st TOKYMEHTOB APYTHX OPraHM3alliil ¥ B KapTOYKaX ydeTa
0003HAUYECHUIM WK (cM. m. 46), moOJydYeHHBIX M3 JPYTHX oOpraHu3auuid. [Ipm 3TOMy KONMHHM KOHCTPYKTOPCKUX H
MHBCHTAPHBIM HOMepaw, TEXHOJIOTMYECKUX JOKYMEHTOB (OTAENbHBIE JIMCTBI, MAamKH, albOOMBI), H3TOTOBJICHHbIE
TPUCBOCHHBIM X opraHu3anuen-pa3padoTUNKOM, AOIYCKAeTCs PEruCTPUpPOBaTh TOJIBKO B KapTOYKax ydera IO
11O UTHHHHKAM 0003Ha4YEHUSAM WM WHBEHTAapHBIM HOMeEpawm, NPUCBOCHHBIM HX  NOJMHHHKAM. Komnuu
(M3IOTOBJICHHBIX KOHCTPYKTOPCKMX JIOKYMEHTOB IDYTMX OpraHMSalii yuMTBIBAIOTCA B KapTodkax yueTa IO

. dopme, pekomengoBanHoir ['OCT 2.501-2013 «ECK/. IIpaBuna yueta H  XpaHEHUSN»
opraHu3anuei-

pa3paboTINKOM), B OTIEIBHOM

(ITpunoxenue b, hopma 2, 2 a-B) 1M B SJIEKTPOHHOM (hopMe.
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WHBEHTApPHOH KHUTE HU B
KapTOYKax ydera
(mOMy4eHHBIX W3 JIPYIHX
OpraHu3alui)

52 VYuer BCeX n3Menenuit | m. 68 [Ipasun HT /I B mcte permcrpamu  W3MEHEHHH ~ BOCCTAHOBJICHHOTO TOMJIMHHUKA JODKHBI  OBITH
MOJUIMHHUKOB, KOTOpPbIe ObLIH BOCIIPOM3BE/ICHBl JaHHBIE, OTHOCAILIMECS KO BCEM paHee BHECEHHBIM B OTOT JOKYMEHT
BOCCTAHOBIICHBI, JOJDKEH W3MEHEeHUsIM. B3aMeH MOIIMHHBIX MOANHCEH, BU3 W AT, UMEIOIIMXCS Ha MOAJUHHUKE (B TOM
OCYILIECTBIATECS B JIACTE yyciae Ha MOJe Uil MNONIIMBKA M JINCTE PETHCTPALUM H3MEHEHHH) B BOCCTAHOBICHHOM
PETHCTPAIY HX H3MEHEHHiT TOJUIMHHHKE B KPYI/IBIX ckoOkax momkHO ObITh ykazaHo: (Ilommucs) m (Iara). IlpaBuia

peructpaunu usmenenuit cm. m. 8.2. TOCT 2.501-2013 «ECK/. IlpaBuia yueta u XpaHSHHI»,
I'OCT P 21.1101-2009. «Cucrema MpOEKTHOW JOKYMEHTAIlMU I CTPOUTENbCcTBa. OCHOBHBIE
TpebGOBaHMs K IPOEKTHOM 1 paboueit nokymenrtanun» (IIpumoxenne M, ¢popma 10, 11).

53 Yuer  anekrponnodt  HTJI | n. 69 [Ipasun HT/] Ha xaxnyio yuernyto enunuity snnektponHort HTJl B CXOHT/I coznaercs PY®. CocraB moneit
JOJDKEH BECTHCH € TIOMOUIBIO PETUCTPALIMOHHO-YUYETHBIX (POPM JOJKEH COOTBETCTBOBATh PEKBU3UTAM YUYETHBIX JOKYMEHTOB, B
PY® yacTHOCTH onmcei anekTporHoit HT/ u peecTpoB ¢aiinoB 31MeKTPOHHBIX TOKYMEHTOB (00BEM B

MerabaiTax, KOJIMIeCTBO (ailioB).
4. Opranu3auusi XxpaHeHUsl HAYYHO-TEXHMYECKOH TOKyMeHTAIINU

54 Bce opranuzanuu, B nesrensHoctd | mi. 7, 11, 23, 24, 25, | Xpanenue KOHCTPYKTOPCKOH, TEXHOJIOTHYECKOH, MPOrpaMMHONA  JTOKYMEHTalluu
koTopbix oOpasyercs HT/l, B | 38 IlpaBun HTJ oOecrieunBaeTcs opraHuzanuei-paspadoTIUKOM, OpraHu3alyen-3aKa3YuKkoM

COOTBETCTBHH C UX (YHKIHSIMHU
WIM  YCIOBUSIMH  JIOTOBOPOB,
roCy/1apCTBEHHBIX,

MYHHUIUTIATbHBIX KOHTPAKTOB,
00s13aHBl  00ECIIeYnTh XpaHCHUE
00pa3yoIeics B UX JCSITeIbHOCTH
HTJI B TeueHue CpoOKOB U C
co0oeHueM YCIIOBHUH,
YCTaHOBJICHHBIX ~ HOPMAaTHBHBIMU
NpaBOBBIMH  aKkTamMu.  Oprassl
TOCY/IapCTBEHHOM BIIACTH, OPTaHBI

(rocylapCTBEHHBIM ~ 3aKa34MKOM),  OPraHM3alUeH-U3rOTOBUTEIEM,  3KCIUIyaTHPYIOIIEH
OopraHu3anue, SBISIOIIENHCS IO YCIOBHSAM JIOTOBOpa COOCTBEHHHUKOM  (BIIACIBIIEM)
JOKYMEHTOB. XpaHEHHE TNPOCKTHOH JOKyMEHTallMd OOecreynBaeTcsi 3acTPOUIIMKOM,
TEXHUYECKUM 3aKa3UYMKOM, JIMIIOM, OTBETCTBEHHBIM 3a JKCIUIyaTallUI0 3JaHHS, COOPY)KEHUs,
b0  CHEeNUANIM3UPOBAHHOW HEKOMMEpPYECKOM oOpraHu3aiueld, KOTopas OCYIIECTBISET
JeSITeIbHOCTD, HAMIPABICHHYIO Ha oOecleYeHre MPOBEACHHUS KalUTAILHOIO PEMOHTa OO0ILIETo
MMYIIECTBA B MHOTOKBapTHPHBIX JOMax (PErdOHaNbHBIA ONeparop). XpaHEeHHWE HaydHO-
UCCIIEIOBATELCKOW JOKYMEHTAIIMN OCYIECTBISICTCS] OpraHU3alueil — NCIIOTHUTENEeM HayIHO-
WCCIIeIOBATENbCKOW PabOThl, OpraHu3alueli-3akazyukoM (TIpM HAIWYHMU), €CIH WHOE He
OIIpEJIeJIEHO YCIIOBHSAMH JIOTOBOpa Ha CO3JaHKE HAYyYHO-HCCIIEAOBATEIbCKOM paboTH (CM. .
4.14 TOCT 2.501-2013 «ECK/. IlpaBuna yuera u xpanenus», m. 4.1 TOCT 19.601-78
«Enmnas cucrema mporpamMuoi nokymenTtauuu (ECITJI). OOmue mpaBuia xyOnupoBaHwHS,
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MECTHOT'O caMOYyIIpaBJIeHHUs,
BBICTYNAIOLINE TOCYJapPCTBEHHBIMU
WA MYHUITATIATEHBIMA
3aKa3zyvKaMH, OO0s3aHBl XPAaHUTh
00pa3yoIyrcs B ux
JIEeITEIIbHOCTH HTH B
CO3/1aBaeMBbIX UMHU apXuBax

(TEXHUYECKHUX apXHBaX)

ydera u xpaneHus», 1. 4.1, 4.4 TOCT P 21.1003-2009 «Cucrema mpOeKTHON JOKYMEHTAIIUU
JUTSL CTPOUTEINILCTBA. YUET U XpaHEHHUE MTPOSKTHOM TOKyMEHTaIMm», cT. 18 125-D3). Xpanenue
JOKYMEHTOB B  JPYI'HX  OpraHM3aiusix  (KOHTPOJIBHO-HAJ30pPHBIX,  OKCIIEPTHBIX,
JMLEH3UPYIOIUX) OCYLIECTBIACTCS B COOTBETCTBHM CO CPOKaMH, YCTAHOBJICHHBIMH Ha
ocHOBaHWHM [lepedyHs THIOBBIX apXHBHBIX JIOKYMEHTOB, OOpa3yIOIIUXCS B HAy4HO-
TEXHUYECKOW W TIPOM3BOACTBEHHOHN MAEATENLHOCTH OpraHW3aluii, C yKa3aHHeM CpPOKOB
XpaHeHus, yTB. npukazoM PenepanbHoro apxuBHOro areHrcrsa ot 28.12.2021 Ne 142; unbix
MepeyHen.

HTJI xpanutcsa B cTpyKTypHBIX nofpazaeneHusx (B Tom uuciae CT/I), apxuBax (TEXHUUECKUX
apxuBax) COOCTBEHHHMKOB WJIM BIIAJACIbLEB JOKYMEHTOB. Hay4HO-TeXHHUUYECKHE IOKYMEHTHI,
OTHeCeHHBIE K cocTaBy ApxmBHOro ¢oHma Poccuiickoit dexepanun, 0 UCTEUEHUH CPOKOB
BPEMEHHOTO XpaHEeHUsi JIOKyMeHTOB ApxuBHoro ¢(onga Poccuiickoit ®enepamun B
OpraHu3alusix, YCTaHOBIEHHBIX cT. 22. 125-®3 (cm. m. 19), momrexar mepegade B
rOCyJIapCTBEHHblE M MYyHHUIMNAIbHbIE apXuBbl. denepanbHble OpPraHbl HMCIOJHUTENBHOU
BJIACTM U OPraHMU3allMM, MEepeUeHb KOTOphIX ycTaHaBiuBaeTca [IpaButensctBoM Poccuiickoi
®enepanny, 3aKIIOYMBIINE JOTOBOP O JECMO3UTAPHOM XPaHEHHUHU JIOKYMEHTOB, OCYIIECTBIISIIOT
UX XpaHEHHEe B COOTBETCTBHMM C YCJIOBHSAMH JoroBopa. OpraHusauuu, OOsI3aHHBIC
OCYILECTBISITh XPAHEHHE HAYyYHO-TEXHHYECKUX JOKYMEHTOB, OOECIIEUMBAIOT YCIOBHAX HX
XpaHEeHUs], yCTaHOBIIEHHBIE HOPMATHBHBIMH MPABOBBIMH aKTaMH, B ToM uucie .22 [IpaBun
HT/, rnasoit VII IIpasun 2023.

l'ocyaapcTBeHHBIE OpraHbl, OPraHbl MECTHOI'O CAMOYIPABJICHUS IOCEIEHUN, MYHULIUATbHBIX
paliOHOB, MYHMIMIAJIBHBIX OKPYI'OB, TOPOJCKHMX OKPYI'OB M BHYTPUTOPOJACKHX paiOHOB,
BeICTynaromume 3akazuukamu HTJI, o0s3aHbl co37aBaTh apXwBbl, B TOM YHCIE CIEIHAILHO
MpeHa3HAYCHHBIC TSI KOMIUJICKTOBAaHUS, ydeTa, XpaHEHHs, OOpalleHHs W HWCIOJIh30BAHHS
HTJl (Texamdeckne apxuBhI),  00€CNEYNBAaTh COXPAHHOCTh ApPXMBHBIX TOKYMEHTOB, B TOM
yucie HT/I, B TeueHHe yCTaHOBIEHHBIX CPOKOB XPAHEHHUS.

55 Enuannper xpanenust B mpenenax | m. 21. Ilpasun HTJ | Enununie! XpaneHus B npeaeiax GpoHIa T0DKHBI CHCTEMAaTH3UPOBATHCS 110 BUIOBOMY,
(GoHAa JOMKHBI XPAaHUTHCS B XPOHOJIOTHYECKOMY, IPEAMETHO-TEMAaTHIECKOMY OOBEKTHOMY, reorpagiuecKoMy Ipu3HaKy.
COOTBETCTBHH C YCTaHOBICHHBIMHU
MpU3HAKAMH CHCTEMAaTH3ALHN

56 XpaHeHue HTA noiwkHO | 1. 26 TIpasun HT/] O®usnueckoe pasMeElICHHE Hay4YHO-TEXHUYECKUX JOKYMEHTOB B MECTax MX XpaHEHUus
OCYIIECTBISITECSA  PA3MEIBHO 110 OCYIIECTBISIETCI B COOTBETCTBHM C YYETHBIMH JOKYMEHTAMH pAa3feIbHO IO CHCTEMAM
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cUCTeMaM JOKyMEHTalnu (HayqHO-
HCCIIEN0BATENBCKASI,  IPOEKTHAas,
KOHCTPYKTOpCKas,
TEXHOJIOTHYECKAsI, POTrpaMMHast)

JOKyMEHTaIN! (Hay4HO-HCCIIeI0BaTENbCKAs, MPOEKTHa, KOHCTPYKTOpPCKas,
TEeXHOJIOTHYecKas, mporpamMmHas). [loJyIMHHMKH, AyONMKATBI ¥ KOIMUH IPOrPAMMHOM
JOKYMEHTAIMU CIIeyeT XpaHUTh B MOPSAAKE BO3PACTaHUS UX 0003HAYCHUH WM 00O3HAUYCHUH
M0 KaXJOMy paznuuutenpHoMy uHIekcy (cm. mm. 2.9, 4.5 u 6.4 'OCT 19.601-78 I'OCT
19.601-78 «Emunast cuctrema mnporpammuoii gokymentammu (ECIIJ). OOmme mpapuia
nyOnupoBaHus, ydeTa W XpaHeHHs»). JlomyckaeTcsi COBMECTHOE XpaHEHHE ITOAJHMHHUKOB
KOHCTPYKTOPCKOH M TeXHOIOTn4ecKoi qokymenTauuu (1. 32 Ilpasun HTH).

57

[Ipu ocymecTBieHHH XpaHEHUS

MPOEKTHOU JIOKyMEHTAIUU
JIOKyMEHTBI JTOJDKHBI
CHUCTEMaTHU3HUPOBATHCS c
co0oaeHueM
MOCJIEA0BATENEHOCTH
MIPOEKTUPOBAHUS (mpoexTHas
JOKyMEHTAIUS, pabouas
NOKYMEHTanus) 10  HOMepaM
(mmdpam) 00BEKTOB
MPOEKTUPOBAHHS. XpaHeHue
HPOEKTHOU JOKyMEHTAIuu,
BBITIOJTHEHHOM Ha cTaauu
«IIpoexTHas JIOKyMEHTAITUS,
JOJDKHO  OCYIIECTBIATBCA 110

TOMaM B COOTBETCTBHU C COCTABOM
MPOEKTA o paszzaenam u

nojpasziesam. XpaHeHue
MPOEKTHOU JIOKyMEHTAIIHH,
BBIIIOJIHEHHOM Ha ctaauu «Padouas
JIOKyMEHTAIIHSD, JIOJI’KHO
OCYILIECTBJIATBECA IO OCHOBHBIM

KOMILIICKTaM pa60‘lHX ‘lepTe)Keﬁ
1o YCIIOBHBIM 0003HAYCHUSIM

. 27 Ipasuwn HTJL

[IpoexTHast HOKyMEHTAIUS B OPTaHU3AINH XPAHUTCS B CIEAYIONIEM BUE:

- MIONJIMHHUKA W AyOIMKaThl — B TIOPSAJKE BO3PacTaHWs WHBEHTAapHBIX HOMEPOB, IO
00BEKTaM U B JAPYrOM YCTaHOBJICHHOM OpPTaHHM3AIUEH MOPSIKE B COPOIIIOPOBAHHOM BHIIC WU
HeCOpOIIIOPOBaHHOM BH/IE (ITOJUCTHO) B MAIKaX;

— KOIUU — YJIOKEHHBIMU B TANIKU WM MEPETUIETEHHBIMU B TOMa OTAENIBHO MO KaXKIOMY
3/1aHUIO0 (COOPYKEHUIO) UITH 110 KaXKI0W OpTaHU3aINH.

JomkeHn cobmoaTbes MOPSIIOK CHCTEMAaTH3alldK MPOEKTHOW JOKYMEHTAllMd HO CTagusM -
MPOCKTHAasl JOKyMEHTalMs, pabodas MOKYMEHTalus, B NpeAeiax KaxIoW CTaaud — IO
00BEKTaM NPOEKTUPOBAHUS. XPaHEHUE NMPOEKTHOM JOKYMEHTALUH, BHIMOJHEHHOW HA CTAaIUU
«IIpoexTHas JOKyMEHTaUUs», JOJKHO OCYILIECTBIATHCS 110 TOMaM B COOTBETCTBHUHU C COCTaBOM
MpoeKTa MO pa3zeiaM M MoapaszenaM. XpaHeHHE NMPOEKTHON JOKYMEHTAlWH, BBIIOJTHEHHOM
Ha ctaguu «Pabouas TOKyMEHTalus», JOJKHO OCYIIECTBIISITHCS MO OCHOBHBIM KOMILIEKTaM
pabounx uepTexen. VYKazaHHBIII TOPSAOK JMOJDKEH OBITh 3aKpeIIeH YCIOBHBIMU
o0o3HavYeHUsAMH (HOMepamH, MIH(ppaMu, MapKaMH) B COOTBETCTBHH C JIOKQJIbHBIMH
HOPMAaTUBHBIMH  aKTaMHd WJIM CTaHAapTaMd opraHuzanud. JlokymeHTBl ¢usndeckn
pacrioyiaraloTcs B COOTBETCTBHU C YKa3aHHBIM IOPSIKOM IO YCIOBHBIM 0003HaueHUsIM. (CMm.
mor. 53.1, 532 T'OCT P 21.1003-2009 «Cucrema NpOCKTHOH JTOKYMEHTAIL[UH IS
CTPOMUTENLCTBA. YUET U XpaHEHUE MPOEKTHOM TOKYMEHTAIIH ).

bymaxknas mpoexTHas  JokyMeHTanws — (NIO/JUIMHHWUKHA, KOMWM W JIyOJWKaTel) B
HECOpOIITIOPOBAaHHOM BHJI€ KOMIUIEKTYETCSI CTPOTO B TANKH W/WIU OpOIIIOPYETCS COTJIACHO
tpedoBanusiM m. 8.1 TOCT P 21.101-2020 «Cucrema NpPOCKTHOH JOKYMEHTAIIUU IS
ctpoutenbcTBa. OCHOBHBIE TPEOOBAHUS K MPOCKTHOM M paboueii JOKyMEHTAIUNY.

HpI/I OCYHICCTBJICHUN XpAaHCHHUSA JOKYMCHTOB B HeC6pOIH}OpOBaHHOM BUAC IOOKYMCHTBI
JOJIKHBI TIOMEIIATHECA B IAIIKY.
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(Mapkam)

58 Xpanenne aHHynupoBaHHoi u | mm. 29, 33 I[lpaBun | [lognmuHHMKKM aHHYJIMpPOBaHHBIX M 3aMeHeHHBIX HTJl (TMCTOB JOKyMEHTOB) Ha OyMaskKHOM
3amenennoi HTJ Bcex cucreM | HTJT HOCHTEJIE TIpW IIepelaye Ha XpaHeHHe (QHU3NIecKd O000COOISMIOTCS OT IEeHCTBYIOIINX
JOKyMEHTallUM ~ Ha  OyMa)KHOM (MpUMeHsIeMBbIX) TOJIMHHUKOB, XPaHATCS CJIOXKCHHBIMH Ha ¢opmar A4 wimm A3 u
HOCHTENE  (OKYMEHTOB, JIHCTOB MOMEIIAIOTCS B OTAEbHBIE MANKH, TyOyChl, KOpOOKH M MHBIE CpeACTBa XpaHeHus (cM. 1. 5.3.5
JIOKyMEHTOB) JOIIKHO I'OCT P 21.1003—20(39 «CucteMa TPOEKTHOH TOKYMEHTAIMH JJIi CTPOUTENBCTBA. YUeT U
OCYIIECTRIATHCH  OTJENBHO  OT XpaHCHHE HpOCIfTHOI/I mokymentarum», 1. 54 TOCT 2.501-2013 «Engunas cucrema
NeHCTRYIONX TIO/UTHHHHKOB KoHCTpykTopckoi nokymenrtarmuun (ECKI). Ilpasuna y4eTa W XpaHCHHD», I 2.11 TOCT

19.601-78 'OCT 19.601-78 «Eaunas cuctema nporpammuoi nokymentarmu (ECIT). O0mue
npaBuwia AyOJIMpOBaHMsS, ydeTa M XpaHEHus 10 (GOPMHUPOBAHUS EIMHUI] XPAHEHUS C LEJBIO
nepefadn Ha XpaHeHue»). CBeIeHUs] 0 BOCCTAHOBJICHHOM IOJUTHHHHUKE yKa3bIBAIOTCS B JIUCTE
perucTpanuu ero u3MeHeHui (cm. m. 49).

59 Homnmuuauku nuctoB ans 3amens! | 1. 90 ITpasun HT/] [lo[UIMHHUKKM JHMCTOB [UI 3aMEHBl IIEPEJAOTCS BMECTE€ C M3BCILCHHAMH 00 H3MEHEHHHU
JOJDKHBI TIEPENaBaThCs B ApXUB (paspenieHUsIMH Ha BHeCeHHE M3MeHeHHH). [Ipu mocTymieHny B apXuB (TEXHHUECKHIA apXHB)
(TexHUUecKuit apXuB) OpraHu3alMy HW3MEHEHU TOMJIMHHUKOB YK€ Xpansueiica B apxuBe HTJl Bmecte c
opraHu3aLun BMeECTE c M3BEIICHUSMH (pa3pelieHusMH) Ha BHECEHHWE W3MEHeHHHd 3aMeHsemble muctel HTJL
M3BELICHMAMH 06  H3MCHEHWH AHHYJIUPYIOTCA, BMECTO HHMX IIOJAKJIAABIBAIOTCSI HOBBIC. AHHYJIUPOBaHHBIE M 3aMEHEHHBIC
(paspeleHmsME  HA  BHECEHHE quctel HT]Jl 1OJKHBI XpaHUTBCS OTACIBHO HE MEHEE CPOKa XPaHEHWs CaMOro JOKYMEHTA.

N Ecnmun  skcmepTHast  (IKCHEPTHO-NIPOBEPOYHAsI) KOMHCCHS OTOOpaja  aHHYJIMPOBAHHBIC
M3MEHEHUIl). 3aMeHsieMble JIUCTHI
(3aMeHEeHHbIE) JOKYMEHTHl Ha XpaHEHME, Ipu (GopMupoBaHMU equHuipl xpaHenus HT/l B
HTJl anHynupyroTcs M IOJIKHBI
apxuBe (TEeXHHYECKOM apxuBe) B coorBercTBuU ¢ 1. 29 IlpaBun HTJ/] anHynupoBaHHBIE M
XpaHHTBCA — HE  MCHEe  Cpoka 3aMEHEHHBIE JIHCThl 100aBIAIOTCS (MOAKIAABIBAIOTCS, MOIIMBAIOTCS, IEPEIUICTaloTCs) K
XpaHCHHUs TOKyMEHTa, BMCCTO HHUX nokymenty (mommuuHuky). (Cm. mmn. 5.4.4, 5.4.5, 5.3.5 TOCT P 21.1003-2009 «Cucrema
IIOZIKIaIBIBaOTCS HOBLIC MIPOEKTHOM JOKYMEHTALIMHU IJIs CTPOUTEILCTBA. YUET U XPaHEHUE IPOCKTHON JTOKYMEHTAIIUN;
mm. 5.4, 5.5 TOCT 2.501-2013 «Enunasi cucteMa KOHCTPYKTOPCKOH HokyMeHTanmu. [IpaBuna
ydeTa U XpaHeHH»).
60 IIpu xpanenun anHyMpoBaHHbIX U | 1. 29 ITpaBun HT/] [To[UIMHHUKKY aHHYJIMPOBAHHBIX M 3aMEHEHHBIX JOKYMEHTOB B OyMaXHOM Qopme XpaHsT

3aMEHEHHBIX JOKYMEHTOB (JIFICTOB
JIOKyMEHTOB) MPOEKTHOU
JOKyMEHTAIINH, a TakXKe KOIHA
KOHCTPYKTOPCKON  JOKYMEHTAIUU
Ha OyMa)kHOM HOCHUTEIE OHHU

cnoxeHHbIMH Ha GopMmaT A4 win A3 B ClielMaIbHO OTBECHHBIX MalKaX B COOTBETCTBUU C II.
5.3.5TOCT P 21.1003-2009 «Cucrema npoeKTHON TOKYMEHTAIMH AJISl CTPOUTENbCTBA. YUeT U
XpaHEHUe TMpOeKTHOW mokymeHTtanuu», 1m. 54 ['OCT 2.501-2013 «Enmunas cucrema
koHCTpykTOpckoi mokymenrtanuu (ECKJ). IlpaBuna yuera u xpanenus», n. 2.11 T'OCT
19.601-78 «Emunas cucrema mnporpammuoii mokymeHTtauuu (ECIIH). OOmwue mnpasuna
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JIOJDKHBI ~ OBITH  NIPUBEAEHBI K
dbopmary A4 wmm A3, xomuu
KOHCTPYKTOPCKOH  JTOKYMEHTAIHU
Ha OyMa)KHOM HOCHTEJIE JIOJIKHBI
XPaHHUTHCS CIIOKEHHBIMU B TMaIKax
(ampOomax) B yKa3aHHBIX
¢dopmarax HE3aBUCHMO OT HX
yIopsI04eHHOCTH (cM. 1. 13)

nyOnmpoBaHus, yueTa U XxpaHeHus». O mpaBuiax (anbllOBKH CM. II. 24.

61 Ipu ocymectBnennn xpanenus | m. 30 I[Tpasun HT/] Mommunnkn Oymaxkubsix K] criemyeT XpaHWTh MO KIacCH(PHUKALMOHHBIM XapaKTEPUCTHKAM
MOJUIMHHUKOB ~ KOHCTPYKTOPCKOMH (rpynmnupoBKaM) B HOpPSOKE BO3pacTaHWs OOO3HAYEHHUS TOKYMEHTOB B MpeAesax KaKIoro
JOKyMEGHTALIMM HA  OyMaXKHBIX ¢dbopMaTa ¥ KoJla OpraHu3auu-paspadoTurka win nodopmarso (cMm. mm. 5.1, 5.2 TOCT 2.501-
HOCHTEISIX  JJOKYMEHTbI JOJDKHBI 2013 «Emunas cuctema koHCTpykTOopckoir pnokymeHTauuu (ECK]). IlpaBuna yuera u
CHCTEMATH3MPOBATHCA c XpaHeHus»). [loIMHHUKY, BBHIIOJHEHHBIE Ha JICTaXx MeHblue, dem ¢Gopmar Al, cremyer
COBTIOIEHHeM XpaHUTH B pa3BepHyTOM Buje. IlonnHHNKN, BRIIONTHEHHBIE Ha JucTax (opmara Al u Goree,
B — PEKOMEH]TyeTCsl XpaHUTh CBEPHYTHIMH Ha CKaJIKaX MU B Pa3BEpHYTOM BHJIE.

COOTBETCTBUHU
KJ1acCU(UKAITMOHHBIMU
XapakTepUCTUKaMH B TOpSIKE
BO3pacTaHus 0003HaYeHUS
JTOKYMEHTOB B IIpeAeiax KaxJIOro
dbopmara W Koma oOpraHW3aIAN-
paspabotuuka mim 1oopMaTHO
62 IMlpm ocymectBinennn xpanenus | mn. 30, 36 IlpaBun | [lommuanky Oymaxkubix KJI ciemyer XpaHuTh B Npeaeiax M3JEiHs WIM COCTaBHBIX YacTei

MOJIMHHUKOB ~ KOHCTPYKTOPCKOU
JTOKyMEHTalMM Ha  OyMaskKHBIX
HOCHUTCIIAAX JOKYMCEHTHI JOJI’KHBI
CHCTEMaTHU3UPOBATbCS B Tpejenax
n3acinuAad HJIN COCTaBHBIX yacTen
U3JIeNns B cienyromen
MOCJIEI0BATEIILHOCTH
crieruUKaIys U31eIHs;

HT]I

W3NS B CIICAYIONIEH TIOCIeA0BaTEIEHOCTH:

- crienuuKaIys U3Ies;

- JOKYMEHTBI OCHOBHOT'O KOMIUIEKTa M3JIeNus (B MOPSIJIKE 3aIMCH UX B CIICIIM(DUKAINH);

- crielu(UKAIIMA COCTAaBHBIX YacTeHd H3JeNus U JOKYMEHThl OCHOBHOTO KOMILICKTa
COCTaBHBIX YacTel u3enus (B MOpsIKe BO3pacTaHusl 0003HAYCHHN ),

- YepTexKH JeTanel, 3amuMcaHHble B CIEHU(HUKALUN OCHOBHOTO M3IENIUSI M BCEX €ro
COCTaBHBIX 4YacTell (B MOpAOKE BO3pacTaHMsi o0O3HaueHMi) B coorBercTBHM C 1. 4.6 [OCT
2.501-2013 «Enunas cucrema xoHcTpykropckoi moxymenrtanuu (ECKJ). IlpaBuia yuera u
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JOKYMEHTBI OCHOBHOT'O KOMILIEKTA
W3ICTINS;

cnenudUKalMU COCTaBHBIX 4acTei
HU3AENUS U JOKYMEHTBl OCHOBHOIO
KOMIUIEKTa COCTaBHBIX  YacTew
WU3JICTIUS;

YepTeXKU JAeTalei, 3amucaHHbIe B
cnenuQuKaIm OCHOBHOT'O
W3JICTIsI W BCEX €ro COCTaBHBIX
JacTei.

Konun KOHCTPYKTOPCKOH
JIOKYMEHTaIu1 JIOJI>KHBI
CHUCTEMaTU3UPOBATHCA B TOPSIKE,
ONPEACIIEHHOM Uil MOJJIMHHUKOB,

XpaHCHHUA.

Kommmu KOHCTPYKTOPCKOHW JOKYMEHTAIMKA HAa OyMa>KHOM HOCHTEJIE CICAYeT XpaHUTh B MaIKax
(ampOoMax) B mpenenax W3JSNUs WM B TpejeliaX PalUOHAIBLHO BBIOPAHHBIX COCTABHBIX
qyacTed U3IeIus.

Konuu ykiaaplBalOT B MOCJEAOBATSILHOCTH B cooTBeTcTBHM ¢ M. 6.7 TOCT 2.501-2013
«Enunas cucrema koHcTpykTopckoit nokymentaruu (ECK/I). IlpaBuna yuera u XxpaHeHUS».

U yKJaaplBaTbcd B TAIKHU
(aTb00OMBI)

63 Hopmuuaauku  texnomormueckux | m. 31 IMpasum HT/] [To/UTMHHUKK TEXHOJIIOTHYECKOW NOKYMEHTAIMH CJeNyeT XpaHUTh MO0 METoAaM 00pabOTKU U
JIOKYMEHTOB (moxymeHTanum) cOOpKM u3Jenus. B IOPSIKE BO3pacTaHUsl MX OOO3HAYCHUH B Hpeaenax KaXIoro BUAA
JIOJDKHBI CUCTEMATHU3UPOBATHCA 10 TEXHOJIOTMYECKOTO TIIporecca IO METOAY BBIIIOJHCHUSA. Taxxe OOIMyCKacTCsA XpPaHUTHh
MeToaM 06paboTKH M COOpKH MOJUIMHHUKHA KOMIUIEKTAMH 110 BO3PACTaHUIO 0003HAUEHHI KOHCTPYKTOPCKOW TOKYMEHTAINH,
wsnemus Ge3 yuera (OPMATOB B YKa3aHHBIX B OCHOBHOM HAJIHMCH TEXHOJOTHUYECKHX JTOKYMEHTOB B COOTBETCTBHHM C MII. 5.2 U
mopsKe BO3PACTAHMS X 5.3 'OCT 2.501-2013 «Emunas cucrema koHctpykropekoit sokymernranuu (ECK/). IIpasuna

. ydgera W XpaHeHHs». JIOKyMEHTBI cHUCTeMaTH3HpYIloTcsi 0e3 ydera (opMaToB, OJHAKO
0003HaYeHUI B Tpeiesax KaKaoro
MO/UIMHHMKY, BBINIOJHEHHBIE HAa JIMCTaX MeHblIe, deMm ¢opmar Al, ciaenyeT XpaHUTH B
BHJa TEXHOJOTHYECKOIo Mpoliecca
pasBepHyTOM Buzae. lloanMHHUKHM, BBINONHEHHblE Ha Jucrax ¢(opmara Al u Ooree,
M0 METORY  BBIIONHCHHUA — HITH PEKOMEHIyeTCsl XpPaHUTh CBEPHYTHIMHU HA CKaJIKaX WJIHM B Pa3BEPHYTOM BHUJE.
KOMIUIEKTaMH 110  BO3PACTaHHUIO
0003HAYEHUH, YKa3aHHbIX B
OCHOBHOM HaAMHACH
TEXHOJIOTHYECKHX IOKYMEHTOB

64 Komnuu KoHCTpyKTOpcKoii | 1. 35 [Ipasum HT/] Komuu KOHCTPYKTOPCKOW JOKyMEHTallMd Ha JMCTaxX MeHblle, yeM Qopmar Al, ciuemyer

JOKyMEHTalluhd Ha  OyMakHOM
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HOCUTENIC  JIOJDKHBI ~ XPaHUThCS
CIIOKEHHBIMH B TIamKax (aqbp0omax)
B (hopmare A4 win A3 He3aBHCUMO
OT MX YHOPSIIOYEHHOCTH

XPaHUTh B Pa3BEPHYTOM BHJIE.

[MojuiMHHKMKH, BBITIONHEHHBIE Ha JucTax He MeHee (opmara Al u Oonee, pekOMEHAyeTCs
XpaHWUTh CBEPHYTHIMH Ha CKaJKax WM B Pa3BEPHYTOM BHIE B cOOTBeTCTBHU ¢ miL. 5.1, 5.3, 6.6
I'OCT 2.501-2013 «Enunas cucrema koHcTpykTopckoit moxymentanmu (ECK). IlpaBuna
y4deTa U XpaHSHHSD».

65 Kommuiextsr konwmii | 1. 37 [IpaBun HT/] Konuu TexHONOTHMYECKOH JOKYMEHTAIUU CIeyeT XPaHWTh B Mamkax Wik B anboomax. [Ipu
TEXHOJIOTHUECKUX JIOKYMEHTOB 3TOM B OJIHY Nanky (aap00M) MOMEIA0T BCE TEXHOJIOTHUECKHE JOKYMEHTHI, pa3pa0oTaHHbIC
JIOJDKHBI  YKJIQJIBIBAThCSI B TAIKU Ha OJIHO M3/EJHE, WIK HECKOJIBKO M3ICIHNH, UM PAlMOHAIILHO BHIOPAHHYIO COCTaBHYIO 4acTb
(anbOOMBI). U3NICTHA.

B onny manky (amb00M) HOKHBI IIpn HeoOXomuUMOCTH B OAHY Hanky (aqp00M) OMyCKaeTcs MOMENaTh TEXHOJOTHYECKHE
IIOMEIIATHCA BCE TEXHOJIOTUYECKHE JTOKYMEHTBI TI0 OT/AETBHBIM MeToiaM 00paboTku u cobopku uznenus (. 6.8 TOCT 2.501-2013
JOKYMEHTHI, pa3pa0oTaHHBIE Ha «Enmunas cucrema koHcTpykTopckoit moxkymentammu (ECK/). IlpaBuia ydera u XxpaHeHUs»).
OTHO W3JENHe TPU EIUHUIHOM

TEXHOJIOTMYECKOM TIpoIiecce, WIH

Ha HECKOJIBbKO U3JEIUH IpH

THUIIOBOM 100 TPyIIIOBOM

TEXHOJIOTMYECKOM TIpoliecce, WIH

Ha 4acTh U3AEIHA

66 XpaHeHne NOAJUHHUKOB HayyHbIX | 1. 39 [IpaBun HT/] [MojyMHHMKAaM Hay4HBIX (Hay4HO-MCCIEIOBAaTENbCKUX) AOKYMEHTOB Ha OyMa)KHOM HOCHTENE
(Hay4HO-HCCIeJ0BATENBCKHUX) NPUCBaNBAETCs YUETHBII HHBEHTAPHBIN (apXUBHBIN) HOMED 110 MHBEHTAPHOM KHUTE, UMEIOLICH
JIOKyMEHTOB Ha 6yMaXKHOM rpadsl, ykazanueie B mm. 18, 58, 59 IIpasun HT/]. XpaHeHue OCYIICCTBIACTCS B IOPSAKE
HOCHTEIIE JJOIDKHO OCYILECTBISTHCS BO3pacTaHus MHBEHTAPHBIX (ApXUBHBIX) HOMEPOB.

B HOpsIIKE BO3pacTaHus
MHBEHTAPHBIX (apXxHuBHBIX)
HOMEpPOB

67 XpaHeHue mukpoduismoB- | 1. 40 [Ipasun HT/] MukpobUIBEMBI-TTOTMHHAKN XPAHATCS B TOPH3OHTAILHOM TIOJIOKCHHH B METaUTMUECKHX
MOJJTMHHHAKOB JTOJKHO KopoOKax, pa3MeIleHHbIX B METaJUINYeCKuX IMkadax wim Ha cremnaxkax. Jlomyckaercs Takxke
OCYIIIECTBIATBCS B XpaHEeHUE PYJIOHHBIX MUKPO(UIBMOB B TUIACTHKOBBIX KOPOOKaX Ha CTEIAKaX THUIA «EJIOYKa)
FOPHU30HTANIBHOM — TONIOXKEHHH B 0o Ha cTaumoHapHeIX cremaxkax (m. 3.5 'OCT 13.1.203-84 «Pemnporpadus. Mukporpadus.

METATNIMYCCKUX IHKa(baX WJIn Ha

[IpaBuna xpaneHuss MUKPOGHOpM»).
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CTCJIaXax

68

CrpaxoBoii ¢onx HT/ (xpome
JNIEKTPOHHOW), B TOM YHCIIE Ha

0c000 LICHHbIC JOKYMEHTBHI,
JODKEH  CO31aBaTbCsi  IIyTEM
MUKPO(QHIEMUPOBAHUS
MTOITMHHUKOB

. 100 IpaBun HT/]

B cootBerctBuum ¢ 1. 3 cr. 17 125-®3, crpaxoBoii ponx HT/l momkeH coznaBaTbest Ha 0c000
[IEeHHBIE, B TOM YHCJIe YHUKAIbHbIE MOKyMeHThl. CTpaxoBoit ¢onn Ha mayro HT]l cozmaercs
HAa OCHOBAaHWUU KPUTECPUEB, OINpEACICHHBIX B opraHuzanuu. CTpaxoBoil (OHI IOJIKCH
CO3/1aBaThCs MyTEM MUKPOGMIBMUPOBaHUs o yinHHUKOB HT /1.

CrpaxossiMu konusamu HT /] siBasiroTes:

- ansi  OyMaXHOW OCHOBBI — HEraTUBHas MHKpo(opMa IEepBOrO  MOKOJCHUS,
W3TOTOBJICHHAsE Ha dYepHO-Oemoil  Qororpadmyueckoil  TamoreHUI0CEpeOpsTHOW — TIJICHKE
COOTBETCTBYIOIIETO THUIAa METOJOM ONTHYECKOTO (poTorpadupoBaHus JOKyMEHTA;

- s POTOAOKYMEHTa — TIepBas KOMHs OPHUTHHANA, W3TOTOBJICHHAS Ha 4YepHO-Oenoi
TUICHKE COOTBETCTBYIOLIETO THIIA METOJIOM PENPOIYLHPOBAHUS MIM KOHTAKTHOW IMeYaTH (THIT
CTpaxoBOi KomHu (hOTOTOKyMEHTa OMpenessieTCsl BUIOM OpUTHHANA: JUIS Heratusa (IyOib-
HEeraTHBa) CTPAaxOBOW KONHEW SBIAETCS MPOMEXKYTOUYHBIH IMO3UTHB, MJS IUAIO3UTHBA
(cnaiina), mo3uTHBa, TyOJIb-TIO3UTHBA — AyOJIb-HETaTHB, AJIs1 JOTOOTIICUATKA — HETaTUB);

- IUIl KUHOJAOKYMEHTa — TiepBasi KOIMUS OpUTHMHANA, W3TOTOBJICHHAs Ha IUICHKE
COOTBETCTBYIOILIETO THIIAa METOJOM KOHTAaKTHOM TNedaTH: Uil OpUTHHAla — HeraTHBa
n300paKCHUs ¥ KOHTPATHUIIA CTPAXOBOH KONHEW SBISETCS NMPOMEKYTOUYHBIH TO3UTHB; JUIS

OpurvHajla — MOPOMCKYTOUYHOTO TIO3UTHBA U IIO3UTHUBA CTanOBOfI KOIIMEH SIBJISETCS
KOHTpPATHII;
- JJIA (I)OHO,HOKyMeHTa — [IepBasg KoOIHA OpUTHHAJIA, UW3rOTOBJICHHAA Crocooom

MarHUTHOM 3BYKO3aIMCH HAa MAarHUTHOW JIEHTE COOTBETCTBYIOIICTO THIA (M1 YHHUKATHHBIX
(hOHOOKYMEHTOB CTPaxOBBIE KOIMUU MOTYT OBITh H3TOTOBJICHBI CIOCOOOM MEXaHWYECKOU
3BYKO3AIIMCH B BUJIE TPAMOPUTHHAIIOB);

- JUIS BHUJICOJIOKYMEHTa — TIepBas KOMUS OpUTHMHANA, W3TOTOBJIEHHas B Qopmare
OpHUTHHAJA CITIOCOOOM BHIE03BYKO3AMUCH HA MATHUTHOH JICHTE.

PaboThl M0 CTPaxoOBOMY KOIHUPOBAHUIO JOKYMEHTOB BBITIOJHSIIOTCS B COOTBETCTBHHM ¢ T 7 U 9
I'OCT P 33.505-2003 Enunsiii Poccwuiickmii crpaxoBodi (oHx mokymeHTarmu. I[lopsaok
CO3MaHUs CTpPaxoBOoro QoOHIa AOKYMEHTAllWH, SIBISIONICHCS HAMOHAIBLHBIM HAYYHBIM,
KyJIbTYPHBIM W wHcTOpHyYeckuM Haciemuem, a Take ['OCT 13.1.101-93 Penporpadus.
Mukporpagpus. MukpopmiibM JOKYMEHTa Ha TpaBax MOJIMHHHUKA. [1OpSIOK M3rOTOBICHUS,
yJeTa, XpaHeHHUs W NpHMeHeHHs. JIJId M3roToBleHUs cTpaxoBoro ¢onma snekrporHor HT/I
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MoryT ObITh ipuMeHeHbl COM-cHCTEMBL.

69 Kunomoxymentsl U Mukpoduiabmbl | 1. 41 [Mpasun HT]], KHHOMOKYMEHTBI U MUKPO(MUIBMBI TOJKHBI OBbITh 0()OPMIICHBI CTAHAAPTHBIMH U 3al[UTHBIMH
crpaxoBoro ¢onma u  Qonma pakopamMH, HaMOTaHbl B pYyJIOH Ha CepACYHHKH (oTorpaduyeckuM CiloeM Hapyxy.
NONB30BAHUS  JOJDKHBI  OBITH HampaBneHve HaMOTKM — ¢ KOHIIA Ha Havano. HamoTka JomkHA OBITH IUIOTHOH, 0e3
OQOPMJICHBl  CTAHIAPTHBIMH U BBICTYTIAIONINX BUTKOB Ha TOpIaxX pyJoHa. MUKPOPHIBEMBI Ha TUIOCKHX IJICHOYHBIX HOCHUTEISX
SAIUTHBIMH paKopamy, ;[TomgHm MOMEIIaThbCI B KOHBEPTHI M KAacCEeThl M XPaHWUTHCS B Kol;ofliKlilé CI/ITJ]IiI) ;[;ll;Kg;(
HAMOTAHBI B PYJIOH HA CEPICYHUKA peQoBatuA K YCIOBHAM XPaHEHHA MI/IKpO(’gI/mLMOB OTIPEACTISAIOTCS . 7. .3.02-

2008 «Emmueni poccwiickmii cTpaxoBoil (oHm mokymeHTanuu. CTpaxoBble KOIHHU
(hoTorpadudeckuM cIoeM HapyKy. .

JIOKYMEHTAIIMH, SIBJISIONICHCS HAIlMOHAIBHBIM HAy4YHBIM, KYJIBTYPHBIM M HCTOPHYCCKUM
MukpopuinbMbpl  Ha  IDIOCKHX

HacnenueMm. OOmme TpeOoBaHUS K ycJOBUSM XpaHeHus», m. 5.3 TOCT 7.65-92 «CUBUA.
IUICHOYHBIX  HOCHTEIIX  OJDKHBI KuHon0KkyMeHTBI, (POTOJOKYMEHTHI U JTOKYMEHThI Ha Mukpodopmax. OOmme TpeOoBaHUsA K
MOMENIaThCsl B KOHBEPTHI U APXHBHOMY XPAHEHHIO.
KacceTbl U XpPaHUThCA B KOPOOKax
WM TIANKax

70 B OpraHu3auu noiokubl | mm. 42, 43, 45, 67, | [IpoBepka Hamuuus U COCTOSHHUS JOKYMEHTOB IPOBOJUTCS KOMHCCHUEH B THOpPSJKE,

MPOBOJAUTHCA TIJIAHOBBIE MPOBEPKU
Hammuuss W cocrosiuust  HT/,
MOPAJOK M CPOKM MPOBEIACHHUS

KOTOPBIX OMPEIENIOTCS
JIOKAJIbHBIMU HOPMATUBHBIMU
aKTaMd, B XOJl¢  KOTOPBIX
OCYIIECTBIISIIOTCS ~ 00sI3aTEIbHBIC

BH/IbI pa0OT B COOTBETCTBUHM C IIII.
42, 43, 45, 67, 99, 106 IIpaBun
HT/J.  PesynpraTel  IpOBEpKH
Hamuud W coctosHua  HTJL
odopmisitorcst  aktoMm. [IpoBepku
HT/ Takxe DOMKHBI MPOBOIUTHCA
nepesl BblJadedl JOKYMEHTOB U3
XpaHWINIA ¥ TPH BO3BPAIICHUH
WX B XpaHUJIHIIIE.

99, 106
HT]

IIpaBun

YCTaHOBJICHHOM JIOKQJIbHBIM HOPMAaTUBHBIM aKTOM opraHusauuu. IIposepka mnposoxutrcs B
IUITAHOBOM MOpsiziKe, a Taoke nepel Boiaadeid HT/l n3 xpannnuina, B TOM 4ucie pabOTHUKAM
OpraHu3allMd ¥ B YUTAJBHBIM 3aJl, U NpU BO3BPALIECHHUM €€ B XpaHWwMile. B xone npoBepku
HaJIMYHUS ¥ COCTOSIHUSI HE0OXO0IUMO:

- yCTaHAaBIUBATh COOTBETCTBUE UTOTOBOW 3alllICH B MHBEHTAPHOW KHUTE (OMUCH) W/HIIH
nHpOpMaMoHHOH cucteme aktuaeckomy Haanunio HTJI, BHeCeHHON B HHBEHTAPHYIO KHUTY
(omrep) w/mim MHGOPMANMOHHYIO cucTeMy (TpoBepka Hamwmans HTJI, BeimaHHON pabOTHUKAM
OpraHu3allid W B YHUTAIBHBIA 3aJl, TPOBOAUTCS 110 KHUTaM BBIJAYd, 3alHCsAM B
MHPOPMAIIIOHHOH cHUCTEME);

- yCTaHaBIMBAaTh COOTBETCTBUE MMetowlelicsi B Haanunu HTJl cBeneHnsM, yKa3aHHBIM B
creunpUKayuiax Uik BO BHyTPEHHEH ONKCH TOMA, MaIKy;

- BBISIBJISITH OTCYTCTBYIOIIME IOKYMEHTBHI, €AMHHMLBI XPAHEHWs ISl OpraHU3alMd HX
PO3BICKA;

- BBISIBIISITH IIyTEM ITOJIACTHOTO TPOCMOTPA M YYUTHIBATH JOKYMEHTHI, HAXOSIIHECS B
HEYZOBJIETBOPUTEIHHOM (PU3MYECKOM COCTOSHHHM, TpeOyromue Npo(UIakKTHIecKOr H/Uin
pecTaBpanoHHO-TPOGUITAKTHYECKOH 00pabOTKY;

- s snekrpoHHod HTJl — npoBoauTh KOHTPOJbL (PU3MYECKOTO W TEXHUYECKOTO
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COCTOSIHUA, OIPEACIIATE BOCIPOU3IBOAUMOCTL JOKYMEHTOB, HOTpe6HOCTL B MUI'palluid H
KOHBCPTUPOBAHUHN, HAIUYUC BPCIAOHOCHOIO IMPOrpaMMHOIO OGGCHe‘IeHI/Iﬂ, COCTOSHHUEC
YIIaKOBKU U HAJIMYHEC (OTCYTCTBI/IG) BHCITHUX HOBpC)KI[eHPIﬁ.

Buset pabot B X07ie MpOBEPKH HATUYHA U COCTOSAHUS otpeneinensl . 97, 98 [Ipasmn 2023.

Pesynprarer mpoBepku Hanmuausg HT/l opopmiistoTes akToM MPOBEPKH HATUYHA. AKT TPOBEPKH
Hanuuua HT/] yrBepxknaercs pykoBoauTeneM opranu3auuu. [I[poBepka Hamnuusa U COCTOSHUS
HTA cuurtaercsa 3aBeplIEHHONM IIOCIE BHECEHHS BBISBICHHBIX H3MEHEHUNH B YYETHBIC
MIOKYMEHTBIL. Y4eT M3MeHeHui B o0beMe m coctaBe HT/I, oOHapyXEHHBIX TIPH MPOBEICHUH
MPOBEPKU HAJMYHUS JOKYMEHTOB, OCYIIECTBIIACTCS B MHBEHTApHOH kHHUre. OOHApyXCHHBIC
W3MEHEHUS B COCTaBE M KOJIUYECTBE JOKYMEHTOB (DUKCUPYIOTCS BO BCEX YUCTHBIX JIOKyMEHTaX
(cMm. .67, 68).

71 BrisiBiieHHBIE B pesynbrate | mm. 44, 45 IlpaBun | HemocpeacTBeHHO mocie yTBEpXAeHUS akToB npoBepku Hanmmuwst HT/] Ha Bce yTpaueHHbIE U
npoBepku Hajguuusi u coctosuus | HT/] HEUCIpaBuUMO NoOBpexJaeHHble nomnuHHuku HTJ[ cimegyer cocraBUTh akT O CHUCAaHUU
HTHA WU3MEHEHUS JTOTIKHBI MPUIIEAIINX B HETOAHOCTh WM YTEPSHHBIX IOJIMHHUKOB. TakKe COCTaBJIAIOTCA aKT O
BHOCHTBCS B aKThl, HA OCHOBAHMU TEXHHYECKUX OMIMOKaX B YYETHBIX AOKYMEHTax, akT 00 OOHapyXeHHH [OKYMEHTOB, HE
KOTOPHIX  JOKHBI  BHOCHTHCA OHTHOCHHIII_/II);CSI 1;{ naHHOMY (DoHIy, apXWBY OpraHM3aluy, HEYYTEHHBIX B coomemngm cm 42
W3MCHEHHS B YHETHBIC JOKYMCHTBI paswi HT/I. Ha ocHOBaHMM aKTOB BHOCSTCS U3MEHEHMSI B YUETHBIE TIOKYMEHTHI. B y4eTHBIX
ADXUBA JOKYMEHTaX MAEJaroTCs HOBBIE HTOTOBBIC 3alKCH, MPOCTABJSIOTCSA INTAMIIBI O BBIOBITUH U
P noctymieHuu. IlpoBepka Hammumsa u coctosHuss HTJI cuuraercs 3aBeplueHHOM mocie

BHECEHUS BBISBJICHHBIX U3MEHEHUH B yUe€THBIE JOKYMEHTHI.

72 [HonnuHHMKH JOKYMEHTOB, | 1. 46 IIpasun HT/] [Ipumenmme B HEromgHOCTh MIM yTepsHHble mnomnmuHHUKM HTJl mocne cocraBieHH
NpHILEIIINE B HETOJHOCTh HIIH COOTBETCTBYIOIIETO akTa (cM. 1. 29 PykoBoicTBa) TOKHBI OBITH BOCCTAHOBIICHEI.
YTCPAHHBIC, AOJKHBI ObITD B 1uemsx BOCCTAaHOBJIEHUS MNOMIMHHMKOB HTJI HCIONB3YIOTCS KONMHM M IyOIIMKAThI
BOCCTAaHOBJIEHBl Ha  OCHOBaHMHU

KOIUH M JIyONHMKAaTOB JOKYMEHTOB
c BHECEHUEM B
COOTBETCTBYIOIIUX W3MEHEHUH, O
4YeM  JIOJDKHBI  OBITH  CAETaHbI
OTMETKM B WHBEHTAPHON KHUTE.
BoccraHoBieHHblE — NOATUHHUKU
JIOJIKHBI OBITH MOANKUCAHBI

HHUX

JOKYMCHTOB C BHCECCHUCM B HHUX COOTBCTCTBYIOIHX U3MEHCHUI (HO pa3pCUICHUAIM Ha
BHCCCHHC PI3M€H€HPII>1), BBIITYIICHHBIX 10 MOMCHTA €ro BOCCTAHOBJICHH.

BoccTanoBIeHHBIN INOJJIMHHUK IOOJIDKCH HMCTH HHBCHTapHLIﬁ HOMEP BOCCTaHaBJIMBaEMOIro
IOJJIMHHUKA. O BOCCTaHOBJICHUH INOJJIMHHUKA ACJTIaCTCA OTMETKA B I/IHBCHTapHOI\/'I KHHUTI'C.

HpI/I BOCCTaHOBJICHUHA 6YMa)KHOl"O INOJJIMHHUKA KOHCprKTOpCKOﬁ AOKYMCHTalluu C
JOKYMCHTOB HE€ MCHEC Y€M Ha ABYX JIMCTaX MOPAAKOBBIE HOMEpPA PI3MCH€HPII>1, 0003HaYCHUS
I/I3B€H1€HPII71 00 W3MEHEHUU u APYyrue€ AaHHbIC IIOCICAHETO U3MCHCHHUA KaXAO0To JIMCTa
BOCCTAHOBJICHHOI'O IOAJIMHHHMKA OOJIKHBI OBITh IOPOCTABJICHbI HAa OCHOBAHHMM HMMCIOIINXCS
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pabOTHHUKOM, BBITIOTHSIOIIAM
MIPOLIEAYPY BOCCTAHOBIICHUS

3anmceid B TaOiuile W3MEHEHWH Ha TaHHOM JIMCTe BOCCTAHABIMBACMOrO [OKyMEHTa W
3aperucTPUPOBAHEI (CM. 1. 49).

[Ipu M3roTOBICHWN BOCCTAHOBIEHHOTO TMOJUIMHHUKA C paHEE BOCCTAHOBJICHHOTO IMOJJTMHHHKA
(MM CHATOW C HEro YYTCHHOHW KOMHH) WMEIONIYIOCS Ha TOCIEJAHEM HaIlIuch O
BOCCTAHOBJICHUH IMOJJHMHHHMKA JOIMYyCKaeTCs He BOCIpous3BoauTh (cm. mm. 8.2.2, 8.2.3 TOCT
2.501-2013 «EnunHas cucrema koHcTpykTopckoil nokymentaunu (ECKJ). INpaBuna ydera u
XpaHeHus»). BoccTaHOBICHHE MPOEKTHON MTOKYMEHTAIMH OCYIIECTBISICTCS B COOTBETCTBUH C
. 6.6, 6.8 TOCT P 21.1003-2009 «CucremMa npoeKTHON JOKYMEHTALMU ISl CTPOUTEILCTBA.
Yuer u XxpaHEeHHE MPOEKTHOU IOKYMEHTALUK.

BoccranoBineHHble NOJJIMHHAKA JOJDKHBL OBITH HOAMUCAHBI PA0OTHUKOM (OTBETCTBEHHBIM
JIMLIOM), BBIIOJHSIOLIMM IIPOLIEAYPY BOCCTAHOBJICHHS. B BepxHEeM IpaBoM yTily HOJS KaXA0ro
JUCTa BOCCTAaHOBJIEHHOTO NOJIMHHUKA IMPOEKTHOW MTOKyMEHTAIlMH JOJDKHA OBITh HaIIUCh
TYIIBIO WK WTaMi: «BoccranoBneHHBINH MOATMHHMK Ne...» ¢ yKa3aHHEeM MOpSAKOBOrO HOMepa
BOCCTAHOBJICHUS HAHHOTO JINCTa MNOMIMHHUKA. Ha NOANMHHMKE WIM KOMHMH, C KOTOPBIX
IPOU3BOJMIOCH BOCCTAHOBJIEHHE JOKYMEHTa, CTAaBAT IUTAMI: «3aMEHEH BOCCTAHOBIICHHBIM
MoTMHHUKOM Ne...» B cooTBeTcTBHH ¢ puc. ['.1 (mpunoxenue I') ¢ ykazaHHeM MOPSIKOBOTO
HOMEpa BOCCTAHOBJICHUS M 1aThl IPUHSITHS BOCCTAHOBIEHHOTO NOJMHHNKA HA XpaHEHHE (CM.
m. 6.8, 6.9 'OCT P 21.1003-2009 «Cucrema mpOoeKTHONH AOKYMEHTAIUU JJISi CTPOUTEIHCTBA.
Yyer uW XpaHeHHE TPOEKTHOMW JIOKyMEHTAaIm»). BoccTaHOBIEHHBIE TMOMATUHHUKA
KOHCTPYKTOPCKOH JOKYMEHTAllMH JOJDKHBI OBITh TMOAMHCAHBI OTBETCTBEHHBIM JIUIOM IO
YKa3aHUIO PYKOBOAWTENS MOAPA3ACICHUs, BBIIYCTUBIIETO MOMIMHHUKH WIH BEXYyLIETO
HaAOIIO/ICHHE 32 U3TOTOBJICHNUEM H3/IEIIHS.

HaI[HI/ICI), NOATBCPKAAOIIYIO TPAaBUJIIBHOCTH BOCCTAHOBJICHHOI'O IIOMJIMHHUKA, CICAYCT
BBIMOJTHATh TYIIBIO WM MAIIMHHBIM CIIOCOOOM Ha TMOJiE Ui TOANIMBKH JOKYMEHTa (CM. TI.
8.2.4 T'OCT 2.501-2013 «Enmmuas cuctema koHCTpykTopckoi gokymentanuu (ECK]I).
[IpaBuna y4uera u XpaHEHUA»).

73

HpI/I BOCCTAaHOBJICHHUHU ITOAJTHMHHHKA

BIEKTPOHHON HTA JIOJDKHA
CO3/1aBaThCs HOBask BepCcUI C
00s13aTeTHHBIM BHECEHUEM

CBEIEHHH O BOCCTAHOBJICHUU B
MeTa/JlaHHbIe (PEKBU3UTHYIO YacTb)

1. 46 Ilpasun HTZ

[Ipu BoccraHoBieHMM TNoANIMHHUKA 3nekTpoHHOM HTJl co3pmaerca ero HoBas Bepcus, B
MeTa/laHHbIe (PEKBU3UTHYIO YaCTh) BHOCSTCS CBEJICHHUS O BOCCTAHOBIICHHH.

[IpaBUIbHOCTH BOCCTaHOBJIEHHOTO MOJUTMHHWKA 3JIEKTPOHHOU KOHCTPYKTOPCKOM
JIOKYMEHTAIUM J0JKHA MOATBEP)KIAThCS SIEKTPOHHOM MOANMCHI0 OTBETCTBEHHOI'O JIMIA (CM.
n. 824 I'OCT 2.501-2013 «Enunas cucrema KoHCTpykTOopckoil nokymenrtaumu (ECKI).
[IpaBuia ydyeta u XpaHeHUs»). sl 37EKTpOHHON NMPOEKTHOH JOKYMEHTAIIMH NPAaBMIIBHOCTH
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W TOATBEPXKACHHEM DJICKTPOHHOU
nudpoBoit TTOIITACHIO
OTBETCTBEHHOI'O JIHIIA

BOCCTAHOBJICHHS TTOATBEPKIACTCS TAKKe HHPOPMALMOHHO-YOCTOBEPSIOIAM JIMCTOM HITH
WHBIMH aHaJloraMHd COOCTBEHHOPY4YHBIX mommnuced (cm. m. 6.7 TOCT P 21.1003-2009
«Cucrema TPOSKTHOW IOKYMEHTAIlMU JUISi CTPOUTENBCTBA. YUET M XPaHCHUE MPOCKTHOU
JOKYMEHTALIUI»).

74 Hus  oOecneuenuss coxpanHoctd | 1. 22 ITpasua HT]] COXpaHHOCTh JTOKYMEHTOB B apXWBe O0O0€CIeunBaeTCS KOMIUIEKCOM MEpONPUATHHA B
JOKYMEHTOB B apXWB€ OJDKHBI cootBerctBuu ¢ rnasoit VII u VIII [pasun 2023:
OCYHICCTBIATECA KOMIUICKCE - OCHAIIICHHE AapXUBOXPAHWIMII CICIHAIbHBIM  O00OpYIOBaHHEM Uil  XpaHCHHs
MEPONPUATHH. nokymenTos (1. 77 [pasun 2023);
- o CO3/IaHuIo - 000pyIOBaHHE TOMEILCHUS apXHBa OpPraHU3alUH CPEICTBAMH IOXKAPOTYLICHHS,
HOPMATHBHBIX yCIIOBHIL; OXpaHHOU M MOKapHOH CHUTHATN3AINCH;
- 110 COOITIOICHHIO - COOITIOZIEHHE TIPOTHBOIOXKAPHOTo pesknmMa (11 76 Tpasun 2023);
HOPMATHBHBIX PEKNMOB, - cobmonenne oxpanHoro pexuma (1. 76 Ipasun 2023);
- o COOJTIONICHHIO - CO3JaHME HOPMATHBHBIX TEMIEPATypHO-BIakHOCTHOrO (1. 76 IlpaBun 2023),
TpedoBaHuit K 3MaHIAM, CBETOBOTO PEKMMOB, IIPOBEICHHE CAHUTAPHO-TUTUEHUYECKUX MEPOIPHATHIA.
MIOMEIICHUSIM, B KOTOPBIX
obecreunBaercs xpanenne HTJI, TpeOoBaHMs K 3JaHUSIM, IOMEIICHUSIM, B KOTOPBIX oOecrieunBaercs xpanenne HT/I, yka3aHs
HCIIONIB3yeMOMY  000pYIOBaHUIO, B 1. /7 Ilpasun 2023.
HOPMAaTHBHBIM PEKUMaM XpaHCHUs B coorBerctBum ¢ m. 22 Ipasun HTJ/] B opraHu3anuu A0JKHBI ObITh pa3pabOTaHbl TIAHBI
AOKYMEHTOB Ha Ppa3InIHbIX MEPONPUATHH M HOPMATHBHBIC JOKYMEHTBI, PETJIaMEHTHUPYIOLIUE TMOPAA0K pabOThl B
HOCHTCILAX, Yype3BhYaHBIX cuTyanusx. C cofepKaHMEeM IUIAHOB MEPONPUSTHH M HOPMAaTHUBHBIX
- 1o obecreyeHNUIO JMIOKYMEHTOB, OIPEACIMIONNX padoTy apXWBa OPTraHU3AIMK MPU IPE3BBIUAWHBIX CHTYAITHIX,
COXpaHHOCTH  TOKYMCHTOB  IIpH JTOJKHBI OBITh 03HAKOMJICHBI PAOOTHUKH apXUBa OPraHU3aI|H.
YpE3BBIYAHBIX CHTYaIHAX;
- o MEePEMEILCHHIO
JOKYMCHTOB B COOTBETCTBHH C
HOPMATHUBHBIMH TPEOOBAHUSIMU

75 Opranuzanuu nowkHbl | 1. 130 IIpasun HTZI | JokyMeHTBI, OTHECeHHBIE K cocTaBy ApxuBHoro ¢onna Poccuiickoit denepaunu, xpanarcs
obecrieunBaTh COXPaHHOCTh BPEMECHHO B apXMBaX TIOCYJapCTBEHHBIX OPraHOB, TOCYJapCTBEHHBIX OpraHM3aIMsX,
€ JIMHUIL XpaHCHHSI HT/L, OpraHu3alMsgX B TEUCHHUE CPOKOB UX XPAHEHUS, YCTAHOBJICHHBIX MOAMYHKTAMH «B»—«e» II. 4

OTHECEHHBIX K COCTaBy ApPXUBHOTO
¢donna Poccuiickoit eneparun

cT. 22 125-®3 (cm. 1. 19), aub0 B COOTBETCTBHH CO CPOKAMH JOTOBOPa O JEMO3MTAPHOM
xpaHeHu# (cM. 4. 2 cT. 18 125-D3). lokymentsl ApxuBHoro gonaa Poccuiickoii @eneparym,
HaxoAAIIMeCs B TOCYIAPCTBEHHONW WM MYHHIMIIAIBHOH COOCTBEHHOCTH, IO HCTEYEHHH
CPOKOB WX BPEMEHHOTO XpaHEHHsS B TOCYJApPCTBEHHBIX OpraHax, OpraHax MECTHOI'O
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caMOyIpaBieHUs] 0O rOCYyIapCTBEHHBIX W MYHHUIMIATBHBIX OPTaHU3AlMAX MepelaloTcs Ha
MOCTOSTHHOE XPaHEHHWE B COOTBETCTBYIOIIME TOCYAAPCTBEHHBIC M MYHUIIMIAIBHBIC aApPXUBBI
(em.m 1,2 cr. 17, m. 1, 2 ct. 18, m. 1 cr. 21 125-®3). [lo nepenayn Ha NOCTOSIHHOE XPaHCHUE
opraHuszaiuu 00s3aHbl COOJIOATh BCE MEphI MO OOECIEUCHUIO COXPAHHOCTH, YKa3aHHBIC B
cr. 21 125-P3.

5.

Opranm.aunﬂ HCIOJb30BaHUSA Hay‘lHO-TeXHH‘leCKOﬁ AOKYMECHTAIUH

76

Opranuzanus JTIOJKHA
o0ecrevnBaTh JOCTYII
[OJIb30BATENCH, TpeACTaBUTENCH
CyIeOHBIX, TPAaBOOXPAHUTEIHHBIX
Y WHBIX YITOJIHOMOYEHHBIX OPTaHOB
k HTJl ¢ ydyetrom TpeOOBaHMIA,
YCTaHOBJICHHBIX

3aKOHOJATEIHLCTBOM 51
JTOKaJIbHBIMH HOPMAaTHUBHBIMU

aKTaMu

. 93 [pasun HT/]

B cooTBeTcTBHM C 3aKOHOJATEIBCTBOM OpraHU3alMs OOecTeYHBaeT JOCTYN M Iepeaady
MOJUIMHHUKOB /WM KOMHUH ITOKYMEHTOB, 3JIEKTPOHHBIX TOKYMEHTOB IOJIB30BATENISIM ITyTEM
NPEIOCTABIICHUS CIIPAaBOYHO-NIOMCKOBBIX CPEACTB M MH(MOPMAIMU 00 3THUX CPEACTBAX, B TOM
yrcie B (opMe BIIEKTPOHHOTO JOKYMEHTa; MyTeM IPEJIOCTABICHUS TMOJUIMHHUKOB H/WIN
KOMHMK HEOOXOAMMBIX UM JTOKYMEHTOB, B TOM 4HUCJE B (DOpME ANEKTPOHHBIX TOKYMEHTOB (CT.
24  125-®3). [Jlns gocTyma MOXKET HCHOJB30BaThcs HMH(OpPMAlMOHHASs — CHUCTEMA.
[MpencraButensiM CyNeOHBIX, MPABOOXPAHHUTENLHBIX M HWHBIX YIIOJIHOMOYEHHBIX OPraHOB
noctyn k HT/] npenocraBnsiercst Ha ocHoBe 1. 2.1 ct. 4 deaepanbHoro 3akona ot 17.01.1992
Ne 2202-1 «O npokyparype Poccmiickoit ®epepaunu», n. 19 cr.5 VYromnosHo-
mporeccyanbHoro komekca Poccuiickoit ®emeparmu, 4. 1 cr. 57 I'pakmanckoro
mpoleccyanbHOro kojekca Poccuiickoit ®enepanmu, 4. 1 cr. 26.10 Komexca Poccuiickoit
Oenepanun = 00  aAMUHHCTPAaTHBHBIX —NpaBoHapymeHusax, 4. 1 cr. 63 Kogekca
aIMUHUCTPATUBHOIO CyAONpou3BoAcTBa Poccuiickoit denepannu.

OcTanbHBIM TONB30BATEISIM JOCTYN MPEJOCTAaBISETCS HAa PaBHBIX OCHOBAaHUSX, I
npeAcTaBUTeIel Mpecchl UCKIIOYEHUH HE JenaeTcs. 3ampochl U oOpalleHus Moyb3oBaTeiei
MOTYT OBITh HalpaBJIE€HBI IIOCPEACTBOM MH()OPMALMOHHO-KOMMYHHKALMOHHBIX CeTeH 00IIero
MOJIb30BaHus, B TOM uucie cetu HMHrepHer. octyn corpyanukoB mnpeanpusatus k HT/L
ompeensieTcs T0KHOCTHRIME O0S3aHHOCTSIMHA B COOTBETCTBUH C TOJDKHOCTHON MHCTPYKIMEH
(permamentom). octyn pabOTHHKOB cTOpoHHMX opraHmsauui k HTJI ocymectBusercs npu
HQJIMYNU IHCBMEHHOTO Pa3pelICHUs] PYKOBOAMTENS OpPraHU3allMd, a TaKKe COOCTBEHHMKA
(Bmamensira) HT/I; /s OpOEKTHO-TNIAHWPOBOYHOW JOKYMEHTAllMM — TaKKe TPU HATAIUH
MUCBMEHHOTO pa3peleHus coOCTBEeHHUKA (Biagenbla) o0bekra. OrpaHnieHue 00yCIOBICHO
TEM, YTO AaHHAasl JOKyMEHTAlHs ABJSIETCS OOBEKTOM HMHTEIUIEKTYalbHOW COOCTBEHHOCTH (CT.
1228 u 1240 I'paxxnarckoro koaekca Poccuiickoii denepariun).

7

B opranuvsanuu, B JAC€ATCIbHOCTU
KOTOpOH oOpasyercs HTA,

. 97 Ilpasun HTJ

PaGoTtHuk (pabGoTHWKHM), OTBETCTBEHHbIN(e) 3a Bbimauwy HTJl B opraHuzaunuu, HazHadaeTcs
(Ha3HAyYaIOTCs) JIOKAJIbHBIM HOPMATHUBHBIM AaKTOM, €ro (WUX) MOJHOMOYHMS ONPENENSIOTCS
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JIOKAJIbHBIM HOPMATHUBHBIM aKTOM
JOJDKEH OBITh HAa3HAUYeH PabOTHUK,
OTBETCTBEHHBIN 3a Beiiauy HTJ]

JIOJDKHOCTHON MHCTPYKIHEH U MTOJIOKEHHUEM O CTPYKTYPHOM TIOpa3 IeIeHUH.

78 Uz XpaHWUJIHIIA nmomkubl | 1. 94 Ipasun HT] [lomp30BaTenssM 3ampemaercss BBIABaTh NOUIMHHUKK dnektporHo HT/l Ha dusndeckn
BBIIABaThCS AYOIMKATHI MM KOTIMH 000CO0OICHHBIX HOCUTENSX (KpoMe citydaeB, oroBopeHHbIX B 1. 95 Tlpasun HT/I, cm m. 75) u3
doHma  TONB30BAHMS ~ BMECTO XpaHWJIMIIA, BMECTO HHUX BBIJAIOTCA IyONWKaThl WM Konwu (oHIa monb30BaHHUS (IpH
NOJUIMHHMKOB d71eKTpoHHON HT/I HATTUYHH).

79 Hommmaankn HTJl Ha OymaxsoMm | 1. 95 IlpaBun HT/] [lomnuHANKH JOKYMEHTOB Ha OyMa)KHOM HOCHTEJNE BBITAIOTCS IS
HOCUTEJIE JIOJDKHBI BBIIABAThCS U3 ..

- W3rOTOBJIEHNUS 1yOIMKaTOB U KOIUii;
XpaHHUIIHIIA TOJIBKO JUIst ..
5 - BHECEHUS U3MECHEHMUI;
W3TOTOBJICHUSI C HUX JIMKATOB
. oy o - BOCCTaHOBJICHUS ITOJUTMHHUKOB.
KONHI 1 AJIS1 BHECCHUSI M3MEHEHHI
B NOMIMHHUKA., B  OCTANbHBIX B ocrampHBIX ciydasx Beigaoorcs naybomukatel w1 konmu HT/. Beimaua mporpamMMmHOM,
CyuasX  JIWKHBl  BBUIABATBCS NPOCKTHOH 1 KOHCTPYKTOPCKOH JOKYMEHTAallMM OCYLICCTBIACTCA HA OCHOBAHUM MIL 54.1,
542 TOCT P 21.1003-2009 «Cucrema mTpOEKTHOW MOKyMEHTAIlUH I CTPOUTEIHCTBA
nyomukatel v koruu HT]] N
(CITAC). Yuer u xpaHeHHE HPOCKTHOH gokyMeHTarmm», 1. 2.10 TOCT 19.601-78 «Enunas
cuctema nporpammuoii gokymentauuu (ECIIJ). O0mme mpaBuina DyOnupoBaHus, ydeTra U
XpaHEHUS.
80 Cpoxu u mopsinok Bemaud HTJ w3 | m. 93, 96 IlpaBun | B opranmsanum NMpUHAMAIOTCS W YTBEPXKTAIOTCS PYKOBOIUTEIIEM JIOKAThHBIE HOPMATHBHBIC

XpaHuInIIa, Ha3Ha4YCHHE
paboTHHMKA, OTBETCTBEHHOTO 34
coxpanHoctb HT/I, opranuzanus
noctyna kK asnektponHod HT/ c
HCIMOJb30BaHUEM

WHPOPMAITMOHHON ~ CHCTEMBI U
MOPSIIOK obecrieueHus
nHpOpMAITMOHHONH  0€30IacHOCTH
JIOJIKHBI peryanpoBaTecs
(ycraHaBMUBaThCS)  JIOKAJIBHBIMHU
HOPMAaTHBHBIMU aKTaMu

HT]

aKThl, B KOTOpBIX YCTaHaBIMBAIOTCA CPOKM M mopsanok Bemaun HTJI w3 XpaHunuina,
opranuzanus nocrymna K snekrponHoit HT/] ¢ ncnonb3oBanreM WHGOPMALMOHHON CUCTEMBI U
nopsitok  obecrmedeHust  MHGOPMAaLMOHHOW  O€30MacHOCTH, Has3HadaeTcd  PabOTHHK,
OTBETCTBEHHBIN 3a coxpanHocTh HT/I.
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OpraHu3aIuu

81 Yuer Bepraum W BosBpara | mm. 98, 105 IlpaBun | CBepeHust o0 Bhlgaue M BO3Bpare MOMIMHHMKOB M Komuii HTJl BHYTpEeHHMM M BHELIHUM
nogauHHMKOB M kommi  HTJ] | HT/L MmoJib30BaTeNsiM (aOOHEeHTaM) BHOCATCS B COOTBETCTBYIOIIWE Tpadbl 00SM3aTENbHOW YYETHOM
BHYTPEHHUM " BHEIITHIM GOpMBI — KapTOYKH YyueTa JOKYMEHTOB WM Mol 0a3bl JaHHBIX COOTBETCTBYIOIICH
TOITE30BATENSIM JOJKEH nHpopManoHHOH cuctembl. @opma KapTouku ycraHoBieHa mnpuwioxeHusmu 3, b [OCT
OCYIIECTBIATECH B KapTOHuKax 2.501-2013 «Enunas cucrema xoHcTpykropckoi moxymenrtanuu (ECKJ). IlpaBuna yuera u
yuyeTa JOKYMEHTOB W/WIH B XpaHCHUAY.

WHPOPMALTUOHHON CHCTEME JomyckaeTcst IpoBOAUTH yUeT BblAauu U Bo3Bpara konuil HTJ[ BHyTpeHHUM IOJIB30BaTENSIM
no aOOHEHTCKMM KapTOYKaM ydeTa (3aBOJUTCS Ha KaKIOro abOHEHTa WM I10JIb30BATElIst)
1/Unu B ”HPOPMAIIMOHHON CHCTEME.

PaznenbHO ocymiecTBisieTcss y4eT a0OHEHTOB BHEIIHMX W BHYTPEHHUX, MPHHATHIX Ha
a0OHEHTCKOE OOCIYXMBAHUE M W3BEIIAEMBIX O BHOCHMBIX M3MEHEHMSX B IMOJJIMHHUKH WIH
IyOIMKaThl TOKyMEHTOB; aDOHEHTOB Pa30BOM BbIadw (Tiepeaun) TOKYMEHTOB.

82 ®onpa nonszoBanus HTJ momken | m. 101 [Ipasun HT/ | B coorBerctBuu ¢ m. 19.1. Ipaeun 2020 ¢oum monb30BaHUsS CO3MACTCS OJHOBPEMEHHO C
(dopMHpOBaThCS B BHJEC KON Ha co3llaHHeM CTpaxoBoro (oHga Ha MUKpO(hopMax, IUIEHOYHBIX M OPYTUX HOCUTENSIX. Tarke
OYMaXHOM HOcHTelde W (WIH) B ¢oHA TONB30BaHUSI MOXKET OBITh CO3JaH B OJIEKTPOHHOM BuAE (9JIEKTPOHHBIN (oHJ
BHJIE S7ICKTPOHHBIX KOIHii MOJIb30BaHUs). OJEKTPOHHBIH  (DOHI TONB30BAaHUSA  CONEPKHUT IJICKTPOHHBIC  KOIHMHU

JOKYMEHTOB. TPH €ro CO3JaHWW, XPaHEHWH, y4YeTe M HCIOIb30BAHUU 1eNIecO00pa3Ho
PYKOBOACTBOBAaTbCSI METOAUYECKMMH pekomeHaauusamu PocapxuBa. CocTaB KOMIUIEKTOB
¢doHAa MONB30BaHUs, CO3JAaBAEMOr0 OZHOBPEMEHHO CO CTPaxoBbIM (POHAOM, ONPEAECIEH B II.
19.2 Tlpasun 2020. Ilopsimok co3maHusi, XpaHEHUS M BbIIa4M KOMUH (OHAA IMOJIb30BaHUS
ompenened 1. 19.3-19.19.6 [pasun 2020 r.

83 B apxuBe (texuumueckom apxmse) | m. 102 IIpasun HTJ] | Hdns ocymiecTBieHusi moucka u ucronb3oBanus HT/| B apxuBe NpUMEHSIOTCS CHPaBOYHO-

HAOJIKHBI IPUMCHATHCA CIIPAaBOYHO-
IIOMCKOBEIE CPEACTBA

monckoBbie cpenactsa (CIIC) / mayuno-crpasounsiii anmapar (HCA) Ha GyMakHOM HOCHTENE
u/unu B 3nekTpoHHOM Buie. K obGs3atenbHbiM CIIC OTHOCSTCS OMUCH JIEd MOCTOSIHHOTO
xpadenust (cMm. mmn. 71-78, 131 Ilpasun HT/). K BcmomorarensueiM CIIC oTHOcsTCS
MYTEBOJUTENIN MM KPaTKHE CIIPaBOYHUKH 10 (HOHIAM AJIS HAyYHBIX OpraHU3aluil, KaTaJorH,
yKazaTelu B 0030pbl, CIyKeOHbIe KapTOTEKH, peecTphl, 0a3bl TAaHHBIX U APYTHE CIIPABOYHHUKH.
CocTaB BCHOMOTATENbHBIX CIIPABOYHUKOB apXUB OIPEIENsSeT CaMOCTOSTEIBHO C Y4eTOM
COCTaBa W COJACPKaHMS XPaHALIMXCS B HEM JOKYMEHTOB, TUIOBBIMU 33/ladaMHd IIOHMCKa,
MHTEHCUBHOCTBIO MCIIOJb30BAHUSI JOKYMEHTOB. ApPXHUB MOXKET pasMelars HMH(OOpMAlHI O
cocrase HCA B uwnTampHOM 3ajie W/WIM Ha OQHUMANGHOM caiTe B HMH(OpMAIMOHHO-
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TCICKOMMYHUKAIUOHHBIX CETAX.

84 B apxuBe (texuuueckom apxuse) | m. 103 IIpasun HTJ] | B mensx co3manusi yciuoBuii st pabOTHI MOJIB30BATENICH B apXUBE CO3A€TCS YMTAIBHbIN 3271 /
JOJKHO OBbITD 000py10BaHO pabouasi KOMHaTa, MPOCMOTPOBBIH 3a1 U Ap. 000PYAOBaHHBIE KOMHATHI C COOTBETCTBYIOIIUMHU
NOMEIEHHE JUIS  HMCIIOIb30BAHUS TEXHUYECKUMH CPEICTBaMHU Ui pabOTHl C JOKYMEHTaMH Ha Pa3HBIX BHAAX HOCHTEJICH M UX
JIOKyMEHTOB C IPELOCTABICHHEM BPEMEHHOI'O XPaHEHHUS B YCIOBHAX, 00€CIIEUNBAIOLINX COXPAHHOCTb.

COCHHUATIBHBIX ~ TCXHUYCCKUX U Pexxum paboTBl YUTAIBHOTO 3ajla YCTAHABIMBACTCS JIOKATHHBIM HOPMATHBHBIM aKTOM,
MIPOTrPaMMHBIX CpeACTB s pasMeniaercsi B JOCTYITHOM JJIsl TOJIb30BaTeNell MOMEICHUN apXrBa W/MiIM Ha OQUIHaIbHOM
nocryma K anekrpornoit HT/] (mpu caiite B MH(OPMAITMOHHO-TEIIEKOMMYHHKAIIHOHHBIX CETSX.
HaJTUIHH )
6. Opranu3anusi XpaHeHHs 3J1eKTPOHHOI HAYYHO-TeXHUYeCKOH T0KYMeHTalH
85 B oprammzamuu  gomkeH ObiTh | 1. 141 [IpaBun HTJ[ | B opramm3ammm pomkeH OBITH pa3pa0OTaH ©  yTBEPXKIEH PYKOBOAWTEIEM  WIIH

YCTAHOBJICH TMOPSAJOK XPaHCHUS
anektponHoit HT]] Ha dusnueckn
000COOJIEHHBIX HOCHUTENSX WIH C
WCTIOJIb30BaHHEM
WHPOPMAITUOHHON CUCTEMBI

pacropsIUTEIHHBIM JTOKYMEHTOM JIOKANBHBI HOPMATHBHBIM aKT (MHCTPYKITUS, IOPSIOK,
mojioxkeHne 00 apxuBe / TEXHHYECKOM apXWBE), PETIAMCHTHPYIOIIUH MOPSIOK XpaHCHUS
anexktponHoit HT/I:

- Ha (GU3NIECKH 000COOICHHBIX HOCUTEAX;

- C WCIIOJIb30BaHWEM HH(DOPMAIMOHHON CHCTEMBI, CIICIUAIBHO MpEAHA3HAYCHHON IS
XpaHEHUS SJIEKTPOHHBIX apXUBHBIX JIOKYMEHTOB (TIPH HAJIMYWN);

- OTHOBPEMEHHO Ha (U3WUECKH OOOCOOJICHHBIX HOCHTENSAX M C HCIOJIb30BaHHUEM
WHQOPMAIIIOHHON CHCTEMBI, €CIIM MPUMEHSIETCS TaKas MpaKkTukKa. JIOKambHBI HOpMaTHBHBIN
aKT JOJDKEH BKIIIOYATh MOJIOKEHHUS O Mpueme-nepenade siexkrponHodt HTJl Ha xpaHeHue,
ydere, o0ecrieueHNN COXPaHHOCTH, UCTIONh30BAHNUH, COCTABE METaIaHHBIX AnnekTporHoi HT/I,
Mepax OOeCredeHHs ayTeHTHYHOCTH, TIOJHOTHI, JOCTOBEPHOCTH, TMPUTOTHOCTH IS
rcnoab3oBaHud dnekTponHor HT/I B mpouecce ee )KM3HEHHOr0 LUKJIA.

OnexrponHas HTJI, moctynuBmias B apXxuB Ha QU3NIECKH 000COOIIEHHBIX HOCUTEISX, MOXKET
OBITH TIepeBelieHA ITyTEeM MHTpAIlMH Ha cepBepHOE (00JIadHOE) XpaHEHHE, ¢ COXpaHECHHEM
HCXOAHOTrO (OCHOBHOI'O) IK3EMILISPA, €CJIM 3TO MHPEAYCMOTPEHO JIOKAJIbHBIM HOPMATHBHBIM

akToM. HesaBucumo oT cmocoba MNOCTYIJICHUSA B apXUB (TGXHI/I‘ICCKI/Iﬁ apan) — 1II0
3aIIMIICHHBIM KaHaJlaM CBsA3H, Ha (1)I/I3I/I‘ICCKI/I 000c00JIeHHOM HOCHUTEIIE, TYTEM Pa3MCIICHUA B
001auyHOM XpaHUJIUIIEC, CHCTEMC XpaHCHHA OOKYMCHTOB — uenec006pa3Ho BKIIFOYCHHC

anekrponnoit  HTJI B CXOHTJl opranm3anmu, OCYIIECTBIAONMEH (QYHKIMU mpuema,
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obecnieueHUs COXpPaHHOCTH, YU€Ta, IOUCKA U NCIIOJIb30BAHNUA JOKYMEHTOB.

86 B OopraHu3anuu nomkHbl | . 142, 154 Tlpasun | He3aBucumo oT crnocoba xpaneHust anektponHod HTJl (Ha ¢usmdeckn 000COOICHHBIX
Hanu4ecTBOBaTh TexHuueckue u | HT]I HOCHUTEJISIX; C WCIOJIb30BaHHEM HH(OPMAIIMOHHON CHCTEMBI;, OJHOBPEMEHHO Ha (pusndecku
IpOrpaMMHBIE cpencTBa, 000CO0IEHHBIX HOCUTENSIX U C UCIIOJIB30BaHHEM MH(POPMALMOHHON CHCTEMBI) B OpraHU3aluN
103BOJISIONIHE OCYILECTBHTD JIOJDKHBI IPUMEHSTBCA TEXHUYECKHE U IPOTPAMMHBIE CPENCTBA, OCYLIECTBIIONINE TPOCMOTP
XpaHeHHe, BOCIPOM3BEACHUE, a COCTaBa ONEKTPOHHBIX JOKYMEHTOB B OIECKTPOHHOM /€€ M HMX METaJaHHBIX, MPOBEPKY
TaKKe KOHTPOIb (U3HUECKOro M LEJTOCTHOCTH MaKeTOB V(KOHTGI/IHepOB) JOKYMEHTOB, HX BOCIPOU3BOAUMOCTH, IPOBEPKY
TeXHIHCCKOrO COCTOSHIS IEKTPOHHBIX MOANNCEN W WX HAIW4MsA, TPOBEPKYy HA BPEIOHOCHOE MPOTrPaMMHOE

i HTT of0ecrieueHne W WHBIE TPOBEPKH. B opraHm3anmyuy NODKHBI NPUMEHSTHCS MPOTPAMMHBIC
JICKTPORHOH CpeAcTBa, uMeroumme cienyoomme  (QyHKOMM, 3aQUKCHpOBaHHBIE B TEXHUYECKOU
9KCIUTyaTallMOHHOM JOKYMEHTAllMM MPOrpaMMHOIO CpEACTBA: aBTOMATHYECKass IpOBEpKa
HaMA4YUsl  DJIEKTPOHHBIX JTOKYMEHTOB; aBTOMAaTHYECKOE OCYIIECTBICHUE MIPOBEPKHU
TEXHUYECKOTO COCTOSTHUS 3JIEKTPOHHBIX JOKYMEHTOB U COXpaHEHHE pPe3yJIbTaTOB MPOBEPKHU B
TEYEHHE YCTaHOBJICHHOT'O JIOKAJbHBIM HOPMAaTHBHBIM aKTOM BPEMEHH, (OPMHUPOBAHHE AKTOB
YCTaHOBJICHHONW (OPMBI 1O pe3ynbTaTaM INPOBEPKH HAIWYHMSA M TEXHUYECKOTO COCTOSHHS
AIIEKTPOHHBIX JIeT; BHECEHHWE M3MEHEHHWH B perucTpanuoHHble ydeTHble (Gopmbl (PY®D) mo
pe3yibTaTaM IMPOBEPKH, a TAaKKe KOHTPOJb (PU3MKO-TEXHHUYECKOTO COCTOSIHHS HOCUTENECH B
cootBercTBum ¢ TpeOoBanmsmu 1. 11.1 [lpasun 2020. Ilpm wammumn CXOHT/[ cucrema
JIOJDKHA OCYIIECTBIISITh ABTOMAaTHYECKYI0 MPOBEPKY HAIWYHMS W TEXHHYECKOTO COCTOSHUS
9JIEKTPOHHBIX JOKYMEHTOB, ()OPMHUPOBAHHE YBEIOMJICHUH, aKTOB yCTAaHOBJIEHHOH (POPMBI MO
pe3ynpTaTaM MpPOBEpKH. I[IpUMEpPHBIM COCTaB MpPOrpaMMHBIX CpPEACTB M XpaHEHUs
anekrponno#t HTJI oroBopen, B dacTtHOoCcTH, B 1. 6.4 ApXHMBOBEIYECKHX H
JOKYMEHTOBEUECKUX (DYHKIMOHANBHBIX TpeOOBaHWH K WH(POPMAIIMOHHBIM CHCTEMaM,
00ecreYnBaloUIMM 3JIEKTPOHHBIH JOKYMEHTOOOOpOT B MpOLECcCe BHYTPEHHEH NESTEILHOCTH
(benepaibHBIX OPraHOB HCIOAHUTENBHOM BracTn (BHUUITA L, 2013)
(https://archives.gov.ru/sites/default/files/rekomendation-vniidad-foiv-2013.pdf).

87 B OpTaHu3aliu noiokHbl | 1. 142 [paeun HTJ] | B opranu3anuu  JOKHBI — HAJIMYECTBOBAThH  TEXHUYECKHE CPEICTBA,  I103BOJISIOIINC
HaJU4eCTBOBATh TEXHUYECKUE OCYIIECTBUTh MUTpAaIMI0 W KOHBepTHpoBaHME a3nekTpoHHOW HTJ[ B cooTBeTcTBHM C
cpencTBa, MO3BOJISIOIIHE tpeboBanusimu . 85, 142, 155-157 TIpasun pabotsl ¢ HT/I (cm. m. 12, 83).

OCYILECTBUTh MUTpAIIIO u
KOHBEPTHPOBAaHUE  BJIEKTPOHHOU
HTH
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88

B opranusanum B COOTBETCTBHUH C
YCTaHOBJIEHHBIMH  TpeOOBaHHUSIMH
JOJIZKHBI OCYHICCTBIIATHCA
MUrpanus u KOHBCPTUPOBAHUC
anexkrponHon HT/]

mn. 142, 155-157
ITpaBun HT/I

HezaBucumo ot cmocoba xpanenmst dnektponHod HTJl (ma dusmuecknm 0060COOIESHHBIX
HOCUTESIX WJIM C HCIOJNB30BaHHEM WHQOPMAIMOHHON CHCTEMBI) B cCly4ae ecld MpHu
OCYILIECTBIICHUN TEXHHUUYECKOTO KOHTPOJSI YCTaHOBIICHBI M3MEHEHHUS! (PU3NUECKOTO COCTOSHHUS
HOCHTEJIEH JJIEKTPOHHBIX JOKYMEHTOB, apXUB OPTraHMU3AlU{ M0 PEIICHUI0 PYKOBOIUTEINS
OpraHu3aliy JOJDKCH MPOBOJMUTEL Pa0OTY MO Mepe3arrcH JEKTPOHHBIX IOKYMEHTOB Ha HOBbIC
HOCUTENH (MUTpaLMH).

[Tpu n3MeHenuu (opMaToB B pe3yibTaTe NpeoOpa3oBaHUsl NPOTrPaMMHO-AINAPaTHOW Cpebl,
YXyIIIEHUs] BOCHPOM3BOAMMOCTU IEKTPOHHBIX JOKYMEHTOB apXUB OpraHU3alM{ IO
pEIIEHUI0 PYKOBOIUTENS OpraHU3aluil JOJDKEH NPOBOIUTH paboTy IO Tepe3anucu
3JIEKTPOHHBIX IOKYMEHTOB B HOBBIE (hOpMaThl (KOHBEPTALHH).

ITpu ocymecTBICHUU MHTPAIMA U KOHBEPTAIMH JIOJDKHBI OBITh 00CCIIEUCHBI ayTEeHTHYHOCTD,
MOJTHOTA, JIOCTOBEPHOCTh, IEJIOCTHOCTh W HEU3MEHHOCTh HH(OpPMAIMH, COACpIKaIIeHCs B
AIIEKTPOHHBIX JOKyMeHTaX. CpOKM M TOpSIOK MHIPAllMd W KOHBEPTALlMM MOTYT OBITh
YCTAHOBJICHBI  JIOKAJbHBIM HOPMATUBHBIM aKTOM OpraHW3allid B COOTBETCTBUU C
pexkoMmeHanusaMu  ciaenyromux gokymentor: ['OCT P MCO 13008-2015 «Mudopmarus u
nokyMmeHTarus. IIporeccsl KOHBEpCMM M MUTpAIMM 3JIEKTPOHHBIX JoKyMeHTOB»; ['OCT P
54471-2011/1SO/TR 15801:2009 «CucteMbl JIEKTPOHHOTO JOKYMEHTOO0OpOTa. YpaBlieHHE
nokyMmeHTarme. WMHdopmarms, coxpaHsemas B JJIEKTPOHHOM BHAE. PexoMeHmamuw 1o
obecrieyeHnio J0CTOBepHOCTH W HamaekHocTH»; I'OCT P 54989-2012/1SO/TR 18492:2005
«ObecmeveHne JONTOBPEMEHHON COXPaHHOCTH AJIEKTPOHHBIX TOKYMEHTOBY.

CXDOHTJ/I nomxHa 00ecreYnBaTh:

- MIPOLECChl KOHBEPTUPOBAHUS W/WIIM MUTPALUU JIEKTPOHHBIX APXUBHBIX JOKYMEHTOB
BMECTE C UX METaJaHHBIMH B NENAX OOECHedeHUs] COXPAaHHOCTH W BO3MOXKHOCTH
WCIOJIb30BaHMsI JJIEKTPOHHBIX APXMBHBIX JOKYMEHTOB B TEUYEHHE YCTAaHOBJIEHHBIX CpPOKOB
XpaHCHUS;

- KOHTPOJIb COOTBETCTBHSA MOJIYUYEHHBIX JIEKTPOHHBIX TOKYMEHTOB UCXOIHBIM;

- mpoBeneHne KoHBepTHpoBaHus Oe3 yamanenuss 3 CXOHT/l ¢aiinos ycrapeBmmx
dbopmaroB u ¢ BmouenneM B CXOHT/I daiitoB 1okyMEeHTOB B HOBOM (popMaTe 3aIlich ¢ UX
IpUKpEIUIEHHEM K PY D;

- ABTOMAaTH4eCKOe IPOTOKOIMPOBAHNE BBIMOJIHEHHBIX AEHCTBUN U OTpakeHHE B COCTaBE
MeTagaHHbIX PY®;

- 0TOOP KOHKPETHBIX (JOPMATOB 3aMMCH HJIEKTPOHHBIX apXUBHBIX JOKYMEHTOB.
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B OoKanpHOM HOPMATHBHOM aKT€ OpraHU3alMd CICAyeT OMNpeleinTh pabOTHHKA,
OTBETCTBEHHOT'O 32 MPOBEICHUE MUTPAIIMH H KOHBEPTAIIMH B COOTBETCTBUHU C TPCOOBAHUSIMH 1.
85 IMpasun HT/ (cm. m. 12).

89 [Ipu xpanennn snextponHoit HTJ | m. 142 Ilpasun HTJ | He3aBucumo ot crmocoba xXpaneHwst anektponHoit HTJl (Ha ¢usmyeckn 000COONIEHHBIX
Ha  u3nIecKd  000COOIEHHBIX HOCHUTEIISIX WU C WCIOJIh30BaHUEM HMHGOPMAIMOHHOW CHUCTEMBI) ITOJDKHBI OBITH 00ECIICYCHBI
HOCHTENSIX M C WCIOIBb30BAHIEM UX ayTeHTHYHOCTh, JOCTOBEPHOCTb, IIEJIOCTHOCTh, HPUTOMHOCTH JJSI HCIONB30BAHUS B
MH(pOPMALMOHHBIX CHCTEM TEYEHHE BCEr0 JKU3HEHHOrO0 IHMKJIA. TpeOOBaHMS K COXPAaHEHUIO AayTEeHTUYHOCTH,
HEOGXOTIMO B JOCTOBEPHOCTH, LIEIOCTHOCTH, MPUIOAHOCTU AJISl MCIOJIb30BAaHMUS IOJDKHBI COOTBETCTBOBAThH
AYTEHTHYHOCTH,  JOCTOBEPHOCTS, HanuoHaj pHbIM cragmapramMm ['OCT P 7.0.101-2018/ ISO 30301:2011 «CUBWI. Cucrems

yhnpaBiieHuss AokymeHTamu. TpeboBanus» u ['OCT P HCO 15489-1-2019 «CHUBUA.
LEJIOCTHOCTb, MPHUTOAHOCTD ISt
VrpasneHue AoKyMeHTamu. [IOHATMS W OPUHIMIBIY. AYTEHTHYHOCTH OOECIeunBaeTCs
HCHIOIL30BARMA HICKTPOHHBIX perynMpoBaHrueM acnekToB paboThl ¢ anekTpoHHOW HT/I B OKanbHBIX HOPMATHBHBIX aKTax
AOKYMCHTOB (cm. m. 80). JlocTOBepHOCTh OOECHEUMBACTCS TOATBEPIKIACHHEM YHOJIHOMOYCHHBIM JIMIIOM
coBepmaeMbix aeiictBuil. B CXOHT/ nomkHb! OBITH peaqn30BaHbl MEXaHU3MBI aBTOPU3ALMN
JEHCTBUI yIOJHOMOUYEHHOIO COTPYAHHUKA C IOMOIUBIO 3JICKTPOHHOW MOANUCH WIN JIPYTrOro
MEXaHH3Ma, TO3BOJISIONIET0 YCTAHOBHUTH JIMIO, OTBETCTBEHHOE 3a JCHCTBHS C DIIEKTPOHHOU
HT/I u meranannbivu. [lokazarensaMu enocTHOCTH JOKyMeHTa ((haiyioB, ero coCTaBIsIOMINX )
SBIISIETCS HAIMYME METaJIaHHBIX 00 o0BeMe (M Xem-cyMMax) M CBSI3aHHBIX (aitmax. JomKHBI
OBITh BHEIPEHBI MPOIENYpPhl, 00ECTIEYNBAIONINE IIEJIOCTHOCTH/0E30MaCHOCTh JOKYMEHTOB, a
TaKKe MpeJOTBpalleHHe WX HECAHKIMOHWPOBAHHOTO HCIOJIb30BaHMs, MOJU(HUKALINY,
nepeMeneHus, COKPBITHS W/Un YHUYTOXKEHHUS. Cpencrtaa oOecrieyeHust
COXPAaHHOCTH/XPAHEHUs JTOKYMEHTOB JOJDKHBI COOTBETCTBOBATH YCTAHOBJICHHBIM CTaHIAPTaM
JUT HOCHTENeH WH(POPMAIMK U TEXHOJOTHH, MPUMEHSIEMBIX IJisi 00ECTeYeHns COXPaHHOCTH
JOKYMEHTOB, MX MPUTOAHOCTH IJIsi WCHOJNB30BAaHUA B TEUEHHE YCTAHOBJICHHOTO IEpHOAA
BPEMEHHU.

90 B OpraHHu3aInu ¢uznuecku | m. 143 Tpasun HTJ] | [lpu xpanenun snextponnoid HT/] Ha ¢usnveckn 060COOIEHHBIX HOCUTENSIX B OpraHU3aIuu
000co0IeHHBIE HOCHUTEIN KaXIpld MmocTymaronmii puzndeckn 0060coOMeHHbBIH HOCHTENb (auckoBele HocuTenun (CD,
anekrponnoit  HTJl  moykHBI DVD, BR wu xp.), ecTkue AWCKH (BHUHYECTEPHI), JCHTOUHBIE HOCUTEIH, TBEPIOTEIHHBIC
XPAHUTHCSL B YIIAKOBKaX, HOCHUTEJH), COIEpXAIi €AWHHUIBI XPAaHEHUS SJIEKTPOHHBIX JOKYMEHTOB, IOJKEH OBITH B
PEKOMEHIOBAHHBIX WHIWBUAYaTbHON ynakoBke ((yrtispe). IIpu 3TOM IOMKHO OBITH UCKITIOYEHO IMEpeMEIleHHE

MMPpOU3BOAUTCIIIMHA HOCHUTEJICH

HOCUTCJISI BHYTPU YIIAKOBKH. qDYTJ'IHpBI JOJDKHBI HMCETH (bHKC&TOpLI, NpeaAOXpaHAroIue
HOCHUTCJIN OT BbIIIaJICHUA.

BI/I):[ YIAKOBKHU JOJIKCH COOTBETCTBOBATH YKAa3daHHOMY IMPOU3BOJUTCIEM HOCHUTCIIA B JOTOBOPE
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MOCTaBKH, CHEM(PUKAIINHA WHOW IKCILUTYaTallMOHHOHN TOKYMEHTAITHH.

91 JIuueBas CTOpOHA 00s0xku | 1. 143 Ipasun HTJ] | [Tpu xpanenuu snekrpornoit HT/I Ha pusuueckn 000C00ICHHBIX HOCUTEISNX JIMIIEBas CTOPOHA

(pyTsipa) (husnuecku o0noxku (pyrnsapa) usudecku 0060cobIeHHOTO Hocutens 3ekTpoHHoi HT]l cuabGxkaercs
060CO0IECHHOTO HOCHTES SPIBIKOM, Ha KOTOPOM YyKa3biBaeTcs WHBeHTapHBIH HOoMep HTJl u maentuduxannoHHBIH
anektponHod ~ HTJ ~ nomxHza HOMEp HOCHUTEIs (IIPH HAJIMYMHK) 10 KHUre (KypHany, bJI) ydera Hocurenei.
CHa0XXaThbCs SPIBIKOM, HA KOTOPOM
YKa3bIBaeTCsl HHBEHTAPHBIN HOMED
HTA w  wuneHTHQUKAIMOHHBINA
HOMEP HOCUTEIS (TIPH HAJTMINH )

92 B OpraHHU3aIuu nomkeH | m. 144 Ilpasun HTJl | [Ipu xpanenun snexrponHoid HT/l Ha dmsnuecku 000COOIECHHBIX HOCUTENSAX B OpraHU3alNH
OCYILICCTBIIATLCS y4eT KakK JOJDKEH OCYHIECTBIIATHCA YUYET KaK HOCI/ITGJ‘I@IZ, TaK U JOKYMCHTOB, 3allMCaAHHBIX Ha YKa3aHHBIC
usnuecku 060COBIIEHHBIX HOCHUTEIH, TAK)Ke MOCTYIAIOIINX IEKTPOHHBIX Jei 1Mo kaure (kypHary, bJ]) yuera Hocureneit
HocHuTenei snexktponnoit HTJI, Tax (cm 1. 85, 86). IIpu yyere HocuTenelr HEOOXOIMMO BHOCHTh CBEJIEHHS O MHUTIPAIIMH HA HOBbIE
M JOKYMEHTOB, 3amMCAHHBIX Ha HOCHTENH. YUYeT TOKyMEHTOB, HOCHTEJEH 1enecoodpa3no Bectr ¢ momomsio CXOHT/.
yKa3zaHHbIE HOCUTENN

93 CXBOHT/H opranm3amum  mopkHa | . 145, 154 IMpasun | CXOHT/] B opranusanum (TpW HAJIAYWW) JOJDKHA BBITIONHATH (YHKIMWA TpUeMa, ydeTa,
BBIMONTHATh  (QyHKIMK  Tpuema, | HTJ] xpaHeHud 37ekTpoHHod HT/l u ux xonuii U MeTagaHHBIX B TEYEHUE YCTAHOBJIEHHBIX CPOKOB
yuera, XpaHEHHs DJIEKTPOHHOI JI0 YHUUYTOXKEHHSI MJIM NIepelaul Ha XpaHEHUE B TOCYJapCTBEHHBIN apXHB.

HT/ u ux xonuii 1 MeTaAaHHBIX (B
T€YEHHE YCTAHOBJIEHHBIX CPOKOB
JI0 YHUUTOKEHUS MIIM Nepesjaun Ha
XpaHeHHe B  TOCYJapCTBEHHBIN
apxuB), HCITOJIB30BaHUS
anexktponHor HTJ]
94 CXOHT/ opranmzaumu nospkHa | 1. 154 [lpasun HTJ[ | CXOHT/ momxHa obecredrBaTh MEPUOTUYECKOE PE3EPBHOEC KOMHMPOBAHHE HIICKTPOHHBIX

BBIMOJTHSATh NEePUOIMYECKOE
pesepBHOE KOIIMPOBaHHE
OJICKTPOHHBIX HTOKYMCHTOB, a

TaK)Xe co3/laHue (KOMHPOBaHUE) U
BKJIFOUCHHE B CXBHTA

JOKYMEHTOB, HAIUYHME B apXUBE OPraHU3aIMM HE MEHEE BYX SK3EMIUIIPOB KaXKAOH €IMHUILIBI
XpaHeHUs! JEKTPOHHBIX IOKYMEHTOB — OCHOBHOTO M pabo4ero, KOTOpbIe JOKHBI HAXOIUThCS
Ha pasHbIX (usndyeckux ycrpoicTBax. [lepnogMYHOCTH pe3epBHOTO KOMHMPOBAHHUS U
JOJDKHOCTHOE JIMILIO, OTBETCTBEHHOE 3@ CO3/JaHHE KOIMi, MOJDKHBI OBbITH OIpEAEIICHBI
JIOKaNbHBIM akToM. [Ipu moBpexaeHnn pabodero 3K3eMIUIIpa OH BOCCTAHABIMBAETCA IyTEM
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9K3EMIUISIPOB  DJIEKTPOHHBIX  JIEI,
JOKYMEHTOB U3 HX pPE3epBHBIX

KOITUPpOBaHUS OCHOBHOTO M BKItogaeTcss B CXOHT/I (em. . 2.30, 4.13 TOT).

9K3EMILISIPOB B3aMeH
MOBPEKICHHBIX

95 CXDOHTH opraamzanmuu gospkHa | . 145, 162 [paeun | CXOHT/ B opranusanuu (OpH HaJIW4YMKM) JO/DKHA OOECIIEUYHMBATH B3aUMOJICHCTBHE C
obecneunBath B3aumojeiicteue ¢ | HT/I, BHCIIIHUMUA M BHYTPCHHMMH aOOHEHTaAaMH 10 HH(POPMAIIMOHHO-TEICKOMMYHUKAIMOHHBIM
BHEIITHUMH " BHYTPEHHHUMH CeTsAM; HampaBlieHHEe JOKyMeHTOB uiau komiuiektoB HTJ] mo wunHbopmannonHo-
aGOHeHTaMI 10 MH(OPMALHOHHO- KOMMYHHMKALIMOHHON KaHalnaM CBA3M BHELIHMM II0JIb30BATENAM; IIOJNyYCHHE SJIEKTPOHHBIX
TeNeKOMMYHHKALHOHHBIM  CETSAM; JIOKYMEHTOB W3 CHUCTeMBI aBTOMaTu3upoBaHHOTO mpoektupoBaHus (CAIIP) m w3 mpyrux
HANpABTEHWE JOKYMEHTOB  WIH WHPOPMAIMOHHBIX CHUCTEM OpraHu3alMd, B KOTOPBIX co3jxaioTcs siektpoHHsle HT/.
KOMILICKTOR HTH o WudopmanoHHas cucteMa JOJDKHA MOJUICPKUBATE  CTAHAAPTU3MPOBAHHEIE POTOKOIBI

oOMEHa JaHHBIMH Ul JIEKTPOHHOIO B3auMoneicTBus. i peann3anuu JaHHBIX (QyHKIMH

MH(pOPMALHOHHO- CHUCTEMBl HEOOXOAUMO OOecTeunBaTh NMPUMEHEHHE COBMECTHMBIX TEXHOJOTHWH, (OpMaToB,
KOMMYHHKAIHOHHBIM Kamaam MPOTOKOJIOB HMH(OPMALMOHHOTO B3aUMOACWUCTBUS M YHHU(DUIMPOBAHHBIX IMPOrPaMMHO-
CBA3H  BHCIIHUM  IOJIL30BATEIIM, TEXHMYECKMX CPEJACTB; a TaKkKe JOTHYECKYyI0 COBMECTUMOCTh CXEM CHCTEMaTH3alLyH,
[oJIy1eHue SJIEKTPOHHBIX CIPaBOYHHMKOB, KIIACCH(MUKATOPOB HH(DOPMAIIMOHHBIX CHUCTEM, OOECIEUUBAIOIIUX MPUEM-
JOKYMEHTOB u3 CUCTEMBI nepexnady snexrponHoit HTZ[ (cm 1. 2.6 TOT).
aBTOMATHU3UPOBAHHOTO
npoektupoBanus (CAIIP) u wu3
OpyruxX MHOOPMAIMOHHBIX CHUCTEM
OpraHU3aLuHy, B KOTOPBIX
cozniaroTcs anekTponHbie HTJ

96 CXOHT/l opranmzanmu nospkHa | mm. 145, 147, 148, | UndopmaunonHas cucrema it xpaHeHus siekrponHod HT/[ B opranuzauuu (pu Hanu4Iun)

obecrieunBaTh BKITIOUYCHUE
PErUCTPAIMOHHO-YYETHBIX

CBEICHUH W JPYIHX METaJaHHBIX
3JIEKTPOHHOM HT/,
3a)UKCUPOBAHHBIX Ha (U3MUECKU
000COONIEHHBIX HOCHUTENSIX; TIpU
BKJIFOYCHUH peruCTpalMOHHO-
YUYETHBIX CBEICHUH — COOTBETCTBHE
HAMMEHOBaHHUSI noseu

149, 151-153
ITpaBun HTJI

JODKHA oOecreunBaTh BKJIIOUYEHHE PETHCTPALMOHHO-YYETHBIX CBEIEGHMH U JIPYIuX
MeTaganHeix dnekTponHod HTJI, 3adukcupoBaHHBIX Ha (U3UYECKH 000COOJIEHHBIX
HocuTensix. HawmmenoBanme momeli PY® xaxngoro ypoBHS HOMKHBI COOTBETCTBOBATH
OCHOBHBIM PEKBH3UTAM HAyYHO-TEXHMYECKOTO JOKYMEHTA. [IpH BKIIIOYEHUHN PETUCTPAlOHHO-
YYETHBIX CBEACHUU JO/DKHO OBITh OOCCIIEYEHO COOTBETCTBHE HaWMMEHOBaHMs moyielh PYDd
KaXXIOTO ypPOBHS OCHOBHBIM PEKBH3HTAM HayYHO-TEXHHYECKOTO JOKYMEHTa 3a CYeT
ABTOMAaTH3UPOBAHHOTO 3anojHeHus noseil PY® myrem uMnopra AaHHBIX OCHOBHOM HallHMCH
WIA TUTYJIBHOTO JIMCTa HAy4YHO-TEXHHYECKOro JOoKyMmMeHTa. K mepBoMy ypoOBHIO
cUCTEMaTH3ali OTHOCHTCS HQp (ycaoBHOEe 0003HaYCHHE) OOBEKTA, MPOEKTA, Pa3pabOTKH,
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PETUCTPAIMOHHO-YYETHBIX  (PopM
(PY®) xaxmoro ypoBHS OCHOBHBIM
PEKBU3UTAM HAYYHO-TCXHHYCCKOI'O

JIOKyMEHTA 3a cyer
aBTOMAaTU3UPOBAHHOIO

3anonHeHus nojed PY® myrem
HMIIopTa JaHHBIX Hay4HO-
TEXHUYECKOTO JOKyMEHTa, HMETh
YCTaHOBJICHHBIN COCTaB
MeTamaHHeix PY®. CXDOHTA
JIOJDKHAa o0ecrednBaTh CO3JaHKE
CBA3El MEXKIY PY®,
3IEKTPOHHBIMU JienamMmu u

OJICKTPOHHBIMH NOKYMCHTaAMHU

TeMbl. Ko BTOpOMY YpOBHIO CHCTEMAaTH3allMM OTHOCSATCS: AN IMPOEKTHONW JOKYMEHTALUU —
HOMEp W HaMEHOBAaHHE YacTH B COOTBETCTBHM C COCTABOM IPOEKTA, JJISI KOHCTPYKTOPCKOM
JOKyMEHTallud — 0003HAa4YeHHE H3MENUs B COOTBETCTBUM CO CBOAHOHM crenuuKanuen, st
HAy4YHO-UCCIIE[OBAaTENbCKON JOKYMEHTAllMH — OJTAalHOCTh TeMbl. K TpeTbeMy YpOBHIO
CHCTEMAaTU3ALHNH OTHOCHUTCS mudp JIOKyMEHTa (pm HaJIAYHH).
Hdna ynpaenenuss nokymentaMmu B CXOHT/[ B PY® nomkHBl BKIIOYATHCS CIETYIOLINE
METaJaHHbIe: CBEACHHS OO0 HCHONBb30BAaHUM JAOKYMEHTOB (Hata, (opma HCHONb30BaHMA,
[0JIb30BATENb);  CBENEHMS O IPOBEPKE HaWuusi H  (U3UUECKOrO0  COCTOSIHHSA
(BOCTIPOM3BOIMMOCTH) IOKYMEHTOB; CBEJICHUSI O KOHBEPTUPOBAHHUH B Ipyrue GOpMaThl 3aiCh
(maTa, coBeplIeHHOE AEUCTBHE, CBEACHUS 00 MCXOIHOM M HOBOM (opmare, 00 UCXOJHOM U
HOBOM 0o0beMe (paiina); cBeIeHHsS O IOJIb30BaTesie, KOTOPBIM BBIIOJIHWI KOHBEPTHPOBAHHE,
WIM aBTOMATHYECKOM HACTPOWKE C BO3MOXKHOCTBIO MpHKpemiecHus K PY® (aiinos ¢
pEIIEHUS MU  YTIIOJTHOMOYEHHBIX JOJDKHOCTHBIX JIMI] O MPOBEACHUN KOHBEPTHPOBAHMS C
yKa3aHHEeM KOHKPETHBIX (JOpPMaTOB; CBeIEeHHs 00 IKCIEPTU3E LIEHHOCTH TIOKYMEHTOB (OTMETKH
0 peIIEHUSAX DOKCIEPTHOH W OIKCIEPTHO-TIOBEPOYHOH KOMHCCHH) C BO3MOXKHOCTHIO
npukperieHuss kK PY® (¢aiinoB mpoTOKONOB; CBeleHHs O IepeAaye SJICKTPOHHBIX JIel,
JIOKYMEHTOB Ha XpaHeHHME B TrocylapcTBeHHbI apxuB. Ilpm Bkmrouenmn B CXOHT/]
JIEKTPOHHBIX J€], JOKYMEHTOB Ha (u3nyecku 000cOoOJIeHHBIX HOcUTENsiX B PY®D momxHbl
MPEyCMaTPUBATHCS IOTTOTHUTENLHBIE TIOJIS: BU HOCUTENS; MECTO XpaHeHUs; popMaT 3arucH.
[ BHeceHMs [OMOJIHUTEIBHOW HECTPYKTYPHPOBAaHHON WHQOpPMANUM TpPH BKIIOYCHUH
nokymenta B CXOHT/L B PY® npenycmatpuBaetcs none «Kommenrtapwuit» («IIpumedanue»).
CocTaB MeTalaHHBIX 00 YIpaBICHUH TOKYMEHTAaMH U THUIOBBIX apXHUBHBIX MPOIIECCaxX TOJIKEeH
ObITh yKa3aH B JIOKaJbHOM HOPMAaTHBHOM aKT€ W TEXHUYECKOM JKCIUTyaTalnOHHOU
JMIOKyMeHTarmu WHQopMannoHHON cuctembl xpaHeHuws. CXOHTJl momxHa obecmeduBaTh
co3nanue cBs3edt Mexay PY®D, sneKTpOHHBIMH JeNaMH M DJICKTPOHHBIMH JOKYMEHTAMHU (CM.
. 2.3, 4.5 TOT).

97

CXOHT/J opranu3anuu AOJKHA
obecreunBaTh Y4eT MOCTYIUICHUS
3JIEKTPOHHBIX [Ie]l B COOTBETCTBHUU

c MPUHATON cxeMou
CUCTEMaTH3allii, C TPHUCBOCHUEM
UIACHTU(OUKALMOHHOIO  YYETHOI'O
HOMepa

TII. 149,
[IpaBun HT/]

150

Wudopmanmonnas cucrema aasi xpaHeHus osnektponHo HTJl B opraHusanmuu JoiDKHA
o0ecreunBaTh y4eT MOCTYIUIEHHUS JIEKTPOHHBIX Il B COOTBETCTBHM C HNPUHSTON CXeMoi
CHCTEMAaTH3aIlNH C IPHCBOEHUEM HICHTU(PUKAIIMOHHOTO YYETHOTO HOMEDA.

150




98 CXHTHA nmomxHa o6OecneunBats | 1. 146 [Ipasun HTJ] | [Ipu Brmtouennn nokymenTta B CXOHT/] nomxHB 0o0ecrieunBaThCs:

Tput BJLOUCHIH AOKyMEHTA - Qukcamus  ¢akra mnocrymieHuss B CXOHTJ] 3leKTpOHHBIX JIOKYMEHTOB; MpPOBEpKa

¢uxcammioo  (akTa MOCTYIUICHUS anextpoHHoM HT/I Ha HanM4uue BpeJOHOCHOTO IPOrPaMMHOIO KOJA;

3NEKTPOHHBIX JIOKYMEHTOB, . .

nposepky dnektponnoii HTJ[ Ha - TpOBEpKa DJICKTPOHHBIX MOAMNMCEH W APYTHX aHAJOroB COOCTBEHHOPYYHOU IMOAIUCH

Halauuue BpPEIOHOCHOTO snextporHoit HTL;

IIPOrpaMMHOI0 KOJa; - IpOBEpPKa BOCMPOU3BOAUMOCTH 3JiekTpoHHo HT/I;

TPOBEPKY SMEKTPOHHBIX MOAMHCEH - 3aBepeHHME TPUHATBIX Ha XpaHeHue osnekTpoHHo HT/[ 27exkTpoHHON mMOAMUCHIO

nin Apyrux aHaJIoToB YIOJHOMOYEHHOTO JIHIIA;

COOCTBEHHOPYYHOM TTOATIHCH

AIIEKTPOHHOM HT/I; - co3ganme PYQ.

MIPOBEPKY BOCTIPOM3BOJIUMOCTH IIpu mnepemauye onektponHod HTJ] mo 3amumieHHBIM KaHajdaM CBA3H  (OPMHUPYIOTCS

SIIEKTPOHHOM HT/I; KOHTEHHEPBI, COCTaB KOTOPBIX OIpEHeNsieTcs JIOKAJbHBIM HOPMATUBHBIM AaKTOM WX

3aBepeHHe TPHHATHIX HA XPaHEHHE cornamenreM. B takom ciaygae CXOHT/I ocymiecTBisieT mpoBEPKY KOMIUIEKTHOCTH COCTaBa

onexTponHbIXx HTJ[ 5IeKTpOHHOI KOHTEHHEPOB SIIEKTPOHHEIX JOKYMEHTOB; MPOBEPKY HAIMYMA B METaJAHHBIX JOKYMEHTa

TIOIIHCEIO YTIOJTHOMOYEHHOTO CBEICHUH O MpPOBEpPKE IMOUIMHHOCTH 3JEKTPOHHON MOANKCH HEepelaBaeMOro 3JIEKTPOHHOTO

NI, CO3TAHME PETHCTPAIHOHHO- JOKYMEHTa Ha MOMEHT €ro HOJIHCaHUI I/I/I/IJII/IvHOJIyquI/IH; TPOBEPKY BOCTPOH3BOAUMOCTH

VUCTHBIX (hOpM SMEKTPOHHBIX JOKYMEHTOB, IEKTPOHHBIX KOMMI JOKyMEHTOB, omucel jer ¢dbopmupoBaHHe
YBEAOMIJIEHHS OTIPABUTENIO 3JEKTPOHHBIX €7, TOKYMEHTOB U OMHUCEH e, AJOKYMEHTOB O
nmonTBepXkAeHnn mnpuema nokymMeHToB B CXDJJ[ wmmm o0 oTkaze B mpueMe B ciydae
OTPHUIATETIFHOTO Pe3yiIbTaTa MPOBEPKH HAa COOTBETCTBHE TPEOOBAHUSM.

99 CXDOHT/ opranmzammu posmkHa | mm. 158, 159, 160 | Joctyn k MHPOPMAMOHHON cCUCTEME AOJKECH OBITh perIaMEHTHPOBAH IMyTEM YCTaHOBIICHUS B

obecnieunBath co3naHue (GoHIA
MOJIb30BAHUSL AJIEKTPOHHBIX JE,
JOKYMEHTOB, (PyHKIMOHHPOBaHWE
Ha €ro OCHOBE 3JEKTPOHHOIO
YUTAIBHOIO 3ana, JOCTYTI
3aperuCTPUPOBAHHBIX
M0JIb30BaTENEN K HTX,
MPOTOKOJIUPOBAHUE UX NEUCTBUN B
cucreme

[TpaBun HTJ

JIOKAIbHOM HOPMAaTHBHOM aKTe JIWII, YIIOJIHOMOYEHHBIX padoTaTh C CHCTEMOW, MX TpaB U
BBITIOJIHAEMBIX JIEHCTBUNA, a TaKKe IMOpsIAKa TPUMEHECHHUS DJJICKTPOHHON TOIITUCH IS
MOJITBEPIKICHHS MPOLICYP, BBIMOIHAESMBIX B cucteme. [IpemocraBnenue nmocrymna k pabore B
NC nomxHO 00ecrieunBaThCsI TOJBKO AJIS 3apETUCTPUPOBAHHBIX MTOJIB30BATEICH C yUETOM MPaB
JIOCTYyTIa U 0053aTeNbHOM MPOoLeayPHl Ay TEHTH(PUKAIIH.

[IporokonupoBanue nedcTBui mpu  (yHKIUOHUpoBaHUH WC MOMHKHO OCYIIECTBIISATHCS
aBTOMAaTUYECKH, 0€3 BO3MOXXHOCTH €r0 OTKIIOYCHHUS WIM MPUOCTAHOBKH, a TaKXKe
penaktupoBanus (yIOalleHUs, I3MEHEHUS) 3aIICen.

Kypnan peructpanuu coosrtuii UC momkeH BKITIOYaTh 00s3aTeIbHBIC CBEACHUS 00 ONMMCAHUH
coObITHsI; BAMAHUHN coObiTHsI Ha MC, nHMImMarope coObITHs (CBelleHHs O TOJb30BaTeNe WIH
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aBTOMAaTHICCKOM HaCTpOWKe); JaTe u BpEMCHHU COOBITHS.
Jns ympaBieHus NOCTYNOM TMoJb30BaTeNnell W ynpasieHus aokymentamMmu B MC momxHBI
MPUMEHATHCS CIIPaBOYHHUKH, 00ECIICUMBAIOIINE YUeT MOJb30BaTeNeH, a TakKe BO3MOXHOCTD
HACTPOWKM Ha KOHKPETHbIE BH[bI JCHCTBUI NONB30BAaTENed B COOTBETCTBHU C IpaBaMU
moctyna. B mHQOpMannoHHOW cucTeM MODKHa (OPMHUPOBATHCS OTYETHOCTH O pabote C
nokymentamu (e 1. 2.2, 2.9 TOT).

100 | CXOHTH oprasmzauun  gosokHa | 1. 160 IMpasun HT/[ | Ilpm BemomHeHMHn WHQOPMAMOHHBIX 3ampocoB monb3oBaresniel CXOHT/|  momxna

obecrieunBaTh o0ecreunBaTh MHOTOKPUTEPHANIBHBIN MOMCK M OTOOp 3JEKTPOHHBIX [€JI, AOKYMEHTOB B
MHOTOKPHTEPHANBHBIA  MOMCK U COOTBETCTBHH CO CXeMOil cucreMaTtu3anun aokymeHToB B CXOHT/l n 3HaueHMsIMH TOJei
otbop AJIEKTPOHHBIX e, PYD (cmm. 2.8 TOT).
JOKYMEHTOB B COOTBETCTBHH CO
cxXeMoH cUCTeMaTH3aInu
mokymeHToB B CXDHTJ wu
3Ha4YEeHUAMHU noneit PY D

101 | CXBHT/] opranuzamuu goivkna | 1. 161 [Mpasun HTJI | CXOHT/] nomkHa obecrieyrBaTh MOANMCAHUE KOIMWHU 3JCKTPOHHOI'O apXHMBHOTO JOKYMEHTa
o0ecrevunBaTh MOJNHCAHNE KOIUU 3IIEKTPOHHOM MOJMKCHIO YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIUIIA.
3JIEKTPOHHOTO ApXHUBHOTO
JOKyMEHTa JJIEKTPOHHOM
MOJIHUCHIO YIIOJIHOMOYEHHOTO
JOJKHOCTHOTO JIMLA

102 | CXOHTH oprasmzauun gosokHa | 1. 163 [pasun HT/[ | UndopmanumonHas cucrema ans xpanenus snekrponnoit HT/I B opranmuszauuu (mpu HaJIMaum)
obecreunBaTh y4eT JOJDKHA OOecrevyrBaTh y4YeT HCIIOIb30BAHUS 3NEKTPOHHBIX [, JOKYMEHTOB, CO3/IaHHBIX
UCIIOJIBb30BaHUs DIEKTPOHHBIX JIEN, kormmit HT /1, a Takke hopMupoBaHrEe OTIYETOB O PE3YJIHTATaX UCIIOIB30BAHMUS.

JOKYMEHTOB;
CO3IaHHBIX KOTIHH HT/;
dhopmupoBanue OTYETOB 0
pe3yJbTaTax HCIOIb30BaHHS
103 | CXBHT/] opranusamuu gomkHa | m. 164, 165 Ilpasun | B CXOHT/] momkHa peanu30BBIBATHCS Iepenadya dIJIeKTPOHHBIX JIeJ, JTOKYMEHTOB B

o0ecrnieunBaTh nepenaqay
OJICKTPOHHBIX HA€JI, JOKYMCHTOB B

HT]

rocyJapCTBEHHbIN
rOCyAapCTBEHHBIN

apxuB,
Opras,

HCTOYHHUKOM KOMIIJICKTOBaHU KOTOpOTO SABJISACTCA
Oopran MECTHOTI'O caMOyIIpaBJICHUA, rocyaapCTBC€HHAad,
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roCyJapCTBEHHBIN apXuB,

HACTOYHUKOM KOMIUIEKTOBaHU
KOTOpOTO SBJISIETCSL
FOCYJApCTBEHHBIN OpraH, OpraH
MECTHOT'O CaMOYIIpaBJICHMUS,

rOCyJapCTBEHHasl, MyHHUIUNAIbHAS
opraHu3zaunys, IO 3aIlIUIICHHBIM
KaHaJlaM CBSI3U B COOTBETCTBUHU C
OPTaHU3alMOHHO-TEXHUUECKUMHU
TpeOOBaHMAMH K  YKa3aHHOMY
WH(OPMAITIOHHOMY
B3aUMOJICHCTBUIO, C
¢dopMHupOBaHHEM akTa IpHEeMa-
nepeaays U XpaHEeHUEM B CHCTEME
nHpOpMaIH 0 nepengayde
JOKYMEHTOB Ha XpaHEHUE

MyHHMIWINIANbHAs OpraHu3alus, 10 3allUIICHHBIM KaHalaM CBSI3H B COOTBETCTBHU C
OpPraHU3allMOHHO-TEXHUYECKUMH  TPEOOBaHMSAMH K  YKa3aHHOMY  WH(pOPMAaIMOHHOMY
B3aMMOJICHCTBUIO C COXpPaHEHHEM WHPOpPMalmuH O KaXIOW Mepeiade B ToCyNapCTBEHHBIN
apxuB (cMm. 1. 28). CXDOHT]/] momkHa obecrieunBath (JOPMUPOBAHHE aKTa MpUEMa-TIepeaadn
JNIEKTPOHHBIX JIeNl, JOKYMEHTOB B TOCyAapCTBeHHbIM apxuB. llepemaga momxHa
OCYIIECTBISTECS B COOTBETCTBUM € IOPSAKOM, YCTaHOBJICHHBIM  (pellepaibHbIM
VIOJIHOMOYEHHBIM OpraHOM BJacTH B cdepe apXWBHOrO Jena M JIENONpPOU3BOJCTBA,
JIOKaJbHBIM HOPMAaTHBHBIM aKTOM apXHBa WM AOTOBOPOM, corjamenueM. JnexrpoHHas HTJI
MOJXKET TIepelaBaThCsl Ha XpaHCHHWE Ha OCHOBAaHHMU COIJIAIIEHHs 00 WH(GOPMAIMOHHOM
B3aMMOJAECHCTBUU MEX]ly OPraHU3alUEeN — HICTOUHUKOM KOMIIJIEKTOBAHUS U TOCYAapCTBEHHBIM,
MYHULMNANGHBIM apXUBOM, HHBIMH YYacTHHKaMM B3aUMOACHCTBHSA (IpuU Hanuuuu). B
COTJIAIIEHUH  YKAa3bIBAIOTCS TpaBuia (OPMHUPOBAHHS II€PEIaBa€MbIX TPAHCHOPTHBIX
KOHTelHepoB AeKTpoHHbIX HTJl u koHTeliHepoB ommceil annekTpoHHbIXx HTJ/[. B cimyuae
UCIIOJIB30BaHMSI MEXBEIOMCTBEHHOM CHCTEMBI 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa HpHUEM-
mepemada dmekTpoHHBIX HTJ ocymecTBisieTcss B COOTBETCTBHHM C TPEOOBAHMSIMH K
OpraHM3allMOHHO-TEXHUYECKOMY B3aMMOJIEHCTBUIO JTaHHOW cucTembl. [Ipu uncnonp3oBaHUM
g mepenadd  anekTpoHHblx HTJ[ TpancmopTtHoW muHBI O(QOpMIIEHHE TPaHCIOPTHOTO
KOHTEWHEepa OINpeNeNnsieTcss B COOTBETCTBUU C MOJOKEHUAMH M PErilaMEHTaMH JKCILTyaTaliy
TPaHCIOPTHOMN IUHEI (cM 1. 4.26 TDT).
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PykoBoacTBO 110 c00J/110/1eHII0 00513aTe/IbHBIX TPeOOBAHMUI, SIBJISIOIINXCS IPeJIMeTOM KOHTPOJIS P OCYLIeCTBJIEHUH PerioOHAIbHOI0
KOHTPOJIA (HAA30pa) 32 cO0/II0IeHNEM 3aKOHOAATEeIbCTBA 00 APXUBHOM JeJie, coaepxamuxcsa B [IpaBuiax opranusanum XpaHeHus,
KOMILJIEKTOBAHMS, YUeTa U UCIO0JIb30BAHMUS JOKYMEHTOB ApXxuBHOro (ponaa Poccuiickoii @enepauuu u Apyrux apxXuBHbIX JOKYMEHTOB B
rOCyAapCTBEHHBIX 1 MYHHIIUNIAJIBHBIX APXHBaX, My3esX H OM0IHOTEeKaxX, HAYYHBIX OPraHM3ALHAX

Ne m/m Coaep:xkanue 00513aTeJILHOTO PexkBH3HTHI MeToanyeckue peKOMeHAAIUM 110 COOJII0IEHUI0
TpeGoBaHUSA CTPYKTYPHOIi 00513aTeIbHOr0 TPeOGOBaHUS
equHunbl HITA,
coJep:kaei
o0si3aTeIbHOE
TpedoBaHue

1 2 3 Z

1. OcHOBHBIE MOJIOKEHUS

1. lNocynapcTBeHHBIE U MyHULUIAIBHBIE | II. 1.2 [IpaBun | ApxuBbl IOMKHBI cOOMIOAAaTh TpeboBaHUS 3akoHonmaTenbcTBa Poccuiickorr deneparum,
aApPXUBBHI, roCyJIapCTBCHHBIC U | OpraHu3aIuu 3aKOHOJIATEICTBA COOTBETCTBYIOIIETO CyOBekTa Poccwmiickoit ®Deaepanun, HOPMATHBHBIX
MYHHIIUTIATBHBIC My3eHu U | XpaHEeHHUs, MPABOBBIX aKTOB YIIOJHOMOYEHHOTO (he/epaibHOro OpraHa UCIOIHHUTEIBHOMN BJIACTH B cepe
OMONMMOTEeKN, HAy4YHBbIE OpTaHHW3alMH | KOMIUIEKTOBaHHUS, aApPXUBHOTO JIeNla ¥ JENONPON3BOJICTBA, YIOTHOMOUYEHHBIX OPraHOB WCHOTHHUTEIHHON BIIACTH
(mamee - apPXUBHI) TIOJDKHBI | ydeTa u | cyobekToB Poccuiickoit ®enmeparmuu B cepe apXUBHOTO Jiejla, OPraHOB MECTHOTO
OCYIIECTBIIATh XpaHEHHE, | UCIIOIH30BAHUS CaMOYTIpaBIICHUS.

KOMILIEKTOBaHHE, y4er U | TOKyMEHTOB

HCII0JIb30BaHHE JIOKYMEHTOB | ApxuBHOTO  (oHIa
ApxuBHoro  ¢onma  Poccwuiickoii | Poccuiickoit

Odenepaniun  u  Apyrux apxuBHbBIX | Depeparyn u
JIOKyMEHTOB B COOTBETCTBUH C | APYTUX  apXHBHBIX
TpeOOBAHMSIMHU 3aKOHOJIATEIHCTBA | JOKYMEHTOB B
Poccuiickoit ®depnepanuu, | TOCYAAPCTBEHHBIX H

3aKOHOJATENbCTBA COOTBETCTBYIOLIETO | MyHULIUIATBHBIX
cyobekta Poccmiickoit  ®enepanmm, | apxuBax, My3eix U
HOPMATHUBHBIX IIPABOBHIX aKTOB oubnmorekax,
Hay4HBIX
OpraHu3alusxX, yTB.
npuka3oM Pocapxusa
ot 02.03.2020 Ne 24
(3apeructp. B
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Mumnrocte Poccun
20.05.2020 Ne
58396) (mamee —
IMpasuma 2020)

Wudopmanmonnas cucremMa apxuBa
(mpu ee HaJINY1H ) JOJDKHA
COOTBETCTBOBATh TEeXHUYECKUM
TpeOOBaHUSM, YCTaHOBJICHHBIMH
YIOJHOMOYEHHBIMH  (heaepatbHBIMU
OpraHamMH HCIIOJHUTEIFHONW BIACTH B
cthepe HHPOPMAITMOHHBIX TEXHOJOTHH
1 nH(HOPMAIMOHHON 0€30ITaCHOCTH

. 1.4 TIpasun 2020

XpaHeHI/Ie, KOMIUJICKTOBaAHHUE, Y4Y€T W HCIOJB30BAHUC aAPXMBHBIX HOOKYMCHTOB MOXET
OCYILECTBIISITECS C HCIOJB30BaHWEM WHPOPMAMOHHOH cucteMbl. [lpum 3TOoM Takas
WHPOpPMAI[HOHHAS ~ CHCTEMa  JOJDKHA  00S3aTeNIbHO  COOTBETCTBOBATh  TEXHHUYECKUM
TpeOOBaHMSIM,  YCTaHABIMBAEMBbIM  YIOJHOMOYEHHBIMH  (peJiepalibHBIMH  OpraHaMH
UCIIOJIHUTENIbHOM BiacTd B chepe WHPOPMAIMOHHBIX TEXHOJOTMH U WH(POPMAIMOHHOM
oe3omacHocTu. [ToMrMO TeXHUYECKUX TPeOOBaHMIA, MPU CO3/IaHUU, DKCILUTyaTallud U Pa3BUTHU
WH()OPMAITMOHHON CUCTEMBI HEOOXOTHUMEI:

— coOmroneHnue TpeOoBaHMN HHGOPMAIMOHHOW O€30MaCHOCTH, OpraHU3alks JIOTUIHOTO
CTPYKTYPHUPOBAHHUS CHCTEMBI,

— €€ HAIlOJIHEHWE KOHTEHTOM, HCIIOJIb30BAHUE TEXHUYECKUX M TEXHOJIOTMYECKUX CPEICTB,
COOTBETCTBYIONINX 337jaduaM (yHKIIMOHUPOBAHUS CHCTEMBI.

WudopmanmonHas cucreMa MOXKeT ObITh pa3paboTaHa apXUBOM CAMOCTOSITENBHO WIIM MOXKET
OBITH NPEAOCTaBJICHA YIOJIHOMOYEHHBIM (efepajbHbBIM OPraHOM HMCHOJIHUTENBHOM BIACTH B
cdepe apXUBHOTO JeNa M JENONPOM3BOICTBA, YIIOJIHOMOYEHHBIM OPTaHOM HCIOJHHTEIBHOM
BJIACTH B cepe apxUBHOro Jnena cyownekra Poccuiickoit denmepanuu, 3aKkyIuieHa Ha pPHIHKE
MHPOPMAOHHBIX YCIIYT.

ApxuB  00s3aH  TIPEACTaBIATH B
COOTBETCTBYIOIIUN YHOJHOMOYEHHBIN
opran HUCIIOJTHUTEILHOM BJIAacTH B
cdepe apXuBHOTO J1ena:

— YydYeTHBIe cBeleHHs o0 o0bemax
APXUBHBIX IOOKYMCHTOB, XPpaHAIIUXCA
HETNOCPEJICTBEHHO B apXWBe, U B
HMCTOYHHKAX €r0 KOMIJIEKTOBAHHUS;

— CTaTHCTHYECKYI0 HWH(pOpMAIUo o
pe3yiabTarax JACATCIIbHOCTHU 110
XpaHEHUIO0, KOMILIEKTOBAHUIO, YIETy U
WCTIOJTb30BaHUIO ApPXUBHBIX
JIOKYMEHTOB

. 1.5 [IpaBun 2020

ApXUB NPEACTABISIET B COOTBETCTBYIOIINNA YIIOJTHOMOYEHHBIN OpPraH UCIONHUTEIbHON BIACTH
B chepe apXHBHOTO JIea YIETHBIC CBEMIEHUS 00 00beMaxX apXUBHBIX JTOKYMEHTOB, XPAHSIIIXCS
HETIOCPEJCTBEHHO B apXMBE, U B UCTOUHUKAX €0 KOMIUJIEKTOBAHUSL.

DenepanbHble TOCYIApCTBEHHBIE apXWBHI, (elepanbHble My3ed, OMOIMOTEKH W HaydHbIE
OpraHM3allid  TPEACTaBISIIOT  TaKWE  CBEACHHA  HENOCPeACTBEHHO B Pocapxus.
locyaapcTBeHHBIE U MYyHHIMIAIBHBIE apXUBBI, My3eH, OHOIMOTEKH CyOBEeKTOB Poccuiickoit
Oenepanuy — B YIOTHOMOYEHHBIH OpraH MCIOJIHUTEILHON BIAaCTH B cepe apXUBHOTO jena
COOTBETCTBYIOMIETO cyObekTa Poccuiickoit deneparum.

®dopMBl M CPOKH NPEIOCTABICHUS YYETHBIX CBEICHHH YCTaHABJIMBAIOTCA HOPMATHUBHBIM
npaBoBbIM akToM PocapxuBa (moamyskt 11 mynkra 6 [Tonoxxenust o depepaabHOM apXHBHOM
areHTCTBE C M3MEHEHUsIMU, BHECEHHbIMH YKa3oM llpesupenta Poccuiickoit ®@enepauuu ot
18.12.2018 Ne 719 «O BHecenun wusMmenenuidl B Ilonoxkenne o DenepaibHOM apXHUBHOM
areHTcTBe, yTBepxkieHHoe Yka3oMm Ilpesumenta Poccuiickoii @enepamym ot 22.06.2016 Ne
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293»).
Takxe He0OX0IUMO PYKOBOJCTBOBATHCS CIEIYIONTUMU JOKYMECHTAMU:

npuka3z PocapxuBa ot 11.03.1997 Ne 11 «OO6 yrBepxkaenuu PermameHTa rocyaapcTBEHHOTO
ydera 1oKyMeHTOB ApxuBHOro ¢orHaa Poccuiickoit ®enepanmmy;

npuka3z PocapxuBa or 23.10.2000 Ne 64 «OO6 yrBepxkaeHuu BpemeHHOro mnopsaka
aBTOMATHU3UPOBAHHOTO TOCYIaPCTBEHHOTO ydyeTa JOKYMEHTOB ApxuBHOTO oHaa Poccuiickoit
Ddeneparuy, XpaHAIMUXCSA B TOCYIAPCTBEHHBIX H MYHUIIMITAIBHBIX aPXUBAXY;

uHpopmanonHoe nrckMo dDenepanbHoro apxuBHoro arentctsa ot 09.12.2009 Ne 5/2324-T
«O mopsiake ydera (OTO- U BUACOJAOKYMEHTOB Ha DJIEKTPOHHBIX HOCHTENSAX B MACIOpTE
rOCY/IapCTBEHHOT0, MyHUIMITAILHOTO apXUBay;

npuka3 MuHucTepcTBa KyabTypbl Poccuiickoit ®enepariuu Ne 167 u denepanbHON apXUBHOR
cyx0b1 Poccum Ne 13 ot 14.03.2000 «O6 yrBepxneHMH MHCTpYKIHMH IO 3alOJHEHHIO
nacropTa rocylapCcTBEHHOTO My3esl, OMONMHoTeKkn (B 4acTH JOKYMEHTOB ApPXUBHOTO (oHAa
Poccuiickoit deneparui) u Mepax 1o OpraHU3aIIH €€ BHEAPEHID;

craructniyeckass ¢Gopma No 1 (romomas) TUIAHOBO-OTYETHOW JIOKYMEHTAI[MH apPXHBHBIX
yupexaeHnii «llokazaTenn OCHOBHBIX HampaBiIeHUH W pe3yJbTaToOB JAESITEIBHOCTHY,
yTBEep)KIeHHas npuka3oM PocapxuBa ot 12.10.2006 Ne 59 (B penakuuun npuka3os Pocapxusa
or 26.03.2013 Ne 22 u or 08.10.2015 Ne 58). Ilpm 3amoNHEHWH CTAaTHCTHYECKHX (HOPM
HEOOXOMMO UCTIONB30BaTh «[IaMATKY MO 3alOTHEHHUIO TOIOBOM cTaTUCTHUecKor Gopmbr Ne 1
«Iloka3areny OCHOBHBIX HaNpaBIEHWH W pe3yJbTaTOB JEATEIBHOCTH» apxXuBa» U
«HCTPYKIHIO IO 3aIOTHCHHUIO CTAaTUCTHICCKUX (opM», pa3MeleHHbIe Ha caiite PocapxuBa
(http://statistika.archives.ru/).

2. Opranu3auus XpaHeHus1 JOKYMeHTOB ApxuBHOro (ponaa Poccuiickoii @enepanuu U Apyrux apxXuBHbIX JOKYMEHTOB B rOCYJapCTBEHHBIX H MYHUIMIAJbHBIX

apxuBax, My3esiX H OM0/IMOTEeKaX, HAYYHbIX OPraHu3anusaX

ApXMB  JIOJDKEH  OpraHHM30BBIBAThH
XpaHEHUE apXUBHBIX ITOKYMEHTOB IIO
CIIEIyIOINM MCTOPHUYECKH U (WJIN)
JIOTHYECKH CIIO’KUBIINMCS
KOMILJIEKCaM JOKYMEHTOB:

— apXHWBHBIM (QOHIAM;

— 00beIMHEHHBIM apXUBHBIM (OHIAM;
— apXUBHBIM KOJUICKLMAM

. 2.1 IIpasun 2020

ApXUBHBIE TOKYMEHTHl B apXHBE CHUCTEMATH3UPYIOTCSI MO-UCTOPUYECKU M (MJIM) JIOTHYECKH
CIIOKMBIIMMCS KOMIUIEKCAaM IOKYMEHTOB — apXHMBHBIM (OHIaM, OOBEIMHEHHBIM apXHWBHBIM
doHAaM M apXUBHBIM KOJUIEKIHMAM. Vcnoip3oBaHHe HEQOHIOBOW OpraHHM3alldl apXHUBHBIX
JOKYMEHTOB JIONyCKAeTCS TOJNBKO B OTHOIIEHHM ayJWOBHU3YaJbHBIX JIOKYMEHTOB (B
COOTBETCTBHH C TIyHKTOM 2.4 [IpaBum).
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ApXUBHBIN dhoux JIOJDKEH
(opMHpOBaTHCS u3 APXHUBHBIX
JOKYMEHTOB,  OOpa3OBaBILIUXCS B
npouecce JESITeNbHOCTH
(>KM3HEEeSITeNTFHOCTH)
COOTBETCTBYIOIIETO
(dhorIO00pazOBaATENS:

— TOCYIapCTBEHHOTO OpraHa, opraHa
MECTHOTO caMoyIIpaBJICHuS,
OpraHu3alyy;

- rpakIaHuHA (oTmenpHOTO

(PU3UYECKOTO JIMIIA), CEMbH, POJIa

1. 2.2 [TpaBun 2020

ApxuBHBIH (QoHI hopMEpyeTCS M3 apXHBHBIX JOKYMEHTOB, OOpa30BaBIIUXCS B IIPOIECCE
JESITENBHOCTU (FKU3HECATEIbHOCTH) COOTBETCTBYIOIIETO (poHI000pa3oBaTens:

- TOCY/IapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYTPaBJICHUS, OPTaHU3aIlNY;
- rpakIaHrHa (OTASTHHOTO (PH3NIECKOTO JINIA), CEMBH, POJA.

B sToM ciydae hopMUpyeTcst apXUBHBIH (HOH]T TUYHOTO TPOUCXOXKICHHMS.

HedonnoBas opranuzanusi apXUBHBIX
JIOKYMEHTOB JIOIIyCKAE€TCS TOJBKO B
OTHOIIEHUU ayJAMOBU3YaJIbHBIX
JIOKYMEHTOB

1. 2.4 TIpasun 2020

[Ipn HedoOHOOBOW OpraHM3alUM AyAHOBH3YAIBHBIX JOKYMEHTOB (KMHO-, (QOTO-, QOHO- U
BUAEOIOKYMEHTOB) IOIYCKACTCsS CHCTEMAaTH3alHs JOKYMEHTOB, CO3AAHHBIX B AEATEILHOCTH
Pa3IMYHBIX HCTOYHUKOB KOMIUIEKTOBAHUS, 110 UX BHAM, OJHOMY WJIM HECKOJBKAM BHEITHUM
npu3HaKkaM (IIBETHOCTH, THITy U MaTepHaly HocuTens uHdopmanuu, ero gopmary, cucreme
3alUCH ayAUOBH3YyaJIbHOH MH(OPMALMK U Ap.), YTO OOYCIOBICHO OCOOCHHOCTSMH XPaHEHHS
TaKHUX BUIOB JTOKyMEHTOB.

KrWHONOKYMEHTBI W BHICOAOKYMEHTHl CHCTEMATHU3UPYIOTCS 10 BUAaM — (UIBMBI,
CHELBBITYCKH, KHHOKYPHAJIbI, OTACIbHBIE KHHO- U TEJIECI0KEThI Pa3INYHON IIBETHOCTH.

DOTONOKYMEHTHI CUCTEMaTH3UPYIOTCS IO BUJAM — HETaTHBBI PAa3HBIX Pa3MepoB (Pa3lesIbHO —
qepHO-OeNble M I[BETHHIC); CIAlIbl (IUANIO3UTUBEI) Pa3HBIX Pa3MeEpoB (pasaeinbHO — YEpHO-
Oemble M IBETHBIC); MO3UTUBHI (POTOOTIIEUATKH); (OTOATHOOMBI; THA(QUITEMBIL.

®DOHOJOKYMEHTBl CHUCTEMATU3UPYIOTCS 1O BHIAM 3alUCH  3BYKOBOW HWHpOpMAIUK —
dboHorpaduueckas, rpaMmodoHHAas, MOPUHOGMOHHAS, ONITHIECKAsI, MATHUTHAS, JIa3epHasl.

Ha JOKYMCHTBI pa3HbIX BHUAOB COCTaBJIAIOTCA OTACJIBHBIC OIIUCHU (I/ICKJHO‘{CHI/IC MOTyT
COCTaBJIATHb (1)OHI[I>I JIMYHOI'O NPOUCXOKACHUSA, TAC OTACIIbHAA OIIHCH B 00s13aTeTEHOM MmopAaaKe
COCTAaBJIICTCA TOJIBKO Ha 3JICKTPOHHBIC Z[OKYMGHTLI).

AynuoBU3yallbHBIE JIOKYMEHTHI JIOTIOJIHUTENLHO CHCTEMAaTU3UPYIOTCS 10 BUJIAM HOCHUTEJCH
MHPOPMAIHH.

donoBast HPHHAUISKHOCTD
ApXUBHBIX JIOKYyMEHTOB apXHBHOTO
¢oHaa, OOBEAMHEHHOTO AapPXUBHOTO

1. 2.5 [IpaBun 2020

B apxuBe pekoMeHIyeTCsl OCYLIECTBIATh padoThl Mo (HOHAMPOBaHUIO (TIepedOHINPOBAHNIO)
ApXMBHBIX IOKYMEHTOB B HCKIIOUUTEIbHBIX CIydasxX:

- MPH ONMHCAHUM NPHHATHIX HEYNOPSJOYCHHBIMU (HeC(OPMHPOBAHHBIMH B Jiena (€IWHHIIBI
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doHma wmiIM apXUBHOW KOJUICKIIMU
JIOJKHA OBITh U3MEHEHa (IIPON3BEICHO
nepedoHANPOBAHKE) B ciIydae
oOHapykeHHs OmHUOOK TpU  UX
NepBOHAYATILHOM (DOHIUPOBAHUH

XpaHEHUs) ¥ HEOMTMCAHHBIMH ) APXUBHBIX JTOKyMEHTOB;
- Ipu iepepaboTKe HEYAOBIETBOPUTEIBHO COCTABICHHBIX OIUCEH;
- UCTIPaBJICHUH OLIMOOK MEPBOHAYATIBLHOTO (POHIUPOBAHUSI.

Hcropudeckn CIIOKUBIIMECS apXUBHBIE KOJUIEKINH (C(hOPMUPOBAHHBIE €I A0 MOCTYIUICHUS
WX B apXuB) nepeOHIUPOBAHUIO (ITEPECOCTABICHHIO) HE TIOJICKAT.

[lepedonaupoBanue BiedyeT 3a cOOOl HM3MEHEHHE TMOHMCKOBBIX JAHHBIX NOKYMEHTOB, B TO
BpeMsl Kak Ha HHUX MOTYT Y€ ObITh JaHBl CCBUIKM B Hay4HbIX IyOumkanusx. [loatomy ecnu
JIOKYMEHTHI (hOHMIa, KOJUIEKINH, B COOTBETCTBHH C JIMCTOM HCIIOJIb30BaHUS, YK€ BBIAABAIUCH
MOJIb30BAaTENSIM, BBEICHBI B HAay4HBIH 00OpOT, Takue (POHIBI, KOJJICKIMHA TaKXe HEe MOTYT
NOJUIeXKAaTh NepeOHIUPOBAHUIO (IIEPECOCTABICHHUIO).

HcToprdeckn cloXUBIIAsCs apXUBHAS KOJUIEKITUS TIepeOHTUPOBAHUIO HE MOJICIKHUT.

[lpu ompenencHUH MTPUHAICHKHOCTH
JIOKYMEHTOB KOHKPETHOMY
(hoHII000pa3oBaTEINIO JTOJKHBI
COOJTFOIATHCS CIICAYIONIUE TPaBHIIA;

- TOKYMEHTBI, SIBJISTFOIUECS
BXOJISIIUMHU, OTHOCSITCS K apXUBHOMY
¢dhonmy Toro GpoHmOO0Opa3OBATEIS,
KOTOPBIA UX MOJIY4HII;

- IOKYMEHTBI, SIBJISIOIIHAECS
HCXOSIINMHU KOTAAMU (OTIYCKaMH),
OTHOCSITCSI K apXUBHOMY (DOH]IY TOTO
(hoHI000pa3zoBaTENsl, KOTOPHIA
SIBIISICTCS X CO3/IaTeNeM;

- JOKYMEHTBI BHYTPECHHETO
oOpalieHusi OTHOCATCS K apXWUBHOMY
¢oumy Ttoro ¢doHmooOpazoBaTens, B
KOTOPOM OHH CO3/IaHbI

1. 2.6. [Ipasun 2020

B ciygasx, yka3aHHBIX B 1. 7, €CJIH B apXUBE OCYIIECTBISIOTCA PabOoThI 10 (OHIUPOBAHUIO
(mepeoHIMPOBAHUIO), COOMIOAAIOTCS CIACIYIOLIE IPaBUIIa;

- JOKYMEHTBHI, SIBJISIOIINECS BXOSIIMMH, OTHOCSITCS K apXUBHOMY (POHIY TOTO
(oHI000pazoBaTENSI, KOTOPHII UX TTONTYIHII;

- TOKYMEHTBHI, SIBJISIOIIMECS UCXOAAIMMU KOMUAMHU (OTITyCKaMH),0THOCSTCA K apXUBHOMY
¢douay Toro honno00pazoBaTesl, KOTOPHIN SBISCTCS UX CO3MATEICM;

- BHYTPEHHHE JOKYMEHTHI OTHOCSTCS K apxXuBHOMY (oHmy Toro GoHmooOpa3oBaTensd, B
KOTOPOM OHH CO3/IaHBI.

[Ipu peopraHu3aiuu Wid JUKBUIAIUH
OpraHH3aIlyH, 3aKOHYCHHBIC
JICMIOTIPOU3BOJICTBOM ~ JIeNa, JIOJIKHBI
OBITH BKJIFOUCHBI B €€ apXUBHBIN (POH]I,
HE3aKOHYCHHBIC JieJla, TepPEJaHHbIC

. 2.7 TIpasun 2020

B ClIydya€ pe€opraHu3aluyd WIW JIMKBUJAIIUKU OpraHu3alluu (I)OHZ[I/IpOBaHI/Ie OCYHICCTBIIACTCA
CJIEIYFOIUM 00pa3oM:

- 3aKOHYCHHBIC ACJIONPONU3BOACTBOM [iCJIa BKIHOYAIOTCA B apXHBHLIﬁ (1)OH,Z[ peopraHI/ByeMoﬁ
i JII/IKBI/II[I/IpOBaHHOf/‘I OpraHus3aiuun,
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JJ11 OKOHYaHHA OCJIOIPOU3BOJCTBOM B
OpraHu3anuIo-npaBoNpeeMHUK,
BKIIIOYAarOTCA B apXHBHLIﬁ
MOCJICATHNMHA

houn

- HE3aKOHYCHHbBIE nena, nepeaaHHbIe Ui OKOHYaHUs
JIEJIOTIPOU3BOJICTBOM B OPraHU3alMI0 — MPAaBONPEEMHHUK, BKIIOYAIOTCS B apXWUBHBIA (OHA
MOCIIETHUMU.

ITomnMMHHAKY Hay4YHO-TEXHHYECKOW JOKYMEHTAIMH, CO3IaHHOW IT0 KOHTPAKTY, B 3aBHCUMOCTH
OT YCIIOBUIl KOHTpakTa, MOTYT OBITb OTHECEHbl K apXWBHOMY (OHAY OpraHu3alvu-
paspaboTuuka, apXxuBHOMY (DOHOY OpraHM3alMH-3aKa3uuKa (OpraHU3alUU-WHBECTOpPA) WK K
apxUBHBIM (POHIAM Ka)X10W OpraHU3aluU-CTOPOHBI KOHTPAKTA.

B cooTBeTcTBMHM € TPUHIMIIOM HEAPOOMMOCTH apXWBHOTO (OHIA, B ApPXUBHBIA (HOHI
BKJTIOYAIOTCS KaK TOKYMEHTHI Ha OyMa)KHOM HOCHUTEJIE M MHBIX aHAJIOTOBBIX HOCHTEISX, TaK U
3JIEKTPOHHBIE JOKYMEHTHI, IOCKOJIbKY OHHM COCTABIISIOT €AMHBIA KOMIUIEKC.

B cinywae Hanuuus croenMaIu3dpOBAHHOTO IIEHTPAa XPAHEHUS JJIEKTPOHHBIX JOKYMEHTOB
(penepanmpHoro wmnmm B cyObekTe Poccuiickoit denmepanuu) W mnepegayd B HEr0 YacTH
apxuBHOTO (DOHMA, TPEJACTABICHHON 3JIEKTPOHHBIMH JOKYMEHTaMH, B3aUMOCBS3b (OHIA
obecrnednBaeTcs ¢ MOMOIIBIO CTIPAaBOYHO-TTOUCKOBBIX CPEIICTB.

10.

B apxuBHBIi (oHA opranuzanuy,
KpOMe JJOKYMEHTOB, 00Opa30BaBIIMXCS
B rporecce JIeATeIbHOCTH
OpraHH3alvH, JIOJKHBI OBITH
BKJIFOYEHBI aDXUBHBIE JJOKYMEHTHI:

— IPEACTaBUTENbCTB, GUINATIOB, HHBIX

000CO0IIEHHBIX oIpa3AeTIeHIH
OopraHu3aiuu, KOJIJIETHAJIBHBIX
OpraHoB OpraHu3alHH;
oOpa3oBaBIIMECs B  JIESATENHBHOCTH

cobpannii (KOMHTETOB) KPEIUTOPOB,
BPEMECHHOTO, AIMUHUCTPATUBHOTO,
BHEIITHETO, KOHKYPCHOTO,
(hMHAHCOBOTO YHPaBIISIONIETO,
MPEI0OCTaBUBIINX 00ECIICUCHHUE JIUI] BO
BpeMs  TPOXOXJICHHS  TPOLEIYD,
MPUMEHSIEMBIX B JieJie 0 OaHKPOTCTBE K
OopraHu3anuu — JOJLDKHUKY

— CO3/JaHHBIC TMPU OPraHU3ALUU
PO COIO3HBIX OpraHu3anui,
OCYIIECTBISIIOIINX JACATENILHOCTh JI0

m. 2.8 Ipasun 2020

B apxuBHBIi (hOHI OpraHuM3anyd, KpoMmMe TOKYMEHTOB, 00pa3oBaBIIMXCS B IIpoIlecce ee
ACATCIIBHOCTH, BKIIFOYAIOTCA TAKXKC apXUBHBIC JOKYMCHTBI:

- IPEICTAaBUTENLCTB, (PHITUAIIOB, HHBIX 000COOJICHHBIX MOIPa3AeIICHIH OpraHH3aIlHuH;
- KOJUIETHaJIbHBIX OPTaHOB OPraHM3aNNU (KOMUCCHH, KOJUIETHiA, COBETOB H T.1I.);

- o0OpazoBaBmiMecss B JESITEIBHOCTH COOpaHHWil (KOMHTETOB) KpPEAUTOPOB, BPEMEHHOTO,
aJMUHHUCTPATUBHOTIO, BHEIIIHETO, KOHKYPCHOTO, (uHaHCOBOTO YIPaBISAIOLIETO,
NPEAOCTaBUBLIMX O0ECIICUYEHHE JIMII BO BPeMs IIPOXOKACHUS NPOLEAYp, IPUMEHIEMBIX B AeTe
0 OaHKPOTCTBE K OPTaHU3AIHH - JOJDKHHKY;

- CO3/IaHHBIC TP OpraHW3alMu HPOQPCOIO3HBIX  OPraHU3AlWN, OCYIICCTBISIONINX
JIesITeNHOCTh 10 BCTyIuieHus B cury ®DenepanpHoro 3akoHa or 19.05.1995 Ne 82-®3 «O6
0OIIECTBEHHBIX 00BEIMHEHHUIX);

- HA3HAYCHHOW B OpraHU3allUU JUKBUIAIMOHHOM KOMHUCCUU (JTUKBUIATOPA).
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BCTyIUIeHHs B cuny DemepaibHOTO
3akona ot 19 mas 1995 r. Ne 82-®3
«0O0 00IIeCTBEHHBIX 00BEIUHEHHIXY,

— Ha3HAauYeHHOM B  OpraHu3anuu
JTUKBUJAIIMOHHON KOMHUCCHH
(;TuxBUAaTOpa)

11.

[Ipy Hamuuum Ha XpaHEHHUU B apPXUBE
apXUBHOTO dbonma OpraHu3aluu
HOBBIA  apXWBHBIA  (OHJ  JIOJDKEH
CO37aBaThCA B CAyYasiX:

- W3MEHEHUS PO IS ee
JIeSITeJIBHOCTH,

— u3MeHeHHus (DOpPMBI COOCTBEHHOCTH
€€ UMYIECTBa

1. 2.9 [IpaBun 2020

Eciu B apxuBe y)e UMEETCs Ha XpaHCHUH apXUBHBIN (DOH/I OpraHU3aIMy, CO31aHKe ISl 3TON
OpraHu3aIMi HOBOTO apXWBHOTO (DOH/Ia BO3MOYKHO B CJIIYIOIIMX YCTAHOBICHHBIX [IpaBuiamu
2020 ciyyasx:

- KapJAWMHATHHOTO U3MEHEHUS MPO(UIIS NEATEIBPHOCTH OpTaHU3aIIHH;
- I3MEHEeHUs1 GOPMBI COOCTBEHHOCTH UMYIIIECTBA OPTaHU3AIIH.

Ecimn rocymapcTBeHHass WM MYHUIMNANbHAs OpraHu3amus Oblma mpeoOpazoBaHa C
n3MeHeHneM (HOpMbl COOCTBEHHOCTH €€ MUMYIIECTBa, M MPOM30LLIO CO3JaHHE Ha €€ OCHOBE
HOBOU OpraHM3alMu- NPaBONPEeEeMHUKA (WM OpraHU3aIMK-ITPaBOIIPEEMHUKOB) BOSMOXHEI J1Ba
BapHaHTa OpraHu3aluy JOKYMEHTOB:

1) npekpamiaercsi monojHeHHe (OHAA CYIISCTBOBABILICH paHee OpraHM3allMd; TOKYMEHTHI
OpraHM3aluU-NIPaBONPEeEMHIKA BKIFOYAIOTCS BO BHOBb CO3JAaHHBIN apXWBHBINH (OHI, €ciu
TaKas OpraHu3alus SIBIISIETCSI HMCTOYHHUKOM KOMILJIEKTOBaHHUS
rocyJapCTBEHHOTO/MyHHUIIUIAILHOTO apXUBa;

2) dbopmupyercsi 0ObEJMHEHHBIH apXUBHBIA (OHI M3 JOKYMEHTOB CYIICCTBOBAaBIICH paHee
OpraHu3allud M OpraHU3aludd - [PaBOIPEEMHUKA (IIPAaBONPEEMHHUKOB), €CIM JaHHbIC
OpraHu3alMy SBJISIOTCS HCTOYHHKAMHU KOMIUIEKTOBAHUS TOCYIApCTBEHHOTO/MYHHUIUITATIHHOTO
apxuBa. [Ipu 3TOM apxXUBHbBIC JOKYMEHTBI JOJDKHBI OBITH TIEpelaHbl B TOCYNAPCTBEHHYIO HIIH
MYHULHIAIbHYIO COOCTBEHHOCTb.

He siBnsieTcst oOCHOBaHHEM ISl CO3MaHMSI OTACIIBHOTO apXHUBHOTO (DOHMA:
- pacIIMpEHUE WIH CYKECHUE TEPPUTOPHAIBHBIX TPAHUI] IEATEIFHOCTH OpPTraHU3aIINH;

- BBIICJICHUE U3 OPraHU3allKi OJHOM WM HECKOJBKHUX HOBBIX OpraHU3allUi C mepefadyei um
OTNIENBHBIX TIpaB W OOS3aHHOCTEH OpraHW3ald — MPEANIeCTBEHHHKA (JOKyMEHTHI BHOBB
CO3/IaHHBIX OPTraHU3alui MPU 3TOM (POPMUPYIOTCS B CAMOCTOSTEIIbHBIC apXUBHBIC (DOH/IBI);

- HU3MCHCHHUC IMOAYMHCHHOCTU OpraHusanuvn, €€ CTPYKTYpbl, aApeCa MCECTOHAXOXICHU:,
HaMMCHOBAHM, HC COIIPOBOXOABIINCCS N3MCHCHUCM INCPBOHAYAJIbHBIX (I)YHKI_II/Iﬁ
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OpraHu3alluy;

- cMeHa yupeauTensi(eil) opranuzanuu 6e3 n3MEeHEHUs! OPMBI COOCTBEHHOCTH €€ UMYIIECTBA.

12. | ApxuB gmomkeH pasmemateess B | 1. 3.1 [IpaBun 2020 ApXHB MOXKET pa3MelaThbCs:
3MaHun(sAX) W (W)  OTACITBHBIX
- B CIICLIMAJIEHO IIOCTPOESHHOM ISl XpaHEHUS] apXUBHBIX JJOKYMEHTOB 3[JaHUH (WJIN HECKOJIBKUX
MOMETIEHHSIX 3JIAHHS,
CHENUAILHO TIOCTPOCHHBIX 3/IaHUSX);
OTBEYAIOIINM(HX) HOPMAaTUBHBIM
TpeOOBaHUSIM XpaHEHUS] aAPXUBHBIX - B 30aHMM (HECKONBKHX 3/JaHUAX), NPUCIOCOONCHHOM(BIX) IUIsI XpaHEHHsS apXWUBHBIX
JIOKYMEHTOB JOKYMCHTOB;
- B OTZCTIbHBIX IIOMELICHUAX 31aHHUS.
CocraB, pacnojioxeHue, 000py10BaHHEe TOMEIICHH OCHOBHOTO Ha3HAYCHHMs 3aHHS apXvBa
JOJDKHBL 00ecreunBaTh COXPaHHOCTh APXMBHBIX JOKYMEHTOB Ha BCEX y4yacTKax palOTHI C
HUMHM, COOJIIOZICHUE TEXHOJIOTMH apXUBHBIX paldOT, a TakKe ONTHMAJIbHOE B3aWMOJEHCTBHUE
MOAPA3JIEICHUI apXUBa.
[lpn pa3MelneHUN apxXuBa PEKOMEHAYETCS YYHUTHIBATH IUIAHHpPYEMble OOBEMBI XpaHEHUS
JOKYMEHTOB, IITAaT COTPYIHHUKOB, 3a/1a4H, [TIOCTABJICHHBIE MIEPE] apXUBOM, THIIbl XPAHALIUXCS
B HEM JIOKYMEHTOB (JOKYMEHThl Ha OYMa)XHOM HOCHTEIle, aHAJOTOBbIE U IH(PPOBEIC
ayJMOBU3yaJIbHbIE JOKYMEHTBI, JJIEKTPOHHBIE JOKYMEHTHI). B HeOompIux apxuBax (yHKIUH
HECKOJIBKHMX IOMELICHUI OCHOBHOTO HAa3HAYEHHSI MOTYT OBITH OOBEANHEHBI.
XapakTepUCTUKK 3JaHMs, IOMEIIEHHs OTPaKaloTCsl B TEXHUYECKOM IIaclopTe 3JaHus,
nomeiieHnst. CoOOTBETCTBHE 3AaHUS, IOMEIIEHHUS YCTAaHOBJICHHBIM HOPMaM YCTaHaBIMBAETCS
Ha CTaJud OKCIEPTH3bl TPOCKTHOW JOKYMEHTauuW. BBoX 37aHus B SKCILUIyaTalHIo
¢buKcupyeTcst akTaMH, pa3pelIeHueM Ha BBOJ 00BEKTa B 3KCILTYaTaLUIO, 3aKIIFIOUCHUEM.

13. I[lpu  pasmemenun apxuBa B | m. 3.2 [Ipasun 2020 Ecnn momemieHne wW3HAYaNbHO HE TMPOCKTHPOBAIOCH IOJ ApXMBOXPAHWIWIIE COTJIACHO
MPUCTIOCOOICHHOM 31aHUH(51X) 1 (VITH) MPOCKTHOW JOKYMEHTALUK, a OBbUIO MPUCTIOCOOJIEHO ¢ YYETOM HOPMAaTHBHBIX TPeOOBaHUH K
OTHENbHBIX ~ NOMEUICHUSX  3JaHHA 3aHUSM, TIOMELICHUSIM apXUBOB, pa3MeIleHHe B HEM apXuBa JIOMYCKAaeTCsl TOJIBKO MOCIE ero
JOJKHO OBITH IIPOBEICHO (ux) obcnenoBaHus MPEACTaBUTEISIMUA apXUBA, COOTBETCTBYIOIIETO YIIOJHOMOYEHHOIO OpraHa
oOcrenoBanue MpeACTaBUTEISIMU WCIIOJIHUTEIILHOM BIacTH B c)epe apXUBHOTO JIea UIIK OpraHa MECTHOTO CaMOYTIPaBJICHHUSL.
apxuBa, COOTBETCTBYIOILIETO

IIpu oOcnenoBaHWMM MPHUCIOCOONEHHOTO 3AaHUs (IMOMEIIEHHS) IO apXWB HEOOXOJUMO
YIIOJIHOMOYEHHOTO oprasa
. YUUTHIBATh:
HCIOJHUTEIRHOH BiactTu B  cdepe

APXUBHOTO ACJia UJIKW OpraHa MECTHOI'O
CaMOYyIIpaBJICHUSA C OCJIBIO
YCTAHOBJICHUA COOTBCTCTBUA nx

- MECTOPACIIOJIOKEeHHE 3aHHs (TOMELICHHS);

- THII 3JaHU;
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YCTaHOBJICHHBIM HOpMaM

- 9TA)KHOCTh 31aHUS;
- MPOTUBOIIOXKAPHOE COCTOSIHUE;
- IJIOIIAAb TOMEIICHMS,

- HOPMAaTHBHYIO Harpy3Ky Ha IEpPEeKphITHE B O0CIeIlyeMOM IIOMEIIEHUH (ONpeneiseTcs Io
JIOKYMEHTaM MacropTa (IIpoeKTa) 31aHus (TIOMEIIEHHs));

- YPOBEHb €CTECTBEHHOI'O OCBELICHUS;

- OPHUEHTALMIO OKOH Ha CTOPOHBI CBETA;

- YPOBEHb UCKYCCTBEHHOTO OCBELECHUS;

- TEMIIEpaTypy BO3AYyXa IOMEILEHUS;

- OTHOCHTEJIBHYIO BJIAKHOCTb BO3/1yXa B IOMEILICHNH;

- CTETICHb 3arpsI3HEHHOCTH BO3yXa B IOMEILIECHNUHN U B PailoHE pacloI0KEHUs 3/1aHNUs;
- OMOJIOTHYECKOE COCTOSHUE CPEIbl TOMEIEHUS.

[Ipu obcnenoBanuu 3maHus (TIOMEIICHUS]) HEOOXOAMMO MPOBEPHUTH COCTOSHUE MOMEIICHUN
3IaHUS.

Ilo pesympraTam o0OcCIeIOBaHHS COCTABISETCS aKT O COOTBETCTBUHU 3JaHHUSA, IOMEIICHUS
YCTaHOBJICHHBIM  TpeOoBaHusM. K akTy MOTyT OBITh TPHIOKEHBI  3aKIFOUCHUS
COOTBETCTBYIOIINX VIOJHOMOUYEHHBIX OpPraHoB B c(epe CTPOUTENbCTBA, apPXUTEKTYPHI,
TPagOCTPOUTENHCTBA, MTOXKAPHOTO HA/A30Pa, TPUPOIOTIONH30BAHUS U IPYTHX OPTaHOB.

Pa3menenue apxuBa He JOIYCKAeTCA:

1) B OHUX 3/1aHHSX C:

- IPEANPHUATUAMH O0IIECTBEHHOTO IUTAHMS, TOTOBSILUX TOPAUYIO IHIILY;
- IPOYKTOBBIMH MarasuHaMHu U (UJIH) CKJIalaMu;

- OpraHmM3alvsgaMu, XpaHAIIUMU H (I/IJ'H/I) MNPUMCHSAIOIUMHA T10KAPOOIMAaCHbIE U arpCCCUBHBIC
XUMHYCCKHUEC BCIICCTBA,

2) B BETXHUX CTPOCHHUSAX;
- IEPEBSHHBIX [IOCTPONKAX;

- IOMETIEHUAX C OTHOCHUTEIIEHOM BIIAYKHOCTBIO BO31TyXa Oonee 55%;
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-— IIOMCIICHUAX C IICYHBIM OTOIIJICHUCM,

3) B IoJBajlaX MW IMNMOMCHICHUAX, PACIIOJIOXKXCHHBIX HHXXC YPOBHA IMOBCPXHOCTU 3E€MIJIM, 3a
HCKIIFOYCHUEM XPaHUJIUIIL] (HOMemeHHﬁ), O6eCHe‘lI/IBaIOI]_[I/IX 3alUTy OT NPOHUKHOBCHUS B HUX
TPYHTOBBIX, TaJIbIX WU ITaBOJAKOBBLIX BO/.

14. ApXUBOXpaHWIHIE JOJDKHO  ObITh | 1. 3.3 [Ipasumin 2020 CootsercTBre 3naHus(1il), TOMEIICHUsI (M) YCTAaHOBICHHBIM TPEOOBAHUSAM K OTHEYIIOPHOCTH
W30JIUPOBAHO OT JAPYTHX MOMEIICHHUH CTCH yIIOCTOBEPSIETCS aKTaMH IPOBEPOK OPraHOB TOCYJApCTBEHHOI'O MOXAapHOTrO Haa3opa,
OTHEYNOPHBIMH CTCHAMHU u CTPOUTENLHOTO KOHTPOJIS, TPOBOJMMOTO C YCTAHOBICHHOM 3aKOHOM MEPHOTUYHOCTBIO.
MEePEKPBITHIMU

15. | ApxuBoxpaHwiniie JODKHO ObITh | 1. 3.3 [IpaBun 2020 VYnaneHHOCTP apXMBOXpPAHWIHWINA OT JIaOOPaTOPHBIX, IPOU3BOJCTBEHHBIX, OBITOBBIX
yJlaJIeHO oT 7a00paToOpHBIX, MOMEIIEHHIH TMPeIyCMaTpHUBACTCS Ha CTAJAWM TNPOCKTUPOBAHHS ApPXUBOXPAHWJIMINA |
MPOU3BOJICTBEHHbIX, OBITOBBIX OTpaXkaeTcsi B MPOSKTHOW JoKyMeHTanuu. COOTBETCTBUE 3/IaHUsI MPOCKTY YCTAHABIMBACTCS
MOMEIICHUH apX¥Ba, HE UMETh OOIINX OpraHamMH CTPOUTEIBHOTO KOHTPOJs. [IpHM WCHONB30BaHUU TPHCIIOCOOJICHHOTO 3/IaHus,
C HUMH BEHTWIALMOHHBIX KaHAJOB H MOMEIIEHHsI apXUBOXPAHWJIMINA YAAJICHHOCTh YCTAHABIMBAECTCS B XOJAE €ro o0cCieqoBaHUs
OBITh THIPOU30JIUPOBAHO MPEICTABUTEISIMA apXUBA, COOTBETCTBYIONIETO YMOTHOMOYECHHOTO OpPraHa HCIOJHUTEIBHOMN

BJACTH B cdepe apXUBHOTO JieNa MM OpraHa MECTHOTO camoympaslieHus. [lo pe3ynbraTtam
o0cIieIoBaHHs COCTABIISIETCSI aKT O COOTBETCTBHH OMEIIEHHS yCTAaHOBICHHBIM TPEOOBaHUSM.

16. ApxuBoxpaHuiuiie g0mkHO uMeTh | 1. 3.3 [Ipasun 2020 BbicoTa CTeH apXWBOXPAHWIHWINA YCTAHABIMBACTCS HA  CTAJAWH  MPOCKTHPOBAHUS
BBICOTY HE MeHee 2,2 M OT Tmoya [0 aApXMBOXPAHUIIHIIA U OTPAKACTCS B MPOCKTHON JIOKYMEHTAIHH.

HYKHEH 4acTu BBICTYTAIOIINX C

KOHCTpYKIHHi EpeKpHITH MOTONKa OOTBETCTBHE  3MAHMA  MPOCKTY  YCTAHABIMBACTCS  YIOTHOMOYCHHBIM — OpraHOM
WCTIOJIHUTEIIHLHOM BIaCcTH, OCYIIECTBISIOIINM FOCYJapCTBEHHBIH CTPOUTEIBHBIH KOHTPOIb.
ITpu KCHOB30BAHHH TMPHUCIIOCOOICHHOTO 3[aHUSI, TOMEIICHUS COOTBETCTBHE BBICOTHI CTEH
aApXMBOXPAHWIHIIA YCTAHOBJICHHBIM TPEOOBAHUSIM YCTAHABINBAETCS B XOJI€ €r0 00CIeI0BaAHMS
NPEACTABUTESIMA apXUBa, COOTBETCTBYIOIIETO YIOJHOMOYEHHOTO OpraHa HWCIIOJIHUTEIbHOM
BJAacTH B cdepe apXMBHOTO JieNia MM OpraHa MECTHOTO camoympasieHus. [lo pe3ynbpraTam
00CIIeIOBaHHS COCTABIISIETCS aKT O COOTBETCTBHH MOMEIIECHHS YCTAHOBICHHBIM TPEOOBAHUSIM.
He pekomenpyercst ucmosib3oBanue (GajbIINOTONIKOB M (aNBIINONOB (HE pacipoCTpaHsIeTcs
Ha MOMELICHNUS, TpeTHa3HauYeHHbIE JJIsl YCTAaHOBKM 000PYA0BaHMS HHPOPMAIOHHON CHCTEMBI
apxuBa).

17. ApXUBOXpaHWIHIIE JODKHO uMeTh | 1. 3.3 [Ipasun 2020 [lokpeITHE CTEH, TII0JOB, IIOTOJKOB, OOOpPYJOBaHHS yCTaHABAMBACTCI Ha CTaJHUU
MOKPBITHE CTEH, TMOJIOB, MOTOJKOB, NPOCKTUPOBAHHUS APXMBOXPAHWIMIIA W  OTpakaeTcs B  IPOCKTHOW JIOKYyMEHTAllWH.
000pyIOBaHUsI U CPEACTB XpaHEHHS CoOTBeTCTBHUE 3/1aHHS POEKTY YCTAHABIMBAECTCSl OPraHaAMHU CTPOUTEIBHOTO KOHTPOJIS.
APXUBHBIX JIOKYMEHTOB, HE n

pH  HCHIOJNB30BAaHMHM  MNPUCTOCOONCHHOTO  3JaHWs, TIOMCIICHHS  apXHBOXPAHUIIHIIA

cobmparoiiee TblIb M HE BELICISIONICE
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arp€CCUBHBIC XUMUYCCKUE BEIICCTBA

COOTBETCTBUE IMOKPBITHUA CTCH, I10JIOB, IIOTOJIKOB, 060py,I[OBaHI/IH HOPMAaTHBHBIM Tpe60BaHI/I$[M
YCTaHaBJIUBACTCA B XOAC €Tro O6CH€ILOB3HI/I}I MpEACTABUTCIIAMU apXWBa, COOTBETCTBYIOIICTO
YIOOJHOMOYCHHOTO OpraHa HCIOJHUTEIIFHON BIIACTH B C(bepe APXUBHOTO ACJIa WKW OpraHa
MECTHOT'O CaMOYIIpaBJICHUA.

Ilo pe3yiibTaTaM OGCJIGI[OBaHI/ISI COCTaBJIACTCA AKT O COOTBCTCTBHH IIOMCUHICHUA

YCTaHOBJICHHBIM TpC6OBaHI/I}IM.

18.

ApXI/IBOXpaHHJ'H/IH_IC JOJDKHO HMMCTb
6CCHpeH${TCTBeHHLIe BBIXO/JbI K
J'H/I(bTaM 1 JICCTHUYHBIM KJICTKaM

. 3.3 [IpaBun 2020

[Tpu oGopyaoBaHMK MOMEIIEHUH TOCYJapCTBEHHBIX, MYHHUIMIIANBHBIX apPXUBOB 3alpelacTcs
Ha [TU U3 apXMBOXPAaHWIUINA K JU(TaM U JECTHUYHBIM KJIETKaM CKJIAAUPOBATh MaTE€pHabl,
o0opynoBaHHE M Jpyrue MpeaMeTsl, MPEensATCTBYIONINE 3BaKyalldd JIIOJeH H JIOCTymy K
CpEJICTBAaM MOKAPOTYIIEHUS ¥ CUTHATU3ALUH.

JIBepru apXWBOXpaHWIWIN JOJDKHBI OTKPBIBATHCS CBOOOJHO W IO HAMPABICHUIO BBIXOJA U3
3/IaHUs, 32 HMCKIIIOUYEHHEM JIBEpPEH, OTKpPhIBAaHHE KOTOPBIX HE HOPMHPYETCS TpeOOBaHUSIMHU
HOPMAaTUBHBIX JOKYMEHTOB TI0 IIO>KapHOH O€30MacHOCTH.

3ampeniaercsi yCTaHABIMBaTh 3€pKajia Ha MyTAX BaKyalUH, YCTpauBaTh (haJbLIMBbLIC JIBEPH,
WMEIONINE CXOJCTBO C HACTOSIIMMH JBEPSIMH; (PUKCHPOBATH CaMO3aKPHIBAIOIIHECS IBEPH B
OTKPBITOM TOJO0XKEHHH.

CobOmrofieHre  yKa3aHHBIX TpeOOBaHMH K OOECIEUYCHHIO OeCHpersiTCTBEHHOTO BBIXOJA
YIOCTOBEPSIETCS aKTAMU MPOBEPOK OPTraHOB TOCYIAPCTBEHHOTO MOXKAPHOTO HA30pa.

19.

ApXHWBOXpaHWINIIE HE AOJKHO HUMETh
BHYTPH pacCHpeeIUTENbHBIX IIUTOB,
NpedoXpaHuTeNeil M  OTKIIOYAIOIINX
pyOMIIBHHUKOB, TpYO BOAOCHAOKEHUS U
KaHaJIU3alUK, TEXHOJOTHMYECKUX WU
OBITOBBIX BBIBOZIOB BOJBI

. 3.3 IIpasun 2020

Ha craguu npoexTHpoBaHUS apXUBOXPAHWIMILA IPEAYCMAaTPUBAETCS OTCYTCTBUE BHYTPH
ApXMBOXPAHWINIIA PACHPEACIUTENBHBIX LIUTOB, MPENOXPAHUTENEH M  OTKIHYAOIIUX
PYOMIBHUKOB, TpyO0 BOJOCHAOXKEHHUS M KaHAJIM3aLWH, TEXHOJOTHUYECKHX WIJIM OBITOBBIX
BBIBOJIOB BOJIBI, UTO (PUKCHpYETCS B IPOCKTHOMN JTOKyMEHTAIHH.

CooTBeTCTBHUE 3JaHUA IMPOCKTY YCTAHABJIIMBACTCA OpraHaMUu CTPOUTCIIBHOI'O KOHTPOJIA.

CooTBeTCcTBHUE HpI/ICHOCO6H€HHOFO IIOMCIICHUA APXUBOXPAHUIINIIA HOPMAaTHBHBIM
TpC6OBaHI/I$[M YCTaHAaBJIMBACTCA B XOIE €TI0 06CJ'Ie,I[OBaHI/I$I MMpEACTaBUTCIIIMU  apXHWBa,
COOTBCTCTBYIOLICTO YIIOJTHOMOYCHHOI'O OpraHa HUCIIOJIHUTCIIFHOM BJIACTH B c<1)epe APXUBHOT'O
Acjla WIN OpraHa MECTHOTO CaMOYIIPaBJICHUA. IIo pe3yjibTaTaM O6CJ'I€)_IOB3HI/I$I COCTaBJIACTCA
AKT O COOTBETCTBUM INOMENICHUA YCTAaHOBJIICHHBIM Tp€6OBaHI/I$IM.

20.

He JIOITyCKaeTcst XpaHEeHHe
(hOHOIOKYMECHTOB, BHJICOJJOKYMEHTOB
M DIEKTPOHHBIX JOKYMEHTOB Ha
¢m3ugeckn 000COOICHHBIX HOCUTEIIAX

. 3.4 [Tpasun 2020

IMpu pasmemennn (GOHOAOKYMEHTOB, BHJCOJOKYMEHTOB M D3JCKTPOHHBIX JIOKYMEHTOB Ha
¢u3nuecku 000COOJICHHBIX HOCHTEISIX C MAarHUTHBIM paboduM CIIOEM B apXHMBOXPAaHWIIUIIC
ClIelyeT YCTaHOBUTH C TIOMOINBIO HW3MEPHUTEIbHBIX MPHUOOPOB, UYTO HANPSIKEHHOCTh
MTOCTOSTHHBIX M TTIEPEMEHHBIX MarHUTHBIX ToJIek He mpeBbimaet 400 a/m.
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C MAarHUTHBIM pPa0O4YMM CJIOEM B
APXUBOXpAHWIMIIE C TMOCTOAHHBIMH
WIH  TEPEMCHHBIMM  MarHUTHBIMHU
MTOJISIMH  HaTpsbkeHHocThio Oosiee 400
a/m

KouTpoinb ciemyer ocyiiecTBiIsATh B cooTBeTcTBHM ¢ Tpeboanmsmu ['OCT P 51275-2006.
«3amura wuHpopmanuu. OObekT uHPopMaTH3auuu. DakTopsl, BO3IEHCTBYIOIIME Ha
uHpopmaruio. OO1IIe TOT0KEHUS.

B CJiy4a€ IMPEBLILICHUA HOPMATUBHBIX IOKa3aTele HAIPsSHKECHHOCTU MAarHUTHBIX oJIe
CICayeT IMpPUHATH MCPbI JIA JJICKTPOU3OIAIMKU CPEACTB XpaHCHUA U (1)I/I3I/I'-ICCKI/I
000CO0IEHHEIX HOCUTEIIEH (bOHO,I[OKyMCHTOB, BUACOJOKYMCHTOB U 3JICKTPOHHBIX JTOKYMCHTOB.

21.

[Tomemienust apxuBa, IZe MOCTOSHHO
WIN BPEMEHHO XpAHATCS apXHBHBIC
JIOKYMEHTBI, JIOJDKHBI ObITh OCHALICHBI
CHenralTbHBIM 000pyIOBaHHEM:
METaJUTNIEeCKHIMHU CTeJTaXKaMH,
mkadamu,  cedpamm,  1Kadamu-
CTeIUIaKaMHu

1. 4.1 [IpaBun 2020

IToMerieHust apxuBa, TJC MOCTOSHHO MM BPEMEHHO XPAHATCS APXUBHBIC JOKYMEHTHI,
OCHAIIAIOTCS METALTHICCKUMH OJHO- M (WJIM) IBYXCTOPOHHHMH CTAllHOHAPHBIMH W (WIJIH)
MOOWJIBHBIMH CTEJUIaKaMu, 1kadamu, ceridamu, mkadamu-crermnakamu.

HOHyCKaeTCH SKCIUTyaTallid HUMCHOHIUXCA JCPCBAHHBIX W CMCHIAHHBIX CTGJIJ'Ia)KCfI, HEC
IMOPAXCHHBIX OHOJIOTHYECKUMU BpCAUTCIAMU U 06pa6OTaHHBIX OTHC3alllUTHBIM COCTaBOM.

B kauectBe CrieuuaJibHOI'O OGOPYI[OBaHI/ISI BO3MOKHO HUCIIOJIB30BAHUE CTAlMOHAPHBIX OTCECKOB-
OOKCOB C METAIUIMYECKUMH neperopoakaMu U MoJIKaMu.

CranpHble  CTEIIaXKH MOTyT OBITh  HCITOJIb30BaHBI A1 XpaHCHUA (1)OHOI[0KYMCHTOB,
BUIACOAOKYMCHTOB M JJICKTPOHHBIX JOKYMCHTOB Ha (1)I/I3I/I‘ICCKI/I 000CO0JIEHHBIX HOCHUTENSAX C
MarauTHBIM paGormM CJIOEM TOJIBKO IIPU YCJIOBUU UX pa3MarHu4vBaHUA U 3a3CMJICHUS.

Mertannnueckiue CTeNIaxd, mKahsl W KOHTCWHEPHl HCIOJB3YIOTCS I XPaHCHHUS
(OHOJIOKYMEHTOB,  BHJICOJOKYMEHTOB W JJIGKTPOHHBIX JOKYMEHTOB Ha (usmdyecku
000COOJICHHBIX HOCHUTEISIX C MArHUTHBIM pPaOOYMM CIIOEM TOJBKO TMPH YCIOBHH HX
pasMarHUYMBaHUSA W 3a3eMiicHHs. TpeOoBaHHS K KOHCTPYKIHMH CTEUIXEH, METAITMYSCKUX
mKadoB W aHTPECONie yCTaHABIMBAIOTCS HAIMOHANBHBIM CTaHIAapToM Poccuiickoit
Oeneparun [OCT P 56356-2015 «Cremiaxku MeTalUIMYECKHE Ui apXUBOB. TeXHUUYECKHUE
ycmoBus» (yTB. IIprkazom DenepaipbHOTO areHTCTBA MO TEXHUYESCKOMY PETYIUPOBAHHIO U
metposiorun ot 10.03.2015 Ne 122-ct), HanmoHansHBIM cTaHgapToM Poccuiickoit deneparinu
I'OCT P 56513-2015 «lllkadbl MeTauIMYECKUE apXUBHBIC. TeXHUYECKHE YCIOBUA» (YTB.
[Mpukazom @enepanbHOrO areHTCTBA MO TEXHUYECKOMY PETYJIMPOBAHHIO U METPOJIOTHH OT
08.07.2015 Ne 880-cT.) (HOCAT peKOMEHIATEIBHBIN XapaKTep).

22.

B apxuBOXpaHWIHIIE C €CTECTBEHHBIM
OCBEIICHUEM CTEeIUTaXH W IIKagbl
OTKPBITOIO TUIIA YCTAaHABJIUBAIOTCA

. 4.2, 4.3 [pasun
2020

B apxuBOXpaHWIHINE C €CTECTBEHHBIM OCBEIICHHUEM CTEJUTXXH W MIKa(pbl OTKPHITOrO THIIA
YCTaHABIMBAIOTCS TEPIEHANKYISIPHO CTEHAM C OKOHHBIMH TPOEMaMH, B apXWBOXPaHUIIHUIIE
0e3 OKOH — C YYETOM KOHCTPYKIIMOHHBIX OCOOCHHOCTECH IOMEIICHUS W UCIOJIb3yeMOTO

HEPICHANKYIISIPHO CTeHaM c 000pya0BaHHSI.
OKOHHBIMHU poeMamu, B

Cremnaxu u mKadbl 3alpeniaeTcsi yCTaHaBINBATh BIUIOTHYIO K HapyXKHBIM CTEHaM 3JaHHs U
apxuBoXpaHwinnie 0e3 OKOH — ¢
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ydeToM KOHCTPYKIIMOHHBIX
ocobeHHoCTe! MOMEIIEHUS u
UCTIOJIb3YEMOTO 000pyIOBaHMUS.
PaccranoBka CTallMOHAPHBIX
cremnaxked W mKkahoB  JOIKHA
COOTBETCTBOBATh CIEAYIOINM
TpeOOBaHUSIM:

- pacCTosiHHE  MEXIy  psJaMu

cTejuiakedd (TMaBHBIA TPOXON) — HE
menee 120 cM;

- paccrostHEE  (TIPOXOJ)
cTelliakaMu — He MeHee 75 cMm;
- pacCTOsIHHE MEXIy HapyKHOW
CTCHOW 3laHWsd W  CTeJUIaKaMH,
MapajuIeIbHBIMU CTEHE — HE MeHee /5
cM™;

- pacCTOSIHUE MEXTy CTEHOH M TOPIIOM
cretaxxa win mkada (o0xom) — He
menee 45 cum;

- pacCTOSHUE MEXIy TIOTOJIKOM H
BEpXHEH TMONKOW cremmaxa (mkada,
cefida) — 50 cm;

- PacCTOSIHUE MEXK]Ly TIOJIOM U HUXKHEH
MOJIKOH cTeumaxa (mkada) — He MeHee
15 cM, B LOKOJBHBIX JTakax — HE
menee 30 cM;

- PAcCTOSHHE OT HArPEBATENBHBIX U
(wn) oronMTeNbHBIX ycTpoiicTe — 100
cM

MEXTY

HNCTOYHHKAM TCILJIA.

PaccTosnus (mpoxoasl) st 000pYyAOBaHUS C BBIIBWKHBIMHU SIIHUKAMU PAaCCUUTHIBAIOTCS C
Y4eTOM TUIOpa3Mepa 000pyIOBaHHS.

IIpu pa3MerieHun TOKYMEHTOB HEOOXOAMMO YYHUTBIBATh, YTO MEXKAY MOTOJIKOM HIIM IOJKOH
cTelsiaka ¥ BEPXHUM Cpe30M KOpOOKH (TIamKH) JOJKEH OCTaBaThbCs 3a30p IS LUPKYJISLIUU
Bo3ayxa. PaccrostHus (mpoxonwl) Uil OOOpYNOBAaHUS C  BBIABHXKHBIMH  SIIIUKAMH
PacCUUTHIBAIOTCS C YIETOM THIIOpa3Mepa 000pyIoBaHusl.

PaccraHoBka MOOMIIBHBIX CTEIIIAKEH OCYIIECTBIIICTCS B COOTBETCTBUU C PEKOMEHIAIMSIMH UX
MPOU3BOAMTEICH U C COOJIFOJICHUEM HOPMATHUBOB JJIsS CTAllMOHAPHBIX CTEJUTAXKEH B 4YacTH
TJIABHOTO IIPOX0Jla, PACCTOSHUW OT BHEUNIHMX CTE€H M IIOTOJKA IMOMEIICHHUS, a TaKXke OT
HarpeBaTelbHbBIX U (MJIH) OTOMTUTEBHBIX YCTPOUCTB.

23.

[Momemenust apxuBa, B KOTOPBIX
OCYILECTBIISICTCS XPAHEHUE APXUBHBIX
JMIOKYMEHTOB, a TaKXe CTeIUIaXH,
mKadpl, celdbl M TONKH B KaXIOM
OTJCIBLHO B3ATOM APXHBOXPAHUIIMIIEC
(momMerteHnN) JTOJKHBI OBITH
MIPOHYMEPOBaHbI

1. 4.4 TIpasun 2020

[TomemieHust apxuBa, CTEIaXH, WWKapel W celdbl OOKHBL OBITh NPOHYMEPOBAHBI
MIOCJIEIOBATENIbHO CJIeBa HANpaBO OT BXOAa B 3AaHue (IOMEILEHME); IOJIKU CTeJUIaKeH,
mkagoB U ceiioB — cBepXy BHU3, CIIEBa HAMIPABO.
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24,

B apxmBe gomkeH coOMrOmATHCS
IPOTHUBOIIOKAPHBII pexum B
COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoii ®denepanuu,
PEryJIUpPYIOIUM BONPOCHl IOKAPHOU
0e30macHOCTH

. 5.1, 5.2 [Ipaeun
2020

ColnrofieHre MPOTHBOIIOKAPHOTO PEKMMa B 3MIaHWU M (MJIH) TTOMEIICHHSIX apXUBa JTOJIKHO
COOTBETCTBOBATh TPEOOBAaHHAM HOPMATHBHBIX aKTOB, B TOM uuciie DepepaabHOMY 3aKOHY OT
21.12.1994 Ne 69-®3 «O moxkapHOW Oe30macHOCTW», MOcTaHOBJIEeHUIO IIpaBuTenbcTBa
Poccmiickoii  ®emeparmm ot 16.09.2020 Ne 1479 «O6 yrtBepxknmenun IlpaBun
MPOTUBONOXKAapHOTO pexkuma B Poccuiickoit ®epeparum», npukasy MUC Poccun ot
16.03.2020 Ne 171 «OG6 yTBepxkIeHHMH AJMUHHCTPAaTHBHOTO periaMeHTa MHHUCTEpCTBa
Poccwuiickoii denepanuu mo jgenaM TpaKAAaHCKOH OOOPOHBI, YPE3BBIYAWHBIM CHUTYalUsIM U
JMUKBUJIAIMNA TIOCTC/CTBUNA CTUXUHHBIX OCICTBHH IO TPEIOCTABICHUIO TOCYAapCTBEHHOM
YCIYTH IO PETHCTpaluH JeKJIapalu MoKapHOHW Oe30macHOCTH W (QOpPMBI  JeKJIapaluu
MOXapHOH 0€30MaCHOCTI.

Mepsl mokapHOH 0€30MacHOCTH pa3pabaThIBAIOTCA B COOTBETCTBHH C 3aKOHOAATEIHCTBOM
Poccutickoit deneparnuu mo mo>kapHOi 0€30MAaCHOCTH, a TaKKe Ha OCHOBE OMBITa OOPHOBI C
MOKapaM{, OLEHKH [I0KapHOM ONAacHOCTH BEIIECTB, MAaTEpHAIOB, TEXHOJIOTMUYECKUX
MPOLIECCOB, U3ENUM, KOHCTPYKIUH, 3AaHUN U COOPYKEHUM.

PaspaboTka u peanusaiuss Mep IOXapHOW O€30MACHOCTH JUIsl OpraHW3allMid, 3JaHHMH,
COOpPY)KEHHH W JPYyruX OOBEKTOB, B TOM 4YHCIE TPH HX MNPOCKTHPOBAHUH, TOIKHBI B
00s13aTEILHOM TMOPSIIKE TPEyCMAaTPUBATh PEIICHHs, 00ECIIEYNBAIOIIHE YBAKYAIIUIO JIIOACH H
ApXUBHBIX JIOKYMEHTOB IIPH MOYKapax.

B apxuBe B 00s13aTesIbHOM MOpPsKe cocTaBisieTcs Jexnapanus noxapHoi 6e301acHOCTH.

Mepbl noxapHOW 0€30MaCHOCTA apXWBa JOJDKHBI OBITh W3JIOKEHBI B MHCTPYKIUH O MEpax
MOKapHOH 0€30MacHOCTH, KOTOpasi yTBEPKAAETCS JIOKATBHBIM aKTOM apXHBa.

JloyKeH OCYIIECTBIATHCA PacdeT KaTeropuil Mo M0KapoOe30MacHOCTU M B3PBIBONOKAPHOU
0e30macHOCTH 10 BCeM MOMEIIECHHAM apXHBa, KOTOPOMY (pacueTy) JOKHO COOTBETCTBOBAThH
000pyIOBaHKE U CPEICTBA IEPBUYHOIO TOXKAPOTYIICHUSL.

OcymiecTBiIfeTCS HAa3HAYEHHWE OTBETCTBEHHBIX W TPOBEIACHHE HHCTPYKTAXEH MO MOoKapHOU
0€30I1aCHOCTH.

JIoIKHBI TIPUHUMATBCS MEpBl 0 3JEKTPOOE30MacHOCTH, OYHCTKHA HBaKyallMOHHBIX ITyTEH,
COJIEP>KAHUIO MOMEIIIEHUI U TEPPUTOPUH.

TpC6OBaHI/IH K TIIOMCIICHUAM YCTaHaBJ'II/IBaIOTC}I B 3aBHCHUMOCTH OT HX HA3HAUYCHUA
(TpeboBaHMS K apXUBOXPAHMWIHIIAM COOTBETCTBYIOT TPEOOBAHUAM K CKIAJICKUM ITOMEIICHHM,
oubmoTekaM; TpeOOBaHNUS K MHBIM ITOMEIICHUSM - K OUCHBIM ITOMEIICHUAM, O0BEKTaM IS
KPYTJIOCYTOYHOTO MPOXXKUBAHUS JIIOEH U Ap.)
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B apxuBoxpanunuine g0KHA OBITh yCTaHOBIIEHA METAJUIMYECKas POTUBOTIOXKAPHAS IBEPh.

ApPXUBOXpaHWJIMILE JIOJDKHO OBITH  OOOpYIOBaHO CPEACTBAMH  IOXKAPOTYIICHHS U
MIPOTUBOIIOKAPHBIM 000pPYIOBaHUEM, COOTBETCTBYIOIIMMHU MocTaHOBIeHUIO [IpaBuTenncTBa
Poccwiickoit ®eneparnu ot 01.09.2021 Ne 1464 «O0 yTBepkIeHNH TpeOOBaHMA K OCHAIIEHUIO
O00BEKTOB 3alIUTHl aBTOMATHYECKUMH YCTaHOBKAaMH I0XKapOTYIIEHHUS, CUCTEMOM MOKapHOM
CUTHAJIM3AIMK, CUCTEMO OTIOBEIICHHSI U YIIPABJICHUS dBaKyalueH JItoJIel Mpu moxape».

Ilpr oOcHalleHMHM apXUBOXPAHWIMII ABTOMATHUYCCKUMH CHUCTEMAMH [OXKAPOTYIICHUS U
NMEPEHOCHBIMHU OTHETYIIUTCIIAMA TPCAIIOYTCHHUE OTAACTCAd HMCIOJB30BAHUIO BEIICCTB, HE
OKa3bIBAIOIIUX MOOOYHOIO pa3pylIaroIIero JASHCTBUS Ha JOKyMeHThl. KonnyecTBo M MecTa
pasMelIcHUsT  TIEPCHOCHBIX  OTHETYIIWTENCH  YCTAHABIMBAIOTCS B COOTBETCTBUH  C
JICHCTBYIONMMMU TPOTHUBOMOXKAPHBIMH HOPMATHBAMH C YYETOM CIENU(PHUKH MPHUMEHIEMOTO
000pyTOBaHUS.

Pemienne 00 oOCHalIeHWM OTHETYLIMTENSIMH CTAllMOHAPHBIMH M TIEPEHOCHBIMH JIOJDKHO
NPUHUMATHCS TUPEKTOPOM apXHBa B COOTBETCTBUU C [IpaBuiamMy mpOTHBOMOXKAPHOTO PEKUMA
B Poccuiickoit ®denepannu. CobmroeHre MPpaBUIl MOKAPHOTO PEKUMa YJIOCTOBEPSETCS aKTaMK
IIPOBEPOK MOKAPHOI0 HAA30pa.

B apxuBe MOMKHBI OBITh 3aKIIOYEHBI JOTOBOPA C OPTaHU3AIMSIMHU, UMEIOIIUMHY JIHICH3UIO Ha
00CITy’)KUBaHHE TPOTHBOMOXKAPHOTO o00opynoBaHus. X Hamuuue mpoBepsieTcs B X0
MPOBEPOK OpraHaMu TOCYIAapCTBEHHOTO TMOXAapHOTO Haa30pa, B pe3ysbTaTe KOTOPBIX
COCTaBISETCS aKT MpoBepKu. OTBETCTBEHHBIMH 3a COOJIIOJIEHUE MEp TOXKapHOW 0€30MacHOCTH
1 TpeOOBaHUH ABIIAIOTCS:

- B apXUBE — IUPEKTOP U €0 3aMCCTUTEIIN B COOTBETCTBUU C PaCIIPCACICHUEM 06H3aHHOCTeﬁ;

- B CTPYKTYpHBIX TOAPA3JeNeHUsIX — PYKOBOJIUTENIN CTPYKTYPHBIX TOApa3feieHu;
- B IIOMEIEHUAX — COTPYAHUKHU, HA3HAYECHHBIE OTBETCTBEHHBIMH 34 COOJIIOZICHNE BHYTPEHHETO
pacropsiika 1 MokapHoi 0€301acHOCTH B KOHKPETHOM ITOMEIICHUH.

25. | ApxuBoxpaHuwiuile JIOoKyMeHTOB Ha | 1. 5.2 [Ipasun 2020 [Tockonbky  XpaHWJMINE JOKYMEHTOB Ha  HUTPOOCHOBE  OONajaeT  MOBBIIICHHON
HHUTPOOCHOBE JIOJDKHO OBITh M0KapOOIACHOCTBI0 W B3PBIBO-TIOKAPOOIIACHOCTBIO, OHO JIOJDKHO OBITH  M30JMPOBAHO,
TEPPUTOPHATILHO OTJICIICHO u CHAa0XKEHO CpPEACTBAMHM HCKYCCTBEHHOTO OXJIAXKJICHHS, BEHTWISAIUH. PEKOMEHIyeTCs TakkKe
W30JIMPOBAHO OT JPYIHX, CHA0XKEHO CHaOIUTh €r0 cpeicTBaMU cOpoca N30BITOUYHOTO AaBICHHS.

JIOTIOJIHUTENILHOM BBITSDKKOH BO3IyXa
B €0 HWXKHEH 30HE
26. B apxuBe nmommkHa ObITh paspabotana | m. 5.3 IIpaewmn 2020 WHCTpyKIMsT O MPOIYCKHOM H BHYTPHOOBEKTOBOM PEXKHMaX, YTBEPXKIACTCS IPUKA30M

VHCTPYKIMSL O  IPOINYCKHOM H

PYKOBOAMTENS apXMBa U COTTIACOBBIBAETCS C OpraHu3alliel, OCYIIecTRISAIONIEH oXpaHy apXuBa
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BHYTPHOOBEKTOBOM
yTBEpxKaaeMas
apxuBa u
OpraHu3aiuei,
OXpaHy apxuBa Ha
JIOrOBOpa

JIOKaJIbHBIM
COTJIaCOBaHHAs c
OCYILIECTBIISOLIEH

pexnMax,
aAKTOM

OCHOBaHHH

Ha OCHOBaHMH JoroBopa. s pa3pabOTKH MHCTPYKIHHU O MPOITyCKHOM M BHYTPHOOBEKTOBOM
PEKUMax MOXKET OBITh HMCIIOJIb30BaHA THIIOBAasS WHCTPYKUMs st (eaepalbHBIX apXHBOB,
NpUBEACHHAs B NMPUWIOKEHNH K mpukazy Pocapxusa ot 27.05.2019 Ne 76 «O0 opranuzanuu

MPOMYCKHOTO W  BHYTPUOOBEKTOBOTO pe&XHMMa B  TIOJBEAOMCTBEHHBIX PocapxuBy
OpTraHHU3aALHAX».
WHcTpykiust  JOKHA — ONpEAeNATbh  MOPSAOK — OCYIIECTBICHHS — MPOMYCKHOIO U

BHYTPHOOBEKTOBOI'O PEXXUMOB Ha OXpaHsAeMbIX 00bekTax. TpeOoanus MHCTPYyKIMU HOJKHEI
OBITH HANPaBJICHBI HA!

- OXpaHy TEPPUTOPUU U OOBEKTOB OPTaHU3AIINY;

- NpefoTBpalieHHe OECKOHTPOIBHOTO JIOCTYNAa TIOCTOPOHHUX JIUI] Ha TEPPUTOPHIO
OXpaHSIEeMbIX 00BEKTOB U BHYTPH OXPaHIEMBIX OOBEKTOB;

- MpeJOoTBpalleHue HECAaHKIMOHWPOBAHHOTO BBIHOCA, BbIBO3a (BHOCA, BBO3a), WMYIIECTBA,
000pyIOBaHMs, MaTEpPHAJbHBIX IEHHOCTEH C TEPPUTOPUH OXpaHAEMBIX OOBEKTOB (HE
TEPPUTOPHIO OOBEKTOB);

- obecrieueHre BHYTPEHHETO PACIOPSAKa W Mep IOKapHOM OE30MacHOCTH Ha OXPaHSIEMBIX
00BEKTAX;

- ofecnieueHue WYHOW OE30MACHOCTH, 3alllUTHl KU3HH U 3JI0pOBbS PaOOTHHKOB U
MOCETUTENEH OpraHu3allny;

- CBOEBPEMEHHOE BBISBIICHHE YTP0O3 0€30MaCHOCTH, a TAKXKE IMOTCHIUAIBHO OMACHBIX YCIOBUH,
CIOCOOCTBYIOIIMX HAHECEHUIO MAaTEPHATLHOTO U MOPAJIBHOTO yIiepda oXpaHsIeMbIM 00beKTaM
1 XPaHIIIUMCS B HIX HMYIIECTBY, 000pyI0BaHUIO, MaTEPHAIHHBIM [ICHHOCTSIM.

B wHCTpyKIIMM yCTaHaBIMBAIOTCS KOHTPOIb OCTYIAa B apXHBOXPAHIIIMIIE W IMOMEIICHUS
apXuBa, MOPSIOK UX CAAUU MOJ OXpaHy U CHSATHUS C OXPaHbl, HOPSIOK XPAHEHUS, TOTYUYCHUS U
CIaYd KIIOUYEH.

WNHcTpyKIus yTBEpKIaeTcs JOKaJbHBIM aKTOM apXMBa M COIJIACOBBIBAETCS C OpraHU3allMeid,
OCYILECTBIISIOLIEH OXpaHy apxuBa Ha OCHOBAHUHU JIOTOBOPA.
B apxuBe nOmKHBI OBITH 3aKJTFOUEHBI JOTOBOPA HA OXpaHy C OpraHaMH BHYTPEHHUX JIel HITU
OpraHM3alisSAMA, WMEIOUIUME JINIEH3WH Ha OXPaHHYIO AESTEeIbHOCTh, JMOO B INTATHOM
pacnucaHuu apxuBa MPELyCMOTPEHBI JOJDKHOCTH OXPAHHUKOB.

27.

IIpoxon Ha
TTOMEIIICHHS )
OCYIIECTBJISITHCS:

apxuBa

TEPPUTOPHIO (B

JIOJDKEH

1. 5.4 TIpasun 2020

[Tpoxon Ha TeppuUTOPHIO (B TIOMEIIEHHMS) apXHBa OJDKEH OCYIIECTBISTHCS IMOJIB30BATEISIMHU
YUTAIFHOTO 3alla — B COOTBETCTBUU ¢ mpukazoMm PocapxuBa ot 01.09.2017 Ne 143 «O6
yTBepkJcHUU Tlopsiika WCIOJIb30BaHUSL apXMBHBIX JOKYMEHTOB B TOCYJIAPCTBCHHBIX H
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— IIOJIB30BAaTCIIMU YUTAJIBHOI'O 3aJia —

B coorBerctBun ¢ Ilopsankom
HCIIOJIb30BaHUS ApPXUBHBIX
JIOKYMEHTOB B TOCYJApCTBEHHBIX U
MYHUITUTIATBHBIX apxuBax
Poccuiickoit ®enepauuy;
- MPEACTaBUTEISIMU CyleOHBIX,
MIPaBOOXPAHUTEIHHBIX u HMHBIX
YIIOJIHOMOYEHHBIX ~ OPraHOB — B

COOTBETCTBUH C 3aKOHOJATEIbCTBOM
Poccuiickoii ®denepanuu;
- pa60THI/IKaMI/I apxyuBa W HHBIMU
JULAaMH — 110 TPOITyCKaM (CIy>KeOHbIM
YAOCTOBEPEHHSM)

MYHUITMTIATGHBIX ~ apxmBaxXx Poccuiickoit ®enepammm». [lomp3oBatenm, paboTaromiye B
YUTAJIBHBIX 3ajIaX, BKJIIOYasd rpaxjaadH HHOCTPAHHBLIX IroOCyaAapCTB, MPOXOAAT B OpraHU3alUuIo 110
Pa3oBBIM TPOITyCKaM, MEPCOHATBHBIM AJIEKTPOHHBIM KapTaM (IIPOITyCKaMm) HIM MPOIyCKaM-
BKJIQJIBITIIAM C TIPEABABICHIEM JOKYMEHTOB, YIOCTOBEPSIONINX JTHIHOCTb.

Ilpoxoxq wHa TeppuTopuio (B TOMEIICHHS) apXWBa MPEACTABUTCIIAMU  CYyJCOHBIX,
MPaBOOXPAHUTENBHBIX U UHBIX YIOJHOMOYEHHBIX OPraHOB OCYIIECTBISETCA B COOTBETCTBUM C
3aKOHO/aTeNbCTBOM Poccuiickoii Denepanny 1o Ciry)keOHBIM yIOCTOBEPEHUSIM.

[lepeuens nuil, UMEIOMIMX MPABO OECTIPENSATCTBEHHOTO MPOX0/1a Ha TEPPUTOPHIO OXPAHIAEMBIX
00BEKTOB M BHYTPh OXpaHAEMBIX OOBEKTOB apXWBa, a TaKkkKe — MpPU NPEABbSBICHUH
CIIy’>keOHOT0 yIOCTOBEPEHHUS, NOJDKEH OBITh NPUBEACH B NPHIOKEHUHM K HHCTPYKLIHHU O
IPOITYCKHOM M BHYTPHOOBEKTOBOM PEXHMMaX apXUBa.

28. BeiHoc w3 apxuBa  apxuBHbBIX | 1. 5.4 [Ipasun 2020 BrIHOC W3 apXWBOXpaHWIHIL (32 MPECITBl TEPPUTOPUHN) apXUBHBIX JTOKYMEHTOB WM (WJIH) UX
MOKYMEHTOB Y (WJIM) HX KOMHH, KOIUM, CHpPaBOYHO-TIOMCKOBBIX CPEACTB K HHUM, IEYaTHBIX M3JAaHUA U MaTepHAIbHBIX
CIIPaBOYHO-TIONCKOBBIX ~ CPEICTB K LEHHOCTEH Il SKCIIOHUPOBAHUS, PECTaBpallK, MUKPO(PUIEMUPOBAHUS U Jp. TOJDKHBI OBITh
HUM, MeYaTHBIX M3JIaHUI u peTIaMeHTHPOBAaHBl MHCTPYKIHEH O TPOIMYCKHOM M BHYTPHOOBEKTOBOM DEXHME apXHBa, B
MaTepHaTbHbBIX HeHHOoCTeH KOTOPOH JOJKHBI OBITh YKa3aHbI BUJIBI POITYCKOB M MOPAI0K UX BBIZAAYU.

OCYILIECTBIISETCS JIOJIKEH .
[Ipu BBIHOCE (BBIBO3€) apXMBHBIX JOKYMEHTOB, MAaTEpUAIBbHBIX IIEHHOCTEH C TEPPUTOPUU
OCYIIECTBISATHCSI B~ COOTBETCTBUH 9
NS OXpaHSIEMBIX 00BEKTOB IIPOBEPSETCS COOTBETCTBHE KOJTMYECTBA 1 HANMEHOBAHUH BEIHOCHMBIX
3aKOHO/IaTEIbCTBOM Poccwuiickoit N
. (BBIBOBUMBIX) apXWBHBIX JOKYMEHTOB, MATEPHAIBHBIX IIEHHOCTEH — KOJHMYECTBY U
Qdenepaui U UHCTPYKIMEH O
HAaUMEHOBAHUM, YKa3aHHBIM B MaTepHaIbHOM MPOITYyCKE.
MPOMYCKHOM H  BHYTPHOOBEKTOBOM
peXnMax apxuBa BrerHOC M3 apxuBOXpaHWIUII (32 Mpeaeisl TEPPUTOPUHN) apXUBHBIX JOKYMEHTOB W (WIJIH) HX
KON, CHpPaBOYHO-TIONCKOBBIX CPEIACTB K HHM, MEYaTHBIX W3JaHUH W MaTepHaTbHBIX
LIEHHOCTEW JJisi TPOBEAEHUS CIIEICTBEHHBIX JEUCTBUM, NPOKYPOPCKUX MPOBEPOK U Ap.
OCYILECTBIISIETCS. B COOTBETCTBUHU C 4acThio 1 crathu 57 I'pakmaHCKOro MmporeccyaibHOro
kozaekca Poccuiickort @enepannn; myakToM 19 cratbn 5 YronoBHO-TporieccyanbHOTO KOAEKca
Poccuiickoii ®@eneparuu; nynkrom 2.1 crateu 4 ®depepanbHoro 3akona ot 17.01.1992 Ne
2202-1 «O npokyparype Poccuiickoit ®eaepannmn».
29. [IpaBo Ha moctyn B apxuBoxpanwimiie | 1. 5.5 [Ipasun 2020 Joctym B apXWBOXpaHHWIIUINE pPETIAMEHTHPYETCS WHCTPYKIMEH O TMPOIMYCKHOM U

(momenieHue U1 XpaHEHHUs apXUBHBIX
JIOKYMEHTOB) UMEIOT:

— PpYKOBOOWTENb apxwBa H €ro
3aMeCTUTElb, B 00513aHHOCTH KOTOPOTO

BHYTPHOOBEKTOBOM PEXKIMAaX apXHBa.

IIpaBo Ha JOCTYN B apXMBOXpaHWIHIIE (TOMELIEHHE ISl XpaHEHHUs apXHUBHBIX JOKYMEHTOB)
HUMEIOT:
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BXOJSAT BOIIPOCHI obOecrniedeHus
COXPaHHOCTH;

- paboTHUKH JTAHHOTO
apXMBOXPAHMINLIA;

— Jpyrue pabOOTHUKM apxuBa B
COTIPOBOXKIEHUHT 3aBEYIOILEro

ApXUBOXPAHWIUIIEM WIH I, ero
3aMeMIaloIIero;

— WHBIE JIMIA B
3aBEyIOIIEro APXUBOXPAHUIHIIEM
WA JIMIA, €ro 3aMelalomiero, ¢
paspelieHus] PYyKOBOJIUTES apxuBa
R0 YHOTHOMOYEHHOTO UM
JOKHOCTHOTO JIMIIA

COTIPOBOKICHUU

- PYKOBOJWTENb, OTBETCTBEHHBIM 3a OPraHU3alMI0 ApXMBHOTO XPAHEHUS HOKYMEHTOB U
pabotHuK (1), obecrieunBaromMii(1e) apxXuBHOE XpaHEHHE JOKYMEHTOB;

- MHBIC JIUI]a B COMPOBOXICHUN pa0OTHUKA(OB), 00ECIIEUNBAIONIECTO(MX) apXUBHOE XPAaHECHUE
JIOKYMEHTOB.

Bce gnpyrue coTpyaHUKH, JEKYpHbIE B apxXuBe, JEXKYpHbIE I[IO0CTa TMOXKAapHOH 4YacTu
OenepanbHOil  MOXKapHOW CiykObl  Poccuu  omyckaroTcs B XpPaHWIMILE TOJIBKO B
COITPOBOXKJICHUH 3aBEAYIOLIETO XPAaHWIUIIEM WM JIMLIA, €TO 3aMELIAIOLLETO.

WNHpIe 7nuIla JOMyCKAlOTCS B XPAHWIHINE B HCKIIOYATEIBHBIX CIIyYasX, TOJIBKO TIO
MUCbMEHHOMY Pa3peUICHUIO TUPEKTOPa apXuBa WU €ro 3aMecTUTelNs (TJIaBHOTO XPaHUTENS
(OHJIOB) U B CONPOBOXK/ICHUH 3aBEIYIOIIEr0 XPaHIIIUIIEM WU JIUIA, €T0 3aMEIIar0IIero.

30. ApxuB JOIbDKeH ObITh 00opymoBaH | 1. 5.6 IIpasun 2020 [Ipu oOopymoBaHNH BCceX 3MaHUI M IOMEIICHUH apXHBa CPEICTBAMHU aHTUTEPPOPUCTUIECKON
CpeACTBaMH  aHTUTEPPOPUCTUUECKOM 3alIMIIEHHOCTH OJDKHBI OBITh YYTEHBI MHKEHEPHO-TEXHUYECKUE TPEOOBaHUS K OCHAIICHHUIO 1
3aIIUIICHHOCTH B COOTBETCTBHH C 000pyI0BaHHIO, YCTaHOBJICHHbIE MOcTaHOBJIeHHeM I[lpaButenbctBa Poccuiickoit @enepannu
TpeOOBaHUSIMH K or 25.03.2015 Ne272 «O0 yTBepKIACHHH TpeOOBaHMH K aHTHUTEPPOPUCTHUECKON
AHTHTEPPOPUCTHUYECKON 3alIMIIEHHOCTH MECT MacCOBOTO MPeOBbIBAHUS JFO/ICH 1 0OBEKTOB (TEPPUTOPHIL), OIISKAIINX
3alIMIICHHOCTH  MECT  MaccOBOTO 00s13aTeNTbHON OXpaHe BOMCKaMK HauMOHaIbHOW rBapauu Poccuiickoit @enepanuu, u Gpopm
npeObIBaHUA JIOACH U OOBEKTOB MAcCIOPTOB 0E30MACHOCTH TaKHX MECT U OOBEKTOB (TEPPUTOPHIL )».

(TeppHTopI/H/Iz, HOUICHKAINX JlomyckaeTcsi OXpaHa apXMBHBIX YUPSIKACHHN Pa3MUHBIMU OXPAHHBIMH TPEINPHITHSIMHU, B

00s13aTeTbHON OXpaHe — OXPaHHBIMH ’
TOM YHCJIC YaCTHBIMH.

OpeAnpUsATHsIMA, B  TOM  YHCIE

JaCTHBIMH OTBETCTBEHHBIMH 32 COOJIIOJICHHE YCTAHOBJICHHBIX TPEOOBAHUH K aHTUTEPPOPUCTUUECKON
3AIIUIICHHOCTH SIBIISIOTCS:
- B apXUBE — TUPEKTOP M €T0 3aMECTHTENIN B COOTBETCTBHHU C pPaclpeaesicHneM 00sI3aHHOCTE;
- B CTPYKTYpHBIX MOJAPA3IENCHUSIX — PYKOBOAUTENN CTPYKTYPHBIX IOXPA3IEIICHHIA;
- B IOMEIIEHUAX — COTPYAHUKH, Ha3HAUEHHBIE OTBETCTBEHHBIMHU 32 COOJIIO/ICHNE BHYTPEHHETO
pacriopsiika 1 MokapHoi 0€301acHOCTH B KOHKPETHOM ITOMEIICHUH.

31. B apxuBe nomkHbI ObITh ycTaHOBIEHHI | 11. 5.7 [Ipasun 2020 OcHaIIEHUIO CPeICTBAMH OXPAaHHON CUTHATU3ALNY MTOIEKAT:

CpelICTBa OXpPaHHON CHUTHATH3aI[UN Ha
OCHOBHOM BXOJ1 B 37aHUE
(moMeteHus1) apxuBa MpU OTCYTCTBUHU
KPYTJIOCYTOUHOT'O IOCTa OXpaHbl, a

- IOMCHICHU apXHBa, B KOTOPBIX MOCTOSAHHO WJIM BPEMCHHO XPAHATCA ApXHUBHBIC TOKYMCHTHI,

- TOMENICHHWs ISl pa3MeIleHhs O0OpYIOBaHUS HHPOPMANMOHHOW CHCTEMBI
(cepBepHOTO 00OPYIOBAHUS).

apxuBa
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TAaKXC Ha aBapHﬁHBIC U 3allaCHBIC
BBIXObI

CpencTBa OXpaHHOH CHTHANIHM3AIlMH YCTAHABIMBAIOTCS HA OCHOBHOW BXOI B 3IaHHE
(moMeteHus1) apxwBa MpPH OTCYTCTBUU KPYTJIIOCYTOYHOTO IIOCTa OXpaHbl, a TaKXe Ha
aBapUHHBIC U 3allaCHbIC BHIXOJBI.

[Ipr Hanw4YuM B apXWBe YHUKAIBHBIX JOKYMEHTOB, HaXOSIIMXCS Ha CeH(OBOM XpaHEHHH,
cei (bl MOTYT OCHAIATHCS MHIUBH/TYyaTbHBIMU CPEICTBAMU OXPAaHHOHN CUTHATN3AIIHH.

IIo NEPUMETPY, BO BHYTPCHHUX MMOMCHICHUAX, YATAJIbHBIX 3aJlaX YCTAHABJIUBAIOTCA AATYUKU-
H3BCIIATCIIN, CUTHAJIM3UPYIOIIUC O IPOHUKHOBCHHUU B TIOMCIICHUC.

OKCIUTyaTanusi CUCTEMBl OXPaHHON CHTHAJIHM3AINH JOJDKHA OO0CYKHMBATHCS OpPTaHHU3AIMSIMH,
MMEIONIMMH JINLIEH3MI0 HAa OCHOBAHUU JIOroBopa. Taxke peKoMeHIyeTcsl OCHAllleHHe apXHUBOB
KHOIIKOH TPEBOXKHOW CUTHAJIM3ALMH JUISI CBS3U C IPYNIION OBICTPOTO pearupoBaHusl.

OKHa MOMeIIeHUI IEPBOTo 3Taka, B KOTOPBIX IMMOCTOSHHO FUTH BPEMEHHO XPaHATCS apXUBHBIC
JOKYMEHTBI, PEKOMEHIYeTcsi O00pyIOBaTh paclalllHbIMU 3alHpAIOIIUMUCS PelIeTKaMHu,
OTKpBIBAIOIIMMHUCS HapyXy. EcnM apxXuB pa3MmellieH B 3[aHUU, SBISIOMUMCS MaMATHUKOM
APXUTEKTYPHI, YTO HCKIIOYAeT YCTAHOBKY PEMIETOK, CIEAYET YKPEMUTh OCTEKJIEHHE OKOH
TUICHKOH OPOHHMPYIOIIETO KJ1acca Ha CTEKJIa.

32. IMomemenust apxuBa, rjae mnoctosHHO | 1. 5.8 [Ipasun 2020 [Nopsinok omeyaThIBaHUS W CIady IOJI OXpaHy MOMEINCHUHN JO0DKEH OBITh PErjlaMeHTUPOBAH
WIA BPEMEHHO XPaHITCA apXHUBHBIC WHCTPYKIUEH O MPOITYCKHOM U BHYTPHOOBEKTOBOM PEKUME.
JIOKYMEHTBI;, YCTaHOBIICHO CEPBEPHOE
OO0s3aTeNnbHOMY ~ OTICUYATHIBAHWIO  TIOAJICKAT BCE  ApXMBOXPAHWIHWINE,  ITOMEIICHUS,
o0opyoBaHue, o0ecrnieunBaroiiee . N
(yHKIMOHHpOBaHHe HEOOOPYIOBaHHBIC OXPAHHON CHUTHAIW3AIME, B KOTOPBIX BPEMEHHO XPAHATCS apXHBHBIC
y posatil JIOKYMEHTBl WJIM MaTepUAIbHbIC LEHHOCTH, aBapUIHBIC 3allacHBIC BBIXOABI W3 3AaHUNA U
WHPOPMAITMOHHON CHCTEMBI apXuBa, . N
OMLTeKAT e THEBHOM coopykeHHu opranuzanui. OnevaTsBaHUIO MOJICKAT TaKxkKe MIKadbl U cel(bl, T/Ic BPEMEHHO
a 8 Y XPaHATCS BBIAAHHBIC M3 XPAHWIIMI JOKYMEHTHI, €CIM OHH Pa3MEIIeHbl BHE ONEYaThIBAEMBIX
OTICYaTHIBAHUIO o OKOHYaHHIO .
MTOMETICHUH.
pabouero qHs
ITepevens ormeyaThbiBAEMBIX CIYXKEOHBIX TMOMENICHUH, MKapoB U CceioB C yKazaHHEM
JIOJDKHOCTHBIX JIHII, OCYIIECTBISIFOIINX WX OTEYaThIBAHHE U CAavy I0JI OXPaHy, yTBEPKIaeTCs
JIUPEKTOPOM apXHBa.
33. | B apxuBe momxsbl ObITh ycTaHoBJeHHI | 1. 5.9 [Ipasun 2020 [Ipu 06opyOBaHWYU MOMEIICHUH, B KOTOPBIX MOCTOSHHO WJIM BPEMEHHO XPAHATCS apXUBHBIC

JIBEpH  TOBBILICHHOM  TEXHUYECKOU
YKpEeIIeHHOCTH U (Wiu) 3aMKaMu
YCUJICHHOU CEKPETHOCTHU B
MOMEIIEHNSX, B KOTOPBIX TOCTOSHHO
WIM BPEMEHHO XPAaHATCA ApPXHUBHBIC
JIOKYMEHTBI

JOKYMEHTBHl JBEpSIMH IIOBBIICHHON TEXHUYECKOM YKPEIUIGHHOCTH U (MIM) 3aMKaMH
YCHJIEHHOW CEKpPETHOCTH, IOJDKHBI OBITh yUYTEHBl HHKEHEPHO-TEXHHYECKHE TpeOOBaHUSA K
OCHAIIICHHUIO ¥ 000PYI0BAaHHUIO, YCTAHOBIICHHBIC MTOcTaHOBIIeHUEM [IpaBuTenbeTBa Poccuiickoit
Oenepanuu ot 25.03.2015 Ne 272 «O06 yTBepkaeHUN TpeOOBaHUN K aHTUTEPPOPUCTUIECKOM
3AIUAMIEHHOCTH MECT MacCOBOTO NMPEOBIBAHMSI JIFOICH H OOBEKTOB (TEPPUTOPHHL), TTOIEIKATITIX
00s13aTeNTbHON OXpaHe BOMCKaMM HalMoOHaJIbHOW rBapauu Poccuiickoit @eneparyu, u dopm
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MacIopTOB 0E30TACHOCTH TaKUX MECT  0OBEKTOB (TEPPUTOPHIA)».

34. B apxuBe pgomxeH ocymiectBisaThes | min. 5.9, 5.10 [Ipapun | Ko Bcem momerneHusM opraHu3alliy, OCHAIICHHBIM 3aMKaMH, a TaKke K ceidaMm ITOIDKHO
yueT BcexX SK3eMIULipoB Kmouei ot | 2020 OBITH HE MEHee IByX KOMIUIEKTOB KIIIOYEH, OJUH U3 KOTOPBIX — pabo4nii, BTOPO 3amacHoi (3a
MTOMEIIEHIH apXuBa (32 UCKITFOUEHUEM WCKIIIOYCHWEM TIOMEIEHU, Ha KOTOpBIE pACHpPOCTPAHSIOTCS CHEIHalbHbIe TPeOOBaHUS
OTHOCSIIMXCS K TIOMEIIEHHUSM, Ha pEeKUMa CEKPETHOCTH).

KOTOpPBbIE PacIpOCTPAHICTCS PEKUM K . 6 6

CeKETHOCTH) B KypHATE PErHICTpaIT GKABIH KO JOMKEH HMETh COOTBETCTBYIOWIYIO GuPKY M GBITB Y4TEH B JKypHare

. perucTpanuu KJIroveld, BeJAeHWE KOTOPOro MPAaBOBHIM aKTOM OpTaHW3allid BO3Jaraercs Ha

fmoten OTBETCTBEHHOE JOJDKHOCTHOE JMI0. B yKazaHHOM KypHajie OTMedYaercsi, y KOro u3
COTPY/ZHUKOB OpPTaHW3allMM UMEETCS KII0Y OT KaXJIOTrO0 W3 MOMEIIEHHH, C POCHHCHIO B €ro
MOJTYYEHUH.
B pabouee Bpems B OTCYTCTBHE PaOOTHHKOB ITOMEIIEHUSI apXHUBA, B KOTOPBIX IMOCTOSHHO WA
BPEMEHHO XPaHSATCS apXUBHBIC JOKYMEHTBI, TOJKHBI OBITh 3aKPHITHI HA 3aMOK.

35. ApxuB 00s13aH oOecnieunBath 3amury | 1. 5.11 [Ipasun 2020 | ApxuB pa3pabarbiBacT JIOKaJIbHBI HOPMATHBHBIN aKT, OMPEACISIONINA TOPSIA0K JEHCTBUIA
WH(pOpMAIIH " MEePCOHATBHBIX Uit o0ecrieueHus 3almuThl HWHGOPMAIMM W TEePCOHANBHBIX JAHHBIX, COACPKAIUXCI B
JTAHHBIX, COIEPKAIIUXCA B apXHUBHBIX apXUBHBIX JOKYMEHTaX ¢ B WH(POPMAIMOHHOW CHCTEME apxXhBa, B COOTBETCTBHUH C
JOKYMEHTaX M B HWH()OPMAIIMOHHOM OenepanbHbiM 3akoHOM «O0 mH(DOpManuy, MHOOPMAIIMOHHBIX TEXHOJOTHSX M O 3aIlIUTe
CHUCTEME apXHBa, B COOTBETCTBHH C uHpopmanum» ot 27.07.2006 Ne 149-03, u depepanbupiM 3akoHOM «O TEepCOHATBHBIX
3aKOHOAATEIbCTBOM Poccuiickoit Ja"HbBIX» oT 27.07.2006 Ne 152-D3.
®denepauuu

36. ApxuB JIOJDKEH OCYLIECTBIATH | mm.5.12 - 5.17 TeMneparypHO-BIaKHOCTHBI PEXKUM KOHTPOJIUPYETCA NYTEM PErYJISIPHOIO H3MEPEHUs
KOHTPOIIb temneparypHo- | [IpaBun 2020 TEMIIEPaTyphl U OTHOCUTEIHHON BIAKHOCTH KOMHATHOTO M HAPYKHOTO BO3AyXa B OJHO M TO
BIQKHOCTHOTO  pEXHMMa  XpaHEHUs XKe BpeMsi:

APXUBHBIX TOKYMCHTOB

- B KOHJIUIIMOHUPYEMBIX TOMEIICHISIX — HE peke 1 paza B HEIeto;

- B apXMBOXPAHUIIHIIAX, HE OCHAIIICHHBIX CHCTEMOI KOHIUIIMOHUPOBAHUS BO3yXa — 2 pasa B
HEJEIIO;

- IPU HApYIICHUAX peXnMa — 1 pa3 B CyTKH.

ApxuB 00513aH IPOBOAUTH TOBEPKY U (MJIH) 3aMEHY KOHTPOJIBbHO-U3MEPUTEIBHBIX TPUOOPOB B
COOTBETCTBHHU C TEXHUUECKON TOKYMEHTAIIMEH K HUM.

[Ipu oTCYTCTBMH B 34aHMM apXWBa aBTOMAaTHYECKOH CHCTEMBI YIpPaBICHHS BEHTWIAIHEH U
KOHJUITMOHUPOBAHUEM BO3yXa MOKA3aHUS KOHTPOIBHO-U3MEPUTEIHHBIX MPUOOPOB B KAXKIOM
apXUBOXpaHWIHINE (DUKCHPYIOTCS B PETUCTPAIMOHHOM JKypHaje, B KOTOPOM TakKkKe
OTpaXKaroTCs JaThl MOBEPKH MPUOOPOB M MEPHI, IPUHATHIC TT0 HOPMAIHM3AINH TeMIIepaTypHO-
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BIIQ)KHOCTHOTO PEXXHMMa B CIIy4asx ero HapyIICHHUS.

37. | ApxuBHble  JTOKyMeHTHI  JOJDKHBI | 1. 5.12 [IpaBun 2020 | ApxuBHBIE  JOKYMEHTHI ~ JIOJDKHBI ~ XpPaHUTBCS B BEHTWIMPYEMOM  TIOMEIICHHH,
XPaHUTBCS B BEHTHJIIPYEMOM o0ecneyrBaroIIeM PELUPKYJISIUIO BO3/IyXa C KPaTHOCTBIO BO3yX000MeHa He MeHee 2/3 B uac,
MIOMETICHUH, o0ecreynBaroemM CTaOWIBHOCTD TEMIIePAaTYPHO-BIQAKHOCTHBIX XapaKTEPHCTHK BO3AYIIHON CpPEAbl, OYUCTKY
PELUPKYIISIIIHIO BO3/IyXa c BO3/IyXa oT MBLTHA u arpecCUBHbBIX MIPUMECEH.
KpPaTHOCTBIO BO3IyX00OMEHa HEe MEHee Hanu4une cucteM BEHTUIALMH, KOHIUIIMOHUPOBAHHS OTPAXKAETCs B MACTIOPTE apXHBOB.

2/3 B wac ®W  CcTAOWIBHOCTH .
VcraHOBNEHHass BEHTHIALMOHHAS CHCTEMa JOJDKHA OOCYKHBAThCS CHEIUATHM3HPOBAHHON

TeMIIepaTypHO-BIAKHOCTHBIX .

XapAKTEPUCTHK BO3YIIHOH CpebI OpraHu3alHei COrITacHo 10roBopy. JlBa pa3a B roj J0JDKHA MPOU3BOJUTHCS YUCTKA OT TIBUIH,
TPSI3U M KHUPOBBIX OTJIOKEHHH TOCIE KCIUTyaTalldd CUCTEM OTOIUICHUS M Tepes 3alyCKOM
cucteM oTtoruieHus. [ToMemmenusi, B KOTOpHIX pa3Mmeraercs o0opyaoBaHne HHPOPMAIIMOHHOM
CHCTEMBI apXuBa, JOJDKHBI OBITH 00OpPYIOBaHBI CHCTEMaMH KOHAWIIMOHHPOBAHUS BO3IyXa C
MPOTHUBONBUILHBIMH (DUITBTPAMHU.

KpacHocTs BO3AyX0OOMeHa pPEKOMEHAYEM ONpeleNsTh M HM3MEpATh 1[0 HOpMawM,
pa3pabOoTaHHBIX Ul NPUMEHEHUS B CTPOUTENBCTBE, HaIIpUMep MeToandecKkre peKoMeH 1aliu
MO MPOSKTHPOBAHUIO CHCTEM BEHTIJISIMH KUIBIX M OOIIECTBEHHBIX 37aHnil. DenepaibHoe
aBTOHOMHOE yupexxaeHue /DenepanbHblid IEHTP HOPMUPOBAHUS, CTAHJAPTH3ALUN U OLECHKH
COOTBETCTBHS B CTPOMTEINILCTBE. M. 2018) (https://e-
ecolog.ru/docs/HssWa_F3AKh9b1JyK7qgpd?utm_referrer=https%3A%2F%2Fyandex.ru%2F).

38. B ApPXHUBOXPAHIITUIIIE ¢ | mm. 5.13, 5.15, 5.16 Ecimn apxuBoxpaHmiuimie JOKYMEHTOB Ha OyMaXHOW OCHOBE O00OpYAOBaHO CHCTEMOU
o0opynoBaHHON cucremoii | [Ipasun 2020 KOHJAMIIMOHUPOBAHUA BO3AyXa, MTapaMeTphl BO3AYIIHOIN Cpellbl B TaHHOM apXUBOXPAHWIMIIE
KOHIUIIMOHUPOBAHUS apXHUBHbIC JOJDKHBI OTBEYATH CIIEAYIOLINM ITapaMeTpam:

JOKyMEHTBI Ha Oymare JOJDKHBI - temmeparypa 17-19°C;

XPaHHUTHCS TPH:

— temneparype 17-19°C; - OTHOCHUTEIbHAS BIAXHOCTH Bo3ayxa 50-55%.

— OTHOCHTENIFHOH BI2)KHOCTH BO3IyXa H

50-55% € JI0MyCKAIOTCA CE30HHBIC M CYTOUHEIE KoJIeOaHus TeMIepaTypsl B apXHUBOXpaHWIHILIE Oojee
yeM Ha = 5°C ¥ OTHOCHTENFHOW BIAXKHOCTH BO3yxa Oolee yeM Ha + 10%.

B momemeHusx apxuBa C HEPETYIHPYEMBIM TEMIIEPaTypHO-BIaKHOCTHBIM PEXHMOM
JIOITyCKaeTCsl BpEMEHHOE (0 2 MecseB) XpaHCHHUE apXHMBHBIX JOKYMEHTOB, KPOME IIBETHBIX
KHHO- W ()OTONOKYMEHTOB Ha IUICHOYHBIX HOcuTensx, mpu Temmeparype 20 £ 5 °C nu
OTHOCHUTENHHON BIIaXHOCTH Bo3ayxa 50 + 20% mpu mpoBeneHHH HX (QU3UKO-XUMHYECKON U
TeXHUYecKor 00padoTku, npeaycmorpernoi ['mapoit XI| [Tpasun 2020, 1 ucnonb30BaHAH.

39. | ApxuBHble  JokyMeHTHl  AokHBI | 1. 5.18 [IpaBun 2020 | [locTossHHOE XpaHEeHHE apXWBHBIX JAOKYMEHTOB OCYLICCTBIISETCS B TEMHOTE B IMEPBUYHBIX

XPAHUTBCA B TCMHOTC, IJI 4YCrO0 OHM

cpeicTBax XpaHeHus (TeperieTrax, IMamkax, KopoOkax, dyTmspax, mkadax, Ha cTeaxkax
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pasMemaTcs B MEPBUYHBIC CPEIICTBA
XpaHeHus

3aKpBITOTO THUMA). 3alluTa AOKYMEHTOB OT DPa3pyIIAIONIero JEHCTBUS €CTECTBEHHOTO CBETa
JTIOJDKHA OCYIIECTBIISITHCS BO BCEX MOMEIICHUSX MIPH JFOOBIX BUAX paOOTHI C IOKyMEHTaMHU.

40. I[Ipu moObix Buaax paborel ¢ | mm. 5.19, 5.20 [Ipn ecTecTBEHHOM OCBELIEHUH AOJDKHBI OBITH INPUMEHEHBI HAa OKHAaX CBETOPAaCCEHBATEINH,
JOKyMeHTamMH, B ToM uucie 1pu | [Ipasun 2020 PETYJSITOPEl CBETOBOIO IOTOKA (CIIEHMalbHBIE CTEKJA), 3allUTHbIE (WIBTPHl U TIOKPHITHS,
NpoBeleHNH (PU3UKO-XUMUYIECKOH H KaJFO3H.

TEXHUYECKOW  00paboTKH, JOJKHA n

6bITh OBECTEYCHa 3AIMTA TOKYMEHTOB pPH HCKYCCTBEHHOM OCBEILCHHU pa3peliaeTcsi NPUMEHEHHE JIIOMUHECHEHTHBIX JaMIl C

OT JEHCTBAS CCTECTBEHHOIO CRETA Ype3aHHBIM  yIbTPaHONECTOBEIM  yYacTKOM  CIEKTpa, CBETOJIMOAHBIX  CBETHIILHHKOB,
paspelIeHHbIX YIOJHOMOYEHHBIM (eepalbHbIM OPraHOM HCIIOJIHUTEIBHOM BIACTH B cdepe
MoKapHOi 0€30IacHOCTH.
Bce BHUIBI CBETWJIBHUKOB JOJDKHBI OBITH yHOalleHBl OT TMEPBHYHBIX CPEACTB XPaHEHHS C
apXMBHBIMU JOKYMEHTaMH He MeHee yeM Ha 0,5 M.
[Ipu pabore C DNEKTPOHHBIMH JIOKYMEHTaMU Ha (QH3HYECKH OO0OCOOJNEHHBIX HOCHTEISIX
HeoOXoauMo obeperath MX OT HarpeBa, BO3ACHCTBHS MPSMOTO COJHEYHOTO CBETa M OPYTUX
MCTOYHHUKOB ONTUYECKOTO U YJIBTPa(HOIETOBOIO H3ITyUESHUSI.

41. B apxuBe gomkeH coOmromathes | m.5.21 - 5.25 Tlpasun | CaHHTapHO-TUTHEHHUYECKUI PEXUM B apXHBe JOJDKEH COOTBETCTBOBATH TPEOOBAHUSM,
CaHHMTaPHO-TUTHEHUYECKHIH pexum | 2020 YCTaHOBJICHHBIM YIIOJIHOMOUYEHHBIM OPraHOM HCIIOJHHUTENBHOW BIACTH, OCYIIECTBIISIFOIIUM
XpaHEHUs apXUBHBIX JOKYMEHTOB rOCYJapCTBEHHBIA CAaHUTAPHO-3MHIEMHOJIOTHIECKUH HAA30D.

s mpoBenieHnsT MPOBEPKH Ha COOTBETCTBHE HOPMaM PEKOMEHIYETCsl MPUIJIAIlATh OpPIaHbI
CaHHMTAPHO-3MUAEMHUOJIOTHYECKOTO Haa3opa. [lo pe3ynbTataM MPOBEPKH COCTABISIETCS AaKT.
3aMepbl MOTYT MPOBOJMTHCS TAaKXKE COTPYJHHKAMH JIaOOPaTOPHH apXMBOB C COCTABJICHHUEM
COOTBETCTBYIOILETO 3aKIIOYCHHUS C PEKOMEHIAIMAMU 110 YCTPAHEHHIO 3aMEYaHHUH.
[TpoBeneHre cCaHUTAPHO-TUTHEHHYECKHX paboT GUKCHPYETCS B CIIEUATLHOM JKypHaJe.

42. B APXUBOXPAHUITUIIIE nomkHa | 1. 5.22 [Ipaswi 2020 | B apxuBoxpaHWIMIax HEOOXOIMMO HE PEXKE OJHOTO pa3a B MECSIl IPOBOIUTH CAaHUTAPHBIC
MPOBOJUTHCS HE peke OJHOTO pas3a B OHHU 17151 BIQKHOW YOOPKHM TOJIOB, OOECHBUIMBAHUS OOOPYNOBAaHWS M MEPBUYHBIX CPEICTB
Mecsll  BJIAXHas yOopka  IIOJIOB, XpaHeHus, 00padOTKU LOKOJIBHBIX YacTeH CTeNIaXkeH, MIIMHTYCOB, OZOKOHHUKOB BOJHBIMU
obecrbuIMBaHHEe  OOOPYNOBaHUS | pacTBOpaMH aHTHUCEIITHKOB, a TaKXKe PEryJISAPHBIA KOHTPOJIb YOOPKH B Pa0OYHX MOMEIICHHSIX.
NEPBUYHBIX  CPEACTB  XpaHEHWUs, Paboune nmomenieHus: yoOuparorcsi e5KeTHEBHO.
obpaboTka LOKOJBHBIX qacten
CTeIIaXeH, IJIMHTYCOB,

MOJJOKOHHUKOB BOJHBIMH PacTBOPaMH
AHTHCETITUKOB
43. | ApxuBHBIE JOKyMEHTHl mojanexar | m. 5.23, 5.24 [IpaBun | Pexomenmyercs He peke IOBYX pa3 B roj (B Hadale M KOHIIE OTOIHTEIHHOTO CE30HA)
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SHTOMOJIOTHUYECKOMY u
MHUKOJIOTHYECKOMY OCMOTPY

2020

HPOBOAUTH MPOMUIAKTHYECKHE OCMOTPBI apXHBHBIX JTOKYMEHTOB (BHIOOPOYHO, HO HE MEHee
0,01% ot oOmiero KoJIM4eCTBa CIUHULL XPAHEHUS) U apXUBOXPAHMJIIMIL] JJISI CBOEBPEMEHHOTO
OOHapy>KeHUSI HACEKOMBIX U TIJICCHEBBIX IPUOOB.

OcMOTp  apXWBHBIX JOKYMEHTOB TIPOBOIUTCS  IMOO  COTPYAHHKAMH  CaHUTapHO-
AMUAEMHUOIOTUYECKOTO HaA30pa MO JIOTOBOPY, JUOO COTpyAHUKAMHU J1abopaTopuii apxuBa, C
COCTaBJICHMEM COOTBETCTBYIOIIETO 3aKIIOYEHUS C PEKOMEHAAIUSIMU IO YCTPAHEHUIO
3aMCUaHNM.

ApXUBHBIE  JIOKYMEHTBI, TIOJBEprimvecs OHOJOTMYECKOMY MOPaKEHHIO,  MOJUICKAT
HEME/UICHHOH W30JSIIMM W CaHUTApHO-THTHEHWYecKoW  oOpaborke  (nesmHdexuunwu,
JC3MHCEKLUH), a AapXHBOXPAaHWIHIIC, IOPAKEHHOE OHOJOTMYECKUMH BPEIUTEISIMU —
JiepaTH3anuH.

44, IIpu  pabore ¢  yHukanbHbIMH | 1. 5.25 [IpaBun 2020 | Tlpu pabGoTe C yHUKaIBHBIMH apXUBHBIMH JIOKYMEHTaMH HEOOXOJMMO MOJIb30BaAThCS
JOKYMEHTaMH HEO0X0IUMO nepyaTkaMy U3 He NEKTPU3YIOMINXCS MaTeprUanoB (TKaHEeH, CHIIMKOHA U UM TIOAOOHBIM).
UCIIOJIb30BaTh TKAHEBBIC IEPUATKU

45, | ApxuBHBIE  JOKYMEHTBI  JOJDKHBI | m. 6.1 - 6.4 [IpaBun | ApXuBHBIE IOKyMEHTHI, B 3aBHCHMOCTH OT BHJa HOCHTENS, MOIJIEkKAT DPAa3MEIICHUIO B
pa3Meniathcs B nmepBUYHbIX cpeactpax | 2020 COOTBETCTBHH CO CJICIYIOIIUMHU TPEOOBAHUSIMHU:

XpaHeHus Ha CHenUaIbHOM i
- apXMBHBIC JOKYMEHTHI Ha OyMa>KHOM HOCHTEIIE XPaHATCS B KOpOOKax, Markax, KOHBEpTax;
000py10BaHMH, COOTBETCTBYIOIIHX

tpebdoBanusimu [Ipasun 2020

- ayJUOBU3YyaJbHbIE JOKYMEHTbHI XPaHITCS B KOpOOKax M OrOKcax, AIIMKAX yIMaKOBOYHBIX IS
¢uIBEMOB (sydax), KOHBEpTax;

- DJICKTPOHHBIC NOKYMCHTHI Ha q)HBI/I‘lCCKI/I 000COOIEHHEBIX HOCHUTEISIX XpaHATCA B YIIAKOBKEC,
peKOMCHHOBaHHOﬁ MMPpOU3BOAUTCIIIMHA HOCHUTEJICH.

ApXWBHBIE  JOKYMEHTHI B TEPBHYHBIX CpEICTBAX XPaHEHUS  pa3MEmaloTcs B
apXUBOXpaHWIHIIE Ha 000pyJOBaHUH, TIPEAyCMOTpeHHOM yHKTOM 4.1 [paBu.

Bri0op cniocoba XpaHeHHsS apXUBHBIX JTOKYMEHTOB (TOPHU3OHTAJIBHBIN MM BEPTUKAIBHBINA) B
000pYZIOBaHHOM AapXHWBOXPAaHWIHUILE OINpelesieTcs KOHCTPYKLHEeH cTre/utaxa (IJUHON WU
IIMPUHON TIOJIOK, PACCTOSHHUEM MEXIy HUMH W KOJHYECTBOM TMoJOK). IIpu BepTHKaIbHOM
croco0e XpaHEeHUs! TOKYMEHTOB PEKOMEHAYETCSl MCIIONb30BATh JKECTKHE MEePEIUIeThI, YTOOBI
n3beratb 1eOpMUPOBAHUS TOKYMEHTOB.

KI/IHO,IIOKYMGHTLI Ha HGI‘OpIO‘ICfI TpHaHeTaTHOﬁ OCHOBC XpaHATCA B MCTAJUIMYCCKUX HIIN
IJIACTUKOBBIX Kopo61<ax C OTBCPCTUAMU WJIN HEIIJIOTHO 3aKPBIBAOIIUXCA JJIA MMPEAOTBPAILICHUA
CKaIlJIMBaHWs BHYTPpHU KOpO6KI/I napos yKCYCHOﬁ KHUCJIOTBI, BBIACIIACMBIX OCHOBOM KMHOILJICHKH.
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DOTOIOKYMEHTHI Ha CTEKIIe, Oymare, IUIEHKE (332 HCKIFOYEHHEM HUTPATHOM) MOTYT XPaHHUTHCS
COBMECTHO B OJTHOM M TOM K€ XPAHIIHUIIIE.

®DoT0aNE0OMBI  JAOMKHBI XPAHUTBCA B 3aKPBITBIX IIKadax MW MOJKaX. PeKOMEHIyeTcs
pacrosiaraTb X B OJIUH PsIJl B BEPTUKAILHOM ITOJIOKEHHH KOPEIIKaMu HapyKy. Jliist anb00MoB
¢dopmaTtoB 30 X 40 u Oosee HomMycKaeTcs FOPU3OHTAIbHOE XpaHeHHE MO 3— 6 anbO0OMOB B
CTOMKE. ATBOOMBI JOKHBI YCTAHABIUBATHCS B PAI U CTOMY O€3 3aMETHOTO YCHITHSI.

Kaxpiii nmocrynaromuii pusudecku 000cobieHHblid HocuTenb (auckoBbie HOocuTean (CD,
DVD, BR wu gp.), xectkue OUCKM (BHHYECTEpHI), JICHTOYHbIE HOCUTENN (CTPUMEPHI),
TBEPAOTEILHBIC HOCUTEIH) JOJDKHBI OBITh B WHAMBHYalbHOU ymakoBke (pymispe). JomkHo
OBITh HWCKIIFOUYEHO IEePEeMEIEHIEe HOCHTEIS BHYTPH YHakoBKU. DyTisApbl JOIDKHBI UMETh
(hUKCaTOPHI, IPEIOXPAHIIONINE HOCUTEIN OT BBITIAICHUS.

46. He JIOTTYCKAETCsI pasmeriienue | 1. 6.4 [Ipasun 2020 JlomyckaeTcss BPEMEHHOE pa3MEILCHHUE apXUBHBIX JIOKYMEHTOB Ha IOy B Clydae
apXMBHBIX JOKYMEHTOB Ha MOy W JIOTIOJTHUTENILHOTO 000PYIOBAHUS HIKHETO SIPYyCa, UCIOIh30BaAHHS MMO/IOHOB.
MOJIOKOHHHUKAX, B TPAHCIIOPTHO# Tape

47. | Jlunesas CTOpOHA kaxgoro | 1. 6.5 IMpasun 2020 Ha nuieByr0 CTOpOHY Ka)I0ro MEPBUYHOIO CPEACTBA XPAHCHHS HAHOCHUTCSA SPJBIK, Ha
MEPBUYHOTO  CPEACTBA  XPaHEHUS KOTOPOM YKa3BIBAIOTCS:
apXMBHBIX  JOKYMECHTOB  JIOJKHA .

- HOMEp apXuBHOTO (HOH[A;
CHa0XKaThCsl SAPJIBIKOM, Ha KOTOPOM
VKa3pIBalOTCS ~ HOMEP  ApXHBHOTO - HOMEp OIUCH JIeTl, TOKYMEHTOB;
¢onma, HOMED OTUCH Jiel,

JAOKYMCHTOB, KpaﬁHHe HOMEpa CAUHUIL
XpaHCHUA, HAXOAAIINXCA B HEM

- KpaiiHHe HOMepa eIMHUI] XPaHEeHUs, HaXOAAMXCs B HeM. MHpopManusa Ha spIbIKe MOXKET
OBITH IONOJTHEHA:

- TTOJIHBIM HAUMEHOBAaHUEM apXWBa U (WUJIH) ero ab0peBruaTypou;
- Ha3BaHWEM apXUBHOTO (OHA;
- ITPUX-KOZOM;

- paAMOYACTOTHBIM HJIEHTH(PHUKATOPOM, OOECIIEYMBAIONIMM aBTOMATU3HPOBAHHEIN cOOp U
nepeaady TaHHBIX B HH()OPMAaIMOHHYIO CHCTEMY apXHBa;

- OTMETKOM O HaIMduud 0c0o00 IIEHHBIX JOKYMEHTOB, MOJJICKAIINX SBAKyallMH IIpH
BO3HUKHOBCHHMH YPE3BBIYAMHBIX CUTYAIWid, B IEPHUOJI MOOWIIN3AIIMN ¥ B BOGHHOE BPEeMS;

- OTMETKOH 00 OTCYTCTBYIOLIECH MM MPOMYIIEHHON eUHNLIE XPaHCHHUS.

Hagmuen Ha spiplkax MOTYT HWCHOJHATBCS THUMOTPA(PCKUM  CIIOCOOOM, TYUIBIO WIIH
ClIeLUaIbHbIMY YEPHBIMU BOJOCTOMKMMHU YepHUIaMu. JIONyCKaeTcs UCIOJIb30BAHKUE IITAMIIOB
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U IPYIUX aHAJIIOTHMYHBIX CPEACTB; U3TOTOBIEHHUE SAPIJIBIKOB HA KOMIIBIOTEPE U PACIIEUaTKA UX Ha
IIPUHTEPE.

BJ'IGKTPOHHBIC JAOKYMCHTBI Ha (I)I/I3I/I‘-ICCKI/I 000COOIEHHBIX HOCUTEIAX CHAOXKAIOTCA

BKJIAJIBINIIAMH (PTUKETKAMH) C UX apXUBHBIM ITH(POM.

Brnagpim momeniaercss B QyTisp (uU3MUEcKH 00OCOOJIECHHOTO MaTepPHaIbHOTO HOCHUTEIS
TakuM 00pa3oM, 4ToOBl HaANHMCH Ha HEM OBLIM BUAHBI IPU 3aKpeIToM QyTisipe. B kaxmom
NEPBUYHOM CPEICTBE XPAaHEHHs AapXWBHBIC [IeJla Pa3MELIAloTCs 10 TOPAOKY HOMEpOB
ApXHUBHOU OIUCH.

48. | XpaHeHue dJIEKTPOHHBIX JOKYMeHTOB | 1. 7.1 [Ipasun 2020 XpaHeHHe JIEKTPOHHBIX JTOKYMEHTOB B MH(OPMAIIMOHHOW CHCTEME apXHBa OCYILECTBISETCS
Ha ¢duznuecku 000CO0IEeHHBIX Ha cOOCTBEHHOM OOOpYIOBaHMM apxvBa WIH B ¢enepalbHOM U (MIM) PErHOHAJIBHOM
HOCHTENISIX B apXWBE  JIOJDKHO XPaHWIIUILE YIEKTPOHHBIX TOKYMEHTOB.

OCYIIECTBIISITBCS ~ HAa  HOCHTEJSIX, .
OCHOBHBIE JK3EMIUIAPHl HOCHTEJICH 3JIEKTPOHHBIX JOKYMEHTOB XpaHSTCS 000COOIEHHO OT
npeaHa3HaYeHHBIX JUIst . 9
paboymx SK3eMIUIIPOB U OT KOMHUH AJNEKTPOHHOTO (OHAA MOJIb30BaHusA. OCHOBHON HK3EMILISIP
nmonroBpemenHoro (ceime 10 jer) o
bAHCHIA S — c npenHa3HaYeH Il BOCCTAHOBJIEHHs pabodyero B Clydae ero NOBpeXICHUs. Pabounii
P p IK3EMILISP TTOJIHOCTHIO WICHTHYCH OCHOBHOMY TIO COJIEPXKAHUIO, IPEAHA3HAYCH JIJIsl CO3/IaHMs
00s13aTeNTbHBIM HaJIN4YreM .
Ha €ro OCHOBE KOIMH DJIEKTPOHHOI'O JOKYMEHTa W Ul HCIOJB30BAaHUS B JPYTHX IMpoleccax
TEXHHUYECKUX u MPOTrpaMMHBIX . .
CPOIICTR B — BHYTPHUAPXUBHOHN AEATEIBHOCTH, a TAKXKE, B CIy4ae HEUCIPABUMBIX MOBPEKIACHUI OCHOBHOTO
P ’ 9K3EMIUTAPA, IS €70 BOCCTAHOBJIECHHS. PeKoMeHIyeTcs, 9TOOBI OIMH 3K3eMIUTAp ObUT 3anucaH
OCYILIECTBIISITH MX BOCIPOU3BEACHUE, N
Ha HOCHTeJIe C OJIHOKPATHO# 3anuchio nHpopmanuu (Hanpumep, CD-R).
MUTPALUIO, KOHBEPTALMIO U KOHTPOJb
¢bu3nuecKoro u TEXHUYECKOTO [Tpy HanW4YMK TaKOW BO3MOKHOCTH, JKEJIATENBHO HCIONIb30BaTh Pa3HbIe TUIIBI HOCUTENCH M
COCTOSIHUS CO3/1aBaTh €IIe OJMH 3K3EMIULIp Ha HOCUTENE, OTIMYHOM IO TUILy OT OCHOBHOI'O M pabouero
IK3EMIUISIPOB (HAampuMep, eciu o00a dSK3eMIUIpa XpaHATCS Ha ONTHYECKOM HOCHUTEIE,
JOTIOJTHUTENILHBIN JKeNaTebHO UIMETh HA MATHUTHOM).

49, | Ilpm XpaHEHUHU 3JIeKTPOHHBIX | 1. 7.2 IlpaBun 2020 ApXUB JOJDKEH OLCHHUBATb XPAHAIIMECS OJICKTPOHHBIE JOKYMEHTBI C TOYKH 3pEHHUS
JOKyMEHTOB  JOJDKHA  INPOBOANTHCS ycTapeBaHUs allapaTHOM W/WIM TPOrpaMMHON KOH(UTypanuu, B TOM 4HCIE HOCHUTEIEH.
MUTpalldsi Ha HOBBIE HOCUTEIH H Cpokd W TOPSIOK MHTPalii M KOHBEPTAllMM MOTYT OBITh YCTAHOBJCHBI JIOKAJIbHBIM
KOHBEPTaLUs B COBpPEMEHHBIE HOPMATUBHBIM aKTOM apXHBa B COOTBETCTBHH C PEKOMEHJIAIMAMH CIIEAYIOMINX JTOKYMEHTOB:
¢dhopmaTsl I'OCT P HUCO 13008-2015. Undopmamus u moxymeHrtamus. [lpomeccsl koHBepcuun U

MHTpaIny eKTpoHHbIX nokymeHToB; [OCT P 54471-2011/ISO/TR 15801:2009. Cucremsr
3JIEKTPOHHOTO JOKYMEHT0000poTa. YpaBieHue nokymenranueid. Mudopmanus, coxpansemast
B 3JICKTPOHHOM BHJe. PeKOMEH Al 10 00eceYeH 0 J0CTOBepHOCTH U HanexkHocTH; [OCT
P 54989-2012/ISO/TR  18492:2005. O0ecredyeHne JOITOBPEMEHHON  COXPAaHHOCTH
SJICKTPOHHBIX JOKYMCHTOB.
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KonBepranusi MoxeT ObITb OCYLIECTBIEHa IIpU Iepexole Ha Opyrol Qopmar: korza
COXpaHCHHBIE B 3aKpBITOM (MIPOTNpHETApHOM) (GopMare ITOKYMEHTHI IpeoOpa3yloTcsi B
OTKPBITHIA (OpMaT, TakKe MNpH YyCTapeBaHWH Qopmata. Murpauuss NPOBOAUTCS MPH
HEOOXOJMMOCTH IE€PEMEIEHHs TOKYMEHTOB U3 OJHOH CTPYKTYpbl B ApYTrylo (Hampumep,
JIOKYMEHTBI M3 psAa yHacleAOBaHHBIX 0a3 JaHHBIX MOTYT OBITh PEOPraHH30BaHBl B HOBYIO
00beaMHEHHYI0 0a3y JaHHBIX), a TaKkKe NPHU 3aMeHe MIaTGOPMBI, Ha KOTOPOil OBbUIH CO3JaHbI
JOKyMEHTHI. Bce mpoueccsl MUrpaiuy ¥ KOHBEpTalUU JOJDKHBI OBITh JOKYMEHTHPOBAHBI.

50. [Tpu XpaHEeHUH 3JIEKTPOHHBIX | 1. 7.2 [Ipasun 2020 Iopsinok mpoBeneHUsT KOHTPOJSA 32 (PU3UUECKUM U TEXHUYECKHM COCTOSHHEM IOKYMEHTOB
JIOKYMEHTOB JIOJKEH OCYIIECTBISATHCA ocymiectsisiercs B coorBerctBuu ¢ mm. 11.4, 11.7, 11.8 [Ipasun 2020. Ilo pesynbratam
KOHTPOJb 32 UX (Qu3nueckuMm u NPOBEPKH  (U3MKO-XMMHUUYECKOTO M TEXHUYECKOTO COCTOSHHUSL apXHMBHBIX JJOKYMCHTOB
TEXHHYECKOM COCTOSIHUEM COCTaBIIIETCS aKT B IPOHM3BOJILHON (opme. YdeT (HU3HKO-XHMHYECKOTO M TEXHHYECKOTO

cocrosinust D/] ocymiecTBisieTcs B coorBeTcTBuu ¢ 1.11.9 Ipasun 2020.

51. IIpu XpaHEHUU 9NIEKTPOHHBIX | 1. 7.2 [IpaBun 2020 ITopsinok KOHTpOJIA 3a ayTEeHTHYHOCTBIO, LIEJIOCTHOCTBIO, TOCTOBEPHOCTHIO, MPUTOJHOCTHIO
JOKYMEHTOB JIOJDKEH OCYILECTBIISTHCS JUIS UCTIOJIb30BAHUSI MOXKET OBITh YCTaHOBJICH JIOKAJIBHBIM HOPMATHBHBIM aKTOM apXuBa B
KOHTPOJIb 32 HX ayTEeHTUYHOCTbIO, COOTBETCTBMH C peKOMeHmanusaMu cienyrommx mokymeHtoB: TOCT P 54471-2011/ISO/TR
LEJIOCTHOCTBIO, JIOCTOBEPHOCTHIO, 15801:2009. Cucrembl 3JIEKTPOHHOTO JIOKYMEHTOOOOPOTa. YTIpaBlieHHE JIOKYMEHTAIUCH.
HPUTOJHOCTBIO ISl HCITOJIb30BaHHS HNudopmarus, coxpaHsemas B 3JCKTPOHHOM Buae. PekoMeHmanmuu 1o 00eCneYeHHIo

moctoBepHoctd U HameskHoctd; I'OCTP 54989-2012/ISO/TR 18492:2005. OGecreuenue
JIOJITOBPEMEHHON COXPAHHOCTH BJEKTPOHHBIX JIOKYMEHTOB; METOJMYECKUX PEKOMEHIAINN
«PexoMeHIaIMK 1O KOMIUICKTOBAaHHIO, Y4YeTy W OpraHM3allid XPaHCHUS DICKTPOHHBIX
apPXUBHBIX JOKYMEHTOB B TOCYJAapPCTBEHHBIX W MyHHIIUIANBHBIX apxuBax» (M., BHUNJA]I,
2013)  (https://rusarchives.ru/met-rekomendacii/rekomendacii-po-komplektovaniyu-uchetu-i-
organizacii-hraneniya-elektronnyh-arhivnyh-dokumentov-v-gosudarstvennyh-i-municipalnyh-
arhivah).

52. | Undopmarmonnsle cuctema apxusa | m. 7.3 [IpaBun 2020 Ecan XxpaHeHWe, KOMIUICKTOBaHHE, y4YeT M WCIIOJb30BAHUE ODIICKTPOHHBIX JIOKYMEHTOB B

JTOTIKHBI COOTBETCTBOBATh
TpeOOBaHUIM 3aKOHOJIaTEIHCTBA
Poccuiickoi @enepanuu

apxuBe OCYIICCTBISCTCS C HCIOJNb30BaHHEM HH(GOPMAIMOHHONW CHUCTEMBI, TO TaKas
WHQOpMaIOHHAsl CHCTEMa JIOJDKHA COOTBETCTBOBAaTh TpeOoBaHUsM DenepalbHBIX 3aKOHOB
«O6 urdopmanyy, THPOPMAIMOHHBIX TEXHOJOTHUAX U O 3amuTe nHpopmanmum» ot 27.07.2006
Ne 149-@3, «O 6ezonmacaoctm» ot 28.12.2010 Ne 390-®3; mocranosnenus [IpaButenbcTBa
Poccuiickori ®@enepanmu ot 06.06.2015 Ne 676 «O TpeOoBaHUSX K TMOPSAKY CO3JaHUS,
pasBUTHS, BBOJAa B OKCIUIyaTalWIO, OKCIUIyaTaldd © BBIBOJA W3 OKCIUTyaTaluH
TOCYJapCTBEHHBIX WH(POPMAIHOHHBIX CHCTEM W NATbHEHIIIET0 XpaHEeHUs COMepKaIIeHcs B UX
0azax maHHBIX uWHGOpMamuw», npukaza @DenepanbHOW CIYX)OBI 1O TEXHHYECKOMY H
skcriopTHOMy KOoHTpoJito Poccun (DCTIK Poccun) ot 11.02.2013 Ne 17 «O6 yTBepxkaeHUU
TpeboBanuii o 3ammre WHGOPMALMKM, HE COCTABJSIONICH TOCYAapCTBEHHYIO TaifHY,
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colep)Kallelicss B TOCYIApCTBEHHBIX HH(OPMAIMOHHBIX CHUCTEMax» (3aperucTpUpOBaH
Mumntoctom Poccun 31.05.2013, perucrpanmonnsiit No 28608), ¢ n3MeHEHUsIMU, BHECCHHBIMH
npukazom OCTOK Poccun ot 15.02.2017 Ne 27 (3apeructpupoBan MuHioctom Poccun
14.03.2017, peructpammonnsiii Ne 45933), mocranosnenus IIpaBurenscTBa Poccuiickoit
®denepannu ot 06.07.2015 Ne 675 «O mopsiike OCYIIECTBIACHHUS KOHTPOJIS 32 COONIOCHUEM
TpeOOBaHMi, MPeayCMOTpeHHbIX YacThio 2_1 crathu 13 1 yacTeio 6 cratbu 14 denepanabHOro
3akoHa «OO0 wuH(popmanuu, MHGOPMALMOHHBIX TEXHOJOTMAX M O 3aluTe HHGOPMALUNY,
npukazy ot 07.12.2015 No 514 MunucrepcTBa CBS3M H MAaCCOBBIX KOMMYHUKAIUHA
Poccuiickoii ®Denepanmu  «O0 yTBEep)KAGHUM TIOpAJKAa BHECEHUS CBEIEHHH B peecTp
TEPPUTOPHATIBHOTO Pa3MEIICHUsS] TEXHUYECKUX CPEACTB MH(GOPMALMOHHBIX CUCTEM M (OPMEI
aKTa O BBIABJICHHBIX HECOOTBETCTBUSX CBEICHMH, COAEPKAILUXCS B PEECTPE», a TAKXKE HHBIX
HOPMATUBHBIX aKTOB (eJepalibHBIX OpraHOB HCIIONHHUTENBHOW BJacTH B cdepe
MHPOPMAIIMOHHBIX TEXHOIOTHH 1 MHPOPMAIIMOHHOH Oe30MacHOCTH.

B npesycMOTpEHHBIX HOPMATHBHBIMU aKTaMH CIy4asX JOJDKHO  OCYIIECTBIISATHCS
cepTuduKanus HHGOPMAIMOHHBIX CUCTEM M WX MPOTPAMMHO-TEXHUYECKUX CPEJICTB.

53.

[pu sxcimyaTanuy MHGOPMAITMOHHOM
CHUCTEMBI apxuBa JOJKHBI
coOITrOTaTHCS TpeOOBaHMSI
0€301acHOCTH 1 3aIIUTHl HHHOpMAIUH

. 7.3 IIpaBun 2020

Ecnu XpaHCHUC, KOMIUICKTOBAHHUEC, YUCT KW HCIOJB30BAHUC DJJICKTPOHHBIX IOOKYMCHTOB B
apxuBE OCYILIECTBISIETCS C HCIOJIb30BaHUEM HHGOPMALUOHHON CHUCTEMBI, TO B apXHBE
pa3pabaThIBAIOTCSI U YTBEP)KIAIOTCS JIOKAJIbHbIE HOPMAaTHBHbBIE akThl 00 MH(OPMAIMOHHOM
0e30MacHOCTH B COOTBETCTBHH C TpeOOBaHUSIMH 3aKoHOaTebcTBa Poccuiickoit deneparyu B
oOmactu 3amuTel WHpOpManuu. [lODKEH OCYLIECTBIATHCS KOHTPOJIb 3a COOJMIOACHUEM
TpeOOBaHMH JIOKAIBHBIX HOPMATUBHBIX akTOB. B apxuBe nomkeH ObITh pa3paboTaH H
OCYIIECTBIICH KOMILIEKC Mep 110 NH(YOPMAIIOHHON 0€30MacHOCTH.

54,

B ApXUBC MOOJIKHO OCYHICCTBIIATHCA
PE3CPBHOC KOMMPOBAHUEC SJICKTPOHHBIX
JOKYMCHTOB

. 7.3 IIpasun 2020

Pe3epBHOE KOMMPOBaHKE AIIEKTPOHHBIX JOKYMEHTOB BKIIIOUAET B Ce0sl CIEIYIOIIUE MEPHI:
- IPOBEICHHE PETYISIPHOTO PETIIAMEHTHOTO KOIMPOBaHMS XpaHsLIelcss nHpopMaLuy;
- MPOBEJICHIE BHEIUIAHOBOTO PE3EPBHOTO KOMMMPOBAHUS XpaHsIIIeHcs: HHPpOpMannu;

- XpaHEHHE pPE3EePBHBIX KONMUN B pa3HBIX IOMEHICHHUSIX C TEXHUYECKHMH CpPEICTBAMHU
(cepBepaMu, aKTHBHBIM CETEBBIM 000PYOBAHUEM H T.I1.);

- BOCCTAHOBJICHHUE XpaHsIIelcs HHpopMauy 13 pe3epBHBIX KOIHH;
- CKITIOYEHHNE HECAHKITMOHUPOBAHHOIO JOCTYTIA K PE3ePBHBIM KOIHUSM;

- aBTOMAaTHYECKOE O0HapykeHue cOO0sl JTF000T0 U3 YCTPOKMCTB, BKIIIOUAsi aBTOMATH3UPOBAHHYO
JIMAarHOCTHKY MPUYHH COOSL.

Kommuieke Mep mo o6ecriedeHni0 COXpaHHOCTH MH(OPMAIlMK U €€ BOCCTAHOBJIEHUS JOJDKEH
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OCYILECTBISIThCS B COOTBETCTBHUHU € Pa3pabOTaHHBIM PETIIAMEHTOM PE3€PBHOIO KOIMPOBAHUS U
BOCCTAHOBJIGHUSI JIaHHBIX. B ciy4yae XpaHeHHA DJIEKTPOHHBIX JOKYMEHTOB apXhBa B
MHQOPMAIIMOHHOH TOCYAapCTBEHHOH  (perHOHalbHOH) cucTeMe, B TOM 4YHCIE C
UCIIOJIb30BaHUEM O00JayHbIX IUIATGOpPM, pPE3epBHOE KOIHUPOBAHUE OCYILECTBISETCA C
MOMOIIBIO JIAHHBIX TIAT()OpPM.

55. PaccranoBka apxuBHBIX JOoKymeHTOB | 1. 8.1 [Ipasun 2020 [Mopsimok pacroyioXKeHUsI apXUBHBIX (POHAOB B APXMBOXPAHWIHIIAX OMpelesieTcs IIaHOM
JIOJDKHA OCYILECTBIISTHCS B (cxeMmoif) pa3MeleHus] apXUBHBIX (POHIOB, C YIETOM HEOOXOJUMOCTH JIOKIN3ALMH apXUBHBIX
COOTBETCTBMM C IUIAHOM (CXEMOIi) JOKYMEHTOB, 7151 KOTOPBIX YCTAHOBIIEH OCOOBIM PEXUM XPaHEHHUS.
pa3MelIeHus] apXUBHBIX (DOHIOB N

naH (cxema) TMpeaycMaTpuBaeT pacrpelesieHre (OHIOB TI0 apXWBOXPaHWIHUIAM C

yKa3aHHEM HX HOMEPOB MO KKIOMY CTeJUIaXXy apXUBOXPaHWIHUILA. Y TBEpKIACT IUIaH (CXeMy)
PYKOBOJUTENb apXHBa.
[Mnan (cxemMa) HAXOMUTCS Yy TJABHOTO XPaHUTENS apxuBa JHOO JWIA, BO3TIABISIONIETO
noJpasfefieHne Mo 00ECIeUYeHUI0 COXPAaHHOCTH aPXHMBHBIX JOKYMEHTOB, B TOApa3AeiCHUH,
OCYILECTBIISIIOIIEM y4YeT JOKYMEHTOB apXHBa, WIH y PaOOTHHKA, OTBETCTBEHHOI'O 3a yYeT, a
COOTBETCTBYIOIINE €T0 Pa3Jieibl — B ApXUBOXPAHHUITHIIIE.

56. B apxuBe nmomxHO ObITh Opranu3oBano | 1. 8.2 [Ipasuin 2020 Jns apXWBHBIX TOKYMEHTOB: COJEpPKalllUX CBEICHUS, COCTABJISIONIME TOCYJAPCTBEHHYIO
otaensHoe (000cOOIeHHOE) XpaHEeHHE TaiiHy; YHUKQJIbHBIX; KHHOJOKYMEHTOB Ha HUTPOOCHOBE; IOJABEPTIINXCS OHOJIOTHUECKOMY
APXUBHBIX TOKYMEHTOB: MOPa)KeHHMIO; TIEPEJaHHBIX HAa BPEMEHHOE XPAHEHHE B apXMB 110 JOIOBOPY U HE OTHECEHHBIX K
- coneprKaImx CBEJICHMUS, cocraBy ApxuBHOro ¢Gonma Poccuiickoii ®enepanyiv yCTaHOBICH OCOOBIM PEXXUM XpaHEHHUS.
COCTaBJISIONINE TOCY/IapCTBEHHYIO Cwm. 3akon Poccuiickoit @enepannu ot 21.07.93 Ne 5485-1 «O rocynapcrBenHoi Taiine»; OCT
TalHy; 55.1-84 JlokyMeHTHI Ha IJICHOYHBIX HOCUTENsX. KnHOMOKYMEHTH U MUKpOQMIbMEL [IpaBuia
— YHHUKaIIbHBIX; TOCYJJAPCTBEHHOTO XPaHEHUs OPUTHWHAIIOB M CTPAaxOBBIX Komuid. TexHWueckne TpeOOBaHWUS,
— uUMeNMX B odopMmIcHUH WK [Mpusamop B.®. ObGecrneueHne COXPaHHOCTH apXMBHBIX JOKYMEHTOB Ha OYMaKHOH OCHOBE:
NPUIOKEHNH K HUM JAparolecHHbIE MeTtoanueckoe nocoOue / Pocapxus, BHUMJAL. - M, 2003.
METAJUTBI U KaMHHU; (https://vniidad.ru/downloads/metodich-literatura/obespech-sohr-ad.pdf).

— KHHOJIOKYMEHTOB Ha HUTPOOCHOBE;
— TMOABEPriIUXCs OHOIOTHYECKOMY
MOPaKEHHIO;
— TMepeJaHHbIX Ha  BPEMEHHOE
XpaHEeHUE B apXuB MO JOTOBOPY U HE
OTHECEHHBIX K COCTaBy ApXHBHOTO
¢donma Poccutickoit Deneparnu
57. B apxuBe 10omkHO ObITH Opranu3oBano | 1. 8.3 [Ipasun 2020 YHHUKaNbHBIE JOKYMEHTBl M apXWBHbIE JIOKYMEHTHI, HMEIOIIHE B OQOPMIICHUH WIH

cerioBoe XpaHEHHE C 3aMEICHHEM B

NPUIIOKCHUHW K HHMM OPAarouCHHLIC MCTAUIbl M KaMHH, HM3BIMAIOTCA M3 COCTaBad APXHMBHBIX
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NEPBUYHBIX  CpPEACTBAaX
KapTaMU-3aMECTUTEIISIMHU:
YHUKAJIBHBIX JOKYMEHTOB; apXUBHBIX
JIOKyMEHTOB, MMEIOIINX B
0(OPMIICHUHU WU TPUIIOKCHUN K HUM
JIparoleHHbIC METAJUIbl U KAMHU

XpaHeHUs

(GOHIOB ¢ 3aMelICHHEM B MEPBUYHBIX CPEACTBAX XPAHCHUS KapTaMHU-3aMECTHTEISIMH H
MOJIJICKAT Cei(hOBOMY XPaHECHHUIO.

58.

B apxuBe 10KHO OBITH OPraHU30BaHO
BE/ICHHE U XPAaHEHUE TTOCTEIUIAKHBIX 1
1o oHI0BBIX TonorpaduIecKux
yKazaTenen UIst Ka)JI0TO
apXMBOXPaHWIUILA

1. 8.4 [IpaBun 2020

MecToHaX0XICHNE apXUBHBIX AOKYMEHTOB 3aKpeIursieTcsi B NO(GOHIOBBIX M MOCTEIUIAXKHBIX
Tonorpa)u4eckux ykKaszaTelsiX, BEAYIIUXCS B MpelesaX OTAENbHOI0 apXUBOXPaHWIMIIA
(momenieHus) Ha OyMa>KHOM HOCHTEINE U (WJIM) B DIIEKTPOHHOM BHJIE, BEAYIIUXCS B Mpeenax
OTAeNbHOro apxuBoxpanmwinma. [Tpu BeneHnn TonorpaduuecKkix ykazareneii:

- Ha OyMaXHOM HOCHTEJIe — OIMH W3 €ro 5JK3eMIUIIPOB XpaHUTCH y paboTHUKA(OB),
OTBETCTBEHHOTO(BIX) 3@ Yy4YeT JOKYMEHTOB apXWBa, BTOPOH — B COOTBETCTBYIOIIEM
apPXUBOXPAHUJIHIIIE;

- B DJICKTPOHHOM BHU/JIC — B HH(i)OpMaLII/IOHHOfI CHUCTCMEC apXUBa.

Kaprouka modoHI0BOr0 TOMOrpauIeckoro yKka3aress COCTAaBIISIETCS OTAENBHO Ha KaXJIbIH
apXUBHBIH (HOH[; KAPTOYKHU PACIIONIATAIOTCs B MOPSAKE HOMEPOB apXUBHBIX (oHA0B. KapTouka
MOCTEJUIAXKHOTO TOMOTPa(hUIecKoro yKaszaTellsl COCTABISICTCS Ha KaXKAbIM CTENUIax; KapTOUKH
pacroyiaraloTcss IO TOPSIKY HOMEPOB CTeJUTaKEH B MpeieNnax OTJACIbHOTO ITOMEIICHUS
(KOMHaTBI, KOpITyca U T.11.).

Bce m3MeHeHMs B pa3MEILeHUN apXHUBHBIX TOKYMEHTOB CBOEBPEMEHHO OTPaXKAIOTCS B ILIaHE
(cxeme) pa3MemlieHHsT apXWBHBIX (DOHIOB W BO BCEX OK3EMIUISIpax TOMOrpadpuuecKux
yKa3aTesneu.

59.

Pa3MCHICHI/Ie, XpaHCHHUE, IIPOBCIACHUEC

MPOBEPKH HAIWYUSL U  COCTOSIHUA
MEYaTHBIX HW3JAaHUH H  MYy3eHHBIX
MPEIMETOB OCYIIECTBIISIETCS B
COOTBETCTBUHU C TpeOOBaHUAMH,
YCTaHaBITUBAEMBIMHU

YITOJTHOMOYEHHBIM (benepabHbIM

OpraHoM HCIIOJIHUTENbHON BIIACTH B
cthepe KyabTypbl ansi OHONMOTEUHBIX
dormoB w  My3seltHoro  ¢oHma
Poccuiickoit ®enepanuun

n. 9.1 IIpasun 2020

Pa3Mmelienre, XxpaneHue, NPOBEJACHNUE MPOBEPKH HAIMYUS U COCTOSIHUS TICUATHBIX M3IAHUHA U
MY3EHWHBIX MPEIMETOB OCYLIECTBIACTCSI B COOTBETCTBUH C TPEOOBAaHHUSMH, YCTaHABINBAEMBIMH
YIIOTHOMOUYCHHBIM (he/IepalIbHBIM OPTaHOM HCIIOJHUTEIBHON BIACTH B cepe KyIbTyphl Ui
oubmmoreunsix GoHmoB u MyseitHoro gonna Poccutickoii @enepanmu (mpuka3 MuHHCTEPCTBA
KyJneTypbl Poccuiickoit @enepaunu ot 23.07.2020 Ne 827 «O6 ytBepkaeHun EOUHBIX MpaBUI
OpraHM3alMi KOMIUICKTOBAHUS, y4eTa, XpaHEHUS M MCHOJB30BAHUS MYy3eHHBIX MPEAMETOB H
My3eWHBIX KoJuiekimin»; Ilomoxkenne o My3seiitHom ¢onme Poccuiickoii ®enepanumy,
YTBEPXKICHO MpHKa3zoM MuHucTepcTBa KynbTypbl Poccuiickoit @enepanun ot 15.01.2019 Ne
17).
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60. B apxuBe gomkna mnpoBomuthes | mm. 10.1, 10.2, 10.3, ApPXUBHBIC JOKYMEHTBI IIPOBEPSIOTCS Ha MPeaAMET UX (GaKTHIECKOro HAIHUUsA U (HU3NIECKOrO
riaHoBass mpoBepka Hammuma  w | 18, 19 IIpasun 2020 | coctosiHus (manee — mpoBepKa HaM4KMs) B TUIAHOBOM TOPSIIKE B CPOKH, MPEAYCMOTpPEHHEIC
COCTOSIHUSI  apXMBHBIX JIOKyMEHTOB, nyHnkroMm 10.2 ITpasun 2020.

CTPaxoBOTO dboama w dhonma

ApXWB BIIpaBe CaMOCTOATEIHHO ONPEIENATh MUKINYHOCTh MPOBEPKH HAIHYHUS U COCTOSHUS
MOJIb30BaHUSl K HUM B COOTBETCTBUU C

OCTQJIBHBIX ApXWBHBIX JIOKYMEHTOB B 3aBHCHMOCTH OT WHTEHCHBHOCTH HCIOJNB30BAHUS M
YCTaHOBJIEHHBIMH CPOKAMH:

COCTOSIHUSI y4eTa apXWBHBIX JOKYMEHTOB. [IpoBepka Hanuyusi IOJDKHA OCYIIECTBIATHCS HE
— VHHUKQJIbHBIE — ©Xerogo (c

pexe ogHOTrO paza B 25 JeT B rocyZapCTBEHHOM apXuBe; He peke omHoro pasa B 10 ser B
MTOJIUCTHBIM TIPOCMOTPOM);

MYHUIIMINATBHOM apxuBe. J{Jisl mpoBeieHUs POBEPKH HAINYHS B aPXHBE COCTABIISIOTCS IJIAHBI
— wuMeromme B O(QOpPMIICHHHM WK

MPOBEPKU HAIWYMS M COCTOSIHHS apXUBHBIX JTOKYMEHTOB (TIEPCIIEKTHBHBIC, TOJOBHIE H C
MPWIOKEHUH K HUM JparoleHHbIe .

MEHbIIIeH TePUOTUIHOCTBIO).
METaJIJTBl M KAMHH — €KETO/THO;
— 0co00 1eHHble — oauH pa3 B 10 ner; IIpoBepka HaMM4MsI M COCTOSIHUS CEKPETHBIX APXHMBHBIX IOKYMEHTOB OCYILECTBISCTCA B
— ayJQuoBHU3yaJbHbIE — OAWH pa3 B 5 MopsIIIKe, YCTaHOBJICHHOM COOTBETCTBYIOIIUMH HOPMATUBHBIMH JOKYMEHTaMH,
ner (mpu oO0beMe ayAMOBHU3YaIbHBIX OTIPEISIIAIOIINMH TOPSAAOK PaOOTHI C CEKPETHBIMH JOKYMEHTAMHU.

okymentoB Ooinee 50% ot obmero

oKy m BHerranoBasi mpoBepKa HANIWYHS ApXUBHBIX JOKYMEHTOB (CIUIONIHAS WA BBIOOPOYHAS)
KOJINYECTBa JOKYMEHTOB — OJIMH pa3 B )

MOJKET ObITh Ha3HAYEHA:
15 ner);
— KMHOJOKYMEHTBI HA HUTPOOCHOBE — - IpU CMEHE PYKOBOAMTENS apxuBa W (MIH) 3aBEAYIOIIETO ApXMBOXPAHWIHIIEM; — IOCTE
OJIUH pa3 B 2 roja; MacCcOBOI'O IEPEeMEILEHHs, YpEe3BblUaiiHON cuTyaund W (WIM) APYrHX OOCTOSTENBLCTB, B
- 3JICKTPOHHEIE Ha (1)1/13qu01<1/1 PE3YIbTATE KOTOPBIX OHU MOI'JIN ObI OBITH YTpady€HbI WIN ITOBPEKICHBI;
000CO0OJIEHHBIX HOCHUTEISAX — HE PEkKe - [PH PEOPraHHM3AIIT APXHBA.
OJTHOTO pa3a B 5 JieT;
— DJIEKTPOHHBIC B HH(OPMALHOHHOM B Hauase mpoBepKH HAIMYMS M COCTOSHHUSI apXUBHBIX JAOKYMEHTOB IPOBOJAWTCSI BBIBEpKa
CHUCTEME apXuBa — B aBTOMATHYECKOM Y4CTHBIX IOKyMCHTOB.
pexume B xo0 '

JIe IPOBEPKU HAJTMUUS apXUBHBIX JJOKYyMEHTOB HE JOIYCKaeTCs:

- BHOCHUTb B ONKCH JIeJl, TOKYMEHTOB (KHUTY ydeTa M OIMCAHWS) HEYYTCHHBIC €IWHHIIBI

XpaHEeHUS;

- JlenaTh Kakue-TMOO TIOMETKH, WCIPaBIEHUS WM 3aliCH B OCHOBHBIX (00S3aTENIbHBIX)

YUYETHBIX JTOKYMEHTaX.

61. | Pesymprater  mpoBepku — Hammuus | nmo. 10.4 - 10.6 Pe3ynpTaThl TpPOBEPKM HAIWMYMS APXUBHBIX JOKYMEHTOB (HKCHPYIOTCS B CIEIYIOLIMX
apXHWBHBIX JOKYMEHTOB M cTpaxoBoro | [Ipasmm 2020 JIOKYMEHTaXx:

¢oHna K HUM (QUKCHUpYIOTCS B
nucre(ax) TPOBEPKH  HAIMYUS H
COCTOSIHUSI apXHMBHBIX JIOKyMEHTOB,
aKTe MPOBEPKH HAIWYHS M COCTOSHHS

- mucTe(ax) IPOBEPKH HATTUYHS M COCTOSIHHSI apXUBHBIX JJOKYMEHTOB;

- aKTC IMMPOBCPKU HATINYHNA U COCTOAHUSA apXUBHBIX TOKYMCHTOB.
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ApXUBHBIX
o0OHapyKeHUn
HEHCIPaBUMO
ApXUBHBIX

JIOKYMEHTOB. ITpu
HCYYTCHHBIX,
MOBPEXKICHHBIX
JIOKYMEHTOB u
TEXHHUYCCKUX OIHI/I60K B  YUYCTHBIX
JIOKyMEHTaX IpU  HUX  BBIBEPKE,
COCTaBIISIOTCS COOTBETCTBYIOIIIHE
aKThlI, II0CJIC qero BHOCATCS
HN3MCHCHUA B YUCTHBIC JOKYMCHTLIL

Jluct mpoBepkM  HaIWYUSA U COCTOSHMSI  ApPXHUBHBIX  JTOKYMEHTOB  COCTaBJISIETCS
HETIOCPEJICTBEHHO B XOJI€ MPOBEPKH, KAK MPaBUJIO, HA KaXKIYI0 ONUCh AEN, JOKYMEHTOB
otnenbHO. [Ipu mpoBepke apxuBHOTO QoHAa 00beMoM M0 30 eqMHMII XpaHSHUS JTOMYCKaeTCs
COCTaBJICHHE OJIHOTO JIMCTa IPOBEPKH HAa BCE €ro ONUCH Jel, IOKyMEHTOB. B ciyuae
00HapYXEHHSI B XOJI¢ MPOBEPKU HAIMYHUS U COCTOSIHHUS apXWBHBIX JTOKYMEHTOB HEJOCTATKOB,
HE MPeIyCMOTPEHHBIX Ipad)aMu JUCTAa MPOBEPKH, a TAKKE MPHU MOJMCTHOW MPOBEPKE NeN, B
JIUCT BBOJATCSA YTOUHEHHS U JOMOJHUTENbHBIE PEKBU3UTHL. JIMCTBI MPOBEPKU HYMEPYIOTCS B
BAJIOBOM TIOPSIKE B Tpeaesiax apXWBHOTO (OHIA MO KaKIO0W MPOBEPKE M TOIMHACHIBAIOTCS
WCTIOJTHUTEIISAMU.

Ha ocHoBanuu nucrta (JIMCTOB) MPOBEPKH COCTABIACTCS aKT MPOBEPKH HAIMYUS M COCTOSHUS
ApXMBHBIX JOKyMEHTOB. OIHOBPEMEHHO HpU HEOOXOAMMOCTH COCTABISIOTCA: aKT O
TEXHUYECKUX OLIMOKAX B YUETHBIX IOKYMEHTaX; aKT 00 0OHApy>KEHHH apXHBHBIX IOKYMEHTOB;
aKT O HEUCTIPABUMBIX MOBPEKICHHUIX apXUBHBIX JOKYMEHTOB U IPYTHE aKTHI.

IIpoBepky HamW4usg W COCTOSHMSA apXHUBHBIX JOKYMEHTOB PEKOMEHAYETCS IPOBOAUTH
KOMHMCCHEH B  KOJIMYECTBE HE MEHEEe TpeX 4YeJOBEK, BKJIIOYas  3aBEIYHOLIETO
APXUBOXPAHUIIUILEM.

Ilo oOKOHYaHMM TPOBEPKM HAIMYUS APXUBHBIX JOKYMEHTOB: BHOCSATCSI HW3MEHEHHS B
HEOOXOJUMbIE YYETHBIE IOKYMEHTbI, B KOHLE OIMCH [eJ, JOKYMEHTOB (KHMI'M yuyeTa U
OTMCaHMs) MPOCTaBIsIOTCA mramn «lIpoBepeHoy», NaTa, AOJKHOCTh M TOANUCH pabOTHUKA,
NPOM3BOJMBILIETO MPOBEPKY, WM, B cly4ae OOHApPYKEHUS HEYYTCHHBIX JIUTEPHBIX H
IPOIMYIIEHHBIX IOPSIKOBBIX HOMEPOB, a TAKXKe BbHIOBIBIIMX 110 OOOCHOBaHHBIM IPUYHMHAM
€JMHULl XpaHEHUSs, TIePEeCOCTaBIsIeTCA UTOTOBAs 3aMMCh; KOPOOKU C apXUBHBIMH JIOKyMEHTaMHU
OIEYaTHIBAIOTCS C MPOCTABICHUEM IITaMIIA, KOTOPBI COACPXKUT ATy MPOBEPKU, (PaMUIIUIO U
MHHULIMAJIBI IPOBOAMBIIETO €€ paOOTHHKA apXHUBa.

62.

ApxuB JTOJDKEH BECTH
LEHTPAJIIN30BAHHBIN y4er
HEOOHapyKEHHBIX apXUBHBIX

JOKYMEHTOB Ha OyMa)KHOM HOCHUTENe
U (UML) B QJIEKTPOHHOM BH/IE

. 10.7 TIpasun 2020

Ha Bce HeoOHapykeHHBIE B XOJ€ MPOBEPKH HAJIMYUS U COCTOSTHUA apXWBHBIE TOKYMEHTHI,
CANHUIIBI XPAHCHUA COCTABIIAIOTCA KAPTOUKHU YUCTa HCO6Hapy)KCHHI)IX APXUBHBIX JTOKYMCHTOB
(cm. ®opMBI yUYETHBIX W HWHBIX JOKyMEHTOB K IlpaBuiam opraHuW3anuu XpaHEHUS,
KOMIUIEKTOBaHUS, y4YeTa M HCIOIb30BaHMAA NTOKyMEHTOB ApxuBHoro ¢oHma Poccuiickoit
(Deaepam/m U Jpyrux apxXmBHBIX AJOKYMCHTOB B TOCYJApCTBCHHbLIX W MYHHIHIIAJIbHBIX
apxuBax, My3esx W OuOJMOTEeKax, HAy4YHBIX OpraHu3anusx, ojo0peHHbie Komwmccueit
®denepalbHOTO ApXUBHOTO areHTCTBA MO0 HAYYHO-HCCIIEIOBATENFCKON I METOAMYECKOH paboTe
31 uronst 2020 rozaa, mpotokon Ne 1, hopma Ne 20).

Benenne  kaproTekn — HEOOHAapY)KEHHBIX ~ apXWUBHBIX  JIOKYMEHTOB  OCYILIECTBIISIETCS
LEHTPAIM30BaHHO Ha OyMa)KHOM HOcHTelE U (MITH) B MHQOPMALMOHHON CHCTEME apXHBa.
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63. | Pospick  apxuBHBIX  mO0KyMeHTOB, | 11.10.8 IIpaBum 2020 | Po3bick apXMBHBIX JOKYMEHTOB, HEOOHAPY)KEHHBIX B XOJI€ IIPOBEPKH HAINYMS, TIPOBOJUTCS B
HeO6Hapy)KCHHI)IX B XOAC MPOBCPKU TCUYCHHUEC OAHOI'O I'ojJa ¢ MOMCHTA BBIABJICHUA (baKTa OTCYTCTBUS. PyKOBOZ[I/ITeJ'II) apXuBa BIIpaBC
HallM4Ks, JOJDKCH MPOBOAUTHCS HE HPOJUTUTH CPOKU PO3BICKA HA OJIMH IO/l HA OCHOBAaHUY JOKJIAIHBIX 3aIICOK O MPOJUICHUU CPOKa
MeHee Tonma. Ilpm oTpHmaTeIEHOM pO3BICKa JOKYMEHTOB. PO3BICK OCYIIECTBISETCS IyTeM HM3YyYeHHS IOKyMEHTOB nena (oHa,
pE3YIbTATEC PO3BICKA OOJDKCH OBITH CTapbIX OHI/ICCfI, KHUT BbIAa9W HJOKYMCHTOB U T.II., IOBTOPHBIX MMPOBEPOK HAXOAAINXCA PAIOM
COCTaBJIEH aKT O HeoOHapyKEeHHU (GOoHIIOB (KOMILIEKCOB JOKYMEHTOB), TIOMCKAa HEOOHAPYKEHHBIX JTOKYMEHTOB B OpPraHU3aIMsX,
JOKyMEHTOB, BO3MO)KHOCTH PO3bICKa y BJIaJeJbLEB JHYHBIX aPXUBOB, OT KOTOPBIX JOKYMEHTHI ObUIN NPHUHSATHI HA XPaHEHUE U JIp.
KOTOPBIX NCUCPITIaHBI B

HOEIIX PO3BICKA OTCYTCTBYIOIIHMX AOKYMEHTOB MOTYT HNPOBOAWUTHCA IICJIICBBIC IMPOBEPKHU
HaJIN4KUA JOKYMCHTOB OTACJIbHBIX (I)OHI[OB, X YacTeu u Tpynn €AUHULL XpaHCHUS.
ApXMBHBIC JIOKYMEHTBI, OOHApy>XCHHBIE B XOJE€ pO3bICKA, MEPENAIOTCs XPAaHUTENIO M
BO3BpAIIAIOTCS HA MECTO WX IIOCTOSHHOTO XpaHeHHs. B mmcte mnpoBepkn B rpade
«[Ipumeyanue» U B KapTOTEKe HEOOHAPYKEHHBIX APXUBHBIX JOKYMEHTOB JICJIACTCSl OTMETKA 00
OOHapy)KCHUW apXHMBHBIX JIOKYMEHTOB, KOTOpas 3aBEepseTCsl MOANUCHIO 3aBEIYIOIIETO
ApXMBOXPAHWIUILEM apXuBa (PyKOBOANUTEISI MyHHIUITATEHOTO apXHBa).
IIpn oTpuLaTENBHOM pe3yJbTaTe PO3bICKA APXUBHBIX JOKYMEHTOB COCTaBIISIETCS aKT O
HEOOHApY)KEHHH JOKYMEHTOB, BO3MOKHOCTH PO3BICKA KOTOPBIX HCYEpIaHbl M CIpaBKa O
npoBeieHnn posbicka (mputoxkenue Ne 2 k [Ipasunam 2020).

64. ApxuB Ha ocHoBanum pemenus | 1. 10.9 [pasun 2020 | ApXuBHBIC JOKYMEHTBI, MPHUYUHBI OTCYTCTBUS KOTOPBHIX TMOATBEPIKACHBI JOKYMEHTAIBHO, W
YIOJTHOMOYEHHOTO oprana HEOOHApY)KEHHbIC JieNa, MYTH pPO3bICKAa KOTOPBIX HCYEpIaHbl, CHUMAIOTCS C yd4era Ha
UCIIOJIHUTEIBHOW BIACTH CyOBEKTa OCHOBaHMHU pCUICHHUS YIOJHOMOYCHHOTO OpraHa WCIOJHHUTEIbHOW BIACTH CyObeKTa
Poccwmiickoii  ®Depeparmm B cepe Poccuiickoit @enepanuu B chepe apxusnoro jaeina (mm. 26.1, 26.3 TIpasun 2020).
apXUBHOTO Jiesia 00sI3aH CHSITh C y4yera
HeoOHapy KECHHBIC apXUBHbIC
JOKYMEHTBl ~ NPUYMHBI, OTCYTCTBHS
KOTOPBIX TIOATBEPKICHBI
JOKYMCHTAJIbHO WJIM  BO3MOXHOCTHU
PO3BICKa KOTOPBIX MCYEPIIAHbI

65. | Ilpm mpueme apxuBHBIX IoKymeHToB | mm.l1.1,11.2 [TocTynuBime B apXuB apXUBHBIE JOKYMEHTHI 0 TEPeAadyr B apXHBOXPAHWININIE PAa3MEIaioT
OT WCTOYHHMKA KomIuiekroBanusi u | [Ipasun 2020 B TIOMEIICHWH IpPHEMa M BPEMEHHOTO XpPAaHEHHs, OCBOOOXKIAIOT OT TPAaHCIOPTHOM Taphl,

nepen ux pa3MelieHreM B pacKIaJbpIBaIOT Ha CTEIaxaX M cTojiaX. He pomyckaercs CKIaQAUpPOBAaHUE MOCTYMUBIIUX

ApXWBOXPAHWJIUINE apXUB JIOJDKEH apPXUBHBIX JIOKYMEHTOB B HEPa300paHHOM BHJIE.

MPOBOJINUTH MIpeIBapUTEIHHYIO N

BRLLEDIKK s CADAHTHHHOM [locne mpenBapuTeNbHOW BBHIIEPKKH B KapaHTUHHOM TIOMEIIEHWW (IIPH HAIWYUH) TpU
JICPIKIY P OCMOTpE BBISBIISIOT: JIOKYMEHTBI, TOPAKEHHBIC OWOJOTUYCCKHMMH BPEIUTEISAMU; BIIAXKHBIC

noMmenieHnn (P HaIW4YUM) ©
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aKKIMMAaTU3alUl0 IOCTYIUBIIUX Ha
XPaHEHHUE apXUBHBIX JJOKYMEHTOB

JOKYMCHTBI.

JlokyMeHTBI, TOpaXeHHbIEe OWOJIOTHYECKHUMH BpPEIUTENSIMH (TJIECHEBBIMHU rpubamu,
HACEKOMBIMH ), HANIPABJISIOTCS HA CAHUTApHO-OMOJIOTHYECKYI0 00paboTKy.

Beinenenne n mepenada JOKYMEHTOB Ha CaHHTAPHO-THTHEHHYECKYI0 OOpabOTKY JIOJDKHBI
MPOBOJIMTLCS OTNEPATHBHO, C BBIOJHCHHEM MEp H3OJLIUHM TOBPEXKJICHHBIX MAaTEPHAIIOB.
Broigenenne u caHWTapHO-TMTHEHUYECKash 00paboTKa JOKYMEHTOB MOMKET OCYIIECTBIISATHCS
BBIOOPOYHO WIJIM B TIOJIHOM oObeMme. BriOopodHOE BbIIENEHHE JOKyMEHTOB M X 00paboTKa
OCYILIECTBISIETCS. TPU OOHAPYKCHWUU TUICCHEBOTO IMOPAKEHHS OTIEIBHBIX JIOKYMEHTOB.
CanutapHO-TUTHEHHYecKass oO0paboTka BceX MOCTYMHUBIIMX JOKYMEHTOB B IIOJIHOM OOBeMe
HPOBOJUTCS NIPU BBISBICHHU UX MACCOBOT'O IIECHEBOTO MMOPAYKSHUS WIIH TIPH OOHApYKEHUH B
JokyMmeHTax HacekoMmbix B coorBeTctBuM ¢ OCT 55.6-85 JlokymMeHTHI Ha OyMasKHBIX
HocuTensx. [IpaBuna rocyapcTBeHHOTO XpaHeHus. TexHuueckne TpeOoBaHHs. Y TBEPKACH U
BBEJICH B JAeHCTBHE mpuKa3oM [naBHOro apxuBHOro ympasieHus npu Coere MHHHCTpPOB
CCCP ot 11.06.1985 Ne 181. 1. 2.6.8.

AKKIMMaTH3aIUIo IPOBOST B MOMEIIEHUH NIPUEMa U BPEMEHHOTO XpaHEeHUs B TeueHue /—14
CYTOK (B 3aBHCHUMOCTH OT CTEIICHH YBJa)KHEHHS) MPU MHTCHCUBHOM BEHTHJIIMU BO3IyXa H
pasMELICHUH AapXWBHBIX JIOKYMEHTOB B Ppa3BEPHYTOM BHJIE Ha CTOJax, CTeJUIaXax.
AKKIMMAaTH3ays TaKKe IPOBOAMUTCS B OTHOIIEHUH OOHAPY)KEHHBIX YBIAXHEHHBIX apXUBHBIX
JTOKYMEHTOB JI0 UX ITOJIHOTO BBICYIITUBAHMUS.

AKKIHMaTH3aus ayJHOBU3YAIBHBIX JOKYMEHTOB TPOBOIUTCS B OTKPBITOH YIMAKOBKE NpHU
temrepatype 20 + 3°C 1 OTHOCHTENBHOH BIaXHOCTH Bo3ayxa 35 + 15%; urst IBETHBIX KHHO-
U (QOTOMOKYMEHTOB — IPH OTHOCHTEIbHOM BiaxkHOCTH 35 +15%. AkkiuMaTusanus
AJIGKTPOHHBIX JIOKYMEHTOB Ha (DPM3MYECKU OOOCOOJICHHBIX HOCHUTENSIX IPOBOAMTCS IPU
OTHOCHTEIIBHOM BiIakHOCTH Bo3ayxa 40 + 10%.).

HpO)IO.H)KI/ITeJ'IBHOCTI) AKKJIMMAaTHUu3alnnunu KI/IHO,ZIOKYMCHTOB 158 py.]IOHHI)IX MI/IKpO(i)I/IHI)MOB
JOJI’KHa 6I)ITI) HC MCHCC 10 CYTOK, I[OKyMeHTOB Ha MaI‘HHTHOﬁ JICHTC U AUCKOBBIX HOCUTCIIAX —
He MeHee 3 CYyTOK, ()OTOJJOKYMEHTOB U MUKPOQHII, DIICKTPOHHBIX JOKYMEHTOB Ha (PH3MUYCCKH
000CO0IEHHEBIX HOCUTEIISIX — HEe MeHee 24 J4acoB.

[Mpy akKIMMaTH3alUK AJIEKTPOHHBIX JOKYMEHTOB Ha (PU3MUECKH 000COOIEHHBIX HOCHTEISX
MaKCHMaJbHO JOITyCTUMOE H3MeHeHHne TeMnepaTypbl — 10°C B yac, MaKCUMaJbHO JOMYCTHMOE
M3MEHEHHE OTHOCHUTENbHONW BiaxkHocTH — 10% B wac. Ecmm dm3mdeckn 0060coOIeHHBIC
HOCUTENM COJEPKANNCH MPU HU3KOH Temreparype (Hampumep, NpH TPaHCIOPTHUPOBKE), TO
nepes BEIEMKOI B 0oJjiee TEeIIoM MOMELICHUH, CIeyeT MPOBECTH UX aKKJIMMAaTH3aLuIo B OOKce
JI0 HeoOXOAMMOHM Temmeparypbl. B ciydae ecim 3JIeKTpOHHBIE HOCHTENHU JOCTaBISIOTCS B
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MTOMEIICHNE C 0oJiee HU3KOH TEMIIEpaTypol, 4eM Ta, MPU KOTOPOW OHU XPAHWINCH, CIEAYET
CHayaja IMpOBECTH aKKJIMMAaTHU3alMIO IO BJIAXHOCTH, a 3aTeM Mo Temreparype. B ciyuae ecnu
¢usnyeckn 000COOJICHHBICE HOCUTEIW [OCTaBJISAIOTCS B TIOMEIICHHE C 00Jiee BBICOKOM
TEMIEpaTypoil, 4YeM Ta, MpH KOTOPOH OHH XpaHWINCh, CIEQyeT CHadajla IPOBECTH
aKKJIMMATH3AIHIO 110 TEeMIIepaType, a 3aTeM IO BIaKHOCTH.

66. IMIpu mpueme apxuBHBIX AokymeHTOB | 1. 11.1 IIpasun 2020 | IloctynuBuIMie apXWBHBIE IOKYMEHTHl OT HCTOYHHMKA KOMIUICKTOBAHHS OCBOOOXKIAIOT OT
OT HWCTOYHHMKAa KOMIUICGKTOBAHHS U MIOCTOPOHHHX NPEAMETOB (CKOO, CKPEIOK, 3aKJIaJ0K, IUIACTUKOBBIX (hailIoB H T.II.), KOTOPHIE
nepen 175 pa3MeIeHneM B npu 00HAPYKEHUN YAAISIOTCS.
apXUBOXPAHWIHIIEC apXUB  JOJDKEH
NPOBOJUTH MPOBEPKY Ha HaJIU4YHe
CKO0, CKPETIOK, 3aKJIag0K,

TUTACTHKOBBIX ~ (ailloB ®  JIpyrux
MOCTOPOHHHX MTPEIMETOB

67. [Ipu npueme apxuBHBIX mokymeHTOB | m. 11.1 IlpaBun 2020 | B xome mpoBepku (U3NKO-XUMHUYECKOTO, TEXHHUYECKOTO M OWOIOTHYECKOTO COCTOSIHHS
OT HCTOYHHMKAa KOMIUIEKTOBAHHSA U apXMBHBIX JOKyMEHTOB pEKOMEHIYETCS BBIBUTH CTEIEHb 3albUICHHOCTH AapXHBHBIX
nepen ux pasMeliecHueM B JOKyMeHTOB. @wu3muueckoe cocTosHue (T.. COCTOSIHHE OyMard, TEKCTOB, HX JAe(eKThl)
ApXUBOXPAHWINILIEC apXUB  JOJDKEH MOCTYMUBIIMX JOKYMEHTOB OLICHHBAIOT OPHUEHTHPOBOYHO, BHIOOPOYHBIM crmocobom. Ha
HPOBOJUTH MIPOBEPKY ¢dusuKo- MIOCTOSIHHOE XpaHEHHUE MePeIaoTCsl TONBKO CyXHe, 00ECTBUICHHBIE MaTepHAaIbl ¢ HOPMAJIEHBIM
XHMHUYECKOTO, TEXHUYECKOTO u CaHHUTaPHO-OMOJIOTHYECKUM COCTOSIHUEM. B HE0OXOAMMBIX CilydasX MpPOBOIST 00pabOTKY
OHMOJIOTHUYECKOTO COCTOSTHHUS apXHBHBIX apXHUBHBIX TOKYMEHTOB B cooTBeTcTBUH c mm. 3.3, 3.4.5, 3.4.6 OCTa 55.6-85. JIokyMeHTHI Ha
JOKyMEHTOB OyMaXHBIX HOCHTENsiX. [IpaBmia rocyqapcTBEHHOTO XpaHeHHs. TexHHYeckue TpeOOBaHUS.

YTBepKIieH U BBeJIEH B JICHCTBHE NMpHKa3oM [ naBHOTO apxwBHOro yrpasieHus npu Cosete
MunuctpoB CCCP ot 11.06.1985 Ne 181. 1. 2.6.8.
68. |Ilpu  npueme  ayamoBusyanbHbX | m. 11.1 [IpaBun 2020 | [Ipy mnpueMe ayAMOBH3YaJIBHBIX APXHUBHBIX JIOKYMEHTOB PEKOMEHIYETCSI MPOBECTH

ApXUBHBIX JTOKyMEHTOB OT MCTOYHHKA
KOMIUIGKTOBAaHUS M Iepel  Ux
pa3MelIeHHEM B apXUBOXPAHUIIHUINE
apXUB JIOJDKEH OCYIIECTBUTD:

— BBISIBJICHUE BHJIa OCHOBEI HOCUTEJICH;
— TPOBEPKY KHHOJOKYMCHTOB Ha
HUTPOOCHOBE Ha CTaOWIIBHOCTb;

— Ha BO3MOXXHOCTH BOCTIPOH3BEICHUS
(cunTHIBaHUA) WHPOPMAIVH,
3aIMCaHHON Ha (huznuecku
000C00JIEHHBIX HOCUTEAX,

CIIeIyFoIre BUABI padoT:
- BBISIBJICHHUEC BHJ1a OCHOBBI HOCHTeJ’Ieﬁ;

- TPOBEPKY KHHOJAOKYMEHTOB Ha HUTPOOCHOBE Ha CTaOMJIBHOCTh, Ha BO3MOKHOCTD
BOCTIPOM3BEICHUS (CUMTHIBaHUS) MH(OPMAIIMH, 3alMCaHHOW Ha (Qu3Mdeckd 000COOIECHHBIX
HOCHTENISIX, HA COOTBETCTBHE HX XapaKTePHCTHK COIPOBOAWUTEIBHONH TEXHHUYECKOM
JIOKYMEHTAIHH;

- OYKMCTKY OT MBUTH U MEPEMOTKY JOKYMEHTOB Ha IMJICHKE M MAarHUTHOW JICHTE, TMEPBUYHBIX
CPEICTB XpaHEHHWS M KOPENIKOB, OYMCTKY OT 3arpsA3HEHHH JOKYMEHTOB Ha (PU3MUYECKH
000CO0JIEHHBIX HOCUTEIISX.
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— Ha COOTBETCTBUE UX XAPAKTEPUCTUK
COIPOBOAUTENBHOMN TEXHUYECKOH
JIOKyMEHTAIINH;

— OYMCTKY OT MNbUIM U MEPEMOTKY
JOKYMCHTOB Ha IIJICHKEC N MarauTHOM
JIEHTE, TIEPBUYHBIX CPEJICTB XPaHEHUS
U KOPELIKOB, OUYUCTKY OT 3arpsi3HEHU
JOKYMCHTOB Ha (bl/ISPI‘-IeCKI/I
000CO0JICHHBIX HOCUTEISIX

69. | IIpu npueme snexTpoHHBIX apxuBHBIX | m.11.1 [IpaBun 2020 | Ilpu mpueme 37IEKTPOHHBIX ApXHMBHBIX AOKYMEHTOB IPOBOIUTCS MPOBEPKa (U3MYECKOTO U
JOKyMEHTOB oT HCTOYHHKA TEXHUYECKOTO COCTOSHHS 3JIEKTPOHHBIX HOCHTEIEH, B TOM YHCIE MX IMPOBEpPKa Ha HAIWINE
KOMILUICKTOBAaHHS M Tepell  uX BPEJIOHOCHBIX KOMITBIOTEPHBIX MPOTrPaMM, MPOBEPKA HAIWYHMS U TEXHHUUYECKOTO COCTOSHHUS
pasMelIeHeM B apXHBOXPaHWIHLIC JJIEKTPOHHBIX JOKYMEHTOB, a TaKKe INpOBEpKa IOJHOTHI COCTaBa COMPOBOIUTEIBHOM
ApXUB JIOJDKEH OCYIIECTBUTD: TEeXHUYECKOU IOKYMEHTAIMH, 00eCTIbIMBAaHHE TIOKYMEHTOB.

— TpOBEpKYy HAa  BO3MOXKHOCTb N .
BOCHOM3BECHIA (cunToiara) OpsIOK mpreMa SHGKTPOHHBIX JIOKYMEHTOB Ha XpaHEHUE PETJIaAMEHTHPOBAH:

. rnasoit X [Ipasun 2023;
UHpOPMALHH, 3alMCaHHOU Ha
bm3ugeckn 000Cc0O0IeHHBIX [opsinkoMm mpuema nepeaayy JMEKTPOHHBIX TOKYMEHTOB Ha XpaHEHHE B TOCYNAPCTBECHHBIE U
HOCHUTENSIX, OTCYTCTBUE BPEIOHOCHOTO MYHHIUITATbHBIE apXuUBEL, 11. 3.3 «PexoMeHIanuii o KOMIUIEKTOBAHHIO, YIETY ¥ OpraHU3aluH
MPOrpaMMHOro 00ecreueHHUs; XpaHEHUs! JJEKTPOHHBIX APXHBHBIX JITOKYMEHTOB B TOCYJAPCTBEHHBIX W MYHHUIIMIAIBLHBIX
— OYHCTKY OT TIBUIM TePBHYHBIX apxuBax» M., BHUMAA/, 2013.(https://rusarchives.ru/sites/default/files/files/rekomendation-
CpEJICTB XpaHEHHs buzryecku vniidad-edoc-arch-2013.pdf).
000CcO0IEHHBIX HOCUTEIEH

70. B mpouecce mnpuemkn apxuBHbIX | 1. 11.3 [Ipasun 2020 | Ilpu oOHapykeHMH (HU3MKO-XUMHYECKMX W TEXHHYECKUX JAe(EKTOB, OHOIOTHYECKOro
JOKyMEHTOB TIpH OOHAapy>KeHHH HX NOpaKEHHUs ApPXHMBHBIX JOKYMEHTOB apXWB WM OPraHW3ALMs — HCTOYHHK KOMIUICKTOBAHUS
(U3NKO-XMUMHUYECKUX W TEXHHUYECKUX COCTABIISIIOT aKT MPOM3BOJIIBHONW (POPMBI, OTpasKarOIINil BBISBICHHBIE HETOCTATKH M MEPHI 110
Ie(eKTOoB, OHMOJIOTHYECKOTO UX YCTPaHEHHUIO (aKT O HEHCIPAaBUMBIX MOBPEKICHHUAX apXUBHBIX AoKyMeHTOB (IIpninoxenue
NOpaKeHHs TPUHUMAIOIINM apXHBOB 1 Nel TIpaBunam 2020)). ApXuBHBIC JOKYMEHTHI C BBISBICHHBIMH (HU3UKO-XUMHYCCKHMH,
opraHusarmein - HUCTOYHUKOM TEXHUYECKUMH Jie(h)eKTaMH BO3BpAIAIOTCS TEpearolleil CTOpOHe sl YCTPaHEHHs TaKhX
KOMILICKTOBAaHUA  JIOJDKEH  OBITh Je(QEeKTOB U CaHUTApHO-TUTHUEHHMYECKOH 00pabOTKH (Ie3UH(EKUNH, AE3NHCEKIINN) apXUBHBIX
COCTaBJICH aKT MPOM3BOJILHOM (POPMBI, JIOKyMEHTOB.

OTpa)KaroIINH BBISIBJICHHbIC
HEIOCTaTKM W Mephl M0  HUX
YCTpPaHEHHIO
71. | ApxuB NOJDKEH NPOBOAWTH MpoBepKy | mm.11.4-11.8 [TpoBepka (HU3MKO-XHMHYECKOTO, TEXHUYECKOTO M OHOJIOTHYECKOTO COCTOSHUS apXHUBHBIX
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(HU3UKO-XUMHUYECKOI0, TEXHUYECKOrO
" OHMOJIOTHYECKOTO COCTOSTHUS
apXUBHBIX JIOKYMEHTOB W HX B
MIPOLIECCE UX XPAHEHUS:

— B XOJI€ IPOBEPKU HaIUYUA U
COCTOSIHUSI apXUBHBIX JOKYMEHTOB;

— B cliyyae TOBPEKICHUS apXUBHBIX

JIOKYMEHTOB BCJIC/ICTBHUE
YpE3BbIYANHOMN CUTYaLlNH;

— [pU  TOJITOTOBKE  apXUBHBIX
JIOKYMEHTOB K BbIJ1a4e n3
apXUBOXPAHMIIHIIA;

- IpH ApPYrHX padoTax, CBSI3aHHBIX C
MTOC TMHIYHBIM (TIOTTUCTHBIM)

IIPOCMOTPOM apXHUBHBIX JOKYMCHTOB

Ipaeun 2020

JOKYMCHTOB B IIPOLECCE XpaHCHHA C LEJIBKO BBIABICHUA TOBPEKIACHHBIX APXHWBHBIX
JOKYMCHTOB M apXMUBHBIX JOKYMCHTOB C TIOTCHIHUAJIBHO OIACHBIM (1)I/I3I/IIIGCKI/IM NiIn
OHOJIOTHYECKUM COCTOSIHUEM MIPOBOAUTCA:

- B XOJI€ MPOBEPKHU HAJINYUA U COCTOAHHUSA apXUBHBIX JOKYMEHTOB,
- B CJIy4ac NOBPECIKACHHNA apXUBHBIX JOKYMCHTOB BCJICICTBUEC T-Ip63BI)I‘-I(:II‘/‘IHOI‘/'I CUTyaluu;
- [IpY NOATOTOBKE apXHUBHBIX JOKYMCHTOB K BbIJa4U€ N3 apXHUBOXPAHUIINIIIA,

- mpu Apyrux paboTax, CBA3aHHBIX C MOSAWHUYHBIM (TIOJMCTHBIM) MPOCMOTPOM aPXUBHBIX
JIOKYMEHTOB.

LleneBas nmpoBepka (U3UUECKOTO COCTOSIHUSI APXMBHBIX JOKYMEHTOB NMPOBOIUTCS B TOPSIKE
OYEPEAHOCTH C YYETOM LIEHHOCTH apXUBHBIX IOKyMeHTOB. LleneBoil mpoBepke (huznueckoro
COCTOSIHMSI TTOMJIEIKAT BCE ApXUBHBIE JOKYMEHTBI, IOCTPAJaBIIAE B YPE3BBIYAHHBIX CUTYALHAX.

[lo pe3ynbprataM KOHTpOJIS [eNaeTcsl 3aKIIOYeHHEe O HeOoOXOIMMOCTH MpPOBEACHUS
pecTaBpaliii M KOHCEpBallUM W, B 3aBHCHUMOCTH OT COCTOSIHHSA apXHBHBIX JOKYMEHTOB,
YCTaHABIIMBAIOTCS CPOKH [IPOBEIEHUS CIEAYIOMIEH KOHTPOJIbHON IPOBEPKH.

ITo pe3yabTaraM NpoBepKH (U3NKO-XUMHUYECKOIO M TEXHHUYECKOI'O COCTOSHHUS apXHUBHBIX
JIOKYMEHTOB ~COCTAaBJISICTCS aKT B MPOW3BOJBHONH (opMe, B KOTOPOM OTpakaeTcs
HEOOXOAMMOCTh (OTCYTCTBHE HEOOXOIWMOCTH) MPOBEACHUS UX (PU3UKO-XUMUYECKOH W (WIIN)
texuuueckoir o6paboTku (I'maBa Xl TIpasmm 2020). B 3aBHCHMOCTH OT COCTOSHES
JIOKYMEHTOB B aKT€ YKa3bIBAIOTCS PEKOMEHIyeMbIE CPOKHU MPOBEICHHUS CISAYIONICH MPOBEPKHU.
OueHkKy (U3UKO-XMMUYECKOTO M TEXHHYECKOTO COCTOSHHS TOCTYNHBIIUX apXUBHBIX
JIOKYMEHTOB, a TaKKe HMX CTPAaxXOBbIX KOIHHA, PEKOMEHAYETCS MPOBOJUTH HE MO3JHEE 3
MECSIICB C MOMEHTA NIPUEMa apXUBHBIX JOKYMEHTOB B apXuB. [1opsI0K TPOBEICHUS TPOBEPKU
JIOJKEH COOTBETCTBOBATH MOPSIIKY IpHUeMa JIOKYMEHTOB Ha XpaHCHHE.

72.

ApXHUB JOJDKEH BECTH y4YeT (PHU3HKO-

XHMHYECKOTO u TEXHUIECKOTO
COCTOSIHUSI apXHMBHBIX JIOKYMEHTOB B
ycraHoBneHHbIX  IIpaBumamu 2020

YYETHBIX (opMax

m. 11.9 IIpasun 2020

PesynpraTtel TpoBepKH (U3UKO-XUMUYECKOTO M TEXHHYECKOTO COCTOSHHUS apXWUBHBIX
JIOKYMEHTOB OTPaKaroTCA:

1) nmst JOKyMEHTOB Ha OyMa)KHOM HOCHUTEJE — B:
- nmucre-3aBeputene aena ([Ipunoxenue Ne 8 x [Ipasunam 2020);

- JIFCTE M aKTe MPOBEPKY HAINYKS U COCTOSHUS apXMBHBIX TOKYMeHTOB (Popmbr NeNe 10, 32);
KapTOYKe y4eTa apXUBHbBIX JIOKYMEHTOB C TOBpexAeHHIMHU HocuTens / Tekcra (Popma Ne 19);

- KapTOTCKE (KHI/II‘G, Oaze I[aHHBIX) yucTa (1)I/I3I/I‘16CKOF 0 COCTOSAHUA apXUBHBIX TOKYMCHTOB,
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2) Al ayIMOBU3YabHBIX JOKYMEHTOB — B KapTOYKE yd4eTa TEXHHYECKOTO COCTOSIHUSI

KUHOJOKYMeHTa, (OTOIOKYMeHTa, (OoHOJOKYMeHTa, BuacogokymeHTa (Dopmbr NoNe 21, 22,
24, 25),

3) Aust DJEKTPOHHBIX JIOKYMEHTOB — B KapTOYKE y4yeTa TEXHHYECKOrO COCTOSHHUSI HOCHUTEINS
AJIEKTPOHHOTO  JIOKYMEHTa; TOJBKO JUISl JJIEKTPOHHBIX JOKYMEHTOB Ha (HU3HUYECKH
000coOneHHbIx HocUTeNAX (cM. DOpMBI Y4YETHBIX M HWHBIX JOKYMEHTOB K [IpaBunam
OpraHM3allM{ XPaHEHUs, KOMIUIEKTOBAHMs, Y4e€Ta U HCIOJb30BaHUS JOKYMEHTOB ApPXHBHOTO
¢onma Poccuiickoit denepanu ¥ APYTUX apXWBHBIX JOKYMEHTOB B TOCYIApCTBEHHBIX H
MYHUIMINANBHBIX apXuBaX, My3esiX W OMONMMOTEeKax, HAYYHBIX OpraHU3alusiX, 0J0O0pEHHbIC
Komuccueii ®enepanbHOTO apXUBHOIO areHTCTBa 110 HAy4YHO-HCCIEHOBAaTENBCKONM U
Meroandeckoit pabore 31 wmroms 2020 roma, mporokoa Ne 1, ¢dopma Ne 23). VkazaHHBIE
y4eTHbIe (POPMBI MOTYT BECTHCh Ha OyMa)KHOM HOCHUTEJE U (MJIH) B DJIEKTPOHHOM BHIE. YUeT
(U3MUECKOT0 W TEXHHYECKOTO COCTOSHHS DSJEKTPOHHBIX JIOKYMEHTOB, XpaHSIIUXCS B
WH(POPMAIIIOHHOW CHCTEME apXuBa, BEAETCS B WHPOPMAIMOHHOW CHCTEME apXwBa. YUeT
JIOKyMeHTOB ApxuBHOro ¢onma Poccuiickoii denepannu, NMpU3HAHHBIX B YCTAHOBICHHOM
MOpsIIKEe HAaXOASIIMMHUCS B HEYAOBIETBOPHUTENbHOM ¢u3nueckoM coctostuun ([maBa Xll|
I[TpaBun 2020), BeaeTcs: OTACIBHO B CHELHHAIBHOM IIEPEYHE ¢ YKa3aHHEM CPOKOB MPOBEACHMUS
pecTaBpaliOHHO-KOHCEPBAIIMOHHBIX paboT. HeoOxoauMble OTMETKH MIPOCTABIISIOTCS. TAKXKE B
COOTBETCTBYIOIIMX JOKYMEHTaX ydeTa (PU3NYECKOT0 M TEeXHHUYECKOTO COCTOSHHS apXHUBHBIX
JIOKYMEHTOB.

73.

ApXUBHBIC IOKYMEHTHI, IPHU3HAHHbIC
HaXOSIIUMHUCS B
HEYIOBJIETBOPUTEIBHOM (U3NICCKOM
COCTOSSHUM B COOTBETCTBHH  C
HOPSIIKOM, yCTaHaBJIMBAaEMbIM
YIOJTHOMOYEHHBIM (benepaibHBIM
OpraHoM HCIIOJIHUTENBHON BIIACTH B
chepe ApPXHUBHOTO nerna u
JIEIOTPON3BOJICTBA, JTOTKHBI
CTaBUTHCS HAa y4yeT AJS MpPOBEICHHS
(PUBUKO-XUMUYECKOH W TEXHHYECKOW
00paboTku

. 13.1 IIpasun 2020

ApXMBHBIC JIOKYMEHTHI NPU3HAIOTCS HAXOMAIIUMHUCS B HEYJOBIECTBOPUTEIBHOM (HH3HMIECKOM
COCTOSIHUM B COOTBEeTCTBHU C «llOpsaKOM TpU3HAHHS JOKYMEHTOB ApXWBHOTO (HoHAA
Poccuiickoit @enepannu HaXO MIIUMECS B HEYJOBJICTBOPUTEIHLHOM (PH3HMUECKOM COCTOSTHHH,
yTBEp)KIeH mpukazoM PocapxuBa ot 25.06.2020 Ne 75, Haxomsmmmes B
HEYIOBJIETBOPUTEIILHOM (DPM3NUECKOM COCTOSHHH HpPU3HAETCA JOKYMEHT ApXHMBHOTO (oHIa
Poccuiickoit @enepanuu:

- C BBICOKOH CTENEHBbIO pa3pylICHUsT WIM HEIOCTAaTOYHOM TMPOYHOCTBIO HOCHUTEINA
JIOKYMEHTHPOBAaHHON WH(OPMAINH, MPEIOCTABICHHE KOTOPOTO IIOJNB30BATENI0 ApXHBHBIMHU
JMIOKyMEHTaMHU JI0 TPOBEACHHS PECTaBPAIlMOHHO-KOHCEPBAIIMOHHEIX  PaboOT  yrpokaet
(hU3MYECKON TIEIOCTHOCTH aPXUBHOTO JJOKYMEHTA,

- 3pUTENbHOC H/MIM CIYXOBOE BOCIPHUATHE II0JIb30BATEIEM COICpIKALICHCS B HEM
nHpopMaIu 0e3 TPOBENCHUS PEeCTaBPallMOHHO-KOHCEPBAIIMOHHBIX PadOT 3aTpyJHEHO WITU
HEBO3MOJKHO BCIICACTBUE €€ YracaHHs, YTPaThl, HECTAOMILHOCTH U/HITH TOBPEXKICHUSI.

ApXI/IBHLIe JOKYMCHTBI, ITPU3HAHHBIC HAXOAAIMMUMUCA B HCYJOBJICTBOPUTCIIBHOM (I)I/ISI/I‘IGCKOM
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COCTOSIHUM, CTaBATCSI HA Yy4YeT JUIsl TPOBEJCHUS (PH3HKO-XUMHYECKOH U TEXHUYECKOM
00paboTku B cootBercTBUM ¢ 1. 11.9 IMpaBun 2020. Yuer nokymMeHTOB ApXWUBHOTO (oHAA
Poccuiickoii @enepanyy, NpPU3HAHHBIX B YCTAHOBJICHHOM IOPSIKE HAXOISIIIUMHCS B
HeyoBaeTBoputeabHOM (usndeckom cocrostunn  (ImaBa XIII - TIpasun 2020), Bemercs
OTJCNPHO B CIEIUAIBFHOM TIEpeYHEe C YKa3aHHEM CpPOKOB MPOBENICHHS PECTaBPAIlMOHHO-
KOHCEpPBALIMOHHBIX ~ paboT. HeoOXxomumple  OTMETKHM  MPOCTaBISIIOTCS — TaKKe B
COOTBETCTBYIOIIUX JOKYMEHTaX ydeTa (DPU3MYECKOr0 M TEXHHUYECKOTO COCTOSHHS apXUBHBIX
JIOKYMEHTOB.

74. B cnyuae ecnu coctosinue apxuBHoro | 1. 13.2 [Ipasun 2020 | HencnpaBUMO MOBPEXKIACHHBIM MPHU3HACTCS AapXUBHBIH JOKYMEHT, COCTOSIHHE KOTOPOTO
JOKYMEHTa HCKIIOYaeT BO3MOXKHOCTb MCKIIIOYAeT BO3MOXKHOCTH BOCCTAHOBJICHHSI €r0 MAaTEpHaJIbHOTO HOCHUTEINS M HCIOJIb30BAHUS
BOCCTAHOBJICHHSI €0 MaTepPHAIIBHOTO (BOoCTIpOM3BEIEHNS) CoMleprKaIIeiicss B HeM WH()OPMAIIHH.

HOCHUTEJISI " UCIIOJIb30BAHUS
. [Mpr mnoBpexneHnH (U3NYECKH OOOCOOICHHOTO HOCUTENSI JJIEKTPOHHBIX JIOKYMEHTOB
(BocTipon3BeieHUs) COAEpIKaIIehCs B . N
OCYILECTBIISIETCSl WX TIepe3anuch Ha JApYroil (u3uMueckd 00O0COONEHHBI HOCHTENb C
HeM uH(OpManMM, apxuB IOJDKEH
HEMOBPEXICHHOTO dK3eMIuisipa Hocurens (B coorBerctBuu ¢ 1. 12.4 Tlpasun 2020).
MPEJICTAaBUTh KCIEPTHOE 3aKIIOUCHHE N .
[MToBpexaeHHBI HOCHTEIb CIIUCHIBACTCS KaK MHBCHTapHAs eJIMHUIIA. B KHUre ydera HocuTenei
7§ aKT 0 HEHCIPaBUMBIX
3JIEKTPOHHBIX JIOKYMEHTOB Jenaercs COOTBETCTBYIOILAS OTMETKa.
MOBPEXKICHUAX APXHUBHBIX
. Pemenue o nmpu3HaHUM apXHWBHOTO JIOKYMEHTa HEHCIPABUMO MOBPEXKICHHBIM M CHITHUHU €0 C
JOKyMEHTOB B YIIOJIHOMOYEHHBIN M o Lo
o ydeTa NPUHMMAET YIOJIHOMOYCHHBIH OpraH HCIOJHUTENbHOH BiacTu cyObekTra Poccuiickoit
OpraH  HWCIOJHUTENbHON  BIACTH
. . Oenepannu B cdepe apxXUBHOTO Jella, OpraH MECTHOIO CaMOYIpaBJICHHs Ha OCHOBaHUH
cyobekra Poccuiickoii ®depepauuu B
NPEACTaBIEMBIX aPXUBOM SKCIEPTHOTO 3aKJIIOYCHUS U aKTa O HEUCIPABUMBIX MOBPEKICHUSIX
chepe  apxXuBHOIO  Jena, Opras
apXUBHBIX TOKyMeHTOB (nprioxenue Ne 1 k IMTpasumam 2020).
MECTHOTO camoyTpaBiieHus. B ciydae
NPUHATHA ~ pPEHICHUS  yKa3aHHbBIM Ha ocHOBaHWYM MUCEMEHHOTO PEUICHHUS YIIOJIHOMOYEHHOTO OpTraHa UCIIONHUTEIBHONW BIACTH B
OpraHoM O TIPU3HAHUU AapXHUBHOTO cepe apxXHBHOTO Jeia M3IACTCs IMPHUKa3 PYKOBOAUTENS apXvBa O CHSATHH HEUCIIPABHMO
JIOKyMEHTa HEHCIIPAaBUMO MOBPEKACHHBIX APXUBHBIX JOKYMEHTOB C yUeTa.
MOBPEKACHHBIM, apXUB JOJDKCH CHSTH
PEHA - ap A He nomyckaercs cHATHE C yueTa U YHUYTOKEHHE HEHUCIPAaBUMO ITOBPEXICHHBIX YHUKAIbHBIX
T qyera
crocyae JIOKYMEHTOB.
75. | ApxuB JOJDKEH NPOM3BOAMTH Bhigauy | mm. 14.1,14.2.,14.7 | Beigaua MOJJTMHHHKOB apXUBHBIX JIOKYMEHTOB MIPOU3BOAUTCA:

HOJTMHHUKOB apXUBHBIX JOKYMEHTOB
Ha OCHOBaHWM 3aka3a (TpeOoBaHU)

[Ipasun 2020

a) 1O THCHBMEHHOMY YKa3aHHIO PYKOBOJIWTENS apXWBa WIA YIOJTHOMOYEHHOTO UM
JIOJDKHOCTHOTO JIMIIA:

WIM aKTa O BblJau€ apXUBHBIX
- BO BPEMEHHOE TI0JIb30BaHHE OpraHU3aluU-(OHI000pa30BaTEINI0 WIH €r0 IPABONPEEMHHUKY —
JIOKYMEHTOB BO BpEeMEHHOE .
NpY HAJTMYUH TAPAHTUIHOTO MUChMa O TIOCJIEAYIOIIEM BO3BpaTe;
[10JIb30BAHUE TOJIBKO:
— 10 THCbMEHHOMY  YyKa3aHHUIO - A7 BBIIOJHEHUS CIIy)KEOHbIX 3aJaHUN B apXxuBe (TOJIBKO B OTHOLIEHHH 0CO0O0 IIEHHBIX
PYKOBOAMTENS apxuBa 301011 JIOKYMEHTOB u APXUBHBIX JTIOKYMEHTOB, NPU3HAHHBIX HaXOJIIIUMHCS B
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YIOJTHOMOYEHHOTO WM JOJDKHOCTHOTO
TUIa;

— 10 THCEMEHHOMY  YyKa3aHUIO
3aMeCTUTENs TUPEKTOpA, B
003aHHOCTH KOTOPOTO BXOJAT
BONPOCHI 0OecreueHnss COXPaHHOCTH,
3aBENyIOIIEr0 APXUBOXPAHWIIHUIEM U
(vrm) 3aMeMIaroIIero ero
JIOJKHOCTHOTO TUIA (3a
WCKIIIOYCHUEM BBIJAYU ITOAJTUHHUKOB
YHUKAJIBHBIX JOKYMEHTOB);

— Ha OCHOBaHWUU JIOTOBOpa C
opraHm3anMeid —  OpPraHHU3aTOPOM
BBICTaBKH, JTUOO UCTIOJTHHUTEIEM paboT
0 MPOBEICHUIO (HU3NKO-XUMHUYECKOH,
TEXHUYECKOHN U OMOIOTHYECKOM
00pabOTKH, CO3MaHUS  CTPAXOBOTO
dbonma m QoHTA TOTB30BAHHS BHE
apXuBa;

- B COOTBETCTBUH C
3aKOHOIATEILCTBOM Poccniickoit
denepauuu CyneOHBIM,

MIPaBOOXPAHUTEIBHBIM u HWHBIM
YIIOJTHOMOYEHHBIM OpraHaM;

— Ha  OCHOBaHUM  3aKIIOYEHUS
KOMUCCHH, YTBEPKIAECHHOIO
PYKOBOJHUTENIEM apxuBa 158105
YIIOJTHOMOYE€HHBIM UM JIMLIOM

HEYIOBIETBOPUTEITHLHOM (PU3NIECKOM COCTOSHHUH);

0) Ulsl SKCIIOHUPOBAHMSI BHE apXWBa — HA OCHOBAaHHMM JIOTOBOpPA C OpraHu3aluei —
OpraHU3aTOPOM BBICTaBKH, MIPEAYCMATPUBAIOLIETO TAKYIO BhIAAUY;

B) I TPOBeACHWS (DU3UKO-XUMHUYECKOH, TEXHHUYECKOW M OHOJIOTHYECKOH 00paboTKw,
co3llaHus cTpaxoBoro (onma u GoHAa MONB30BaHKS BHE apXHBa — HA OCHOBAHHH JIOTOBOPA C
OpraHM3aiuel — UCTIOJTHHUTEIEM padoT, IPeIyCMaTPUBAOIIETO TAKYIO BhIIAYy;

T) cyIeOHBIM, IPABOOXPAHUTENBHBIM M HHBIM YIIOJIHOMOYEHHBIM OpPTaHaM — B COOTBETCTBHU C
3akoHonmatenbcTBOM  Poccmiickoit  ®enepanmu (Yacte 1 cratem 57  ['paxmanckoro
nporeccyanbHoro Koxaekca Poccwiickoit ®Penepanum; nyHkT 19 cratem 5 VYrososHo-
nporeccyanbHoro kojgekca Poccuiickorn ®eneparnuu; myHkT 2.1 crateu 4 denepanbHOTO
3akoHa otT 17.01.1992 Ne 2202-1 «O npokyparype Poccutickoit @eaeparium;

JI) TOJIb30BATEIISIM — 0 MUCBMEHHOMY YKa3aHHIO 3aMECTHTEINSl JTUPEKTOpa, B OOSI3aHHOCTH
KOTOPOT'O BXOJSAT BOIPOCHI 00ECIICYEHHs COXPAHHOCTH, 3aBEAYIOLICTO apXUBOXPAHMIHIIEM H
(MITM) 3aMEIIAOLIEro ero JAO0DKHOCTHOTO JIMNA (32 UCKIFOYCHHEM CIIydYaeB, MPeayCMOTPEHHBIX
0. 14.2 Tpasun 2020).

Brbigaua apXvBHBIX JOKYMEHTOB B UHTAJIBHBIM 3al MPOM3BOAMTCS HAa OCHOBAaHMM 3aKas3a
(TpeGoBaHMs) Ha BbIOAYy apXWBHBIX JOKYMEHTOB, KONHUH ()OHIOA MOJB30BaHU, OMHUCEH Hell,
JOKYMEHTOB M PETUCTPUPYETCSI B KHHMIC BbIIAYM apXHUBHBIX JOKYMEHTOB, Komuil (oHza
MOJIb30BAaHUS M3 XpaHWIHWINA B YUTAJIBHBIA 3a], B KOTOPOW pacmuchkiBaeTcd paOOTHHK
yuTaNbHOrO 3ana. lcrmonmHeHHBIH 3aka3 (TpeOoBaHME) MOJIB30BATENsl HANpaBisieTCs B
YUTAIbHBINA 3aJ1 BMECTE C BBIIAHHBIMHM apPXMBHBIMU TIOKYMEHTAMH U XPAaHUTCS B JINYHOM JEJe
MOJIb30BATES.

Bbiiaua apXuBHBIX IOKYMEHTOB B JIA0OPATOPHIO apXUBa MPOU3BOJUTCS HA OCHOBAaHUM 3aKa3a
Ha TIPOBEJCHUE COOTBETCTBYIOIIMX pabOT M PETHCTPUPYETCS B KHHUTE BBIIAYM apXUBHBIX
JIOKYMEHTOB, KOmui (hOoHIA TOJIB30BAHMS W3 XPaHWIHIIA B J1a0OpaTOpPHIO, B KOTOPOH
pacnmchiBacTcss pabOTHHMK Jlaboparopuu. 3aka3 yYWTHIBAaeTcs B Jlaboparopuu W B
COOTBETCTBYIOIIEM MOJIPA3NCIICHIUHA apXUBa M CIYKHUT KOHTPOJIHHBIM JOKYMEHTOM 3a XOJOM
MPOBEJICHHS BCEX 3TAINOB pa0OTHI C ApXUBHBIMHU JIOKYMEHTaAMHU.

BI)IILa‘Ia APXUBHBIX HJOKYMCHTOB BO BPEMCHHOC IIOJIb3OBAHUEC MPOU3BOAUTCA HAa OCHOBAHHUU
akTa O BbIIaye apXWBHBIX JOKYMEHTOB BO BpPEMEHHOE TIOJb30BaHHE B MOPSIKE,
ycranoBieHHOM 1. 14.1 Ilpasun 2020, m peructpupyercs B KHHUT€ BBIAAYH APXUBHBIX
JIOKYMEHTOB, KOTINH (POH/IA TTOJIb30BaHMS U3 XPaHUIIUINA BO BPEMEHHOE MOJIb30BaHUE.

Bbmaqa KHMHO-, q)OHO- 1 BUACOOAOKYMCHTOB BO BPEMCHHOC I10JIb30BAHUC U IIPUCM HUX 06paTHO
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B AapXWB OCYIIECTBISIETCI C OO0S3aTENbHON TIPOBEPKOW Ha BOCHPOU3BOAMMOCTH C
WCIIOJIb30BaHNEM KOHTPOJIbHO-U3MEPUTEIBHON anmnapaTyphl.

Ecnu monp3oBarens jKemaeT O3HAKOMUTHCS C IMOMJIMHHUKOM apXWBHOTO JIOKyMeHTa (Tpu
Hammunu (OoHAa TOJIH30BAHMS), OH JIOJDKEH MOJaTh HA MMs JUPEKTOpa apXwBa MUCHMEHHOE
3asBJICHUE ¢ 0DOCHOBAaHWEM IMPHYMH HEOOXOJMMOCTH 3TOro. J[Jsi paccMOTpEHUs 3asiBIICHUS
MOJIL30BATEII B apXWUBE CO3/IaeTCs KOMHCCHUs (M3 HE MEHEE TPeX CICHUAIHMCTOB B 00JIACTH
obOecriedeHns COXPaHHOCTH AapXUBHBIX JOKYMEHTOB), KOTOpas BBIIaeT 3aKIOUYEHUs O
BO3MOKHOCTH JTHOO HEBO3MOKHOCTH BBIJIAYH IO 3aKa3y IMOJIH30BATENS MTOAITHHHUKA apXUBHOTO
JIOKYMEHTa.

Ha ocHOBaHMHM 3aKIIOYCHUS KOMHUCCHH, YTBCPKACHHOI'O PYKOBOAUTCIEM apxuBa HWIA
YIOOJIHOMOYEHHBIM WM  JIMIIOM, IIPOU3BOJUTCA BblIada IIOJb30BATCIIIM IMOJJIMHHUKOB
APXUBHBIX JOKYMCHTOB:

- YHUKaJbHBIX;
- AMEIONTNX B 0(pOPMIICHIH WJIH MIPHIIOKEHUH K HUM AParoleHHbIE METaJUTbl U KaMHHU;
- IMEIOLINX KOMHIO (POHA MTOJIb30BaHUS;

- TPU3HAHHBIX HAaXOJSIIUMHCS B HEYAOBIECTBOPUTEIFHOM (DU3WYECKOM COCTOSHHH B
cootBetrctuH ¢ 1. 13.1 [Ipasun 20202;

— C yracarooluM TEKCTOM, IPHU HAJIMYUU NUTMEHTHBIX ISTEH, KOPPO3HH KEJIE30-TaJIIIOBBIX
YepHWI, HapylIeHUs CBSA3M KPAcOYHOTO CJIOS C OCHOBOM (pacTpecKHWBaHHE, OCHIIH,
MOPOIIEHHE), HA JIOMKOH Oymare, Ha KaJlbKe, MUMEIOIIMX CYPry4yHble W BOCKOBBIE II€YAaTH,
MOBpEXIeHNE TieperuieTa (packos OJoKa, HapylIeHHe IIUThS, BBIIAJCHHUE JHCTOB), KOPEIIOK,
KOTOpBI HE TO3BOJIAET PACKpHITh JEN0 Ha POBHOW MOBEPXHOCTH, HE MPHUYUHSASA MPHU 3TOM
MOBPEXKICHUH MEepEIIeTy U cCaMoMy JIely.

[Tonp3oBaTenb, 3aKka3aBIINA IMOJUIMHHUK YKA3aHHOTO B HACTOSIIEM IIYHKTE apXHBHOTO
JOKyMEHTa, YBEAOMIISIETCS O HEOOXOJMMOCTH PAaCCMOTPEHMs 3TOr0 BONPOCA KOMHCCHEH.
YBepomiieHHE TOB30BATENSI MPOU3BOAUTCS. YCTHO WIIM IO €ro TpeOOBaHMIO — MHChMEHHO, B
TOM 4YHCIE C HCIOJBb30BaHUEM HH(POPMAMOHHO-TEIIEKOMMYHHUKAMOHHBIX ceTei. Cpok
HNOATOTOBKM 3aKIIOYEHUS] KOMHCCHM M TEepelJadd ero pyKOBOAUTENIO apXuBa MM
YIIOJIHOMOYEHHOMY UM JIMIy He JOJbKeH npeBbimiath 20 pabounx nHEH co IHS ohopMIICHUS
NOJIb30BaTeNeM 3aKa3a (TpeOoBaHus) Ha BbIIAUy MOAJIMHHUKA aDXUBHOTO TOKYMEHTA.

KonTpois 3a coOnroneHnemM cpoKOB BBIIAYH JIENT OCYIIECTBIISETCA:
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- IyTeM BBIBEPKH KHHT BBIJ]Aa4H, IIPOBOJAMMOM HE PeKe OJJHOTO pa3a B KBapTa;
- B aBTOMAaTU4YECKOM PEeKMME B HHQOPMAIIMOHHOW CHCTEME apXHBa.

HpI/I BBIABJICHHUHA (l)aKTOB HapymieHUA CPOKOB BO3BpATa APpXMBHBIX JOKYMCHTOB IIPUHUMAIOTCA
MCEPBHI 110 UX BO3BPAIICHUIO HA MECTAa XPAaHCHU. Ecimm HEBO3BPAIICHUEC apXHUBHBIX JOKYMEHTOB
B CPOK B apXWBOXPAHWJIMIIC BBI3BAHO HGO6XOJII/IMOCTBIO nux IIaJ'ILHeI\/’IH_IEFO HCIIOJIb30BaHUA,
BbIJada r[epeoq)opMJmeTc;I. HpI/I 3aICPKKE BO3BpAlllCHUA APXHUBHBIX JOOKYMCHTOB 0e3

YBOXHUTEIBHBIX TPHYMH NPUHAMAIOTCS Mephl Ui HMX HEMEUICHHOTO BO3Bparta B
aApXUBOXPAHIITHIIIC.

76. | HomnmuHHMKYM apXUBHBIX JOKYMeHTOB ¢ | 1. 14.2 IpaBun 2020 | [loAMMHHUKNA apXWBHBIX JOKYMEHTOB C YracarollUM TEKCTOM, NPU HaJHYHMH MHUTMEHTHBIX

yracarmommM TEKCTOM, TMPH HaJHYUH MSTEH, KOPPO3UH KENe30-TAJUIOBBIX YEPHUII, HAPYLICHUS CBSA3U KPAcOYHOI'O CJIOSI C OCHOBOM
HMUTMEHTHBIX TSITEH, KOpPpO3HH (pacTpecknBaHMe, OCHINH, IOPOLICHHUE), HAa JOMKOIH Oymare, Ha KajbKe, UMEIOIINX Cypry4YHbIe
KEJe30-TaNIOBBIX YepHHMII, Y BOCKOBBIE I1€YaTH, MMOBPEXKJICHNE TIeperuieTa (packoll 0JIoKa, HapyllleHHEe [IUThsI, BHIAJICHUE
HapyILIEeHNsI CBSA3HM KPACOYHOTO CIIOA C JIMCTOB), KOPEIIOK, KOTOPBI HE IT03BOJISIET PACKPBITH JAEI0 Ha POBHOW MOBEPXHOCTH, HE
OCHOBOW  (pacTpecKHBaHHE, OCBIIH, NPUYUHAS IPU 3TOM TOBPEXKICHUH MEepervieTy U caMoMy Jeily, He MMEIOIIUX KOmuio (GoHIa
MOpOIIIeHUE), Ha JIOMKOW Oymare, Ha MOJIb30BaHUSI, JOJDKHBI BBIABATHCS TOJBKO JIJISI CAMOCTOSITEIHHOTO KOITUPOBAHUSI.
KaJbKe, WMEIOUIMX Cypry4HbIE H
BOCKOBBIE  [I€4YaTH, IOBPEXACHHUE
meperuieTa (packon 0JI0Ka, HapyIIeHHe
LINTHS, BHITIAJICHHUE JICTOB), KOPEIIIOK,
KOTOPBI HE MO3BOJISIET PACKPHITH JEJI0
Ha POBHOM MOBEPXHOCTH, HE IPUYUHSS
MPY 3TOM TOBPEXKJICHHN MEPeruieTy H
camMoMy Jemy, JAOJDKHBI BBLIaBaThCS
TOJBKO TSt CaMOCTOSITEIIBHOTO
KOTIMPOBAHUS

77. Breimaua ¢onga momb3oBanus  Ha | m.14.3 [pasun 2020 | Komuu ¢onma moms30BaHus HA MEKPOHOCUTENSIX U (pr3ndeckn 000COOJIEHHBIX 3JIEKTPOHHBIX
MHUKPOHOCUTEIAX | ¢dusnuecku HOCUTETSIX, XPaHSAMIMXCA BHE UYWTAJBHOTO 3alla apXWBa, BBLAAIOTCS IIOJIB30BATEISIM 10
000CO0IEHHBIX JNEKTPOHHBIX NHCBMEHHOMY YKa3aHHUIO 3aMECTHTENS IUPEKTOPa, B 00S3aHHOCTH KOTOPOTO BXOJSAT BOIIPOCH
HOCHUTEJISIX, XPaHSIIUXCS BHE obecriedeHns] COXPAHHOCTH, 3aBEYIOUICTO apXHBOXpAHWIHIIEM (OTAEIOM o0ecredeHHs
YUTAIBHOTO 3ajla  apXWBa, JOJDKHA COXPAaHHOCTHU JIOKYMEHTOB).

NPOU3BOJUTECS 110  HMHCBMEHHOMY

yKa3aHUIO 3aMECTHTENs IUPEKTOopa, B
00513aHHOCTH KOTOPOTO BXOJAT
BOIIPOCHI OOECTICYEHHs COXPAaHHOCTH,
3aBEIYIOLIEr0  apXHUBOXPAHUIIHIIEM
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(otmenmoM obecriedeHUsT COXPAHHOCTH
JIOKYMEHTOB)

78. Ob0s3arenbHas monuctHas npoBepka ¢ | 1. 14.4 [Ipasun 2020 | OO0s3aTensHOM MOJIMCTHON MpOBEpPKE Nepen BbAauel W MpU BO3BpaTe Ha MeCTa XPaHEHHs C
NPOCTAaBICHUEM OTMETKH B JIHCTE- NPOCTABICHNEM OTMETKH B JIHICTE - 3aBEPUTEIIE TTO/UICKAT apXUBHBIC JOKYMEHTBI:
3aBepHTeNie Tepea BbAaYed W IpH - 00060 TIEHHELE;
BO3BpaTe Ha MeCTa XpaHEHUs JOJDKHA
OCYIIECTBISTHCS IS ITOUTAHHUKOB! - UMeroIe B 0pOpMIICHUH WM TIPUIIOKEHUN K HUM JIParoleHHbIE METaJTbl M KAMHU;
— 0c000 I[EHHBIX; .
- HECOPOIIIOPOBAHHEIE;
— uMmeommx B oQopMICHHH WIH
NPUIOKEHUM K HUM JParoleHHbIE - coxep)kamue aprorpadpl, PHUCYHKH, IOYTOBBIE M TepOOBBIE 3HAKH, II€YATH, OTKPHITKH,
MeTaJUIbl U KaMHH, KOHBEPTHl C MapKaMHu, MYCThle CTPaHHUIBI C BOISHBIMH 3HAaKaMH W JPyTHE DPapHUTETEHI,
— HecOpOIIIOPOBAHHBIX; NOTEHIUAIBHO TPEACTABISAIONINE KOJUIGKIMOHHBIH HHTEpEC; — paHee HE BbIIAaBaBIINECS
— COJEpIKaIMX aBTOrpadbl, PUCYHKH, (TOJBKO TPH MEPBOM BbIIAYE).
TIOYTOBHIE H TepOOBEIC 3HAKH, MEdaTH, Ilocne monHMCTHOM MpOBEpPKM Jefla B HEro BKJIAJABIBACTCA JHMCT - 3aBEPUTENb. ApPXUB
OTKPBITKH, ~ KOHBCPTRI € MAapKaMi, CaMOCTOSITEIBHO OTPEAEIIICT COCTAaB APYTHX apXUBHBIX JOKYMEHTOB, MOIJIEKAIINX TOJIUCTHOH
MyCThle CTPaHUUBl C  BOJSHBIMH HpoBepKe.
3HaKaMH W JpyrH€  PApHUTETHI,
MOTEHIHATHEHO TIPEICTABIISIOLIIE Ha MecTo BbIIaBaeMbIX M3 apXUBOXPAHHIIMINA CAMHUI] XPAaHSHUSI W OITUCEH JIeN, JJOKYMEHTOB
KOHHGKHI/IOHHBII\/'I HWHTEpPEC; MOAKJIAABIBACTCA KapTa-3aMCCTUTCIIb.
~ PpaHee HE BbIIABABIIMXCAH (TombKo [TonucTHYI0 TPOBEPKY HAIMYMS M COCTOSHHS APXMBHBIX JTOKYMEHTOB, BO3BPAIIaeéMbIX
TMpH  MeEpBOH  BbAAUC)  APXHMBHBIX TIOJIB30BATENSIMU B UHTATBLHOM 3aJI€, OCYIIECTBISET PAOOTHHK YHMTATBHOTO 3a51a.
JIOKYMEHTOB
Ecnu BBISBIEHBI TIOBPEKACHUS BO3BPAIIAEMbIX apXWBHBIX JOKYMEHTOB, COCTABIISICTCS aKT B
MPOMU3BOJIBHON (hopMe, KOTOPBIH MOANUCHIBACTCS PAOOTHUKOM apXMBOXPAHWIMIIA U JIULIOM,
BO3BPAIIAIONINM apXUBHBIC JOKYMEHTBHI, U TPEICTABISACTCS Ha PAaCCMOTPEHHE PYKOBOICTBA
apxuBa.
79. | BoimaBaemas  emumHunma — xpaseHus | 0. 14.5 IlpaBun 2020 | EnuHunel XpaHeHHs, BbIAaBaeMble W3 apXMBOXPAHWIHWINA, NOJDKHBI MMETh HAHECEHHBIH
JIOJDKHA UMETh HaHECEHHBIH HETOCPEACTBEHHO HAa HUX U (WJIM) IEPBUYHOE CPEICTBO XPAaHEHUS, B KOTOPOM OHHM HaXOJSATCS,

HEIIOCPEIICTBEHHO Ha Hee W (WIH)
NEPBUYHOC CpPCACTBO XpaHCHUA, B
KOTOPOM OHa HaXOIMUTCS, apXHUBHBIN
mudp; JHCT-3aBEPUTENb JIeNa; JIUCT
HUCIIOJIB30BaHUA APXWBHBIX
JIOKYMEHTOB

apxuBHBIH mmdp (1. 22.6 Tpasun 2020), mpoHyMepOBaHHBIE IUCTHI, JTUCT-3aBEPUTEND Aeia (I1.
23.2 Tlpasun 2020, IMpunoxenune Ne 8 k IlpaBuwiam 2020) u IHCT MCHONB30BaHKS APXUBHBIX
JOKyMEHTOB. B ciiydae OTCYTCTBUSI KakOro-iM0o M3 MEPEYHCICHHBIX JJIEMEHTOB OHHU Hepe[
BbIJIaueii TOKYMEHTOB JIOJDKHBI ObITH BOCTIOTHEHBI.

HO)II‘OTOBKa APXUBHBIX ICJI K BbIJA4Y€ U3 apXHUBOXpaHUJINIIIA BKIIHOYACT:

- BBICMKY apXHUBHBIX OCJI;
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- CBEpKY apXHWBHOTO IMH(pa W 3aroJIOBKOB (aHHOTAIIHMIA) C OMUCKHIO JIEN, JOKYMEHTOB (KHUTOM
ydeTa ayJHOBHU3YalbHbIX JOKYMEHTOB);

- TIOJIUCTHYIO TpPOBEPKY apXMBHBIX JEN — B BBIIIE YCTAaHOBICHHBIX ciaydasx. CBepka
ApPXUBHOTO mmdpa apXUBHBIX JIOKYMEHTOB c OIIHCBIO Jell,
JIOKYMEHTOB (KHUTOHl yueTa ayJWOBH3yaJbHBIX JOKYMEHTOB) TMIpPEAIoyiaraeT IpPOBEPKY
NPaBUIBHOCTH OQOPMIICHUSI OOJNOXKKM M THTYJIBHOTO JIUCTa Jena, MEPBHUYHOTO CPEICTBa
XpaHEHUs ayJUOBH3YalbHOTO JOKYMEHTA Ha INIEHOYHOM HOCHUTEIE, dJIEKTPOHHOTO JOKYMEHTA,
MPaBWJIBHOCTH COCTABJICHUS 3aroioBka W mudpa eauHUnbl xpaHeHus. [lpm Hammaum
MHOXECTBEHHBIX HJIM OOBEMHBIX HCIPABICHUN OOJOXKKA M THTYJIBHBIH JIUCT 3aMEHSIOTCS C
COXpaHEHUEM IIPU HEOOXOAMMOCTH CTAPO OOIOKKH.

B ciiyuae BpI1auM OTAENBHBIX APXUBHBIX JTOKYMEHTOB U3 JI€] B YUTAJIBHBIN 3a]1 OHHU BBIJAIOTCA
B 00JI0KE, Ha KOTOPOH MPOCTABJISACTCS COOTBETCTBYIONIUH IITaMII,

[Tonp3oBaTento BbAaeTCA pabounil IK3EMIUISP 3JIEKTPOHHOTO AOKYMEHTa MM €ro KOMus Ha
OymaskHOM HocuTene. B cnyuae Heo0X0ANMOCTH 3aBEpEHHS KON 3JIEKTPOHHBIX JOKYMEHTOB
MpH WX Bblade [0 3ampocy II0JIb30BaTeNeld HCIONB3YeTCsl d3JEKTPOHHAs MOJIIHUCH
PYKOBOJHTENS apXuBa HIM YINOJHOMOYEHHOTO UM JIOJHKHOCTHOTO JIMLA, JTUOO MPOU3BOAUTCS
3aBEPEHUE KOIHUM 3JIEKTPOHHOTO NOKYMEHTa Ha OyMa)KHOM HOCHUTENIE B YCTaHOBJICHHOM
HOPSIIIKE.

80.

[MojuIMHHUKH apXHUBHBIX JOKYMEHTOB
JOJDKHBL BBIIABAThCS Ha CIELYIOLINE
CPOKH:

— gm0 20 paboumx gHEeH «—
MOJIH30BATEISIM B YUTAIBHBIN 3aJT;

— He Oomee 10 paboumx pgHEH -—
MOJTB30BATENSIM B YHTANBHBIA  3all
0c000 LIEHHBIX TIOKYMEHTOB;

— 1o 120 paGoumx pgHeW - A
BBINIOJIHEHNSI PAa0OTHUKAMH — apXuBa
MOPYYCHUH PYKOBOJAUTENS apXUBa HITH
YIIOJIHOMOYEHHOTO UM JOJKHOCTHOTO
JMIa B TpenesiaX COOTBETCTBYIOIINX
MOJTHOMOYHH (CITy’KeOHBIX 3aJITaHUH );

- Ha CpOK, OIIpEIEICHHBIN
COOTBETCTBYIOIIUM JOTOBOPOM  JUISI
HKCIIOHUPOBAHHUS, HPOBEACHUS

. 14.6 ITpasun 2020

ApXUBHbIE TOKYMEHTHI BBIIAaIOTCS Ha CPOK:

- go 20 pabouux JHEH — T[OJNB30BATENSIM B  YUTAIbHBIN 0co000

[IEHHBIX JOKYMEHTOB, BHIJIaBaeMbIX Ha CpoK He Oonee 10 pabounx mHeit);

3an  (Kpome

- 10 120 paboumx aHEH — I BBIMOJHEHUS pa0OTHUKAMHU apXHMBa MMOPYUYCHUH PYKOBOIUTEIS
apXuBa WM YIOJHOMOYCHHOTO MM JIOJDKHOCTHOTO JIMIIA B MPEJESNaX COOTBETCTBYHOIIUX
MTOJTHOMOYHH (CITy’KEOHBIX 3aJaHHi ).

Brigaua apXuBHBIX JOKYMEHTOB JUISI OKCTIOHHPOBAHUS, MPOBEACHUS (PU3UKO-XMMHYECKOM,
TEXHUYECKOW W OuoJormyeckodl oOpabOTKM BHE apxHMBa OCYIIECTBISIETCS Ha CpOK,
ONpeNeICHHBIA COOTBETCTBYIOIIUM JO0roBOpoM. CpOKH BBIIaYU apXUBHBIX JTOKYMEHTOB BO
BPEMEHHOE IT0JIb30BaHUE:!

- hoH1000pa30BATEIIO WK €TO TPABONPEEMHHUKY OIPEACIISIOTCS apXUBOM IO COTJIACOBAHHIO C
HHUM, HO HE MOT'YT MPEBBIIIATH [IIECTH MECSIICB;

- CyAeOHBIM, MIPABOOXPAHHUTEIILHBIM M HHBIM YIIOJHOMOYECHHBIM OpraHaM OIpEAEISIIOTCS B
COOTBETCTBMHM C 3aKOHOAATEIhCTBOM Poccuiickoit @enepanmu. Ilpm Hammunu QoHma
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(HPM3UKO-XUMHUYIECKON, TEXHUIECKOH |

Ouonormueckoi  oOpabOTKM  BHE
apXxuBa;

— Ha CpOK, COIJIaCOBaHHBIH ¢
¢doHg000pazoBareIeM WIIN ero
NpaBONPEEMHUKOM HO He 0oJiee MIeCTn
MeCsIeB ISl BBIJAYM  apXWUBHBIX
JIOKYMEHTOB BO BpPEMEHHOE
MOJIb30BaHUE;

— Ha CpOKHM, YCTAQHOBJIICHHBIC B

COOTBETCTBHH C 3aKOHOIATEILCTBOM
Poccuiickoit ®enepanyu cyaeOHBIM,

MOJTB30BAHUS BBIIa4a MMOUIMHHUKOB APXMBHBIX JOKYMEHTOB OCYIIECTBIISICTCS B COOTBETCTBUH
¢ tpeboBanusamu ['maser XIV [pasun 2020.

Ecnu moctynana npocsk0a OT MOJIE30BaTeNs O MPOJJICHAH CPOKA HAXO0XICHUS 3aKa3aHHBIX UM
JIeJI, TOKYMEHTOB B YMTAJIHLHOM 3alle, JaHHBIN CPOK MOXKET OBITh MpoJIeH He Oonee yem Ha 10
pabouux aHei.

Ecnu momoOpaHHBIE [ena, JOKYMEHTHI He ObUIM BOCTpeOOBaHBI IOJB30BATENEM IIOCIE
HCTEUCHHUS YCTaHOBJICHHOTO cpoka (cM. TpeboBanums ['masl XIV IMpasui 2020), onu momiexat
BO3BpATy B apXMUBOXPAHIIHIIE 0€3 YBEIOMIICHHS TOJIb30BATEIS.

NPaBOOXPAHUTENBFHEIM M HHBIM
YIIOJTHOMOYSHHBIM OpraHaM

81. BrinaBaeMele u3 xpanwuma | 1. 14.8 [pasun 2020 | BeimaBaemble  apXUBHBIE — JOKYMEHTBl — PETHCTPUPYIOTCS B KHUTaX  BBJIAYH W3
JOKYMEHTBI JIOJKHBI apXMBOXPAHWINIIA, KOTOPBIE BEAYTCS B KaXIOM apXWBOXPAaHWIHUILE pPa3leibHO TIO BHIY
PETUCTPUPOBATLCS B KHUTAX BBLAAYH B4 (B YUTAJBHBIA 311, paOOTHUKAM apXuBa JAJIsl UCIIOJIB30BaHMA B CIY)KEOHBIX LIEISX, BO
U3  apXUBOXPAHWIHWIIA,  KOTOpBIE BPEMEHHOE IT0JIb30BaHNE), I B HHPOPMAMOHHON CHCTEME apXHBa.
BEAYTCS B Ka)IIOM apXMBOXPaHUIIHIIE
paszfenbHO MO LENsAM BBLIAYM, WIH B
MH()OPMAIMOHHOW CHCTEME apXHBa

82. IMonydyenue u Bo3Bpar pabdotHukoM | 1. 14.9 TIpasun 2020 | TlomyueHne u BO3BpaT paOOTHUKOM apxuBa (B TOM YHWCIe PAOOTHUKOM YHTAIBHOTO 3alia)
apxuBa (B TOM uHcie pabOTHUKOM Ka)XIIOW eWHUIBI XpaHEHUsI TIOATBEPKAAETCS B KHUTE BBIAAYM €r0 JIMYHOW MOJMUCHIO WIIH B
YUTAIBHOTO 3ajla) KaKIOW eIUHHILBI MHPOPMAIIMOHHON CHCTEME apXKBa B COOTBETCTBUHU C IMOPSAKOM, YCTAHOBIICHHBIM JAJISI ATOH
XpaHEHHs JTOJDKeH OBITh MOATBEPIKICH CHCTEMBI.
B KHHI'€ BBIJAYd €r0  JINYHOU
NOJNKUCHI0 WIH B HH()OPMAIMOHHOM
CHCTEME apXHBa

83. | PaborHux apxuBa nomkeH | 1. 14.10 IIpaBun Ha wMecrta XpaHeHHS BBIZABaCMBIX AapXUBHBIX JOKYMEHTOB MOJAKIIAIBIBACTCS KapTa-

MOAKJIANbIBATE HA MECTa XpaHEHUS
BBIIaBaEMBIX aPXWBHBIX JIOKYMEHTOB
KapTy-3aMeCTHTE]h  YCTAaHOBJICHHOMN

(hopmbI

2020

3aMECTUTEIb, B KOTOPOH YKa3bIBAaeTCs:
- apXUBHBIA MHUQP;
- J1aTa BBIIAYM SIUHUIIBI XPAaHECHHS;

- (haMIITUS 1 MTHULUAITBI pa0OTHHKA apXHBa WITU MTOJIb30BATEIS.
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84. B apxuBe pomxeH ocymectBiaThes | m. 14.11 [Ipasun KoHTpoms 3a cobimroieHneM CpOKOB BBIAYH M1 OCYIIECTBIISICTCS:
KOHTpOJb 3a coOmoaenneM cpokos | 2020 . i
- yTeM BBIBEPKH KHHT BbIJauH, IPOBOJMMOMN HE PEKE OJTHOTO Pa3a B KBapTa,
BBIaYM JIENI TIYTEM BBIBEPKH KHUT
BBI/Ia4H, POBOJMMON HE peke OIHOTO - B aBTOMAaTHYECKOM pexXuMe B HH(POpPMAMOHHON cucTeMe apxuBa (IpU HAIHYUU
pasa B KBapTali WH(POPMAIIIOHHONW CUCTEMBI).
[Tpu BhIsIBIEHUU (DAKTOB HAPYIICHHUS CPOKOB BO3BpATa apXUBHBIX JIOKYMEHTOB MPUHUMAKOTCS
MEpBI IO MX BO3BPAILCHUIO HA MECTa XpaHeHus. Eclin HeBO3BpallleHUe apXUBHBIX JIOKYMEHTOB
B CPOK B apXHMBOXPAaHWIHWIIEC BBI3BAHO HEOOXOIUMOCTHIO HMX JAbHEHIIErO HCIIOJIb30BaHUs,
BhIjaya nepeodopmisierca. [lpu  3ajepikke BO3BpAlICHUS apXHBHBIX JIOKYMEHTOB 0€3
YBOXHUTCIBHBIX NPUYMH TPUHUMAIOTCS MEpbl JUIS WX HEMEUICHHOTO BO3Bpara B
ApPXUBOXPAHUIIHIIIE.
85. B caywasx  moBpexaeHus — wiu | . 14.12 [Ipasun B ciygasix moBpexIeH!s WITH XUIISHUS apXUBHOTO JOKYMEHTA apXUB 00s3aH:
XMIIEHUS ~ apxuBHOro  jgokymenta | 2020 .
- HE3aMEeUTUTENTLHO OOPATUTHCSI € 3asIBIICHHEM B IIPABOOXPAHUTEIBHbBIC OPTaHbl;
apxuB  00s13aH o0paTuThcs C
3asBIIEGHUEM B IPaBOOXPAHHUTEIHHBIE - MPouHGOPMUPOBATH YIOTHOMOUEHHBINH OPraH MCIIOJNIHUTEIILHOM BIACTU B cpepe apXUBHOTO
OpraHsbl, POUHGOPMHUPOBATH Jiena;
YHOMHOMOHCHHBIN opras - IPUHSATH MEPBI K BO3MEIIECHHIO yIepOa B cOOTBETCTBUH cO cT. 15 «['pakaaHnckoro konekca
HCTIONHMTC/LHOH BuacT B cepe Poccuiickoit @enepannn (yacts nepsasi)» ot 30.11.1994 Ne 51-D3 (pen. ot 25.02.2022).
apXWBHOTO JeJla, TPUHATH MEpBl K
BO3MEIIICHUIO yITlep0a B COOTBETCTBUU
C 3aKOHOJATeNnbCTBOM Poccuiickoii
®enepanuu
86. [lepemertienre apxuBHBIX TOKyMeHToB | mir. 15.1, 15.2 IlepemenieHre apXUBHBIX JOKYMEHTOB B apXHUBE OCYILIECTBIISETCS:
JIOJI’KHO OCYILECTBIISTHCS: [Mpasun 2020

- MEXIY TEPPUTOPHUAILHO
YIQJICHHBIMA 3JaHUSIMH - c
paspernieHus YIIOJTHOMOYEHHOTO
opraHa  HCIOJHUTENBHOH  BJIACTU
cyowsexta Poccuiickort deneparnuu B
chepe apxuBHOTO Jenma, oOpraHa
MECTHOTO CAaMOYIPABICHUS, MEXKIY
3JaHUSAMH, HaXOMSMIIAMUCS Ha OIHOM
OXpaHsSEeMON TEPPUTOPUH, WIIN BHYTPH
3MaHUS apXWBa — C pa3pelIeHus
PYKOBOJIUTES apxuBa HIIA

- MEXIY TEPPUTOPHUATIBHO yAAJICHHBIMU 3AaHNUSIMHU — C pa3pelieHus YIIOJIHOMOYEHHOT0 OpraHa
UCIIOJIHUTENBHOM BiiacTH cyObekra Poccuiickoit @enepanuu B cepe apXuBHOTO Jefia, OpraHa
MECTHOTO CaMOYTIPaBIICHHUS;

- MEXKIY 3/aHUSAMM, HaXOJALIMMUCS Ha OJAHON OXPAaHIEMOW TEPPUTOPHUH, WIH BHYTPH 31aHUS
apxXMBa — C paspellcHUs PYKOBOJAUTENS apXWBa WIM YINOIHOMOYEHHOTO UM JOJKHOCTHOIO
Iuua.

Jns mpoBeneHHsT MacCOBOTO TIEPEMEIIEHUS apXWBHBIX OKYMEHTOB (HE MEHEe TPETH OT
obmiero oObemMa XpaHSAIIMXCSA B apXWBE CIWHUI] XPAHECHHUS) AOMYCKAeTCs NpHUBIICUCHHUE
CTOPOHHEN OpraHU3aIiy 10 TOrOBOPY.

198




YIIOJITHOMOYEHHOTO UM JIOJDKHOCTHOTO
JIMIa

87. IIpu  TpancmoptupoBke apxuBHbIX | 1. 15.3 [Ipasun 2020 | Ilpu TpaHCHOPTUPOBKE apXUBHBIX JOKYMEHTOB BHE apXHBa JOJKHBI OBITH:

JIOKyMEHTOB BHE apXWBa JIOJDKHBI .

bt - COﬁHKMWH}I YCOBHS, NPEfOTBpAIAIONIE BO3ACHCTBAC HA HUX BPEHBIX (hakTopoB
OKpy’Kalollel cpeiabl W  MEXaHWYeCKHX IOBPEXKICHHH IMOCPEJICTBOM  TPUMCHEHHUS

- COOJIIOICHBI yCIIOBHS, )

. CHEIUAIBHBIX Tapbl U YIAKOBKU;

MPeOTBpPAIIAONINE BO3JEHCTBIE Ha

HUX BPEeIHBIX (PAaKTOPOB OKpY’Karomeit - o0ecIrie4eHO MX CONPOBOXKACHHE DPAOOTHHKOM apxXHWBa INPH MNEPEBO3KE aBTOMOOMIILHBIM

Cpelbl 1 MEXaHWYeCKUX TIOBPEKIACHUH TPAHCIIOPTOM.

TOCPEACTBOM TTPUMCEHCHUA CMm.: PexomeHpanuy TO YCIOBHSIM XpaHEHUS W IMPUMEHEHUIO WHAWKATOPHOTO JKCIpecc-

CTIEIMAIFHON Taphl U YIIaKOBKH; 9
METO/la OLEHKH CTaOWJIBHOCTH KHHOJOKYMEHTOB Ha HUTPOLEIUIIOJIO3HOH OCHOBE B

~ ODeCIedeHO HX  CONPOBOXICHUE rocyJapcTBEHHBIX apxuBax. Meroanueckue pekomennauuu. Pocapxus, PTAHT/, PTAK®/.

pa6°TH2K°M apxuBa IIpH TICPEBO3KE 2007 r. (https://rusarchives.ru/met-rekomendacii/rekomendacii-po-usloviyam-hraneniya-i-

ABTOMODIILHBIM TPAICIOpTOM primeneniyu-indikatornogo-ekspress-metoda-ocenki-stabilnosti-kinodokumentov); OCT 55.6—
85 JlokymeHTHl Ha OyMaXXHBIX HOcuTelsX. IlpaBuia rocynapCTBEHHOTO XpaHEHHUs.
TexHudeckue TpeOOBaHUS. YTBEpKIEH U BBEJCH B JACWCTBHE MPUKA30M | TaBHOTO apXHWBHOTO
ynpasiienus npu Coere Munuctpo CCCP ot 11.06.1985 Ne 181; OCT 55.2-84. OtpacneBoii
crannapt. Poronokymentsl. [IpaBuna rocyJapcTBEHHOTO XpaHEHHUS] OPUTHHAJIOB U CTPaXOBBIX
koruii. TexHudeckue TpeOOBaHHS, YTBEP)KIEH M BBEIEH B JIEHCTBHE IMPHUKa30M [ J1aBHOTO
apxuBHoro ympasieHus npu Cosere MunnctpoB CCCP Ne 214 ot 13.07.1984; TOCT 7.65-92
CUBUJ. KunomokymeHThI, (POTOZOKYMEHTHI M AOKYMEHTBHl Ha MHKpodopmax. OOmue
TpeOOBaHMUsSI K apXMBHOMY XPaHEHHIO, YTBEP)KICH U BBEICH B JEHCTBHE MOCTAaHOBJICHHEM
Komurera crammaptmzamuu u metpoiorun CCCP or 27.03.1992 Ne 296; I'OCT 7.68-95
CUBU]Jl. Pono- ¥ BHUALOJOKYMEHTHL. OOIme TexXHHYecKhe TpeOOBaHHA K apXHUBHOMY
XpaHEHUIO, YTBEP)KIACH M BBeACH B JelicTBue moctaHoBieHueM Komwurera Poccuiickoit
®denepanuu 10 CTaHAAPTHU3ANNN, METpoJIoTHH U cepTudukanuu ot 18.10.1995 No 544,

88. | Jnsa paccmoTpenus Bompoca o Beigade | m. 16.1 [Mpasun 2020 | OdopmiieHHe BpEMEHHOTO BBIBO3a AapXUBHBIX JIOKYMEHTOB 3a TMpEJelibl TEePPUTOPUHU
3aKIIIOUECHUS (pa3penIuTeIbHOTO Poccuiickoit @enepauvn OCyUIECTBISETCS B COOTBETCTBUU 3aKOHOAATENbCTBOM Poccuiickoi
JOKYMEHTa) Ha BpEMEHHBIH BBIBO3 Oenepanuu.  [lii  paccMOTpeHHS BONpOca O BbIJade 3aKIIOYCHUs (Pa3peruTeIbHOro
JIOKyMEHTOB ApxuBHOro dhonma JIOKYMEHTa) Ha BPEMEHHBIH BBIBO3 JOKyMEHTOB ApxuBHOTO (hoHma Poccuiickoii deneparnu
Poccuiickoit Denepannn apxuB apXuB TMPEACTABISET B YIMOJHOMOYEHHBIH (efepalbHblii OpTaH HCIIOJHUTENBHON BIacTH B
JIOJDKEH MpeACTaBUTh B cdepe apXMBHOTO Jieia U JEIONPOU3BOJICTBA 3asBJICHUE, K KOTOPOMY MPHIAraeTcss KOMIUIEKT
YIOJTHOMOYEHHBIN (henepanbHBII JIOKYMEHTOB B COOTBETCTBHHM co cT. 35.7 3akoHa Poccuiickoit ®@enepamuu ot 15.04.1993
OpraH HCHOJIHUTEIbHOW BJIACTU B Ne 4804-1 «O BbIBO3€ 1 BBO3€ KYJIBTYPHBIX LIECHHOCTEHY.
chepe APXUBHOTO Jiena u
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JCIIOIIPOU3BOJCTBA 3as4BJICHHUC, K

KOTOPOMY  TpWJIaraeTcss KOMIUJIEKT
JIOKyMEHTOB B COOTBETCTBUH  C
3aKOHOJATEIbCTBOM Poccuiickoit
denepauuu
89. TpeboBanus k padote ¢ yaukanbabiMu | 1. 17.1 [Ipasun 2020 | ApxuBbl cyObekToB Poccuiickoii denepanuy OCymecTBISIOT AEATEILHOCT MO BBISBICHHIO
JIOKyMEHTaMH  YCTaHaBIUBAIOTCS B VHUKQIBHBIX JIOKYMEHTOB U BKIIOUCHHIO WX B PEECTPbl YHUKAIBHBIX JIOKYMEHTOB
COOTBETCTBUU c TpeOOBAHUSIMHU COOTBETCTBYIOIMEr0 cyOnhekra Poccuiickoit @enepanmmu Ha OCHOBAaHWUW TPeOOBAHMIA
(denepabHOTO roCy1apCTBEHHOTO 3aKOHOJIaTeNIbCTBA CyOBhekTOB Poccuiickori ®enepanmu. DT TpeOOBaHUS PEKOMEHIYETCS
KOHTpOJIA B cpepe apXuUBHOTO jAefa, B NPUBECTH B COOTBETCTBHE C TpeOOBaHUSAMH (elepalbHOTO0 TOCYAapCTBEHHOIO KOHTPOJI,
T.4. 7 JOKYMEHTOB, OTHECEHHBIX K W3NOKEHHBIMH B PyKoBOICTBE 1O COONMIONEHHWIO OO0S3aTeNbHBIX TpeOOBaHWA TPHU
peecTpy cyObekTa Poccutickoii ocyliecTBiacHUH (DeepaibHOr0 TOCYIapCTBEHHOIO0 KOHTPOJIA (Ham3opa) 3a COONI0JeHUEM
Denepaunn 3aKOHOJAaTeNILCTBA 00 apXUBHOM jene (yTB. PenepanbHbiM apxuBHbIM areHTcTBoM 08.08.2022)
90. OTHeceHrne apXWBHBIX JMOKyMeHTOB K | m. 17.2 IlpaBun 2020 | OTHeceHHe apXUBHBIX JOKYMEHTOB K 0CO0O IIEHHBIM OCYIIECTBISET SKCIEPTHO-ITPOBEPOUHAS
ocobo IIEHHBIM JTOJKHO komuccus (mamee — OIIK) cooTBeTCTByIOMMIETO (eaepatbHOr0 TOCYJapCTBEHHOTO apXWBa,
OCYIIECTBIATHCS Ha OCHOBaHUU YIIOJIHOMOYEHHOTO OpraHa HCIOJHHUTENLHONW BiacTu cyObekra Poccuiickoit @enepanmu B
pemeHus 9KCHEPTHO-IIPOBEPOYHON cdepe apXMBHOTO Jiefia, HAYYHOH OpraHu3aluy, SKCHepTHas (POHIOBO-3aKyNOYHAS KOMHUCCHS
KOMHUCCHH COOTBETCTBYIOIIETO TOCY/IapCTBEHHOTO, MYHHIIMITAJHHOTO My3es, OKCIEepTHas KOMHCCHS TOCYIapCTBEHHOM,
(denepaibHOTO roCyJ1apCTBEHHOTO MYHUITUTIATHEHOW OMOITNOTEKH.
apXuBa, YIOJHOMOYEHHOIO OpraHa N N N
. YTONHOMOUYEHHBI OpraH HCIOJHHUTENbHOUW BinacTH cyObekra Poccuiickoit denepaumu B
WCTIONTHUTENFHOW BIacTh CyOBekTa
. chepe apxXMBHOTO JeNia BIpaBe JENEeTHPOBaTh HA3BaHHBIE MOJHOMOYHS TOCYIapCTBEHHOMY
Poccuiickoii  ®enmeparun B cdepe N
N apxuBy cyOnekTa Poccuiickoir @eneparmu. OIIK yTBepxkmaer ommcu 0co0O0 IICHHBIX e,
ApXUBHOTO Jena, Hay4yHOU
. JOKYMEHTOB; TIEPEYHH HOMEpPOB 0c0o00 IICHHBIX Jel, JOKyMmMeHToB. Pemenune OIIK
OpraHu3aluy, 3KCIepTHOH (HOHIOBO- .
. ¢uxcupyercss mpoTokosoM. CM. NpPUMEpPHOE IMOJOXEHHE 00 SKCIEpTHO-MPOBEPOUHON
3aKyIIOYHON KOMHCCHH
OCYIADCTBEHHOrO.  MYHULATAILHOrO KOMHUCCHH (henepabHOTO TOCy/IapCTBEHHOTO apxuBa.
yRap . MYHHI (https://archives.gov.ru/documents/position/primernoe-pologenie-federal-archive.shtml);
My3es, JKCIIepTHas KOMUCCHS .
. N NPUMEpPHOE TIOJNOKEHHE 00 JKCIEPTHO-IPOBEPOYHON KOMHCCHMHU YIHOJIHOMOYEHHOTO OpraHa
TOCY/IapCTBEHHOW,  MYHHIIUMATBHOMN N N
UG OTeK WCTIOTHUTENHHON BiacTh cyObekTa Poccuiickoit deneparuu B cepe apxuBHOTO Aena m. 8.1.
(https://legalacts.ru/doc/prikaz-rosarkhiva-ot-13062018-n-63-ob-utverzhdenii-primernogo/);
NpUMEPHOE TMOJOXKEHUE 00 DHKCIEePTHO-NPOBEPOYHON KOMHUCCHM HAy4YHOH OpraHW3alu,
BKJIIOUCHHOH B IepeueHb, yTBepkaaembld [IpaBurenscTtBoM Poccuiickoit ®enepaunu
(https://archives.gov.ru/documents/position/primernoe-pologenie-epk-scientific-
organization.shtml).
91. Ha Bce yHukanbHble U 0co00 nennsle | nm. 18.1-18.3 CrpaxoBoe KONUPOBAaHHE MPOMU3BOJUTCS B COOTBETCTBUM CO CTaHAAPTAMM, HNPHUHATHIMH U
JIOKYMEHTBI apxuBa cozmaercs | Ilpaun 2020 BBEJICHHBIMH B JICHCTBHE YIIOJTHOMOUYEHHBIM (pe/iepabHbpIM OpraHOM HCIIOJHUTEIFHON BIACTH
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cTpaxoBoil  (oHH, TIPH ITOM BCe
JIOKYMEHTBI, €IMHUIbI yuera,
BXOJIINE B CIWHUILy XpaHEHUS,
MOJIKAT KOMTUPOBAHUIO

0 TeXHH4YeCKoMy perynupoBanuto u metposoruu: 'OCT P 33.505-2003 EP CD/I. INopsaok
CO3JIaHHMA CTPaxoBOro (QoHAa JOKYMEHTAlWHW, SBISIONICHCS HAIMOHAIBHBIM HAay4YHBIM,
KyJIbTYpHbIM U uctopuueckuM Hacnenuem; [OCT 13.1.102-93 Penporpadus. Mukporpadus.
MukpodopMBl Ha TaJOTEHHIOCEPEOPSHBIX IUIeHKaX. OOIMe TeXHWYeCKHe TpeOOBaHHUS H
metoabl koHTposst; ['OCT 13.1.002-2003 Pemnporpadus. Mukporpadus. JJoKyMEeHTB JUIst
MukpoduasmupoBanus. O6mmue tpeboBanus u Hopmbl; [OCT 13.1.104-93 Pemporpadumus.
Muxkporpapus. MukpopuiaeMbel  pynoHHbIE. OCHOBHBIE pa3Mepsl M pa3MeENICHHUE
mukpornzodpaxenuit; [OCT 13.1.107-2005 Penporpadus. Mukporpadus. MUKpopopMel
ApXHMBHBIX TOKYMEHTOB. O0LIe TEXHUYECKHE YCIOBHSL.

CrpaxoBoe KONMMPOBAaHHE HMPOBOAUTCS C COOJMIOACHUEM CHUCTEMAaTHU3alUK €AMHUL] XpaHEHUS B
ONHUCH JieJl, JOKyMEHTOB. CTpaxoBOMY KOIMPOBAaHHUIO IOAJIEKAT BCE BXOISIINE B EIHHUILY
XpaHEeHHs apXHUBHbIE IOKYMEHTHI (€AMHUIIBI yueTa). Eciin 0co00 1eHHbIN TOKYMEHT HaXOIUTCS
B MHOTOCTPaHUYHOM JIEJIE, IEJI0 KOMUPYETCS MOJHOCTHIO.

O4epeTHOCTh CTPaXOBOTO KOMUPOBAHHUS OMPEACISIETCS apXUBOM C YYETOM (H3HYECKOTO
COCTOSAHUA W HUHTCHCHUBHOCTH HCIIOJIB30BaHUA ApPXHUBHBIX OOKYMCHTOB. HepBOO‘IepeJJ;HOMy
KOMTUPOBAHUIO TMOJJICKAT YHUKAIbHBIC, OCO00 IIEHHBIC JOKYMCHTHI C TOBPEKICHUIMU
MaTepHaJbHOTO0 HOCHTENS U JOKYMEHTHON WHPOpMAIH. YHUKAIbHBIE JOKYMEHTHI MOJICKAT
CTPaxoBOMY KOITMPOBAHHIO COTJIACHO TpeOoBaHMSIM (emepaibHOTO (TOCYIapCTBEHHOTO)
KOHTpOJIS (Haa30pa).

92. |Ilpm npueMe U3rotoBieHHbIX | 1. 18.4. [IpaBun [Tpu npreme U3roTOBJICHHBIX CTPAXOBBIX KON MPOBEPSIETCS MOJIHOTA BHIMOJHEHHS 3aKa3a Ha
CTpaxoBBIX Komud w3 naboparopuu | 2020 KOTMHPOBaHKE, KOJMYECTBO KOMHMU, KOMIUICKTHOCTh, MPAaBHIBHOCTh M TOJHOTA 3aIlOHCHHUS
apxuBa 17001 y CTOpPOHHEH AKTOB TEXHHUYECKOTO0 KOHTpOJs. V3roTOBIIEHHBIE CTPaxOBble KOIMHH JIOJDKHBI HMEThH
OpraHM3allvi, BBINOIHUBIICH pPabOTHI 3aKJIIOUYEHHUE CITY>KOBI TEXHUYECKOTO KOHTPOJIS OPraHU3aldU-U3TOTOBUTENS 00 WX KadyecTse,
MO JOTOBOPY, JOJDKHA MPOBEPATHCS 3a()UKCHPOBAHHOE B aKTE TEXHUYECKOTO COCTOSIHHS CTPaxOBOM KOMHH, O0s3aTelIbHOE
MOJHOTa BBIMOJHEHMS 3aKa3za Ha cojepxaHue W peKoMeHayemas (opma KOTOporo mpuBeneHBI B mpmiokenmsx b, B, I, /I, E
KOITUPOBaHWE, KOJMYECTBO  KOIUH, wi B TexHuueckoM mnacrmopte mo ['OCT P 13.1.107-2005 Pemporpadus. Mukporpadus.
KOMIUIEKTHOCTb, ~ NPaBHJIBHOCTH U Mukpo(hopMBI apXUBHBIX TOKyMEHTOB. OOIINE TEXHUYECKHE YCIOBHSI.

MOJIHOTA 3aTI0JTHEHUS aKTOB .

X HITECKONO COCTOSHIA YnakoBbIBaHHE U XPAaHEHUE CTPAXOBBIX KOIMUI JOKYMEHTOB O0CCIICUMBAIOT B COOTBETCTBHU C
I'OCTom 7.65-92 CHUBUJA. KunomoxkymeHTH, (OTOMOKYMEHTHI M JOKYMEHTHI Ha
Mukpodopmax. Obmme TpeboBanus K apxuBHomy xpaneHuto u 'OCTom 7.68-95 CUBH.
®oHO- 1 BUIe01oKyMeHThI. OO0IIHe TEXHUYEeCKHE TPEOOBAHUS K apXUBHOMY XPaHCHHIO.

93. |IlpoBepka Hammuwmst, TtexHudecknil | m. 18.5 IIpasun 2020 | IlpoBepka Hamuuusl, TEXHHYECKUIT KOHTPOJIb, (PU3NKO-XUMHUYECKast M TEXHUYECKass 00padoTKa
KOHTPOJb, (PU3HKO-XUMHYECKas H cTpaxoBoro ()oHJa MPOBOASATCS B TOM XK€ TOPSAJKE, UYTO U ayTUOBU3YabHBIX JOKYMEHTOB

TCXHHUYCCKas 06pa60TI<a CTpPaxoBOro

(cormacuo I'masam X u Xl TIpasun 2020) — omuH pa3 B MSITh JIET, TIPH 3TOM €KETOHOMY
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(hoHIa IPOBOAATCS B TOM K€ TIOPSIIKE,
YTO U ayIUOBU3YaJIbHBIX JOKYMEHTOB

KOHTPOJTIO 1o IeKUT He MeHee 20% CTpaxOoBbIX KOIHMA.

94,

XpaHeHue CTPaxoBBIX KOIIUH
JTOKYMEHTOB JIOJDKHO OCYIIECTBIIATHCS
TePPUTOPHATIBHO 000COOIEHHO OT HX

IOJUIMHHUKOB ¢denepaibHBIMU
apXuBamH — B (peepatbHOM Ka3eHHOM
yupexaennn — «llenTp  xpaHeHms
CTPaxoBOTO dbonmar» (IXCD);

ocranbHbIMU apxuBamu — B LIXCO
win B CIEeNHAIEHOM
ApPXUBOXPAHUJIIHILE

1. 18.6 Ilpasun 2020

CornacHo m. 18.6 IlpaBun co3maHusl, COXpaHEHHsS M HCIOJIB30BaHUS CTpaxoBoro QouHnxa
JOKyMEHTAIIM! Ha BOOPYKEHHE U BOCHHYIO TEXHHKY, BKHEUIIYIO IPasKIaHCKYIO TPOAYKIIHIO,
O00BEKTHI TIOBBIICHHOI'O PHCKA, CUCTEMBl JKH3HEOOECTICUCHUs] HACENeHUsT W OOBEKTEHI,
ABJISIIOINMECS HAMOHAIBHBIM JIOCTOSHHEM, YTBEPXKIECHHBIX MMOCTaHOBIeHUEeM [IpaBuTenbcTBa
Poccuiickoit @enepanmn ot 03.12.2019 Ne 1583, crpaxoBoii ¢GoHA TODKEH XPaHUTHCS
TEPPUTOPHAITEHO 000COOTICHHO OT ApXUBHBIX JOKYMEHTOB:

- (enepanpHBIME apXUBaMH — TEPPUTOPHAIBLHO 00OCOOJIEHHO OT apXWMBHBIX JIOKYMEHTOB B
¢denepanbHOM KazeHHOM YyupexxkaeHuu «lleHTp xpaneHust crpaxoBoro ¢onga» (LIXCD)
(r. SAAmyTopoBck TroMeHCKo# obmacTh);

- octambHBIMH apxuBamMu — B UHXCO wumum B chenudaibHOM
pacIooXXeHHOM Ha Tepputoprnu cyobekta Poccutickoit denepannu.

apXMUBOXPAaHUJIUIIIE,

Paspemenne Ha nepenady crpaxoBoro ¢onga B UXC®D maeT yrmorHOMOYEHHBIH (eneparbHbId
OpraH HCMOJHUTENHHON BJIAcTH B c(hepe apXHUBHOTO Jieja U JeIOTPOU3BOJICTBA TI0 OOPAIIIEHHIIO
(enepanbHOr0 rocyIapCTBEHHOTO apXWBa WM YIOJIHOMOYEHHOTO OpraHa HCIIOJHHUTENbHON
BiIactH cyowsekTa Poccuiickoii ®Denepanmu B cdepe apXMBHOIO Jeja; B CIELHAIbHOE
apXUBOXPAHIIINIIE, PACIIONOXKEHHOE Ha TEppUTOpHMU CcyObekTa Poccuiickoit denepanmu —
YIOJTHOMOUYEHHBIN OpraH MCIIOJIHUTEILHOM BIIACTH cyObekTa Poccuiickoii denepannu B chepe
ApPXUBHOTO JIEJa.

[lepenaga crtpaxoBoro (oHAA TPOU3BOAWTCS HA OCHOBAHMM IPHKA3a YIOJHOMOYEHHOTO
(denepanbHOr0 OpraHa WCIOJHHUTEILHOW BIAacTH B cdepe apXWBHOrO Jena, MO0 akTy
(mpunosxxenne Ne 3 k [Tpasunam 2020). [Ipuem crpaxoBoro GoHIa apXuBa OCYIIECTBISIOTCS Ha
OCHOBaHMH IPHKa3a YIOJHOMOYEHHOro (heepalbHOr0 OpraHa WCIOJHUTEIBHON BIIACTH B
chepe apxuBHOTO Jeia W OPOPMIISETCS aKTOM TpHeMoM-Tiepenadn (mpmioxeHue Ne3 k
[MpaBuinam 2020). [list BeIBeneHUsT U3 000pPOTA MOIMHHUKOB apXUBHBIX JOKYMCHTOB apXHB
Opd Hanuyuyd (PUHAHCOBBIX, TEXHWYECKUX M KaAPOBBIX BO3MOXHOCTEH co31aeT (OHA
HOJTb30BAHUSL:

- OTHOBPEMEHHO C CO3JIaHHEM CTPaxoBOro (GOoH/a;
- B DJIEKTPOHHOM BUJI€ (IEKTPOHHBIN (DOH[ MOJIb30BaHNA).

ONeKTPOHHBIN (OHJ TOJIB30BAaHUSA COJNEPKHUT 3JIEKTPOHHBIE KOIMHM JOKYMEHTOB. B ¢donpg
MOJTF30BAHUS BKIIFOYAIOTCS TIOJTHOCTHIO CKOTMPOBAHHBIE €IMHUIIBI XpAHEHUS (EIUHUIIBI YIeTa).
Konuu oTAenbHBIX apXUBHBIX JOKYMEHTOB MOTYT BKJIIOYATHCS B (DOH]I MOJIB30BAHHUS B COCTABE
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TEMaTHYECKUX MTOJ00POK apPXHUBHBIX JOKYMEHTOB.

95. | [Ipuem crpaxoBoro ¢onma apxupa | m. 18.7. [IpaBun [Mpuem-niepenaya crtpaxoBoro (OHAA apxXuBa OCYIIECTBISIETCS HAa OCHOBAaHWUHM TIpUKa3a
ocymectisiercs  Ha  ocHoBaHuu | 2020 COOTBETCTBYIOIIETO YIOJHOMOYEHHOTO OpraHa MCIOJIHUTENBHON BIACTH B c(epe apXUBHOTO
MpuKasza YIOITHOMOYEHHOTO nena u opopmitsiercst aktoM (mpuoxenue Ne 3 k I[Tpasumam 2020).

(bhenepambHOTO opraHa
WCIIOJHUTENBHOW BlactTu B chepe
apxXUBHOTO Jeida U odopmiseTcs
aKTOM
96. IMpu co3manuu (ouma mnoab3oBanus | m. 19.2 IMpaBun 2020 | ®oux MoIB30BaHUS, CO3JaBACMbIH OJJHOBPEMEHHO CO CTPAXxOBBIM ()OHIOM, U3TOTABIHBACTCS B

OJTHOBPEMEHHO co CTPaxoBBIM
¢donaoM, KOIINH JIOJKHBI
W3TOTaBIUBATHCS B KOMIIJICKTE,
BKITIOYAIOLIEM:

JUIS  apXUBHBIX  JOKYMEHTOB  Ha
OyMa)XHOM  HOCHTEIe —  OJHY
MHUKpO(GOpPMY BTOPOTO IOKOJICHUSI Ha
raJoreHuocepeOpsaHon TUICHKE
(HeraTuBHAS WITH MTO3UTHBHA),
HA3TOTOBJICHHYIO c HETaTUBHOU
MHUKPOGOPMBI MEPBOTO MOKOJICHHS, H
OIIHY MHUKpOOpMy TPETHETO
MOKOJICHUS, W3TOTOBJICHHYIO c
MHUKPO(GOPMBI BTOPOTO TIOKOJICHHUST;
UIi  KAHOJOKYMEHTOB  —  OJHY
MO3UTUBHYIO COBMEIICHHYIO KOIIMIO,
OIMH  TNPOMEXKYTOYHBIH  TO3UTHB
n300paXeHusT HW OJUH KOHTPATHII
(hoHOTPAMMBI (mmst 3BYKOBBIX
KHHO/IOKyMEHTOB);

JIOITyCKaeTCsI JOTIOJTHUTEIILHOE
W3roToBJCHUE (OHIOA TOIB30BAHUSA
KHHOJOKYMEHTOB B BUZIE
BUACOPOHOTpaAMM;

s GOTOJOKYMEHTOB  —  OJUH

MTO3UTHUBHBIA (DOTOOTIIEYATOK M OJIHH

KOMILICKTEC, BKIIFOYAOIICM

- Ul apXUBHBIX JIOKYMEHTOB Ha OyMaXHOM HOCHTEJIE — OAHY MHKPO(QOpMYy BTOPOroO
MOKOJICHWSI HAa  TAJIOTEHHUAOCEpEeOpsAHON  TuleHKe  (HeraTHMBHAas WM IIO3UTHBHAs),
W3TOTOBJICHHYIO C HETaTMBHOW MHKpPO(OpPMBI MEPBOTO IMOKOJEHUS, U OIHY MHKpodopmy
TPETHETO MOKOJICHUS], U3TOTOBJIEHHYIO C MUKPO(GOPMBI BTOPOTO MOKOJICHHS,;

- ISl KHHOJOKYMEHTOB — OJHY NO3UTHBHYIO COBMEUICHHYIO KOIUIO, OJUH IPOMEKYTOYHBIN
MO3UTUB H300paKEHUSI U OAMH KOHTPATHIT (POHOTPaMMBI (IUIs1 3ByKOBBIX KHHOJIOKYMEHTOB);

- JIOITyCKaeTCs JIOMOTHUTEIBHOE U3TOTOBJICHHE (hOH/A MOJE30BAHUS KHHOJAOKYMEHTOB B BH/IE
BHIICO(OHOTPAMM;

- U1t HOTOJOKYMEHTOB — OJIMH IIO3UTUBHBIHN (POTOOTIIEYATOK U OJUH 1yOJIb-HEraTUB.
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IyOJTb - HETATUB

97. | Ilpu co3manmu snextponHoro ¢onga | m. 19.3 [Mpasun 2020 | DnekTpoHHBIH (HOHI MOIB30BAHMS CO3ACTCS B COOTBETCTBUH C TPEOOBAHHUSAMH IO CO3JaHUIO,
MOJIb30BaAHUS KOTIMU JOJKHBI XPaHEHUIO, YYETY U HUCHOJIb30BAaHHIO 3JIEKTPOHHOTO (POHIIA MOJIB30BaHUS, YCTaHABINBAEMBIMU
CO371aBaThCS B JIBYX IK3EMIULIpax: YIIOJTHOMOUYCHHBIM (he/lepaIbHBIM OPraHOM HCIIOJTHUTEIBHON BIIACTH B cepe apXUBHOTO Jieia
— Ha apxXuBHBIE JOKYMEHTHl Ha U JICJIOTIPOU3BOJICTBA, B IBYX dK3EMILISIpax.

OyMa)XkHOM  HOCHTENEe —  IyTeM N
DNEeKTPOHHBIN (POH/ MONB30BaHHU MOXKET COJCPIKATh IJICKTPOHHBIC KOMUHM apXUBHBIX, B TOM
OUM(POBKUH JTOKYMEHTOB WJIH HX
. YHuCIe  aylMOBU3YAIBHBIX,  JOKYMEHTOB  HH3KOrO  paspemeHus  (IPOKCH-KOINHUH),
MHKPOKOIINi{, B TOM YHCIIC HApSy WIN .
nperHa3HaYeHHbIe IS TPEIBAPUTEILHOTO O3HAKOMIICHUS IIOJIb30BaTENell C colepikaHueM
BMECTO 0053aTENBHOTO  KOMILICKTa . .
JOKYMEHTOB. M3roroButenb Komuii oOecreunBaeT COOTBETCTBHE BCEX BBITYCKAEMBIX KOIHH,
¢donma MOJIb30BaHUS Ha
MHKDOHOCHTETE: HE3aBUCUMO OT ()OPMBI MX MPEICTABICHUS (aHAJIOTOBas WM 3JCKTPOHHAs), TPeOOBaHUIM
p ’ JNEHUCTBYIONMX CTAHIAPTOB, YTBEP)KACHHBIX YIOJHOMOUYCHHBIM (ellepalbHbBIM OpraHOM
— Ha (OTOMOKYMEHTHI — TIyTeM .
UCIIOJIHUTEIIbHOM BJIACTH 10 TEXHUYECKOMY PETYIMPOBAHUIO U METPOJIOTHH.
oun(poBKH JOKYMEHTOB WIM HUX
MHKPOKOIIUH, B TOM YHCIIC HApsLy WIN Bce kommu TpOXOOAT TEXHWYECKUH KOHTPONb B J1aOOpaTOpUM WIM OpraHU3alud -
BMECTO 00S3aTENPHOTO  KOMILICKTa M3rOTOBUTENE, CBEACHUS 00 MX KauecTBe (PUKCUPYIOTCA B aKTax TEXHMUYECKOI'O COCTOSHHS
¢doHma MOJIH30BAHUS Ha Komni cTpaxoBoro ¢oumaa (o Gopme akTa TEXHIUECKOTO COCTOSHUSA).
MHUKPOHOCHTEIIE; .
[Tpu nmpueme KoM MpoBEpsETCS MOJHOTA BHIMOIHEHUS 3aKa3a Ha KOIMMPOBAaHUE, KOJTHUECTBO
- Ha KHHO/IOKYMEHTBI .
JIOKY ’ KONMH, KOMIUIEKTHOCTh, MPaBWIBHOCTE W IIOJHOTA 3alOJHEHUS aKTOB TEXHUYECKOTO
(DOHOJIOKYMEHTBI M BHJICOJOKYMEHTHI .
COCTOSIHUS, BU3YQJIBHO - TEXHUYECKOE COCTOSIHUE KOTIHIA.
— IyTeM OLU(POBKH MOJIMHHHUKA
[Mpn mpoBeneHnn 3TOH paboTe ¢ JOKYMEHTAMH Ha OyMa)KHOM HOCHTENE LenecooOpa3Ho
PYKOBOACTBOBATbCS «METOAMYECKMMH PEKOMEHIAUUSAMH 10 3JIEKTPOHHOMY KOMHMPOBAHHIO
apXMBHBIX JOKYMEHTOB M YHIPABICHUIO IOJyYEHHBIM HH(POPMAIMOHHBIM MaccuBom» (M.,
BHUNOAL, 2012)
(https://archives.gov.ru/documents/rekomend_el-copy-archival-documents.shtml) u Otuetom o
Hay4YHO-HCCIeIoBaTeNbckol  padore «[IpoBeneHne HaydHBIX WCCIEIOBaHUH B 00JIACTH
KOMIUICKTOBAHUS, XPAaHEHHs, ydeTa U UCIIOJIb30BaHUS apXUBHBIX JOKYMEHTOBY. [Ipnnoxkenue:
Texauueckue TpeOoBaHUS K ONU(POBKE AapXMBHBIX JOKYMEHTOB, Hay4HO-CIIPABOYHOTO
anmapata (HCA) x apXuBHBIM JOKyMEHTaM, a TaKKe CO3JaHHIO, XPaHEHHIO, YYETy H
UCIIOJIb30BAaHUIO DJIEKTPOHHOTO (HOHNA TIOJIB30BAaHHMSA TOKYMEHTOB ApXHMBHOTO (oHIa
Poccuiickoii  ®emeparmu (PocapxmB, OO0  «busmec  Ckam». M.,  2018)
(https://archives.gov.ru/documents/methodics/2018-nir-tt-digitization.shtml)
98. IMpu cozpanum Qouma nonb3oBanus | 19.4 IIpasun 2020 ®oHJ MONBb30BaHUS PA3MELIAETCS B 3aBUCUMOCTH OT BHJ]a HOCUTENS KOTIHI:

KOIMKA  JOJDKHBI — pa3MellaTtbcs B
3aBUCUMOCTH OT BHIQ HOCHUTEI
KOIIUH:

- (1)0TOKOHI/II/I — B TOM K€ apXUBOXPaHWJIHIIC (HOMCI]_IGHI/II/I), rac U MNOAJIMHHUKU apXUBHBIX
JOKYMCHTOB, C KOTOPBIX OHU ObLIH HU3TOTOBJICHBI, HA OTACIIBHBIX CTCIIJIaXKaX HUJIIN B mKa(bax 10
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— ¢orokomui — B TOM  JKe
ApXUBOXpaHUJIHILE (TTOMELIEHUH), TIe
u MOJUTMHHUKH APXHUBHBIX
JOKYMEHTOB, C KOTOPBIX OHM OBLIH
W3TOTOBJICHBI;

— KOIIMK Ha MHUKPOHOCUTECIIC — B
APXUBOXPAHUINIIC, OTBCYAOIICM
YCIIOBUAM XpaHCHUA

ayIMOBU3yaJbHBIX JOKYMEHTOB IIO
HOPSIKY apXUBHBIX HIH(PPOB.
OIIeKTpOHHBIA  (DOHJ  MOIH30BAHUS
XPaHUTCS:

- Ha ¢usnyecku
HOCHTEJISX B
o0ecrevYnBaromux XpaHeHHue
SJIEKTPOHHBIX  JOKYMEHTOB — TIO
HOPSIKY apXUBHBIX HIH(POB;

— B uHDOPMAIMOHHON  CHCTEME
apXuBa, B UHQOPMAOHHOH
roCy1apCTBEHHOU (pernoHanbHOM)
cucteMe, B TOM  4HCIEe  C
HCIIOJIb30BaHUEM 00JIAYHBIX
miaThopm

000CO0JIEHHBIX
MIOMEILICHHSX,

MOPSAIKY apXUBHBIX MH(POB;

- KOMMMW Ha MHKPOHOCUTENE — B apXWBOXPAaHMIUILE, OTBEYAIOUIEM YCIOBHSM XPaHEHHS
ayZMOBU3YaJbHBIX TOKYMEHTOB (corsiacHO myHKTY 5.14 [IpaBun 2020) mo mopsiaky apXHBHBIX
¢ poB.

DNEeKTPOHHBIN (DOH/] TOTH30BAHUS XPAHUTCS:

- Ha (u3uUecKd OOOCOOJICHHBIX HOCHUTESIX B MOMEIIEHHAX, OOCCHEeUMBAIOIINX XpaHEHHUE
3JIEKTPOHHBIX TOKYMEHTOB — I10 MTOPSAKY apXUBHBIX HIH(POB;

- B uHQOPMAIMOHHOW CHCTEME apxXuBa, B HHPOPMAIIMOHHOW TOCYIapCTBEHHOM

(peruoHaNIbHOI) CUCTEME, B TOM YHUCJIC C HCIIOJIb30BAHUEM O0JIAYHBIX TIAT(HOPM.

99.

B apxuBe nomkHa ObITh OPraHW30BaHa
BBIJJaya KOMWK (OHAA ITOIH30BaHUS
MpU UX 3aKa3zaX, PErucTPUPYEMBIX B
KHUT'e/KHUTaX BbIIAYU

. 19.5 IIpasun 2020

Bbmaqa KOIIUH (l)OH,Z[a MMOJIb30BAHUS NJOJKHA OCYHICCTBIIATHCA!

- Ha MHKpPOHOCHTENIC — B3aMEH IIO/UIMHHUKOB apXHMBHBIX JIOKyMEHTOB IIPH HMX 3aKa3e B
cootBercTBuu ¢ rnaBoil X1V IIpasun 2020;

- B JJIGKTPOHHOM BHJE: Ha (PU3NUYECKH 00OCOOJICHHBIX HOCHUTENSIX — B3aMEH MOAJMHHUKOB
apXUBHBIX JOKYMEHTOB INpU HuX 3aka3e B coorBeTctBum ¢ TiaBod XIV Ilpasun 2020;
MOCPEJICTBOM WH(QOPMAIMOHHON CHUCTEMBI apXWBa B pPEKUME pEATLHOIO BpEMEHU Ha
TEpMHUHANaX, MPEJOCTABISIEMbIX IOJB30BATENsIM B TOMELICHUH apxHBa; MNOCPEICTBOM
WH(POPMAIIMOHHOW  CHUCTeMBI  apXwBa  (apXUBOB), HWHPOPMAIMOHHBIX  (enepaabHbIX
(pernoHaNBHEIX) CUCTEM B PEKHAME yIAJICHHOTO MCTIOIb30BaHMUS.

Brimauya xomuii QoHAa TONB30BaHHUS OQOpMIIeTcs 3aKazamMu (TpeOOBaHMSAMH) Ha BBLAAUY
JJOKYMEHTOB M PETHCTPHPYETCs B KHUIS/KHHIaxX BBLIAYM KONMUH (OHIA IIOJIH30BAHMS,
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BEIYIIUXCS IIEHTPATN30BAHHO WIIH PA3eIbHO M0 KAKIOMY XPAHIIIAIITY.

[TpoBepka HanM4Ms, TEXHHYECKUN KOHTPOJIb, PU3MKO-XUMHUECKasi U TeXHUUEcKass 00padoTka
(oHAa MONB30BaHHUA HA MHKPOHOCHTEINE MPOBOJUTCS (C LIENBI0O KOHTPOJS 38 COXPaHHOCTBHIO
KONMH NTOKYMEHTOB M OpraHu3alMu padoThl IO CBOEBPEMEHHOMY BOCCTAHOBICHHMIO (OHAA
MOJIb30BAHUS) B TOM e MOPSAKE, YTO W JUIS ayJIuoBH3yaJbHBIX AOKyMeHTOB (I'maBer X-XII
I[Tpasun 2020).

100. | [IpoBepka Hammuwst, TexHudeckuil | m. 19.6 IlpaBun 2020 | IIpoBepka HamU4Ms, TEXHUYECKAN KOHTPOJb, (PU3UKO-XUMUYECKast U TeXHHUYECKas o0paboTka
KOHTPOJb,  (U3UKO-XMMHUYECKass U ¢doHIa MONB30BaHUS HA MUKPOHOCHTEJE NPOBOAMUTCS (C LENBI0 KOHTPOJS 32 COXPAHHOCTBHIO
TexHudeckass  oOpabotka  ¢oHOa KOMHUK JIOKYMEHTOB W OpraHu3aluud paboThl MO0 CBOCBPEMEHHOMY BOCCTAHOBIICHHIO (hOHAA
MOJIb30BaHUSI HA  MUKPOHOCHUTENE MOJI30BaHUs) B TOM K€ MOPAIKE, YTO M JJIsl ayAHOBH3YyanbHBIX HoKymeHTOB (I'maBbr X-XI|
MIPOBOJIUTCS B TOM JK€ TTOPSIKE, UYTO H Ipasun 2020).

JULAL ayJIOBHSYAILHBIX  /IOKYMCHTOB O0BbeM U MEPUOJUYHOCTh PA0OTHI MO0 MPOBEPKE HAMYUS U COCTOSIHUSL (POHNA MOJIB30BAHUS

(T'maebr X-XII IIpasun 2020) .
ompenenseTca ¢ y4eroM ero oOmiero o0bema, cocTaBa, MHTEHCHBHOCTH BBIIaYM KOMHUH H
YaCTOTHI UX BOCIIPOU3BENICHNUS, & TAK)KE YCIOBUI XpaHSHHUSI.
Pe3ynpTaThl TEXHHYECKOTO KOHTPONS (DUKCHUPYIOTCS B aKT€ TEXHHYECKOTO COCTOSHUS
CTpaxOBOH KONMWH, T/A€ MAaeTcs 3aKIOYeHHE O HEOOXOAMMOCTH M CpPOKaxX MPOBEACHUS
OpOQHUIAKTUYECKHX W PECTaBPALMOHHBIX PadOT M YCTaHABIMBAIOTCS CPOKU CIIEIYIOLIETO
TEXHUYIECKOTO KOHTPOJIS.

101. | IIpu BBIBO3e 3a mpenenbl Poccwiickoit | mm. 20.1, 20.2 CrpaxoBaHue apXUBHBIX  JIOKYMEHTOB, MpPEJHA3HAYEHHBIX JUISI  SKCIIOHMPOBAHHA,
Qdenepaunn  ans  3kcrnoHupoBaHus, | [Ipasun 2020 OCYILECTBIISIETCS B 00513aTENFHOM TOPSIIKE MPHU OpraHU3allM 3apyOEKHBIX BBICTABOK. [Ipu
JOKYMEHTBI ApPXHBHOTO ¢donnma ITOM CTPAxXyIOTCs KaK CaMH JJOKyMEHTBI, TaK ¥ UX YKCIIOHUPYEMbI€ KOIIHHU, KOTOPBIE ITOIEKAT

Poccuiickoit denepainiu, a Takxke HUX
MOJUIC)KAIINX BO3BPAILECHUIO KOIUH,
YHUKQJIBbHBIE JOKYMEHTBI ITOJJIEKAT
00s13aTeTPHOMY ~ CTPaXOBaHHIO B
COOTBETCTBHH C 3aKOHOJATEIbCTBOM
Poccuiickoin @enepanuu

BO3BPAILCHUIO.

YHHKaIbHBIE JOKYMEHTBI CTPaxXyIOTCs B 00513aTEILHOM TOPSIAKE IMTPH UX IKCTIOHUPOBAHHH, KaK
3a pyOexom, Tak 1 Ha Teppuropun Poccuiickoit dexepanui.

CrpaxoBaHue JOKyMEHTOB ApxuBHOTO (GoHma Poccuiickoit denepanuu OCYIIECTBISIETCS B
COOTBETCTBHHM C 3aKoHOAaTenbcTBOM Poccuiickoit deneparun. ApXuB NMPOBOAUT CTPAXOBYIO
OLICHKY AapXUBHBIX JIOKYMEHTOB CAaMOCTOSATENBHO B COOTBETCTBUM C PEKOMEHIALUSAMU
YIOTHOMOUYEHHOTO (heJiepaTbHOTO OpTaHa UCTIOHHUTENBHOM BIACTH B cepe apXUBHOTO JeNa U
JIEJIONIPOU3BOCTBA.

PesynpTaThl cTpaxoBoll OLIEHKM AOKyMeHTOB ApxuBHOro Qounna Poccuiickoit denepaunu
paccMaTpHBalOTCsl COOTBETCTBYIOLICH KOMUCCHEH rOCYJapCTBEHHOI'O apXuBa U O(OPMIISIOTCS
aKTOM CTPaXxOBOM OLEHKM apXWUBHBIX [JOKYMEHTOB, KOTOpPBIM IPEACTaBIseTCA B
COOTBETCTBYIOIIMH YIOJTHOMOYEHHBIH OpraH WCIOJHHUTENBLHOW BJIACTH B cdepe apXHBHOTO
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Jcia.

3. Opranmu3anus y4era 10KyMeHTOB ApxuBHOro (ponaa Poccuiickoii @enepanuu u Ipyrux apxuBHbIX JOKYMEHTOB

101

ApXHB JTOJKEH BECTH Y4€T apXHUBHBIX
JIOKyMEHTOB B COOTBETCTBUH  C
YCTaHOBJIEHHBIM MOPSIKOM, B TOM
YHciie, ¢ MOMOIIBIO TOCYAapCTBEHHOM
WHPOPMAITMOHHON CUCTEMBI

g, 1 ct. 19 125-03,
n. 21.1. TIlpaBun
2020

CocraBieHue y4eTHbIX (OpM M Tiepeada yUYeTHBIX CBEICHHH B YIOJHOMOYEHHBIH OpraH
WCIIOJIHUTEIIGHOM BIacTH B chepe apXMBHOIO Jiesia COOTBETCTBYIOLIETO cyObekTa Poccuiickoit
Qenepallid  OCYIIECTBISIETCS B COOTBETCTBMM  C  TOPSIKOM,  YCTaHOBICHHBIM
VIIOJIHOMOYEHHBIM (eliepaibHbIM OpPraHOM HCIIOJHHUTEILHON BIAcTH B chepe apXUBHOTO Jea
U JIEJIONIPOU3BOICTBA:

- ©KErogHO: B XOJIc AaBTOMATH3HMPOBAHHOTO COOpa BEIOMCTBEHHOH CTATHCTUYCCKOW
nHpopMaru (Ipu TPEAOCTaBICHUN TOMOBOW craructuueckodt (opmel Ne 1 «Ilokazarenm
OCHOBHBIX HAIlpaBJICHUH E€ATEIbHOCTH apXUBa»);

MIpH TIepeiaye CBEACHUN M3 MPOTPAMMHOTO KOMIUIEKCA « APXWUBHBIA (JOHI» B MPOTPAMMHBIN
koMIieke «DOHTOBRIN KaTanory;

- He peke OJHOro pa3a B TPU TOJa: MpPH MPEIOCTABIECHUH IaclopTa rOCYAAPCTBEHHBIMH H
MYHUIMIATGHBIMU apXUBaMH, My3esiMHi U Oubnnotekamu cyobekta Poccuiickoit dexepannu.

l'ocyaapcTBeHHBIE 1 MyHULUIIAIBHBIE APXUBbI YUUTHIBAIOT TAHHBIE O JOKYMEHTaX APXHUBHOIO
¢donma Poccuiickoit deaepaiiny, HaXOSMIINXCS B MCTOUHHKAX KOMILJICKTOBAaHHUS, HAa OCHOBE
MPEIOCTABISEMbIX 3TUMHU OpPraHu3anusIMu Ha 1 nexalps TEeKyliero rojia macropToB apXUBOB
opranuzauuii. B 1mensx mnpoBegeHUs yueTa PEKOMEHIYyEM MCHOJb30BaTh «PeriaMeHt
TOCYIAapCTBEHHOTO ydeTa JOKYMEHTOB ApxuBHOTO ¢oHma Poccmiickoit ®Denepanumy,
yTBEepKICHHBIA mpuka3oMm Pocapxusa ot 11.03.1997 Ne 11, a taxke «BpeMeHHBIH TOpsIOK
aBTOMATHU3UPOBAHHOTO TOCYIaPCTBEHHOTO ydyeTa JOKYMEHTOB ApxuBHOTrO oHaa Poccuiickoit
denepanny, XpaHIILUXCs B TOCYJAapPCTBEHHBIX U MYHHULMIAIBHBIX apXUBaX», YTBEPKIACHHBIN
npukazoMm Pocapxusa ot 23.10.2000 Ne 64.

102

ApXHB JODKEH YCTaHOBHUTH COCTaB
YVUYETHBIX JOKYMEHTOB (00s3aTeNbHBIX
u BCTIOMOTaTENbHBIX ),
MOCJIE0BAaTENFHOCTh paboT Mo y4ery
B IEJIOM [0 apXWBy M KaXIOMY
apXUBOXPAHWIHILY, a TaKKE CXEMY
y4era JOKyMEHTOB

. 21.2 Ipasun 2020

ApXHB YCTaHaBIMBAET COCTaB YYETHBIX JTOKYMEHTOB M IOCJIEJOBATEIbHOCTH BBITOJIHEHUS
paboT 1o y4eTy B LIEJIOM 110 apXUBY U 110 KaKAOMY apXHBOXPAaHUIHUILY B OTACIBHOCTH.

[MocnenoBaTenbHOCTh BBITIONHEHHSI pabOT MO y4deTy (HUKCHPYETCS B CXEME ydera, KoTopas
yTBEp)KIaeTcs  MpUKa3oM  pykoBoautTens  (3aBemyromero) — apxuBa(om).  CocraB
YCTaHABIIUBACTCS JIOKAILHBIM HOPMATHBHBIM aKTOM WJIH JOKYMEHTOM, YTBEPXKICHHBIM
pykoBoauteneM. [Ipu cOCTaBICHUN NAHHOTO aKTa WM JOKYMEHTA CIIEAyeT YUUTHIBATh, UTO B
APXUBE BECAYTCA 06$I3aTeJIBHBIe 1 BCIIOMOTI'aTCJIbHBIC YUCTHBIC JOKYMCHTEI.

CocraB 00s13aTeabHBIX JOKYMEHTOB onpeneicH IIpasmmamu 2020, cm. mm. 23.2, 23.3, 26.2,
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27.4,29.1, 29.2, 30.1, 30.2.
CocraB 1 (HopMBI BCIIOMOTaTENLHBIX JJOKYMEHTOB OIIPEelsIoTCS apXuBoM. B apxuBe BeieTcst:

- yUYeT MOCTYIUICHUSI apXUBHBIX JTOKYMEHTOB (B T.4. HCOIMCAHHBIX U HEMPO(MUIBHBIX, a TAKXKE
CTPaxOBBIX KONMHU AapXWBHBIX JOKyMEHTOB W KOmMWW (OHAA TOJIH30BAHHS, OIUCEH e,
JIOKYMEHTOB) B YUCTHBIX €IMHUIIAX;

- yUeT BBIOBITHS APXUBHBIX NTOKYMCHTOB (B T.4. HCOIIMCAHHBIX N HGHpO(I)I/IJ'IbHLIX, a TakKXKe
CTPAaxXOBbIX KOIINH APXUBHBIX TOKYMCHTOB, omnucen pI(SAI ILOKyMeHTOB) B YUCTHBIX CIMHUIAX;

- y4eT HaJIMYMSI ¥ COCTOSIHHS apXUBHBIX JOKYMEHTOB (B T.4. HEONMCAHHBIX W HENMPO(MIBHBIX, a
TaKXe CTPaxOBBIX KON apXWBHBIX AOKYMEHTOB M KOIUil ()OHIA TONB30BAaHHSA) B YYETHBIX
eUHULAX;

- y4eT XpaHAIMXCS B MCTOYHWKAX KOMIUIEKTOBAHMS apXwBa JOKYMEHTOB ApPXUBHOTO (OHIA
Poccuiickoit deneparuy 1 JOKYMEHTOB T10 JMYHOMY COCTaBY B yUETHBIX €IHMHUIIAX;

— y4deT omnmcen AL, JOKYMCHTOB.

103 | Obs3arenbHOMY y4YeTy IMOJIJIeKAT: q. 1 cr. 19 125-@3, | Yyery B rocyaapCTBEHHBIX, MyHUITUTIAILHBIX apXHBaX OJICHKAT:

— Xpassmipecss B apxuBe apxuBable | . 21.3.  IIpaBun N

- XpaHsIIuecs B apXuBe JIOKYMeHTbl ApxuBHOro (oHaa Poccuiickoii denepanyu, B TOM YHCIE
JOKYMEHTBI U UX cTpaxoBble komuu, | 2020

MOCTYMUBILHME U3-3a pyOeska, HEONMCaHHbIE ¥ HENMPO(UIbHBIE JOKYMEHTHI;
Konuyd (OHAA TOJIB30BAHMS, OIUCH
Jiell, TOKYMEHTOB; - mokyMmeHTBl ApxuBHoro ¢onnga Poccuiickoii ®enepanuu, XpaHsmugecs B HCTOYHHKAX
—  XpaHAmpecss B HCTOYHHKAX KOMIIJIEKTOBaHHUS;
KOMILJICKTOBAaHHUSA apXHBa JIOKYMEHTHI )

o - JOKyMEHTHI 110 IMYHOMY COCTaBY B OPTraHMU3aIUiIX - UCTOYHUKAX KOMIUIEKTOBAHUS;

ApXuBHOro ¢orma  Poccuiickoit
depepalu ¥ JOKYMEHTHI 110 THYHOMY - CTPaxOBbI€ KOIIMH aPXUBHBIX JOKYMEHTOB;
cocrasy - Konux (OHAA NOJIH30BAHUS;

- OTIUCH JIeJT, TOKYMEHTOB.

104 | doxymeHTbI, He BKItoueHHbIE B cocTaB | 1. 21.4 TIpasun 2020 | YueT nOKyMEHTOB, HE BKIIOYEHHBIX B COCTaB ApxuBHOTro QoHaa Poccuiickoii denepaunm,
ApXHBHOTO ¢onna  Poccuiickoit BEAETCS OTIEJILHO OT y4eTa JOKYMeHTOB ApxuBHOro (onna Poccuiickoii @enepaumu.
denepanuu, IODKHBI  yYUTHIBATHCS

[l ydera Takux JOKyMEHTOB, B TOM YHCIIE JOKYMEHTOB IO JINYHOMY COCTaBY, IPUHSTHIX 110
OTIENBHO OT JOKYMEHTOB APXHBHOTO .
N JOTOBOPY Ha XpaHEHHE B apXuB, BeleTCS OTIEIbHBIA CIHCOK (OHAOB, KHHra Yy4deTa
¢onna Poccuiickoit ®Denepanuu B N
MOCTYIUICHUH JOKYMEHTOB, JIUCTHI (DOHIOB U IPyTUe YUETHBIE JOKYMEHTHI.
YCTaHOBJICHHBIX YYETHBIX (popmMax
105 | ApxuBHble AOKyMeHTHI 3a nepuox mo | m. 21.5 IIpasun 2020 | Yder apXuBHBIX AOKYMEHTOB 3a mepuoja 10 1917 roja BemeTcs B apXHWBE OTACILHO OT ydeTa
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1917 roga MOJKHBI YYUTHIBATHCS B
apXuBe OTIEIBHO OT JIOKYMEHTOB
MOCIIEAYIOUIETO ITeproa

apXUBHBIX JOKYMEHTOB MOCIEIYIOIEr0 MEPHOAA C CAMOCTOSATENBHOM  MOPSAKOBOR
HyMepanuel GOHIOB, T.€. BEAyTCs ABE KHUTH y4eTa MOCTYIJICHUH U JBa CIIHCKa (POHIOB.

HckmaroueHne MOXKET OBITh CACJIAHO [OJid CICHUAJTU3UPOBAHHBIX APXWBOB, XpaHAMIUX
AyJUOBU3YaAJIbHBIC JOKYMEHTBI, HAYYHO-TEXHUYECCKYIO JOKYMCHTalUI0 U KOMIIJIIEKCOB
JOKYMCHTOB JIMYHOI'O IMTPOUCXOKICHUA.

Perenue o eqMHOM WM pa3ieNbHOM y4yeTe IPUHUMAETCS YIIOJTHOMOYEHHBIM OPTaHOM B cepe
apxuBHOrO Jena cyobekra Poccuiickoit @enepanuu, GUKCUpyeTCcs B HOPMAaTHBHBIX aKTax.

106 | Yuer apxuBHBIX HOKyMeHTOB novkeH | 1. 21.6 IIpasun 2020 | Yyer apxXuBHBIX TOKYMEHTOB B apXHBE OCYILECTBIIETCS CHEHHMAIBHBIM MOAPA3ACICHUEM HIH
BECTHCH: BO3JIaraeTcsi Ha CIENHaJIbHO BBIJCICHHOTO pabOTHHKA. B apXuBOXpaHWIHWILE apXHBa
—  XpaHSIIUXCI B apxWBe  — Ha3HayaeTcsl pabOTHUK, OTBETCTBEHHBIN 32 YUET apXUBHBIX JJOKYMEHTOB apXHBOXPAaHWINIIA.
CIIEIHATbHBIM CTPYKTYPHBIM
VYuer  apXMBHBIX  JOKYMEHTOB,  XpaHAIIUXCS B  HMCTOYHHKAX  KOMIUICKTOBaHUS
MOJpa3JelIeCHueM WM  CHEIUAIBHO
rOCYJapCTBEHHOTO apXWBa, OCYIIECTBISIETCS CICIUANBHBIM MOJ[pa3/ielicHHeM apXuBa HIIH
BBIJICICHHBIMH Pa0OTHHKAMU;
BO3JIaraeTCsl Ha CHEHUAIBHO BBIIEICHHOTO pPa0OTHHMKA, OTBEYAIOUIETO 3a OpPraHU3alHIo
—  XpaHAIUXCS B  HCTOYHUKAX
KOMIUIEKTOBAHUS apXHBa apXUBHBIMHU JOKYMEHTAMH.
KOMILICKTOBAaHHS —  CIICI[HAJIbHBIM
CTPYKTYPHBIM TIOApa3AeiICHUEM WM VYder apXHWBHBIX JIOKYMEHTOB B MYHHIIMMAIFHOM apXWBEe W YYeT apXHWBHBIX JOKYMEHTOB,
paOOTHMKaMM,  OTBEHYAIOIIMMH  3a XPaHSIIUXCS B €r0 MCTOYHMKAX KOMIUIEKTOBAHHUS, a TAaKKEe Y4YEeT apXMBHBIX JOKYMEHTOB B
OpraHU3alHIo KOMITJICKTOBaHUS MYHULMIIATEHOM My3ee, OMOIHOTEeKEe OCYLIECTBIAIOT PYKOBOJUTENb MyHHLIMIIAIBHOTO apXHUBa
apxuBa (My3es1, OMOIMOTEKN) W/UIK CIIELUAIbHO BbIIEIECHHBIN paOOTHUK.
107 | 3amucu B yueTHble JOKyMeHTHI apxuBa | 1. 21.7 [IpaBun 2020 | Bce yuyeTHble TOKYMEHTHI apXuBa, 3a HCKIIOYEHHEM OIMUCEH e, JOKYMEHTOB, BEOYTCS B
JOIDKEH  BHOCHUTH BO  BCE  HX OJTHOM DK3EeMILIIpE.
IK3EMILISPBI CHENUAITBEHO
. Onuck Jien, JOKyMEHTOB BeleTcss B Tpex (MM JBYX—IIO PEHICHUIO PYKOBOJMTENS apXvBa)
BBIJICJICHHBII PaOOTHUK .
ak3emiuipax (myHKT 37.6 IIpaBun 2020). [epBblii SK3eMIUIAp OMUCH SIBISIETCS CTPAXOBBIM.
ADpXUB BeIET y4eT KOMIIEKTHOCTH (IK3EMIUISIPHOCTH) OITUCEH.
3anmcu B y4eTHbIE JOKYMEHTHI apXHWBa BHOCATCS BO BCE MX JK3EMIULIPHI PAaOOTHHKAMHU,
ykazaHHbIMU B TyHKTe 21.6 TIpaun 2020, Ha OCHOBaHWM COOTBETCTBYIOIIUX aKTOB (COTJIACHO
I'maBe XXV IIpasun 2020), ¢ yka3aHHeM JODKHOCTH U JIaThl BHECCHHSI.
108 | ApxuBHble  gokyMeHTHl  JOKHBI | 1. 22.1 [IpaBun 2020 | OCHOBHBIMU YUYETHBIMH €IWHUIIAMH, B KOTOPBIX OCYIIECTBISETCS TIOACYET KOJIMYECTBA

YUUTBIBaThCS B apxuBe 10 (oHmam
(oObenuHEHHBIM (OHIAM, apXUBHBIM
KOJUIEKLMSM) U €TUHHULIAM XpaHEeHUs, a
Talke  eAMHMIAM  ydera  (Juis
ayJIMOBU3YyaJIbHBIX JIOKYMEHTOB)

apXMBHBIX JIOKYMEHTOB B apxHUBE, HE3aBUCUMO OT BHJA HOCHUTEIN, CIOcO0a M TEXHHUKH
3aKperieHrs1 HHpopMaluu, SBISIOTCS:

- apxuBHBII (OH] (0OOBEIMHEHHBIH apXUBHBIN (DOH/I, a TAKXKE PUPABHEHHAS K HEMY apXHBHAS
KOJUTEKITHS );
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- eOWHUIIA XpaHEHWS I MTOKYMEHTOB Ha OyMa)XKHOM HOcHUTene, (OTOJOKYMEHTOB U
AIEKTPOHHBIX JOKyMEHTOB.

- CANHUILIA YyUCTa (,Z[J'IH AyANOBU3YAJIbHBIX TOKYMCHTOB Ha aHAJIOTOBBIX HOCI/ITGHHX).

B coorBerctBum ¢ m. 2.4. IlpaBun 2020 B OTHOIIEHWH ayIWOBHU3yalbHBIX TOKYMEHTOB
Jommyckaercs HehOHI0Bas OpraHnu3aIys.

109 | [MoctynuBmue B HeynopsgodeHHoM | 1. 22.1 IIpasun 2020 | HeynopsgoueHHbIE apXUBHBIE JOKYMEHTBHI (POCCHINb) yUYUTHIBAIOTCS U3 pacdeta 150 mucros B
BUJIEC ApXHMBHBIC JOKYMEHTHI IOJKHBI OJTHOH YCIIOBHOM €IMHUIIEC XPaHEHHUSI.
YUUTHIBATbCA B YCJIOBHBIX €IMHHILAX
HeynopsinoueHHbIe HAyIHO-TEXHHYECKNE JOKYMEHTHI (POCCHINb) YIUTHIBAIOTCS U3 pacuera 50
XxpaneHnus: u3 pacuera 150 nuctoB B N N
o 9 nuctoB hopmara A4 B OHOW YCIOBHOW €TUHHULIAX PAHCHHUSI.
omHOW ycnoBHOW eamHmne u 50
muctoB  ¢opmara A4 B omHOH ApXUBHBIE JOKYMEHTHI JINUYHOTO MPOHMCXOXKICHHUS, IMOCTYNUBIINE B HEYIOPSAOUCHHOM BHC
YCIIOBHOM e/IMHUIIC (Hay4HO- (e chopmMHUpOBaHHBIMH B Jena (€IUHMLBI XPAaHEHHUS) U HE ONHCAHHBIMHU), YYMTBHIBAIOTCS IO
TEXHUYECKas! TOKYMEHTALIHS) YCIIOBHBIM €IMHUIIAM XPaHEHHs, KOTOPBIE MOTYT COAEPKATh:
- OIMH JOKYMEHT (anb00M, PYKOIIHCH);
- HECKOJIbKO JOKYMEHTOB: OOBEAMHEHHBIX II0 TEMaTHYECKOMY NPUHLUUIY (IIE€penucKa,
CTUXOTBOPCHHMS); 3allMCAHHBIX HA OJHOM HOcuTelne (TeTpaas, MukpodmisM, CD u ap.).
110 Kaxnoi yderHoi emunuie pospkeH | m. 22.2 [paBun 2020 | YueTHbIH HOMEp SBISICTCS YHUKAIbHBIM 0003HAYCHHEM YUYETHOH €IUHMIIBI, B COOTBETCTBUU C
OBITb IPUCBOEH YUETHBII HOMEDP: KOTOPBIM OHA MOXKET OBITh OAHO3HAYHO MIECHTU(UIIMPOBAHA.
— apXUBHOM OHIy — IO CIHCK . .
Q)OHPOB' y Gonny Y Y4eTHbIII HOMEp SBISIETCS COCTaBHOM 4YacThio apxuBHOro mudpa. CoctaB M crneuuduxa
7108, XpaHUMBIX B apXHUBaX JOKYMEHTOB TPeOYIOT, B psijie CiIydaeB, Ooiee moApoOHOTO (AEeTaILHOTO)
— ONHCH JIeN, TOKYMEHTOB — IO JICTY
Gorna wmm Mo et qeta yKa3zaHusg HOMepa eAMHUIBI XpaHEeHWs /eAMHUIBI ydyeTa, 0e3 ee MpOoCMOTpa Jaroliee
A y ¥ npeacTaBieHue 00 0COOEHHOCTSIX AOKYMEHTa (IPUHAUIC)KHOCTH K UCTOPUYECKOMY IEPHOAY,
ayIMOBU3YyaJIbHBIX JIOKYMEHTOB .
TUIE JOKYMEHTAIlWU, BUJE HOCHTENs, HaJMYUK 4acTeil). B cBA3M ¢ 3THM B apXuBax MOTYT
OTIpeJIeIEHHOTO BH/A,
MPUMEHSTHCS pa3HbIe 10 COCTaBy yUeTHbIE HOMEpA.
— eAMHUIIEC XpaHeHHs (€IUHULE y4eTa)
— 1O ONHMCH [ieJl, JOKYMEHTOB B VYueTHble HOMEpa MOTYT OBITh NPOCTHIMH (COAEP)KaThb TOJBKO LU(poBOe 0003HauUCHHE),
npeaenax OaHOW OIUCH COCTaBHBIMH (coziepkaTh nupoBoe 0003HAUCHNE U HHJIEKC B BHJE YCIOBHBIX 3HAKOB, OYKB U
(wmn) umdp, ykaspiBaeMbli depe3 Aeduc) M pacmIMpeHHBIMH (comepXaTh YyKazaHHe Ha
MOPSIKOBBIA HOMEP YacTH CIUHULBI yUeTa).
111 | He JIOITYCKaeTCS npucBoenue | m. 22.3 [lpaBun 2020 | YueTHplii HOMep apxuBHOTO ()OHIIA TPHUCBaWBaeTCsA MO CHUCKY QoHAoB. He momyckaercs

OJIMTHAKOBBIX HOMEPOB:
— apxWBHBIM (oHIAM — B mpenenax
OJTHOTO apXHUBa;

MIPUCBOEHNE OJIMHAKOBBIX HOMEPOB (DOHIOB B MpeeIax OJHOTO apXHBa.

Onucsam ACJ, NOKYMCHTOB IIPUCBAWBAIOTCA OUYCPCAHBLIC MNOPAJAKOBBIC YUYCTHBIC HOMEpaA II0
JIUCTY (I)OH,Z[a; IIpu He(l)OH,Z[OBOfI OpraHu3alyi apXUWBHBIX OJOKYMCHTOB — IIO JHMCTY Y4dcCTa
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— ommcsAM JieN, JIOKYMEHTOB — B
npezenax OAHOTO apXUBHOTO (DOH[A;

— CIUHUIIAM XpaHeHUs (SAVMHHUIAM
y4era) — B TIpelenax OJHOW OIHCH
JIelT, TOKYMEHTOB

ay/IMOBHU3YAJIbHBIX JOKYMEHTOB OINpPEACIIEHHOTrO BuAa. He momyckaeTcsi mpucBOEHUE OMUCAM
Jiell, TOKYMEHTOB OJIMHAKOBBIX YUETHBIX HOMEPOB B pe/ieiiax oJHOro (oHAa (KOJIIEKIIH).

O,I[I/IHaKOBBIe HOMCpa MOTryT HNPHCBAUBATLCA OIIMCU B IMPCEACIaX apXUBHOIO (bOH,I[a, npu
HCIIOJIB30BAHUHU JIUTEPHI I 0003HaYCHUS THIIA JOKYMCHTAIlMU, BUJIa HOCUTEJIA I/IHCI)OpMaI_II/II/I.

112 | Homepa yTpaueHHbIX u BbIOBIBIIUX | 1. 22.4 TIpaBun 2020 | K ocoOeHHOCTSIM HyMepaluuu apXuBHBIX (DOHIOB OTHOCSTCSL:

apXUBHBIX (OHIOB, a TaKXKe HOMepa

- HEBO3MOXKHOCTh TIPUCBOCHHMS BHOBb IIOCTYNHUBIIEMY apXuBHOMY (OHAY HOMeEpa
apXUBHBIX (OHIOB, BOLICAIIUX B

YTPaueHHOTO, BBIOBIBIIETO apXWBHOTO (oHma imbo HoMepa (oHAA, BOMISANICTO B COCTaB
cocTaB OOBEIMHEHHOTO apXHBHOTO

00BbETMHEHHOTO apXUBHOTO (POH/IA HITU IPUCOSTUHEHHOTO K IPYTOMY apXUBHOMY (OHY;
¢oHma, HE MOryT OBITH HPUCBOCHBI
BHOBb  IIOCTYNMBUIMM  apXHUBHBIM - BO3MOXHOCTb IIPUCBOCHUS OOBEINHEHHOMY apXMBHOMY (DOHIY HOMEpPa OJJHOTO M3 apXUBHBIX
¢ongaM. OOBETUHEHHOMY apXHBHOMY (OHIOB, BXOJSIIUX B €0 COCTAB;

OHJy, 00pa30BaHHOMY W3 apXHBHBIX .
(onny, obp y P - noOaBieHne WHAEKCOB K Homepy ¢onma. Hampumep: Wupexkc «P», otmenseMsiii oT
¢$oHm0B, panee YUTEHHBIX

mudpoBoro obOo3HadeHUs: HoMmepa apxuBHoro (ounma aeducom (P-1, P-2 um T.1.), Moxer
CaMOCTOSITEILHO, JIOJDKCH OBITH
00aBIATHCS K HOMepaM apxuBHbIe PoHI0B 32 1917-1991 roner.
MPUCBOEH HOMEP OJHOTO U3 apXUBHBIX
(OHIOB, BKIIFOUEHHBIX B €0 COCTAB Wnpnexc «I1», otaensemsiii oT mudpoBoro o603HaYeHUS HOMEpPA apXWBHOTO GoHIa Aedrcom
(TI-1, 11-2 u T.1.), MOKET NOOABIATHCS K HOMEPY y apXWBHOTO (OHIA, MOCTYMUBIIEMY W3
apxusoB KIICC.

113 | B cmydae oObemuHeHHs apxuBoB K | 1. 22.4 IIpaBun 2020 | B cnyuae oObequHEHHsS apXWBOB K HOMEPaM apXUBHBIX (POHIOB JNOOABISFOTCS WHAECKCHL. B
HOMEpaM apXHBHBIX (JOH/IOB JIOJKHBI COOTBETCTBHU € HacTaMu 2 - 4 cratbu 14 125-D3, mepenymepaiusi apxXuBHBIX (HOHIIOB
OBITH 10OaBJICHBI HHIIEKCHI JIOMyCKaeTCsl C pa3pellieHus] YNOJIHOMOYEHHOTo (QeaepalbHOr0 OpraHa HWCIOJHUTEIbHOM

BJIacTH B cdepe apxWBHOro Jena M JCJIONPOM3BOACTBA, YHNOJIHOMOYEHHOTO OpraHa
WCITOJTHATETTLHON BIacTH cyonekTa Poccuiickoit deaeparnuu B chepe apXUBHOTO Jelia, OpraHa
MECTHOTO CaMOYIPaBJICHUSI.

114 | B apxuBe HOKYMEHTOB Mo Ju4yHOMY | 1. 22.4 TIpaBun 2020 | B apxuBe AOKYMEHTOB IO JIMYHOMY COCTaBy OCYLICCTBISieTCS O00aBICHHE K HOMEPY
cocTaBy K HOMEpY apxXxuBHOro (oHIa apxuBHOTO (DOHJIA IO JMYHOMY COCTaBY uepe3 ApoOb HOMEpa apXWBHOTO (POHAA IO OCHOBHOM
4yepe3 JApo0b NIOJDKEH OBITh J00aBIeH JIeITEIbHOCTH TOTO k€ (POHI000pa3oBaTeNs.

HOMEp apXHBHOTO (OHAA, 32 KOTOPHIM
y4TeHa JOKYMEHTalHsl [0 OCHOBHOM
JESITENbHOCTH TOTO xKe
(dhoHI000pazoBaTes
115 | Ecnu HasBanume QonpmooOpazosarens | m. 22.5 IIpasun 2020 | B cnmcke poHI0B yka3piBaeTcs mocieniHee Ha3BaHue GoHI000pa3oBatelis, B paMKax Mepuosa,

MCHAJIOCh, TO B CIHCKC (I)OH,Z[OB
JOJIXDKHO OBIThH YKa3aHo €T0 ITOCJICIHEC

3a KOTOPBIM MpPHHATHI apXUBHBIE TOKYMEHTH.. Bce NepeMMEHOBaHWSA YyKa3bIBalOTCS Ha
TUTYJIGHOM JINCTE OnMCH M B jucte Qonpa. [Ipy 3HaYMTENEHOM 4HCIE TNEepeHMMEHOBaHUMA
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Ha3BaHHME B paMKax Ie€puoaa, 3a

¢oHmO0OpazoBaTENss BCE OHH B XPOHOJOTHYECKOW IOCIEAOBATEIIEHOCTA YKa3bIBAIOTCS B

KOTOPBIH TPUHSTHI apXUBHBIC NPOJOJDKEHUH JIMCTa (OHJAA, a Takke B JIHCTE NEePEeMMEHOBAaHUM, KOTOPBIH MOXKET
JOKYMEHTBI, a BCE€ IEPEHMEHOBAHHS COCTaBIISITHCS K OIMCH U IIOMELIATHCS MOCIIE TUTYJIBHOTO JIUCTA.
YKa3bIBAlOTCSI HA TUTYJIBHOM JIMCTE
omuck W B jucre  (oHmAa B
XPOHOJIOTHUYECKON
M0CJIE0BATEILHOCTH
116 | Kaxnas equnnna xpanenus (egununa | m.  22.6.  IlpaBmn | ApXuBHBINA mM(p €ANHUIBI XpaHEHHS BKIIOYAeT: OQUIMAIBHOE COKPAIICHHOE HANMEHOBAaHHE
ydera) JObKHAa wuMeTh apxuBHbli | 2020 apxuBa; HOMepa apxXxMBHOTO (OHOA; HOMEpP OMUCH JEeN, IOKYMCHTOB;, HOMEpP €IWHHIIBI
umdp. B cocraB apxuBHOro mmudpa XpaHEeHUsI.
ayAMOBH3YyaTbHBIX JIOKYMEHTOB .
ApxuBHbII ImKGP EIUHWUIBI XPAaHEHWS AayAUOBHU3YaJIbHBIX JOKYMEHTOB BKJIKOYACT:
JIOTIONTHATENIFHO ~ BKJIFOYAIOTCS  BUJI
oduIIMATIEHOE COKpAIlleHHOE HAUMEHOBAHHE apXHBa; HOMEp apXWBHOTO (OHA; HOMED OIUCH
KOJUIGKIIMKM M HOCHUTENs, 0003HauCHHS
Jell, TOKYMEHTOB; HOMEp €AMHUIIBI XPaHEHHS; BUJ KOJUICKLUUH; BUI HOCUTEN; 0003HAUCHUS
BUAOB JIOKYMEHTOB, BKIIOYEHHBIX B
BUJIOB IOKYMEHTOB, BKJIIOUEHHBIX B KOMIUIEKT.
KOMILJIEKT, (hopmara kEN (@7
KHHOJOKYMEHTOB. ApXUBHBI WGP CIUHHIBI XPaHEHHS AayJWOBH3YAIbHBIX JIOKYMEHTOB  BKIIFOYACT:
oduLMaTEHOE COKpAlleHHOEe HAUMEHOBAaHHE apXKBa; HOMEp apXWBHOTO ()OHAA; HOMED OIUCH
Jiell, TOKYMEHTOB; HOMEp €ANHHLbI yueTa.
B cocraB apxuBHOro mmudpa B psAlde HCTOPUYECKHX AapXHMBOB, HMMEIOIIUX HA XPaHEHUH
CJIOJKHBIE TI0 cOCTaBY (DOHJIBI, MOKET BKITIOUATHCS YKa3aHHUE T0J1a, APXHUBHOM CBS3KH.
117 | B cocrtaB 00s3aTelbHBIX YYETHBIX | IIII. 23.2, 26.2 | [Ipu nmpueme B apxXWB apXUBHBIX JOKYMEHTOB CBEICHHMS O HUX BHOCSATCS B KHUTY ydeTa
JOKYMEHTOB apXHBa JOJKHBI BXoauTh: | [IpaBun 2020 MOCTYIUIEHUH JOKYMEHTOB.

— KHMra  yd4era  MOCTYIUICHUH
JIOKYMEHTOB; CITUCOK (POHIOB;

— guctr  QoHAa;  OMUCh  Jell,
JIOKYMEHTOB;

— peecTp onucel Aen, TOKYMEHTOB;
— acHopT apXuBa;

- macmopt apXUBOXPaHUIIUIIA
(mpou3BOIBHON (HOPMBI);
— neno GoHpa;

— JIMCT-3aBCPUTCIIb [CIa

Kaxxaprit BiepBble IOCTYNIUBIINI B apXUB apXHUBHBIN (poHA (00beTMHEHHBIH apXUBHBINA (OH],
apX¥MBHAs KOJUIEKIINS) 3aMKUCHIBAETCS B CITUCOK (hoH0B (pumokerne Ne 5 k TIpasumam 2020).
Homep ¢donna npucBanBaetcs (GoHAY NpH NEPBOM MOCTYIUICHUU B apXHB IO CIIUCKY (OHIOB.
Jns yueta apXwBHBIX (DOHIOB HCIOJB3YIOTCS HOMEpa B BAJOBOM IOCIEAOBATEIHLHOCTH. B
cnucke (OHJIOB B BAJIOBOM IIOCIIEIOBATEIBHOCTH YYHTBHIBAIOTCS TPHHSATHIE HAa XpaHEHUE
apxuBHbIE (OHIBI, a TAaKXKe BeAeTCS OOIMMH y4eT HaxXOAALIMXCS Ha apXHMBHOM XpaHCHUH,
MOCTYTHBIIUX U BHIOBIBIINX (DOHI.

Ha AYJUOBU3YAJIBHBIC TOKYMCEHTBI 3aITIOJIHAIOTCA JIMCTHI yU€Ta ay/JTMOBHU3YyaJIbHbIX TOKYMEHTOB.

Kaxxnas BnepBbie TOCTYNUBIIAS OMUCH J1€], JOKYMEHTOB YUYUTBIBACTCS B PEECTPE OMUCEH e,
JIOKyMeHTOB. PeecTp omwcell nein, JOKYMEHTOB NpeHa3HAUCH IS PETUCTPAIMH OMUCEH e,
JTOKYMEHTOB, OOIIIero yJeTa uX KOJWYeCTBa M cocTaBa. B peecTpe ommcel ONMCcH YIUTHIBAIOTCS
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BaJIOBBIMH HOMEPAMHU IMTOCANHUYHO.

JIuct QoHma 3aBOAMTCA HA KaXIblii (OHI M COCTOMT M3 pas3ziesnoB. B mepBoMm pasnene
YKa3bIBAIOTCSI B XPOHOJIOTUYECKOH IOCIEAOBATEIbHOCTH BCE IEpeHMEHOBaHMA (OHAA C
yKa3aHHeM KpalHHX JaT KaXIO0ro IepenMeHoBaHHs. Bo BTOpoMm pasnene ykaspIBaeTcsl mara
MepBOTO MOCTYIUICHNsT (GOHJAa B apXWB 10 KHUTE ydYeTa MOCTYIUICHUH JOKYMEHTOB WM JlaTa
co3nanus GoHIa B apXUBe, MECTO XpaHeHHs (oHa (apXuB), HOMEp (QOHIA MO CIHUCKY (QOHIOB.
Pa3nensr «Y4eT HeOMMCaHHBIX TOKYMEHTOB» M «Y4eT ONHCAHHBIX JOKYMEHTOBY» 3aIlOIHSIOTCS
Ha OCHOBaHWM akTOB. [loCTyIuIeHHE W BBHIOBITHE EIMHUIIAX PAHEHWS, BKIFOYCHHBIX B OIHCH,
¢buKcHpyeTCst O Ka) 10l OMUCH OTICIBHO

[MacnopT apxwBa npeaHa3HaueH Ui OOECIEYCHHS TOCYIapCTBEHHOTO IIEHTPaIM30BAHHOTO
ydera apXWBHBIX ()OHIIOB W apXUBHBIX JeJl, TOKyMeHTOB. [laciopT apxuBa comep XKUT MOJTHBIE
cBeJicHHS O (POHJAX apxuBa, CAUHMIIAX XPaHCHUs (CIUHUIAX Yy4yeTa), MOJHBIE CBEICHUS 00
o0bemMe cTpaxoBoro (oHma u ¢GoOHIA TMOJB30BaHUS, CHPABOYHO-TIOMCKOBBIX CpEICTBAX,
HAyYHO-CIPAaBOYHON OMOIMOTEKH U YCIOBUSAX XPaHEHUS TOKyMEHTOB.

[TacopT apXrWBOXpaHIIUINA COCTABISETCA B MPOU3BOJBHON (opMe ISl KaKJOTO apXuBa U
COJECPKUT CBEJCHUS 00 YCIOBUSAX XpaHEHHUS JOKYMEHTOB, MX COCTaBe M (DU3NUIECKOM
COCTOSIHHH.

Heno ¢oHga — KOMIUIEKC [TOKYMEHTOB [0 HCTOPHM HCTOYHHKA KOMIUICKTOBAHHUS
(ponmooOpa3oBarens) u apxuBHOro (HOHMIA, OOBEIUHCHHOTO apXMBHOTO ()OHJA M apPXWUBHOM
KOJIJICKIINH, BEJCTCS HA KX KOHKPETHBIN (HoHI.

Jlucr-3aBepuTeNb JieNia COJCPKUT CBEJICHHS O KOJMYECTBE JIUCTOB B CIWHUIIC XPAHCHUS,
0COOCHHOCTSIX HyMepaluu, GOopMUPOBaHHS U HU3NISCKOTO COCTOSHHS JIeIa.

118 | Obsa3arenbHBIMU yuetHbiMu | 1. 23.3 [Ipasun 2020 | B coctaB 00s13aTeNbHBIX YUETHBIX JOKYMEHTOB apXHBa, KpOME TOMMEHOBAHHBIX B MyHKTE 23.2
JIOKyMEHTaMH JUTA Hay4YHO- [pasun 2020, s HaydHO-TEXHUYECKOH HoKkyMeHTanuu (nanee — HT/) Bxoaut:
TEXHUYECKOW JOKYMEHTAIUU JIOJKHBI . )
- OITKCh CIMHUII XPAHSHUSI HAYIHO-TEXHUYECKON nokyMmeHTarmu (Popma Ne 38);
SBIISITBCS:
— OIKCh EIHHHUI] XPaHEHHs Hay4HO- - BHYTPEHHSS ONUCH TIOKyMeHTOB equHuIbl xpaneHus HT/l (nyis nHecOpoumropoanHoit HT/I),
TEXHUYECKOW JOKYMEHTAIIHH; dopma Ne 13).
— BHYTPCHHSS ONHCh JIOKYMEHTOB
€IMHHILIBI XpaHEeHUs HaY4HO-
TEXHUYECKOW JTOKYMCHTAIIUH
119 | OOGs3aTeabHBIMU yuetHbiMu | 1. 23.3 [Ipasun 2020 | /s ayauoBH3yaibHBIX JOKYMEHTOB OO0S3aTEIbHBIMM YUYETHBIMH JTOKYMEHTAMH, ITOMHMO

JOKYMCHTaMU IJid ayJUOBHU3YyaJIbHBIX

yKa3aHHbIX B myHKTe 23.2 [IpaBui, sBustoTcs:
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JIOKYMEHTOB JIOJDKHBI SIBIISITHCS:
— OIMMUCh KNHOAOKYMCHTOB;

— OIUCh (POTOIOKYMEHTOB;

— ormuch PoTOATEOOMOB;

— OnuCh (OHOJAOKYMEHTOB MarHUTHON
3aInCH;

- OIIUCH (OHOIOKYMEHTOB
rpaMMO(OHHON 3aIUCcH
(TpaMIUIaCTHHOK);

— ONMCh BUICOJOKYMEHTOB;

— JHMCT YyYeTa ayAuOBH3YaJIbHBIX
JIOKYMEHTOB;

— ACJIO CAaTYrKa TOKYMCHTOB

- oncu KMHOMOKyMeHTOB (Popma Ne 39);
- ontrcH hoToas60MoB U hoTogokyMeHTOB (PopmMbr NeNe 45, 46);

- onucH (POHOJOKYMEHTOB IpaMMOGOHHOM 3amucu (IpaMIUIaCTHHOK) W MAarHUTHOM 3amucu
(®opmser Ne 43, 44);

- onrch BHIeOM0KyMeHTOB (Popma Ne 37);

- JIACT YyuYeTa ayAHOBH3YalbHBIX (KWMHO-, (OTO-, BUAEO-) OOKYMEHTOB;
ayauoBu3yaibHbIX (poHo-) mokymenToB (Popmbr NeNe 33, 34);

JIMCT Yy4deTa

- JIeN0 CcaaTdyhka JOKyMEHTOB (BMecTto aena Gouga npu HEPOHIOBOH OpraHU3aIllud
ay/IMOBU3YaJIbHBIX JOKYMEHTOB).

120 | ObszarensHbIM ydeTHBIM qokyMeHToM | mm. 23.3, 30.1, 30.2 | [lna 37meKTpOHHBIX JOKYMEHTOB B KadeCTBE OOs3aTENFHBIX YYETHBIX JOKYMEHTOB, KpoMe
JUTS 3NEKTPOHHBIX nokymentoB | [Tpaswr 2020 ykazaHHbIX B yHKTe 23.2 [IpaBmit 2020, cocTaBNSIOTCS OMMCH 3JIEKTPOHHBIX JIe]l, TOKYMEHTOB
JOKHA OBITh OMHUCH DJEKTPOHHBIX (ITpunosxenune Ne 7 x IIpaBunam 2020).

Jiell, TOKYMEHTOB

121 O0s3aTenbHBIM yueTHBIM JoKyMeHTOM | 1. 23.3 IlpaBun 2020 | Jlns equHWI XpaHEeHWs, UMEIOMINX B OQOPMIIEHUH WIA B MPHUIOKEHUH K HUM JIParoreHHbIe
JUIL CTUHHIl XPaHEHUs, WMEIOIUX B METaNIbl U KaMHH, B KadecTBE OOS3aTENBHOTO YYETHOTO JOKYMEHTa COCTaBIISCTCS
0OpMJICHUH WM B TNPHIOKEHUH K WHBEHTapHas KHHWTa ydera JeJl, MMEIOUMX B OQOPMICHHM WJIM B TPWIOKEHHH K HUM
HHUM JIparoleHHble MeTaJulbl ¥ KaMHU JparoieHHble MeTamibl 1 kamuu (Dopma Ne 16).

JIOJDKHA OBITh WHBEHTApHAsl KHHTA
yuera Jel, MMEIIUX B 0GOPMIICHUN
Wi B TPWIOKEHHMH K  HHUM
JIParoleHHbIC METAJUIBl U KAMHHU
122 | Ins ocobo ueHHbIXx W yHHKaNbHBIX | 1. 23.3 [IpaBun 2020 | [Ins ocob0 IEHHBIX W YHHUKAIbHBIX JOKYMEHTOB, B KayecTBE OOS3aTENBHBIX YYETHBIX

JIOKYMEHTOB 00s13aTeIbHBIMU
VYETHBIMH ~ JTOKYMEHTaMH  JIOJKHBI
OBITh:

— JIMCT y4YeTa WU OIHCAHUsA

YHUKAIBHOTO IOKYMEHTA,;
— BHYTPEHHSS OINKCh JIOKYMEHTOB
Jiena, B COCTaB KOTOPOTO BXOJISAT
YHUKAJIBbHBIE JOKYMEHTBI;

— CITHCOK (POHJIOB, COJIEPIKAIIHUX 0C000

JOKYMEHTOB, IOMUMO yKa3zaHHbBIX B myHKTe 23.2 [IpaBun 2020, coctaBisrores:
- JIUCT y4yeTa U OMUCAHUS YHUKAIbHOTo gokymeHTa (Popma Ne 35);

- BHYTPEHHSIS1 ONUCh JOKYMEHTOB JIeNa, B COCTAaB KOTOPOTO BXOJAT YHHUKAJIbHBIC JOKYMEHTHI
(Popma Ne 12);

- CIIHCOK (POHJIOB, COJEPIKAIIMX 0CO00 1eHHbIe JOKyMeHThI (Popma Ne 50);

- omck 0c000 nenusix aei (Popma Ne 40);
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LIEHHBIE JIOKYMEHTHI;
— OmHUCchL  0cob0
JIOKYMEHTOB;

— peecTp omuceil 0co00 ILEHHBIX eI,
JIOKYMEHTOB

IICHHBIX eI,

- peecTp ormuceii 0co60 IeHHBIX Jel, JokyMeHToB (Dopma Ne 48).

123 | Obs3arenbHBIMU yuetHbiMu | 1. 23.3 [Ipasun 2020 | ns crpaxoBoro QoHma o0s3aTeNbHBIMHA YYETHBIMH JOKYMEHTaMH, KpOME YKa3aHHBIX B
JIOKyMEHTaMHU TaKKe JTOJKHBI nynakTe 23.2 [Ipasun 2020, apnstores:
SIBIISITBCS: .
- KHWTa ydeTa TOCTYIUICHHH cTpaxoBoro ¢oHma W (poHma MoJb30BaHMSI Ha MHUKpPOQHUIIaxX
— Ui CTpaxoBoro (QoOHAa— OIUChH .
(®opma Ne 30);
cTpaxoBoro (¢oHAa Ha MHUKPOQHILIAX;
omuch  crpaxoBoro  (Qonma  Ha - KHUTa y4yeTa NOCTYIUIEHHH CTpaxoBoro oHaa ¥ (GoHIa MOIb30BaHMs Ha PYJIOHHOH IJICHKE
PYJIOHHO TIIEHKE; (Popma Ne 29);
— pans crpaxoBoro QoHaa u (GoHOa .
A P (born (bonn - OIKCh CTpaxoBoro (oxaa Ha Mukpoduirax (Gopma Ne 41);
MOJb30BaHUSI HAa MHUKpodopMmax —
KHHTA ydeTa IOCTYILIEHUH CTPaxoBOro - OMHUCh cTPaxoBoro (oHa Ha pyIoHHOH mieHke (Popma Ne 42).
bonna n donna nonesosamus Ha Jlnsa Gonpma mons30BaHUs HA MUKPO(OpMax 00S3aTeIbHBIMU YUETHBIMU JTOKYMEHTAMH, KPOME
MHKPO@Hmaf’ KHHTa ydera yka3aHHbIX B myHkte 23.2 [Ipasun 2020, sBnstoTcs:
MOCTYIUIGHUH CTpaxoBoro QoHaa u
(oHma TONB30BAaHHMS HA PYJIOHHOM - KHMra yueTa MOCTYIUICHHH CTpaxoBoro (oHJa u (oHAA MOJL30BaHUS HAa MHKPOQHINAX
TUICHKE; (Dopma Ne 30);
— i1 SNeKTpoHHOTO  (oHna - KHHTA y4eTa TIOCTYIUICHHH cTpaxoBoro (oHaa n (OH/A MOTb30BAHMS HA PYJIOHHON IUICHKE
MOJIb30BaHUS Ha (buzngecku (Dopma Ne 29).
000CcOOIEHHBIX HOCHUTENSIX — KHHUTa
ydyera  HOCHTENCH  SIEKTPOHHOTO Jns yyera anmekTpoHHOro (OHIA MOJIB30BaHMS Ha (QU3MYECKH 000COOJICHHBIX HOCHUTEINSX B
(OHIA [IOIB30BAHHS KadecTBe 00s3aTeThHOT0 YYETHOTO TOKYMEHTa, KpOME yKa3aHHBIX B TyHKTe 23.2 IlpaBun
2020, npuMeHseTCS KHHTa y4yeTa HOCUTENIeH 3JeKTpoHHOro (oHma mosib3oBaHus (Dopma
Ne 28).
124 | Obs3arenbHBIe y4YETHBIE JOKYMEHTHI | TII. 241, 24.2 | O0s13aTenbHbBIe yYETHBIE JOKYMEHTHl apXHBa, B TOM UYHMCIIE TEPBBIC SK3EMIUIIPI ONHUCEH Oel,
apxuBa, B TOoM umcie nepBbie | [Ipasun 2020 JMOKYMeHTOB, rmpeaycmorpennsie mm. 23.2, 23.3 Ilpasun 2020, pasmemarorcs B

3K3EMILUISIPbl ONTUCEN JIET, JOKYMEHTOB,
JOJKHBI pasmerarbcs B
M30JJMPOBAHHOM  TOMEUICHHHM  WIN
paboueir KoMHaTe pabOTHHKA(OB),
OTBETCTBEHHOTO(BIX) 3a y4er
JIOKyMEHTOB apXxuBa. Bropeie
HK3EMIUTIPHI OIUCEH Jel, JOKYMEHTOB

W30JIMPOBAHHOM TIOMEIICHUU WK padoduell KoMHaTe pabOTHHKA(OB), OTBETCTBEHHOTO(BIX) 3a
yYeT AOKYMEHTOB apxuBa. Bce ydeTHble JOKYMEHTHl Ha OyMa)KHOM HOCHTENIE XpaHITCS B
TOpsZIKE BO3pacTaHUs HOMEPOB. BTopbie SK3eMIIIApHI omHcei A€, JOKyMEHTOB Pa3MEeIaloTCs
B apXUBOXPAHUJIHIIE 000COOJIEHHO OT apXUBHBIX JOKYMEHTOB.

SKSCMHHHPLI ommcei AC, JAOKYMCHTOB, BbIJABACMLIC TI10JIB30BATCIAM, pPasSMCIIAIOTCA B
YUUTAJIbHOM 3aJIC apXHBa J'II/I60, npu OTCYTCTBHUU BO3MOXHOCTHU HUX Pa3sMCHICHUA B YUTAJIbLHOM
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JIOJKHBI pa3merarbcs B
apxXUBOXpaHWIHIle 000COOJICHHO OT
apXUBHBIX  JOKYMEHTOB,  TpPETbH

SK3EMIULIPHI ONUCEN Jell, JOKYMEHTOB
— B IOMEIIEHUH, 00ECIICUNBAIOIIEM UX

3aje, B HWHOM IIOMEIIEHUH, OOECIEUYMBAIOIIEM MX

IIOJIB30BATCIISAM.

OIIEPATUBHOC IIPEAOCTABIICHUEC

BHCKTPOHHBIC KOIIUH OITMCEH pa3MCIIaroTCAd B PIH(i)OpMaL[I/IOHHOfI CHUCTCMC apXHuBa.

oTepaTUBHOE MPEIOCTABICHHE
MOJIb30BATEINAM

125 | VuerHble m0KyMeHTHI He AoipKHBI | 1. 25.1 [IpaBun 2020 | YdeTHble MTOKYMEHTHI B UYMTAIbHBIA 3aj apxXdBa HE BBIAAOTCS. VICKIIOYEHHE COCTaBIISIOT
BBIJIaBaThCS B YUTAJIBHBIA 34l apXuBa ONMMCU JIeJ, JIOKYMEHTOB, KOTOPHIC MOTYT BBIIABAaThCS II0 3alpoCy TIOJIb30BATEIS IMPHU
32 WCKIIOYEHHEM  OIUCeH  jedn, OTCYTCTBHH COOTBETCTBYIOIIMX 3K3EMIUIIPOB B YHTAIBHOM 3aJie, Ha CPOK JI0 5 paboumx nHelH
JIOKYMEHTOB (TOIBKO I pabOTHI B YUTAIBHOM 3aJie).

s BbIauM HEOOXOAMMO NMHUCHMEHHOE YKa3aHHE COOTBETCTBYIOLICIO JO/DKHOCTHOTO JIMIA:
3aMECTUTENsl JUPEKTOpa, B OOS3aHHOCTH KOTOPOTO BXOJSAT BOMPOCH OOECHeUeHUS
COXPAHHOCTH, 3aBEIYIONIET0 apXUBOXPAHWIHIEM (OTACIOM OOCCIEUYEeHHSI COXPAHHOCTH
JIOKyMEHTOB). BbIgada ommceit odopmisieTcs: 3aka3oM (TpeboBaHHEM) Ha BBIIAYY apXHUBHBIX
JIOKYMEHTOB, KOTIH (pOH/Ia MOJIb30BaHUS, ONUCEH JEJ, TOKYMEHTOB U PETUCTPUPYETCS B KHHUTE
BBIJAYU OIUCEH.

126 | Beimaua n3 apxuBoxpaHunuiia BTopeix | m. 25.2 [Ipasun 2020 | [lopsamok BeImauM W3 apXWBOXPAHWIHI] BTOPBIX 3K3EMIUISIPOB OIMCEH M€, ITOKyMEHTOB
9K3EMILISIPOB onucei Jet, aHAJIOTMYCH MOPSAAKY BbIIAYM apXUBHBIX JOKYMEHTOB M OTPaXCH B KOMMEHTapusx K [JiaBe
JIOKYMEHTOB JOJDKHA MPOU3BOJUTECS B XIV Tpasun 2020.

MOpSIIKE,  AHAJIOTUYHOM  TOPSIKY .
TpeTbH K3eMIUIAPHI OMUCEH (MMEIOIINECs B YUTATBHOM 3alie), BBIJAIOTCS MOJB30BATEIIO IO
BBIJIaYM aPXUBHBIX JOKYMECHTOB.
€ro 3anpocy pabOTHUKOM YHTAIBHOTO 3aJ1a apXUBa.
Bbigaua TpeThuX 3K3eMIUIIPOB ONUCEH . .
B cnayyae Hanuuus 3JIEKTPOHHBIX KOMWUW OMUCEH TIOJB30BATEII0 B TIEPBYIO OYepelb
zen, JIOKYMEHTOB JOJDKHA
MpeJyIaraeTcs O3HAKOMUTHCS C HUMH, B TOM YHCIIE Ha KOMIIBIOTEPaxX, YCTAaHOBJICHHBIX B
MPOU3BOTUTHCS pabOTHUKOM
YUTATBHOM 3aJIe apXUBa.
YUTAJIBHOIO 3ajla apX1Ba
B cinyuae ecnum umHpopMaius omuceld OTpakeHa B HHPOPMAIIMOHHONW CHUCTEME apXuBa,
MPEJICTaBJICHA B YNTAIILHOM 3aJIe apX¥Ba WM pa3MelieHa B cetu MHTepHeT (Ha caliTe apxuBa,
B COCTaBE MHBIX MyONIWYHBIX HH(GOPMAIMOHHBIX PECYpPCOB apXUBOB), TOCTYM K HEH HE MOXKET
OBITH OTPaHUYEH.
127 | [loctaHoBka Ha y4eT u cHiTHe ¢ ydyera | 1. 26.1 [IpaBun 2020 | [TocTaHOBKa HA YYET M CHATHE C y4€Ta apXUBHBIX IOKYMEHTOB B apXHMBE OCYILECTBISETCS MPU

apXUBHBIX JOKYMEHTOB B apXHBE
JIOJDKHBI  OCYIIECTBISIETCS TIPU WX
mpueMe, BBIOBITHH, a Takke 10

WX MpHeMe U BBIOBITUH. KpoMme TOro, KOJTHMYeCTBO EIMHHMII XPAaHSHVsI/€IUHUI] Y9eTa B apXUBE
MOJKET U3MEHSTHCA B pe3yJIbTaTe MPOBEACHUS CIEAYIOINX BUI0B paboT:

- BBIBCPKHU YUYCTHBIX AJOKYMCHTOB, IIO HTOraM KOTOpOﬁ BBISIBJICHBI OIIMOKU B YUCTHBIX
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pe3yabTaTaM  BBIBEPKM  YYETHBIX
JIOKYMEHTOB, TIPOBEPKH HAIUYUS U
COCTOSIHMSI apXHUBHBIX JOKYMEHTOB,
pecTaBpalluid apXUBHBIX JTOKYMEHTOB,
OMHCaHUs JTIOKyMEHTOB, TepepaboTKu
onucel Aen, TOKyMEHTOB

JIOKYMEHTaX apXuBa;

- NPOBEPKH HAJIUYUA U COCTOSAHHA apXUBHBIX NOKYMCHTOB, B XO/€ KOTOpOﬁ 06Hapy>1<eH1,1 HEC
BKJIFOUCHHBIC B OINMUCHh U HCYUTCHHBIC CAMHUIIbL XpaHeHI/I}I/ CANHUILIBI YUCTA,

- TIeperuieTa U pecTaBpalliii apXUBHBIX JJOKYMEHTOB, MIOCTIe KOTOPBIX OJHA €IWHUIA XPAaHEHHS
ObLa paszjeneHa Ha 9acTu (ToMa);

- ONUCaHHS APXHMBHBIX JIOKYMEHTOB, MEPEepaOdOTKU OMHCEH e, JOKYMEHTOB, B IpPOIECCe
KOTOPBIX BO3MOXHO pa3/ieJieHHne WIH OOBEAWHEHNWE EJWHUI] XPaHCHHS/CIUHHI] Y4eTa,
nepesady Jien B APYrod (OHI WM TOCTYIUIEHHS Niel. Bce 3Th M3MeHeHWs MOJKHBI OBITh
YUTEHBI.

128

[TocTaHOBKa Ha y4YeT U CHATHE C yueTa
apXWBHBIX  JIOKyMEHTOB  JOJDKHBI
OCYIIECTBIISTHCS Ha OCHOBAaHHNH
COOTBETCTBYIOIIUX  AKTOB. AKTBI
JTOJKHBI TIOMEIATHCS B ieIo (hoH/Ia

TIII. 24.3,
[Ipasun 2020

26.1

OcHoBaHueM IJId BHECCHHA B YUCTHBIC JOKYMCHTBI CBG}.‘[CHI/Iﬁ O MNOCTYIUICHHUU apXHUBHBIX
JOKYMCHTOB ABJIAIOTCA:

- aKT NpUEeMa-Nepeiadu apXUBHbIX JOKYMEHTOB HAa XpPaHEHUE;

- aKT IPUEMa HA XPAHEHUE aPXUBHBIX JJOKYMEHTOB JINYHOTO IIPOUCXOXKICHHUS.
OcHoBaHMEM JUIsI BHECEHUS B YUETHbIE JOKYMEHTBI CBEICHUN 00 UX BBIOBITUH SBIISIFOTCS:
- aKT O BBIACIICHUU K YHUUTOXEHUIO apXUBHBIX IOKYMEHTOB, HE MOJIEKAIINX XPAHEHUIO;

- aKT O HCEUCIIPAaBUMBIX TMOBPCKIACHUAX AaAPXHMBHBIX IOOKYMCHTOB;, aKT IIpUeMa-nepeaaqyun
APXUBHBIX NTOKYMCHTOB Ha XpaHCHUC,

- aKT 0 HeoOHaAPYKEHNU apXUBHBIX TOKYMEHTOB, TyTH PO3bICKA KOTOPBIX MCUEPITaHBL;

- aKT BO3BpaTa COOCTBEHHHKY WJIM BIAJEbIly IOKYMEHTOB, HE BKJIIOUYCHHBIX B COCTaB
ApxusHoro ¢onna Poccuiickoii ®enepaunu;

- aKT 00 U3BATHH TMOAJMMHHBIX €AUHUIL XPaHCHUS, ApXUBHBIX TJOKYMECHTOB.

OcHoBaHueM i1 BHECCHHUA B YUYCTHBIC OOKYMCHTLI CBGI[CHI/IfI 0 HOCTYHHCHI/II/I/BBI6I)ITI/H/I
APXUBHBIX TOKYMCHTOB ABJIAIOTCA:

- aKT 0 TEXHUYECKHUX OIIMOKAX B YUYCTHBIX JOKYMCHTAX,

- TEXHWYECKOH OIMMOKON MOXKET CUMTATHCSA MPOIMYCK B HyMepaluw Ael, apu(pMeTHIecKHid
MPOCYET U T.I1.;

— akT 00 OOHAapyXEeHHWH AapXUBHBIX OKYMEHTOB, HE OTHOCSIIUXCS K AaHHOMY apXHBY,
JaHHOMY (pOHIy, HEYUTCHHBIX;

- aKT O pa3JeJICHUH, O0bCIMHCHNUH e (€AMHULL XPAHCHUS/CIMHUI yUeTa), BKIIFOUCHHH B JCJI0
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HOBBIX aPXUBHBIX TOKYMEHTOB;
- aKT ONKCaHUs apXUBHBIX JOKYMEHTOB, IEPepadOTKH OMHICEH.

AKTBI yYUTBIBAIOTCA (PETHCTPUPYIOTCA) B KHUTE (KypHaJle) pETrucTpallid akTOB B
CTPYKTYpPHOM IOApa3ZeeHNnH, OTBETCTBEHHOM 3a BeleHHe yuera. [locne BHeCEHNS N3MEHEHUH
B y4YeTHBIE JOKYMEHTHl C TIPOCTaBIEHHEM OTMETKH O BHECEHWHM W3MEHEHHMH aKThI
MOJIINBAIOTCA B €10 QOH/A.

129 | Ilpm mnpueme B apxuB apxuBHBIX | . 26.2 [IpaBun 2020 | [loctyruieHne TOKyMEHTOB B apXUB MOCIIENOBATENFHO (PUKCUPYETCS B YUETHBIX JOKYMEHTaX.
JOKyMEHTOB CBEJICHUS O HUX JOJDKHBI .
CBemeHHMs O TMOCTYIUICHHSIX (UKCHPYIOTCS B KHHWT€ Y4eTa IIOCTYIUIEHHH JOKYMEHTOB
BHOCHUTBCS B KHUTY yuera
. (ITpunoxxenneNe 4 k [pasuiam 2020).
MOCTYIUIEHUH JOKYMEHTOB.
Kaxaprii BmepBhle TOCTYNMWBIINKA B CBeficHHST O MOCTYMUBINKX (GoHAax (ukcupyrorcs B nucte Gouaa (Popma Ne 36) u crucke
apXx¥B apXHMBHBIA (QOHJI 3aIKChIBACTCS dounor (ITpunoxenne Ne 5 k Ilpasunam 2020). IlocTymieHue GpoHIa B apXUB 00s3aTEIBHO
B COUCOK  (OHAOB, Ha  HEro COIIPOBOXK/IaeTCS 3aBe/iecHUueM jera hoHpa.
3anoNHSAIOTCS JHCT (oHIa, 3aBOAUTCS
CBeeHHUs O MOCTYMUBIINX OMHUCSX A€, TOKYMEHTOB (pukcupytotes B aucte Gonna (Gopma Ne
neno ¢douga. Ha aymmoBm3yanmbHBIC N
N 36), peectpe omuceit aen, nokymeHToB (Popma Ne 47).
JOKYMEHTBl Tpu HX He(OHIOBOH
OPraHM3alMy  3aMOJHSAIOTCS  JIUCTHI CBeJlcHHSI O TIOCTYNHBIIHMX ayJHOBU3YaJbHBIX JOKYMEHTaX (DUKCHUPYIOTCS B JIUCTE ydeTa
ydeTa ayIMOBH3yalbHBIX JOKYMEHTOB. ayJIHOBU3YaTbHBIX (KMHO-, (OTO-, BHIcO-) AokymeHToB (MDopma Ne 33); mmcre yuera
Kakast BiepBbIe MOCTYNUBLIAS OIKChH ayIMOBU3YaTbHBIX TOKYMEHTOB ((hoHo-) (Popma Ne 34) — mpu HeOHIOBOI OpraHM3aIiK UX
Jell, JOKYMEHTOB YUYUTHIBACTCS B XpaHEeHusl.
peectpe omuceil 1ei, JOKyMEHTOB
130 | CBenenust o BbIOBITHH Beex apxuBHBIX | 1. 26.3 [IpaBun 2020 | B ciydae mepemaunm BcexX Jell apXWBHOTO (OHJAA W3 OJHOIO apxvBa B JIPYroil apxuB
JOKYMEHTOB, YHUCISIIUXCSA IO OIUCH MepefaloTcsl TPH AK3EMIUIpa OMUCH Jell, TOKYMEHTOB, Aeno ¢oHaa u nuct ¢onma. Komwus
JIen, a  TakkKe  COCTaBISIOIINX ONHKCH JeJ, TOKYMEHTOB OCTAaeTCsl B apXUBE-CHATYMKE M, B KAUECTBE NPHIOKEHHUS K aKTy
apxuBHBIH  (GOHA, HOKHBI  OBITH npreMa-Triepeiadil JOKyMEHTOB, BKJIIOYACTCS B ApXHUBHBIH (DOHT apXnBa-CIAaTIHKA.
3a()UKCUPOBAHBI B PEECTPE OINHUCEH H
crrcke hoHoB [Tpu BBIOBITHH (BBIICICHUN K YHUYTOXEHHIO, IPUCOCIMHEHUIO K JpyroMy (OHAY) BCEX el
A apxuBHOro (oHAa TUCT QoHIa MoMeIIaeTcsa B AeJ0 (oHIa, KOTOPOe BKIIOYAETCS B apXUBHBIH
¢doHT apXxuBa.
OnuH 3K3eMIUIIP Ka)KI0W OIKCH eI, JOKYMEHTOB BBIOBIBIIEIO (pOHIA MOMeEIIaeTcs JInOo B
neino ¢onaa, 1100 B apXUBHBIN (PoHI apXuBa.
131 |Ilpu mnepemaue Bcero apxuBHoro | m. 26.3 [IpaBun 2020 | B cmyudae mepemaud Bcex [Oenl apXUBHOrO (OHAA W3 OJHOIO apxvBa B JAPYroil apxuB

(¢oHIAa W3 ONHOTO apxuBa B APYTOH
apXMB JOJKHBI OBITh MEpeaHbl TpU

MepEeIaroTCs TPHU SK3EMITIApa OIHUCH e, TOKYMEHTOB, neno ¢oHma u aucT donma. Komms
ONNCH JIeJ, JOKYMEHTOB OCTaeTCs B apXUBE-CHATYMKE W, B KAUECTBE MPIJIOKCHHS K aKTy

218




9K3EMILISIpa OMKCH JeJ, JOKYMEHTOB,
neno ¢onga u smct Qonnma. Konwms
OIUCH [IeN, JOKYMEHTOB OCTaeTCsl B
apXuBe-CIaTYMKE MW, B  KadyecTBe
NIPUJIOKEHUSA K aKTy IIpueMa-lepeayu
JOKYMEHTOB, BKJIFOYAETCS B apXUBHBIN
(boH apxuBa-caaTINKA

npreMa-Tiepeladd TOKyMEHTOB, BKIIFOUAETCS B apXUBHBINA (DOH]T apXUBa-CAATINKA.

[Ipu BBIOBITHYN (BBIIEICHUU K YHUYTOXKCHUIO, MPUCOCAMHCHUIO K JPyromMy (QOHIY) BCeX Jaen
apxuBHOTO (hOHJA JTUCT POHIA OMeIaeTcs B JAes0 (OH/IA, KOTOPOS BKIIFOUASTCS B apXHBHBIN
¢doHx apxuBa.

OnuH 3K3eMIUISIp KaKJI0W OIKCH Je)l, TOKYMEHTOB BBIOBIBIIICTO (JOHIA MOMeIIaeTcs JInOo B
neno ¢hoHaa, mub0 B apXUBHBIN (PoHI apXuBa.

132 | Usmenenns  komumuectBa  efunwmil | 1. 26.4 [Ipasun 2020 | PaboTHUK apXuBa, OTBETCTBCHHBIN 3a BEJCHUE y4eTa, [0 pe3yjbTaTaM M3MEHEHUH B COCTaBE
XpaHeHus JIOJKHBI OBIThH JIeJT OTIMCH COCTABIISICT HOBYIO HTOTOBYIO 3allUCh K Hell. MiToroBas 3amuch npeaHazHaueHa Julst
3a()UKCUPOBAHBI BO BCEX DK3EMILIIPAX y4deTa KOJIM4eCTBa U OCOOEHHOCTEH cocTaBa Jeil OMHCH.

OIUCH Jel, JIOKYMEHTOB c . . .

> . B uTOrOBOI 3amicK 0TpaXKaeTcs: KOJMYECTBO JIEN B OMUCH; MIEPBbIA U MOCIEAHUHN MTOPSIKOBEIC
COCTaBJICHMEM  HOBOW  HTOTOBOWM
- HOMepa JIeN, YUCIISIIIUXCS TI0 OIUCH; JIUTEPHBIE HOMepa JIell; TPOITyIeHHbIe HoMepa JIelI.

3aIllUCH K HeH
Bce BHOBB BKIIIOUCHHBIEC B OIMCH U BBHIOBIBIIME M3 OMHMCH €IUHHIBI XpPAaHEHUS OTPaKaloTCsl B
uToropo 3ammcu. OTMETKa O BBIOBITUH Jena jenaercs Takxke B rpade «[Ipumedanue» c
yKa3zaHHEeM HOMepa, JaThl U Ha3BaHUs aKTa, [0 KOTOPOMY BBIOBLIO JIETIO.
HTorosas 3ammch cOCTaBsieTcs K BHOBb COCTABJICHHOW OMKCH, a TAKXKE [0 UTOraM MPOBEPKH
HaMM4Ms Jien onvcu/(oHIa B cIydyae U3MEHEHHH B cocTaBe U o0beme aen omucu/gonaa. OHa
MOeT OBITh JOTIOJTHEHA ITPH BKIFOUYCHHH B OMTUCH W/UITH BHIOBITUN M3 OTIHCHU OTIEIBHBIX JEIl.
HtoroBas 3amuch K KaKAOMY IMOCIEIyIOIMEMY TOAOBOMY pa3Jielly OIUCH, IO KOTOPOM
JOKYMEHTBl TOCTYNAIOT Ha XpaHEHHE, COCTaBIISIETCd B HApacTalOUIeM MOpsAKe —
CYMMHUPOBAHHEM KOJIMYECTBA JeNl, YKa3aHHBIX B MPEABIAYIICH HMTOTOBOM 3amuCH, C
KOJIMYECTBOM JIeJ, BHOBb BKJIFOUACMBIX B OITHCh.
B MHOTOTOMHO# ONMCH UTOTOBAsI 3aIMCh COCTABISIETCS K KaXIOMy TOMy. B mociennem Tome
COCTABIIAOTCS JIBE UTOTOBBIX 3aMUCH — COOCTBEHHO K TOMY U BCEM TOMaM OITUCH.
Kaxnas uroropas 3arch IMOJAMUCHIBACTCS PAOOTHUKOM, OTBETCTBEHHBIM 32 yUET, C YKa3aHUEM
JOJDKHOCTH W IATBI COCTABIICHUSL.

133 | Apxus, XpaHAIMH apxuBHble | 1. 27.1 [IpaBun 2020 | ApxuB BeleT y4eT €AMHUI] XpaHEHHS, UMEIOIUX B 0GOPMIICHUN WIN B MPHUIOKEHUH K HUM

JIOKYMEHTBI, UMEIoIIHe B ohopMIIeHUH JIPAroICHHBIC METAILIBI H KAMHH.
WM B  TNPWIOKEHHH K  HHM

p B cootBercTBuM co ct. 26.1. @enepanbroro 3akona ot 26.03.1998 No 41-03 «O nparoneHHbIX
JIparolcHHble METaJUIBl W  KaMHH,

. MeTajylaX ¥ JParoleHHBIX KaMHSX» apXUB MPOXOAUT PETUCTPALMIO B OpraHax MpoOHpHOTro
JIOJDKEH TPOUTH  PETHCTPAlliio B 9

Ham3opa. B pesynbTare 3KCMEPTU3bl OCYIICCTBIISCTCS MOCTAHOBKA HA CICIHATBHBIA YUYeT C

WHCIIEKIIUK  TPOOHPHOTO  Haja30pa

MOJTydYeHHEeM  YBEIOMJICHHS] [0 PETHCTpPAIliii B TOCYAAPCTBEHHON HWHTETPHPOBAHHOMN
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Mundwura Poccun

nH(DOpPMAITMOHHON cHucTeMe B cdepe KOHTPOJI 3a O0OpPOTOM JIParolleHHBIX METaJlIOB,
JIparolieHHbIX KAMHEW U U3JEIUI U3 HUX.

134 | Vuer ApPXUBHBIX JOKYMEHTOB, | . 27.2, 27.3 IlpaBun | B apxuBe yueT eiuHHI XpaHEHHs, MMEIOMIMUX B OQOPMIICHHM WM B MPHUIOKEHHUH K HHUM
umeromux B odopmnennn wm B | 2020 JparoleHHble METAIbl W KaMHH, BEJeT MaTepHalbHO OTBETCTBEHHOE JIMIO W3 YHCIa
OPUIOKEHUH K HHUM paroieHHbIC pabOTHUKOB apxuBa, C KOTOPBHIM 3aKIIOYAETCS JIOTOBOP O MAaTepUAbHON OTBETCTBEHHOCTH.
METaUIbl ¥ KaMHH, JIOJDKEH BECTH EnvHuibl XpaHeHus, UMEIOIUMX B O(GOPMJICHUH WM B NMPUIOKCHHH K HUM JParolCHHbBIC
pabOTHUK  apXuBa, C  KOTOPBIM METaJUTbl ¥ KaMHH, TIOJUIeXKAT ceii(poOBOMY XpaHEHHIO, O YeM B OIHCH ]I, JOKYMEHTOB B rpade
3aKITI0YaeTCs JIOTOBOP 0 «[Ipumeyanue» nemaeTcs COOTBETCTBYIONIAs OTMETKa («celi(hoBoe XpaHEHUEN).

MaTepHaIbHOMI OTBETCTBEHHOCTH.
EmvHuIBl  XpaHeHHs, WMEIOIHe B
oopmieHNM WM B TPHIOKEHHH K
HHUM JIParoleHHbIC METAJUIbl M KaMHH,
nepefaloTcs 3ToMy paOOTHHKY Ha
celihoBoe XpaHEHHUE
135 | Vuer emunui xpaHenusi, uMmeromux B | . 27.4 [Ipasun 2020 | Yyer equHMIl XpaHEHHS OCYIICCTBISETCS B HHBEHTAPHOW KHHIEC ydeTa eI, MMCIOIIHUX B

o(OPMIICHUU WIA B TPUIOKCHUU K
HUM JparoleHHbIE METaJIbl U KaMHH,
JTOJDKEH OCYIIIECTBIATHCS B
COOTBETCTBYIOLLEH VHBEHTAPHOMI
KHUI€ Yyd4eTa, C I[pPOLIUTBIMU U
MIPOHYMEPOBAHHBIMHU JIUCTAMH,
CKPCIUICHHBIMU TI€YaTbhIO apXuBa. K
KHHUT'C COCTABJISICTCS UTOroBas 3alliCh

0(hopMIICHHH WITK B IPUIIOKECHUH K HUM JparoueHHbie MeTauisl 1 kamau (Popma Ne 16). Vuer
BEZETCS 110 MOPSAAKY HOMEPOB apXUBHBIX (DOHIOB, OMUCEH A€, JOKYMEHTOB, & BHYTPH KaXKI0H
ONMCH Ael, TOKYMEHTOB — IO MOPSAKY HOMEpOB €IMHHUIl XpaHeHHsa. K enuHune xpaHeHus,
uMmeroned B OGOPMIIGHWHM WM B TPWIOKEHWH JparoleHHble MEeTauibl M KaMHH,
NpUKperJIsieTcs: OupKa, Ha KOTOPOH uepe3 ApoOb C apXUBHBIM IU(PPOM yKa3bIBaeTCS HOMEP 110
WHBEHTApHOW KHUTE.

Howmep npocrasnsiercst aepe3 ApoOh ¢ apXUBHBIM MTHGPOM.

K wuHBeHTapHO! KHHre NOCIE KaXKAOTO TMOCTYIUICHHS WM BBIOBITHS CAMHUIL XPaHEHHS
COCTaBIISIETCA UTOrOBAsl 3allCh, B KOTOPOH LHU(paMu U MPONHCHIO YKa3bIBAETCS KOJIMYECTBO
€AMHUI] XPaHEHHs], BHECEHHbIX B KHHUTY, J1aTa COCTABJIECHUS MTOIOBOM 3alMCH, AOJKHOCTb U
(bamuIsg MaTepHatbHO OTBETCTBEHHOTO JIUIIA.

JIuctel HHBCHTapHOﬁ KHUTH HYMCPYIOTCH, MNPOUIHYPOBBIBAIOTCSA U CKPCIUIAIOTCA IICYATHIO
apxXuBa. Ha O60pOTC IMOCJICAHECTO JUCTAa ACIACTCA 3alluCh O KOJMYCCTBC JIMCTOB B KHUIC,
KOTOpas 3aBEPACTCA NOAIMNUCAMHA PYKOBOJUTEIIA apXyUBa U MaTEpHUAJIbHO OTBETCTBECHHOI'O JIMIIA,
CKPCILUIACTCA MEYAaThIO apXuBa.

VHBeHTapHas KHUTa y4eTa eJUHUL XPaHEeHHs, UMEIOLINX B 0()OPMIICHUH WK B IPWIOKEHHUHU K
HUM JIparoleHHble METAJIbl M KaMHH, BEAETCA B TpexX HK3eMIULsipax. IlepBulil ak3eMIuIIp
KHHUTH XPaHUTCS B MOAPA3ISIEHUH, OCYIIECTBIIAIONIEM YUET apXUBHBIX JIOKYMEHTOB, BTOPOH —
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Yy MaTepHajbHO OTBETCTBEHHOTO JINIIA, TPETHH — B OyXTraJTeprun 1 apXuBa.

EI[I/IHI/IIII)I XpaH€HusdA, UMCIOIIUC B 0(1)OpMJ'IeHI/II/I Win B NPUIOXKCHUU K HUM JparoucHHbIC
MCTaJlJIbl U KaMHH, MMOJJICKAT NHBCHTAPU3allUU.
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WHBeHTapu3anus €OUHMIl XpaHEHUs,
UMEIMX B OQOPMICHHHM WIA B
MPUJIOKEHNH K HUM JparoleHHbIe
METaJIIIbI u KaMHH, JOJDKHA
MIPOBOJUTECS €KETOJHO, B IIIIAHOBOM
HOPSIIKE, a TAaKXE B CIIy4ae CMEHBI
MaTEpUaNbHO OTBETCTBEHHOTO JIMIIA,
PYKOBOAMTEINSI apXUBa

. 27.5 Ilpasun 2020

WHuBenTapu3anus NpOBOAUTCA KOMHCCHEH, CO3AAaBAEMOH MPHKAa30M PYKOBOIUTENS apXuBa
€XEeroJIHO, B TUTAHOBOM MOPSAKE, TUOO B CIydyae CMEHBI MaTE€pHaIbHO OTBETCTBEHHOTO JIMIIA,
PYKOBOIMTENS apxuBa. Pe3yabTaThl HHBEHTapU3alMUd O(QOPMIIIOTCS aKTOM, COCTaBIISIEMBIM B
Tpex ok3eMIusipax. OAMH DK3eMIULp akTa HamnpaBisieTcs B YINOJIHOMOYEHHBIH OpraH
UCIIOJIHUTETIBHOM BIacTH B c(epe apXUBHOIO JAEA.
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YHUKaNIbHBIE JOKYMCHTBI MOIJICKAT
ydery B I'ocymapcTBeHHOM peecTpe
YHUKAJIBHBIX JTOKYMEHTOB APXHBHOTO
¢onma Poccuiickort Deaepanun U

roCyJapCTBEHHBIX peectpax
YHHUKaJbHBIX JOKYMEHTOB apXWBHBIX
¢dormoB  cyOnpexToB  Poccuiickoit
®denepauuu

1. 28.1 Tpasun 2020

Briasienne YHHUKaJIbHBIX HTOKYMCHTOB IMPOBOAWUTCA B IIJIAHOBOM IIOPAOKE, a TaKXKE B XOO€
BBHIMIOJTHEHUSI JPYTUX BUAOB apXWBHBIX paboT. Ha oTOOpaHHBIH YHHKaJbHBIA JTOKYMEHT
3aIOHAETCS TPOCKT JIUCTAa ydeTa W OMHCAaHUS YHUKAIBHOTO JOKyMEeHTa ApXWBHOTO (OHIA
Poccuiickoii ®enepaniun, KOTOPBIA HAMIpaBsAeTCs A1 O3HAKOMIIEHUSI BHEITHUM JKCIIEpTaM.

[Mocne nomydeHust MOJOKUTENBLHBIX OT3HIBOB BHEITHUX JKCIEPTOB 3aMoyHsAETC hopMa JINCTa
y4deTa U ONHMcaHus YHUKaJIbHOTO JOKyMeHTa ApxuBHOTO porna Poccuiickoii denepannu.

JBa sK3emMmsipa 3aloJHEHHBIX (OPM JIHUCTOB y4yeTa U ONMCAHHMS YHHKAJIbHOIO JOKYyMEHTa
ApxuBHoro ¢onga Poccuiickoit ®Depepanuy ¥ He MeEHee JBYX OSKCHEPTHBIX 3aKIIOUYCHUM
BHEIIIHUX HKCIIEPTOB HA Ka)KJbli YHUKAIbHBIM JOKYMEHT IPEACTABIISIIOTCSA HA PAaCCMOTPEHHE
OIIK apxuBa.

OIIK ynosHOMOYEHHOTO OpraHa UCIIOTHUTENHHON BIacTh cyobekra Poceniickoit deneparinu B
cdepe apxXHBHOTO JieNa MPUHUMAETCS PEHICHUE O MPeCTaBIeHU B PocapXxuB npeanoxkeHus o
BKJIFOUEHHH YHUKAJIbHOI'O OKYMEHTa B ['0CylapCTBEHHBIN peecTp YHUKaIbHBIX JTOKYMEHTOB
ApxusHoro ¢onma Poccmiickoit ®@enepammu. Mudbopmanms o paccmorpennu L[OIIK npwm
PocapxuBe mpeioskeHul apXUBOB ¥ OQHUIMAILHONW PETHCTPAlH YHUKAIBHOTO JOKYMEHTA B
I'ocynmapcTBeHHOM peecTpe WM O HE BKIIOYEHHM JOKyMEHTa B l'ocyaapCTBEHHBIN peecTp
JOJDKHA OBITH YYTEHA BO BCIIOMOTaTEIbHOM YYETHOM JOKYMEHTE IPOU3BOIBHOMN (HOPMBI.

[Mopsimok  BelieHUs] TOCYAAapCTBEHHBIX PEECTPOB YHUKAIBHBIX JIOKYMEHTOB CYOBEKTOB
Pocculickoit @enepanuu ONpenessercs COOTBETCTBYIOIIMMHY YIIOJHOMOUYEHHBIMU OPraHaMHU
WCTIOMTHUTENFHON BIIACTH B cdepe apXWBHOTO Jella Ha OCHOBaHWHW [loNOXeHUs O BeIeHUU
l'ocymapcTBeHHOTO peecTpa YHUKAJIBHBIX JOKYMEHTOB ApxwBHOro ¢oHma Poccuiickoii
QPenepanny, a TaKKe YTBEPKICHHBIX PETHOHAIBHBIX MOJ0KEHUN WM PErJIaMeHTOB O BeIEHUHU
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PETHOHAIBHBIX PEECTPOB YHUKANBHBIX JOKYMEHTOB.
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Y4yer 0co00 IEHHBIX JOKYMEHTOB
JIOJDKEH BECTHUCH MO CIHUCKY (OHIOB,
cofepIKaImx 0co00 [ICHHBIC
MOKYMEHTBI M TI0 OMIHCSAM 0C000
LCHHBIX ACJ, JOKYMCHTOB

1. 28.2 Ipasun 2020

CyMMapHBIid y4eT BceX (POHOB, COJEPIKAIINX 0CO00 IIEHHBIE TOKYMEHTHI, BEJIETCS MO CITUCKY
¢oHIOB, coxepkKammMx o0co0O0 IEHHbIE JOKyMEHTH. B Hero BHocaTcs Bce (QOHIBL,
00beIMHEHHBIC apXWBHBIC (OHIBI W KOJUICKINH, B KOTOPBIX BBISABIEHBI 0CO0O IICHHBIC
JOKyMeHTBL. K HOMepaMm Takux apXMBHBIX (OHJIOB, KOJUICKIUH, OMKCEH Jel, JOKyMEHTOB B
YVUYETHBIX JOKyMeHTax noOapisiercs otMerka «OLly. JlaHHas oTMeTKa HE BXOAUT B apXUBHBIH
mudp eAUHUT] XpaHEeHUs (SIUHUI] yIeTa), TaK KaK SBISETCS CIyXKeOHOM.

Onuce 0co00 IEHHBIX JEJI COCTABISIETCS Ha OCHOBE OIMKCEH, B KOTOPBIX COMIEPIKATCS
3arojIOBKM 0C000 IIEHHBIX J€J, JIOKYMEHTOB C COXPaHCHHEM 3a HUMH IPEKHUX YUETHBIX
HomepoB. [Ipm 3TOM B ommcsx Jen, AOKyMeHTOB B rpade «[Ipumeuanus» HampoTHB
3arojOBKOB 0OCO0O IIGHHBIX Jel, JOKyMEHTOB mpocraBiseTcs otMmeTka «Oll». B ciyuae
HaMU4YUs B (POHJIC OIMCH, B KOTOPOW 3aroJIOBKOB 0OCO0O IIGHHBIX JieN1 OoJiee IMOJIOBHHBI,
JIOITYCKAETCsI M3rOTABJIMBATh KOIHUIO 3TOW OMNWCH, yKa3blBaTh B KOHIIC KOJUYECTBO 0CO00
[EHHBIX SIUHUIl XpPaHEeHUs (SMHUI] yUYeTa), U UCIIOIb30BATh JaHHYIO KOIHIO Ha MpaBax OMUCH
0c000 IIEHHBIX JIEII.

CucremaTuzaius 0co00 IEHHBIX SIUHUI] XpaHCHHS (CIUHMI[ Y4eTa) B OMUCH 0CO00 IEHHBIX
JIeJT BEACTCS B MOPSJIKE HOMEPOB OIMKCEH, a BHYTPH Ka)XI0H ONMHCH — B TIOPSIIKE BO3PACTaHUS
HOMEPOB €IWHUI] XpaHeHH (SOMHMII ydeTa) maHHoro (oHma. B omuck 0co00 IEHHBIX IeI
BHOCSTCS: HOMep (oHma, HOMEp apXMBHOW OMKMCU, HOMEP CIMHUIBI XpaHCHUS (EIUHUIIBI
ydera), 3arojIoBOK, KpalHUE AaThl JIOKYMEHTOB, KOJHYECTBO JIUCTOB B JieNe, CBEACHUS O
HOMEpE eIUHHIIBI y4eTa (eIUHHIIBI XpaHeHus! cTpaxoBoro ¢orma). Omucu 0co00 IEHHBIX el
YUHUTBHIBAKOTCS B PEECTPE OMKUCEH 0000 IIEHHBIX e, TOKYMEHTOB.

Kaxnol omucu mpucBauBaeTCs MOPSAKOBBI HOMEp, YKa3bIBAIOTCS HOMEpP (OHIa U HOMEpP
ONHCH, HA3BaHWE OINWCH, KOJIMYECTBO EIWHHI] XPAHEHUs, KpaliHHe aaThl M KOIUYECTBO
sk3eMIIsipoB. K peectpy ommceld 0co00 NEHHBIX AEN, JOKYMEHTOB COCTaBISIETCS HTOTOBAs
3aMuCh, KOTOPAs MPOBEPSIETCS €KETOIHO MPU COCTABICHHUH MMACIIOPTa apXHBa.
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Howmepa €JIMHHIL XpaHECHUS C
TEKCTOBOH CONPOBOAMUTENBHOMN
MIOKyMEHTAITNEH K ayIuOBHU3YaIbHBIM
JIOKyMEHTaM JOJKHBI
COOTBETCTBOBaTh yYETHBIM HOMEpam
ayIMOBHU3yaJIbHBIX TOKYMEHTOB.

KomndectBO  ¢oTOOTIIEUaTKOB B
¢oroansOoMe M EAMHUI] XpaHEHHs B

. 29.1,
[Ipasun 2020

29.2.

Kpome onuceit ayquoBr3yanbHbIX JOKYMEHTOB TaK)Ke BEIYTCS:
- JJUCT y4eTa ayIMOBU3yaJbHbBIX (KHHO-, POTO-, BUAEO-) TOKYMEHTOB;
- JJUCT y4eTa ayTuoBU3yalbHbBIX (POHO) TOKYMEHTOB — IpU X He(DOHIOBOI OpraHU3aIu;

- JIeNl0 CcAaT4YMKa JOKYMEHTOB (BMecTo nena ¢oHaa npu HeDOHIOBOH OpraHU3alvu
ayJMOBU3yaJIbHBIX TOKYMEHTOB).

Homepa enuHuiy XxpaHeHMsi C TEKCTOBOM  CONPOBOJMUTENIBHOM  JIOKYMEHTallued K
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cocraBe €MHULIBI
ayIMOBU3YyaIbHBIX
YYHUTHIBACTCS Ha OCHOBE ux
HyMepalmi ©u  (QUKCHUpyeTcS B
YCTaHOBJICHHOM TIOPSJIKE

ydera
JIOKYMEHTOB

ayJqMOBU3yaJbHBIM  JIOKYMEHTaM  JIOJDKHBI ~ COOTBETCTBOBaTh  YYETHBIM  HOMEpam
ayJIMOBU3yalbHBIX JOKYMEHTOB. KosuuecTBO (oTOOTHEUAaTKOB B (OTOAILOOME M CIUHUI
XpaHEHUsS B COCTaBE CIUHUIIBI YUeTa ayJHOBU3YAIBHBIX JTOKYMEHTOB YYHUTHIBACTCS Ha OCHOBE
uX HyMepanuu u (ukcupyercs: (oTooTmeyaTkoB B (hoTOaNb00ME - BO BHYTPEHHEH OIMCH
¢doToaibOOMa, a TaKKe B COOTBETCTBYIOIICH rpade omucu (HoToabOOMa; SIUHHUI] XPaHCHHS
JIPYTHX ayJAHOBU3YAIBHBIX JJOKYMEHTOB — B COOTBETCTBYIOIIMX rpadax UX Omucei.

IIpu ydere enuHMI XpaHEHMs] B COCTABE CAMHUIBI ydeTa ayINOBH3YalbHBIX JOKYMEHTOB:
eJMHULIBI XpaHEeHUs KMHO- W BHJEOJOKYMEHTOB pAaCIOJararoTcsl MO SJIEMEHTaM KOMILIEKTa,
BHYTPH KOTOpPOIO HYMEpPYIOTCS 1O TOpPAAKYy HOMEpPOB 4YacTeil; eIWHUIBl XpaHeHUs
InauiIbMOB  pAacIoNiaraloTcsi MO0 MOPSIKY HOMEPOB PYJIOHOB; €AMHHUIBI XPaHEHHS
(OHOIOKYMEHTOB PACIIOJIAraroTCs B IMOPAIKE IPOU3BOJICTBEHHBIX HOMEPOB.

TexkcTopas COIMPOBOAUTCIIbHAA OOKYMCHTAIIUA OTPaXac€TCd B OIKUCAX ayJuOBH3YyaJIbHBIX
JAOKYMCHTOB (33, HCKIIIOYCHUEM (bOHOI[OKYMeHTOB) B COOTBCTCTBYIOIINX rpaq)ax.
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OJNeKTpOHHBbIE  JeNa,  JTOKYMEHTHI
JIOJDKHBI ~ yYUTBIBATBCS B OMHCSX
3JIEKTPOHHBIX 1€, AOKyMeHTOB. [Ipu
3TOM OCHOBHOM u paboumnii
9K3EMIULIPbl YYUTBHIBAIOTCS B OIMCAX
MOJT OJTHUM TOPSIKOBEIM HOMEPOM

IIII. 30.1,
IMpasun 2020

30.2

K xaxxnomy »7€KTpOHHOMY €Ny COCTABIISIETCSI PEECTP JOKYMEHTOB 3JIEKTPOHHOTO JeNa, T
YKa3bIBAIOTCS: HOMEp IO MOPAIKY, HOMEp Jena, JaTa AOKYMEHTa, pEeTHCTPalMOHHbBIN HOMEep
JOKyMEHTa, HAaUMEHOBaHUE NTOKyMeHTa, o0beM (B MB). B memsx ymoOcTBa MCHOiIb30BaHUS
peecTp JOKYMEHTOB II€JIeCOOOpa3HO COCTaBISATh B DJIEKTPOHHOM BHUJAE U 3aBEpATh
3JIEKTPOHHOM TMOJIMUCHIO JIMIAa, OTBETCTBEHHOTO 3a YyueT. [Ipu OTCYTCTBMHU 3aBepsrolleil
3JIEKTPOHHOM TOJIHMCH COCTaBIAETCS YAOCTOBEPSIOMIMNA JIUCT, KyJla BKIIOYAIOTCS TaHHbBIE
peectpa (KOHTPOJIbHAS CYyMMa M 00beM). Y JOCTOBEPSIONINI JTUCT 0hopMIIIeTCS B OYMaKHOM
BHJIE, IOJIITMCHIBAETCS] COCTABUTENIEM U YTBEPKAACTCS JIULIOM, OTBETCTBEHHBIM 32 yUeT.

K kaxmoMy TOKYMEHTY PEKOMEH]IyeTCsI COCTaBIISATh peecTp (HalyioB, Tlie YKa3bIBatOTCS: IaThl 1
BpeMsl UX TIOCJICHEro M3MEHEHHs, 00beM B Oaiitax, gopmatsl Qaiinos. [lodaiinoseii yuyer
BeJeTCI TOJHKO B DOJEKTPOHHOM BHJE, C TNPUMEHEHHEM TMpPOrpaMM H  CEPBHCOB
aBTOMAaTHYECKOTO COCTABIICHUS CIIUCKOB (haiiiIoB  ompeaeneHus nx ¢hopmaros. Bee mericTBus,
CBA3aHHbIE C IIepe3aluchbio, MHUTpalUell, KOHBepTaluued OSJIEKTPOHHBIX JIOKyMEHTOB
HEOOXOOMMO OTpaXkaThb B aKTax/IMpPOTOKOJIax. B akTe koHBepTanuu/Murpanuu/mepesanucu (1
JIPYTHX omeparuii ¢ daiinamMu) cieayer yka3arb OCHOBaHHE JJISi COOTBETCTBYIOIIEH Omeparuu
¢ ¢aiinom. B Tabnuie akra nenecooOpa3Ho oTpasuTh: Ne 3ammcu 1o mopsaky, Ne jena,
KonmuecTBO (aiioB (ecnu BBIOOPOYHO), BHJ Omepalud, O0coOble OTMETKH B Tpade
«IIpumedanuey. B nToroBoi 3ammcu K akTy WIA B Ka4eCTBE NPUIIOKESHHS PUBOIUTCS PEECTP
(aitioB, moANeKaNIMX KOHBEPTAIIMHA/MUATPAIIUH/TIepe3aniucl (MOKET OBITh OTCBHIIKA K PEecTpy
(aiinoB, IPUIIOKEHHOMY K OIHICH), 8 TAK)KE peecTp MOTYyYCHHBIX (pailioB. AKT OANUCHIBAETCS
JUIIOM, OCYIIECTBUBIIMM OIEpPAIlMI0 M TPOBEPUBIINM KadeCTBO pabOT, W yTBEPKIAETCS
pyKOBOAWTENEM apxuBa. Bce WM3MEHEHHMs] B yUETHbIE JOKYMEHTHI BHOCSATCS Ha OCHOBAHMHU
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aKTOB.

Y4er HOcuTeNeN 3NMEKTPOHHBIX JOKYMEHTOB BEJETCA B KHUTE yueTa HOCUTENEH 3IEKTPOHHBIX
nokyMmeHToB. KHura Bemercs Ha OyMa)kHOM HOCUTENE W/WIM B JIEKTPOHHOM BHIE. B Hee
BHOCATCSI CBECHUS O (PU3MUECKH OOOCOOJIEHHBIX HOCUTENSX 3JEKTPOHHBIX IOKYMEHTOB U
3alMCaHHBIX Ha HHUX eOUHHUIAxX XpaHeHus. OmnMcH 3JeKTPOHHBIX JIed, JIOKYMEHTOB
YUUTBIBAIOTCA B OOILEM peecTpe OMHceH e, JTOKYMEHTOB coracHo MyHKTy 23.2 IIpaBui.

141 | Kommmu apxuBHBIX JokyMeHTOB Ha | . 31.2 [IpaBun 2020 | Komuu apXWBHBIX JOKYMEHTOB Ha TIpaBaX TIOMJWHHUKOB, IIEpe/laHHbIE B apXHB
npaBax HOMJIMHHHUKOB, IOJDKHBI OBITH ¢donmo0oOpazoBaTeneM, YUUTHIBAIOTCS B cocTaBe ero (oHma mo oraenbHOW ommcu. Kaxmas
c(hopMHPOBaHBI B SAWHUIIBI XPaHCHMUS, eIMHUIIA XpaHeHWs (eOUHMIA Yy4YeTa) YYHUTHIBACTCS [0 OMNHCH Jell, JOKYMEHTOB TIOA
YUYTEHBI 1O OTJCIBHBIM OIUCSM JIeN B CaMOCTOSITETIbHBIM HOMEpOM. B ommcu HampoTHB 3arojioBKa €AMHHUIBI XpaHEHHS (€IWHHILIBI
coctaBe QoHIa, WM CHOPMHUPOBAHEI B yuera) B rpade «KommdecTBo THCTOBY» yepe3 ApoOb YKa3bIBAETCS TAKXKe KOJIMYECTBO KallpOB,
KOJUIGKIIMM W YYTEHbl B  CIHCKH OTCHSITBIX C CJIMHUIIBI XPAHCHHSI.
bonnos Komun apXxuBHBIX JOKYMEHTOB Ha MpaBax MOJJIMHHUKOB, HW3TOTOBJICHHBIC C MOJJIMHHBIX

JOKyMEHTOB, KOTOpPBIE yTpPadeHbl WIM HAXOJATCS B COOCTBEHHOCTH IOPUANYECKHX WU
(GU3NYECKUX JIMIl, a TaKXKe KOIMUH MEePEeMENICHHBIX JOKYMEHTOB, TOJJIMHHAKHA KOTOPBIX
BO3BpAIlleHbl B CTPaHbl HMX TPOUCXOXKACHUS, (OPMHUPYIOTCS B apXHWBHBIE KOJUICKLIUH.
Komnekuuu yuurteiBatorcss B crnucke ¢GounoB (IIpunoxkenne Ne 5 k IlpaBminam 2020) B
cootBeTcTBHH ¢ 1. 23.2, 26.2 ITpasua 2020.

142 | 3a emununy  xpanenws  komwmid | 1. 31.3 IIpaBun 2020 | 3a equnMIly XpaHEHHs KONMWN apXUBHBIX JTOKYMEHTOB Ha MpaBaxX MOJIUHHUKOB, U3TOTOBJICHBI
apXUBHBIX JOKYMEHTOB Ha MpaBax B BUJIE MHUKDPOKOIHH, MPUHUMAETCs (QU3HUECKH 000COOJIEHHBIH pYJIOH MHUKPO(UIbMA HIIH
NOJIMHHUKOB, U3TOTOBJICHHBIX B BUJIE KOMIUTIEKC MHKPO(HII HE3aBUCHMO OT KOJMYECTBA OTCHATHIX HA HEM EIWHUI] XPaHCHUS H
MUKPOKOIUH, JIOMKEH OBITh TPUHST JIOKYMEHTOB. B HTOrOBO# 3amiicu K ONucH Jiel, JTOKYMEHTOB, HapsIy C KOJHUYECTBOM EIMHUIL
¢usnueckd  000COOJCHHBI  PYyJIOH XpaHEeHUs] MUKPOKOIIHH, YKa3bIBAETCSI CyMMapHOE KOJTMUECTBO COCTABIISIIONINX MX KaJIpPOB.
MHUKpodHIBEMa WIn KOMIIJIEKC
MHKpO(UII, KOTOPHIH yYHTHIBACTCS B
ONMUCH  JIeJI,  JIOKyMEHTOB  TIOJ
CaMOCTOSITETIbHBIM HOMEPOM

143 | Yuer crpaxoBoro ¢ouma u ¢Qonma | m. 32.1 [Ipasun 2020 | Yyer xomuii cTpaxoBOro oHAa BEIETCS B CICAYIOIUX 00S3aTeIbHBIX YYETHBIX JOKYMEHTaX

MOJIb30BAaHUSl HAa MHKpOQHIIAX |
PYJIOHHOM TUIEHKE JOJKEH BECTHCH I10
KHATaM y4YeTa MOCTYIUICHUH, OMUCIM
ctpaxoBoro ¢oHIZa B  eAUHHUIAX
XpaHeHus (€IMHUIIAX YUeTa), B Kajpax
(1S KoMl apXUBHBIX JOKYMEHTOB Ha

apxuBa (myakt 23.3 TTpasun 2020):

- KHUTe ydeTa MOCTYIUICHHH cTpaxoBoro (oHga u (oHIa Moib30BaHUS HA MUKpoduiax (c
pasienbHBIM yKa3zaHHMeM Mo rpadaM KOJMYeCTBa KOMHMHM cTpaxoBoro QoHza u ¢GoHOa
nosap3oBanust; @opma Ne 30);

- KHUTE y4eTa MOCTyIUIeHUI cTpaxoBoro (oHaa U ¢poH/a MONb30BAHUS Ha PYJIOHHOH IIEHKE (C
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HOCHUTEIISIX u
MmeTtpax (s
BPEMEHH

OyMaKHBIX

(OTOIOKYMEHTOB),
KONMUI KUHOJOKYMEHTOB),
3BY4YaHHUsI, BpEMEHH 3aITHCH

pasmenpbHBIM yKa3aHWeM 10 Tpadam KoJWdecTBa KOmMMM cTpaxoBoro ¢oHma u doHma
nonb3oBanus; @opma Ne 29);

- omMcH cTpaxoBoro (¢onaa Ha Mukpodurax (dopma Ne 41);
- oIkcH cTpaxoBoro GoHa Ha pysoHHOH MieHKe (Dopma Ne 42).

K kHHram ydvera NOCTYIUIGHHH cTpaxoBoro ¢oHaa u (oHIA TMOJIH30BAHUS E€XKETOJTHO
COCTaBJISIETCS. UTOTOBAsI 3aIKCh.

Onuck CTpaxoBOIo (I)OHI[a HUMECT IOAOBBIC pa3acCiibl. K TOAOBBIM pasacjiaM, TOMaM OIIMCH U
KOITUH CTPaxoBOIo (I)OHIIa B IICJIOM COCTaBJIICTCA UTOIOBAs 3aIllCh, B KOTOpOﬁ HapacTaroum
HUTOIOM YKa3bIBACTCA KOJIMYCCTBO CKOINHWPOBAHHBIX CAWHULL XPaHCHUA W KOJUYECTBO
HM3rOTOBJICHHBIX Konuii. HoBBIE UTOrOBBIC 3aIIMCH K OITHCSIM CTpaxoBOro (1)0H,Z[a COCTaBJIAIOTCA
110 MEPE U3TOTOBJICHUA U BKIIFOYCHUA B OIIMCh HOBBIX CTPaXOBBIX KOTIHM.

Onucu cTpaxoBoro (oHIA COCTaBISIIOTCS B TPeX OJK3eMIUIsApax. I[lepBble 3K3EMILISPHI
NepealoTCsl B MECTE CO CTPAaxOBBIMH KOMUsIMH B LleHTp XpaHeHHs cTpaxoBoro (oHma Hiu
CHENMAFHOE APXWBOXPAHWIININE, PACIOJIOKEHHOE Ha TEepPpUTOpPHH cyObekTa Poccuiickoit
®enepannn. Bropble U TPEeThU HK3EMIUIIPHI ONUCENH OCTAKOTCS B apXUBE.

M3rotoBiaeHHEBIE C APXUBHBIX JOKYMCHTOB CTPAaXOBbIC KOIIMH YHHKAJIbHBIX NOKYMCHTOB U
0c000 LCHHBIX TOKYMCHTOB U KOIINH (I)OH,[[a MMOJIb30BAaHUA YUYUTBIBAIOTCA Pa3aCJIbHO.

144 | 3a emununy ydera ctpaxoBoro (onma | m. 32.1, 32.2 IIpasun | Onucu cTtpaxoBoro (GoHaa Ha MUKPO(MHUIIAX COCTABISIOTCS Pa3[eIbHO HA CTPaXxOBBIC KOIHUH
JIOKYMEHTOB Ha OymakHoM Hocutene | 2020 KQXK0Tr0 apXUBHOTO (DOHJIA, OJHY HJIM HECKOJIBKO €ro OMUCEH.
Ha MHUKpoHIIax JODKHA  OBITH N
Ennnnueit xpaneHust crpaxoBoro (GoHIa Ha MUKpPOQUILAX SBISIETCS OTAEIbHAs MUKPOQHIIA.
OpUHATA  OJHA  WJIM  HECKOJBKO .
EnuHnneit yuera cuuTaroTcsi OTCHATBIE C OJHOTO JieJia OJHA WIJIM HECKOJIBKO MHKPOQUII,
MUKPOQWUII, OTCHITHIE C OJHOTO JieNia o
MOMEIIECHHBIX B OJIMH KOHBEPT. YUETHHIM HOMEPOM E€IMHUIIBI Y4eTa SBISETCS TOPSIKOBBIMA
0JTHA WJIM HECKOJIBKO MUKPOQHII
HOMEp OTCHSTOTO Jiefia (II0 OMUCH CTPaxoBoro GpoHIa Ha MUKPO(HIIAX).
ApXHMBHBIM MIU(PPOM SBISIETCS COOTBETCTBEHHO AapXMBHBIN MIM(P CKONMUPOBAHHOHN €IUHUIIBI
XpaHeHus (eIUHUIEI yueTa) ¢ qobaBmeHneM oTMeTKH «CDy» — miisa crpaxoBoro douma u «I1»
(«ITozutBy), «d» (nazoxonus) — ais poHAA MOTH30BAHUS U OPSIIKOBOTO HOMEpA 110 OMHCH
cTpaxoBoro GoHzaa Ha MUKpoduIIax (depe3 aeduc).
145 | 3a emunumy xpaneHusi crpaxoBoro | m. 32.3 [IpaBun 2020 | Eguanneit xpaHeHus cTpaxoBoro (oHAa Ha PYJIOHHOW IUIGHKE SBISAETCS (DU3HUECKH

¢doHIa Ha PYJIOHHOHN IUICHKE MOJDKEH
OBITDH MIPUHAT ¢busnuecku
000CO0JIEHHBI PYJIOH MUKpPO(HIBMA.
Ha Bce cTpaxoBble KOIMHM YHUKAIBHBIX

000CO0IEHHBI PYJIOH MUKpO(HIbMa. APXUBHBIM IMH(POM €AMHUIBI XPAHEHHUS CTPaXxOBOTO
¢doHaa sBiIsETCS apXUBHBIM MHM(P CKOMMPOBAHHON €IMHUIBI XpaHEHHs (CITUHMLBI ydyeTa) C
nobasnenneM oTMeTKd «C®D». ApXUBHBIM MUGPOM €AUHULBI XpaHeHHs (OHAA MOIb30BAHUS
ABJSIETCS.  apXMBHBIH IIM(pP CKONMPOBAaHHOM €IMHUIIBI XpaHEHWs (eIMHMIBI y4yeTa) C
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u  0co00 IEHHBIX  JIOKyMEHTOB
COCTaBIISIETCS ~ OMUCh  CTPaxOBOTO
¢doHma, HymMepauusi eJUHML XpaHEHUs
crpaxoBoro  ¢GoHZA B KOTOPOH
COOTBETCTBYET YYETHBIM HOMeEpam,
NPUCBOCHHBIM MM 10 KHUIE Yyyera
MOCTYIICHUH

nobasienreM oTMeTKH «DIT».

B kHuTy yueTa nocTyIuieHui ctpaxoBoro GoHaa 1 GoH/a nois30BaHUs Ha PYJIOHHON TJICHKE B
BAJIOBOM IOPSAKE (BHE 3aBUCHMOCTHU OT (POHIOBOM MPUHAIIEKHOCTH JOKYMEHTOB) 3aHOCUTCS
Kaxzasi eUHuIa XpaHeHus cTpaxoBoro (onna. Ilo xHure yuyera moctymieHMH eIUHHLIAM
XpaHEHUs] CTPaxoBOro (OHAA TPHCBAWBAIOTCS YYETHbIE HOMEpa, KOTOpBIC SIBIISIOTCS
COCTaBHOM 4acThIO UX apXMBHBIX MH(poB. B omucu crpaxoBoro (oHga Ha PYJIOHHOW TJICHKE
HyMepalysl €IMHUL XPaHEHNsI COOTBETCTBYET YUYETHBIM HOMEpaM, IPUCBOCHHBIM MM I10 KHHUTE
yd4eTa MOCTYIUICHUH.

146 | Enunnnel xpanenus (enuHuibl yueta) | m. 32.4 [lpasun 2020 | Enununel  XpaHeHust (eOUHHMIBI ydera) cTpaxoBoro ¢Qonma u  QoHAa IMOJB30BaHUS
cTtpaxoBoro  ¢onHma u  ¢oHAaa ayJUOBU3yaJbHBIX JOKYMEHTOB WAEHTHYHBI E€AMHUIIAM XpaHeHHs (CAMHULIAM YdYeTa)
M0JIb30BAHUS ayJMOBU3YalbHBIX ayJMOBU3YyaJIbHbBIX JTOKYMEHTOB.

JIOKYMEHTOB JIOJKHBI OBITH
Homep enmunmipl ydera crTpaxoBoro (oHJa KUHOAOKYMEHTOB, (DOTOIOKYMEHTOB,
WACHTUYHBl  €IWHHULAM  XpaHEHHS .
(hOHOJTOKYMEHTOB U BHJICOJJOKYMEHTOB IIEPEHOCHUTCS B OMMCh M3 KHUTH yYeTa MOCTYIUICHHH.
(enMHMIAM ydeTa) ayIHMOBU3YaJbHBIX
JIOKYMEHTOB. CrpaxoBble KONMU KUHOAOKYMEHTOB M (POTOJOKYMEHTOB YUUTHIBAIOTCS HE3aBHCUMO OT BUAA
CrtpaxoBble KOMTUM KHHOJAOKYMEHTOB H KWHOJJOKYMEHTOB ¥ (DOTOJIOKYMEHTOB B OJTHOH KHHT€ ydeTa IMOCTYIUICHHH CTPaxoBOro (poHaa
(hOTOIOKYMEHTOB JIOJDKHBI 1 (OH/Ia TTOJIB30BaHUS M OIHCH CTPaxoBOTro (OHA.
YUUTBIBATbCA B KHUIaX  ydeTa C .
9 TpaxoBble KOMKUU (POHOJOKYMEHTOB HA MATHUTHOMN JIGHTE U TPAMOPUTHHAIIOB YUHUTBHIBAIOTCS B
MOCTYIUIGHU M OIHUCSIX CTPaxoBOTO .
PasHBIX KHUrax y4yeTa IOCTYIUICHUH U ONHUCSX.
¢donma u GoHma NOTH30BAHMUSL.
CrpaxoBble KONMH (POHOJOKYMEHTOB
Ha MarHUTHOU JIEHTE U
TPaMOPUTHHAIOB  YYHTBHIBAIOTCS B
PasHBIX KHUTaX ydeTa MOCTYIJICHUH U
OIHUCSIX
147 | B wroroBeix 3amucsx K onucaM | 1. 32.4 IIpasun 2020 | B UTOroBBIX 3amucsaX KHHT y4eTa MOCTYIUICHHH cTpaxoBoro (oHIa u (GoHIa MONb30BaHHS U

CTPaxOBBIX KOMUH KHHOJOKYMEHTOB,
(hOTOTOKYMEHTOB, (JOHOTOKYMEHTOB H
BUJICOIOKYMEHTOB JIOJKHBI
YKa3pIBaThCsl HX 00BEM B MeETpax,
KaJpaxX, BpEMEHH 3BY4YaHHs, BPEMEHH
3aIlUCH.

Homep enuHMIBI ydeTra CTpaxoBOIO
¢donma KHHOJIOKYMEHTOB,
(hOTOTOKYMEHTOB, (JOHOIOKYMEHTOB H

omuce  cTpaxoBoro (QoHAA KHHOJOKYMEHTOB, (DOTOZOKYMEHTOB, (HOHOJOKYMEHTOB
JOTIOTHUTENBHO MOXET YKa3bIBaTbCAd KOJIMYECTBO EAMHMI] XPAHEHUS COOTBETCTBEHHO
POMEKYTOYHBIX MO3UTHBOB M KOHTPATUIIOB; MO3UTHBOB U Ay0Jb-HEraTHBOB; HeueTHBIX (1) u
yetHbix (ll) rpamopuruHanoB. B HTOroBBIX 3amucsX K ONKHCAM CTPaxOBBIX KOIMIA
KHHOJIOKYMEHTOB, (OTOJOKYMEHTOB, ()OHOJIOKYMEHTOB W BHJCOJJOKYMEHTOB YKa3bIBACTCS
TaKk)Ke uX 00hEM B METpax, Kaapax, BpEMEHH 3ByUaHHS, BPEMEHH 3aITUCH.

B ommcax nen, JOKYMEHTOB HANpOTHB 3arojloBKa CKONHMPOBAHHOW E€IMHMIBI XpaHEHUS
(enunuub! yuera) B rpade «IIpumeuanus» npocraBusercs otMetka «CDy. Ecnu ckonupoBaHb
BCE€ JIeNa, JOKYMEHTbI, BKJIIOYEHHBIE B OINHUCh, OTMeTKa «C®P» HpoCTaBisIeTCs] TOJBKO Ha
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BHUJIEOJOKYMEHTOB  IIEPEHOCUTCSI B
OIUCh U3 KHUTY yUYeTa MOCTYIUICHUH

TUTYJIBHOM JIMCTE U 00JIOXKKE OIHCHU A€, JOKYMCHTOB.

148 | CBegenus o crpaxoBoM komupoBanuu | 1. 32.5 IIpaBun 2020 | CBexeHust 0 cTpaxoBOM KOINMPOBAaHUHM OCO0O LEHHBIX AOKYMEHTOB BHOCATCS B OIUCH 0CO0O
0c000 IEHHBIX OKYMEHTOB JOJIKHBI neHueix gen (Popma Ne 40) mo Mepe NpPOBENEHUs HX CTPAXOBOTO KOIMHPOBAHHS C
BHOCHTBCS B OIUCH OCO00 IIEHHBIX mpocTaBiieHreM OTMETKH «C Dy,

JIell, TOKYMEHTOB 110 Mepe MPOBEICHHS
UX CTPaxOBOT'O KOIMTMPOBAHHUSL.

K k"uram ydera mOCTYyIUIEHUH
CTPaxoBOTO ¢donna €KEroIHO
COCTAaBIISICTCS UTOTOBAsI 3aITUChH

149 | Enunnneir xpaneHus snektpoHHoro | m. 33.1 IIpasun 2020 | Yyer komuii 3eKTpoOHHOTO (JOHA TTOTH30BAHUS BEJETCS 10 KHATE y4eTa IMOCTyIUIeHnH (oH/a

(OH/Ia TIONBE30BaHUS JIOJDKHA SBISTHCS TIOJIb30BaHUsI B IPOU3BOJIBHOM (hopMe.
DIIEKTPOHHAS KOTIHS €IMHUIIBI

B apxuBe MOryT OBITH pa3pab0TaHbl METOJAMYECKUE PEKOMEHIALMU IO CO3JaHUIO0 U(PPOBBIX
XpaHeHus (€IUHMLBI yUeTa) apXUBHBIX .

OKVMEHTOR B omicsx on xonuii oHnma mosnp3oBaHus. B ommcsax nen, nokymeHToB B rpade «llpumeuanus» HampoTHB
HOKY ’ AT, 3aroJIoBKa CKOIMPOBAHHOM €OUHMIBI XPaHEHWs (€IAMHMIBI y4deTa) NPOCTABISETCS OTMETKa
JnokyMeHToB B rpade «lIpumeuanus

. «O®@II». Ecni ckonmMpoBaHbI Bce AMHUIIBI XpaHEHHS (€AWHUIBI Y4eTa), BKIIOUYCHHBIE B OITUCH
HaIpOTUB 3aroJIoBKa CKOMHUPOBAHHOM
Jell, JOKyMEHTOB, COOTBETCTBYIOIIAsl OTMETKA MPOCTABIACTCS TOIBKO Ha €€ THUTYJIBHOM JINCTE
eMHUIBI XpaHeHHs (€AMHUIBI ydeTa)
U OOJIOXKKE.
npocTtaBiseTcs oTMeTKa « DIy
Konuu snekTpoHHOrO (hOHAA TONB30BAaHHS HEOOXOMUMO XPaHUTh B BUJIE YIOPSIOYCHHOM
CHCTEMBl BJIOKEHHBIX TMAIOK, COOTBETCTBYIOIIEH OpraHM3allid AOKYMEHTOB Mo (oHIam,
ONMHUCSIM W eJVHUIAM XpaHeHWs Win uHoW (He (oHIOBOIl) cucteme opranuzauuu. Dailyel
JJIEKTPOHHBIX 00pa30B JIOIKHBI WMETh HAaWMCHOBAHUS, IO3BOJISIIOIIUE  OJHO3HAYHO
uaeHTHGUIUpPOBaTh JOKYMeHTHl. Hambosee menecooOpa3HBIM SBISETCS BKIIOUYEHHE B UM
¢aiin apxuBHOro mwudpa HOKyMeHTa (HOMEpPOB €OUHHUI XPaHEHUs W/WIM EJUHUL Y4eTa).
Kormmn O®II moryt OBITH BKIIOYCHBI B WH(pOpMaIMoHHYI0 cuctemy apxuBa. Kommm DI
MOTYT XpaHHTBCS Ha CepBepe apXuBa WIH OOOCOONEHHBIX (ChEMHBIX) HOCHTENsX. Jlis
CbEMHBIX HOCHTENEH CO3/aeTcs BKIAABIIL C yKa3aHWEM AapXWBHOTO IU(pa IOKyMEHTA.
Ceenenust 00 000COOIEHHBIX HOCHTENSX BHOCATCSA B KHUTY ydera Hocuteneit DDII, ¢popma
KOTOpOH pa3pabaTbIBaeTcs B apXuBe.
150 | Myseitnble mnpenmetsl, sBisromuecs | 1m. 34.1 [pasun 2020 | Mys3eiiHble mpeaMeThl, HE SBISIOIIMECS BIOXKCHHUEM B CIMHUIYY XpAaHCHUS, YUUTHIBAIOTCS B

BJIIO)KCHHEM B €IUHULY XPaHEHHs,
JNOJDKHBI ~ yYUTBIBATBCS B JIUCTE-
3aBEpUTENlC, WHBEHTApHOW  KHUIE
ydeTa ¥ CBOAHOMN KapTOTEeKe My3eHHBIX

COCTaBC apXUBHOI'O (1)OH}Ia KaK CaMOCTOATCIIbHBIC CANHULIBI XPAHCHUA.

Mys3eiiHble peAMETHI, HE BOLIEANINE B COCTaB apXHWBHOTO (OHIA, HEOOXOANMO YUUTHIBATH B
COOTBETCTBHHM C IIOPSIKOM, YCTaHOBJICHHBIM YIIOJHOMOYEHHBIM (erepaabHbIM OpPraHOM
WCHOJTHUTEIbHOU BiacTu it MyseitHoro donna Poccuiickori @eneparn. Mx yuer Benercs B
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MIPEIMETOB apXUBA.

My3elinble MPEAMETHI, HE
SIBJISIFOLIMECS BIOKEHUEM B EIHUHUILY
XpaHEHMs], YYHUTHIBAIOTCS B COCTaBE

KHATE y4eTa MOCTYIUICHUH, MHBEHTAPHOH KHUTE ydeTa.

apxuBHOTO (oHIA KaKk CIUHHIIBI
XpaHeHus
151 | Vuer MY3€HHBIX npeametos, | m. 34.2 IIpasun 2020 | Yuer My3eMHBIX NPEIMETOB, COJIEPXALIUX JApParoleHHbIE METaUIbl M KaMHH, BeleTci B
COIEPIKAIIMX APArolCHHBIC METaJLIbI cootBetctBuH ¢ ['maBoit XXVII ITpasua 2020.
W KaMmHH, [JIOJDKEH BECTHUCh B
cootBercTBuM ¢ rimaBoi  XXVII
[Ipasun 2020
152 | Xpansmuecs B apxuBe neuarHeie | 1. 34.3 [Ipasun 2020 | Xpansimuecs B apXuWBe TCYaTHbIC HW3JaHUS YYUTHIBAIOTCS B COOTBETCTBHU C MOPSJIKOM,
W3JaHUST HW My3eWHBIe MpeIMEeTHl, YCTaHOBJICHHBIM YIIOJTHOMOUYEHHBIM (eiepalbHbIM OPraHOM HCIOJHUTEIBHOW BIACTH JUIS
BXOIAIINE B COCTaB OMOIMOTEYHOTO OoubaroTeYHOTO POHIA.
dboama wm My3eiiHoro dhonma .
.. VYuer O6nbmnoredHoro (GoHAA BKIIOYACT PETUCTPAMIO IOCTYIUIEHHS IE€YAaTHBIX W3IaHUH B
Poccuiickoii  @enepauuu, JOJIKHBI o
0uOIMOTeUHbIM (HOHI, UX BBHIOBITHS U3 ()OHJIA, UTOTOBBIC JaHHBIC O BeJIUYMHE (00BEME) BCETro
YUUTBIBATBCA B COOTBETCTBHU  C
Ooubnmoreunoro ¢GoHIA U €ro NOoApa3AeIoB, CTOUMOCTh (GoHa.
HOPSIKOM, YCTaHOBJICHHBIM
YIOJTHOMOYEHHBIM (benepaibHbIM Ilokazarenn yuera OubamoTeyHOro (GOHAA IOJDKHBI COOTBETCTBOBATH AHAJIOTUYHBIM
OpraHoM HCIOJHUTEILHOW BIACTU JUIS MOKAa3aTeJsIM TOCYIapCTBEHHON OMOIMOTEYHOM CTATUCTHKH.
oubnmmoTteunoro ¢oHma u My3seiHOTO N
Lt VYdeT nevyaTHbIX U3AaHUI MOKET BECTHCH B TPAJUIIMOHHOM U (MJIN) SIEKTPOHHOM BHUJIC.
¢donna Poccuiickoit eneparym
153 | Ilpu Hammumu B apxuBe KHIWKHBIX | 1. 34.4 [IpaBun 2020 | [Ipu BeneHNM yueTa KHMKHBIX NAMATHHUKOB W MY3€WHBIX MPEIMETOB, BKIIIOYCHHBIX B COCTaB

MaMSTHUKOB U MY3EHHBIX TPEAMETOB,
BKJIIOYEHHBIX B cocTaB My3eilHoro
¢onna Poccuiickoit ®Denpepanun, B
cly4yae BEACHUS YyyeTa IIeYaTHBIX
W3IaHUA U My3€HHBIX MPEIMETOB B
WH(POPMAIIIOHHOW CHCTEME apXuBa,
OHa JIOJDKHA OBITh CONpsDKEHa C
OOIIEePOCCUIICKUM CBOJJOM KHIKHBIX

MyszeiiHoro ¢onaa Poccuiickoit @enepanun, B MHGOPMALMOHHONW CHCTEME apXHBa CIIEAYET
IpeaycMOTpeTh compsbkeHne ee ¢ OOLEepOCCHIICKMM CBOAOM KHIDKHBIX HaMATHHKOB U
OenepanbHOl TOCYAapcTBEHHON HH(MOpMannoHHOW cucteMod «['ocyaapcTBeHHBIH Katanor
Myz3eitnoro ¢onna Poccuiickoii denepanumy.

Paboty ¢ 6ubimoredHsIM HOHAOM apXUBa PEKOMEHIIYETCs IPOBOJUTD C YUETOM:

®denepanbroro 3akoHa ot 22.12.2020 Ne 463-®d3 «O BHecenun u3MmeHeHuit B denepaibHbIi
3akoH "O OuOMMoTEeYHOM Jene" B YacTH COBEPUICHCTBOBAHHS MOPSIKa TOCYIapCTBEHHOTO

MMaMATHUKOB u henepanbHOI y4eTa KHUKHBIX TaMSITHHKOBY;
roCyJ1apCTBEHHOM HMH(POPMALMOHHOMN
yAape (bop i npukaza MunkyiasTypel Poccum ot 30.12.2020 Nel780 «OO6 yrBepxkaennu IlomokeHus o
cuctemoli «['ocynapCTBEHHBIH KaTajaor .
o o o peeCTPC KHNIKHBIX ITaAMATHUKOB) ;
My3eitHoro dbonma Poccuiickoi
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denepanum»

npukasza MunkyiasTypsl Poccun ot 01.12.2017 Ne 2012 «O6 yteepxaenuu IlomoxeHust o
TlocynapcrBenHoM karanore My3seiHoro gona Poccuiickoit denepanumny.

4. Opranu3anusi KOMIJIEKTOBAaHUS TOKyMeHTaMu ApxuBHoOro ¢onaa Poccuiickoii @exepauun u APYruMu apXUBHBIMH J0KYMEHTaAMHU
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ApXI/IBLI JOJDKHBI COCTaBJIATH CIIMCKH

HNCTOYHHUKOB KOMIUICKTOBaHUA,
oIS KaIue COrjiIaCoBaHHIO n
YTBEPKACHUIO B YCTaAHOBJICHHOM
MopAaKe

m. 35.1, 35.2, 355
35.6, 35.7 IlpaBun
2020

B cnuckd HMCTOYHMKOB KOMILUIEKTOBAHUS BKIIOYAIOTCS TOCYNAPCTBEHHBIE OPraHbl, OpPTaHbI
MECTHOTO CaMOYNpaBIEeHHS, TOCYylIapCTBEHHbIE W MYHHIIMITAJIbHBIE W HHBIE OpTaHU3aIlluU
(manee — opraHM3anMu), a TaKXKe TpakJaHe, IMepeNaroulie JOKyMEHThl Ha XpaHEHHE B
roCyJapCTBEHHBIC, MyHUIIUTIAILHBIC apXUBEI.

B oO0s3arensHOM MOpSAKE B CIMCKM BKIIIOYAIOTCS TOCYAApPCTBEHHBIE OpPraHbl, OpPraHbI
MECTHOTO caMoOyIpaBiieHHs. Taxxke MOIyT BKJIIOYaTbCA Jpyrue opraHuzaluu Bcex Gopm
COOCTBEHHOCTH, TpaK[IaHe, B TPOILECCEe AEATEILHOCTH KOTOPBIX 00pa3yroTcsi ITOKYMEHTHI
ApxusHoro ¢onna Poccuiickoii @enepannu u qpyriue apxuBHbIE JOKYMEHTHI.

TepputopuanbHble Oprassl (enepanbHbIX OPraHoOB rOCYIAapCTBEHHOM BIacTH U (enepabHbIe
OpraHu3aliy, UHble TocyJapCcTBEHHbIE opranbl Poccuiickoii denepainiv, pacnooKeHHbIE Ha
Teppuropun cyowmekTa Poccuiickoit ®enepaunu, BKIIOYAIOTCI B CHHCOK HCTOYHUKOB
KOMIIJIEKTOBaHMSA T'OCYJapCTBEHHOI'O apxXWBa COOTBETCTBYIOIIEro cyObekTa Poccuiickoit
@enepand Ha OCHOBAHHMM JOTOBOpAa MEXAY YKa3aHHBIM OpPraHOM WM OpraHu3alued u
YIOJIHOMOYEHHBIM OpPraHOM HMCIIOJIHUTENbHON BiacTu cyObekTa Poccuiickoit denepanmu B
chepe apxuBHOTO Jiena (1anee — apXuBHBIHN opralH cyOnsekTa Poccuiickoii ®enepanun).

Crouckn BemyTest mo (opme, YCTaHOBIIGHHON apXWBHBIM OpraHOM CcyObekTa Poccuiickoii
Oenepannu. Kak mnpaBuio, CHUCKK 3aKpeIUISIOT OCHOBHBIE CBEACHHUS 00 OpraHU3allvH:
Ha3BaHWE OPraHU3allul, BEJOMCTBEHHAs IOJAYUHEHHOCTh ((hopMa COOCTBEHHOCTH), aipec,
¢opma mpueMa (TIONMHBIN, BHIOOPOUYHBIA, (popMa BBHIOOPKH: MOBHIOBAs, TPYIIIOBAsi), BHIIBI
JOKYMCHTOB MW 1p. OpFaHHSaHI/IH — HWCTOYHHMKHU KOMIUICKTOBAHHA TOCyAapCTBCHHBIX,
MYHHIIUTIATBHBIX apXUBOB JCJSATCS HA JIBE TPYIIIBLI B 3aBUCUMOCTH OT ()OPMBI TIpUEMa OT HUX
ApXMBHBIX JIOKYMEHTOB B FOCYJIapCTBEHHbBIC, MyHHUIIUIATbHbIC APXUBBI:

- OpraHuvs3anuv — UICTOYHUKHN KOMIUICKTOBAaHHW ITOJTHOI'O ITprUeMa,

- OpraHu3allMd — WMCTOYHHKH KOMIUICKTOBAaHHS BBIOOPOYHOTO TpUeMa JOKYMEHTOB
(TpynIoBOro WK MOBHIOBOTO).

Opranuzaiul — MUCTOYHHKH KOMIUIEKTOBAaHHS IIOJIHOTO TIpHMeMa IepelaloT Ha XpaHeHWe B
TOCYJapCTBEHHBIC, MYHUIIMIAIBHBIE aApPXUBBHI TIOCIE TPOBEIACHUS DJKCHEPTHU3BI IIECHHOCTH
MOJIHBIA KOMILJIEKC JIOKYMEHTOB TIIOCTOSIHHOTO cpoka XpaHeHus. OObeM BBIOOPOYHOMN
COBOKYITHOCTH (OpraHM3alHMi WM JOKYMEHTOB) ONpEAeNsieTcs] KaKIbIM apXMBOM C YYETOM:
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KOJIMYECTBA U OJTHOPOAHOCTH OPTaHHM3aIluil ONPEACIICHHOTO BUA; IICHHOCTH W OJHOPOIHOCTH
OTIPEICTICHHBIX BUJIOB TOKyMEHTOB. OpraHu3aiuy — ICTOYHUKHA KOMIUIEKTOBAHUSI TPYIIIOBOTO
BEIOOPOYHOTO MpHEMa MEPealoT Ha XpaHeHWEe B TOCYIapCTBEHHbBIC, MyHUIIUITATHHBIEC apXUBHI
TIOJTHBIA KOMIUIEKC JIOKyMEHTOB TIOCTOSTHHOTO CPOKa XpaHEHUs OT OTIEIbHBIX OpraHu3aIliii u3
Bcel ux rpynmnbl. OpraHu3anud — UCTOYHUKH KOMIUJIEKTOBAHHUS TOBHJIOBOTO BBIOOPOYHOTO
npuemMa TMepefaloT Ha XpaHeHHE B TOCYJAapCTBEHHBIE, MYHHUIIUIAIBHBIC APXUBBI TOJBKO
OTJIENbHBIE BUJIBI JOKYMEHTOB MTOCTOSHHOTO CPOKa XPaHEHUSI.

OpFaHI/ISaHI/II/I U TpaXxaaHC BKIHOYAOTCAd B CIHCKUM HMCTOYHHUKOB KOMIIJICKTOBAHUA Ha
ocHoBanuu pemrenus DIIK apxuBHOro oprana cyowekta Poccuiickoii @enepanun (nanee -
OlIIK).

[IpoeKTBI CHHCKOB WCTOYHWKOB KOMIUIEKTOBAaHHS TOmjIekar cormacoBanuio ¢ OIIK.
CoracoBaHHBIE CIHCKU YTBEPKAAIOTCS PYKOBOAWUTEIEM apXuBa, OPraHOM MECTHOIO
camoynpaBiueHuss (s MYHHUIMIIAIBHOTO  apXWBa,  SBJSIIOIIETOCS  CTPYKTYPHBIM
MoJIpa3/ieTIeHHeM OpraHa MECTHOTO CaMOYIIPABIICHUS).
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OTHeceHre OopraHu3aluii U rpakaaH K
HCTOYHUKAM KOMIUIEKTOBAHHUS JOJIKHO

OCYILECTBISTHCS Ha OCHOBE
HPUHIUIIOB u KPHUTEPHEB,
YCTaHOBJICHHBIX nmpaBujIaMu
OpraHu3zanuu XpaHeHus,
KOMIUTEKTOBaHUS ydera u
HUCIIOJIB30BaHUA JOKYMCHTOB
ApxuBHoro  ¢onzma  Poccuiickoii
denpeparin ¥ IPYrUX  apXUBHBIX
JOKyMEHTOB

1. 35.3 IIpasun 2020

OTtHeceHme opraHmaqu/'I u rpaxaaH K NCTOYHUKaAM KOMIIJICKTOBAHUA ApXHUBOB
OCYILIECTBIISIETCSl TIOCJIE BCECTOPOHHEE HM3YYEHHE COCTaBa JOKYMEHTOB, OOpa3yoIIMXCs B
JESITeIbHOCTU OPraHM3alii, TpakaaH, KOTOPbIE MOTYT OBITh OTHECEHBI K YUCIY MCTOYHUKOB
KOMIUJIEKTOBaHMA HA OCHOBAHUHM CIEAYIOIIMX IPHHIMIIOB: HCTOPU3Ma, CHUCTEMHOCTH,
LENOCTHOCTH, (efepaTUBHOrO ycTpoiictBa Poccuiickoit deneparuu. [Ipu 3TOM y4UTHIBAIOTCS
cleayiomye Kpurepuu: GpopMbl COOCTBEHHOCTH (YacTHast, rOCYJapCTBEHHAs, MyHHIUIAIbHAS
u wuHBlE (QOpPMBI COOCTBEHHOCTH), MeCTa HaxXOoXJIeHUs (MpeObBaHHUA) IOPUIUIECKOTO,
(U3MYECKOro JIUIla, BUIOBOW MPUHAIICKHOCTH JI JOKYMEHTOB MM HOCUTENeHd nH(OpMAIUH,
3HAUYEHUS JCATCIFHOCTH OpraHW3alui, OOIIECTBEHHBIX OOBCAMHEHHH M TpakAaH B
MOJIUTUYECKOH KHU3HHU, COLMANBHO- 3KOHOMHYECKOM Pa3BUTHH TOCYAAapCTBa M O0IIECTBa.

[Ipu oTHECEHNM OpraHU3aIHi, OOMECTBEHHBIX O0BEAMHEHUH K HCTOYHUKAM KOMILIEKTOBAaHHUS
apXUBOB YYHMTBHIBAIOTCS TAKXKE: TIOJHOTA OTpPaKEHUS HHDOpPMAIMU O JCSITeIbHOCTH
OpraHM3allid B apXUBHBIX (OHAAX JPYTUX OpraHU3alUil; MPEEeMCTBEHHOCTh MPOQUis
NEATCILHOCTH OpTaHM3AIlNK- IPEIIeCTBCHANKA (TIPH €€ HAJIWYINH);, MHOTOTPOGUIHLHOCTD
NEATEIPHOCTH OpTaHM3aIlH; COCTaB YUYpEIUTEJeH; SBISETCA U OHA OO0BEIMHCHHUEM
opraHmu3anuii (KOpIopamnuu, acCOUUAU U Jp.); MOJHOTA TOKYMEHTUPOBAHUS JCSITEIbHOCTH
OpraHM3aluy, OOIIEeCTBEHHOrO0 OOBEAWHEHUS; MIUTEIHbHOCTh CYIIECTBOBAHUS, HaIMIUe
PETHOHATBHBIX OTIEICHUH (TSI OOIIECTBEHHBIX O0HETMHECHUN ).

[Ipu oTHeceHMHM TpakJaH K HCTOYHHKAM KOMILJICKTOBAHUS apXWBOB JIOMOJHUTEIHHO
YUHUTHIBACTCS: BKJIA]] TPK/JAHHHA B Pa3BUTHE HAYKH, KYJIBTYPhI M IPYTHUX cep AesITeTbHOCTH;
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€ro poJib B Ka4eCTBE YYACTHHKA, OUEBUJIA BBIJAIOIIUXCS COOBITHI B KHM3HU TOCYJapCTBa M
o0mIecTBa; COCTaB W coJAEpKaHWe COOPAaHHBIX TPAKIAHWHOM AapXUBHBIX JOKYMEHTOB, HX
MHQOPMaIMOHHAsA, XyA0XKECTBEHHAs], Hay4Hasl [ICHHOCTh (MPH 3TOM HEOOXOAWMO YUUTHIBATDH
BCIO COBOKYIIHYI0 HMH()OPMAIMOHHYIO 3HAYUMOCTh (DOHIA); BHEIIHHE OCOOEHHOCTH
JIOKYMEHTOB (HaJIMYle MOMET, 0COOEHHOCTH 0(OPMIICHHS).
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ApXHMB  JIOJDKEH  BeCTH  CIIMCKHU
WCTOYHUKOB  KOMIUJICKTOBaHUS  Ha
OyMa)XHOM HOcHTelne H (WIH) B
JJIEKTPOHHOM BHJIIE PAa3leNbHO JUIS
OpraHu3alyi 1 rpaxaaH

1. 35.4 IIpasun 2020

ApXUB BeAET CHUCKM HCTOYHHKOB KOMIUIEKTOBAaHHMS Ha OyMa)XHOM HOcUTele M (W) B
3NEKTPOHHOM Buje. CIMCKU BeAyTCs pa3fesibHO JJIA Oopranu3anuil u rpaxaad. CocTaBieHHE
(BemeHue) CIMCKOB OpPTaHU3AIii — ICTOYHUKOB KOMITJIEKTOBAHUS apXUBOB OCYIIECTBIIACTCS B
TpU 3Tama: MOJArOTOBUTENbHBIN; OCHOBHOM; 3aKIIOYMTENbHbIA. Ha mOAroTOBUTENHHOM 3Tarie
OCYIIECTBISCTCS BBIABICHHE OpraHU3aluii, OOINECTBEHHBIX OOBECIUHCHHUN, TpaxaH,
HaXOSIINXCA B 30HE KOMIUIEKTOBAaHHS apXHBa, KOTOPbIE MOTYT OBITh OTHECEHBI K YHCIY
MCTOYHUKOB KOMIUICKTOBaHHS apxuBa. lIpm 3TOM pPEKOMEHIYETCS OXBaTUTh BCE
TOCYJapCTBEHHBIE M MYHHIMIAIBHBIE MPEANPUATUHS € yupexleHusa. B opranuzanuio,
HaIpaBISETCS] MUCHMO C TPEUIOKEHHWEM O COTPYIHUYECTBE B c(epe JeIONpOou3BOACTBA U
apXHWBHOTO JieJia, U ¢ HHPOpMaIield 0 BOBMOXXHOCTH BKITFOUCHHUS €€ B CITMCOK OpraHU3aIlvii-
HMCTOYHUKOB KOMIUIEKTOBAHUS TOCYAAPCTBEHHOTO, MyHUITUTIANBHOTO apxuBa. (OCHOBHOM 3Tam
BKIIIOYaeT B ce0S BCECTOPOHHEE W3YyYECHHE COCTaBa JIOKYMEHTOB, OOpa3yloIIMXCS B
NEATCIPHOCTH OpPTaHW3allMid, KOTOpPHIE MOTYT OBITH OTHECEHBI K YHCITY WCTOYHHUKOB
KOMITJICKTOBAHUS, IMOATOTOBKY KOMIUJIEKCA JOKYMEHTOB [JIsi BKJIIOUEHHUS OpTaHHU3aAIUi H
TpaXJaH B HPOCKT CHHCKa. B pe3ynbTare mpoBe/eHHONW pabOTHl COCTaBISACTCS IKCIIEPTHOE
3aKJIIOYEHUE apXHWBa O BO3MOXKHOCTH BKJIIOYUECHMSI OpraHU3allUy WU TPaKJaHUHA B CIIMCOK
HMCTOYHHUKOB KOMIUICKTOBAHHS apXrBa. DKCIEPTHOE 3aKIIOUCHHE NPHIAraeTcsl K MPOTOKOIY
OIIK. 3akmo4uTenbHBIA STam BKIOYACT B CeOS TNPUHATHE PEIICHUS O BKIFOYCHUU
OpTraHM3aliy B YHCIIO UCTOYHHKOB KOMIUIEKTOBAHUS apXuBa U 0 (hopMe IpreMa U 3aKITF0UeHue
JIOTOBOPA B COOTBETCTBUH C TPEOOBAHMSIMH 3aKOHOIATCILCTBA.
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B HEoOXOMUMBIX Ciy4dasx B CIUCKH
HCTOYHUKOB KOMIIICKTOBaHUS
JIOJKHBI BHOCUTBECS COOTBETCTBYIOIINE
H3MEHEHHUS

1. 35.8 IIpasun 2020

ApXI/IB OCYHICCTBIIAECT BHCCCHUC W3MCHEHHII B CIIMCKH HCTOYHHUKOB KOMIUICKTOBAaHHS B
ClIydadax:

- CO3[aHWs, PEOpPraHM3alli{, IUKBHIAINH TOCYIApPCTBEHHOTO OpraHa, OpraHa MECTHOTO
CcaMOYTIpaBJICHUS, OPTaHU3AINH;

- OTKa3a HEroCyJapCTBEHHBIX OpraHM3allii W TPaKIaH OT COTPYAHUYECTBA C apPXUBOM
(pacTopikeHus 10TOBOpPA);

- IPEeKpaIeHust 00pa30BaHMsI B OpPTraHU3AIMH JOKYMEHTOB, OTHOCSIINXCA K ApXUBHOMY (OHITY
Poccuiickoit @enepannu;

— BKIIOYCHHUA OpraHu3alyy B CIIMCOK HMCTOYHHMKOB KOMIUICKTOBAHHA APYIroro apxmBad Ha
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ocHoBanmu pemenns [[OIIK ymomHOMOYeHHOTO (hemepasbHOTO OpraHa HCIOJHUATEIHLHOM
BJIACTH B c)epe apXUBHOTO JIeJia U Jienonpou3soactsa, JI1K;

- M3MEHEHHsA OpPraHW3ALOHHO-TIPABOBOH  (HOpPMHI,
OpraHu3aluu.

HauMMCHOBaHHUsA, MECCTOHAXOXIACHUA
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ApXI/IB JOJIKCH BECTH YUeT
HCTOYHHUKOB KOMILJICKTOBaHHUA n
Ha6J'IIO)_IaTCJ'IBHO€ ACJI0 Ha KaXAYro
OpraHUu3aIUI0-UCTOYHUK

KOMIIJICKTOBaHMU, a TaKXEC Ha
rpaxxagaHnvHa, SABIIAOIICTOCA
HCTOYHHUKOM KOMINICKTOBAHUS apXHBa

1. 35.9 Ipasun 2020

ApxuB BeZeT y4eT UCTOYHUKOB KOMIUICKTOBAHUS M HaOmroAaTensHoe neio. HabmonarensHoe
Jesio GopMHUPYeTCs C MOMEHTA BKIIIOUYCHUS OPraHU3allMK, TPAXKIAHNHA B CIIMCOK MCTOYHUKOB
KOMIUIEKTOBAaHUS TOCYJapCTBEHHOTO, MYHHUIIMTIAIILHOTO apXWBa W BENETCS 10 MOMEHTa
HCKITIOUCHUS OpTaHU3aINH, TpaKIaHUHA U3 HETO.

B nabmronaTenbHOE AE7I0 OpraHu3aIiii PeKOMEHTyeTCsl BKITIOYaTh:

— BBIIIMCKU U3 MIPOTOKOJOB OIIK ¢ pe3yiabTaTaM paCCMOTPCHUS 3KCIICPTHBIX 3aKJIIOYCHUH O
IIOCTAaHOBKE, MCKIHOYCHHMU OpraHu3alvu W3 CIHCKa HWCTOYHHMKOB  KOMILUICKTOBAaHMA,
(1)OHZ[I/IpOBaHI/II/I, OITHCEH JCJI MOCTOAHHOI'O XpaHCHHUA U 110 JIMYHOMY COCTaBYy,

- mUcsMa 00 yTpatax AOKYMCHTOB, aKThl U Jp. O COCTOAHUU apXHUBHOI'O (I)OH,[[a OpraHuv3aluu,
CIIpaBKHU 00 06CJ'I6,Z[0BaHI/II/I YCJIOBI/Iﬁ XpaHCHUA U COXPAHHOCTU AOKYMCHTOB ITOCTOSAHHOI'O
XpaHCHHA U 110 JIMYHOMY COCTaBYy,

- KOTIMHY TIOJIO’KEHUH 00 apXWBE M DKCIIEPTHOW KOMHUCCHH OpPTaHU3aIINH;
- KOIIMHU YCTaBa, MOJIOKEHHS OPTaHU3alNY;

- OIIKCH [JIeJl, TOKYMEHTOB [TOCTOSHHOI'O XPaHEHHS
nepesayy Ha XpaHEeHUE B apXUB;

mocie yTrBepxkaeHus Ha OIIK 1o

- OIMUCH ACJI 11O JIMYHOMY COCTaBYy, HOMCHKJIATYPbI ACII.

CocraB JAOKYMCHTOB, ITOMCHIAEMBIX B Ha6J'IIO,I[aTCJ'H:HLIe Acina, NEPUOANICCKN ITOIMOJIHACTCA
COOTBETCTBYIOIIMM KOMIIJICKCOM HeﬁCTBYIOIHHX HOPMATHUBHBIX, MCTOAWYCCKHUX H APYTHUX
JAOKYMCHTOB. B Ha6J'IIO):[aTCJ'II>HOC ACJI0 TpaXJAaHWHA - UCTOYHHUKA KOMILJICKTOBAHUS apXuBa
PEKOMCHAYCTCA BKIIIOUATh CBCACHUA O T'PaA)KAAHHUHEC, O COCTABC U COACPIKAHWUU €TO apXUBHBIX
JOKYMCHTOB.
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ApxuBHBIE  JOKYMEHTHI  JOJIKHBI
BKJIIOYATCSI B COCTaB APXUBHOIO
¢orma Poccuiickoit @enepanuu  u
YHHUYTOXATHCS TOJIHKO HA OCHOBAaHHUH
SKCIIEPTHU3HI IICHHOCTU JOKYMEHTOB

mo. 36.1 - 36.4, 36.8
- 36.10 ITpaBun 2020

[Ipu mnpoBeneHWM HSKCHEPTU3BI IIEHHOCTH OCYIIECTBISETCS W3YYCHHE JOKYMEHTOB Ha
OCHOBAHHUM KPUTEPHUEB UX IIEHHOCTU B LEISAX ONPEACICHUS CPOKOB XPAHECHHS] JOKYMEHTOB U
orOopa WX s BKIOYEHHS B cocTaB ApxuBHoro ¢oHma Poccwiickoit ®Denepanmu B
COOTBETCTBHHU ¢ 4. 6 cT. 6 125-D3, HHBIMU HOPMATHBHBIMU MPABOBBIMHU aKTaMH Poccuiickoit
Oenepanny, YCTAaHABIUBAIOIMIUMU CPOKH XPaHEHUS OTIEIBHBIX BHJIOB JOKYMEHTOB;
MEePEeYHSIMM THUIIOBBIX apPXHUBHBIX JOKYMEHTOB C YKa3aHHEM CPOKOB XpaHEHHUs; TNepeyHsSIMHU
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JOKYMEHTOB, OOpa3ymoIluxcsi B IIpoLecce MIEATEJbHOCTH  (penepalbHBIX  OPraHOB
rOCyJapCTBEHHOM BJIACTH, UHBIX FOCYAAPCTBEHHBIX OpraHoB Pocculickoit denepannu, a Takxke
B IIpolecCEe MAESITENbHOCTH IOABEIOMCTBEHHBIX MM OpraHH3aluil, C YyKa3aHHEM CpPOKOB
XpaHEHUs.

DKcrnepTr3a EHHOCTH JOKYMEHTOB B apXHUBE IIPOBOIUTCS: MO UCTEYCHUH CPOKOB BPEMEHHOTO
XpaHEHUs] ApXUBHBIX JIOKYMEHTOB, B TOM YHCIE JOKYMEHTOB II0 JMYHOMY COCTaBy,
MOCTYNHBIIUX B apXUB OT JHKBUAMPOBAHHBIX TOCY/IAPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO
caMOyTIpaBJieHWsT ¥  OpraHW3alfii; TpW TOCTYIUICHWH B apXWB JOKYMEHTOB B
HEYTOPSI0OUYECHHOM COCTOSIHUY; B Ciiydae 0€3BO3BPATHOT'O BBIBO3a apXMBHBIX JIOKYMEHTOB 3a
npeaensl Poccuiickoit @eaepanuu.

ApXUBHBIE JOKYMEHTBI BBIJICISIOTCS K YHUUTOKEHHIO TOJIBKO ITOCJIE€ IPOBEIEHUS SKCIEPTU3BI
UX IICHHOCTU U 0TOOpa Ha MOCTOSIHHOE XpaHEHHUE JOKYMEHTOB ApxuBHOTO (oHa Poccuiickoit
Oenepannu. Pemenne o BriroueHMu B coctaB ApxuBHOTO (oHma Poccuiickoit deneparuu
KOHKPETHBIX JOKyMeHTOB mpuHHMatorcs OIIK, »skcnepTHeIME  (OHIOBO-3aKyTIOYHBIMHU
KOMHUCCHUAMM TOCYJIapCTBEHHBIX M MYHULMNAIbHBIX MY3€€B, 3KCIEPTHBIMH KOMHCCHUSIMU
TOCY/IapCTBEHHBIX U MYHUIIUITAILHBIX OUOINOTEK.

ApXUBHBIE JOKYMEHTHI, BBIIETICHHBIE K YHHUYTOXKEHHIO, MEPeNaroTcsl Ha YHUYTOXKEHHUE
(YTHIIM3anrio) ¥ CHUMAIOTCS C y4eTa B YCTAaHOBJICHHOM TIOPSJIKE.

Iepenava nen Ha yHHUYTOXEHHE O(POPMIIICTCS MPUEMO-CIATOYHOW HAKJIAJHOW, B KOTOPOH
YKa3bIBAIOTCS JIaTa Iepeaadn, KOJIHMYECTBO CIaBaeMbIX JIe] U X OOl Bec.

OO6s3aTenbHbIe 3K3EMIULIPhl  ayTHOBH3YaJIbHBIX JOKYMEHTOB, IIOCTYIIHBIIHNE B apXHB B
cootBeTcTBuM ¢ DenepanbHbiM 3akoHOM oT 29.12.1994 No 77-®3 «O06 o00s3aTenbHOM
IK3EMILTAPE JOKYMEHTOBY, SKCIIEPTH3E IIEHHOCTH HE MOJTIEXKAT.
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ITo pesyibTaTam 9KCHEPTU3HL
LEHHOCTU JIOKyMEHTOB, MOCTYIIUBIINX
B apXuB OT JIMKBHIMPOBAHHBIX
opraHuszanui WIN B
HEYIOPSIOYCHHOM COCTOSIHUM, apXWB
JTOJKEH COCTaBJISTh
COOTBETCTBYIOLIHE ONKCH Jen,
JOKYMEHTOB M aKTbl, 0(OPMIICHHbIC B
YCTaHOBJICHHOM TIOPSJIKE

IIII. 36.5,
Ipasuin 2020

36.6

B pesynbrare OKCHEpTH3bl LEHHOCTH JOKYMEHTOB, MOCTYNHUBIIMX B apXWB OT
JIMKBUIMPOBAHHBIX TOCYJIAapPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIpaBICHHS H
OpraHu3aluii, CPOKH BPEMEHHOTO XpaHEHHs KOTOPBIX MCTEKIIH, B TOM YHCIIE JTOKYMEHTOB IO
JMYHOMY COCTaBY, B apXUBE COCTABIISIFOTCS: ONHUCH JeJ, JOKYMEHTOB IIOCTOSIHHOTO XpaHEHHS U
aKT O BBIJCJICHHU K YHHYTOXXCHHIO ApXUBHBIX JOKYMEHTOB, HE MOMJICKAIINX XPAHCHHUIO
(ITpunosxxenne Ne 10 k ITpasunam 2020).

Ilo pesynbraraM OKCHEPTU3bl LEHHOCTH JOKYMEHTOB, IIOCTYIIHMBIIMX B dpXUB B
HEYIOPSAJOYEHHOM COCTOSSHUM, B AapXUBE COCTABILAIOTCS: ONHUCH [Jel, JOKYMEHTOB
MOCTOSIHHOTO XPaHEHMUsI, OITHCH JIe BpeMeHHBIX (cBbimie 10 jeT) cpoKoB XpaHEHUsI, OTIHCH JIeT
[I0 JIMYHOMY COCTaBy M aKT O BBLICICHUU K YHHUYTOJKECHUIO APXUBHBIX JOKYMEHTOB, HE
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MOJICKAIIMX XpaHeHuo. B coorBerctBuu ¢ mnyHkrom 26.3. IlpaBun 2020 BHOCATCS
HCO6XOI[I/IMI>I€ HU3MCHCHUA B YUCTHBIC JOKYMCHTEI apXHBa.

161 | ApxuB pomxeH paccmarpuBath u | 1. 36.7 [lpaBun 2020 | Onucu  1en, JOKYMEHTOB IIOCTOSIHHOTO XpaHEHHs, OOpa3oBaBLIMXCS B JEATEIBLHOCTH
TOTOBHTh K  YTBEPXKICHUIO  WIH MCTOYHUKOB KOMIUICKTOBAHUS apXWBa, MOJIEKAT YTBEPXKICHUIO. ['0Cy1apCTBEHHBIE apXHBEI
cormacoBanmio  OIIK  moxymeHTHI cyobekToB Poccuiickoii @enepanii ¥ MyHHUIMNAIBHBIE apXHBBl PACCMATPHBAIOT JIaHHEIC
MOCTOSIHHOTO XPaHEHUs, M0 JIMYHOMY OTIMCH Y TOTOBST WX K yTBepx)aAeHuio DIIK.

COCTaBy, 00pa30BaBIINXCS B 0 6
CATEIBHOCTH HCTOMHIKOR OUCH €1 10 JIMYHOMY COCTaBy, OOpa3OBaBIIMXCS B JICATEIBHOCTH HCTOYHHKOB
KOMIUICKTOBAHTA, a TaKe KOMIUTICKTOBAHUS, aKThl O HEHCIPAaBUMBIX MOBPEKICHUSAX apXWBHBIX JOKYMEHTOB, 00 yTpare
GXOIMBIE AKTEL ZIOKYMCHTOB B MCTOUHHKAX KOMIICKTOBAHHS MOANEHKAT COTIACOBAHMIO. locynapctBenHbIE
HEO apxuBbl cyObekTOB Poccuiickoii Penepanuu ¥ MyHULIUNAIBHBIE APXHBBI COTTIACOBBIBAIOT
Ha3BaHHbIE oMHCH M akThl Ha DIIK WM corilacoBBIBAIOT CaMOCTOSATEIHHO B COOTBETCTBUH C
nepeaHHBIMUA UM TTOTHOMOYHSIMU.

162 | I[lpuem  goxymeHnToB  ApxuBHoro | mm. 37.1 - 37.3, 37.5 | Ilpuem nokymentoB ApxuBHoro ¢onna Poccuiickoii @enepanuy Ha MOCTOSHHOE XpaHEHHE B
¢donna Poccuiickoit Denepanmu Ha | [Tpasun 2020 apXUB OT FOCYAAapPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPaBIICHHUS, TOCY1apCTBEHHBIX
MIOCTOSIHHOE XPaHCHHWE B apXuB OT U MYyHUIMIAIBHBIX OpPraHU3aldi, BBICTYNAIOINX HMCTOYHUKAMH €ro KOMIUICKTOBAaHUS,
OpraHu3alu, BBICTYTAIOIINX OCYILIECTBIISIETCS. MO HCTCUCHHH YCTAaHOBJICHHBIX CPOKOB HMX BPEMEHHOTO XpaHEHUs, B
WUCTOYHUKAMH €ro KOMIUIEKTOBaHHUs, COOTBETCTBHU C IUIAHOM-TPa(KOM, KOTOPBIH YTBEPXKIACTCS PYKOBOJHUTENEM apXHBa HIIH
JOJDKEH OCYIIECTBIISTHCS o YIIOMTHOMOYEHHBIM HMM  JIOJDKHOCTHBIM JIMIIOM TI0 COIVIACOBAHMIO C  HMCTOYHHKAMHU
WCTEYCHUHU YCTAHOBJIICHHBIX CPOKOB HX KOMILJICKTOBaHHS.

BPEMEHHOTO XpaHEeHHUS C -

POKH BpPEMEHHOI'O XpaHEHUs IOKyMEHTOB ApxuBHoOro ¢onaa Poccuiickoit Penepamun
yCTaHaBJINBAIOTCS:
- B TOCYJAapCTBEHHBIX OpraHaX, OpraHax MECTHOTO CaMOYIPaBJICHHUS, TOCYJApCTBCHHBIX U
MYHUIMINATGHBIX OPTaHU3alMAX, BHICTYMAIOMINX UCTOYHUKAMH KOMIUIEKTOBAHHUSI apXWUBOB, —
CT. 22 125-®3;
- B HETOCYIApCTBEHHBIX OPTaHM3AIMAX-NCTOYHHKAX KOMIUICKTOBAHHUS apXHBa — JJOTOBOPOM
MEXTY apXHBOM u COOCTBEHHHKOM W BIIaJICNIbIEM JIOKYMEHTOB.
Cpokr BpEMEHHOro XpaHeHHUs NOKyMeHToB ApxuBHoro ¢onma Poccuiickoit depepauuu B
OpraHM3aIMU-NCTOYHUKE KOMIUIEKTOBAHUS HOITyCKaeTcs MposieBaTh o pemmennio DI1K.

163 | ApxuB nopkeH nmpuHuMath apxusHbie | 1. 37.6 I[Ipasun 2020 | BMmecrte ¢ 1OKyMEHTaMH B 00sI3aT€JILHOM MOPSAKE MPUHUMAIOTCS

JIOKYMEHTBI B YHOPSA0YEHHOM
COCTOSTHUH o OTHCSM Jen,
JIOKYMEHTOB MOEIUHUYHO;
KOMIIJIEKTHOCTh (3K3EMIUIAPHOCTH)

- Tpu (WIH ABa) 9K3EMIUISpa OIHCH JIeJT, TOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE;

HEOOXOAMMAass KOMILIEKTHOCTh (3K3EMIUISIPHOCTH) OINKCEH YCTAHABIMBACTCS 10 PEIICHUIO
PYKOBOJIUTENIS apXUBa);
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onucei yCTaHaBJIMBAETCS
PYKOBOAMTENEM apXHUBa

- 3JISKTPOHHASI KOTIHsI OTTUCH B (hopMare, COTIIACOBAaHHOM C apXHBOM;
- CTPaxoBbI€ KOMHUU 0CO00 IIEHHBIX JTOKYMEHTOB (IIPH HAJIHYUH);
- ICTOPUYECKas CIpaBKa 00 NCTOYHUKE KOMITJIEKTOBaHUs ((poHI000pa3oBaree)

nu ero ¢oHAe (TP TEPBOM TOCTYIUICHHH OT HWCTOYHHKA KOMIUIEKTOBAHUS), KOTOpas
BITOCJICACTBHU JIOTOJIHACTCS CBEICHUSIMH 00 M3MCHCHUSAX B Ha3BaHUM, QYHKIUSAX, CTPYKTYpE
OpraHHU3alUU-UCTOYHUKA KOMIUIEKTOBAHUS.

IIpu npueme apXMBHBIX JOKYMEHTOB OCYILECTBIISIETCS IPOBEPKa:

- (PUBUYECKO-XMMHUYECKOTO, TEXHUYECKOTO M OMOJIOTHYECKOTO COCTOSHHS JIOKYMEHTOB (B
cootBerctuu ¢ 'masoii X1 TIpasun 2020);

- KOMILUIEKTHOCTHU OMKCEH J1e]1, JOKYMEHTOB;

- TEXHHYECKOTO COCTOSTHHSI CTPaXOBBIX KOMUH 0C000 IIEHHBIX TOKYMEHTOB (TP HATHYHH).
IIpu mpreMe apxXUBHBIX JOKYMEHTOB B apXHB Ha BCEX IK3EMIUIIpaxX OMMCHU e,
JIOKYMEHTOB JIEJIal0TCSl COOTBETCTBYIOIINE OTMETKH.

Ecnn oOHapy>keHO OTCYTCTBHE EOUHMIl XPaHEHMs, YKa3aHHBIX B OIIMCH, TO OpraHM3aLus-
WCTOYHUK KOMIUIEKTOBaHUS 00s3aHa MPHUHATH MEPHI MO WX PO3BICKY. Ecim oTcyTcTByromue
JOKYMEHTBI He OBUIM HalJeHbI, B OMUCH JeJ, JOKYMEHTOB JeJaeTcsl HOBasi UTOrOBas 3allkCh.
Homepa oTCyTCTBYIOIIMX €OMHUL XPAaHEHUS U MPUYMHBI OTCYTCTBHS OTOBApUBAIOTCS B aKTe
[prueMa-nepesayd apxXuBHbIX AOKYMEHTOB Ha XPaHCHHME U B IPHJIAraeMod K akKTy-CIIPaBKe,
coctaBisieMol opraHuszanuei. [Ipm orcyTcTBHM (yTpaTe) MOIJMHHUKOB MPUHUMAIOTCS HX
3aBEPEHHBIE KOIHH.
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[Ipuem apXwWBHBIX JOKYMEHTOB OT
JIMKBUAVPOBAHHBIX opraHmauMﬁ
apXMB JIOJDKEH OCYIIECTBISTHCS B
COOTBETCTBHH C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu

. 37.7 IIpasun 2020

ApxuBaM  pEKOMEHAyeTCs  IpOBOAUTH  paboTy C  OpraHU3alUsSIMHU-HCTOYHHUKAMU
KOMIUIEKTOBAaHHUS, B TOM 4YHCIIE 3apaHee BBIABIATH CIy4ad MPEACTOAIIEH JHUKBUIAUU
OpraHu3ally, OTNEepPaTUBHO pearupoBaTh Ha IaHHYI0 HMHpoOpManuio. PexoMmeHmyercs: Takxke
OTCIIEXMBATh MyOJMKAMM M3BELICHWH O JHUKBUAALUM OpraHu3auuii B «BecTHuke
rOCYJapCTBEHHON PErUCTpaLum.

B cootBerctBum ¢ 4. 8, 10 ct. 23 125-®3 npu JIUKBUAAIMU TOCYAAPCTBEHHBIX OPIaHOB,
OpraHOB MECTHOTO CaMOYIIPaBIIEHUs, OpraHU3alui He 3aBHCUMO OT (pOpMBI COOCTBEHHOCTH B
COOTBETCTBYIOIINH apXUB HA XPAHECHHE MOCTYIAIOT:

- BKITIOUEHHBIE B cocTaB ApxuBHOTO QoHma Poccuiickoit @enepanyiv J0KyMEHTHI;
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- TOKYMEHTHI TI0 IMYHOMY COCTaBY;
- apXUBHBIC JOKYMEHTHI, CPOKH BPEMEHHOTO OXPaHEHUS KOTOPBIX HE HCTECKIIH.

[Ipu nuKBUAALMKM HETOCYJAPCTBEHHBIX OPraHU3aIUil MPUEM OCYIIECTBISETCS Ha OCHOBAHHUU
JIOTOBOpa MEXAY JIMKBHIAIIMOHHOW KOMHCCHEW (JIMKBHIATOPOM) WJIM KOHKYPCHBIM
YIPABJISIFOIIIIMH apXHUBOM.

ApPXUB KOHTPOJHUPYET MPaBHIBHOCTH OQOPMIICHHS A€, YYETHBIX JOKYMEHTOB, OKa3bIBaeT
METOANYECKYI0 MOMOIIb JHKBHINPYEMBIM OpPraHHU3aLMSIM-UCTOUHHUKAM KOMIUIEKTOBAHUS II0
OpraHM3aliy IKCIEPTU3bI IEHHOCTH, YIOPSAOYCHHIO W Tepeaade Ha MOCTOSHHOE XpaHEHHE
JTOKYMEHTOB.

Paboty mo ymopsimodeHHI0 DOKYMEHTOB, MPOBEIEHHIO 3KCIEPTU3bl LIEHHOCTH JOKYMEHTOB,
nepefadye UX Ha XpaHEHHE B TOCYNapCTBEHHBIM, MYHHIWIAIBHBIM apXWB, TPAaHCIOPTHPOBKE
JIOKYMEHTOB OpraHHM3yeT JHUKBUIAIIMOHHAS KOMHCCHA (JIMKBHJATOP) WJIM KOHKYPCHBIN
YIPaBISIONIMH 32 CYET CPEJCTB JUKBHIUPYEMON OpraHUu3aluu

B cliydya€ €CJIK JIMKBUAUPYETCA OpraHu3alius - HICTOYHHUK KOMIUJIEKTOBaHUA TOCYJapCTBECHHOTIO,
MYHUIIUMIIAJIBHOTO apXuBa, apXHUBY PCKOMCHAYCTCA HalpPaBJIATHL CBOCTO INPCACTABUTCIIA I
y4dacTud B pa60Te HHKBHH&HHOHHOﬁ KOMHUCCHUH. HOKyMCHTI:I JIMKBUAWPOBAHHBIX OpI‘aHI/ISHHI/Iﬁ
MNPUHUMAKOTCS B apXuB B YHOPAAOYCHHOM COCTOSAHHU, IO AKTy IMpUCMa-TICpcAadyu BMCCTC
COOTBCTCTBYIOIIUMU OIMHUCAMU J€JI, TOKYMCHTOB.

165 | [Ipuem ApXUBHBIX nokymentoB | . 37.8 IlpaBun 2020 | AkT mpuemMa-Tiepejadyd TOKYMEHTOB Ha XpaHCHHE B TOCYNAPCTBEHHBIM, MYHHIUIAIbHBIHA
JOIbKeH 0OPMIITECSI aKTOM TpHeMa- apXHB COCTAaBIACTCS B JBYX 9K3EMIUIAPax, OAWH M3 KOTOPBIX OCTaeTcs B apXuBe, IPYyrou — B
nepenadd JOKyMEHTOB Ha XpaHEHHeE, OpraHM3aIMU-NCTOYHUKE KOMIUIEKTOBAHMS. AKT COCTaBiIseTcs 1Mo (hopme, yCTaHOBICHHOM
COCTaBISIEMBIM B COOTBETCTBHH C npunoxxkeaueM Ne 3 k [paswiam 2020.

HOPMAaTUBHBIMH TPEOOBAaHHIMHU

166 | HoxkymeHTsl OT rpaxzaaH nomkHbl | mm. 37.9 - 37.11 | JlokyMeHTHI OT rpakJaH NPUHUMAIOTCS B apXHB HA OCHOBAHMU:

MPUHUMATLCS B apXMBbl Ha ocHOBaHuH | [Ipasun 2020

JIOroBOpa WU B TopsIKe
HaCJIEJIOBAHUsA, a TAKXKE IO PELICHHIO
Cyla B COOTBETCTBUM C pPEIIEHUEM
COOTBETCTBYIOLLIEH 3KCIIEPTHO-
MPOBEPOYHOM, 3KCIEepTHOH (HOHIOBO-
3aKyIIOYHOM U SKCIIEPTHOW KOMHCCHU

- moroBopa Kymmm-miponaxku (crates 454 I'pakmanckoro komekca Poccuiickoit deneparnu
(manee — 'K PD));

- IOTOBOpa JapeHHs MEKAY IpakIaHMHOM U apXxuBoM (ctaTbs 572 'K PO);
- aKTa TIIpHeMa-Tepeaadn;
- B TIOPSIJIKE HACIIEIOBaHMSI,

- [10 PEIICHUIO Cy /.
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CrnenyeT 00paTUTh BHUMaHHUE, YTO B COOTBETCTBHHM cO ¢T. 572 'K P® npu Haauuuu BCTpEeUHOR
nepefayd BeIIM WM MpaBa JIMOO BCTPEYHOTO 00s3aTeNLCTBA JOTOBOP HE TPH3HAETCS
napeHueM. Takke B JIOTOBOP JapeHHs HeENb3S BKJIIOYATh YCIOBHE O TMEPexojie IpaBa
COOCTBEHHOCTH K 0JIapSIEMOMY IMOCIIE CMEPTH JapUTENsl; TAKOW JOrOBOp OyIeT HUYTOXKHBIM (4.
3cr. 572 TK PO).

Pemenne o mnpueme mnpunumaer OIIK, oskcmeprHas (OHIOBO-3aKyMOYHAs KOMHUCCHS
roCyJapCTBEHHOIO, MYHHMLUIAJIBHOTO My3€s, O3KCIEPTHas KOMHCCHUSl TOCYJapCTBEHHOH,
MYHHIIMTIATBHON OMONMOTEKH TO pe3ylbTaTaM PACCMOTPEHHS COATOYHON WM OICHOYHOMH
OIMCH U 3KCIIEPTHOTO 3aKII0YECHHUS.

JoxymeHTsl, He BKIIOYeHHBbIE B cocTaB A® P® mo pe3ynbraraM 3KCHEPTU3bI LIEHHOCTH,
BO3BPAIIAIOTCS COOCTBEHHHKY WA BIIACITBITY 110 aKTy.
[Ipuem JOKYMEHTOB, CO3[JaHHBIX apXMBOM B PE3yJIbTaTe€ WHUIIMATUBHOTO TOKYMEHTHUPOBAHUS
COOBITHH, OCYIIECTBIIICTCS B cCOOTBeTCTBUU ¢ M. 37.6, 37.8 [Ipasun 2020.
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[Tpuem ayJMOBU3YalbHBIX
JIOKyMEHTOB B apXuB  JOJDKEH
OCYIIIECTBISATHCS B KOMIUIEKTax

.
2020

37.12 TIlpaBun

HpI/IeM AyANOBU3YAJIbHBIX TOKYMCHTOB apXUB OCYHICCTBIIAICT B KOMILJICKTAX!

— U1 KUHOAOKYMEHTOB — HETraTWB H300paXeHHs, HEratuB (OHOTPAMMBI, MarHUTHBIN
opuruHan (OHOTPaMMBI, TMO3UTHBHAS KOMHUS, MarHUTHas (OHOrpaMMa HIYMOB W MY3BIKH,
MPOMEXYTOUYHBIH MMO3UTUB M300Pa)KCHUS, YCTAHOBOUHBIC POJIMKM M TACIOpPTa AJs LBETHBIX
KUHOJOKYMEHTOB (BO3MOXEH IPHEM O0CO00 LEHHbIX KHHOJOKYMEHTOB B HEIOJIHOM
KOMIUIEKTE), MOHTa)XHbIE€ JIUCTBI, aHHOTAIlUS, pPAa3pPEIIMTEIbHOE yIOCTOBEPEHHE K
3aKOHYEHHOMY NPOU3BENCHUIO, aKThl TEXHUUYECKOTO COCTOSHUS, 3aIIMCH LIBETOBBIX M CBETOBBIX
[acTIOpPTOB;

- i1 (OTONOKYMEHTOB — HEraTWUB, KOHTpAaTHIl (IyOJib-HEraTWB) Ha TpaBax OpHTHHAJA,
MO3UTHUB Ha TpaBaxX OPUTHHANA, KOHTPOJIBHBIN (OTOOTIEUATOK 1 aHHOTALIUS;

- IuTst JOHOTOKYMEHTOB — JIBa SK3EMILISIPA IOKYMEHTa Ha COTJIACOBAHHOM C apXHUBOM HOCHTEIE
B Mpo¢hecCHOHANBHOM (pOopMaTe U COMPOBOIUTENbHAS JOKYMEHTAIUS;

- 4 BHUACOAOKYMCHTOB — JBa OJK3CEMIUIApa MAOKYMCHTAa Ha COINIACOBAHHOM C apXHBOM
HOCHUTCIIC B HpO(beCCI/IOHaJ'IBHOM (bopMaTe, MIpOCMOTpPOBasA KOIIUA JOKYMCHTA U MOHTAa>KHBIN
JIMCT, aHHOTAalus, My3bIKaJIbHas CIIpaBKa, CIIpaBKa O AJUTECJIBHOCTH AEMOHCTpAallU, MacIopT
TEXHUYCCKUX XapPaAKTCPUCTHUK.
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IIpuemM BHEKTPOHHBIX JTOKYMEHTOB B
apXMB JIOJDKEH IIPOU3BOJUTHCA B
YCTaHOBJICHHOM IOPAIKE, 110 OIMUCAM
JNEKTPOHHBIX  JIe],  JOKYMEHTOB.

II.

2020

37.13 IlpaBun

[TpuemM >IEKTPOHHBIX ITOKYMEHTOB B apXHB TMPOU3BOIUTCA Ha (U3NYECKH 000COOICHHBIX
HOCHTENISIX WJIM 10 HMHPOPMAIMOHHO - TEJIEKOMMYHHKALMOHHOW CETH, 10 OIHCSIM
SNIEKTPOHHBIX €N, TOKYMEHTOB, COTJIACOBAHHBIX/YTBEPKICHHBIX B YCTAHOBICHHOM MODSIKE
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DJIeKTPOHHbBIE JOKYMEHTBI Ha
¢usnyecku 000COOJCHHBIX HOCUTEIISX
JIOJDKHBI TPUHUMATHLCS B ApXHB B JABYX
IK3EMIUTAPAX

(I'masa X ITpasun 2023)

[MpuemM apXWBHBIX JOKYMEHTOB OQOPMIISIETCS aKTOM IpueMa-liepeaadn JOKyMEHTOB Ha
xpanenue (mpuitoxenue Ne 3 k [IpaBmnam 2020), cocTaBisieMbIM B JBYX DK3EMIUIIPAX, OAMH
U3 KOTOPBIX OCTAaeTCs B apXUBE, IPYroi — B OPraHU3alNi — HCTOYHHKE KOMIUIEKTOBAHHSL.

K onmcn 3MeKTpOHHBIX e, JOKYMEHTOB MPHJIATAIOTCS PEECTPhl JJOKYMEHTOB AJIEKTPOHHOTO
Jena, B KOTOPBIX YKa3bIBalOTCs (Dailyibl, COCTABISAIOUINE SIEKTPOHHBIC JOKYMEHTHI, OaThl U
BpeMsl HX TOCIIETHET0 N3MEHEHHs, 00beM B OaiTax, hopMaTsl (ailiios.

DNeKTpOHHBIE TOKYMEHTH Ha (U3NYeCKH 000COOJIEHHBIX HOCUTENSAX IPUHUMAIOTCS B apXUB B
JIBYX 9K3eMIuIsipax. [Ipu aToM oJlHOMY M3 HUX NPUCBAUBAaETCA CTaTyC OCHOBHOTO, a JPYroMy —
craryc pabodero sk3emiuisipa. JlOJDKHBI HCIONB30BATHCS HOCUTENH, NMpeIHA3HAYCHHBIC IS
JIONITOBPEMEHHOTO XpaHEeHUs! HHPOPMAaIIUH, TPEUMYIIIECTBEHHO — C OJHOKPATHOM 3aIHChI0.

®opmar, BUA HOCUTENA U TOPAJOK B3aUMOACWCTBUS AapXMBOB C HCTOYHUKAMHU
KOMIUIEKTOBaHUS MpU NpHUeMe-Tiepeade 3NMEKTPOHHBIX APXUBHBIX JOKYMEHTOB OMNPEIENseTCs
(denepanbHBIM  OpPraHOM  HCIOJHMTENBHOW BJIACTM B cdepe apxUBHOrO Jena H

JISJIONPON3BO/ICTBA, a TaKXKe H3JaHHBIM Ha €ro OCHOBE HOPMATHBHBIM aKTOM OpraHa
yIpaBJIeHHs apXUBHBIM JIEIOM cyObekTa Poccuiickoil denepau, 10KaJbHBIM HOPMaTHBHBIM
AKTOM apXHBa, a TAKXKE COIJIaCHEM, JOTOBOPOM C IepenaromuM (HU3NIECKUM U IOPHINYECKIM
JIMLIOM.

169 | [leuatnble wu3manuss W Myseinsle | m.  37.14 IlpaBun | [Ipuem mewaTHBIX W3IAHUKA W My3eHHBIX TPEIMETOB B cOcTaBe (POHIOB JUYHOTO
npeaMeTsl JOKHBL nmpuHuUMatees Ha | 2020 NPOMCXOXKICHHUS  OCYIICCTBIISIETCS  apXMBOM B  COOTBETCTBUHM C  TpeOOBaHUAMH,
XpaHEHHE B apXHUB TOJIBKO B COCTaBe YCTAaHABIMBACMbIMI YIIOJHOMOYEHHBIM (heAepalbHbBIM OPTaHOM MCIOJIHWUTENIFHON BIIACTH B
(OHJIOB JINYHOTO IPOUCXOKICHUS cdepe KyIbTypsbl.

IlpueM My3eHWHBIX TpPEeIMETOB pPEKOMEHAYETCS OCYIIECTBIATh TOJNBKO TIPU HAJIUYUU
COOTBETCTBYIOIIMX ITOJIOKEHUH B YCTaBHBIX JOKYMEHTAX apXHvBa, IPU HAJUYUH YCIOBUH IS
WX XpaHEHUS ¥ UCIOIL30BaHUA (C yUeTOM MaTepuana, GopMel, pa3MepoB, 00beMa 1 Ap.).
JonyckaeTcs MpUHUMATh HEOOJbIUE MPEIMETHI, 0OOPMIISISI HX KaK BIOKEHHE B JIENIO0 MM KaK
CaMOCTOSITENbHBIEC APXUBHBIC €MHULIBI XPaHEHUs, TOJIBKO MPU YCIOBUH X HEOTPHIBHOM CBSI3U
¢ 1oKyMeHTaMH (hoHIa (KOJUIEKLIUH), HAJIMYMsI YCIOBUH JUI UX XPAaHEHHSI U HCIIOJIb30BaHUSL.

170 | [Ipuem B apXuB apxuBHBIX | . 37.15 TlpaBun | ApXuBHBIE JTOKYMEHTBl POCCHHMCKOTO MPOMCXOXIEHHS, HaXOJWBIIUECS 3a Tpe/einaMu
JIOKYMEHTOB poccuiickoro | 2020 tepputopun Poccuiickoit ®enepaunu, u (WiIM) apXHBHbIE JOKYMEHTHl HHOCTPAaHHOTO
NPOUCXOXKICHNSA, HAaXOAMBLIMXCS 32 MIPOHMCXOXKICHHUS NPUHUMAIOTCS B ApXUB HA OCHOBaHMU:

npenenamu Poccuiickoit deaepaiuu,
U (WIM) apXMBHBIX  JIOKYMEHTOB

- MEXIYHAPOHBIX JIOTOBOPOB, HOPMATHUBHBIX MPaBOBBIX akTOB Poccuiickoit denepainu,
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HWHOCTPAHHOTO MPOUCXOXKICHUS
JOJDKCH OCYILIECTBIATHCS Ha
OCHOBaHHH MEKIYyHAPOAHBIX
JIOTOBOPOB, HOPMAaTHUBHBIX TPABOBBIX
aKTOB Poccniickoit ®denepanuu,
JIOTOBOPOB KYILTU-TIPOAAKU 501071
JlapeHusi JOKYMEHTOB WJIM HMX KOIHN
MEXTY COOCTBEHHUKOM WA
BIIAJICNIBIIEM YKAa3aHHBIX JOKYMEHTOB U
apXHBOM

- JIOTOBOPOB KYIUIH-TIPOAAXKH (IOTOBOPOB JapeHHs) MOKYMEHTOB WM WX KOMHUA MEXIy
COOCTBEHHMKOM WJIM BJIAJICNIBIIEM YKa3aHHBIX JIOKYMEHTOB U apXMBOM, B TOM YHCJIC B paMKax
B3aMIMHOTO OOMEHA JOKYMEHTAaMU (KOMHUSIMHU JOKYMEHTOB).

ApXUBHBIE JOKYMEHTHI, IIOCTYIIMBILINE H3-332 pyOeka B BUAE MOAJIMHHUKOB WJIM KONUH Ha
MpaBax MOJUIMHHUKOB, TPUHATHIE Ha IOCTOSHHOE XpaHEHHE B apXHB, HE3aBHUCHMO OT HX
NPOMCXOXKICHHUS BKJIIOYAlOTcS B coctaB ApxuBHoro ¢ouaa Poccuiickoit Penepanuu u
MOJUIEKAT FOCY IapCTBEHHOMY Y4ETY.

171 | llepemaua apxXWBHBIX JOKyMeHTOB u3 | m. 37.16 IlpaBun | ApxuBHBIE JOKYMEHTH W (POHIBI MOTYT II€pelaBaThCs M3 apXWBa B apxuB. Takas mepemada
ONIHOTO apxuBa B JApyroit momkHa | 2020 OCYIIECTBISICTCS B COOTBETCTBUM C  3aKOHOJAATENbCTBOM  Poccuiickoii  denepanuu,
OCYILECTBIISITBCS. B COOTBETCTBUU C 3aKOHOAATENILCTBOM cyOBekTa Poccuiickoit ®enepaunn, MyHHOUNAIbHBIMH MPaBOBBIMH
3aKOHOJIaTEIIbCTBOM Poccwuiickoit akTaMu 7 o(OopMIISIETCS aKTOM IpHeMa-TIepe/layd apXWBHBIX JIOKYMEHTOB Ha XpaHEHHUE
Qenepannu, cyobpekTa Poccuiickoit (TTpunoxkenne Ne 3 k IIpasunam 2020), cocraBisieMoro B IByX sk3emiuisipax. IIpu mepemaue
denepanuu, MYHULHUATbHBIMA BCETO apXUBHOTO (POHJIA OJHOBPEMEHHO IMEPEIAlOTCs BCE MMEIOIIUECS IK3EMIULSIPHI OMHUCEH
MPaBOBEIMM aKTaMH Ha OCHOBaHUU Jiell, TOKYMEHTOB, AeJ10 (oHAa U JHUCT QoHa.
aKTa TpreMa-Tiepeiadnl JTIOKyMEHTOB
Ha XpaHEHWe, C Iepeaadeil y4eTHBIX
JIOKYMEHTOB

172 | llpuem B apxuB oOs3arenbHOrO | 4. 5 cr. 21 125-®3, | B coorBercTBum co cT. 2 DenepanpHoro 3akoHa ot 29.12.1994 Ne 77-03 «O0 o0s3aTenbHOM
IK3EMITISIPA aynuousyanbHou | . 37.17  TlpaBun | sx3eMiuisipe AO0KyMeHTOB» (manee — ®3-77), 3akoHomarenbcTBO Poccuiickoit denepanun 06
NPOAYKIMH JOJDKEeH ocymecTBisiThes | 2020 00s13aTeTbHOM 3K3EMILISIpE COCTOUT M3 HacTosmero denepalbHOrO 3aKOHA, NPUHUMAEMbBIX B
B COOTBETCTBHHU C 3aKOHOJATEIHCTBOM COOTBETCTBHHM C HUM (hellepalbHBIX 3aKOHOB W WHBIX HOPMATHUBHBIX IPAaBOBHIX aKTOB
Poccuiickoii ®enepanuu 00 Poccutickoit @eaepannu, a Takke 3aKOHOB M MHBIX IIPABOBBIX aKTOB CyOBEKTOB Poccuiickoii
00s13aTeTEHOM IK3EMILISIPE Oenepanym.

JIOKYMEHTOB B cootBercTBHH co cT. 12 Depepanbroro 3akoHa Ne @3-77, mpon3BOIUTENb Ay JHOBU3YaIbHOM
MPOAYKIIMU JOCTaBISIET 00s3aTeNbHBIE dK3eMIUIphl ToKyMeHTOB B PTAK®/] u B PTAD/I.
O06s3aTenpHbBIe YK3EMITIIPEI cyobekTa Poccuiickoit Penepanuu U 00s3aTENbHBIE SK3EMITISPhI
MYHUIMINATBHOTO O00pa30BaHUsl JIOCTaBISIIOTCSI B COOTBETCTBUM C 3aKOHOJATEIHLCTBOM
cyowexTa Poccuiickoit denepanuu.

173 | ApxuB gomxeH B3auMmojeiicTBoBaTh co | M. 38.1 [IpaBmm 2020 | ApXHUB COBMECTHO C OpPTaHH3AITUAMU-UCTOYHUKAMI KOMIUICKTOBAHMSI apXHBa PaccMaTpUBaET,
CBOUMU HCTOYHUKAMH TOTOBHUT K COTJIACOBAHUIO:

KOMIIJIEKTOBaHHUS o BOIpOCaM )
- MHCTPYKLHUH O AETIONPOU3BOICTBY;
apXWMBHOTO JieJla W OpraHu3aIuu
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paboThI c TIOKyMEHTaMH B
JIEJIOTIPOU3BOJICTBA

- IPUMEpPHbIE ¥ MHIUBUIYaIbHbIE HOMEHKIATYPBI 1€, IIOJIOKEHHU 00 apXuBaxX U 3KCHEPTHBIX
KOMUCCHSIX OPraHU3alMi-UCTOYHUKOB KOMIUIEKTOBaHUS apxuBa. ['oCyJapCTBEHHBIE apXHBbI
cyobekroB Poccuiickoit ®Denepanmy, MyHHLMOATbHBIE apXUBBl MpaBe COTJIACOBBIBATDH
MOJIOXKEHUSI 00 apXuBaxX M JKCIEPTHBIX KOMHCCHSIX CBOHMX HCTOYHHKOB KOMIUIEKTOBAHUS, B
CiTy4ae HaJIeJICHHUsSI X COOTBETCTBYIOIIMMH MOJHOMOUYMAMU. Eciy Takne mogHoMounst He ObIITH
JIeNIETUPOBaHbl, COTJIACOBAaHME OCYIIECTBIAET YIOIHOMOUYEHHBIH OpraH HCIOJIHUTEIbHON
Biactu cyonekTa Poccuiickoit denepanuu B cepe apXUBHOTO JIea.

ApxuB ydacTByeT B paboTe OKCHEpPTHBIX KOMHCCHH OpraHu3aliii — WCTOYHHUKOB
KOMITJICKTOBaHMSA apxuBa. [t obecrieyeHns: B3auMOACHUCTBHSI C OPraHU3alUsIMHU-UCTOYHUKAME
KOMIUIEKTOBAaHUSI PEKOMEHAYETCSl NPOBOJUTh B apXUBE CEMHHAPBI-COBELAHMS IS
IpeAcTaBUTEICH OpraHu3alyi, I1e 1eIeco00pa3Ho OCBEIaTh BOIIPOCH! 3al0IHEHUS IaclopTa
apXMBa, COCTABIEHUS OIMCEH JeJ, JOKYMEHTOB IIOCTOSIHHOIO XPaHEHWs U II0 JINYHOMY
coctaBy, O(QOPMIICHHS Pa3IMYHBIX BUAOB AaKTOB, OPraHM3alMM W METOJUKH IPOBEICHUS
9KCIEPTU3bI LIEHHOCTH JOKYMEHTOB, U ApyrHe Npo(ecCHOHAJIbHBIE TEMbl. APXHB OKa3bIBAET
OpraHU3aLMsIM U IPAKIAHAM METOINYECKYIO ITOMOILb, B TOM YUCJIE HA JOTOBOPHOIN OCHOBE:

- B OpraHu3anuu pa6OTI)I C JOKYMCEHTaMH B ACJIOMIPOU3BOJACTBE U (I)OpMI/IpOBaHI/II/I A€,

- 110 HKCTIEPTH3E U 0TOOPY AOKYMEHTOB B cocTaB ApxuBHOro ¢ponaa Poccuiickoit depepanun u
HOJTrOTOBKE X K IIepeAade Ha IOCTOSIHHOE XPAHEHHE;

- 10 YIIOPAAOYCHUIO JOKYMEHTOB, B TOM YUCJIC 11O IMYHOMY COCTaBYy,

- [0 BEJICHUIO y4eTa JOKyMeHTOB ApxuBHOro ¢oHna Poccuiickoit denepanuu, HaXOASAIUXCS
Ha BPEMEHHOM XpaHCHUH;

- O TOATOTOBKE HOPMATHUBHBIX M METOJUYCCKUX JOKYMEHTOB (TOCOOWii) MO Bompocam
JIEJIOTIPOU3BOACTBA U APXUBHOTO JIETa;

- II0 COBEPIICHCTBOBAHUIO Pa0OTHI JAEIONPOU3BOICTBEHHBIX, APXUBHBIX U IKCHEPTHBIX CITYKO
OpraHu3aluii;

- B TIOBBIIIEHNH MPO(HECCHOHATBHON KBaTH(pUKauK paOOTHIUKOB YKa3aHHBIX CIIYXO.

5. CipaBo4HO-NOMCKOBBIE CPEACTBA K JOKyMeHTaM ApXuBHOro (ponaa Poccuiickoii ®@enepanuu u 1pyrumM apxXuBHbIM JOKYMEHTAM

174

Cucrema CHPaBOYHO-TIOMCKOBBIX
CPEICTB apxXxuBa MJOJDKHA BKIFOYATh
cienyromuye o0si3aTeNbHbIe apXHUBHBIE
CHPaBOYHHKH:

IIII. 39.1,
Ipasun 2020

44.1

CrnpaBOYHO-IIOMCKOBBIE  CPEACTBA apXuBa CJEAyeT CO3JaBaTh Ha €IMHONM HAay4yHO-
METOJAMYECKOM  OCHOBE, B  COOTBETCTBUM €  MNPUHUUIIAMU  B3aUMOCBSI3U U
B3aMMOJIOIOJHICMOCTH C 1IeJbI0 (OPMHUPOBAaHUS €IUHONH HWH(POPMAIIMOHHONW MOMCKOBOMN
CHCTEMBI ApXUBA.
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— OINCH JieJl, JOKYMEHTOB;

—  TOYTeBOAMTENb  WIM  KpPaTKHH
copaBoyHMK 1o  ¢onaam (A
TOCyIapCTBEHHOTO apXHBa);

— KpaTKuil crnpaBoYHUK 1O (oHIaM
(11 MYHULIMIIAIEHOTO apXuBa, My3es,
OMOMOTEKH, HAYYHOW OpTaHHU3AIINN );
— kKarajorum (mpu  HedOHIOBOH
OpraHuszaluu ayJMOBU3yaIbHBIX
JIOKYMEHTOB)

Ipapunamu 2020 onpeseneHs! ClIeayONMe 00s3aTe/IbHbIC APXUBHBIEC CIIPABOYHUKH:
JUISl TOCYIapCTBEHHOT'O apXMBa:

-- OTUCH JIeT1, TOKYMEHTOB;

- Iy TeBOIUTEITb HJIM KPATKHIA CIIPABOYHHUK 110 (DOHIAM;

- KaTaJloT ay/IMOBH3YIIbHBIX JJOKYMEHTOB (TIPH UX HEQOHIOBON OpraHn3aIlin);

JUTS. MyHHUIIMTIATEHOTO apXUBa, My3esl, ONOIHOTEKH, HAYIHOW OpraHU3aIuu:

-OTIUCH JIEJ, IOKYMEHTOB,

- KpaTKUil CIpaBOYHUK 10 (hoHAaM;

- KaTaJloT ay/JMOBH3YaJIbHBIX JOKYMEHTOB (MpH WX HeQOHAOBOH opranuzanuu). OHU MOTYT
(bopMHPOBaTHCA OTACIHHO HA KOKIBIH BU] ayIMOBU3YaIbHBIX JOKYMEHTOB.

ApXvB BIpaBe BECTH BCIIOMOTATelbHBIE (HEOOs3aTeNbHBIC) BUIBI CIPABOYHO-TIOMCKOBBIX
CPEICTB — KaTaJlOTH, yKa3aTelnu U 0030pbl, CIIy:)KeOHbIe KapTOTEKH, PeecTphl, 0a3bl TaHHBIX U
JIpyrHe CIpaBOYHUKH, B TOM YHCJIE MOCTYIHUBIINE B apXUB U3 HCTOUHUKOB KOMIJIEKTOBAHHS.

CocTaB BCIOMOTraTENBHBIX apXUBHBIX CIIPABOYHUKOB APXHUB OMPEIEIET CAMOCTOATENBHO. [1pu
MOCTYTUIEHUH BCTIOMOTATEIbHBIX CIIPABOYHUKOB M3 HCTOYHUKOB KOMILIEKTOBAHHS, TTOJITOTOBKE
CIPaBOYHHUKOB MO (OHAAM apXWBa B pe3ylbTaTe HAYYHOW M Y4EOHOH AEATENBHOCTH OPYTUX
JUI, PEKOMEHAYETCs MpeNOoCTaBIATh NOCTYNl K HHUM IIOJIb30BaTeleld MpPU COOTBETCTBUU
CIPaBOYHMKOB MMEIOLIMMCS HOPMATUBHBIM TPEOOBAaHMUSAM M METOAMYECKUM PEKOMEHIALUSM,
NPY YCJIOBHH OTCYTCTBHS B HUX HH(OPMAIIMU OTPAaHUIEHHOTO IOCTYTIA.

CripaBOYHO-TIOMCKOBBIE CPENCTBA MOTYT CO3/aBaThcsi Ha OyMaKHOM HoOcHTene WU (WiIu) B
9JIEKTPOHHOM BHJE, B TOM 4HClIe B BUZE 0a3bl JaHHBIX. VICKIIOUCHHEM SIBJISETCS OIMChH AET,
JIOKYMEHTOB, KOTOpasi SBJIIETCS OJHOBPEMEHHO OCHOBHBIM yUYETHBIM JOKYMEHTOM: B apXUBE
JOJDKHBL 00sI3aTENbHO HMMEThCS JBa WIM TpH (HA YCMOTpEHHE PYKOBOJCTBA apXHBa)
9K3EMIULIpa onuced Ha OyMaKHOM HOcUTeNe. APXHB MOXKET OTKas3aTbCs OT 00s3aTeIbHOrO
BeJIeHHsI Ha OyMa)KHOM HOCHTEJE APYTHUX THIIOB U BHIOB CIIPABOYHUKOB TOJBKO MPH YCIOBUHU
UX TIOJHOTO NepeBojia B 3JIEKTPOHHBIN BUJ U MPEIOCTABICHHS AOCTYIA K HUM MOJIb30BaTEIsIM
B ceTu MIHTepHeT Win KOMIBIOTepax, yCTAHOBJICHHBIX B YUTAIBHOM 3aJI€ apXHBa.

CripaBOYHO-IIOMCKOBBIE CPEACTBA JIOJDKHBI YCOBEPILIEHCTBOBATHCS M PAa3BUBAThCS Ha OCHOBE
aHanM3a JaHHBIX [0 YYETY HCIOJNb30BaHHA NOKyMeHTOB. [Ipu pa3paboTke cIpaBOYHUKOB
apxHBY 11eJec000pa3HO PyKOBOJICTBOBATHCS CIEAYIOMINMHI METOAMYECKHUMHU pa3padOTKaMHU:
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CocraBiieHne apXMBHBIX ONHMCER: Meroanueckue pekomenmanuu / Pocapxus, BHUMIAL —
M., 2007. (http://sif.vniidad.ru/docs/sost%20arh%200pis.pdf);

CocraBieHue apXUBHBIX ONUCEH B AIIEKTPOHHON (POpMeE U X UHTETrpauusi B HHOOPMALHOHHYIO
WHQPACTPYKTYpPY  TOCYNAPCTBEHHBIX W  MYHHIWIIAIBHBIX  apXWBOB:  METOAMYECKHE
pekomernmarmu  (Pocapxus, BHUMIAIL. M., 2013) (https://rusarchives.ru/met-
rekomendacii/sostavlenie-arhivnyh-opisey-v-elektronnoy-forme)
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ApxuB JIOJIKEH pa3Menarb
WH(POPMAIIMIO O COCTaBe CIPABOYHO-
TTOMCKOBBIX CpeJCTB (HayuHo-
CIIPAaBOYHOTO ammapara) K apXuBHBIM
JIOKYMEHTaM, JIOCTYIl K KOTOPBIM HE
OrpaHU4YeH B COOTBETCTBUH C
3aKOHOJIaTE€IbCTBOM Poccniickoit
@enepauuy, B YWTAJIBHOM 3alie, a
TaKXe B WH(POPMAITIOHHO-
TCJICKOMMYHI/IKaHI/IOHHBIX CETAX

. 39.2 IIpasun 2020

ApxuB pazmemaeT WHGOPMAIMIO O COCTaBE CIIPABOYHO-IIOUCKOBBIX CPEICTB (HAY4YHO-
CIIPaBOYHOTO armapara) K apXWBHBIM JOKYMEHTaM, JOCTYIl K KOTOPHIM HE OTpaHWYeH B
COOTBETCTBUH C 3aKOHOJIaTeNbcTBOM Poccuiickoit Denepaiiuy, B YUTAJILHOM 3ajl€, a TaKXKe B
WHPOPMAITHOHHO-TEIEKOMMYHHKAIIMOHHBIX CETSIX.

ApxuBYy peKoMeHIyeTcsl pa3paboTaTb MH(OPMALMOHHYIO CIPAaBKYy O CHCTEME CIPaBOYHO-
MIOMCKOBBIX CPEJICTB, NPEAOCTaBIAEMON IONB30BATEISIM apxXWBa JUIsl TOWUCKA apXUBHBIX
JIOKYMEHTOB M apXUBHOH JOKYMEHTHOH mH(popMmanuu. B Hauane MHPOpPMAIIMOHHON CIIpaBKH
nenecoodpa3Ho  gath  oOmiee  onmcaHue  (QOHAOB — apxHBa, OXBaThIBAEMBIH  WMH
XPOHOJIOTHYECKUH MEepuoJ, yKa3aTb OCHOBHYIO TEMaTUKy (OHIOB, OTMETUTHh CHEHHU(UKY
apxuBa. MHpOpManMOHHYIO CIpaBKy O CHCTEME CIIPaBOYHO-TIOMCKOBBIX CPEICTB apXHuBa
CIeNyeT pa3MECTUTh B YUTAIILHOM 3aJI€, B HEITOCPEICTBEHHON JOCTYITHOCTH AJISI IIOCETUTENEH,
HanpuMep, Ha HHPOPMALMOHHOM CTEH/IE, HA CTOJIE COTPYAHMKA YNTAIBHOTO 3a1a U T.1.

AHanorndHyr0 WH(POpPMANKI0O PEKOMEHIYeTCs pa3MelaTh Ha caiTe apxuBa, NP €ro
OTCYTCTBMM — Ha caiiTe (TopTajge) COOTBETCTBYIOIIETO YIOJIHOMOYEHHOTO OpraHa
WCIIOJIHUTETIHHOM BIacTH B cepe apXUBHOTO Jea.

[Ipu pasmemennn WHGOPMAIUM O CHCTEME CIIPABOYHO-TIOMCKOBBIX CPENICTB apXWBa B CETH
WuTepHeT pekoMeHayeTcs MPUMEHSITh THIIEPCCHUIKH, B YaCTHOCTH, Ha MPEJICTaBICHHBIE B CETH
JIEKTPOHHBIE apXMBHBIE CIPABOYHUKH, Ha MOpTasl «ApxuBbl Poccum» M pacrnonoxeHHble Ha
HEM KOHKPETHBIE pECYpChl, Ha CaWThl  BBHIMIECTOANINX OPraHOB, OOBEIWHEHHBIE
MH(POPMAITMOHHO-TTONCKOBEIE pecypchl, IHTEpHET-TIPOEKTHI  JIp.

IMpu pasmemennn uHGOPMALMKM O COCTAaBE CIPABOYHO-IIOMCKOBBIX CPEICTB (HAY4YHO-
CIIPaBOYHOI'O annapaTa) K APXUBHBIM AOKYMCHTaM B I/IH(I)OpMaI_II/IOHHO—
TCJICKOMMYHHUKAIIMOHHBIX CE€TAX apXWBblI JOJDKHBI PYKOBOJICTBOBATHCSHA METOI[I/I‘ICCKI/IMI/I
PEKOMEHAAIAMA 110 CO3JaHUI0O W PA3BUTHUIO I/IHTepHeT—CaI\/'ITOB rocyaapCTBEHHLIX U
MYHUIIUTATBHBIX apXUBOB Poccuiickoit Oepepauuu (M. 2023)
(https://archives.gov.ru/documents/methodics/2023-recommendations-archive-site.shtml)
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Omuncanue apxXWBHBIX JOKYMEHTOB
JIOJIKHO POBOAMUTECS Ha
00s13aTeNbHBIX (OCHOBHBIX) YPOBHAX —
apXuBHBI (DOHZ, eIUHWIA XPaHEHHS
(enmuHUIIA yUeTa)

1. 40.1 TIpasun 2020

OcHOBHBIMH (00513aTEITLHBIME ) YPOBHSIMHE OITUCAHUS SBIISIOTCS:
- apXUBHBIN (OHT;
- eIMHHIIA XpaHeHHS (SAUHUIA YUeTa).

Jnga  yTouHeHuWs, JAeTalu3allid  CIPAaBOYHO-IIOMCKOBBIX  CBENECHWH W TOBBIIIECHUS
WHQOPMATHUBHOCTHA APXHMBHBIX CIPABOYHHUKOB (Ha OYMa)KHOM HOCHTEIE U B DIIEKTPOHHOM
BUJIE) BO3MOKHO OIMCAHNE apXUBHBIX JOKYMEHTOB Ha JOMOIHUTEIBHBIX YPOBHSIX:

- TpyIna apXuBHbIX (POHIOB (HapuMep, Ui ONUCaHus POHIOB OpraHU3aLMiH, 1eHCTBOBABILIUX
B TIpeAenax OJHOW aIMUHHCTPAaTHBHO- TEPPUTOPHUAIBHON EIUHHIBI W IIOCIIEO0BaTENbHO
CMEHSIBIIMX JIPYT APYTa, CBSI3aHHBIX OOBEKTOM JIESATEIBHOCTH, (DOHIOB OpraHU3alMi OAHOM
OTpAaciy C aHAJIOTUYHBIMU (QYHKLHSIMHU, CBA3aHHBIE IOAYMHEHHOCTHIO),

- OIUCH (TS CUCTEMATU3alliN OTIMCAHUH €IMHUIT XpaHeHUs BHYTpH (QoHIA);

- CTPyKTypHas 4acTh OMHCH (pasnei, moapaszaen) (as IOMOTHUTEIbHON CHUCTeMaTH3alluu
OTHMCaHUH eTUMHUI] XPAHEHUS, BKIIFOUCHHBIX B OJIHY OITUCH);

- Tpynna eIuHUIl XpaHeHus (eqUHHI] ydeTa) (I OMMCaHUs eIWHUI] XPAaHEeHHUs, COJepKaIInX
OJIHOPOJIHYIO MH(OPMALIMIO UIIH TECHO CBSI3aHHBIX MEXKIY COOO);

- KOMIUIGKT (IJIsI ONHMCaHUs Hay4YHO-TEXHHYECKOH JOKYMEHTAlUH, ayIdOBHU3YalbHBIX
JTOKYMEHTOB);

- IPyIIa apXUBHBIX JOKYMEHTOB (HAaIIpUMep, JOKYMEHTHI OIIPEJEeICHHOTO BUIOBOTO COCTaBa B
OJTHOM €JTMHMIIE XPAaHEHHUS);

- apXuBHBIH JOKyMEHT (1elecooOpa3HO Uil [OKYMEHTOB B cocTaBe HaumOojee
BOCTPEOOBAaHHBIX €IUHMLl XPAHEHUS, YHUKAIbHBIX U OCO0O LEHHBIX IOKYMEHTOB, B LEJSX
MIPUBJICYCHNS] BHUMaHUSI M1OJIb30BaTeNel K TeM WM UHBIM JOKYMEHTaM);

- 4aCTh apXWBHOI'O JOKyMEHTa (IJ1s1 JOKYMEHTOB, COAEPKAIINX HH(QOPMALHIO 10 HECKOIBKUM
YETKO BBIAEISIEMBIM BOIIpOCcaM (HarpuMep, MPOTOKOJIBI)).

[Ipu cocraBiaeHHM OMHCAHUS apXHWBY IIEIECOOOPA3HO PYKOBOACTBOBATHCS «OCHOBHBIMH
TpeOOBaHMSIMA K OIMCAHUIO APXMBHOW JOKYMEHTHOH wuH(popManud B HHGOPMALMOHHBIX
MMOMCKOBBIX CUCTEMAaX TOCYJapCTBEHHBIX M MyHHUIIMITAIBHBIX apxuBoB Poccutickoit deneparinu
Ha ypOBHE €IWHHIIBI XpaHEHHs, JOKYMEHTa M YacTH JOKyMeHTay». [IpuiokeHne K OT4eTy 1o
HUOKP / Pocapxus, BHUNJA/L M., 2018.
(http://sif.vniidad.ru/docs/osn%20treb%200pis.pdf).
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Ilpy HamuuuM B apxUBEe pPa3IMYHBIX CIPABOYHO-IIOUCKOBBIX HH(DPOPMAIMOHHBIX CHCTEM
(Temarnueckux 0a3 JaHHBIX), TpeOOBaHUS K OMUCAHUIO JOJDKHBI OBITh YHU(HUIMPOBAHBI U
COBMECTHMBI C TpeOOBaHUAMH (eaepalbHBIX HH)OPMALMOHHBIX CHCTEM B c(epe apXUBHOTO
Jena W JIeNONPOU3BOACTBA. ApXMBY PEKOMEHIYETCsl PYKOBOACTBOBAThCS «OCHOBHBIM
MEXKIYHAPOJTHBIM CTaHAAPTOM apXHWBHOTO OMHCAHHs: NPHHAT KomHTEeTOM MO cTaHmapram
onucanus», Crokromasm, Iserms, 19-22 centsiops 1999 ronma: [mepeBox ¢ aurmuiickoro] /
MexayHapoaHblii coBeT apxuBoB; [ri1. pen. mep.. E. JI. XKabko]. — 2-e m3g. — CIIo.:
Ipesunenrckas Oubnuoreka wumenn b. H. Emsmmua, 2011, (Crammapter  ICA).
(https://www.prlib.ru/item/395179)

177 | Onucanue apxuBHbIX JoKyMmeHTOB | 1. 40.2 IIpaBun 2020 | Onucanue apXWBHBIX JOKYMEHTOB MPOBOJMTCS Ha TOCYAAapCTBEHHOM s3bike Poccuiickoit
JIOJDKHO MIPOBOUTHCS Ha ®enepamun — pycckoM. JIONONHUTENBHO JOMYCKAaeTCs ONMMCAHWE apXMBHBIX JOKYMEHTOB Ha
roCcyJapCcTBEHHOM si3blke Poccuiickon rOCyJapCTBEHHOM si3bIKe pecryOnmku B cocraBe Poccuiickoit ®exepanmu. Takyro
denepanyu MHPOPMAIHIO LIeeco00pa3Ho pa3Melarh B ClieUaIbHbBIX Tpadax, momisx.

ApXHBY PEKOMEH/yeTCsI PYKOBOJICTBOBATHCS CIEAYIONIMMH HOPMATHUBHBIMHU aKTamu: M. 1 cT.
15 3akona Poccwuiickoit @eneparun ot 25.10.1991 Ne 1807-1 «O s3pikax HapojoB Poccuiickoit
Oeneparum»; n. 1 cr. 1, m. 1 cr. 3 ®depepansroro 3akona ot 01.06.2005 Ne 53-®@3 «O
TOCyIapCTBEHHOM s13blke Poccuiickoit denepannny.

178 | Ommer gen, noxymeHToB noipkHa | 1. 41.1 IIpaBum 2020 | Omuce nmen, JOKYMEHTOB JOJDKHA PAacKpBIBaTh COCTAaB W COJIEpXKaHWE BKIFOYEHHBIX B Hee

pacKpbiBaTh COCTaB W COJACPIKaHUE
BKIIFOUCHHBIX B HEC CIMHMI[ XPaHCHUS
(emuHUI]  ydYera), 3aKpeIUIATh WX
BHYTPU(OHIOBYIO CHCTEMAaTH3ALNIO0 U
o0ecreynBaTh X y4eT

eIMHUI] XpaHCHUs (CIMHUI] ydeTa), 3aKpeIuiiTh MX BHYTPU(OHIOBYIO CHUCTEMATH3ALUIO M
obecrieunBaTh WX yd4eT. OTo Oa30BBI ApXHMBHBIH CIPABOYHUK M OOS3aTENbHBIA SIEMEHT
CHCTEMBI CTIPaBOYHO-IIOUCKOBBIX CPEACTB JII000T0 apXuBa.

OO0BeKT onmMcaHns B OMUCH JIeJ], JOKYMEHTOB — €AMHWIA XpaHeHHs (eauHHuna ydera). Omuch
Jies, JOKYMEHTOB BKJIIOYAaeT ONHCaTeNbHbIE CTaThbU HAa YPOBHE €IMHMIIBI XpaHEHUS (EIUHUIIBI
y4deTa), UTOTOBYIO 3alMCh (K KaXXIOMYy TOMY M CBOJHYIO 10 OIUCH B IOCJEIHEM TOME), JIUCT-
3aBepuTeNnd (A KKIOrO TOMAa) M CHPAaBOYHBIN ammapar, BKIIOYAIOIIUN TUTYJIBHBIH JIHCT,
MPEANCIOBUE, CIUCOK COKPALCHWH, MepeBONHBbIE TAOJNWIBI apXWBHBIX IHQPOB (B cilydyae
nepepaboTKH OIKCH).

Onuck MOXET TaKKe BKJIIOYATh COAEp)KaHWE (OrVIaBleHHE) M ykKaszarenu. OmnmcaTenbHbIE
CTaThH Ha €AWHUIBI XpaHEHHS (EIWHUIIB YUETa) PacloNararoTcsl B ONMCH B TIOPSAKE BaJOBOM
HyMepaluHl B COOTBETCTBHM CO CXEMOH cucTeMmaru3anuu. Cxema cucTeMaTH3alud OTPaXKaeT
BHYTPEHHIOIO OpPraHM3aluio TOKYMEHTOB (poHma. CucteMaTH3anys eIWHHUL XPaHEHUsS] BHYTPH
ONMCH TPOBOIUTCA C YYETOM CTPYKTYPHOTO, XPOHOJOIMYECKOIO, (YHKIMOHAIBHOTO,
0TpaciieBOT0, TEMaTHYECKOT0 U APYTUX MpHUHLUIOB. [Ipyu cuctemMarnzanuu eTuHUL XpaHeHUs
B ONNCH BCErJa HCHONb3YIOTCS [Ba NPU3HAKA CHUCTEMATH3allMM, OJWH M3 KOTOPBIX —
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XPOHOJIOTUYECKUM.

B cimyyae ecinu OIMUCh COCTOMT M3 HECKOJIBKMX TOMOB, MTOTOBas 3allUCh COCTaBISACTCA K
KaKAOMYy TOMy. B KakgoM ToMe JaeTcs WTOroBas 3alMCh, yUUTHIBAIOLIAS JAAHHBIE HUTOTOBBIX
3anucel Bcex MpeAplAyluX TOMOB. B uTOroBoii 3anucu ykaspiBaeTcs udpaMy U NPOMUCHIO
KOJIMYECTBO €IMHHUIl XPAHEHUS, NMEPBbIM U IOCIEIHUN HOMEpa €IUHUI] XPAHECHHS OIMCH.
Hrorosas 3amuch IOAIMUCHIBAETCS COCTABUTENEM OIMCH C YKA3aHUEM JIOJDKHOCTH,
3aBeOYIOLUIMM AapXMBOXPAaHWININA MIM XpaHUTeneM (OHAOB, YKa3blBaeTCsd TaKKe JaTa
COCTaBJICHHsI ONMCH. Bce MoCTyIuieHusT W BBIOBITHS €IWHUI] XpaHEHHS OTPaKaloTCs B HOBOM
WUTOTOBOHM 3aIlUCH, B KOTOPOM YKAa3bIBaKOTCS OCHOBAHMSI BHECEHHBIX M3MEHEHUU. B mucre-
3aBEpUTENIC ONUCU YKa3blBAETCA KOJIMYECTBO IPOHYMEPOBAaHHBIX JIUCTOB, B TOM 4HCIIE
JIUTEPHBIX U MIPOMYIEHHBIX.

ITocme 3aBCPIICHUA ONIMCAHUA U CUCTEMATU3AllNN CAUHUL] XPAHCHHUA B OITMCHU A€JI, JOKYMCHTOB
COCTaBJIACTCA CHpaBO‘-IHLIﬁ afrapar K OIKUCH.

CrpaBOoYHBIN anmapaT COCTOUT U3 CIEAYIOIIMX JIEMEHTOB:

- TUTyabHBIN JuCcT (Popma Ne 51) — obsi3arenbHbli 2eMeHT. Ha TUTYJIBHOM JIMCTE OMUCH M,
JOKYMEHTOB TOMEIIAIOTCS: TIOJIHOE Ha3BaHHE apXHBa, HAa3BaHHE apXMBHOTO (JOHAA CO BCEMH
€ro MepeuMEHOBaHUAMY (IPH UX HAJIMYUM) M €r0 HOMEpP, HOMEP U Ha3BaHUE ONHCH, KpalHHUe
JIaTbl BHECEHHBIX B OIUCh APXUBHBIX JOKYMEHTOB;

- copepxaHue (OTJaBICHUE) — COCTaBisIeTcs nmpu Heobxommmoctu. CopepkaHuE OTpakaeT
COCTaB OIHCH JIeTl, JOKYMEHTOB U TIOMEIIAeTCs B HaYase OIKCH;

— TMpeauclioBHe — O00sA3aTeNbHBIN deMeHT (Tpu (OHIOBOH OpraHW3alMKM XpaHeHus). B
NPEJNCIOBUM KPAaTKO H3JIATaloTCsl WCTOpUs (QoHA000pa3oBarelss M apxXUBHOTO (oHIA,
MPUBOJUTCS AaHHOTAIUS COCTAaBa W COJCPXAHHUS APXUBHBIX JOKYMEHTOB (C BBIJCICHUEM
HanboJiee THUIMUYHBIX TPYII EAWHUIl XpaHEHWs (CIUHHUI] ydYeTa)), PacKphIBACTCS COCTaB
CIIpaBOYHOI'O afrmapara K  OIIMCH. HpI/I COCTaBJICHUM NPECAUCTIOBUSA  HUCIIOJIB3YIOTCSA
3aKOHOJAATENIbHbIE MICTOYHHUKH, CIPAaBOYHAS W HAay4HAs JINTeparypa, J1eyo QoHAa, TOKYMEHTHI
¢donaa. [peaucnoBre coCcTaBIsAETCS TMOO K KXKIOH OMUCH JeT, JOKYMEHTOR, 00 obIee Ko
BCEM OMHCSIM apXxuBHOTO (oHaa. [Ipy COCTABIECHNHN OTAEIBHBIX MPEIUCIOBHN K KaXIOW OIUCH
apXuBHOTO (hOHJa BCe OOIIMEe JaHHBIC MO0 UCTOPUU (POHI000pa30BaTENSI U UCTOPUS APXUBHOTO
(doHITa TIOMEIIATCs B TPEAUCIOBHH K MEPBOM ONMUCHU JIeNd, JOKYMEHTOB. B mpeaucioBus k
TOJIOBBIM pasjiellaM OIUCEeH Jied, JOKYMEHTOB BKIIOYAaeTCsl WHQOpMAIMs TONBKO 3a
OTpa)KEHHBIN B HUX IIEPHUOL;

- CIIMCOK COKpaH.[eHI/Iﬁ — COCTaBJIIACTCA B aﬂq)aBI/ITHOM HOpAAKE P HAJIWYKUHU COKpa]J_IeHI/Iﬁ B
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OIINCH;

- mepeBojHasi TabJHIla COCTaBISIETCS B Cly4ae M3MECHEHHS HOMEPOB EIUHHUI] XpaHCHHS B
pesyibTaTe nepepadoTku onucu. IlepeBonHas Tabnuma ycTaHaBIMBAET COOTHOIICHUE CTaphIX
1 HOBBIX muGpoB. [IpuBonsaTcs BepTUKAIbHBIE KOJIOHKH LU(P: CIeBa PAaCIOIOKEHbl HOMEPa
eIMHUI] XpPaHEHHsI TI0 CTapoi OIMUCH, CIpaBa — HOBBIC apXHWBHbIC MUGMPHI TEX K€ €IUHUIL
XpaHEeHus; — O0LIUe W CllelHaIbHbIe YKa3aTeld K OMKUCH — CO3AAIOTCS IPU HEOOXOIMMOCTH.
OCHOBHO# 3JIEMEHT yKa3arelss — pyOprKa, COCTOsIIAs U3 IPEAMETHOIO OHATHS U TOUCKOBBIX
JMAHHBIX. YKazaTeqdn MOTYyT OBITh MNPEIMETHBIMH, HMEHHBIMH, TeorpauuecKuMu
(pa3HOBUAHOCTH MPEIMETHBIX), XPOHOJIOTHYECKUMU. B citydae BHECeHUs CBEIEHHI Ha YPOBHE
3arojoBkoB enuHul XxpaHeHus [IK «ApxuBHBIA QoOHA», NONOJIHWUTENBHAs pa3paboTKa
yKazaTeJel K OIUCH HelenecooopasHa.

Onucu A€, JOKYMEHTOB COCTaBJIAIOTCA OTACJILHO Ha ACJIda, JOKYMCHTHI ITIOCTOAHHOI'O CpOKa
XpaHCHHA, [A€Ja MO JIMYHOMY COCTaBy, Ha Ka)K,[[BIfI U3 BHJOB aHAJIOT'OBBIX H L[I/I(i)pOBLIX
AyJUOBU3YaAJIbHBIX NOKYMCHTOB, Ha HAaYYHO-TEXHUYECKYIO NOKYMCHTAIUIO, Ha 3JICKTPOHHBIC
JOKYMCHTBI.

HpI/I COCTaBJICHHUHU oInmceu pI(SAI JOKYMCHTOB apxXuBam ApXUBY PECKOMCHAYCTCA
PYKOBOACTBOBATHCA CICAYIOMIMMU METOANYCCKUMU paBpa6OTKaMI/IZ

CocraBiienne apXMBHBIX ONHMCEl: Meroanueckne pekomenmanuu / Pocapxus, BHUMIAL —
M., 2007. (http://sif.vniidad.ru/docs/sost%20arh%?200opis.pdf);

CocraBieHue apXUBHBIX ONUCEH B ANIEKTPOHHON (OpME U X MHTErpauusi B HHOOPMALHOHHYIO
WHOQPACTPYKTYpY  TOCYNAPCTBEHHBIX W  MYHHUIMIAJIBHBIX  apXHWBOB:  METOAMYECKHE
pexkomenmarmu  (PocapxuB, BHUHNIAI. M., 2013)  (https://rusarchives.ru/met-
rekomendacii/sostavlenie-arhivnyh-opisey-v-elektronnoy-forme)

ITopsimok HpUMEHEHUs] AaHHOTO TPeOOBaHHS K ONUCAM, TPEeOYIOIMM IepepaboTKU WM
YCOBEPIICHCTBOBAHUSA, JOJDKEH PEIIaThCsl KOHTPOJIBHBIMU OpTaHaMHU.

179

OmnucarenpHas CTaThbsd B OIMCH pI(SAI S
JOKYMEHTOB  JIOJDKHA  BKJIIOYATh
PEKBU3HTHI, ycTaHOBIeHHbIE 1. 41.2.
IMpasun 2020

. 41.2 Ipasun 2020

OnucarenbHas CTaThs B OIUCH ACJI, JOKYMCEHTOB N0JI’)KHA BKJIIOYATH!:

- HOMEp eIVHHIBI ydeTa (s KUHOIOKYMEHTOB, (POHOIOKYMEHTOB, BUACOAOKYMEHTOB H
naduIEMOB);

- HOMep €IMHUIIBI XpaHeHHs (B OIKCH JIeJ 110 JTUYHOMY COCTaBy — HOMED Jiela);

- uHIeKC (pou3BoACTBEeHHBIN HOMep) aena (s HTJ] — npousBoacTBeHHBINH MHACKC (MUdp
pa3paboTKH) — NP HAJTHYUH;

246




- 3arojJIOBOK CIWHWIIBI XpaHEHHUs (ToMa, YacTH) (11 KUHOIOKYMEHTOB, (POHOAOKYMEHTOB,
BUJICOJJOKYMEHTOB U JTMa()UIHbMOB — 3ar0JIOBOK €IUHUIIBI yUeTa (JIOKyMEHTA)).

B 3aronoBok BK/IrOYaeTCs Ha3BaHUE UM OCHOBHOE COZEpKAHWE €ANHULIBI XpaHEHUS (€IUHUILIBI
ydera), BKJIIOYasl yKazaHWe S3bIKa JOKyMeHTa(oB) (IIPH HAJMYWU JOKYMEHTOB Ha OJHOM HITH
HECKOJIbKMX MHOCTPAHHBIX SA3BIKaX MJIM Ha A3bIKax HapoaoB Poccuiickoit denepanun);

- KpaiiHue naThl JOKYMEHTOB, (oToornedaTkoB (aist ¢otoansbomoB) (mis HTHA — ron
OKOHYaHWsI pa3pabOTKH);

- KOJIMYECTBO JIMCTOB — IJId TEKCTOBBIX JOKYMCHTOB, (1)0T08.JH)6OMOB;
- IpUMCUYaHUs.

[lpy TOCTYIUIEHMH JOKYMEHTOB BPEMEHHOTO CpOKa XpaHEHUs OT JIMKBHIMPOBAHHBIX
OpraHu3anuii, CpOK XpaHEHHsS KOTOPHIX €Ile¢ HE WCTEK, B OMHCH JEN IO JHYHOMY COCTaBY
HEOOXOMMO yKa3bIBaTh CPOK XPaHEHHS BHECEHHBIX B HEE JEN, KOTOPHIH MOYKET COCTAaBIATH
75/50 ner.

OO0s3aTenbHBIE SIIEMEHTEI MOI'yT OBITh JOITOJTHCHBEI.

IIpu BeneHnH onvcel B 3IEKTPOHHOM BHJE PYKOBOACTBYIOTCSI EMMHBIM MOPSAKOM 3aITOTHEHUS
noneid EnuHOM  aBTOMAaTH3MpOBaHHOM WH(POPMAIMOHHOM CHCTEMBI, COCTOSIIEH W3
MPOTPaMMHBIX KOMITIEKCOB «ApXUBHBIH (oHI», «DoHmoBHI Karanor», «lleHTpanbHBII
(GOHIOBBIN KaTajIor», pyKoBOJACTBOM I10JIb30BaTeIIsl MHYOPMAIIMOHHOM CUCTEMBI apXUBa.

[Ipu cocTaBneHWH ONMCATEIbHBIX CTaT€ B OMUCH JIEJ, JOKYMEHTOB apXMBY PEKOMEHyeTCA
PYKOBOJCTBOBAThHCA CICAYIOIIMMU HOPMATUBHBIMUA U METOANYECKUMHU JOKYMEHTAMMU:

Enunaerii mopsook 3amoiiHeHUs Mmojed ExguHoW aBTOMATH3WPOBAaHHOW WH(POPMAITMOHHOM
CHCTEMBI, COCTOSIIEH M3 TPOrPaMMHBIX KOMILUICKCOB «ApPXUBHBIN QoHA», «DOHIOBHIH
Katanor», «LlenTpanbHbIid (OHIOBBIH KaTamor»;

CocTaBiieHre apXHBHBIX OMFCEN B DIIEKTPOHHOU (popMe 1 UX WHTerpanus B WH(HOPMAITHOHHYIO
UHQPACTPYKTYypy  TOCYJApCTBEHHBIX M  MYHUIWNAIBHBIX  apXHWBOB:  METOJUYECKHUE
pekomennaimu  (Pocapxus, BHUUJIAL. M. 2013) (https://rusarchives.ru/met-
rekomendacii/sostavlenie-arhivnyh-opisey-v-elektronnoy-forme).

[Topsimok TpuUMEHEHWS MaHHOTO TpPeOOBaHUSA K OIUCAM, TPEOYIOMIMM IepepaboTKA WIIH
YCOBCPUICHCTBOBAHMA, NOJIKCH PCIIATHCA KOHTPOJIbHBIMU OpraHaMu.
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OnucarenbHasl CTaThsl OMHCH HAYYHO-
TexHuueckoil noxymentaruu (HTJI)
JTOJKHA BKJTIIOYATh TaKxKe:
HAaUMEHOBaHUS OpraHHU3aIiH-
paszpaboTunka Hay9IHO-
HCCIIeI0BATENbCKOM paboThI -
dbaMWIMM ¥ WHUIUAIBL  HAYYHOTO
PYKOBOJIUTEIS, OTBETCTBEHHOTO
WICIIOJIHUTETIS), COUCTIOTHUTETICH

(mmst

1. 41.2 TIpasun 2020

OmnucarensHast crates ommcn HTJ[ momkHa BKTIOYaTh Takke HAMMEHOBAaHWS OpPTraHM3AIlWH-
pa3pabotuuka (st HUP — pamMunuu v uHUIMATB HAYYHOTO PYKOBOJIUTENS, OTBETCTBEHHOTO
WCTIOJTHUTEJIS ), COUCTIOTHUTEIICH.

IIpu cocraBaeHun onucatenbHblx crated B onucu HTJ[ apxuBy pexkomeHayercs
PYKOBOACTBOBATHCA CICAYIOMMMU HOPMATUBHBIMA U METOJJUUCCKUMHU NTOKYMCHTaMU:

®opwmer k [IpaBunam 2020 r. Ne 38. dopma omucH eIuHHLl XpaHEHUS HAyYHO-TEXHUYECKOH
nokymenraruu /| BHUNJIAL. OduinanbHbiii caifT;

CocraBiieHne apXMBHBIX ONHCEl: Meroanueckne pekomenmanuu / Pocapxus, BHUNIA/L —
M., 2007. (http://sif.vniidad.ru/docs/sost%20arh%?200opis.pdf);

[Topsinok NpUMEHEHUs] AaHHOTO TPeOOBaHHS K OMUCAM, TPeOYIOIIMM INepepaboTKu WM
YCOBEPUICHCTBOBAHMSL, JOJKEH PEIIAThCSI KOHTPOJIbHBIMU OpraHaMu.
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OrnucarenpHas CTaThsl OTIHCH
KHHOJIOKYMEHTOB JIOJDKHA BKITIOYATh
Takke: ¢amMunio(M) W MHHUIHAAIBI
aBTOpa(oB), MECTO M KpaWHWE IaThI
CbEMKH, JaTy  CO3JaHus,  3BYK,
[BETHOCTh, TUN H (HhOpMaT IIJICHKH,
KOJIMYECTBO  YacTeH,  KOJIUYECTBO
eIMHUI XpaHeHus (MeTpax) — oOriee
U 1O  DJJeMEHTaM  KOMIUICKTa
(opurMHaAIOB W KOMUH); B OMHCH
¢dorookyMeHTOB — (damunuio(d) u
WHHULWAIB aBTOpa(oB), MECTO U AATy
CHEMKH, OPUTHHAIBHOCTD, KOTUIECTBO
KaJ[pOB MaHOPAMHOW CHEMKE, COCTaB
TEKCTOBOM COIPOBOAMTEIBLHOMN
JIOKYMEHTAITIH

1. 41.2 Tpasun 2020

B onucu KUHOJIOKYMEHTOB IIOCJIE 3aroJIoBKa,
KMHOJOKYMEHTA, €0 YaCTH, CEpUU, YKA3bIBAIOTCS:

B KOTOpOM JacTCsA IIOJHOC Ha3BaAHUC

- ¢damunuA(¥) ¥ WHAOUAIB aBTOpa(OB) — YKa3bIBAIOTCA (aMHIIUS W WHUIMAIBI aBTOPa(OB)
KHMHOCheMKH (Hampumep, Kypennoit M.A.), ecin aBTopa(0B) yCTaHOBHTH HE YAANOCh, TTUIIIETCS
«HE YCTaHOBIICH», HEH3BECTEHY;

- MECTO ChEMKH — YKa3bIBaeTCS Ha3BaHHE CTPaHbI, 0o0jacTH, paloHa, TOpPOJa, TOCENKa,
JIEPEeBHU, YIUIBI U T.1.). [[py N3MEeHEeHNN aMHUHHACTPATHBHO-TEPPUTOPHATIFHOTO EICHUS HITH
HA3BaHUS HACEJIEHHOTO ITyHKTA, YJHUIBI K MOMEHTY ONHCAaHUS KMHOJOKYMEHTa B aHHOTAIllUU
YKa3bIBaeTCSd Ha3BaHUE, CYIIECTBOBABIIEE BO BpPEMs ChEMKH, IIPH 3TOM B CKOOKaX MOXKHO
yKazaTh U COBPEMEHHOE ero Ha3BaHWe (Hampumep, MockBa, yi. KpormoTKMHCKas, HBIHE YII.
[Mpeuncrenka), €Clii MECTO ChEMKH HEM3BECTHO, B COOTBETCTBYIOIICH rpade yKa3bIBaeTcs
«HEWU3BECTHO», HE YCTAHOBIICHOY;

- KpaliHue JaThl ChEMKH, JaTa co3AaHus (TPU HATMYHUN TAKOW BO3MOKHOCTH) — YKa3bIBAIOTCS
apabckumu nudpamu tounsie aathl (Hampumep, 1 sHBaps 2010 r. — 15 uroas 2010 r., win
01.01.2010 - 15.07.2010), ecnau TouHBIE AaThl HEW3BECTHBHI, TO MPHOIM3UTENHLHOE BpPEMSI
cbeMKu (Hanpumep, ampenb 1964 r. mnmm 1976 r.). Ecnmu nmaTtel He ompeneneHbl, OHH, IO
BO3MOXHOCTH, YCTAHABJIMBAIOTCS MO KOCBCHHBIM TpPU3HAKAM, MPU 3TOM, MPEAIojaracMele
CBEJICHUS 3aKJIIOUAIOTCS B KBajpaTHble CkoOku (Hampumep, [1941 r.], [30-¢ rr. XX B.], [3uMa
1915 r.]);

- 3BYK — HEMOI, 3ByKOBO# (MOHO, cTepeo, 1p.);
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- IIBETHOCTh — YEPHO-OEIIBIH, IIBETHOM;

- TUII U Q)opMaT IUNICHKW — THWIIBI. HETraTUBHAasA, IIO3UTHBHA, 06pamaeMa${ (aHaJ'IOFI/I‘IHa
HETaTUBHOW, BBITyCKACTCA JBYX THIOB: JIsi KHHO W JJS TEJNCBHJCHUS), THUAPOTHITHAS,
(oHorpamMMHasl (TIpeHa3HauYeHa ISl ONTHYECKOW 3aIllicH 3ByKa); opMater: 8 MM, 16 MM, 35
MM, 65/70 MM 1 1p.;

- KOJIMYCCTBO IlaCTCI\/'I;

- KOJIMYECTBO €AMHUI] XpaHEHH/MeTpaxk — 001Iee 1 10 3JIeMEHTaM KOMIUIEKTa (OpUTHHAJIOB H
KOIHiA).

HpI/I COCTaBJICHUH OIMCATCIBHBIX CTaTeil B OIHCH KHMHOAOKYMCHTOB apXUBY PEKOMCHIYCTCHA
PYKOBOACTBOBATHCA CICAYIOIMMU HOPMATUBHBIMU U MCTOJAUYCCKUMHU NJOKYMCHTAMMU:

®opmer k¥ IpaBmmam 2020 1. Ne 39. dopma ommcu kuHOmokymentoB /| BHUMNIAL
OdunuanbHbIi CanT;

CocraBieHHEe apXUBHBIX ONMUCEH: Metoamuyeckue pekomennauuu / Pocapxus, BHUUJAAL. —
M., 2007. (http://sif.vniidad.ru/docs/sost%20arh%200pis.pdf)

[Mopsimok TpUMEHEHUs] JaHHOTO TPeOOBaHHMS K OMHCSAM, TPeOYIOIUM TepepaboTKH HIIH
YCOBEPILIEHCTBOBAHUS, JOJDKECH PEIIaThCsl KOHTPOJIBHBIMU OpraHaMHu.
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OrnucarenbHast CTaThs OTHCH
(hOTOIOKYMEHTOB JOJDKHA BKIIOYATh
Takke: GamMuiInio(M) W WHHUIHAIGI
aBTopa(oB), MECTO H JaTy ChEMKH,
OpUTHHAJIHHOCTh, KOJMYECTBO KaJPOB

[IaHOPAMHOM CBEMKHU, COCTaB
TEKCTOBOM COIPOBOAUTEIBLHOMN
JIOKYMEHTAINH

1. 41.2 TIpasun 2020

B omucu ¢oToI0KyMEHTOB B 3ar0JIOBKE YKa3bIBAeTCs Ha3BaHKe (aHHOTAIWs) (POTOJOKYMEHTA -
KpaTKOe W3JIO)KEHHE CBEICHUHM O COOBITHAX, TWpeaMeTax, JuIaX, HW300paKeHHBIX Ha
¢doromoxkymente. CocraBisiercs, B Ccjlydae HaJW4Msi, Ha OCHOBE COIPOBOIUTEIILHOM
JIOKYMEHTAIINH, aBTOPCKUX MOJITUCEH, HAAIMCEH BlIajenbia Gpororpaduu.

ITocne 3Toro YKa3bIBaCTCA:

- pammnusA(M) ¥ MHUIHATEI aBTOPa(0B) — YKa3bIBAOTCS (DaMUIIUS M MHHUIIMAIIBI aBTOpA CHAMKA
(manpumep, Kysnenmor B.W.), ecim aBropa ycTaHOBUTH HE YHANOCh, IHIIETCS «HE
YCTaHOBJICH», «HEU3BECTEHY;

- MECTO ChEMKH — yKa3bIBaeTCsl Ha3BaHWE CTPaHbI, TOpoja, obiacTh, palioHa (Ha3BaHHUE cena,
MoCeJKa, IEPeBHU, KaK MPaBUIO, BXOIUT B aHHOTAIWIO). [Ipu M3MEeHEHNN aIMUHUCTPATUBHO-
TEPPUTOPHAILHOTO JISIICHUS WM HA3BaHUS HACEIIEHHOTO ITyHKTA, YIIUIBI K MOMEHTY OTHCAHUS
(OoTOMOKYyMEHTa B aHHOTAIMM yKa3bIBA€TCS HA3BaHWE, CYNIECTBOBABIIEe BO BpPEMSI CHEMKH,
Ipu 3TOM B CKOOKaxX MOXXHO yKa3aTh M COBPEMEHHOE €ro Ha3BaHWe (Hampumep, Vi
Kponotkunckas, wueiHe yia. [Ipeuncrenka), ecaiu MECTO CBEMKH HEU3BECTHO, B
COOTBETCTBYIOIIEH rpade yKa3bIBaeTCsl «KHEU3BECTHOY, «HE YCTAHOBIICHOY;
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- Z1aTa Chb€MKHU — yKa3bIBaeTcs apaOckuMu nudpamu TouHas nara (Hampumep, 01 sapaps 2010
r. wim 01.01.2010) wiu npubnusuTensHOE BpeMsi CheMKH (Hampumep, anpenb 1985 r. wim
1985 r.). Ecnu nmata HeW3BeCTHa, OHAa YCTAHABIMBACTCS MO KOCBEHHBIM NPU3HAKAM U
3aKIII0YaeTCs B KBapaTHbIe cKoOKu (Hampumep, [1921 1.], [10-¢ rr. XX B.], [1eTo 2008 r.]);

- IIBETHOCTh — YEPHO-OEIIBIH, ITBETHOM;

- OPUT'MHAJIBHOCTH — OIMPEACTACTCA MIPU OLCHKC CBO€O6paSI/IH HOBETOBOI'0 pCIICHUSA, paKypca,
CIOXKECTa,

- KOJIMYECTBO KaJIpOB naHopaMHoﬁ CbCMKH.

[Ipu cocTaBieHUWU OMHMCATENBHBIX CTATEH B OMUCH (DOTOJAOKYMEHTOB apXHMBY PEKOMEHIYETCS
PYKOBOJCTBOBAThHCA CICAYIOIIMMU HOPMATUBHBIMUA U METOAUYECKUMU JOKYMEHTAMMU:

®opmer k IpaBumam 2020 1. Ne 46. ®opma omucu doromoxkymentos /| BHUMITAL
OdunmanbHbIi CalT;

CocraBiieHHEe apXUBHBIX ONMUCEd: Meroauuyeckue pekomennauuu / Pocapxus, BHUUJAA. —
M., 2007. (http://sif.vniidad.ru/docs/sost%20arh%200pis.pdf)

[Mopsimok TpUMEHEHUs] JaHHOTO TPeOOBaHHMS K OMHCSAM, TPEOYIOIUM TepepaboTKH HIIH
YCOBEPILIEHCTBOBAHUS, JOJDKECH PEIIaThCsl KOHTPOJIBHBIMU OpraHaMHu.

183

OnwucatensHast CTaThs onucHu
($hoTOaTEOOMOB  JODKHA — BKITIOYATh
Takke: GamMuiInio(M) W WHHUIHAIGI
aBTOpa(oB), MECTO CBHEMKH,
KOJINYECTBO ¢doTo0TIIEUATKOB,
BHEILHUE OCOOEHHOCTH, cocTaB
TEKCTOBOM COIPOBOAMUTEIBLHOMN
JOKyMEHTalN

1. 41.2 TIpasun 2020

B ommcu (bOTOaJ'IL6OMOB 3aroJIOBOK yYKa3bIBACTCA 1O TUTYJIbHOMY JIUCTY.

B anHOTammm mpHBOAHUTCS KpaTKOE H3JIOKEHHE CBEACHHH O COOBITHAX, NpeIMeTax, JINIax,
n300paxxeHHBIX Ha pororpadusx oroans6oma. CocTapnsiercs, B clydyae HAIUYHS, HA OCHOBE
COIIPOBOJUTENBHON JOKYMEHTALMHU, aBTOPCKHUX MOJNKCEH, HaAIUCe! Biaaenbua Gpororpaduii
U CBEJICHUH, COAEPIKALINXCS HAa TUTYJIFHOM JIHCTE (hOTOATHLO0MA.

3aTeM yKa3bIBaeTCs:
- (hamunusi(1) ¥ MTHALUAIIBL aBTOPa(OB);
- MECTO ChEMKH;

- KOJIMYECTBO (POTOOTITIEYATKOB — BHOCHUTCS HA OCHOBAHHH UTOTOBOH 3amucH K (HOTOATHL00MY.
B uTorosoii 3amucu k GpoToanbO0oMy yKa3biBaeTcs o0IIee KOJIHUECTBO MTO3UTHBOB, BXOISIINX B
ero cocraB. B mpemenax kaxzmoro ¢oroans00Ma MOPAOOK PACHOIOKEHHUS IMO3UTHUBOB
3aKpeIUIsieTCsl BHYTPEHHEW HyMepalueil cieBa HalpaBo, CBEpXy BHHU3. llopsakoBbI HOMED
IMPOCTABJIACTCA IO IMO3UTHUBOM; BCEM ITIO3UTHBAM HaHOpaMHOﬁ CbCMKHU MPUCBAUBACTCA OJUH
HOMED U KaKAOMY IO3UTHBY JaeTcsi OyKBeHHOEe 0003HAUCHNE;
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- IIBETHOCTH (YepHO-OEIIBIN, IBETHOMN);

- BHEUIHWE OCOOCHHOCTH — XapaKTepu3yeTcsl (PU3MUECKOE COCTOSHUE anbOoMa, OTCYTCTBHE
OMOXMMHUYECKHX TOBPEKACHHH, IIEIOCTHOCTh €ro OO0J0KKH, OTCYTCTBHE HAJPHIBOB CTPAHHII,
MaTepHalibl, HCIOJIb3yEMbIE ITPU U3rOTOBJICHUH AlIbOOMa, €ro OOJI0XKKH.

Ilpu cocraBieHUM OMMUCATENBHBIX CTaTedl B omucH (DOTOATBOOMOB apXUBY PEKOMEHIYETCS
PYKOBOJCTBOBAThHCA CIEAYIOIIMMU HOPMATUBHBIMUA U METOJANYECKUMU JOKYMEHTAMMU:

@®opmbr k IlpaBumam 2020 1. Ne 45. ®dopma omucu ¢oroans6omos // BHUUIAL
Odurmanphbrii caitr (https://vniidad.ru/1324/);

CocraBiieHHe apXUBHBIX ONMHUCEH: Meromuueckue pekomennauuu / Pocapxus, BHUUJAA. —
M., 2007. (http://sif.vniidad.ru/docs/sost%20arh%200pis.pdf)

[Topsimok TpUMEHEHWS MaHHOTO TpeOOBaHUSA K OIUCAM, TPEOYIOMIMM IepepaboTKA WIIH
YCOBECPUICHCTBOBAHMA, JOJIKECH PEIIATHECA KOHTPOJIbHBIMU OpraHaMu.
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OnucarenpHas CTaThA OITUCHU
(l)OHOI[OKyMeHTOB JOJIDKHAa BKJIIOYAaTh

Takke: ¢amuinio(M) W WHUIHAAIBI
aBTOpa(OB) M UCTIONHUTENSI(€); MeCTO
u Jaty 3aIliCH (nmepe3zamnucu,
BBIITYCKA); THII HOCHTENS, pa3Mep
HOCUTEIIS (s JIOKYMEHTOB
MEXaHUYECKOM  3alucu), CKOPOCTh
3aIIMCHU (s JTOKYMEHTOB

MEXaHWYEeCKOW M MarHWTHOMW 3armucH),
BpeMsl 3By4YaHHs, KOJIMYECTBO €IMHUI]
XpaHeHUs] (OPUTHHAIOB W  KOIHN),
COCTaB TEKCTOBOW CONMPOBOIUTEILHOMN
JIOKYMEHTAINH

. 41.2 Ipasun 2020

B omucu (OHOMOKYMEHTOB 3arojlOBOK BKIIFOYAET O(HIMAIbHOE WIM aBTOPCKOS Ha3BaHUE
(OHOIOKYMEHTA B IIEJIOM, a TaK)Ke €ro 4acTu. [Ipy OTCYTCTBHHM TaKOTO Ha3BaHHUS 3aroJIOBOK
(hOHOTOKYMEHTY MTaeTCsA B TMPOIECCE €r0 ONHMCAHHS. 3arojOoBOK BKIFOUACT O(HUITHAITBHOE
HA3BaHUE OTPAXKEHHOTO B (POHOJOKYMEHTE COOBITHS OOIICCTBEHHOM, MOJUTHYECKON WU
KYJIBTYPHOU KU3HU.

3aTeM yKa3bIBaeTCs:

- ¢amunus (M) ¥ MHUIMAIBI aBTOpa(oB) M UCTONHUTENS (el) — ykas3piBaercss pamwus(u) u
WHUIMAIBl aBTopa(oB), ucrnonHuTens(eit) GoHonokymenTa (Hanpumep, AdunoreHos ILE.),
€CJIM yCTaHOBUTH HE YJAJIOCh, TUIIETCS «HE YCTAaHOBIIEH), KHEU3BECTEHY;

- MECTO U JaTy 3amucH (TIepe3arnrcH, BEITYCKa) — MECTO COOBITHS (CTpaHa, TOPOI, CEJI0, PaiioH,
00nacTh M T.J.); ATy co3naHus (OHOOKYMEHTA; ATy COOBITHS B CIIy4ae €€ HECOBIAJCHUS C
Jatoil coszmaHus (OHOJOKYMEHTA, Ha3BaHWE, XaHp (GOHOMOKyMeHTa. [IpW OTCYyTCTBUM
Ha3BaHHS BCJIE] 33 KAHPOM YKa3bIBAETCs OCHOBHOE COJICp)KaHHE Telle- WM pajnorepe/iad,
BBICTYIUICHUS, OCCE/IbI U T. II.

- TUT HOCUTENS (POHOJOKYMEHTA;
- pa3mep HocuTens (A1 JOKYMEHTOB MEXaHMYECKOH 3aInch);
- CKOPOCTH 3aIUCH (7151 JOKYMEHTOB MEXaHHYECKOU U MAaTHUTHOU 3aITHCH);

- BpEMs 3BydaHUs;
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- KOJIMYECTBO €ANHHUI] XpaHEHNS (OPUTHHAIIOB ¥ KOIHH).

[Ipu cocTaBjieHWU ONMHCATEIILHBIX CTAaTe B ONMUCH (DOHOJOKYMEHTOB apXUBY PEKOMEHIYETCS
PYKOBOJCTBOBAThHCA CICAYIOIIMMU HOPMATUBHBIMUA U METOANYECKUMU JOKYMEHTAMMU:

®opwmsl k [IpaBumam 2020 r. Ne 43. @opma onmicu HOHOJOKYMEHTOB IpaMMO(OHHON 3aITicH
(rpamrutacTuHOK); Ne 44, ®opma onucu GOHOTOKYMEHTOB MarHuTHO# 3anucu // BHUUIA/L.
OdunuanbHbIA CaiT;

CocraBieHHe apXUBHBIX ONMHUCEH: MeTomuueckue pekoMermanuu / Pocapxus, BHUUIA. —
M., 2007. (http://sif.vniidad.ru/docs/sost%20arh%20opis.pdf)

[Mopsimok TpUMEHEHUs AaHHOTO TPeOOBaHHS K OMUCAM, TPeOYIOIUM NepepaboTKu HIIH
YCOBEPIICHCTBOBAHUSL, JIOJDKEH PEIIAThCsl KOHTPOJILHBIMU OpraHaMu.

185

OmnucarenpHas CTaThsAa OIINCHU
BUIACOAOKYMCHTOB OOJDKHA BKIIIOYATH

Takke: ¢GamMuiInio(M) W WHHULIHAIBI
aBTopa(oB), MECTO
W KpailHWe JaThl CHEMKH, JaTy

CO3/aHHUs, IIBETHOCTb, THUI HOCHTEIS,
dopmar  3ammcH, XPOHOMETPAX,
KOJINYECTBO €IMHUI XpaHeHus
(opurnHaIOB W KOMHWIA), COCTaB
TEKCTOBOM COINPOBOAUTEIHHON
JOKyMEHTaluH

. 30, 41.2 Ipasun
2020

B ommcu BUACOZOKYMEHTOB 3arojOBOK BKIIOYAaeT O(HIMAIbHOE I aBTOPCKOE Ha3BaHUE
BHJICOJIOKYMEHTa B IIEJIOM, a Takke ero dactu. CiemoMm ykaseBaeTcs: - (ammnus(u) u
WHHLIUAIBL aBTOPa(OB);

- MECTO W KpaiHWe JaThl CheMKH;

- IaTy CO3MIaHUS BHIICOTOKYMCHTA;

- IaTy COOBITHS (B CIy4ae ee HECOBIAJACHUS C IaTOW CO3/IaHuUs BUICOJAOKYMEHTA),
- Ha3BaHUE, )KaHP BUJCOIOKYMEHTA.

IIpu oTCyTCTBMM Ha3BaHMs BCIIEH 3a JKaHPOM YKa3bIBAECTCS OCHOBHOE COJAEp)KaHUE Telle- WU
paavonepenayu, BEICTYIUICHUS, Oecebl U T. [I.;

- 3BYK — HEMOH, 3ByKOBO# (MOHO, CTE€PEO, JIp.);
- I[BETHOCTb — YePHO-OCIIbI, IIBETHOI; - THIT HOCUTEIS U opMar 3arucw;
- XpPOHOMETPaX; - KOJIMYECTBO €ANHUI] XPAaHEHHUS (OPUTHHAIIOB U KOTIHH).

HpI/I COCTaBJICHMH ONHCATEIBbHBIX CTaTCHl B OIMUCHU BUACOJOKYMCHTOB apXUBY PECKOMCHIYCTCH
PYKOBOACTBOBATHCA CICAYIOIIMMU HOPMATUBHBIMU U MCTOAUYCCKUMHU NTOKYMCHTAMMU:

®opwmel k [IpaBmaam 2020 Ne 37. dopma omucu Buaeoq0KyMeHToOB // MenepaabHOe apXUBHOE
areHTcTBO. OQUIATLHBIN CalT;

CocraBieHue apXHMBHBIX OmMHceil: mMetoanueckue pekomenmanuu / Pocapxus, BHUNIA/ —
M., 2007. (http://sif.vniidad.ru/docs/sost%20arh%200opis.pdf)

[opsiioK TpUMEHEHUs] JaHHOTO TpeOOBaHMS K OMHCSAM, TpeOYIOMMM TnepepaboTKH  HIIH
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YCOBEPUICHCTBOBAHMA, TOJIKECH PEIIATHECA KOHTPOJIbHBIMU OpraHaMU.

186 OnucarenpHast CTaThd onucu | . 30, 41.2 IlpaBui | B onucH 3eKTPOHHBIX J€J, JOKYMEHTOB JOMOJHUTEIILHO yKa3biBacTcs 00beM B MeradaiTax.
AJNIEKTPOHHBIX JIOKyMeHTOB jospkHa | 2020 K omucu 5SneKTpOHHBIX [1eJ, JOKYMEHTOB JIOJKHBI NPUJIAraThCs PEeCTpbl JTOKYMEHTOB
BKITIOYATh TaKke 00beM B MeradaiiTax. ANEKTPOHHOTO jena. K OmucH 3IeKTpOHHBIX Jell, JOKYMEHTOB TIPHIIAraroTCsl PeecTphl
K ommcn mODKHBI — IpujIaraThCs JIOKYMEHTOB 3JIEKTPOHHOTO Jieja, B KOTOPBIX YKa3bIBalOTCS (hailiibl, COCTABJISIONINE
peecTphl AIEKTPOHHOTO JIella, COCTaB JICKTPOHHBIC JOKYMEHTBI, JaThl M BpPEeMs WX IIOCJICIHEr0 HM3MCHCHHUs, o0beM B OaiiTax,
KOTOPBIX COOTBETCTBYET (dopmaTsl Gaitnos.

HOpMaTHBHBIM TpeOoBaHMAM. B omucu N
. IIpm cocTaBieHWM ONMCATENBHBIX CTaTel B OMNHCH DJEKTPOHHBIX JOKYMEHTOB apXUBY
anekrponnoit HTJI OwiTh  yKa3zaH
. . PEKOMEHIyeTCs PYKOBOJACTBOBAThCS CJCAYIOIIMMH HOPMATUBHBIMU M METOIAMYCCKUMHU
COCTaB TEKCTOBOW COIPOBOJUTEIBHOM
JIOKYMEHTaMH:
JTIOKYMEHTAITHH
[Ipunoxenue Ne 7 k IIpasmram 2020;
CocraBiieHHEe apXUBHBIX OMHUCEH: Meromuueckue pekomeHnanuu / Pocapxus, BHUUIA. —
M., 2007. (http://sif.vniidad.ru/docs/sost%20arh%200opis.pdf)

187 | Ilpm mnepecoctaBnenuu ommcu e, | 1. 41.3 [Ipasun 2020 | Ecnu omwmch fien, JOKYMEHTOB IEPECOCTABISETCS, TO OJMH JK3EMIUIAP paHee HMEBIIEHCS
JIOKyMEHTOB OJMH DJK3eMIUIAp paHee ONHCH [IeN, JOKYMEHTOB JOJDKEH OBITh BKJIIOYEH BO BHOBb COCTABIEHHYIO OITUCH e,
MMEBIIICHCS OINMUCH [, JTIOKYMEHTOB JIOKYMEHTOB TIOJ] MOCJEAHUM YYETHBIM HOMEPOM, OCTaJbHBIC €€ SK3EMIUISAPhI JOKHBI OBITh
JTOJIKEH BKITIOUAThCS B COCTaB (poHAA U BBIJICJICHBI K YHUYTOXXEHUIO.

YUHUTHIBAThCS BO BHOBBH COCTaBIIECHHON
IIpm mepecocTraBneHHH OIMCH [eJ, IOKYMEHTOB PEKOMEHIYETCS PYKOBOACTBOBATHCS
OMMCHU I,  JOKYMEHTOB  TIOJ
CIICIYFOIINM METOAMYECKUM JTIOKYMEHTOM:
MOCICAHAM  YYETHBIM  HOMEpPOM.
OcranbHble JK3EMIULAPBI CocraBieHue apXWBHBIX OMHCel: Meroanueckue pekomenganuu / Pocapxus, BHUNIA/ —
MEPECOCTaBICHHOM onrcHu M., 2007. (http://sif.vniidad.ru/docs/sost%20arh%?200opis.pdf)
BBIICTISIOTCS K YHUUTOXKEHUIO
188 [TepeBoanas TabauIa K | m. 41.3 [IpaBun 2020 | Pa3zpaGoranHas HOBas cXxeMa CHUCTEMAaTH3allMd EJAWHUI] XPaHCHHWS B ONKWCH TMPUBOIUT K

repepabOTaHHON OMUCH JTOJKHA OBITH
MOMEIIEHa B COOTBETCTBYIOIEE JEIIO
¢doHma

n3MeHeHno ux ImmdpoB. K mepepaboTaHHBIM (OHIAM COCTaBIIICTCS IEPEBOMHAS TaOJIHIIA
mHdpoB, B KOTOPHIX NPEAyCMOTPEHA OTCHUIKA OT CTaphiX IMUPpPOB K HOBBIM. [lepeBomHas
TabJMIa K nepepadOTaHHON OMUCH, TOMUMO CaMOU OMKCH, TIOMEIIACTCS B COOTBETCTBYIOIIEE
neno GoHza.

[Ipu cocraBieHnr TEPEeBOIHONW TAONHIBI K OMKCH €N, TOKyMEHTOB apXHBY PEKOMEHIYETCS
PYKOBOJICTBOBATHCS CIEAYIOMIUM METOANUECKUM JIOKYMEHTOM:

CocraBieHue apXMBHBIX OmMHceil: mMetoanueckue pekomenmpanuu / Pocapxus, BHUNIA —
M., 2007. (http://sif.vniidad.ru/docs/sost%20arh%200opis.pdf)
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189

[MyreBomutens 1o (oHIaAM JOIDKEH
coJiepKaTh OIUCATENbHBIE CTAaThH Ha
YPOBHE KaKAOTO apXxuBHOTO (oHIa,
CUCTEMATU3UPOBAHHEIC o
pa3paboOTaHHOI apXWBOM CXEeMe, U
CIpaBOYHBIN anmapaT, BKIOYAIOIINH
TUTYJIbHBINA JIKCT, coJiepKaHue
(ormaBiieHHE), TPEAUCIOBUE, CITUCOK
COKpaIlleHHH, IPUIIOKCHUS, yKa3aTeIH
u o01Iyto oubnnorpaduro.
OnucartenpHas CTaThsl MYTEBOJIUTEINS
mo (oHgaM apxuBa JIOJIKHA BKIIIOYATh
YCTaHOBJICHHBIC [IpaBmnamu
3JIEMEHTHI HHPOPMAIHH

III. 421,
[Mpasun 2020

42.2

[lyreBogurens 1o QoHAaM apxwBa SBIIETCA OJHAM W3 BAXKHEUIINX CTPYKTYpPHBIX
CIPaBOYHHMKOB apXWBa, TaK Kak COJCPKUT HauOoyiee TMOJIHYI0O WHPOPMAIHMIO O COCTaBe M
conepkaHuu (QOHIOB KOHKpeTHOro apxuBa. IlyreBoaurens mo (oHIaM IOIDKEH COAEPKaTh
OmHcaTeNbHbIE CTaThM HAa YPOBHE KaXKIOTO apXWBHOTO (DOHMAA, CHUCTEMAaTH3WPOBAaHHBIE II0
pa3paboTaHHON apXWBOM CXEMe, W CIPABOYHBIN armapaT, BKIIOUYAIOMIANA: TUTYIHHBIA JIUCT,
coJep)kaHue (OraBJeHUE), MPEIUCIOBUE, CIIUCOK COKpAIIECHWH, MPUIOKEHUS, YKa3aTelu H
o0mryto 6ubmmorpaduto.

CxeMa TIOCTPOCHHSI ITyTEBOAWUTENS IO (POHIAM apxXuBa JIODKHA OTpPa)XaTh HCTOPHUECKH
CJIOXKHMBIIYIOCSI OpraHu3aIuio (OHIOB (JJOKYMEHTOB) B apXUBE WM JIOTHYECKUE B3aUMOCBSI3U
MeX ]y rpynnamMu (OHIOB (IOKYMEHTOB) B COOTBETCTBHHU C HX COCTABOM U COZCPKAHHUEM.

B rocynapcTBeHHBIX apXuBax, JOKYMEHTbl KOTOPBIX OTpa)kal0T pa3iIu4yHble CTOPOHBI
JESTeNBHOCTH TOCyJAapcTBa M OOIlecTBa, NpU  pa3pabOTKe CXEMbl IyTEBOIUTEINS
PCKOMCHAYCTCA HCIOJIb30BATh FJ’IaBHyIO n OCHOBHYIO Ta6J'II/II_[BI E,I[I/IHOFO KJ'IaCCI/I(l)I/IKaTopa
JNOKyMeHTHON wuH(popmaimu ApxuBHoro (ouga Poccuiickoit ®exmeparmu (M., 2007)
(https://vniidad.ru/downloads/metodich-literatura/ediniy-klasifikator.pdf). IToapa3smensr cxemsr
CTPOATCA TIO MPOU3BOACTBECHHO-OTPACIICBOMY IPUHIUITY B HCTOpH‘lGCKOﬁ U JOTHYECKOM
IOCJICA0OBATCIBbHOCTH. B camocTosATeabHEIC pa3aciibl MyTEBOAUTCIIA I_ICJIGCOOGI)EBHO BBIACTIATH
XapaKTEPUCTUKU (OHIOB JIMYHOTO TIPOUCXOKICHUS, APXUBHBIX KOJUICKIIMH, a TaKke
AyJUOBU3YAJIbHBIX TOKYMCHTOB.

[IpeacraBnenue apxXxuBHBIX (POHIOB OAHOTHUIHBIX OpPraHM3ALMA MOXET OBITh MJaHO B
nyreBogurene no (oOHAaM apxuBa KpaTko — B BHJAE CIMCKA HEAaHHOTHPYEMBbIX (hOHIOB
(mepedHs Ha3BaHUI (OHOB M CIPABOYHBIX JAHHBIX O HUX).

K 00s3aTenbHBIM 3J€MEHTaM CIPABOYHOTO armapara MyTeBOAMTENs 1o (OHIAaM apXuBa
OTHOCSITCSI TUTYJIBHBIN JIUCT, CO/lepKaHKe (OTIaBIeHKE), IPEIUCIOBHE, CIIMCOK COKpAICHHUH,
ykazaTenan. KpoMe TOro, MOKET COCTaBIIATHCS OOIIHI CIIHCOK JINTEPATYPhI K ITyTEBOAUTEITIO,
BKIIIOYAIONIMK Hay4Hble pabOThl 00 apxuBe, MO ucTOpuu (oHmooOpasoBareieii U (HOHIOB,
MyOJIMKAIHK JTOKYMEHTOB (DOH/I0OB apXHUBa.

B MHOroToOMHOM W3aHWW TIyTeBOOUTENS 1O (oHAaM apxwBa CIPAaBOYHBIN ammapar
COCTABJISICTCSI KaK JUIsI BCETO M3JaHUS B IIEJIOM, TaK U IS KOKJOTO TOMa B OTACIHLHOCTH.

OmnucarenbHasl CTaThs ApXUBHOT'O (I)OHI[a, apXHBHOfI KOJUICKIIUU B ITYTCBOAMUTEIIC 110 (1)0H,Z[aM
apxuBa J0JIKHA BKIIOYATh!:

- Ha3BaHHeE, CIPaBOYHBIC JaHHbIC (COKpallleHHOE HauMEHOBaHWE apxuBa, Homep (OHAA,
KOJUICKLIMH, KOJMYECTBO EIWHMII XpaHeHHs (eIMHMIl ydeTa), 00beM JTOKYMEHTOB KayJOTO
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BUJA C KpaHHUMM JaTaMy, KpailHue AaThl JOKYMEHTOB C yKa3aHWEM HE3aJOKyMEHTHPOBAaHHBIX
MepHoI0B (TIPH HAJIMUUH), CBEJCHNS O KOJHMUECTBE OIHUCE);

- cBegeHus 00 wucrtopuu (QoHAOOOpaszoBaTens - OpraHu3anuu (JaTtel  0Opa3oBaHW,
NEepPEMMEHOBAHUS, PEOPraHu3aliy, JIMKBHIALMM, BEIOMCTBEHHYIO IPHHAIJICKHOCTD,
CTPYKTYpY, QYHKIMM ¥ ¥X H3MEHECHHWsS, Ha3BaHHS OpraHU3allUi-NPEIeCTBEHHUKA |
NpaBoNpeeMHUKa) WM KpaTkue Ouorpaduueckue naHHble O (¢oHOooOpazoBarene -
¢usnyeckoM June (dhaMuwinioo, WMs, OTYeCTBO (TIpM HAIWYHMH), TICEBIOHHUM, IPEXKHIONO
(haMuIHI0, TATHI )XU3HHU, TIPOdECcCHto, TaHHBIC O CITy>KeOHOM 1 00IIECTBEHHON e TEIIBHOCTH);

- cBeneHUs 00 ucropuu (HoHHIA, KOJUICKIMM (IaTy, UCTOYHUK U OCHOBAaHUE MOCTYIUICHUS B
apXuB, CTENECHb COXPAaHHOCTH JOKYMEHTOB, OCOOCHHOCTH (OPMHUPOBAHHS, OIMCAHUS U
CHCTeMAaTH3alliy JOKYMEHTOB, H3MEHEHHS B COCTaBe W O0BEMe W WX NPUYHHBI, HATHYHE B
(GoHIIe JTOKYMEHTOB APYrUX OpraHu3anuil wid Jini ((OHIOBBIX BKIIIOUEHHI), O BpEMEHH,
YCIIOBUSIX CO3JaHUsl, MPUHIMIAX (OPMUPOBAHUS U MECTOHAXOXKJCHUHM apXUBHON KOJUICKIIUU
IO TIOCTYTUICHUS B ApXMB, a TAK)KE O €€ COCTaBUTEIE);

- QaHHOTAIIMIO O COCTaBe M COAEP KAHMU IOKYMEHTOB (hOHJIA, KOJJIEKIIMN. B aHHOTanm maercs
KpaTKasi XapaKTePUCTHKA OTACIbHBIX, HAauOOJIee BaXKHBIX JIOKYMEHTOB (DOH/A, B 4aCTHOCTH,
0c000 TIEHHBIX W YHHKAJIBHBIX. MOTYT YKa3bIBaThCS KaK 3aroJIOBKH JOKYMEHTOB, TakK U
KpaTKO€ H3JIOKEHHEe WX cojiepkaHus. llepeuncnsrorcs nmMeHa W GamMIiInU JIAI, Ha3BAHUS
VUpeXKACHUH, CTpaH, reorpaduyeckue Ha3BaHUS, YIOMHHAaeMble B JIOKYMEHTaX, €CIH OHH
SBIISIFOTCS 3HAUMMBIMHU JIJIS TTOMCKa WH(popMaliK. B aHHOTaIMu MOXXKHO yKa3bIBaTh HAMYHE B
(oHJIe TOKYMEHTOB Ha Pa3HBIX HOCUTENSX, B pa3HbIX (hopMaTax u JIp.;

- CBCACHUA O A3BIKEC NOKYMCHTOB, YCJIOBUAX JOCTYIIa U HUCIIOJIB30BaHHA, CBEACHHA O COCTABC
HAaYy4YHO-CIIPAaBOYHOI'0 amnrapara K (I)OH,[[y, KOJIJICKIIMH.

B kauecTBe IOMOJHUTENBHBIX CBEACHHH B ONUCATENbHOW CTaThe IyTEBOAUTENSI MOTYT OBITH
YKa3aHBbI:

- CBEJICHHUS O MECTOHAXOXKICHHWU JOTIOJIHSIOMUX (POHJ JOKYMEHTOB B JaHHOM U JAPYTHUX
apxXuBax;

- pusnUecKre XapaKTePUCTUKH TOKYMEHTOB (OHIIA;

- oubnuorpadus o GpoHE — NEPEUCHb CTaHAAPTU3UPOBAHHBIX ONUCAHUIN U3JAHUN 110 UCTOPHH
¢boHz000pazoBarTens, CIPaBOYHUKOB, UCCICTOBAHUI O TOKYMEHTaX (OHAA U UX MyOIHKAIHA.
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Kpartkuii crnpaBouyHuk 1m0 ¢oHIAM
JIOJKEH CoJIepKaTh MepeyeHb

1. 43.1 IIpasun 2020

Kpartkuii cipaBoyHUK 10 (hOHIAM [OJDKEH COAEpKaTh MEPevyeHb XapaKTEPUCTHK apXUBHBIX
(OHJIOB WJIM TPYII apXHWBHBIX (JOHIOB, CHCTEMATH3MPOBAHHBIX IO pa3pabOTaHHON apXHUBOM
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XapakTepUCTUK apXUBHBIX (POHIOB
WIA TpYNn  apXuBHBIX  (OHIOB,
CHUCTEMATU3HPOBAHHBIX 1o
pa3paboOTaHHOW  apXMBOM  CXEMe.
OnucarenbHast cTaThsi B KpPaTKOM
crpaBoyHHKe 10 (oHIaM apxuBa
JOJDKHA BKJIIOYAThb YCTaHOBJICHHBIE

[IpaBunamu 3neMeHTHI HH)OPMAITUH

CXEMC.

OnwucartenbHas cTaTbsd B KpPaTKOM CHpPaBOYHHMKE MO (OHAAM apxuBa JOJDKHA BKJIFOYAThH
Ha3BaHWE apXWBHOTro ()OHJA, CIpaBOYHbIC JaHHBIE (HOMep (QoHIa, ero oObeM, KpaiHUe JaThl
JIOKYMEHTOB) W CBEICHHS O COCTaBe HAYYHO-CIIPABOYHOTrO ammapara K QoHAy (KOIW4ecTBO
OTIMCEe, HaMYWe KaTajoroB, ykazaTesel, 0030poB ¢oHma). XapaKTepHCTHKAa JOKYMEHTOB
(aHHOTamMsI cocTaBa W COAEP)KAaHMsI apXUBHBIX (OHIOB) B KPAaTKOM CIpPaBOYHHKE JHOO
OTCYTCTBYeT (HE AaHHOTHPOBAHHBIM CIIPAaBOYHUK), JIMOO J1aeTca B 000OIIEHHOH ¢opme
(aHHOTHPOBAHHBIN CIIPABOYHHK).
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I[lpu  HedoHmOBON  opraHu3anUH
XpaHeHUus ayJMOBU3yalbHBIX
JIOKyMEHTOB apXuBOM JIOJDKHO
OCYILECTBIATECA ~ (hOpMHUpPOBAHUE H
BEJCHUE KaTalora ayIuOBH3YyallbHBIX
JOKyMEHTOB

1. 44.1 Tpasun 2020

q)OpMI/IpOBaHI/Ie U BCIACHHUC KaTajlora ayauOBU3YAJIBHBIX JOKYMCHTOB OCYHICCTBIIACTCA
ApXHUBOM B 00s13aTENNEHOM HNOPAAKE ITpU He(i)OH,I[OBOfI OpraHuv3anuvn uX XpaHCHUA.

Karanorn aynmuoBH3yaibHBIX JOKYMEHTOB MOTYT BECTHCh B OyMa)KHON /MM JIEKTPOHHOM
¢opmax. OHM MoryT (HOpPMHPOBATHCS OTACIBHO Ha KAKABIA BHUI ayJlUOBU3YallbHBIX
JIOKYMEHTOB.

PexoMenayercss BKIIOYATH B COCTAB OMNMCATENBHONH CTaThU CHCTEMATHYECKOrO KaTasaora
ayJIMOBU3YyaJIbHBIX JJOKYMEHTOB CIICIYIOIINE 3JICMEHTHI: Ha3BaHUE apXWBa, Ha3BaHHUE pasjiena
(pyOpuku), WHIEKC 1O Kiaccu(UKATOpy, Ha3BaHUE BHJIA AYJAMOBU3YAIbHBIX JIOKYMEHTOB,
3arojioBOK, (haMWIMM ¥ WHUIUAIIGI aBTOPOB M UCIIOIHHTENCH: PEKUCCEPOB, OMEPaTOpOB,
CIICHAPHUCTOB M TPOYMX CO3JaTeNei (Uil KMHOJOKYMEHTOB W BHJICOJOKYMEHTORB), aBTOPOB
CheMKH (111 (POTOJIOKYMEHTORB); aBTOPOB, MCIIOJIHUTEICH MPOU3BEACHUS, TOKIATIMKOB (JIJIs

(OHOJOKYMEHTOB), Ha3BaHWE CTyauu (NP HAIWYUK), 3BYK (Vi1 KWHOJIOKYMEHTOB,
BHUJICOJJOKYMEHTOB), IBETHOCTH (KpoMe (OHOMOKYMEHTOB), ¢opmar 3amwmcu (s
KHHOJJOKYMEHTOB — (opMaT TUICHKH), apXWBHBIH IIUQp, BHEIIHHE OCOOCHHOCTH (JUIs

(h0oTOATLOOMORB), KOJUYECTBO YaCTeH (KMHOAOKYMEHTOB, BUJCOJOKYMEHTOB — MPH HAJTHYWH),
JlaTa U MECTO ChEMKH JIJIsl JOTOJOKYMEHTOB, AaTa M MECTO BBIMYCKAa/U3rOTOBICHHS [T KHHO-,
(¢hoHO-, BHICOKYMEHTOB, JaTa W MECTO 3amucu (TIepe3amucH), BpeMs 3BYYaHUS
(BoctipousBeneHus) (it (POHOJOKYMEHTOB M BHJICOJIOKYMEHTOB), METPak HEraTHBa WM
MO3UTHBA (U1 KMHOJAOKYMEHTOB), KOJUYECTBO JUCTOB U (DOTOOTIEYATKOB B (hOTOATHLOOME,
KOJIMYECTBO KaJIPOB IMMAHOPAMHOW CheMKHU (7151 (DOTOAOKYMEHTOB), SI3bIK JOKYMEHTA (€CIH PU
CO3aHuM ayaAnOBU3YaJIbHBIX JOKYMEHTOB HCIIOJIb30BaHbl OJWH HUJIM HCCKOJIBKO MHOCTPAHHBIX
S3BIKOB WJIM SI3BIKM HapojoB Poccuiickoit deneparuu), cBeneHus o0 YCIOBUSX JIOCTyHa U
WCIIOJIb30BaHMUS, HATMYUH (HOHA TIOJTH30BAHHSL.

JIOHOJIHI/ITGJII)HBIC SJIEMEHTHI OIIMCATEIHLHOM CTaThH MOTYT BKJIHOYaTb KIIFOUYEBBIC CJIOBA,
TEMATUKY, ICPCOHAIIUU, q)aMI/IJII/HO COCTAaBUTCIIA U JaTy COCTAaBJICHUA OIMMCATEIbHOM CTAThH.
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6. Opraﬂmauml aocryma noJib30BaTesiei K APXUBHBLIM JOKYMEHTaAM

192 | ApxuB  gomkeH — opranu3oBbiBath | 1. 45.1 [Ipasun 2020 | B coorBerctBuu ¢ [1opsakoM HCIONB30BaHUS apXHUBHBIX JOKYMEHTOB B I'OCYJApPCTBEHHBIX U
JOCTYT K JOKYMEHTaM B COOTBETCTBUH MYHUIMNANBHBIX — apxuBax Poccuiickoli ®exepalmu  apxXWBBl  JOJDKHBI  00ECHEUUTH
C TpeOOBaHMSAMH, YCTaHOBJICHHBIMU HOJIB30BATENSIM PAaBHBIC MPaBa Ha M3YYEHHE JIeJ, TOKYMEHTOB, HAXOAALIMXCS Ha XPAHCHUU B
3aKOHOJIATEIILCTBOM Poccwuiickoit apXuBax, CIIPABOYHO-TIONCKOBBIX CPEICTB K HHUM, IICYATHBIX H3JAaHHH B COOTBETCTBHUH C
@enepanuu, B ToM uucie Ilopsakom 3akoHogaTenbcTBOM Pocculickoit @enepanun.
WCIIOJIb30BaHUs apXUBHBIX
Ha ocnoBanuu Ilopsiaka apXuBbl, SIBISIOIIMECS YYPEXKICHUSMU, MOTYT pa3padaThiBaTh
JOKyMEHTOB B TOCYAApCTBEHHBIX U o
JOKaJIbHBIE aKThl, PErIaMEHTHPYIOIINE pPadOTy IOJb30BaTeNICH C JenaMu, JTOKyMEHTaMH,
MYHHIIUTATbHBIX apxuBax
N CIPaBOYHO-TIONCKOBBIMU CPEJICTBAMU K HHM, IEYaTHBIMU HM3JIAHWSIMH B YUTAJIbHBIX 3aiax
Poccuiickoit @enepauuu N
apXHMBOB C YUETOM CIIEIU(DUKN TOKYMEHTOB apXuBa, 0COOEHHOCTEH ero padoThl.
I[Ipu opraHu3anuy A0CTyNa MMOJH30BATENEH K JOKYyMEHTaM apXHB JIOJDKEH PYKOBOJCTBOBATHCS
mn. 1.3, 1.4 «[lopsiaka HMCHONB30BaHUS APXMBHBIX JOKYMEHTOB B TOCYIapCTBEHHBIX H
MYHMIMTNANBHBIX apxuBax Poccuiickoit ®@enepaunn» (yTBepkJeH npukazoM PocapxuBa oT
01.09.2017 Ne 143, zapeructpupoBad MuHtoctom Poccun 01.11.2017, peructpaunonnsiii Ne
48765 (mamee — [Topsimok UCITONB30BAHUA).
193 | He pnomyckatorcsi orpanmyenust co | 1. 45.2 TlpaBun 2020 | ApxuB He BIpaBe BBIIBHraTh TPeOOBaHHS 00 HCIOJIB30BAHHH MPABOMEPHO IOIYYCHHOU

CTOpOHBI apana HUCITIOJIB30BAHUA
MIPaBOMEPHO MOy YeHHOU
nHpopMaImy, comepxarmieics B
apXMBHBIX JIOKYMEHTaXx, 3a
HUCKIIOYCHUEM CIy4aceB,
MPEAYCMOTPEHHBIX

3aKOHO/IaTEJIbCTBOM Poccuiickoit

denepauuu WM OTOBOPEHHBIX B
JIOTOBOpPE apXWBa C COOCTBEHHHKOM
W BJIJIENIbLIEM ApXUBHBIX
JIOKYMEHTOB

MoJIb30BaTeNIeM HH(POPMAIIUU, KPOME:

— 3ampeTa Ha KONUPOBAHHE MOJIH30BATEIIEM APXUBHBIX JOKYMEHTOB, B OTHOIICHWU KOTOPBIX
JIEHCTBYIOT aBTOPCKHE W CMEXHBIE TIPaBa, €CIH Y HEro HET COOTBETCTBYIOIIETO pa3perieHus
mpaBooOJanaTesis B CBSI3U C OIPAaHUYCHUSMH YCTaHOBICHHbIMH CT. 1345, 1363 uactu 4
I'paxxnanckoro konekca Poccuiickoit denepanuu (cM. Takxke: MeTOAMYECKUE PEKOMEHIAITUU
M0 OTHECEHHWIO apXWBHBIX TOKYMEHTOB K OOBEKTaM aBTOPCKOTO M CMEKHOTO TpaB, JIOCTYIy U
NOPSZKY HCIONB30BaHMsS TakuX jokymeHtoB (Pocapxus, BHUMIAJl. M., 2017)
(https://archives.gov.ru/documents/methodics/2018-metod-rekomendacii-avtorskoe-
pravo.shtml)

- MIPEeIOCTaBIICHHSI SK3EMILTSIpa U3JaHUs, a Takke OMOMHOTpadUIecKuX NaHHBIX ITyOITHUKAIHH,
aapecoB VHTepHET-pecypcoB, TOATOTOBIEHHBIX C WCIONB30BAHWEM [I€J, JIOKYMEHTOB,
CIIPaBOYHO-TIOUCKOBBIX CPEACTB K HUM, MEYATHBIX W3JIaHUN, HAXOMAIIMXCS Ha XpaHCHUU B
apxuBe;

- 00s13aTETFHOTO yKa3aHUS ApXUBHBIX MH(POB MPH ITyOIUKAIINH 1€, JOKYMEHTOB;

- 3ampera Ha KONMPOBaHUE W MOIAU(UKALUIO 3JIEKTPOHHBIX PECYPCOB, 3arPY3Ky U YCTaHOBKY
IpOrpaMmM, U3MeHeHne (aijIoBOH CTPYKTYPHI, CTPYKTYPBI PACIIONIOKEHHS MAIOK KOMITBIOTEPOB
YUTAJIBHOTO 3ajJa apxXHBa, MCIOJAb30BAHME HMX  JUIsl  @epenadyud  HH(popManmu depes
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MH(OPMAIIOHHO-TEIEKOMMYHHUKAIIMOHHBIE CETH, BBITPY3KY C HUX MH(POpPMAIMHA HAa CHEMHBIE
HOCHUTEIIH;

- 3aKJIIOYCHHE JIOTOBOpPA Ha CaMOCTOSTEIHLHOE KOIMPOBaHUE e, JOKYMEHTOB, IEUATHBIX
W3JIaHUH COOCTBEHHBIM TEXHUYECKUM CPEIICTBOM HITU apeHIyeMbIM TEXHHUYECKHM CPEICTBOM
apXuBa M OCYIICCTBJICHHE KOMUPOBaHUS B cooTBeTcTBUM ¢ mn. 4.2.23, 4.2.24 Tlopsaka
UCTIOJb30BAHHS,

- 3ampeTra Ha CaMOCTOATENIPHOE KOINHMPOBAaHHWE IOUIMHHHUKOB IEJl, IOKYMEHTOB, I€4aTHBIX
M3JIaHU: WMEIOMMX KOomruu (OHJA IOJIb30BAHUS; OTHECEHHBIX K KaTerOpUH 0CO00 IEHHBIX;
NPU3HAHHBIX HAXOISIIUMHCA B HEYJOBJIETBOPUTECIBLHOM (PU3MYECKOM COCTOSHUH B
cootBeTcTBUHM C [lopsimkoM mpu3HaHUS JTOKyMEHTOB ApxuBHOTO (onma Poccuiickoit
Denepanuy HaXOJSIUMUCS B HEYIOBJIECTBOPUTEIILHOM (PU3MUECKOM COCTOSIHUHU; C YTacarOIIUM
TEKCTOM, NMPU HATUYUHN TUTMEHTHBIX TSTEH, KOPPO3UH KeNe30-TAIJIOBBIX YEPHUII, HApyIIEHUS
CBSI3U KPacCOYHOTO CJI0Sl C OCHOBOH (pacTpecKUBaHKE, OCHINH, IIOPOLICHNE), Ha JOMKOH Oymare,
Ha KaJlbKe, MMEIOIIMX CYpPry4yHble M BOCKOBBIE II€UaTd, MOBPEXKICHHE Ieperiera (pacKol
0J10Ka, HapyIIEHUE IIUTHS, BBITIAJICHNE JINCTOB), KOPEUIOK, KOTOPBIA HE TO3BOJISIET PAaCKPHITh
JIeJI0 HAa POBHOI MOBEPXHOCTH, HE MPUYMHAS IPU 3TOM MOBPEXKICHUHN MEpeIuieTy U caMoMy
ney B cootBeTcTBUU ¢ m.4.1.18., 4.2.22, 4.2.26, 4.2.27 Tlopsiaka UCIIONB30BaHUS.

194

ApxuB JIOJDKEH YBEIIOMJISITh
MOJIb30BATEIII O COONIOICHUU PEeKUMa
KOH(QUJICHIMATBHOCTH B OTHOIICHUU

cTaBLIEH emMy W3BECTHOU
nH(pOpMaIHH, HCIIOJIb30BaHUE "
pacrpocTpaHeHue KOTOpO#
OrpaHHUueHO 3aKOHOAATEIbCTBOM

Poccuiickoit @enepanuu

1. 45.3 TIpasun 2020

ApxuB 00s3aH NPenyNPEaUTh II0JIb30BATEIS O COOMIOACHUM PEeXUMa KOH(MUACHIIMAIbHOCTH B
OTHOILICHWW CTaBIIel €My HW3BECTHOM WH(pOpMaNnU, IOCTYIl K KOTOPOH OrpaHH4YeH B
COOTBETCTBHH C:

- MEXIyHapOoAHBIM AoroBopoM Poccuiickoit @enepanny;

- 3aKoHojarenbcTBOoM Poccuiickoir ®enepaniid, B YacTHOCTH, COJEpXKAIUM CBEICHUS,
COCTAaBISIIONIME  TOCYAAapCTBEHHYIO, CIyXeOHyl0 TaiiHy (ciyxeOHas  MHQOpMaIU
OTPaHUYEHHOTO PACIPOCTpaHeHHs ) (HOKYMEHTHI C IOMETKON «/[11st ciy»keOHOTO OTh30BaHUS»
(«ACII»)); mpodeccnonanpHas TaiiHa (BpadeOHas, HOTapHaJIbHAs, HAJIOTOBAas, aJBOKATCKas,
0OaHKOBCKasl, ayIUTOpPCKas M JIpyrve TaiHbl); KOMMEpPYECKYIO TaiHy, CBEJIEHHUS O JUYHOU U
ceMeWHOH TaiiHe TpaKAaHUHA, €T0 YACTHOW XHU3HM U CBEIEHHs, CO3JAIOIINE Yrpo3y AJS ero
0e3o0macHOCTH, K 00bEeKTaM MHTEIJUIEKTYaIbHOH COOCTBEHHOCTH;

- pacmopspKkeHHeM COOCTBEHHHKA WIIM BIAJCNbIIa apXHMBHBIX JOKYMEHTOB, HAXOJSIIUXCS B
YaCTHOW COOCTBEHHOCTH.

CoOCTBEeHHUK MM BJIaJesel] apXUBHBIX JOKYMEHTOB, NepeaaBas JOKYMEHTBI B apXUB, MOXKET
YCTAHOBUTbH CBOM YCJIOBHSI OTPaHUYEHHS JOCTYNAa K HUM TOJBKO B TOM CIy4ae, €ClIM 3TO HE
NPOTHBOPEYUT HOpMaM (emepalbHOTO 3aKoHoJaTenbcTBa. JlOCTym K TakuM JOKYMEHTam
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IPENOCTAaBISIETCSI B COOTBETCTBUM C YCIOBHSIMH JIOTOBOPA MEXIy COOCTBEHHHKOM
(ByazeniblieM) ¥ apXMBOM WM Ha OCHOBAaHHMM IMHChMEHHOI'O pa3pelieHUs COOCTBEHHHMKA
(BnazmenpLa), €ro HACIEJHHUKOB, JOBEPEHHBIX JIUL (MIPH MPEIbABICHUM COOTBETCTBYIOIUX
JIOKYMEHTOB).

®dakt yBefoMIIeHHS (UKCHPYETCS B 00S3aTENIbCTBE-COTIAIICHUH, BXOJSIIEM B aHKETY
MOJIb30BaTENs, Pa0OTAIOIIETO B YUTAJIBHOM 3ane. [loanuceiBas ero, moab30BaTeNb NPUHUMAET
Ha ce0s OTBETCTBEHHOCTH 3a COOJIIOAECHUE YCTaHOBJICHHBIX 3aKOHOIATEIbCTBOM Poccuiickoit
®enepanny OTPaHUYCHUN Ha WCIIOIB30BAaHUE W PacIpOCTpaHeHHE WH(OpPMAINH, TOTYyUeHHON
UM U3 apXHMBHBIX JOKYMEHTOB; B JOroBOpax 00 OKa3aHHUH YCIyr apXuBOM — B cCllydyae
3aKJIIOYEHUS] TaKUX JOTOBOPOB (MyTeM BKJIIOYEHHUS B TEKCT JOIOBOPa COOTBETCTBYIOIIMX
yCIIOBUH); B OTBETaxX Ha 3alpOChl COLMAIBHO-IPABOBOTO XapakTepa — MPH IOATOTOBKE U
HaIpaBJIeHUM TaKUX OTBETOB (IyTeM BKJIIOYEHUS B TEKCT OTBETa YBEAOMJIEHHA O
HEOOXOJMMOCTH COONIOACHHUS peXuMa KOH(QHUAECHIHMATHHOCTH B OTHOIICHHM CTaBIIEH eMy
W3BECTHOM WHQOpMAIMM, HCIOIb30BAHUE U PACHPOCTPAHEHHWE KOTOPOH OIPaHUYEHO
3akoHoaTebcTBOM Poccuiickoit denepannn).

YBeaoMIIeHHE 0 COOJTIOICHUH PEXXUMa KOH(PHUICHIIUAIIEHOCTU JJOJDKHO COACPKATHCS B aHKETaX
MOJIb30BaTeNIel, B OTBETaX apXWBa Ha 3alpoc TOJIh30BATENs WIM B JOTOBOpax 00 OKa3aHWUU
YCIIyT apXUBOM.

ApXUB JJOJKEH PyKOBOJCTBOBATHCS CIEAYIOIIUMH HOPMaTUBHBIMU aKTaMHU:

Va3 [Ipesunenra Poccuiickoit @enepaunu ot 06.03.1997 Ne 188 «O06 yTBep)AeHNH MEPEUHS
CcBelleHNH KOHGUIACHITMANIBHOTO XapakTtepa»; cr. 9 ®dexepampHoro 3akoHa Ne 149-d3 or
27.07.2006 «O6 uHpop™Manyu, HHPOPMAIIMOHHBIX TEXHOJOTUSAX U O 3aIIUTEe WHPOPMAIIN»);
ct. 1345, 1363 uactu 4 ['paxxnanckoro koxaekca Poccutickoit deneparu.
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ApXUB IOJDKEH OpPraHM30BaTh TMpPUEM
3alpoOCOB HEMOCPEJICTBEHHO B apXUBE,
Mo  MmoYyTe, C  WCIOJB30BAHUEM
oduIHATLHOTO caliTa apXuWBa WM

CaliTOB  OpPraHoB TrOCYyJapCTBEHHOU
BJIaCTHU u OpraHoB MECTHOI'O
caMOyYTIpaBIICHUS

1. 46.2 IIpasun 2020

ApXHB MOKET OPTaHU30BBIBATH MIPUEM 3AIPOCOB CIEAYIOIIUM 00pa3oM:
1) HEmOCPEACTBEHHO B apXUBE;

2) 10 TI04TE;

3) ¢ ucronb30BaHUEM:

- o(hHIIMATFHOTO CalTa apXHBa;

- oHUUIMATBHOrO caiiTa yYNOJHOMOUYEHHOIO OpraHa WCIOJHHUTEIBHON BIACTH CyOBEKTa
Poccuiickoii ®enepaunu B chepe apXUBHOTO JI€Na;

- OCI)I/II_II/IaHLHOFO caiTa OpraHa MECTHOI'O CaMOYIIPaBJICHUS;
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- (demepanpHON TOCYHApCTBEHHONH WHGOPMAMOHHON  cucTemMbl «EmuHBIM — mopTtan
rOCYJapCTBEHHBIX U MYHHLIUTIATIBHBIX YCIYT (PYHKIHIA)»;

- PETHOHATBLHOTO TIOPTAJIa TOCYAAPCTBEHHBIX U MYHUITUIIAIBLHBIX YCIIYT;
4) o nH(OPMAITHOHHO-TETEKOMMYHHUKAIIHOHHBIM CETSM.

[Mpuem 3ampocoB 1o TeiedoHy HE OCYHIECTBISETCS, OJHAKO TPH Takod ¢Gopme oOpalieHHs
MPOBOJMTCS KOHCYJIBTHPOBAHUE TMOJB30BATENs: YKa3bIBAIOTCS AaHHBIE, HEOOXOIMMBIE IS
odopmieHus 3ampoca, TpeOyemble JOKYMEHTBI, a TaKKe OCYLIECTBIACTCS IMpeIBapUTEIbHOE
0o0Cy)XJIeHHE€ CpPOKOB W YCIIOBHI FWCIIOJIHEHUS 3alpocoB (Hampumep, o0beM palboTel U
MpUMepHasl CTOMMOCTbH MCIIOJIHEHUS] TeMaTH4ecKoro 3ampoca). DakT KOHCYJIbTUPOBAHUS
oTMe4YaeTcs pPaOOTHUKOM apXuBa, IMPOBOJMBILUM KOHCYJIBTAlMIO, B COOTBETCTBYIOLIEM
XypHaie (0aze JaHHBIX).

3anpockl, MOCTYIUBIIKE IPU HEMOCPEICTBEHHOM JIMYHOM OOpAIllCHHU I10JIb30BaTEeNs B
MUCBMEHHON (JopMe WM M0 TOYTe, MPUHUMAIOTCS K HCIIONHEHUIO MPH HAIWYWH B HUX
JIAHHBIX, HEOOXOMUMBIX JJISl MCTONHEHWs 3ampoca. B ciydae OTCYTCTBUS TaKUX JaHHBIX
M0JIb30BATEII0 TPU JIMYHOM BCTpEYE yKa3bIBACTCSA HEOOXOIUMOCTh UX MPEIOCTABICHHS, MPU
HAIMYUM 3aMpoca, MPUCIAHHOTO IO IOYTe, HAIMpaBJIAeTCs HH()OPMAIMOHHOE IHUCHMO C
MPOCKOOH COOOIIUTE HEAOCTAOIIYIO HHPOPMAIIHIO.
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3ampoc TMomb30BaTeNsl JOJDKEH OBITh
PacCMOTPEH M MCIIOJIHEH apXUBOM IIpH
HAJIMYUHN HEOOXOIUMBIX PEKBU3HTOB

1. 46.4 TIpasun 2020

3ampoc moap30BaTeNs pACCMATPUBASTCS M UCTIONMHAETCS apXUBOM TP HAJTHMYUH B 3aIIpOCe:

- 4 IOPpUAWYCCKUX JIMI — IIOJHOI'0O HAaMMCEHOBAHHUA HOPHUIUYCCKOroO Jivla, COACPIKAIICTO
YKa3aHuC Ha OPraHru3allMOHHO-IIPABOBYIO (bOpMy HJIN YKAa3aHWEC Ha BUJ IOPUAUYCCKOTO JIUIA,

- mns pu3NYecKuX NI — (paMuiINH, UMEHH W oT4decTBa (IIPH HAJIUYHWK) B COOTBETCTBHUH C
OCHOBHBIM JIOKYMEHTOM, YJOCTOBEPSIOLINM JIMYHOCTh TpaxkgaHuHa Poccuiickoir ®@enepauuu
Ha Tepputopun Poccuiickoit denepaiuu, B COOTBETCTBUU C JOKYMEHTOM, YJIOCTOBEPSIOIIUM
JUYHOCTh MHOCTPAHHOIO TrpaxknaHuHa B Poccuiickoil ®enepanuu WiIM AOKYMEHTOM,
YIOCTOBEPSIONTUM JIMIHOCTH JINTIA 0e3 TpaxaancTBa B Poccuiickoii Denepannu;

- TOYTOBOIO W/HIHN QJICKTPOHHOI'0 aapeca IMOJIb30BaTeiiad C 00s13aTENBHBIM YKa3zaHuem
IIOYTOBOI'O MHJCKCA,

- YKa3zaHUs TeMbI (BOIIPOca), XPOHOJIIOTHIECKOT0 TIepro/ia 3ampannBaeMoil HHPOpMaIny.

B ciyyae HeZOCTAaTOYHOCTH CBEACHHM IS WCIOJNHEHMS 3arpoca, apXHBY PEKOMEHIYyeTCs B
OTBETHOM MHUCHME 3alIPOCHUTH Y TOJIb30BaTENsl JOMOTHUTENBHYI0 HHPOPMALIHIO.

HpI/I PACCMOTPCHHUU M HMCIIOJHCHHUH 3alIPOCOB ApXUB JOJDKCH PYKOBOACTBOBATHLCA ITYHKTOM 1
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ct. 7 ®enepanshoro 3akoHa ot 02.05.2006 Ne 59-03 «O mopsiake pacCMOTPEHHUs 0OpalleHui
rpaxkaad Poccuiickoit @enepanmmy».
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3anpoc TMONb30BaTENs] HE JIOJDKEH
paccMaTpUBaThCSl apXUBOM B CIIydasXx,
npenycMoTpeHHbix 1. 46.5. IlpaBun
2020

1. 46.5 IIpasun 2020

Sanpoc MOJIB30BAaTEJIA HE NOAJICKUT PACCMOTPCHUIO B CIICAYIOMIUX CllydasX:

- €CJIM 3ampoc HEe MOAJTAETCs MPOYTEHHIO, B TOM YHCIIC apXWB BIIpaBe HE paccMaTpuBaTh
3alpoChl, HAITMCAHHBIE HA MWHOCTPAHHOM sI3bIKEe (BO W30€XKaHWE TPU MEpPEeBOJE BO3MOXKHBIX
omnOOK B TpaHCIUTEpauuu GpaMuinii, UMeH, reorpadUuecKuX Ha3BaHUH U Ap.);

- €CITM OTBET IO CYIISCTBY YKa3aHHOH B 3ampoce TeMbl (BOMPOCca) HE MOXKET OBbITh JaH 0e3
pasriamieHus CBEJCHUH, COCTABISIONIMX TOCYAAPCTBEHHYID WM HWHYIO OXpaHIEeMYIO
(enepalIbHBIM 3aKOHOM TailiHy (yKa3aHHas MH(POpMAIHUS MOXKET ObITh MPEAOCTABJICHA TOJIBKO
MIPH HAJMYWW Y TOJH30BaTENsl JOKYMEHTAIBLHO MOATBEPKICHHBIX NPaB HA MOJYYCHUE TaKUX
CBEIICHWH, COIEpKallMX TOCYNapCTBEHHYI0 TaiHy W (WIKM) KOH(PHUICHIIHAIEHYIO
UHPOPMAITHIO);

- ecIli 3ampoc KacaeTcs TeMbl (BONpoca), B OTHOLIEHHH KOTOPOHM MOJB30BaTENIO paHee
MHOTOKPATHO JaBajiCh MICbMEHHBIE OTBETHI 110 CYIECTBY, U IPU 3TOM HE NPUBOISITCS HOBBIE
JTIOBOJIBI FITH OOCTOSITENBCTBA (PYKOBOJIUTENh apXUBa MWIIM YITOTHOMOYEHHOE UM JOJKHOCTHOE
JIMIIO BIIpaBe MPHHATH PEeUICHHUE 0 OE30CHOBATEIBHOCTH OYEPEIHOTO 3ampoca U MpeKpalieHuH
NEepenucKd IO JaHHOMY BONPOCY MPH YCIOBHHM, YTO YKa3aHHBI 3ampoc M paHee
HaIpaBJIsieMbI€ 3alIPOCHl HAIIPABILSUIUCH B OJIUH U TOT XK€ apXUB);

- €CIIM B 3aIpOCe COJEPKaTcs HEILEH3ypHbIe JTHOO0 OCKOPOMTENbHBIE BBIPAXKEHHS, YIPO3bI
JKU3HH, 310POBBIO U UIMYLIECTBY JOJKHOCTHBIX JIMI] apXHBa, a TAK)KE YJIEHOB UX CEME;

- €CIM 'y TIONIB30BaTesl OTCYTCTBYIOT JIOKYMEHTBI, ITOJTBEPIKIAIOIINE €ro MOJIHOMOYHS
BBICTYIIaTh OT UMEHHU TPETHUX JIMI, B OTHOLICHUU KOTOPBIX CJIENaH 3anpoc (B clydae, eclid He
UCTEK CPOK OIPaHUYCHUS], YCTAHOBJICHHBIN MMyHKTOM 3 cTaThu 25 125-D3).

ApXUB JOIDKEH COOOIIUTH TMOJIb30BATENI0, HAMPABHBIIEMY 3ampoc, O MPUYMHAX OTKa3a B
PacCMOTPEHUH 3arpoca, €cld ero (paMmuiInus W MOYTOBHIN (JIECKTPOHHBINA ajpec) MOMTAI0TCS
MPOYTEHHUIO.

[Mucemo apxuBa ¢ HHGOPMAIUEH O TOM, YTO 3aMPOC HE MPUHAT K UCTIOTHEHHUIO TI0 MPUYHUHAM,
YKa3aHHBIM BBIIIE, TOTOBUTCS PYKOBOIUTENIEM MPOQPHILHOTO CTPYKTYPHOTO TOJpa3IeiIeHHUs,
WIN HAa3HAYCHHBIM WM COTPYJHHMKOM, TIOAMKCHIBACTCS PYKOBOJIUTEIEM apXuBa WIH
YIOOJIHOMOYEHHBIM KM  JIOJDKHOCTHBIM  JIMIIOM M HalpaBisieTcsl  [OJIb30BATENI0 B
YCTaHOBJICHHBIE CPOKH.

ApXI/IB OOJIKEH PYKOBOJACTBOBATHCA CIICAYIONIUMH HOPMATUBHBIMU aKTaMU:
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ct. 11 denepanproro 3akona ot 02.05.2006 Ne 59-d3 «O mopsiake pacCMOTPEHHUs 00paleHui
rpaxkaad Poccuiickoit @enepannmny;

ct. 7 ®enepanpHoro 3akoHa o 27.07.2010 Ne 210-d3 «OO0 opraHu3auuy MperoCTaBICHUS
TOCY/IapCTBEHHBIX 1 MyHHIIUIIAIBHBIX YCIYT»);

Va3 [pesunenra Poccuiickoit ®eneparmu ot 06.03.1997 Ne 188 «O06 yTBepKIeHUH MEpEUHS
CBEJICHUIT KOH(DUICHIIMATIBHOTO XapaKTepay;

ct. 9 @enepanpHoro 3akona Ne 149-d3 ot 27.07.2006 «O6 nHbopMarum, HHGOPMAITMOHHBIX
TEXHOJIOTHSX U O 3aIUTe HHPOPMAITUI»;

ct. 1345, 1363 yactu 4 I'paxxnanckoro kogekca Poccuiickoit @eneparym.
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ApXUBBl JOJDKHBI Ha 0€3BO3ME3AHOM
OCHOBE HCHOJHATH: 3aIpoChl
COLIMANILHO-TIPABOBOTO XapaxTepa;
TEMaTU4ecKue  3alpochl  OpPTraHOB
rOCYJapCTBEHHON BJIACTH M MECTHOTO
caMOYIpaBJICHUSA, HaIpaBiisieMble B
neiIax HUCIIOJIHCHUA HMH CBOHUX
MIOJIHOMOYUH

1. 46.6 I1pasun 2020

Ha 6e3Bo3Me3HON ocHOBe apxuBoM B TeueHune 30 KaJeHIApHBIX JTHEH CO JIHS PErUCTpaliuu
HCITOJTHSIOTCS 3aIPOCHI COITMATBHO-TIPABOBOTO XapaKTepa B COOTBETCTBUHU ¢ dacThio 1 cr. 12
OenepanbHoro 3akoHa ot 02.05.2006 Ne 59-@3 «O mopsiike paccMOTpeHHsS OOpalieHui
rpaxzaaH Poccuiickoit @enepaum.

be3Bo3Me3IHO apXHBOM HCIONHSIOTCS TEMATHYECKHUE 3alpoChl OPraHOB TOCYAAPCTBEHHOM
BJIACTU U MECTHOTI'O CaMOYIIpaBJICHUS, €CJIIN I/IH(I)OpMa]_H/IH 3alpanmBacTCa B HEIAX UCITIOJTHCHU S
MU CBOMX nojgHOMOuuHd. IIOpsSAOK M CpOKM UCIHOJHEHUS TakOro poJAa 3alpocoB
YCTAaHABIIMBAIOTCA 3aKOHOJATENbCTBOM O TNpoKyparype (cT. 6 denepaibHOro 3akoHa OT
17.01.1992 Ne 2202-1 «O mpokyparype Poccuiickoii ®denmepanun», o momuiuu (cr. 13
Oenepanproro 3akoHa o 07.02.2011 Ne 3-03 «O momunum»), o CieqcTBEHHOM KOMHTETE
Poccuiickori ®Denepanuu (cr. 7 DenmepanmpHoro 3akoHa ot 28.12.2010 Ne 403-®3 «O
CrnenctBenHoM komuTeTe Poccuiickoit ®epeparum»), ['paxmaHCKuM MpoIECCYaTbHBIM
kojekcoM Poccuiickoit @enmeparuu  (ct. 57 ['pakgaHCKOTO TIPOIECCYaTbHOTO KOJEKca
Poccuiickoit @epepanun), THOO COTNACOBHIBAIOTCS HETTOCPEICTBEHHO C STUMH OpPraHaMU.

ApXUB TaKKe JODKEH PpYKOBOICTBOBaTbCS ~AIMHMHUCTPATUBHBIM  PErJIAMEHTOM IO
npenocrasieHno  DenepanbHbIM  APXMBHBIM — areHTCTBOM — I'OCYJAPCTBEHHOH — YCIYTH
«Opranmzanus WHGOPMAITMOHHOTO O0ECIECUCHUs TPakJaH, OpraHH3alvii U OOIIECTBEHHBIX
00bEeIMHEHUH HAa OCHOBE JOKyMEHTOB ApxuBHOTO (oHzaa Poccuiickoit depepanuu u apyrux
apXUBHBIX JOKyMEHTOB» (yTBepkaeH mnpukazoM PocapxmBa ot 09.01.2017 Ne 1,
3apeructpupoBan Muntoctom Poccum  28.04.2017, perucrpaimonnbiii Ne  46535), ¢
W3MEHEHUSIMH, BHECEHHbIMH IpukazoMm PocapxuBa ot 09.10.2017 Ne 157 (3apeructpupoBaH
Mumntocrom Pocenn 16.11.2017., peructparmonnbiii Ne 48924).
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ApxuB momKeH oOpMIISITE OTBETHI Ha
3ampockl B BHJIE€ ApPXUBHOW CIIPAaBKH,

mo. 46.8, 46.14

[Tpasun 2020

ApxuB 0o¢hOopMIISIET OTBETHI Ha 3alpOChl B BHJE apXUBHOW CIPAaBKH, APXUBHOHN BBINHCKH,
apPXUBHOM KOIMWHU, MH()OPMAIIMOHHOTO MHChMa, a TAKXKE, M0 COTJIACOBAHUIO C MOJIb30BATENIEM, B
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ApXUBHOM BBITIMCKH, apXUBHOW KOIHUH,
WHPOPMAIIMOHHOTO MUChMa

uHbIX (hopMax, ykazaHHbIX B nyHKTe 46.14 IlpaBun 2020 (cucreMaTH3UPOBAHHOIO KPaTKOI'O
WM aHHOTHUPOBAHHOI'O NEPCYHA 3arojIOBKOB ApXWBHLIX JOKYMCEHTOB WJIM CAWHUIL] XPAHCHUA
(eauHHUI] yueTa) MO ONPEAeICHHOM TeMe ¢ YKa3aHHeM HX JaT M apXWBHBIX MIH(POB;
TEMaTHYECKOro 0030pa apXWUBHBIX JOKYMEHTOB; POJOCIOBHOTO JpEeBa, TI'€HEAJOrHYeCKON
POCIIMCH WJTH Ta0JIHII).

Ilo pe3ynabraram 3ampoca O PACCEKPEYMBAHUM apXHMBHBIX JOKYMEHTOB apXuB O(OpMIISET
TOJILKO HWH(OPMAaIMOHHOE MUCHhMO. Bce MHpOpManHMoOHHBIE TOKYMEHTHI O(OPMIISIOTCS Ha
rocynapctBeHHOM s3bike Poccuiickoii ®enepaunu B COOTBETCTBUM C COBPEMEHHOMU
opdorpadpueit u mnyHkryanued. HHpopMalMOHHBIE JOKYMEHTHI BBICBUIAIOTCS IO IOYTE
MPOCTHIMU MUCHMaMU W TTOCPEACTBOM HH(POPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX ceTeH (110
COTJIACOBAHHIO C MOJIE30BATENIEM).

IMpu odopmieHnr OTBETOB Ha 3ampochl B BUAE APXUBHOH CIPaBKH, apXWBHOW BBIITUCKH,
ApXUBHOM KOMHMH, HHOOPMALMOHHOTO MHCbMa apXUB JOJDKEH PYyKOBOJICTBOBATHCS MyHKTOM 1
cratbt 3 Denepanproro 3akoHa oT 01.06.2005 Ne 53-®3 «O rocymapCTBEHHOM S3bIKE
Poccuiickoii ®enepaunm».
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ApxuBHas cIIpaBKa JI0JDKHA
oQopMIATECST B YCTaHOBJICHHOM
HopsiKe

1. 46.9 IIpasun 2020

ApxuBHas cripaBka opopmisiercs: B cootBeTcTBUH ¢ [punoskennem Ne 11 k [pasumam 2020 Ha
Omanke apxuBa ¢ O00O3HaYeHHEM HasBaHHA («ApXHWBHas CIpaBKa»), 3aBepsETCS
PYKOBOAWTENIEM apXWBa WM OpTaHa MECTHOTO CaMOYIpAaBICHHS MO0 yIIOJTHOMOYEHHBIM UM
JUIIOM TIOJHUCTHO, (TIOCIENHUN JIMCT) TIOANKCHIBACTCS PYKOBOJIWTENIEM apxuBa WU
YHOJTHOMOYEHHBIM UM JOJDKHOCTHBIM JIMIIOM (B MYHHIIMITAJHHOM apXUBE, HE SIBISIOIIUMCS
IOPUIMYECKUM  JIMIIOM, — PYKOBOJWTENEM OpraHa MECTHOTO CaMOYTIPAaBJICHUS WU
YIOOJIHOMOYECHHBIM HM JOJDKHOCTHBIM J'II/II_IOM) U 3aBCpsACTCA: II€YAThIO apXuBa ()IJISI
MYHMIIMIIANBHOTO apX1Ba, HE SBJIAIOMIEr0Cs IOPUANUECKUM JIUIIOM — Me4YaThio, ONpeAeIeHHON
MIPaBOBEIM aKTOM COOTBETCTBYIOIIETO OpraHa MECTHOTO CaMOYIIPABIEHUS) IS HCITOJIb30BAHUS
Ha TeppuTopun Poccuiickoit deneparuu; repOOBOM ITeUaThIO, a IIPH €€ OTCYTCTBUN — ITeYaThIO,
OTpEeNIeICHHOW yCTaBOM apxuBa (IS MYHUIMIAIBHOTO apXWBa, HE SBISIONIETOCS
IOPUIMYECKUM JIMIIOM — TI€4YaThbl0, OMNpPEAEIEHHON IPaBOBBIM aKTOM COOTBETCTBYIOLIETO
OopraHa MECTHOTO CaMOYTIpaBJICHHs) [UIsl HAaIlpaBlIeHHs 3a npeaensl Poccuiickoit deneparum.

B apxuBHOli crnpaBke, 00beM KOTOPOW MPEBBIMIACT OJMH JIUCT, BCE JIUCTHI JOJDKHBI OBITh
MPOIIUTHI, MPOHYMEPOBAHBI, CKPEIUIEHBI MOJNKUCBHIO U ME4YaTblo. TEKCT apXUBHOW CIIPaBKU
COJIEP’KUT JOKYMEHTHYIO MH(POPMAIIHIO 110 TeME 3arpoca ¢ yKa3aHHEM apXHBHBIX MIU(PPOB U
HOMEpPOB JIMCTOB €JIMHUI] XPAHECHUS TEX apXHMBHBIX JOKYMEHTOB, HA OCHOBaHUU KOTOPBIX OHA
COCTaBJICHA, JAHHBIE BOCHPOU3BOIATCA TaK, KAK OHM H3JIOKEHBI B APXMBHBIX JIOKYMEHTaX, a
pacXoXIEeHUsl, HECOBMAACHHUS M HETOYHOCTH Ha3BaHUA, OTCYTCTBHE HMMEHH, OTYECTBa,
WHUINAJIOB WJIM HAIMYHE OJHOTO M3 HUX OTOBAapHBAIOTCS B TEKCTE crpaBKu B ckoOKkax («Tak B
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mokymeHTe», «Tak B Tekcre opurmHaia»). B mpuMedaHHWSX MO TEKCTy apXWBHOW CITPABKU
OTOBapHWBAIOTCS  HEpa30OpYMBO  HANMCAaHHBIC, HCIpABICHHBIE AaBTOpPOM  (co3aaTenem
JIOKYMEHTa), HEe TOJIaloIIuecs TPOUYTSCHUI0 MecTa TeKcTa JaokymeHta («Tak B Tekcre
opurnHana», «B Tekcre Hepa3dOpUYMBO»), a TaKKe HAIWYHE WIN OTCYTCTBHE OTMETKH O
3aBEPEHHUH JOKyMEHTOB, ITOCITYKUBIITNX OCHOBAHHUEM JIJISl COCTABIICHUS OTBETA.

B Ttekcte apXHBHOfI CIIpaBKU HE MJOMYCKAKOTCA HU3MCHCHHA, HCIPABJICHHUA, KOMMCHTApHH,
COOCTBEHHBIE BBIBOJABI apxXuBa II0 COACPKAHUIO APXUBHBIX JOKYMCHTOB, Ha OCHOBAHHUU
KOTOPBIX COCTABJICHA apXHBHasA CIIpaBKa.
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ApxuBHas BBIITUCKA JOJKHA

O(i)OpMJ'ISITLC}I u COCTaBJIATHCA
YCTaHOBJICHHOM IIOPSAJAKE

B

II.

2020

46.10 IlpaBun

ApxXUBHas BBIIHCKA opopMIIsieTcsi Ha ONlaHKe apXxuBa ¢ 0003HaYCHUEM Ha3BaHHA («ApXUBHAS
BBINMCKAY), 3aBEPSIETCS PyKOBOAUTENEM apXKBa WM OpraHa MECTHOTO CaMOYIIpaBJeHus JT100
YIIOJIHOMOYEHHBIM UM JIMLIOM HOJHMCTHO, (TOCIeIHUH JHUCT) HOANKCHIBAETCA PyKOBOAUTENIEM
apxXuBa WM YIIOJHOMOYEHHBIM WM JOJDKHOCTHBIM JIMIIOM (B MYHHIIMIIQTHHOM apXWBe, HE
SBIIAIOLUMCS IOPUINYECKUM JIULOM, — PYKOBOAMTEIEM OpraHa MECTHOTO CaMOYIPaBIIEHUS
WIA YHNOJIHOMOYEHHBIM KM [OJDKHOCTHBIM JIMIIOM) M 3aBepsAeTCs: MedaTbio apxuBa (I
MYHHIIMTIATBHOTO apXWBa, HE SIBJIAIONMIETOCS IOPUANIECKAM JTUIIOM — T€YaThio, ONPEACTICHHON
MIPABOBBIM aKTOM COOTBETCTBYIOIIETO0 OpraHa MECTHOTO CaMOYIIPABIEHU) IS HCIIOIb30BAaHUS
Ha Tepputopun Poccuiickoit denepannu; repOOBOi NeYaThbio, a IPU €€ OTCYTCTBUH — MIE€YATHIO,
ONpENeNIeHHON ycTaBOM apxuBa (A7 MYHUIMIAIBHOTO apXuBa, HE SBIISIOIIETOCS
IOPUIMYECKUM JIMIIOM — TI€4aThi0, OINpPENEJICHHON IPaBOBBIM aKTOM COOTBETCTBYIOILIETO
OopraHa MECTHOTO CaMOYIIpaBJICHUS) AJs HampaBleHMs 3a npenensl Poccuiickoit denepanuu.
B apxuBHOH BbINHCKE, 00bEM KOTOPOM NPEBBIIAET OJWH JIMCT, BCE JIUCTHI JOJKHBI OBITH
MIPOIIINTHI, MIPOHYMEPOBAHEI, CKpeTIEHBI MOAMTUCHIO u [eYaThIo.
ApxvBHasg BBIMHCKA JOCIOBHO BOCIPOM3BOAMUT YacTh TEKCTa AapXUBHOIO JOKYMEHTa,
OTHOCSIIIMHACS. K ONpelesieHHOMY (akTy, COOBITHIO, JHIly, C YKa3aHHEM apXMBHOro mudpa u
HOMEPOB JIMCTOB €IMHMIBI XPAHEHWs, MMEIOIIMH IOpUIUYecKyro cuiay. Hadano um koHen
Ka)KJ0T0 U3BJICUEHHUS M3 apXUBHOTO JOKYMEHTa, a TakKe MPOIMYCKH B €r0 TEKCTE OTAEIbHBIX
CIIOB 0003HAYalOTCSl B ApPXMBHOH BBIMUCKE MHOrotourneM. OCOOCHHOCTH TEKCTa apXHBHOTO
JOKYMEHTa, BOCIIPOM3BOIMMOI0 B apXUBHOHN BBIIMCKE, OTOBAPUBAIOTCS TaK XK€, KaK K TEKCTY
apXMBHOM crpaBKu. I3BleUeHUss M3 TEKCTOB AapXWUBHBIX JIOKYMEHTOB JIOJDKHBI OBITH
MCYEPIBIBAIOLIMMY U BKIIIOYAaTh BCE UMEIOIINECS JaHHBIE MO 3a1pocy.

B mpuMeyaHHsX MO TEKCTy apXWBHOM BBIMHCKH [ENAIOTCS COOTBETCTBYIOIINE OTOBOPKH O
JacTaxX TEKCTa OpuruHalia, Hepa36oquBo HalmMCaHHBIX, MCIIPAaBJICHHBIX aBTOPOM, HE
moaAaromuxcs IMpOYTCHUIO BCJIICACTBUC MOBPEKACHHUA TEKCTa U T.I. OTILGHI)HI)IG CJIoBa H
BEIpQXCHHUS OPWUTHHAJA, BHI3BIBAIOIINE COMHEHHS B WX TOYHOCTH, OTOBAPHUBAIOTCS CIOBaMHU.
[Ipumepsl: «B TekcTe HEPa30opUHBOY, «Tak B TOKyMEHTEY.
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MHoroTtouneM B apXHBHOI;'I BBINMKCKE 0003HAYAIOTCS HAYallo U KOHCI KaXXJ10ro M3BJICYCHUA U3
APXUBHOTO JOKYMCHTA, ITPOIYCKHU B €0 TCKCTEC OTACIIbHBIX CJIOB.
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ApxuBHad KOIIHS
opopMIATECS B
nopsiike

JOJIDXKHa
YCTaHOBJICHHOM

n. 46.11 TIlpaBun
2020

ApxuBHas KOS 3aBEPSETCS PyKOBOAUTENIEM apXUBa WK OpraHa MECTHOTO CaMOYIIPaBIICHUS
00 YIOTHOMOYEHHBIM UM JUIOM. [Ipu 3TOM apXuBHBIA mUpP KaXAOTO JHCTa apXUBHOTO
JIOKYMEHTa JOJDKeH OBITh IMPOCTaBI€H Ha O0OpOTE COOTBETCTBYIOLIETO JIUCTA ApXHBHOMN
Konuu. B ciydae u3roToByieHUs1 apXUBHOW KOITUU B BUJIE M300paKEHUS apXUBHOTO JJOKYMEHTA
Ha ONaHKe apXWBa COCTaBISIETCS COMPOBOJUTENHLHOE IHUCHMO, B KOTOPOM YKa3bIBaeTCs
KOJIMYECTBO HM300paXEHHI, COCTABIIIONIMX ApXHMBHYIO KOIHIO, W €€ Ha3BaHHe. lIlmcpmo
MOAMKCHIBACTCSA PYKOBOJUTEIEM apXUBA WIIH YIIOJTHOMOUYEHHBIM UM TOJKHOCTHBIM JTUIIOM.

ApXUBHasg KONHS MOXET Takke OoQOpMIATHCS B (OpME 3JIEKTPOHHOH KOMWHM JTOKYMEHTa,
NOJNHMCAHHON 3JEKTPOHHON MHOANKCHI0 PYKOBOAMTEINS apXHBa WM YIOJIHOMOYEHHOI'O UM
JIOJPKHOCTHOTO JIUIa (B MyHHIMITAJHHOM apXHBE, HE SIBISIIOIIMMCS IOPUIHMYECKUM JUIIOM, —
PYKOBOAMTENS OpraHa MECTHOT'O CaMOYINpPaBJIEHUS WIH YIOJIHOMOYEHHOTO UM JOJDKHOCTHOTO
nuna). ApXuBHBIN WKGP TOKYMEHTa IPU 3TOM BHOCHTCS B MMs (hailyia 3JIEKTPOHHOM KOIHUH
JIOKYMEHTa W/UJTN B TEKCT COITPOBOIUTENHHOTO MMHCHMA.
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ApxuBHag CIIpaBKa, apXHUBHAs
BBIMNNCKA U apXUBHAs KONUS B CIydyae
JMYHOTO OOpalieHys rpaxkIaH1HA WK

€ro JOBEPEHHOTO JHIla B apXuB
JOJDKHBL OBITH BBIIAHBI €My TIOA
pacIucky npu NpeabsBICHUI
rmacrtopTa 170171 WHOTO
YAOCTOBEPSIOIIETO JIOKYMEHTA;
JIOBEPEHHOMY JULY - npu
NPEObsBICHUN  JOBEPEHHOCTH, B

ClIydya€ IpoCTaBJICHUA Ha OOKYMCHTax
alloCTUJIA - npu OpeaAbABICHUN
KBUTAaHIIU O MPOCTABJICHUHN AIlOCTUIIA

n.  46.12 TlpaBun
2020.

ApxuBHas CIipaBKa, apXMBHasl BBIIMCKA M apXWBHAs KOIUS B Clydac JIMYHOTO OOpalleHus
TpaXJaHWHA WM €ro JOBEPEHHOIO JIMLAa B apXHWB BBIJAIOTCA €My IOJ PACIUCKYy NpU
MPEIBSIBICHAN TacliopTa WM WHOTO YJOCTOBEPSIONIETO TOKYMeHTa (yIOoCTOBEpeHHe
JTUIHOCTH BOEHHOCTyXamiero Poccuiickoit denmepariui, BOGHHBIN OnjeTa coijara, MaTpoca,
CceprkaHTa, CTapIIMHBI, MPANoOpIiuKa W MUYMaHa, BPEMEHHOE YAOCTOBEPEHHE JIUYHOCTU
rpaxxaannHa Poccuiickoii ®enepanun).

I/IHOCTpaHHOMy TpaXXaIaHWHY JaHHBIC JOKYMCHTBHI BBIJAIOTCA IIPpU HNPCABABICHUU IIaCIiopTa
HWHOCTPAHHOI'O I'paKaaHnHa 100 MHOIO JOKYMCHTA, YCTAaHOBJICHHOT'O q)ellepaJII)HBIM 3aKOHOM
WJIK MIPpU3HAaBaCMbIM B COOTBCTCTBUU C MCIKAYHAPOAHBIM JOTOBOPOM Poccuiickoi ¢)eﬂepau1/m
B KQUE€CTBE JOKYMEHTA, YIOCTOBEPAIOUIETO JUYHOCTh HHOCTPAHHOI'O I'paKIaHNHA,

JUIy 0e3 rpakIaHCTBa - IPY NMPEABbABICHUH YAOCTOBEPSHHS JIUYHOCTH JIMIa 0€3 rpaXkIaHCTBa
B Poccuiickoit ®enepanuu, AOKYMEHTa, VYAOCTOBEPSIOUIETO JUYHOCTh Ha IEPUOJ
paccMOTpeHHUsl ero 3asBIeHHS O TpHU3HAHUHM TpaxknaHuHoM Poccuiickoit ®Penepamnmu,
coJiepKallluii  yKa3aHHbIE IIOJIb30BATENIEM €ro IepCOHaJbHBIC AaHHBlE W (oTorpaduro,
CBUACTCILCTBA, YIOCTOBCPAIOUICTO JIMYHOCTL JIMIIA, XOI[aTaI‘/'ICTBy}OIHeFO O TIMpPpU3HAHUUN
OeKEeHIIEM, yIOCTOBEPEHHUs JMYHOCTH IUIA, TPU3HAHHOTO OEXKEHIIEM, CBHUIETEIhCTBA O
MIPEIOCTaBICHUN BPEMEHHOTO YOSKHIINA Ha TeppuUTOpuH Poccuiickoit denepammm.

I[OBCpCHHOMy JIMIy apxuBHasg CIIpaBKa BbIAACTCA ITIpHU MNPCABABICHUN OOBCPCHHOCTH,
O(bOpMHeHHOﬁ B YCTAHOBJICHHOM IIOPAAKC W IIpH NOPCAbABICHHH KBUTAHIIUHU 00 YIIaTe
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TOCY/IapCTBEHHOH IMOIUIMHEI 32 MpocTaBieHue armoctuis. [IpencraBurento ¢puzngeckoro mma
OTBET Ha 3aIllpOC BBIJACTCS MPH MPETBIBICHUN JOKYMEHTA, yIOCTOBEPSIONIETO JTUYHOCTh H
JIOBEPEHHOCTH B TIPOCTOM MUCHMEHHOH (hopMe, TMONTBEPKIAIOIIEH €ro IOJHOMOYHS Ha
MOJTydeHNe TAKUX TOKYMEHTOB.

3aBepeHHa51 aAIrloCTUJIEM apXHBHas CIIpaBKa, apXHWBHAaA BBINHMCKA W apXWBHad KOIHA B Cliydac
JIUYHOI'O 06paLueH1/151 Tpa’)kaaHrWHa UKW €ro JOBCPCHHOI'O JIMIla B apXUB JOJIKHA OBITH BbIJaHa
€My Ha pPYKH IIpU MNPEABbABICHUN KBUTAHIHUHU 00 ymiaare I‘OC}’Z[apCTBeHHOfI INOIIJIMHBI 34
IIPOCTABJICHUC allOCTUJIA.

ITony4aTenb apXUBHOHM CIPaBKY, apXUBHOM BBIIUCKY U APXUBHOM KOIIMU PACIUCBHIBACTCS HA
X KOMUSAX HIM Ha 000OpOTE CONMPOBOIMTEIBHOTO MUCbMa K HUM JHOO B y4eTHOH ¢opme
(kHUTE, XKypHAJE), YKa3bIBasl ATy WX MOTyICHHUS.

IIpu BIIaYEe apXMBHOW CIIPABKH, apPXUBHOM BBIMCKH, apXMBHOW KOIIMU II0JIb30BATEII0 apXUB
JIOJKEH PYKOBOJCTBOBATHCA TAKXKE aJMUHUCTPATUBHBIMU PErNIAMEHTAMH 110 NPEOCTABICHUIO
COOTBETCTBYIOIIUX TOCYJapCTBEHHBIX YCIIyT.
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ApxuBHas CIpaBKa, HampaBisieMas B
rocyaapcTBo, IOJIITKCaBIIIES
Kounennuto, 3akmoueHHyto B r. ['aare
5 okra0ps 1961 1., OTMEHSIOIIYIO

TpeOOBaHME JIeTau3aluu
HHOCTPAHHBIX ouIaTBHBIX
JIOKYMEHTOB, 3a HCKITFOUCHHUEM

rocyJiapcta, ¢ KoTopbiM Poccuiickas
@enepanys 3akIOYMiIa JIOTOBOP O
NPaBOBOM MOMOIIM W  MPaBOBBIX
OTHOILIECHHUSAX h(s) IPaXJaHCKUM,
CeMEIHBIM W YTOJIOBHBIM JeNlaM, a
Takke rocynapcrsa-yuactHuka CHI,

IMOMKMCABIIIETO Coramenue 0
MPUHITUTIAX u (dhopmax
B3aNMOJICHCTBUS B obmactu
HCIIOIB30BaHUs apXHUBHOM
uHpOpMAIMK, WIX C  KOTOPBIM

HMEETCs IByCTOPOHHEE COIJIAIllEHUE O
COTPYAHMYECTBE B 3TOH oOmacTu
JIOJDKHA 3aBEPATHCSL C MPOCTABICHUEM

II.

2020

46.12 TlIpaBun

ApxuBHas crpaBka, HallpaBisieMasl B rocyAapcTBo, noanucasiice KOHBEHINIO, 3aKIFOUEHHYO
B I. [aare 5 oxts0ps 1961 r., oTMeHsromyo TpeOOBaHHE JeTalIM3allUll HHOCTPAHHBIX
opuLMaNBHBIX JOKYMEHTOB, 32 MCKIIOYEHHEM TIOCyAapcTBa, C KOTOpbIM Poccuiickas
Qenepanys 3aKIOYWIA JOTOBOP O MPAaBOBOM IOMOIIM M IPABOBBIX OTHOLICHHAX II0
rpa)XIaHCKUM, CEMEWHBIM M YTOJOBHBIM J€JaM, a TakXke B rocyaapctBo - ysactHuk CHI,
nognucasmee CorjameHue O NpUHOMOAX H  (opMax B3auMOJCHCTBUS B 001acTH
UCIIOJIb30BaHMS apXUBHON MH(OpPMAINHK, WIN ¢ KOTOPBIM UMEETCs JBYCTOPOHHEE COTJIAIICHHUE
O COTpPYOHHYECTBE B O3TOHl 00JacTH, 3aBepseTcsi COOTBETCTBYIOUIMM YIIOJIHOMOYEHHBIM
OpraHoM HCIIOJIHUTEIBHON BIACTH B cepe apXWMBHOTO Jeja MPOCTABICHUEM M 3allOJHEHUEM
AMOCTHIIA.

IIpy 3aBepeHHMHM apXWBHOM CHpPaBKH, HaINpaBlIIeMOM B TOCYJapCTBO, IOJAMMUCABIIEE
Kougeniuro, 3akimtoueHHyr0 B T. [aare 5 oktsa0ps 1961 r., oTMmeHsmomyr TpeOoBaHUE
JeTanu3alid MHOCTPAHHBIX O(QUIIHANBLHBIX JOKYMEHTOB, 332 WCKIIOYEHHEM TOCYyIapCTBa, C
KoTopeIM Poccuiickas ®enepalids 3akiIO4MiIa JIOTOBOP O MPaBOBOM IMOMOIINM W MPaBOBBIX
OTHOLICHUAX II0 I'paXJaHCKHUM, CEMEWHBIM U YTOJIOBHBIM A€JIaM, a TaKX€ B TOCyJdapCTBO -
yuactHuK CHI', yrmomHOMOYEHHBINM OpraH HCIIOJHUTENBHON BIacTH B chepe apXMBHOTO jeia
JIOJDKEH PYKOBOJICTBOBATHCS ~aJMHUHUCTPATHBHBIM  PErJIaMEHTOM II0  IIPEIOCTABICHUIO
COOTBETCTBYIOIIEH rOCY/TapCTBEHHOM YCIIyTH.
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1 3aIlI0OJTHCHUEM aIlOCTHIIA

205

WudopManmoHHOE THCHMO  JIOJKHO
COCTaBIATBCSI M OQOpMIIATBCS B
YCTaHOBJICHHOM TTOPSIJIKE

II.

2020

46.13 TIlpaBun

WudopmanmonHoe mucbMo odopmirseTcst Ha OJIaHKe apXrBa, MOJIHCHIBACTCS PYKOBOAUTENIEM
apXuBa WJIN YIOJIHOMOYEHHBIM WM JOJDKHOCTHBIM JIMIIOM (B MYHHMIMIIQIBHOM apXHBeE, HE
SIBJSIFOIIUMCST FOPUIUYECKUM JIULIOM, — PYKOBOJUTENEM OpraHa MECTHOI'O CAMOYIPABIICHUSA
WM YIOJTHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM). TEeKCT MHIChMa CONEPKUT OTBET O HATTHIUHU
(OTCyTCTBMM) B apXMBEe apXHWBHBIX OKYMEHTOB IO TEME 3ampoca WM CBeJeHus 00 HuX
MECTOHAXO0XJACHUH, WIM O MEPEChUIKE 3ampoca MO MPUHAIJIEKHOCTH B COOTBETCTBYIOIIYIO
OpraHu3alMI0, WIM IO BONPOCAM OKa3aHUS BO3ME3IHBIX YCIYr, WIM O PACCEKPEUMBAHHMU
ApXMBHBIX  JOKYMEHTOB,  SBISIFOIIMXCSA  HOCHUTEISIMH  CBEJICHUN,  COCTaBJISIOLIUX
TOCY/IapCTBEHHYIO TaliHy.

HNudopmanmoHHOE MUCHMO MOKET BKITFOYATH CIIEAYIONINE CBEEHIS 110 TEME 3aIpoca:

- Hanmugue (OTCYTCTBHE) B apXUBE apXUBHBIX JOKYMEHTOB IO TEME 3a1poca;

- MECTOHAXOKJICHHUE 3aIlIPAlIMBAEMBbIX aPXUBHBIX JTOKYMEHTOB;

- cOO0IIIEeHNE O TIepEChUIKE 3ampoca Mo MPUHAIKHOCTH B COOTBETCTBYIOIIYIO OPTaHU3aIUIO;
- THQOPMAITHIO O TIOPSIKE OKA3aHMSI BO3ME3THBIX YCIIYT;

- uHpOpMAIMI0O O TOPSAAKE W pEe3ylbTaTax pPAaCcCEKPEUMBAaHUS APXHMBHBIX JOKYMEHTOB,
SABJISIFOIIMXCS. HOCUTEISMHU CBEJCHUH, COCTaBJIIOLINX FOCYJapPCTBEHHYIO TalHy.

B nadopmanMoHHOM IHCbME B Cllyyae HEBO3MOKHOCTHM HCIIOJHEHHUS 3alpoca yKa3bIBAIOTCS
MPUYHHBL, TI0 KOTOPBIM 3arpalliBacMble CBEICHUS HE OBUTH BBISBICHBI, H, IO BO3MOXKHOCTH,
npeaaracTcs alrOpUTM JAalbHEHIero noucka. Eciau JOKyMEHTaIBHO MOATBEPXKICHBI (PaKThI
yTpaTel ~ apXWUBHBIX  JOKYMEHTOB,  COJEpXAIIUX  3alpalluBacMble  CBEIEHUS, B
WHPOPMAIIHOHHOM IMHChME KOHKPETHO YKa3bIBAIOTCS MPUYMHBI OTCYTCTBHUS 3arpalidBacMOi
WH(QOPMAINH CO CCBUTKOW Ha y4YeTHBIC TOKYMEHTHI apxuBa. MH(popMannio o mpocMOTpEeHHBIX
¢doHmax u Aenax LenecooOpa3HO MPOCTaBIATH HA BTOPOM IK3EMIUIIPE NOKYMEHTA, KOTOPBIN
OCTaeTCs B JIENE B apXUBE.

WudopmanmonHoe mmceMo  odopmisercss Ha ONaHKe apxXuBa H  MOJIHCHIBACTCS
PYKOBOJHTENEM apXHBa MM YIOTHOMOYEHHBIM UM JOJKHOCTHBIM JIMLIOM (B MyHUIIUIIAJIbHOM
apXuBe, HE SBISIIOMUMCSA IOPUAWYECKUM JIMIIOM, — PYKOBOJAUTENIEM OpraHa MECTHOTO
CaMOYIIPaBJICHNUS WITH YIIOJTHOMOYEHHBIM UM JIOJDKHOCTHBIM JTHUIIOM).

I/IH(l)OpMaLII/IOHHOC MUCbMO TOAIIUCBIBACTCA PYKOBOAUTCICM apxXWBa WJINW YIOJIHOMOYCHHBIM
UM JOJDKHOCTHBIM JIMITOM (B MYHUIIUTIAJIBHOM ApXHUBEC, HE ABJIAIOMIUMCA FOPUINYICCKUM JIMLIIOM,
— PYKOBOAMWTECJICM oOpraHa MCCTHOI'O CaMOyINpaBJICHHUA WU  YIIOJHOMOYCHHBIM UM
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JTIOJDKHOCTHBIM JTHIIOM).

206 | ApxuB IoipkeH ocymiecTBiATh npuem | 1. 47.1 [lpasun 2020 | ApxuB OopraHu3yeT NpHEeM 3aKa30B Ha KOITMPOBAHNE APXUBHBIX JOKYMEHTOB!
3aKa30B Ha KONHMPOBAaHHE AapXWBHBIX .
- HETIOCPE/ICTBEHHO B apXHBE;
JIOKyMEHTOB (n3roToBIICHHE
n300paxeHui, BOCIIPOU3BOJISIIINX - TIO TIOUTE;
BHCIIHAX — BUA M CONCDKAHHC - ¢ WCHojb30BaHMEM O(UIMATBHOTO caiita apxuBa WM oduIMaTbHOrO  caiita
APXMBHOTO  JIOKYMCHTa, - TCpe3alIich YIOJIHOMOUYEHHOTO OpraHa HCIOJHHUTENLHONW BiacTu cyObekra Poccuiickoit Denepanuy B
KHHO-, ()OHO, BHIICOJIOKYMCHTOB) cdepe apXuBHOTO Jeia, OPHINAIBHOTO caiiTa OpraHa MECTHOTO CaMOYIIPaBIICHUS,
- 10 HH(POPMAIMOHHO-TEICKOMMYHHUKAIIHOHHBIM CETSM.
207 | KonupoBanue apxuBHbIX JOKyMeHTOB | 1. 47.2 TIpasun 2020 | KonmpoBaHue apXHBHBIX JOKYMEHTOB OCYIIECTBIISIETCS:
JOJDKHO OCYLIECTBIATHCS: MO 3aKasy o .
- - 110 3aKa3y MOJIb30BaTENeH TEXHNIECKUMH CPEeCTBAMH apXUBa,
HOJIB30BaTeNeH TEeXHUYECKUMHU
CpeJIcTBaMH apXHBa; CAMOCTOSTEIHLHO - CaMOCTOSITEIIBHO IOJB30BATEIISIMH aPEHIyEMbIMH TEXHUYECKHMHU CPEICTBAMH apXuBa HIH
[0JIb30BaTEISIMU apeH/lyeMbIMU COOCTBEHHBIM TEXHHUYECKHM CpEICTBOM B cooTBercTBumM ¢ mm. 4.2.21 — 4.2.25 Tlopsaxa
TEXHHYECKUMH CPEJCTBAMU apXHBa WCIIOJIb30BaHUs U JIOKAJIbHBIMU aKTaMH apXUBOB.
WIN  COOCTBEHHBIM  TEXHHYECKHM
CpPeICTBOM B COOTBETCTBHH  C
[TopsinkoM HMCTIONIB30BaHMS APXUBHBIX
JOKyMEHTOB B TOCYAApCTBEHHBIX U
MYHHUIANATBHBIX apXHuBax
Poccuiickoi ®Denepanuu u
JIOKAJIbHBIMU aKTaM1 apXHBOB
208 | PaGoTHHK apxuBa nomker | 1. 47.3 [Ipasun 2020 | PaGoTHuk apxuBa o0ecreunBaeT COONIIOICHHE MEP KOHTPOJISA 38 COXPAHHOCTBIO KOIHUPYEMBIX
obecrieunBaTh KOHTPOJIb 3a Jiell, TOKYMEHTOB, NeUaTHBIX M3JIaHWH W YCIIOBHH JOTOBOPa B MPOIECCE CaMOCTOSTEIHHOTO
COXpAaHHOCTBIO  KONHMPYEMBIX  Jed, KOTMPOBAHMsI TOJb30BaTENIEeM COOCTBEHHBIM TEXHHUYECKHUM CpPEACTBOM WM apEeHIYEMBIMH
JIOKyMEHTOB, TE€YAaTHBIX W3JaHUA U TEXHHYECKUMH CpEICTBaMH apxXwWBa, yKa3zaHHbIX B mm. 4.2.23. - 4.2.25 Tlopsaka
COOJIIOJICHNEM YCIIOBHI JIOTOBOpa B UCIIOJIb30BaHHS.
nporuecce CaMOCTOSITETILHOTO
KOTIUPOBAHUS MOJIB30BATENIEM
COOCTBEHHBIM TEeXHUIECKUM
CpeACTBOM 1701071 apeH/yeMbIMU
TEXHUYECKUMH CPEACTBAMH apXHBa
209 | ApxuB momxeH miroraBiuBarhk konww | 1. 47.4 IlpaBun 2020 | KommmpoBaHne apXWBHBIX JOKYMEHTOB IO 3aKa3aM OPraHOB TOCYJapCTBEHHOH BIAaCTH W

APXMUBHBIX JOKYMCHTOB IIO 3aKa3aM

MCCTHOT'O CaMOyIpaBJICHUA B HCJIAX HMCIOJIHCHUA MMHU CBOUX ITOJTHOMOYHI B COOTBETCTBUH C
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OpraHoOB TOCYJapCTBEHHOW BIAacTH M

MECTHOTO caMOyTpaBJIeHHUS,
HampaBJICHHBIM B LENSAX HCIOJHEHHS
UMM ~ CBOMX  IIOJIHOMOYHMH,  Ha

0e3B0O3ME3JHOI OCHOBE

3aKO0HOJATENbCTBOM Poccutickoii demeparinu, OCyImecTBIsIeTCS Ha 0e3BO3ME3THON OCHOBE Ha
OCHOBAaHHUH IMHCBMECHHOTO O(i)I/IHI/IaJ]I)HOFO MOTHUBUPOBAHHOTO O6paHICHI/I$I.

210 | KonmpoBaHue apxuBHBIX TOKyMeHTOB, | 1. 47.5 [IpaBun 2020 | KonmpoBaHne apXUBHBIX JOKYMEHTOB, HAXOMASALIMXCS B HEYJOBIETBOPUTEIHHOM (DU3NIECKOM
HaXOoIIINXCS B COCTOSIHUM, IPOU3BOAMTCS B COOTBETCTBUM ¢ llopsakoM mpu3HaHHUS JOKYMEHTOB ApPXHBHOTO
HEYIOBJIETBOPUTEIBHOM (PU3NIECKOM donna Poccuiickoii Denepanyuy HAXOMSIIMMUCA B HEYIOBIETBOPUTEIBHOM (HU3UUECKOM
COCTOSIHUHM, JTOJI’KHO MPOU3BOAMTHCS B COCTOSIHUM, YTBEpKICHHbIM Tpukazom PocapxmBa ot 25.06.2020 Ne 75 (3apermctpupoBan
COOTBETCTBUHM C MOPSIKOM NMPU3HAHUS Muntoctom Poccun  04.08.2020, perucrpammonnsiii Ne 59164) u  cOOTBETCTBYIOIIMMH
JOKyMEeHTOB  ApxuBHOro  (oHza HOPMATUBHBIMH IPAaBOBBIMM aKTaMH YIOJHOMOYEHHBIX OpPIaHOB HCIIOJIHUTEIBHOM BIIACTH
Poccuiickoit ®denepanuu cyonekToB Poccuiickoii denepaiiuu B chepe apXMBHOTO Jieia
HaXOIUMHUCS B
HEYIOBJIETBOPUTEIBHOM (U3NUYECKOM
COCTOSIHUM

211 | [pm oopmiteHun kormu | m.  47.6. IlpaBun | [Ipu odopmileHHH KONHMM PAacCEKPEUEHHOTO apXMBHOTO JOKYMEHTa B MECTE PaCIOJIOKCHHUS

pacceKkpeyeHHoro apxusHoro | 2020 COOTBETCTBYIOIIETO TpH]a CEKpeTHOCTH pabOTHUK apXHBa, OCYLIECTBISIIOIINN KOMUPOBAHUE,
JOKYMEHTa B MECTE€ PAaCIOJIOKEHHS Ha Komuu mpocTaBisier mTamn «PaccekpeueHo». IlltamMmm Ha 3IEKTPOHHOH —KOIHUH
COOTBETCTBYIOILIETO rpuda PacCceKpeyeHHOr0 apXWBHOTO JOKYMEHTAa MPOCTABISETCS C WCIOJNB30BAaHHEM IPOTPAMMHBIX
CEKPETHOCTH Ha KONHH JOJDKCH OBITH CpeZCTB W 3acTaBku «PaccekpeueHoy.
npoctaBieH mramn «PaccekpeueHo».
Taxom xKe HITaMII JIOJKEH
MPOCTaBISATBECS  HAa  DJIEKTPOHHOM
KOIMK PACCEKPEYEHHOI0 apXHBHOTO
JOKyMEHTa

212 | [Ilpu camocrostenbHOM KonmpoBanuw | . 47.6. [lpaBun | [Ipy  caMocTOATENFHOM  KONMPOBAHWW  IOJIb30BATENEM  PACCEKPEUCHHOTO  apXHBHOTO

MOJIb30BaTENEM paccekpeuennoro | 2020 JOKyMEHTa pabOTHUK apxuBa, OOECIEeYMBAIONIMKA KOHTPONb, pa3MeIlaeT B MeCTe
apXUBHOTO  JIOKYMEHTa  pPabOTHHK PacIlONIOKEHUSI ~ COOTBETCTBYIOLIETO  rpuda  CEKPeTHOCTH  3acTaBKy €O  IUTamIIOM
apxXuBa, OOCCIICUMBAIOIINN KOHTPOJIb, «PaccekpeueHo».
JOJDKEH  pa3MecTUTb B MECTe
pacroyioXeHHsi  COOTBETCTBYIOILETO
rpuda CEKpeTHOCTH 3acTaBKy CO
mraminoM «PaccexkpeueHo»

213 | ApxHB AOJDKEH BECTH yuer 3aka3zoB Ha | .  47.8. IlpaBun | B xypnane (06a3e JaHHBIX) ydeTa 3aKa30oB Ha KOMUPOBAaHME YKa3bIBaeTCs (aMHIIHS
KONMpoBaHHe Ha OymakHoM Hocurene | 2020 N0JIb30BATENsl, CTPYKTYPHOE TMOJApa3JelIieHHe apXuBa, HANpaBUBILETO 3aKa3, KOJIHYECTBO
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HJIK B DJICKTPOHHOM BUAEC

JIKCTOB, KaapOoB MHKpPO(OpPM, MOUCKOBBIE NaHHBIE NOKYMEHTA(OB), KOJMYECTBO 3aKa3aHHBIX
9K3EMINISPOB, JlaTa MOCTYIUICHHs 3aKa3a. [locie ucronHenus: GUKCUPYIOTCS: 1aTa UCTIOTHEHUS
3aKa3a; MoJIb30BATEII0 MEePEIaHO: TUCTOB, KaJpOB MUKPO(OPM, APYroe; OTMETKA O IMOITyICHUU
(moamucek, 1ata); IpUMEYaHue.

214 | Opranuzanus pa®oTsl mosib3oBareieit | m.  48.1.  IlpaBun | Opranusanys pabOThI MOJIb30BATENICH B YUTAIBHOM 3aJIe apXUBa ONPEACIIICeTCS:

B YHUTAILHOM 3ajie apxuBa jaospkHa | 2020
- «[TopsiikoM UCTIONB30BaHUSI APXUBHBIX JOKYMEHTOB B TOCYAapCTBEHHBIX M MYHHIMIATBHBIX

ONPEACNTATbCS B  COOTBETCTBHU  C N
apxuBax Poccuiickoii @enepanun» (B pen. mpukasa Pocapxusa ot 09.06.2021 Ne 51,

[TopsaxoM HCIIONIB30BaHUS apXHUBHBIX . )
3apeructpupoBad Munrocrom Poccun 19.08.2021, perucrparmonssrii Ne 64708));

JOKYMEHTOB B TOCYJapCTBEHHBIX H

MYHHIUTTATBHBIX apxXuBax - JJOKaJbHBIMU aKTaMH apXHUBa.

Poccuiickoit @enepanuu
ApxuBBl MOTYT pa3palaTbiBaTb Ha OCHOBE Ilopsika HWCIONB30BaHMM JIOKAJbHBIE aKTHI,
permaMeHTupyoonme padoTy IMOJb30BaTeNIell C  JAenamMH, JOKyMEHTaMH, CIpPaBOYHO-
MOUCKOBBIMH CpPEJCTBAMH K HHM, MEYATHHIMH HW3JAHUSMH B YHTAIBHBIX 3aaX apXWBOB C
YYETOM CIeUU(PHUKH TOKYMEHTOB apX1Ba, 0COOEHHOCTEN ero paboThl. DTH JOKAIbHBIC aKThl HE
JIOJDKHBI IPOTHBOPEUUTH [10ps/IKy NCTIONB30BAHHSI.

215 | Ilopsimok wucmonb3oBaHus apxuBHBIX | . 48.2.  Ilpasun | [lopsgok HCHONB30BaHUS ApXMBHBIX JOKYMEHTOB B TOCYJAPCTBEHHBIX M MYHHIHIAIBHBIX
JOKYMEHTOB B TocyaapcTBeHHbIX u | 2020 My3esx, OMONMMOTEeKax, HAayYHBIX OpraHM3alUsX He JO0JDKeH MNpoTHBOpednuTh «llopsaky
MYHUIHTATBHBIX My3esiX, WCIIOJIB30BaHMsl aPXMBHBIX JOKYMEHTOB B TOCYAApPCTBEHHBIX M MYHHLIMIAIBHBIX apXuUBax
OMOMMOTEeKaX, HAYYHBIX OPTaHU3AIUIX Poccutickoit ®eneparumy» (B pen. mpukaza Pocapxusa ot 09.06.2021 Ne 51, 3apeructpupoBan
JIOJDKEH  OMNpeNelsITbcd  HMH B Mumntocrom Poccun 19.08.2021, peructpannonusiii Ne 64708).

COOTBETCTBHHM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu, B TOM YUCIIE
B COOTBETCTBUHM C  TOPSJIKOM,
YCTaHOBJICHHBIM  YIIOJIHOMOYEHHBIM
(benepaibHBIM OpraHoM
UCIIOJHATETbHOW BiactH B cdepe
apXUBHOTO JieJia U JIeJIONPOU3BOICTBA
216 | PabdotHuk uwmtampHOTO 3aya apxusa | 1. 48.3 [IpaBun 2020 | PaGoTHHK 4YMTaNBPHOTO 3aja apxuBa JOJDKEH OCYIIECTBISITH KOHTPOJIb, B TOM 4YHCIE

JIOJDKEH OCYIIECTBIATH KOHTPOJb 3a
paboTol MOIK30BaTENCH 10 H3YUCHUIO
Jien, JTIOKYMEHTOB, CIIPaBOYHO-
MOUCKOBBIX CPEACTB K HUM, EYATHBIX
W3JTaHUI B YUTAJIFHOM 3ajle apXnuBa

MOCPEICTBOM CHUCTEMBI BHICOHAONIONEHUS, 32 Pa0OTOH MONB30BaTENeH M0 HM3YYCHUIO e,
JIOKYMEHTOB, CIIPAaBOYHO-ITOMCKOBBIX CPEACTB K HHM, MEYATHBIX M3/IaHWN B YHTAIBHOM 3ajie
apxuBa. KoHTpoms Hajg paboToii monb3oBarenell paOOTHUK YHTAIBHOTO 3aja apXHBa
OCYILECTBIISIET C YY4ETOM MpaB W OOS3aHHOCTEH MoJb3oBaTeneil, u3noxxkeHHbIX B Ilopsaxe.
PaboTHUK 4YHTATBFHOTO 3ala KOHTPOJHPYET COXPAaHHOCTh JOKYMEHTOB, O0OpYZOBaHUS,
COOJII0JICHNE TIPOTHUBOIIOKAPHOTO PEXKUMA MOJTb30BATEIIEM.
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217

B uyutansHOM 3asie apXxuBa JOJIKHBI
BECTHUCH JUYHBIE Jieda IT0JIb30BaTeneu
Ha OyMaXHOM HOCHTEJIe WIA B
3JIEKTPOHHOM BHJIE€ M XypHajl ydera
MOCEeNICHUI YUTaAJILHOTO 3aja
MOJIL30BATEIIMHA

1. 48.4 TIpasun 2020

B unransHOM 3211 apxuBa BEAYTCH JIMYHBIC A€jIa MOJIb30BaTeIeH Ha 6YMa)KHOM HOCHUTCJIC UJIHN
B DJICKTPOHHOM BUJEC. B nuaHOE 16710 m0ab30BaTEINI BKIIFOYAIOTCS

- 3asBIICHHWE TOJb30BaTeNs Ha pabOTy B YHTAJIHHOM 3alieé MJIM MUCHMO HAIMPABHBIIETO €TO
OpraHa WIH OpTaHHU3aIlHH;

- AHKETA IMOJIL30BAaTCIIsA, 3aII0JITHCHHAA B YCTAHOBJICHHOM IMOPAIKE;
- Tpe60BaHI/I$I Ha BbLAAYy apXUBHBIX €], TOKYMCHTOB,
- 3aKa3bl Ha KOITMPOBAHUEC,

- 3aBepeHHBIe apXI/IBOM KOIIMU TTOOJIMHHBIX IIOKYMSHTOB, HO}ITBCp)K}IaIOIIII/IX npaBo
II0JIB30BATECJIsA HA ILOCTYH K apXI/IBHI)IM I[OKYMCHTaM, COIICp)KaIIII/IM I/IH(l)OpMaHI/IIO (0] HH‘IHOﬁ nu
ceMelHOM TaliHe rpakJaHWHA, €r0 YaCTHOU JKM3HH, & TAKIKE CBEJCHHUS, CO3/IAI0IINE YIPO3Y JUJIs
ero 0e30macHOCTH.

VYuuteiBasi cpok xpanenus (25 ier DIIK), nuuHoe neno noaiexur noiHomy odopmienuro. Ha
JMIEBOH CTOpOHE OOJOXKKM Jefla yKasblBaeTcsl (paMuinsi, UMs, OTYECTBO IIOJIE30BATENs B
MMEHUTENIBHOM MaJieke, a TAKXKe MOPSAKOBBIA HOMEp JlieJla B COOTBETCTBUH C IOPSIKOBBIM
HOMEpPOM PETrUCTpallMU JieJia B )KypHAJIe PErUCTpallMu MoJIb30BaTeNel U ux Ju4yHbIX nei. [lpu
MoCeyIoeM 100aBlIeHHH JOKYMEHTOB B JJMYHOE €TI0 MOJIb30BaTeNs paOOTHUK YUTAIBHOTO
3aj1a BHOCUT CBEJCHUS 00 N3MEHEHUH KOIMYECTBA JIMCTOB B JEJI€ B JIUCT - 3aBEPUTENb JeTa.

B umranpHOM 3ae Bemercs KypHai (0a3a JaHHBIX) ydeTa MOCENaeMOCTH YUTALHOTO 3aja, B
KOTOpOM (I)I/IKCI/IpyeTCﬂZ JaTa MoCCUICHUA, KOJIMYCCTBO BBIIAHHBIX CIAWHUI] XPAHCHHUA U HOMCD
¢doHma, GpaMunua, WHUIHAIBI [TOJE30BaTENA. B KOHIE KaXIO0ro roja pabOTHHK YUTAIBLHOTO
3ajla CyMMHpPYET JaHHble (MppaMu U IPONHUCHIO) O KOJINYECTBE TOCCHICHUH MOJIh30BATEIAMU
YUTAILHOTO 3aJ1a.

218 | B uwmranpHOM 3ame nomxkeH BecTHCh | 1. 48.5 [IpaBun 2020 | B umraneHOM 3ane BemeTcs KypHau (0a3a JaHHBIX) ydeTa MOCEIIAeMOCTH YHTAIBHOTO 3aJia
KypHaI ydera HOCEIIeHH I HOJIB30BATENSIMU, B KOTOPOM (PUKCHpYETCs: AaTa MOCEIICH s, KOJMYECTBO BBIIAHHBIX €IHHUIL
YHUTAIBHOTO 3aJIa MOJIb30BATEISIMH XpaHeHHs ¥ HoMep ¢oHzaa, (Gamuams, MHUOMAIBl MONB30BaTeNs. B KOHIE Kaxmoro roma

pabOTHUK YHUTAJIBHOTO 3ala CYMMHpPYET AaHHbIe (UUQpaMH M MPOMHCHIO) O KOJIUYECTBE
MOCEIIEHHUH MO0Ib30BATENSIMH YHTAIBHOTO 3aJ1a.
219 | B  cmywae  BeiBueHus — (Qakrta | m. 48.6 IlpaBun 2020 | B ciyvae BeisBieHHs (pakTa HapylleHHs Tmoyb3oBareneM llopsika ncmois30BaHUS paOOTHUK

HapyleHus: nojas3oBareneMm Ilopsaka
HUCIIOJIB30BaHUA APXUBHBIX
JOKYMEHTOB B TOCYAApCTBEHHBIX H
MYHUIMIAIBHBIX apxuBax

YUTAIBHOTO 3aJa apXWBa COCTABISET JOKJIATHYIO 3alMCKy Ha UMs PYKOBOIMTENS apXHBa C
M3JI0)KEHUEM OOCTOATENILCTB HApYLICHUS W ¢ MPUIOKEHHEM J0Ka3aTenbcTB (poTorpaduii
HOBPEX/JCHHBIX JIOKYMEHTOB), MOKa3aHUH OYEBH/LEB (IPH BO3MOXKHOCTH), OOBSICHUTEIBHOM
3aIMCKU TIoJIb30BaTersl (mpu Hanmuumu). Ha ocHOBaHMHM MOKJIQIHOW 3alMCKH PYKOBOAWTEID
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Poccuiickoii  ®Denepanun  pabOTHUK
YUTAIBHOIO 3ajla apXWBa JIOJDKEH
COCTaBUTh JOKJIAMHYIO 3aluCKy Ha
UMST  DYKOBOIUTEISl  apXuBa ¢
M3JI0KEHUEM 00CTOSITEIILCTB

apXuBa NPUHUMAET pPElIeHHe O TMoJlave 3asBICHUS 00 aJMUHUCTPATUBHOM IPaBOHAPYIICHUH,
0o 3asBJICHUS] O MPECTYIUICHUH B MPAaBOOXPAHUTEIbHBIC OPraHbl W MPEKPAIlEHUH BBIAAYH
MOJUTMHHBIX apXUBHBIX €], JOKYMEHTOB, CIIPaBOYHO-IIOUCKOBBIX CPEJICTB, IEUYATHBIX U31aHUI
C JaThl IOJIaYU APXUBOM 3asBJICHUSL.

B CJlydac BBIABJICHUA (1)aKTa HapylmcHUs MMOJIb30BATCIIEM HOprI[Ka HCIIOJIB30BaHUS apXHUBHBIX
JOKYMEHTOB WM OOIIECTBEHHOTO MOPSAIKA B TOCYJaPCTBEHHBIX M MYHHUIIMIAJIBHBIX apXUBax
Poccuiickoit ~ ®enepaun  pabOTHHKY — apxuBa, paoTamlieMy C  I0Jb30BaTeIsIMH,
pEKOMEHIyeTCsl AeWCTBOBAaTh B COOTBETCTBUH C pa3pabOTaHHOI apXWBOM IS TaKUX CIy4yaeB
CITy:KeOHOM MHCTPYKLUEH.

ApXI/IB AOJDKCH PYKOBOJACTBOBATLCS CICAYIONIMMH HOPMATHUBHBIMU aKTaAMU:

I1. 3.7 «Ilopsimka WCIONB30BaHHUA ApPXWUBHBIX JIOKYMEHTOB B T'OCYAapCTBEHHBIX H
MYHMIMTNANBHBIX apxuBax Poccuiickoit ®@enepaunn» (yTBepkleH npukazoMm PocapxuBa oT
01.09.2017 Ne 143, zapeructpupoBad MuHtoctom Poccun 01.11.2017, peructpaunonnsiii Ne
48765 (B pen. mpukasa Pocapxusa ot 09.06.2021 Ne 51, 3apeructpupoarn Muntoctom Poccuu
19.08.2021, perucrpannonusiit Ne 64708);

ct. 7.13, 13.20 Kozmekca 06 anMUHHCTpaTUBHBIX TpaBoHapymeHusx Poccuiickoit denepanny;

ct. 167, 168, 325 Yronosroro xonekca Poccuiickoit deneparum.

220 | B nenp nmomauun apxuBom 3asBiacHus 00 | 1. 48.6 [Ipasun 2020 | B neHp momayw 3asBi€HUS B NMPaBOOXPAHHUTEIbHBIC OPraHbl IOJIB30BATEII0 HAMPaBIISIETCS
aJIMUHUCTPATHBHOM IPAaBOHAPYIICHHN YBEJOMIICHHE O MPEKPAIICHUH BBIIAYM TO/UIMHHBIX APXHUBHBIX JOKYMEHTOB, CIPaBOYHO-
a100 TPECTYIUICHHH, COBEPIICHHOM MOMCKOBBIX CPEJICTB, MEYATHBIX M3JaHUH. YBEIOMJICHUE HAINPABISACTCS JIIOOBIM JOCTYITHBIM
MOJIE30BaTEIEM, B apXuBy CIIOCOOOM (TI0 ITOYTe, Yepe3 TEKCTOBOE COO0IIeHNe Ha TenedoH U JIp.)
PaBOOXPAHUTEIIbHBIC OpraHsl

Bbiaua MOIMHHBIX apXUBHBIX J€J1, TOKYMEHTOB, CIIPAaBOYHO-IIOMCKOBBIX CPEICTB, MEYaTHBIX
TIOJIb30BATEITIO JIOJKHO OBITh .

U3/IaHU TIpeKpamaercs 10 JaThl BCTYIUICHHS B 3aKOHHYIO CHIIy ITOCTAHOBJICHUS IO JeTy 00
HarpaBJIeHO yYBEJIOMIICHUE 0

aJIMHHUCTPAaTHBHOM IPaBOHAPYIICHUH JTHOO BBIHECEHUS pemieHust 00 OTKa3e B BO3OYKICHUH
NPEKPAIlCHNH BBIAYM  HOMTMHHBIX

nena o0 aJMUHHCTPAaTHBHOM IPAaBOHAPYIIEHWH WM JaThl BCTYIUIEHHS B 3aKOHHYIO CHITY
ApXMBHBIX JOKYMEHTOB, CIPAaBOYHO-

MPUTOBOpA CyJla TI0 YTOJIOBHOMY Jeiy JIMOO BhIHECEHUs pelieHus 00 oTkaze B BO30YKACHUH
MOUCKOBBIX ~ CPEJACTB,  IEYaTHBIX

. YTOJIOBHOTO Aea.
U31aHAN
221 | [lpu okcroHupoBanud momIMHHUKOB | 1. 49.2 TIpaun 2020 | DkcroHUpyeMble TTOATMHHUKN apXUBHBIX JOKYMEHTOB, UX KOITUH W 3JICKTPOHHBIE 00pa3bl BHE

APXUBHBIX JOKYMCHTOB, HUX KON H

AJIEKTPOHHBIX 00pazoB BHE
3aBUCUMOCTH oT hopMBI ux
MyOJIMYHOTO  TPEICTABJICHUS, OHHU

3aBHCUMOCTH OT (OPMBI UX NYOJIMYHOTO TPEJACTABICHUS JOJDKHBI OBITh CHa0MXCHBI
aHHOTAIlMEH ¢ HAa3BaHHWEM JIOKYMEHTA, IATON CO3/[aHMs, KpaTKoW WH(OpMAaIiel, BKITIOYArOIIeH
B Cly4yae HEOOXOIMMOCTH PacCIIM(PPOBKY TEKCTa JOKYMEHTA HJIM €ro YacTH, CBEICHHH O
pacCceKpeYrBaHUM U apXUBHBIM IH(POM.
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JIOJIKHBI OBITh CHA0KEHBI aHHOTAIIMEH,
COOTBETCTBYIOLIEH TpeOOBaHUSIM,
ycraHoBieHHBIM T1. 49.2 TIpasun 2020

B aHHOTanMM yKa3bpIBae€TCs 3ar0jI0BOK JOKYMEHTA U JIETCH/1a. 3ar0JIOBOK COCTOUT U3 YKa3aHUS:
Pa3HOBUJIHOCTU JOKYMEHTa, aBTOpa U ajpecara JOKYMEHTa, KPaTKOro COACPKAHUS U JaThl
CO3/IaHUS U MeCTa CO3JIaHus (IIpH HEOOXOIMUMOCTH).

Jlerennia conepKUT CIIPaBOYHbIE CBEACHUS O JOKYMEHTE:

- IOMCKOBBIE TaHHBIE (ApXUBHBIN MIU(P ¢ yKa3aHHEM Ha3BaHUS apXHBa);
- IOATTMHHOCT®;

- c110co0 BOCTIPOU3BEICHUSI.

[Ipr HEOOXOIUMOCTH AOMOTHUTENHFHO YKa3bIBAIOTCS CBEACHHA 00 OCOOEHHOCTSX BHEIIHETO
BHJIA IOKYMEHTA.

Ecnu yacTh 37EMEHTOB 3aroJioBKa HEBO3MOXKHO YCTAHOBHUTBH JIOCTOBEPHO, OHH MOTYT OBITh
IpEJCTaBICHbl  MPEANOJNIOKUTENPHO M 3aKIIOYEHbl B KBaJpaTHble  CKOOKH.
B 3aronoBkax K (OTOMOKYMEHTaM yKa3bIBaeTCs Ha3BaHHWE JOKYMEHTaA, JaTa, MECTO M aBTOP
cbeMKH. [Ipu HEBO3MOKHOCTH ONpeE/eNieHHsT aBTopa (OTOJAOKYMEHTa M MecTa ChEMKH, 3Ta
YacTh OIyCKaeTcs. B 3aronoBke K rpymmoBoil ¢ortorpaduu, eciu HU3BECTEH OIUH HJIH
HECKOJIBKO TIEPCOHAXKEH, MX MECTOHAXOXJCHHE Ha CHHMKE COOOIIAETCS, a OCTAJIbHBIC
n300paxeHHBbIE COOOIIAIOTCS 0000IIEHHO.

K nHOS3BI9YHEIM JAOKYMCHTAM HacCTCA MEPEBOA WJIN PA3BECPHYTO U3JIAracTCd UX COACPIKAHHUC.

B amHOTammm Kk TpaduueckoMy OKYMEHTY YKa3bIBAalOTCS €ro pa3HOBHIHOCTH (CXeMa,
JuarpamMma), Ha3BaHue 00bEKTa, aBTOP U JlaTa CO3J[aHMsl JOKYMEHTA.

[lpy HEOOXOAMMOCTH JOIMOJIHUTEIHLHO YKA3bIBAIOTCS
JIOKyMEHTA.

CBCACHHUA O PpPaCCCKPCUMBAHUN
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HNupopManuoHHble MEPOIPHUITHS B
MMOMEIIEHHAX apxuBa JIOJDKHBI
MPOBOJUTHCS C YYETOM OTrPaHUYCHUIA,
YCTaHOBJICHHBIX IyHKTamu 5.1, 5.3,
5.16, 5.20, 5.21 Ilpasun 2020, no
COOJTFOICHHUI0O HOPMATUBHBIX PEKUMOB
XpaHeHUSI B ILEIIX OOCCIeUCHHUS
COXPaHHOCTH apXUBHBIX JIOKYMEHTOB

2020

50.2.

IIpaBun

PykoBojicTBY apxuBa clellyeT OCYUIECTBIISATh MpoBeieHe HHQOPMAIIMOHHBIX MEPOTIPUITUH B
MOMEIIEHHSIX apX1Ba, OPraHnu3ysl KOHTPOJIb 3a COOMI0ICHHEM HOPM 00ecIIedeHHUs] COXPaHHOCTH
APXUBHBIX TOKYMEHTOB, YCTAHOBJICHHBIX AeHCTBYIOINMU [IpaBnnamu.

[IpoTuBOIOXApHBIM pEXUM B apXUBE PETIaMEHTHPYETCS 3aKOHOAATENIbCTBOM Poccuiickoii
®denepanyu, peryJIupyONMM BOIPOCH! OXapHOH O0e3onacHOCTH. OXPaHHBIH PEXXKUM B apXUBE
YCTaHABIIUBAETCS B COOTBETCTBUU C HMHCTPYKIHUEH O TMPOIYCKHOM W BHYTPHOOBEKTOBOM
pexuMax, yTBEP)KIAEMOM JIOKalIbHBIM aKTOM apXWBa U COIVIACOBAHHOW C OpraHu3aluei,
OCYIIECTBIISIIONIE OXpaHy apxuBa Ha OCHOBAHMHM JOroBOpa. B momemieHHsX apxuBa cC
HEPETYJIUPYEMbIM TEMIIEPaTyPHO-BIQKHOCTHBIM PEXKHUMOM JIOIYCKaeTCs BpeMeHHoe (10 2
MeCsIIeB) XpaHeHHe apXUBHBIX HoKyMeHToB mpu Temmeparype 20 + 5 °C u oTHOcHTENbHON
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BiIaXHOCTH Bo3ayxa 50 + 20% mpu ucnonb30BaHHU. APXUBHBIE JOKYMEHTBI JIOJDKHBI OBITH
3alUINEHBl OT CBETOBOTO BO3JEHCTBHS MpPH MCIOAb30BaHUH. CaHUTapHO-TMTHEHHYECKUI
PEXKUM B apXUBE JIOJKEH COOTBETCTBOBATH TPEOOBAHUSM, YCTAHOBJICHHBIM YIIOJTHOMOYCHHBIM
(denepaslbHBIM  OPTaHOM  HCIIOJHHUTENBHON BIACTH, OCYHIECTBISIONINM  (eAeparbHbIH
rOCy/IapCTBEHHBIN CAHUTAPHO-IHIEMHUOIOTHUECKUN HAI30D.

HpI/I CO6J'IIOI[6HI/II/I IMPOTHUBOIIOXAPHOTO U CAHUTAPHO-TUTUCHUYCCKOT'O PEKMMa ApXHUB NOJIKCH
PYKOBOACTBOBATHCA CICAYIOIMIMMU HOPMATHUBHBIMHA aKTAMU:

Oenepanbhbiii 3akoH 0T 21.12.1994 No 69-@3 «O noxkapHoit 6e301acHOCTHY, MOCTAHOBJICHUE
[IpaButennsctBa Poccuiickoit ®eneparuu ot 16.09.2020 Ne 1479 «O6 yrBepxknenuu IlpaBun
MIPOTHUBOIIOKAPHOTO pexkuMa B Poccuiickoit @enepanumy;

CaulluH 2.2.4.1294-03. 2.2.4. ®usnyeckue (GaKTOpPbl MPOM3BOACTBEHHOM  CpEbl.
I'uruennueckue TpeOOBaHUS K a’POMOHHOMY COCTaBy BO3[AyXa MPOU3BOJICTBEHHBIX MU
OOIIECTBCHHBIX MOMeIeHHi. CaHUTapHO-3MHICMHOJIIOTHUECKUE TMPaBUiIa W HOPMATHBBI,
YTBEPXKJCHHBIC TOCTAHOBIICHHEM [ J1aBHOTO TOCYJAapCTBEHHOTO CAHHTapHOTO  Bpaya
Poccuiickoii denepanuu ot 22.04.2003 Ne 64.
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ApxuB  JOMKEH  HMH(POPMHPOBATH
00IIECTBEHHOCTh 0 CBOEH
JIeSATENBHOCTH 51 XPaHALINXCS
ApPXUBHBIX JIOKyMEHTax qyepes
cpeAcTBa MaccoBOW HHGpOpPMaLUH, a

TaKKe  IMyTeM  pa3MEIIEeHUs W
AKTyaJIN3aluu CBCJICHUII,
OTHOCSIIIUXCS K €r0 JACATENHbHOCTH, B
MH(POPMAIIOHHO-

TEJICKOMMYHUKAIIUOHHBIX CETAX

2020

50.3.

IIpaBun

ApXUB OCYHIECTBIISIET WH(POPMUPOBAHHE OOIIECTBEHHOCTH O CBOCH [eATEIbHOCTH H
XPpaHSIIUXCS apXUBHBIX TOKYMEHTaX 4epe3 CPeACcTBAa MAacCOBOW MH(OpMAIHH, a TaKKe IMyTeM
pasMeIleHnsT W aKTyaln3allud CBEACHHH, OTHOCSIIUXCA K €ro JeSITeIbHOCTH, B
WHPOPMAITOHHO - TEIEKOMMYHHUKAIIHOHHBIX CETSX.

PykoBoacTBy apxuBa PEKOMEHIYETCsl pa3MelllaTh CBEICHUS O CBOEH JESITENbHOCTH W
XpaHANINXCS B HEM JTOKYMEHTaX B CPEJCTBaX MaccoBod HMHMOpManuu U WHGOPMAIOHHO-
TCJIICKOMMYHUKAIIUOHHBIX CETAX O6I]_IGFO IIOJIB30BaHMsA, BKJIIIOYasa CETh I/IHTepHeT. KenareapHo
pa3Meniath M akTyaau3upoBarh uHpOpMmanuio Ha WHTepHer-moprane «ApxuBbl Poccumy,
NuTepHeT-caiitax (penepaabHBIX apXUBHBIX YUPEKISHUH U apXUBHBIX YUPEKICHHH CYOhEKTOB
Poccuiickoii @enepaiiiu, OpraHoB MECTHOTO CaMOYIIPaBJIEHHUs, B COCTAB KOTOPBIX B KAUECTBE
CTPYKTYPHBIX MOAPA3AEIEHUN BXOAAT MyHULIUTIAIbHBIE APXUBBI.

[Ipn monarotoBke WHGPOPMALMOHHOTO MEPONPHATHS PEKOMEHIYETCS pa3MECTUTh Ha CcalTe
apxuBa, YIOJIHOMOYEHHOI'O oOpraHa B OOJacTH apxXWBHOIO Jejda MU JeJONpPOU3BOJICTBA
(PocapxuBa), yrmolHOMOYEHHOTO OpraHa B OOJIaCTH apXHWBHOro Jena cyOowbekta Poccuiickoit
Oenepanuy HHPOPMALIUIO O TIPEACTOAIIEM MEPONIPHUITUH C yKa3aHUEM €ro Ha3BaHUs, (OPMEI,
JaThl U MecTa npoBeneHus. Pa3MernaeTcs Taxke NpUIJalleHne K YYacTHIO B MEPONPHUITHH C
(hopMOit aHKETHI JIJIs 3aIBKH, aIPECOM dJICKTPOHHON MOYTHI MTOTYYaTesl 3asBKH.

Iocsie TOro, Kak OMpe/eNIeHbl COCTaB YYaCTHUKOB KOH()EPEHIIMH, BEOMHAPOB, KPYTJIBIX CTOJIOB
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Y Ha3BaHUS BBHICTYIUICHHUH, B MIHTepHETE MyONHKyeTCs MOTHAS IPOTpaMMa MEPOTIPHUSATHSI.

[To pe3ynbTaraM MEpONPHUSTHS MOTYT M3JIaBaTbcsi COOPHHUK TE3UCOB JIOKJIAZ0B M COOOLICHUH,
COOpHUK CcTaTel C UX OJHOBPEMEHHOH MyOauKauueil Ha caifiTe apXuBa.

ITo oxoH4yanumn MeponpusiTusa B IHTepHETE peKOMEHAYETCsl Pa3MeIlaTh OTYET O MEPONPHSITUH,
BKITIOYAIONIMH OCBEIICHUE OCHOBHBIX BOIIPOCOB, OOCYXIABIIUXCS B XOJIE MEPOIPHATHS,
nepedyeHb YYaCTHHKOB M aHHOTallMM MX BBICTYIUIEHHH, (OTOOTYET, BHUIEO3AMUCH
BBICTYIUICHUH, TUCKYCCHM, SKCKYpPCUI.

Hns nadopMupoBaHUS OOIIECTBEHHOCTH O MEPONPHUSITHIX PEKOMEHAYETCS BECTH CTPaHHIIBI
apXHBa B COLUAJIbHBIX CETSX.

Pacienku Ha MOATrOTOBKY MyOJMKauMid O MPOBEIACHHBIX MH()OPMAIMOHHBIX MEPONPHATHUSIX B
MEYaTHBIX M DJIEKTPOHHBIX CPEINCTBAX MAacCOBOW HH(OpMalUM, Ha NPOBEACHUE TeEle- U
paauoniepenay C HCIOJb30BaHUEM JIOKYMEHTOB apXHBa PEKOMEHIYeTCS yCTaHaBIMBAaTh Ha
OCHOBE JOTOBOPa MEXIY apXUBOM U CPEIICTBOM MacCOBOH MH(POPMALHH.

224 | Apxus JOJDKEH BECTH yuer | m.  51.1. TlpaBmin | ApXUB HOJDKEH BECTH Pa3AeibHBIN ydeT (JOpM HCIOIB30BAHUS apXUBHBIX JOKYMEHTOB, B TOM
UCTIOJIb30BaHHUS apxuBHBIX | 2020 YHclie 3aKa30B Ha KOMUPOBAHWE AapXHWBHBIX JIOKYMEHTOB, IOCTYMAIONIMX 3alpocoB, Ha
JOKYMEHTOB pa3leNbHO 1Mo (opmam OyMa)xHOM HocHTene W (WIHM) B OJIEKTPOHHOM BHJE. YUeTy TMOAJeKaT Bce (QOPMEI
WCIIOJIb30BaHUS Ha OyMa>KkHOM MCIIOJIB30BaHMS: UCIIOJIHEHHUE 3alIPOCOB IOJIb30BaTENCH, KONMMPOBAaHUE apXUBHBIX TOKYMEHTOB,
HocuTene W (WIM) B DJIEKTPOHHOM opraHu3amys padoTHI MOJIH30BaTENEH B UUTAIBHOM 3aJie, ITyOIMKaus apXUBHBIX IOKYMEHTOB,
BUJIC OKCTIOHMPOBAaHUE AapXUBHBIX JOKYMEHTOB, OpTaHH3alus WHQOPMAIMOHHBIX MEpPOTPHATHH.

Kaxnas ¢opma HCHONB30BaHUS YUYHUTHIBACTCS OTHENbHO. llo OKOHUaHMM ToAa CBEAEHUS
NEPBUYHBIX YYETHBIX (POPM 10 UCIIOJIB30BAHHIO JIOKYMEHTOB aHAIM3UPYIOTCS H CYMMUPYIOTCSL.
Ora nHQOpMaIMs YYUTHIBACTCS B TOAOBBIX OTYETaX apXHWBa W NPH IUIAHUPOBAHUH PabOTHI
apxuBa Ha OyIyHIHH rof.

7. Opranmu3anysi BO3BpaTa apXHuBHBIX 10KYMEHTOB

225 | Bospar gokymeHToB  ApxuBHoro | m. 55.1 [IpaBun 2020 | Bo3Bpar apXWBHBIX [OKYMEHTOB Ha OCHOBaHHM CyAEOHBIX TIOCTAHOBICHHH (aKTOB).
donma  Poccwmiickoii ®denepanuu Hcrnonmaenne apXuBOM CyIeOHBIX TIOCTAHOBJICHHH (aKTOB) ITO BO3BPATy apXMUBHBIX JOKYMEHTOB

JIOJDKEH OCYIIECTBIISITHCS MO PELICHHIO
cyna

OCYILECTBIISIETCA IIOCJIE BCTYIUIGHUS HUX B COOTBETCTBHH C
3aKOHOAaTeNnbcTBOM Poccuiickoit @enepannu.

K ucnonHuTenbHOMY IOKYMEHTY (3a MCKIIOYEHHEM CyIeOHOro NpHKasza), IMOCTYyIHMBLIEMY B
apXUB, TOJDKHBI OBITH IPHIIOKEHBI:

- Komusl CyleOHOro IMOCTaHOBJIEHUS (akTa), MOANKCAHHOTO CyIbei, 3aBepeHHas repOOBOU
neyaThio Cy/a;

- 3asBJICHHUE B3BICKATENs JINOO €To MPEACTABUTENS C YKa3aHHEM apXHWBHOTO Irdpa u HOMEpOB

3aKOHHYIO CHIIy B
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JIMCTOB apXUBHBIX JTOKYMEHTOB, IIOYTOBOTO aJpeca MPOKUBAHMUA U aKTyaJbHBIX KOHTAKTHBIX
JAHHBIX. 3asBJICHUE TMOJIKMCHIBACTCS B3bICKaTeneM 0o ero mpeacraBureieM. [lomHoMouMs
NpeACTaBUTENSI MOATBEPXKAAIOTCS HOTAPHAJIbHO 3aBEPEHHOM JOBEPEHHOCTHIO B3BICKATEIS.
ITpuem apxvBOM IOKYMEHTOB IO UCIIOJIHEHHIO CyIEOHOr0 IMMOCTAHOBJIECHUS (aKTa) IO BO3BPATY
ApXHUBHBIX JIOKYMEHTOB, OCYIIIECTBIISICTCS:

- B OpraHU3alM{ MOYTOBOM CBSI3M YIOJHOMOYECHHBIM JIMIIOM apXWBa MPH NMPEIbSIBICHHH UM
MIOYTOBOTO U3BEILEHUS, C OTTUCKOM KaJICHIAPHOTO II0YTOBOTO IITEMIIEIIS ¥ IMYHON TOATNCH B
MOJy4YEeHUH. YTIONTHOMOYCHHOE JIMII0 apXWBa MPOBEpsSET HAIWUYME Ha IMAKeTe OTTHCKa
KaJEeHAAPHOTO ITOYTOBOTO HITEMITEJIS;

- B apXMBE IIPH MPEIbSIBICHUN 3aKa3HOTO MHChMa C YBEIOMIIEHHEM O BPYUCHHH WJIHM B apXHBE
IpU IPEABSIBICHUN JOKYMEHTOB IO HCIIOJIHEHHIO CyJeOHOro akTa. YTOJHOMOYEHHOE JIMILO
apxuBa TPOBEPAET Yy B3BICKATENS WM €ro NPEACTABHUTENS JIOKYMEHTHI, yIOCTOBEPSIOIIUE
JMYHOCTD, HAIMYKE JOBEPEHHOCTH, B KOTOPOH 3aKpeIuIeHbl COOTBETCTBYIOIINE MOJTHOMOYUS,
WIN UHOTO JOKYMEHTA, HOATBEPKAAIOLIETO OJTHOMOYHS IPEACTaBUTEIS;

- TIOCpeACTBOM HH(MOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHON cetn HTEepHET, B TOM 4HUCIe C
UCIIOJIb30BaHUEM €IWHOW CHCTEeMbl HWACHTH(UKanuu u ayTeHTHQUKanguu — B (dopme
3JIEKTPOHHOT'O JOKYMEHTA, HOAMMUCAHHOTO YCUIEHHOHN 3J€KTPOHHOH MOAIHUCHIO.

Ilocne momyudeHHss M PETUCTPALMM B apXHWBe JOKYMEHTOB IO MCIIOJHEHHUIO CyAeOHOro
MTOCTaHOBIICHHUS (aKTa) IUPEKTOP apXUBA:

- YBEIOMJISIET COOTBETCTBYIOLIMH YIOJHOMOYEHHBIH OpraH B cdepe apXWBHOTO J1ena o
HOJIY4YEeHUH [IOKYMEHTOB II0 MCIIOJHEHUIO CyINeOHOrO IIOCTaHOBJIEHMS (aKTa) IO BO3BpPATY
ApXUBHBIX JIOKYMEHTOB;

- Ha3Ha4YaeT OTBETCTBEHHOTO WCIIOJHUTENS, KOTOPOMY IIOpydYaeTcs IIOWCK, H3BSITHE U
KONMPOBAaHHUE UCTPEOYEMBIX aPXUBHBIX JOKYMEHTOB.

ApXUB TOTOBHT HCTpeOyeMble apXHBHBIC IOKYMEHTBI K BbLade: OCYIIECTBISIET H3bATHE
JOKYMEHTOB W3 Jel, MpHU HEOOXOTUMOCTH pacUIMBaeT JAejia, OCYIIECTBISECT KOMMPOBAaHHUE
JOKYMEHTOB, M3TOTaBJIMBas aHAJIOTOBBIC M 3JIEKTPOHHBIE KomuHu. OIHONH aHATOTOBON KOIHUH
JOKyMEHTa IIPUCBAaUBAETCsl CTAaTyC «KOIMHU HAa MpaBax MNOMIMHHMKa». Komms Ha mpaBax
MO/NTMHHUKA ITOMEIIACTCs B €IUHUITY XpaHEHUS (1eT10).

JJ1s 5IeKTPOHHBIX JJOKYMEHTOB KOIHS CO3JaeTCs B ANEKTPOHHOH (hopme.

Odopmisiercs akT 00 U3BSITUU NOUIMHHBIX €AUHUL] XPAaHEHUS, apXUBHBIX JOKyMeHTOB (Popma
Ne 6) 1 BHOCSATCS M3MEHEHHSI B YUETHBIC JOKYMEHTBI B COOTBETCTBUU ¢ MyHKTamu 55.3 u 26.3
[MTpasun 2020.

Ilepenaya HOKYMEHTOB OCYLIECTBIIICTCS B IOMELICHWM apXuBa B 3apaHee COIIACOBAHHBIM
JICHb W BPEMsl HETOCPEICTBEHHO B3BICKATEIO MO0 €ro MPEeACTaBUTENIO0 (MIPU TPEbIBICHUN
JOBEPEHHOCTH) M MOATBEPIKIACTCS PACTIUCKON B TIOYYEHHH JOKYMEHTOB.
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be3 pemenus cyma apxmB 00s3aH
BO3BPATHUTh:

- JIOKYMEHTBI
MIPOUCXOXKICHHUS;

— TPYAOBYIO KHUXKKY IPaXkIaHIHA;

— JIOKyMEHTBl, TIepeMEIlEHHbBIE B
CCCP B pesynbrare Bropoii MupoBoii
BOWHBI U HAXOJISIIIUECS HA TEPPUTOPHH
Pocculickoit ®enepanuu

JIMYHOI'O

1. 55.2 TIpasun 2020

be3 cymeOGHOro mocTaHOBIEHUs (aKTa) apXWB O0sS3aH BO3BPATUTH APXWBHBIC ITOKYMEHTHI,
ykazaHHble B yHKTe 55.2 [Ipasun 2020.

Bo3BpaT MOKyMEHTOB JIMYHOTO MPOUCXOXKCHHS, 00pa30BaBIIMXCS B MpoOIlecce ACSITeIbHOCTH
OTJCNBHBIX JIMIl U SIBISIONIMXCS MPH CO3JAHUH WX JIMYHON (4acTHOH) COOCTBEHHOCTHIO, W3
MPEKPAIICHHBIX YTOJOBHBIX, aIMUHUCTPATUBHBIX, QUIBTPAIHOHHO-TTPOBEPOYHBIX JICII.

K Takum pokymMeHTaM OTHOCSITCS pykKomucw, (ororpaduu u Jpyrue JOKYMEHTHI JUYHOTO
xapakTepa (ayJ1o- U BUICO3aMNCH, THCbMA, PYKOIIMCH, THEBHUKH, PUCYHKH, HOTHBIC 3aIHCH U
WHBIE JTOKYMEHThI TBOPUYECKOTO XapakTepa, JHYHBIC NPEAMEThI), BKIIIOUCHHBIC B COCTaB
CJVHULl XpaHCHUs, COOPMHUPOBAHHBIX IO MaTepuajiaM TMPEKPAIICHHBIX YTrOJIOBHBIX,
aJIMUHUCTPATUBHBIX, PUIBTPALIMOHHO-TIPOBEPOUYHBIX JICI.

Bospary He nojnexat dororpaduu, cienaHHble B MPOIEcce BEICHUS CICICTBHS M B XOJIC
paccMOTpeHus jejia, Wid o(HIMaibHbIE JOKYMEHTHI (yJIOCTOBEPEHHUS, CIPABKH, HarpajHbIe
JIOKYMEHTBI, YYETHbIC KapTOYKH, JOKYMEHTHI IIEPECBUIOYHBIX ITYHKTOB, JOKYMEHTHI
KacCallMOHHOTO, HAJI30pPHOTO W PEaOHMIMTAIMOHHOTO TPOU3BOJCTB, O MPUBJICYCHUU K
MPUHYAUTEIBHOMY TPYIy B YCIOBHSIX OIpaHHMUYEHHS CBOOOJBI, B TOM YHCIEC B «paboumx
komonHax HKBJl», a Takxke 00 oOrpaHWuYeHHHM JAPYTHUX MpaB W CBOOOJ, KOHTPOJIBHO-
HAOJIFOIATETBHBIX JICN CHEHITOCETICHIIEB, CCHUTBHBIX U BBICIAHHBIX U IP.).

BosBpar ocymiecTBisieTcsl 0 3asBICHUIO peaOWIMTHPOBAHHOTO JIMIA, €r0 HACIEeIHUKA HIIH
NpEACTAaBUTENS, COAepIKalleMy HE0oOXOIUMble OOOCHOBaHMS. 3asBICHUE JOJDKHO OBITH
0(OpMIICHO B MMUCHMEHHOM BHJIE, MOJITUCAHO COOCTBEHHOPYYHO 3asBUTENIEM, U MPEICTABICHO
UM IIPH JIMYHOM OOPALICHUU B apXHB.

[Tpu 5TOM peadHUINTUPOBAHHBIE JIUI[A TOJIXKHBI TIPEABSIBUTD CIICIYIONIUE TOKYMEHTBI:

- IOKYMEHT, YI0CTOBEPSIOIINN JIMYHOCTH;

- CIIPaBKY O peabHITUTALINH.

Hacnenuuku, kpomMe 3TOro, J0/KHBI IPEIbIBUTH:

- IOKYMEHT, ITOATBEPXKIAIONIHIA (PaKT CMEPTU PEaOMIUTHPOBAHHOTO JIUIIA;

- IOKYMEHTBI, TOITBEPKIAIOINE POJICTBO/CBHCTENBCTRO O MPABE HA HACTICICTBO.

Kpome Toro, MokeT OBITH TIPEICTABICHO PEIICHHE Cyaa 00 YCTaHOBIICHUH (haKTa, NMEIOIIETO
IOPUIMYECKOE 3HAUCHHE, O HACJIEAOBAHHN KOHKPETHOTO UMYILIECTBA.

[IpencraBurenu peaOMIMTUPOBAHHOTO JIMIIA WM €r0  HACICAHUKOB  MPEIbSABISIIOT
JIOBEPEHHOCTh WJIM WHON JIOKYMEHT, MOJITBEPXKIAIOIIUN HX IMOJTHOMOYHS (JIOBEpPEHHOCTS,
BbIIaHHAs U 0()OPMJICHHAS B COOTBETCTBHH C 3aKOHOM, JIOKYMEHTBI, MIOATBEPIKIAIOIIHE TIPABO
JIOBEPUTEIIS ¥ IIOJTHOMOYHS MPEICTABUTEIIS, B TOM YHUCIIE, B JIEKTPOHHOU (hopMme).

JIOKyMEHTBI M3BIMAIOTCS U3 Jiella, U3TOTABIMBAIOTCS MX aHAJIOTOBBIC M JJICKTPOHHBIC KOIMHH.
J11st SIeKTPOHHBIX JIOKYMEHTOB KOIIHSI CO3J]AeTCs B AJIEKTPOHHO# hopme.

Odopmisiercs akT 00 U3BATHH MOIJTMHHBIX €AMHUIL XPAaHCHHUS, apXUBHBIX IOKYMEeHTOB (Dopma
Ne 6) ¥ BHOCATCSI MU3MCHEHHS B YUETHbBIC JOKYMEHTHI B COOTBETCTBUH ¢ nyHKTamu 55.3 u 26.3
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[Tpasnn2020.

TpynoBasi KHW)KKa TpaXkJAaHNHA, TIepeaHHas Ha XpaHEeHHe B apXUB BMECTE C JOKYMEHTaMH I10
JUYHOMY COCTaBY OT JMKBHUIMPOBAaHHOM OpraHM3alllM, BO3BpAIlAeTCs TPaKIAHWHY IO €ro
JUYHOMY TIMCBMEHHOMY 3asBJICHUIO, IPU MNPEIbIBICHUH IOKYMEHTA, YIIOCTOBEPSIOLIETO
JUYHOCTh. B ciydae cMepTH pabOTHHKA €ro TpyJOoBas KHHXKKA BBIIACTCA Ha PYKH OJHOMY W3
€ro POJCTBEHHHMKOB I10J] PACIUCKy HJIM BBICBUIAETCS MO MOYTE MO NMHCBMEHHOMY 3asBICHUIO
OJTHOTO U3 POJACTBEHHHUKOB. Konust Tpy10BOH KHMKKH HE U3TOTAaBIMBACTCS.

HoxymenTsl, nepemeniennsie B CCCP B pesynbraTe Bropoit MUpOBOIf BOWHBI M HAXOASIINECS
Ha Tepputopun Poccuiickoil denepaiiuu, BO3BPAIIAOTCS B CTPaHbl MUX MPOUCXOXKICHUS B
cootBercTBUU ¢ DenepanbHbIM 3aKOHOM OT 15.04.1998 Ne 64-03 «O KynbTypHBIX LIEHHOCTSX,
nepemenieHHBIX B Coto3 CCP B pesynprare BTopoit MHUpOBON BOWHBI M HaXOISAITUXCS Ha
tepputopun Poccuiickoit ®epepanun». ApxuB, B OINEPATHUBHOM YIIPABIEHHH KOTOPOTO
HaXOIUTCS TEepeMeIleHHass KyJNbTypHas LEHHOCTb, SBJAIOIIASACS OOBEKTOM TpeOOBaHWM, IO
YKa3aHHIO NOJIHOMOYHOTO (eiepaIbHOro OpraHa NCIOJIHUTEIbHOM BIACTH B chepe KyIbTypHl,
ucKycctBa W kumHeMartorpadpum (MwuHHCTepcTBa KynbTyphl Poccuiickoit ®enepanun),
3aKJIIOYAeT JJIOTOBOD:

- C opraHmzauueil (y4pekaeHHeM WM OTHEIbHBIM JIMIOM), YHNOJHOMOYEHHOH Ha TO
[PaBUTEILCTBOM I'OCYJApPCTBA, 3asIBUBILIETO IPETCH3UIO;

- C UMEIOIMM HaJUIeKalllhie IpaBOMOYMs IPEACTABUTENIEM CEMbH, KOTOpPOH paHee
NpUHaUIekana 3Ta KyJIbTypHas IEHHOCTh (PEIUKBHSA).

B coorBeTcTBUM € JOrOBOPOM INPOM3BOAUTCS BO3MEIIEHHE PAacXOJOB Ha HAECHTH(UKAIMIO,
9KCIEPTURY, XpaHEHHE, PecTaBpalio, KOMUPOBAaHHE JOKYMEHTOB, a TaKK€ PacxoJ0B Ha HX
nepeaavy (TpaHCIOPTHBIX U IPYTUX), U (aKkTHUYecKas nepeaada JOKyMEHTOB.

KomusM mnepeMemeHHbIX JOKYMEHTOB, MOAJIMHHUKH KOTOPBIX BO3BPALICHBI B CTPaHbl HX
MIPOUCXOXKJIEHHS, TPUCBAUBACTCS CTAaTyC KOMWWA Ha TMpaBax MOJJIMHHUKOB. OTH KOIHHU
(GOopMHPYIOTCSI B apXWUBHBIE KOJUISKIMHM. YUYeT KONWH Ha MpaBaXx MOJJIMHHUKOB
OCYIIECTBISETCS B COOTBETCTBHH ¢ TyHKTOM 37.18 I[TpaBun 2020.

CocTaBisieTcst akT 0 Iepejade IepeMelIeHHON KyJIbTYPHOM LIEHHOCTH, IOAJMHHUK KOTOPOTO
nepenaercas B MuHucrepctBo KyubTypsl Poccuiickoin denepanyy, KOIMMM aKTa OCTAKOTCA Y
CTOPOH J0Tr0BOpA.

CocraBisieTcs: TakKe akT 00 U3bATUH MOJUIMHHBIX SAWHHII XPAHEHHs], apXUBHBIX JOKYMEHTOB
(®opma Ne 6) 1 BHOCSTCSI H3MEHEHHSI B YIETHBIC JOKYMEHTBI B COOTBETCTBHH C MyHKTaMu 55.3

u 26.3 [pasun 2020.

nmokymeHToB | 1. 55.3 IpaBun 2020
IIOJDKEH OBITH OQOpPMIIEH aKTOM 00

TTOJJIMHHBIX

Bo3Bpar apXMBHBIX JOKYMEHTOB O(GOPMIISETCS aKTOM 00 H3BSATUHM TIOJUIMHHBIX CIHHUIL
XpaHeHUs, apXuBHBIX NOKyMeHTOB (Dopma Ne 6) u oTpakaeTcs B YYETHBIX JOKYMEHTax B
COOTBETCTBHH C TpeOoBaHusaMHU myHKTa 26.3 [Ipasun 2020.
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XpaHC€HHUA, apXUMBHBIX OJOKYMCHTOB U
OTpa’XCH B YYETHBIX JOKYMEHTAX

B nmeno ¢doHna BKmMOYArOTCS aKT 00 M3BATHH TMOJUIMHHBIX CIUHUI] XPAaHEHUS, apXHUBHBIX
nokymenToB (Dopma Ne 6), a Takke ClieyIOIIHE JOKYMEHTHI:

B CJIy4ae BO3BpaTa apXUBHBIX IOKYMEHTOB Ha OCHOBaHHH CyIeOHOTO TIOCTAHOBIICHHS (aKTa):

- 3asBJICHUE B3BICKATENS TMOO ero MpeiCTaBuTels;

- KOIUS CYZIcOHOTO ITOCTAHOBJICHHUS (aKTa);

- KOITUY JIOKYMEHTOB, MOITBEPKIAIOIIHUX TOJTHOMOYHS MPEACTABUTEIS B3BICKATEIIS;

- pacmucka B3bICKATeNlss JUOO €ro MpeACTaBUTENs O MpUeMe JOKYMEHTOB (C yKazaHHeM
apXUBHBIX IIM(PPOB H HOMEPOB JHUCTOB). Ha pacmucke CTaBUTCS TakKe MOIIMUCH
YHOJTHOMOUEHHOTO JIMIIA APXUBA, BBIIABIIETO JIOKYMEHTHI,

B Clyd4ae BO3Bpara JOKYMEHTOB JIMYHOIO IMPOUCXOXICHHs, OOpa30BaBIIMXCS B MPOIECCE
JIESITETBHOCTH  OTHENBHBIX JIUI M SBJISIONIMXCS TP CO3JaHWHM WX JIMYHOM (YacTHOM)
COOCTBEHHOCTBIO, M3 MPEKPAIICHHBIX YrOJOBHBIX, aJMHUHHUCTPATUBHBIX, (UIBTPAIIMOHHO-
MPOBEPOYHBIX JICIT:

- 3asBJICHUC pea6I/IJ'II/ITI/Ip0BaHHOFO Jqana nin €ro HacCJICIHHUKA,
MMPEACTaBUTECIIA,

- KOINHMU JOKYMCHTOB, IMOATBCPKAAOMIUX TIOJHOMOYUA JIMI, I[OJIYUYUBHIUX APXUBHBIC
JAOKYMCHTBI;

- pacmmucka peaOMIMTHUPOBAHHOIO JIMIA WIM €ro HacjeIHHKa, IPEACTaBUTENA O IIpUEME
JIOKYMEHTOB (C yKa3aHHEM apXUBHBIX MIH(POB K HOMEPOB JIUCTOB).

Ha pacnmucke craBuTCs Takke MOINUCH YIOJTHOMOYEHHOTO JIMI[A apXWBa, BBIIABIIETO
JIOKYMEHTBI;

B ClIy4ae BO3BpaTa TPYyAOBOI KHIKKHU:

- 3asIBJIEHUE O BO3BPATE TPYAOBOH KHUKKU;

B Clly4yae BO3Bpara NOKyMeHTOB, nepemelieHHbIXx B CCCP B pe3ynbrate Bropoil MupoBoii
BOMHBI M HaxXoAA1uXcs Ha Tepputopun Poccniickoit @enepannu:

- KOIIMsI aKTa O Iepeiayue IMePEMEIEHHOM KyJIbTYPHON LIEHHOCTH;

- KOIUS 10T0BOpa;

- KOIUS NPETEH3HH Ha MEPEMENICHHYI0 KYIbTYPHYIO IIEHHOCTb, XOAATalCTBa, Kacalomerocs
MEPEMEIICHHBIX KYJIbTYPHBIX [IEHHOCTEH, MPEACTABISAIOMINX COO0H CeMEeWHbIe PETUKBUM;

- konus (eaepaabHOro 3aKoHa Wi moctaHoBieHus [IpasurensctBa Poccuiickoit @enepannu o
BO3BpaTe COOTBETCTBYIOIINX AJOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit ®eneparmm;

— KOTHA JOKYMEHTa C TIOJIYYeHHbIM yKa3aHneM MUHKYJIbTYpsl Poccuu.

228

C Wu3BATBIX apXWUBHBIX JOKyMeHTOB | 1. 55.4 [Ipasun 2020
JOJDKHBI OBITH HM3TOTOBJIECHBI KOIIWH,
KOTOpBIE JOJDKHBI OBITh ITOMEIICHBI B
CIMHHILY XpaHCHUSI Ha MECTa U3BSITHIX

C U3BATHIX APXWBHBIX HOOKYMCHTOB HU3IrOTAaBJIUMBAIOTCSA KOIIMH, KOTOPLIC IIOMCEIIAIOTCA B
CANHUILLY XpAaHCHUSA (z[ena) Ha MCCTa U3BATHIX APpXHUBHBIX JOKYMCHTOB, O UCM ACJIACTCA OTMCTKA
B JIMCTC-3aBEPUTEIIC U OIMUCHU IOCJT, JOKYMCHTOB.

B 3aBucumoctu ot BUJIa HOCHUTC/IA NOKYMCHTA KOINHWA HM3rOTaBJIMBACTCA Ha 6}/Ma)KHOM NI
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APXUBHBIX TOKYMCHTOB

IIJICHOYHOM HOCHUTEJIC, C JJICKTPOHHBIX AOKYMCHTOB H3TOTABJIMBACTCA DJJICKTPOHHAs KOIIHA.
HpI/I HU3BATHU BCCTO JCJIa AOMYCKACTCA CO3JaBaTb €ro KOIHIO B 3JICKTPOHHOM BHJAC H
pa3MeliaTh B I/IH(i)OpMaLII/IOHHOI‘/JI CHUCTCMC apXHuBa.
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PykoBoacTBO 110 CO0/II01€eHUI0 00513aTeJIbHBIX TPEOOBAHMA, SIBJSIIONIMXCH MPeAMETOM KOHTPOJISI IPH OCYIECTBICHUN PErHOHAJIBHOIO

roCcy1apCcTBEHHOI0 KOHTPOJIA (HAA30pa) 32 co0II0IeHeM 3aKOHO0AaTeJIbCTBA 00 apXUBHOM JieJe, coaep:xkamuxcs B [lopsake ucnosb3oBanust
APXUBHBIX JOKYMEHTOB B IOCYJapCTBEHHBIX | MYHHMIMNIAJIBbHBIX apxuBax Poccuiickoii ®exepanun

Ne /m Copep:xanue 00513aTeIbHOTO PexkBU3UTHI MeToanueckne peKOMEHAALUM 10 COOJII0OAEHUI0
TpeOoBaHuUs CTPYKTYPHOH 00513aTeIbHOT0 TPeGOBAHHUS
eqununbl HITA,
cojepIKallero
o0s13aTeIbHOE
TpedoBaHHUe
1 2 3 4
1 [Tonw3oBartens gomwkeH ObITh gomymen | nm. 2.1, 2.2, 2.3. | [lonp3oBaTtens qomyckaeTcs 1t pabOThl B YUTANIBHBINA 3a] HA OCHOBAHUM 3asBICHUS B MIPOCTOM
Ui paOoThl B UNTaNbHBIN 3an apxuBa | «Ilopsaka MUCbMEHHON (hopMe WM NMUCbMa HANPABUBILEIO €ro OpraHa WJIM OPraHu3ali{, B KOTOPBIX
npu COOJTIOIEHNHU CIEeNYIOIUX | UCIOIb30BaHUs YKa3bIBaOTCS (haMuins, UMs, 0T4eCTBO (TIpM HAIMYHH) MTOJIb30BaTEINsA, MECTO padoThI (y4eOnl) u
YCIIOBMIA: apXHUBHBIX JOJDKHOCTh (TP HANIW4YMM), Y4YE€HOE 3BaHHWE W Y4eHas CcTeleHb (IpH HaJIU4Yuu), TeMma,
- TIPENOCTABJIEHUE 3asBICHUS WIH | JOKYMEHTOB B | XpOHOJIOTHYECKUE PAMKHU UCCIIEAOBAHUS.
TACHMA  HANPABHBIUETO €ro Opraa | roCyaapCTBEHHBIX | . . . .
aKKe I0JIb30BaTeNb 3aII0IHAET aHKETY, B KOTOPOH yKa3blBaeT: (PaMHIIMIO UM, OTYECTBO (TIpH
WIM OpraHU3allif, COOTBETCTBYIOIIMX | U MYHUIIUIAIBHBIX i i . .
] HAJIMYMN); ATy POKACHUS; TPAXKAAHCTBO; MeCcTO paboThl (yueObl) M IOIDKHOCTE (TIPH HAIWYHN);
yCTaHoﬁﬂsz;ﬁg;SOBaHHﬂ:; MeHTa ;I()))élgflztrcoﬁ o0pa3zoBaHue, Y4eHOE 3BaHUE M YUEHYIO CTeleHb (IIpH HAIMYMHN); OCHOBAHME JISl MPOBEICHHUS
OCTOBI; fno o quHOCTHL' Y ’ Denepalli ucciaenoBanus (JIMUHOE 3asBJICHUE TONIb30BATENs WM MMCHMO HAalpaBUBILIECH €ro OpraHu3alun);
yA PAIOI ’ iepat . TEMy, XpPOHOJIOTHYECKHE pPaMKH HCCIEJOBAHUA; LIEeTb PaOOThI; aJApec PETHCTPAIH 10 MECTY
- ohopMmIIeHHE TMCBMEHHOTO COTJIacusl | YTBEpP KICHHBIN KHTETbCTBA (IPCO . )
peObiBanus); afapec (PaKTUUECKOro MPOKUBAHMSI, HOMEP KOHTaKTHOTO TeseoHa
Ha 00padOTKy NEPCOHANBHBIX JaHHBIX; | IPUKA30M N
(mpu HaIMYMM); aApec IEKTPOHHOH MOYTH (IIPYU HAIMYKM); BUI, CEPUIO, HOMEP U JaTy BbLIA4H
- 3aT0JJHEHNE aHKEeTHl B COOTBeTCTBHH | PocapxmBa oT

C YCTaHOBJICHHBIMU TpCGOBaHI/ISIMI/I;
- O3HAaKOMIJICHHEC C HaCTOAIIUM

01.09.2017 Ne 143
(manee - [Topsimox)

JIOKYMEHTA, YJIOCTOBEPSIOIIETO JINYHOCTh, & TAKKe OpraH, BBIIABIIUHA JOKYMEHT; (haMuius,
uMsl, 0T4ecTBO (IpW HajdWuuM) comnpoBoxkparomero nuna. CormacHo m. 45.3. I[Mpasun 2020 B
aHKeTE TIOJIb30BATENsl apXMB 00s3aH yBEJIOMISTH II0JB30BATEIs O COONIOJCHUH pEXUMa

[opsinkowm; N N

KOH(MICHINATLHOCTH B OTHOIICHUH CTABIICH €My M3BECTHOH MH(OpPMALUH, HUCIOIB30BAHIE
- CONpOBOXJIEHHE  OJHOTO W3 . o

. pacnpocTpaHeHHe KOTOPOH OrpaHNueHO 3aKOHOAATeNnbCTBOM Poccuiickoit denepanni.

poaurenei 130071 3aKOHHBIX
npeacTaBuTeIeH (st 3asBneHMs, NHChbMa M aHKETHl IIOJNb30BaTeNei JODKHBI XPaHUThCS B JIMYHOM JeJie
HECOBEPIICHHOJIETHIX [OJIb30BaTeNsl, cocTaB Kortoporo coorBercrByer m. 48.4 Ilpasun 2020. [leno Benmercsa Ha
MOJIb30BaTENEH ). OyMa)XHOM HOCHUTEJIE WM B 3JIEKTPOHHOM BHJIE.
ConpoBoxaaromnie TIOJTB30BATENS

[Nonw3oBarens 3HakoMuTcs ¢ [lopsiikom, IpeABABISET COTPYIHUKY YHTAILHOTO 3a1a JOKYMEHT,
ouna  (3aKOHHBIE  TIPEJCTaBHTEIH, N

YIOCTOBEPSIOIIMK JIMYHOCTh, M JaeT NHCBMEHHOE COrjacue Ha 0OpabOTKy IepCOHaIbHBIX
MEPEeBOTYMKA M JPYTUe MOMOIIHHUKH, .

naHHbIX. [lonp3oBarens, HE MOOCTUTIIMI COBEPUICHHOJICTHS, OMYCKAaeTcss s pabdoThl B
JMna, COIIPOBOKAAIOIINE
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MONB30BAaTENsl € OTPAaHWYCHHBIMU
BO3MOKHOCTSIMH  3JIOPOBBSI)  JTOJKHBI
ObITb fmomymieHsl it  paboThl B
YUTaJbHBIA  3aJ  apXuBa  IOCJE
3aIllOJTHEHUSI aHKEThl YCTaHOBJICHHOTO
oOpa3sia

YUTANBHBIA 3a)1 C OMHUM W3 POIUTENICH WM APYTUM 3aKOHHBIM IIPEACTABUTEIIEM, HECYIITIM
OTBETCTBEHHOCTH 3a coOitoicHue [1opsiika HECOBEPILICHHOJICTHUM T10J1b30BATEIICM.

CompoBokaaronie juua (B TOM 4YHCJIEC 3aKOHHBIE MPEICTABUTENH, MEPEBOMYMKH U ApPYTHE
MIOMOIIHUKHY, JIMIA, CONPOBOXKIAIOILIME II0Jb30BATENII C OrPAaHMYEHHBIMH BO3MOXKHOCTSIMH
3I0pOBBS) JIOMYCKAIOTCS B YMTAJbHBIN 32 apXWBa Ha OCHOBAHWHW 3aMOJHEHHON AaHKETHI, B
KOTOpOH yKa3bIBaroTcsa: GaMmwinusg, HMs, OT4YecTBO (NPH HANW4YWH), JaTra pOKACHUS,
Tpa)XIaHCTBO, MeCTO paboThl (y4eObl) W IOIKHOCThH (MPU HAIWYHH), aJPEC PETHCTPAIHH II0
MECTY JXKHTeNnbcTBa (MpeObIBaHMSA), ajpec (QaKTHUECKOTO MPOXHBAHHUI, HOMEP KOHTAKTHOTO
tenedoHa (MpH HATMYKH), aIpec IEKTPOHHOU MOYTH (IPU HAJIMYKH), BUJ, CEpHUsi, HOMEp U JaTa
BBIIa4YU JIOKYMEHTa, YAOCTOBEPSIOIIECrO JIMYHOCTh, @ TAaKKE OpraH, BBIAABIIMHA JOKYMEHT,
(hamMuyust, IMs1, OTIECTBO (TIPH HATMIHH) COIIPOBOKTAEMOTO JIHIIA.

V4eT mocemeHnii YUTaaIbHOTO 3aJia I0Jb30BaTe/IsIMU BEACTCA B CICIIHAIEHOM JKypHaJie.

Ha Ka)X/10T0 MOJIb30BaTE,
BEITIOJTHHUBIIETO TpeboBaHus 1. 2.1, 2.2
Iopsinka, a TaKKe (pm
HEOOXOJMMOCTH) Ha
COIIPOBOKAAIOLIEE €ro JIMIO B apXHUBE
IOJDKEH OBITH 0(OpMIICH TPOIYCK B
YATAIBHBIA 3a7 B TEUEHHE  TpeX
pabounx mHEW co JHS HOCTYIUICHHS
YKa3aHHbIX B 1. 1 JOKyMeHTOB,
JIEUCTBYIOILINAM B TeUeHUE
KaJeHIapHOTO TOJa CO IHs BBIAAYH.
Cpok paboTbl B 4YHTAJIBHOM 3aje
JIOJDKEH OBITh NPOAJICH I10 3asIBJICHHIO
MOJIH30BATENS WIN MHCEMY
HamnpaBUBIIEH €ro oOpraHu3alud B
mopsiaKe, ykazaHHoM B m 1
HACTOSIIIETO PYKOBOJCTBA

TIII. 2.2.,
[opsinka

24,

Jns mpoxoma B UYWTAJbHBIA 3a71 OQOpMIISIETCS MPOMYyCK A paboThl B YMTAIbHOM 3ale,
JNEeWCTBYIOUIMH B TEUEHUE KAJICHAAPHOTO rojia Co JHS BBIAAYM B TEUEHUE TpeX pabouux JHEH co
IHS TIOCTYIUICHHA yKa3aHHBIX B M. 1 mokymeHTOB. Cpok paboThl B YMTAIBHOM 3alie JOJDKEH
OBITH MPOAJICH IO 3asBICHUIO IMOJH30BATENS WJIM NMHCbMY HANpaBUBILEH €ro OpraHu3aluyd B
MOpsiZIKe, YKa3aHHOM B I1. 1 HacTOSIIEro pyKoBOJCTBA.

Jluiy, compoBOXJalIIeMy MOJb30BaTesl, HAa OCHOBAaHUM 3allOJJHEHHOW UM  aHKEThI
oopMIIETCS MPOIMYCK B YATANBHBIN 3aj1, ICHCTBYIOIIUN B TEUCHUE KaJICHAAPHOIO rojia cO JTHS
BBIJIQYU.

Hoctyn mons3oBareneid k genam, | mn. 3.1, 3.2. 3.4. | [lonp3oBarenio mnpenocTaBiseTcss AOCTYN K JenaM, JOKyMEHTaM, CIPaBOYHO-IIOMCKOBBIM
JIOKYMEHTaM, CHpaBOYHO-TIONCKOBBIM | [lopsinka CpPeICTBAaM K HUM, TEUYaTHBIM HW3JaHHSIM OTPAaHHYEHHOTO JOCTYMa, COJAEP KalliM CBEICHUS,
cpeiacTBaM K HHUM,  II€YaTHbIM COCTaBIIAIOIINE OXPAHIEMYIO 3aKOHOIaTeNbCTBOM Poccuiickoit denepanuu TaiHy, pyu yCI0BUU
W3JIaHUSM, coJieprKaIluM COOJTIOZICHUS TIOJTB30BaTeNleM TPeOOBaHUM U OTPaHUYCHH, yCTAaHOBICHHBIX 3aKOHOJATEIbCTBOM
WH(POPMAITIIO OIPaHUYEHHOr0 Poccuiickoit ®enepanuu, a UMEHHO:

JlocTyna B COOTBETCTBHHU c
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3aKOHOIATEILCTBOM Poccniickoit
Ddenepariuu, JOMKEH MPEIOCTABISATHCS
c coOI0AeHuEM YCIIOBHUH,

YCTaHOBJICHHBIX ~ 3aKOHOJIATEIhCTBOM
Poccuiickoii ®eneparmu u m. 3.1,
3.2., 3.4 Ilopska

- 3akoHOM Poccuiickoit @enepanuu ot 21.07.1993 Ne 5485-1 «O rocyaapCTBeHHOH TaliHe,

- yka3om Ilpesunmenta Poccuiickoit ®enepanuu ot 06.03.1997 Ne 188 «O6 yrBepxaeHuu
MEpeyHs CBeICHUH KOH(DUICHIIMATLHOTO XapaKTepay;

- c1. 9 ®@enepanpuoro 3akoHa Ne 149-03 ot 27.07.2006 «O6 mubOp™Manmm, HHOOPMAITHOHHBIX
TEXHOJIOTUAX U O 3alllUTE I/IH(i)OpMaI_[I/II/I» 1 MHBIX HOPMATHUBHBIX aKTOB.

JIOKyMEHTBI, HUMEIOIIUE MOMETY «IJIsl CIY)KEOHOTO IOJB30BaHUS» TNPEAOCTABIAIOTCS TPH
HAJIMYMU ICBMEHHOTO pa3peleHus oT GoHm1000pa3oBatels (IpaBOIpPEEeMHUKA).

HocTyn K JOKyMeHTaM, COAEpKalllUM CBEICHUS O JIMYHON U CEMEUHOU TaliHe rpa)KJaHuHa, €To
YaCTHOM JKM3HH, CBEACHHUSA, CO3JAIONIUE Yrpo3y s €ro Oe30MacHOCTH, MPEIOCTABIISCTCS
TIOJIL30BATEIIO /IO UCTEUEHUS 75 JIeT CO JTHS CO3JaHMsl JOKYMEHTA, €CITH MOJIb30BaTelb:

- SIBISIETCS CYyOBEKTOM YKa3aHHBIX CBEACHHA — HAa OCHOBAaHHH COOTBETCTBYIOIIETO 3asBIICHUS
MIpU TPEIBSBICHUU JTOKYMEHTOB, YAOCTOBEPSIONINX IUYHOCTD; SIBJSIETCS HACICTHUKOM 10
3aKOHY — Ha OCHOBAaHUU COOTBETCTBYIOIIETO 3asBJICHUS MPU MPEABSIBICHUH JTOKYMEHTOB,
YAOCTOBEPSIONIVX JIMYHOCTh U MOITBEPKIAIOIINX POJICTBO;

- SABJIACTCA HACJICIHUKOM I10 3aBCHIAHWIO — Ha OCHOBAHHHU COOTBETCTBYIOHUICT'O 3aiABJICHUSA IIPU
NpEAbABICHUN JOKYMCHTOB, YAOCTOBEPAIOIIUX JIMYHOCTB, a TaKXEC JOKYMCHTOB,
MNOATBCPIKAAOIIUX IIPaBO HACICAOBaHUA, C YKAa3aHHUEM Ha COOTBCTCTBYIOH_II/Iﬁ A0CTyIl K
YKa3aHHBIM JI€JIaM, TOKYMCHTaM;

- UMEEeT coIJlacue Ipa)<JaHnHa WM €ro HaCJIEeTHUKOB Ha JOCTYIN K YKa3aHHBIM CBEJCHMSIM — Ha
OCHOBaHHUM COOTBETCTBYIOLIETO 3asBIECHMS MPH MPEABIBICHUH JOKYMEHTOB, yIOCTOBEPSIOMINX
JIMYHOCTh, @ TAK)KE IOBEPEHHOCTH OT IPaXKIAaHMHA WJIM €ro HAcJIECIHHKOB, YIOCTOBEPEHHOW B
HOPSIIKE, YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickoii @Pepepannu, MOATBEPKIAAIOLIEH
MIpaBO  MPEJACTABIATH HWHTEPECHl JOBEpPHUTENS (JOBEPEHHOCTH M  HHBIE JTOKYMEHTHI,
MOATBEPXKJAIOIIUE IPABO HA TOCTYII, IOMELIAIOTCS B IMYHOE JIEJI0 MTOJIb30BATEIs).

JocTtyn monb3oBaTeist K JelaM, JOKyMEHTaM, CIpPaBOYHO-TIOMCKOBBIM CpPEICTBaM K HUM,
[I€YaTHBIM U3JIaHUSIM, HA KOTOPBIE PaCIPOCTPAaHAIETCs NEUCTBUE 3aKOHOAATENbCTBA Poccuilckoi
denepanu 00 WHTEIUIEKTYAIBHOH COOCTBEHHOCTH, OCYIIECTBISCTCS C YYETOM TpeOOBaHHA
3aKoHoaaTeNnbeTBa Poccuiickoit denepanuu 00 uHTE/UIeKTyanbHOi cobctBeHHOCTH (CT. 1345,
1363 gactu 4 I'paxxmanckoro koxekca Poccwuiickoit ®enepanum. JlocTym B TedeHHE Cpoka
JNCWCTBUSI TIpaB, CBA3AHHBIX C MHTEIUICKTYyaJbHOM COOCTBEHHOCTBIO, OCYILICCTBIISETCS C
MMICBMEHHOTO pa3pelleHusl mpaBoobIagaTels(eil) i HacaeAHUKOB. [InchMeHHOe pa3perneHne
Ha JIOCTYN NpaBoobnanaTensi(ei) WM HacIeTHUKOB TIOMENIACTCS B JINYHOE JIEJO TOJIh30BaTesl.
ApxuB jmokeH WHGOPMHUPOBATh TOJIB30BATENS O HEOOXOAMMOCTH COOJIOACHHUS TpaB
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npaBooOIamaress(ei).

Bomnpocsl moctyna Kk apXMBHBIM JOKYMEHTaM pPErijaMeHTHPOBaHBI Takxke 4. 2. cT. 25 125-D3,
paznenamu X1, XLV, mm. 45.1-45.3, 48.4. TIpasun 2020.

I[OCTYH IIOJIB30BaTCIIA K AciaaM,
JOKYMCHTaM, CHpPaBOYHO-IIOMCKOBBIM
cpeacTBamMm K HHUM, II€4aTHbIM

W3JIAaHUSM, TIEpPEeaHHBIM TI0 JOTOBOPY
B  apXuB  COOCTBEHHUKAMH WA
BJIAJCIbLIAMU, YCTaHOBUBIIMMH
OTpaHMYCHHSI Ha JIOCTyI K HUM,
JOJIDKEH OCYIIECTBIATHCS pu
MIPETBSBICHUN MHCHEMEHHOI'O
paspeimieHuss OT COOCTBEHHHMKA WIIN
BJIAENbIA

. 3.3. Ilopsaka

HOCTyH MOJIb30BATCIIA K JACJIaM, AOKYMCHTAM, CIIPABOYHO-IIOMCKOBBIM CpEACTBAM K HHUM,
MEYaTHBIM U3JJaHUAM, IICPEAAHHBIM 1O JOTOBOPY B apXHB COOCTBEHHHKAMH HIIU BJIaaCiablIaMH,
YCTAaHOBUBIIMMHU OrpaHUYCHHA Ha MJOCTYII K HHUM, OCYHICCTBIIACTCA IIpU MNPCABABICHUA
NMUCBMCHHOTO pPa3pCUICHUA OT COOCTBEHHHKA WU BJIafciblia, KOTOPOC NOJDKHO XPaHUTHLCSA B
JJHMYHOM JI€JIC ITIOJIB30BaTCIIA.

[Monk30Barerio, SIBJISTFOLIIEMY CST
npenacTaBuTeneM (GouaooOpasoBaress
WIA €ro TMpaBOMpeeMHHUKA JOCTYMH K

JciiaM, JOKYMCHTaM, CIIPpaBOYHO-
IIOMCKOBBIM cpeacTtsamMm
OTpaHUYCHHOI'O A0CTYyIia
IpeaOCTaBIIACTCA B npeaciax
HUCIIOJTHCHUA CJIy}Ke6HBIX

00s13aHHOCTEd TI0 MOTHBHPOBAHHOMY
NHCBMEHHOMY OOpAIlleHHI0 OpraHa,
OpraHH3alii, YbHM IPEICTABUTEIEM
OH ABJISACTCA

. 3.5. ITopsaka

[Tonb30BaTeNtO, SBIAIOMIEMYCS MIpeacTaBuTeIeM HOHI000pa30BaTEIIs WK €ro IPaBOIpPEeEMHUKA
IIOCTyrI K Jgcj1aM, )Z[OKYMCHTEIM, CHpaBOLIHO-HOI/ICKOBI)IM CpCI[CTBaM OrpaHI/ILICHHOI‘O JIOCTYHa
MPEIOCTABISETCS B MpPE/eNiaX HCIIONHEHUS CIYyXeOHBIX 00sS3aHHOCTEW 10 MOTUBHPOBAHHOMY
MUCHbMEHHOMY OOpAIlleHUI0 OpraHa, OpraHu3al[id, YbUM MPEICTABUTENIEM OH SBISCTCS.
OO6pareHre ToMeIaeTcs B JNIHOE JEII0 MOTh30BaTeIs.

[MoanmuHHUKH APXHUBHBIX Jen,
JOKyMEHTOB, II€YaTHBIC W3JaHHUI HE
JNOJDKHBI ~ BBIIABATBCS B CIIydasx,
NPeAyCMOTPEHHBIX  TyHKTOM  3.6.
[lopsinka, 3a HCKIIOUEHHEM BBLAAYM,
npexycMoTpennort 1. 14.2. Ilpaswir
2020

. 3.6. [opsyka

HOHJ’II/IHHI/IKI/I APXUBHBIX ACJI, JOKYMCHTOB, ICUATHBIC U3JaHUs HE BbIAAOTCA B CIIydasax:
- HaJIM4YMs KOIIMH (1)0H,I[a IIOJIB30BaHUA,

- BBITIOJTHEHUS CITy’K€OHBIX 3aJaHHii COTPYIHUKAMH apXUBa C MCIIOIH30BAHNEM 3aTPEeOOBAHHBIX
MOJIH30BATENIEM JIeTl, JOKYMEHTOB, MEYATHBIX W3JAHUHN, IIPH 3TOM CPOK, B TE€UCHHE KOTOPOTO
Takue Jiena, TOKYMEHTBI, IeYaTHbIC U3aHus He BBIIAIOTCS, He MOXeT npeBbimaTth 120 pabounx
JTHEeW ¢ MOMEHTA 3aKa3a UX MOJb30BaTelNeM;

- BblAa4u ICJI, JOKYMCHTOB, IIE€YATHLIX HSZ[aHI/Iﬁ BO BPEMCHHOC ITOJIb30BAHUEC IOPUIUYCCKUM U
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¢dbm3udecknm umaM-QoHI000pa3oBaTeNIIM, HX MPABOIPEEMHUKAM FIIH TI0 3alpocaM OPTaHOB
FOC}’IIapCTBCHHOﬁ BJIaCTHU u HHBIX TOCYyAapCTBECHHBIX OpraHoB, OpraHoB MECTHOI'O
CaMOYTpaBJICHHS, TPU STOM CPOK, B TEUCHHE KOTOPOTO TaKHE Jieia, JTOKYMEHTHI, IeYaTHBIC
W3JIaHUsT HE BBINAIOTCA, HE MOXET MPEBBINIaTh CPOKa, YKAa3aHHOTO B aKTe O BbIIa4Ye BO
BPEMCHHOC IMOJIb30BAHUE TaKHUX NCJI, JOKYMEHTOB, II€YaTHBIX PISI[aHI/Iﬁ;

- OKCIIOHUPOBAHUA ACJ, JOKYMCHTOB, NCYATHBIX H3IaHUI Ha BBICTAaBKE, IPpU 3TOM CPOK, B
TCUCHUC KOTOPOI0 TaKHC NACjId, AOKYMCHTBI, MCYATHBIC HU3JAdHUA HCE BBIAAKOTCSA, HC MOXCT
IMPEBBIIIATE CPOKa HMX BbLJAYWM H3 aApXHUBOXPAHWIHIIA, OIIPEACICHHOI'O0 pacCrnopaanuTEIbHBIM
JOKYMCHTOM Ha IMPOBCACHUC BBICTABKU,

- BBIJIQUH JIeJ, JOKYMEHTOB, IIEYaTHBIX U3/IaHUI APYrOMY ITOJIb30BATENIIO0 B YUTAIBHBIH 341, IPH
3TOM CPOK, B T€UEHHE KOTOPOTO TaKHe Jiella, JOKYMEHTHI, IeYaTHbIe N3JaHus HEe BBIAIOTCSA, HE
MokeT npeBbimath 40 pabounx IHEH ¢ MOMEHTA 3aKa3a UX MOJIb30BaTENEM.

[MomnuHHMKYM ne’, JOKYMEHTOB, HWMEIONIMEe Komuu (OHAA TMOJL30BAHUS, SIBIISFOIIUECS
YHHUKaJbHBIMH, UMEIOIIHE B ODOPMIICHUH WM B TIPUIOKEHUH K HUM JPAroleHHbIC METAUTbI U
KaMHHU U COCTOSIIIHME HAa 0COOOM PEKHUME ydueTa M XPaHEHHs, a TAK)KE IMPU3HAHHBIC HAXOISIINECS
B HEYJIOBJICTBOPUTEIILHOM (PH3HUECKOM COCTOSHUU B coorBercTBuU ¢ 1. 13.1. TIpasun 2020,
BBITAIOTCS HA OCHOBAHWHU 3aKJIIOYCHUS KOMHCCHH, YTBEPKICHHOTO PYKOBOJUTEIIEM apXHBa HITH
YIIOJHOMOYEHHBIM UM JIMIOM B THOpPsKe, ycTaHoBieHHOM . 14.2.-14.6. Ipasui 2020.

B ciyyae HapylieHHs NOJb30BaTEIEeM
nonnyHkToB 4.2.5, 4.2.6, 4.2.9, 4.2.12,

4.2.19 [opsnka HOUTHHHUKHA
apPXUBHBIX i s JIOKYMEHTOB,
CIIPABOYHO-TIOUCKOBBIX ~ CPEICTB K
HHM, [MEeYaTHBIX 1569195050
T0JIB30BATENIO HE JIOJKHEI
BBIJIaBAaThCSA C JAaThl TOJA4U apXHUBOM
3asBlieHUsT 00 aJIMUHHCTPATUBHOM

[IPaBOHAPYIIEHNH JUOO 3asBICHUS O
MPECTYIUICHUH 10 (aKTy COBEPIICHUS
[IOJIB30BATENIEM YKa3aHHBIX B
HACTOSIIEM IyHKTE HapyIIEHUH W 10
OPUHATUS ~ PElIeHHs 1o Jiedy
YIIOJIHOMOYEHHBIMU OpraHaMHu

. 3.7. Iopsaka

B cnyyae HapymieHus monb3oBareneM noanyHkroB 4.2.5., 4.2.6., 4.2.9., 4.2.12., 4.2.19.
[opsinka (0 coGmogeHnn OOIIECTBEHHOTO HMOPSIKA, TUIIMHBI M YACTOTHl B YHTAJIFHOM 3aie, a
TaKke TpaB M 3aKOHHBIX HMHTEPECOB JIPYTMX MOJNb30BaTeNiell M paOOTHUKOB apXWBa;
o0ecreYeHnr TEeIOCTHOCTH M COXPAHHOCTH MOJMYYCHHBIX IS W3ydYeHHs JIel, JIOKYMEHTOB,
CIPaBOYHO-TIOMCKOBBIX CPEJCTB K HUM, MEYaTHBIX M3IAaHWH, B CIIydae MX IMOBPEKICHHS WIN
TIOTIBITKM BBIHECTH WX W3 YHTAIBHOTO 3aia) B cooTBeTcTBUU C 1. 48.6 [IpaBun 2020 paboTHuK
YHUTATIBHOTO 3aJIa COCTABIIAET JOKJIAJHYIO 3aIMCKy Ha UMS PYKOBOAUTENS apXHUBA C N3JI0KCHUEM
OOCTOSITETIbCTB HApyIIEHUsT M C TPWIOKEHHEM JI0Ka3aTelbCTB, MOKAa3aHWH OUYEBHIIEB,
OOBSICHUTEIBHOM 3alUCKH MOJb30BaTeNs (Mpu Haauyuu). Ha ocHOBaHWMM NOKIAAHOW 3alMCKU
PYKOBOIUTENb apXuBa IPUHUMAET pEIICHHEe O Iojade 3asBICHHA 00 aIMUHHCTPATUBHOM
MpaBoHapylIeHUH (B COOTBETCTBUU co cT. 5.61, cr. 7.13, cr. 13.20, cr. 20.1 Konekca 06
aIMUHHUCTPAaTHUBHBIX TNpaBoHapylleHuax Poccuiickoit @Denepanumu MO0 3asBICHUS O
npectymieHnd ( B COOTBETCTBUH €O cT. 164, ct. 167, 168, 325 VrosnosHoro koaekca Poccuiickoit
denepanyn)) WM WHBIX CTaTel B MPaBOOXPAHUTENHHBIC OPraHbl M MPEKPANICHUU BBIIAYN
MOJUIMHHBIX apXUBHBIX JAeJ, JOKYMEHTOB, CIIPAaBOYHO-IIOMCKOBBIX CPEJCTB, MEUATHBIX M3AaHUH
TIOJTB30BATEITIO C IATHI MTOJa4YH 3asBJICHUS B IPAaBOOXPAHUTEIBHBIC OPTaHbI.
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B nens momaum 3asBIEHHWS B TNPaBOOXPAHHUTEIbHBIE OPTaHBI ITOJIb30BATENIO HAIPABISETCS
YBEJIOMJICHHE O TMPEKPAIlCHUH BBIJAYM TOIJIUHHBIX apXUBHBIX JOKYMEHTOB, CIIPaBOYHO-
MOUCKOBBIX CpPEICTB, MEuYaTHbIX wu3gaHuil. [lOAMMHHUKK apXWUBHBIX JEN, JIOKYMEHTOB,
CIPaBOYHO-TIOMCKOBBIX CPEJICTB K HAM, MEYaTHBIX U3JaHUN MTOJIE30BATEINIO HE BBIIAIOTCS C JaThl
MoJIayvl apXWBOM 3asBJICHUS 00 aJMHUHUCTPATHBHOM IPABOHAPYIICHUU JIMOO 3asABICHHUS O
MPECTYIUIEHUH MO (aKTy COBEPIICHHS IOJL30BATENIEM YKa3aHHBIX B HACTOSIIEM ITYHKTE
HapylIeHHWd MW 10 JaThl BCTYIUIGHHS B 3aKOHHYIO CWJIy TIOCTaHOBIEHHS II0 Jieiny o0
AIMUHUCTPATUBHOM TPaBOHAPYIICHUH JTUOO BBIHECEHHUS PEIICHHsI 00 OTKa3e B BO3OYXKICHHUH
nena o0 agMUHHCTPATHBHOM TIpaBOHApyIIeHHMM 1O (DaKTy COBEPIICHUS IOJb30BaTElIeM
YKa3aHHBIX B HACTOAIIEM NYHKTE€ HApyIICHWHd WM JOaThl BCTYIUIEHUS B 3aKOHHYIO CHIIY
MIPUTOBOPA CyJla 10 YTOJOBHOMY eIy JIMOO BBIHECEHHS pemieHus 00 OoTKa3e B BO30YXKIECHUHU
YTOJIOBHOTO Jiefia 10 (haKTy COBEPIICHMsI I10JIb30BATEIEM YyKa3aHHBIX B HACTOSIIEM ITYHKTE
HapyuieHud. PexoMeHayeTcsi Mpu perucTpaluy YBEIOMJICHHM YKa3bIBaTh OCHOBAaHUE M CPOK
MpeKpanieHns BbIIaYM JOKYMEHTOB, KONWW YBEIOMJICHHH TIOMEINIaTh B JIUYHBIE Jela
TIOJTH30BATENICH. APXUB JODKEH BECTH KOHTPOJIP CPOKOB IPEKPAIICHHS BBIAAYN TIOTHHHBIX
APXUBHBIX IOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEJICTB, IEYATHBIX U3IaHUM.

[Tomk30BaTensiM apXuBa AOIKHBI OBITH
obecrnedeHsl mpaBa IOJTy9aTh
HETMIOCPEJICTBEHHO B apXuBe WIH C
WCIIONb30BaHUEM  MH(OPMAIMOHHO-
TEJIEeKOMMYHHUKAITHOHHBIX ceTei
nH(popMaIuio o mopsake ohopMIICHUS
MpOIycKa B YHMTAJbHBIN 3all, rpaduke
paboOTHl YMTANBFHOTO 3aiia, MOpSAIKE U
YCIOBUSIX ~ TPEAOCTABICHUS  yCIYyT
apXUBOM

. 4.1.3. [Topsiaka

Jia peanu3anuu rpas 1mojib30BaTeNsl apXUB JODKEH Pa3MECTUTh Ha OPUIIMATFHOM caiiTe apxXuBa
" (WIM) B MTOMEIICHUH TIPUEMHON apXwBa, W (WJIM) B WHOM, TOCTYITHOM IS TIOJIh30BaTesCH
MecTe MHPOPMaIHMI0 O MOpsiIke oGOopMIIEHUS MPOIyCKa B YHTANBHBIA 3ai, rpaduke paboThI
YUTAIBHOTO 3aJ1a, MOPSAKE U YCIOBHSX MPEIOCTaBICHHS yCIYT apXHUBOM.

[Tonk30BaTeNsiM apXuBa JAOKHBI OBITH
obecrieyeHbl TMpaBa TONy4YaTh JUIS
M3y4YCHUS B BHJEC IOUIMHHUKOB U
(wmu) komud (GoOHIA TIOJIB30BAHHS

Jena,  JOKYMEHTBI,  MPOIIEIIIHE
HayYyHOE  OIHMCaHHE, TEXHUYIECKOE
opopmiiecHHE U HE MpPHU3HAHHBIC
HAXOIAIIIUMHUCS B

HEYJIOBIIETBOPUTEIILHOM  (pHr3HUecKoM
COCTOSIHHH, CITPaBOYHO-TIONCKOBEIE

n. 4.1.4. Tlopsinka

[Tonp3oBaTeno NOKHBI OBITH MPEIOCTaBIICHBI A M3y4YEHUS B BUJIC MOIJIMHHUKOB U (MIIH)
Konui (OHAA MOJIB30BAHUS J€J1a, JOKYMEHTHI, MPOIIEALINEe HAyYHOE ONHMCAHHE, TEXHUYECKOEe
opopmiiene u He TpH3HAHHBIE HAXOJSIIIUMHCS B HEYJOBIETBOPUTECIHLHOM (UIUUECKOM
COCTOSHUM B COOTBETCTBUM C TMOPSAKOM MPH3HAHUS JOKYMEHTOB ApXxuBHOTO (oHAa
Poccuiickoii denepanuy HaxoIMIIUMHUCS B HEYIOBICTBOPUTEIBFHOM (U3UUECKOM COCTOSHUH,
CIIPaBOYHO-TIOMCKOBBIE CPENCTBA K HHM, II€YaTHBIE W3JaHMI. Pekomennyem Takxke
ucnonb3oBath «llopsaaok npu3HaHus HOKyMeHTOB ApxuBHoro ¢onma Poccuiickoit denepanun
HaXOISIIMMHUCS B HEYAOBIETBOPUTEIFHOM (DU3NYECKOM COCTOSIHUM» (YTBEPKACH NPUKA30M
PocapxuBa ot 25.06.2020 Ne 75; 3apeructpupoBan B Mmunrocte Poccum 04.08.2020 3a Ne
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Cp€acTBa K HUM, II€YATHBIC U3JIaHUA

59164).

10 Mommunukn  gen,  nokyMmeHTtos, | 1. 4.1.4. Tlopsnka Br1ava NOATMHHKUKOB JIelT, IOKYMEHTOB, HMEIOIUX KOMUU (OH/IA TIONb30BAHHMS, SBISIOLIHXCS
MUMeEIoIIe KO (OHIa MOJIb30BaHUS, YHHUKaJIbHBIMU, UMEIOMNX B 0QOPMIICHUN MU B NPUIOKEHHH K HUM JIParoleHHbIE METalIbl 1
SIBIISTFOTITHECST YHUKATBHBIMH, KaMHA W COCTOSIIHX Ha 0COOOM pexHMe ydeTa W XpaHeHHUs, a TaKKe HaXOIAIUXCS B
uMermue B OQOPMIICHUH WIH B HEYJIOBJIETBOPUTEIHHOM (DU3UUECKOM COCTOSIHUHM, JOJDKHA OCYIICCTBIATHCS B  IOPSIKE,
MPUJIOKEHNH K HUM JAparoleHHbIe ycraHoBieHHoM B X1V rnase [Ipasun 2020
METaIJIbl ¥ KaMHU W COCTOAIINE Ha
0CO0OM peXHMe ydeTa W XpaHeHHs, a
TaKxke HaXOJISIIUECS B
HEYIOBJIETBOPUTEIBHOM (U3NIECKOM
COCTOSIHUH, JOJDKHBI BBIZIABATHCS B
nopsijike, ycraHoBlIeHHOM [IpaBunamu
2020

11 [ome30BaTemto JTOJIKHBI obITh | 1. 4.1.5 Tlopsaka Jus peanmuzanmuu mpaB TOJB30BATENs apXWB JIOJDKEH IPENOCTaBUTh B JCHb OOpalieHus
obecrnedeHo mpaBo TIONyYaTh B JEHb CIPaBOYHO-TIONCKOBBIE CPEJCTBA K JeNaM, OKyMEHTaM, B TOM YHCJE IyTeM OpTaHW3alluu
oOpamieHusi  CIpaBOYHO-TIOUCKOBEIE XpaHEHUs] OMKMCEH M MHBIX CIPABOYHO-TIOMCKOBBIX CPE/ICTB B YMTAIBHOM 3aiie. APXUB TaKXKe
cpeAcTBa K JenaM, OOKyMEHTaMm, a JOJDKeH — 00ecHeuuTh JOCTYN K aBTOMAaTH3HMPOBAHHBIM CIIPABOYHO-TIOMCKOBBIM CpEACTBAM
TaKxKe UMETH JOCTYTI K (apxuBHBIM WHGOPMAIMIOHHBIM CHCTEMaM, 0a3aM JaHHBIM, HWHBIM CIIPAaBOYHO-TTIOMCKOBBIM
aBTOMAaTH3UPOBAHHBIM CIPaBOYHO- Cpe/icTBaM B 3JIEKTPOHHOM BHUJE NPH HAIWYWH), ITyTEM OpraHu3allii aBTOMAaTH3HPOBAaHHBIX
MOVCKOBBIM CPEJCTBaM (IIPHU HAJTMUUH) pabouux MecT IOJb30BaTeNIe B YWTAIBFHOM 3ajie C COOJIOAEHHMEM Mep IO OOecleYeHUIo

nH(GOPMAITMOHHOW 0€30MaCHOCTH WM pa3MeleHHss X Ha ouunuaipbHOM caiTe apxuBa. llpu
pasMeIeHn:  CIPaBOYHO-TIOUCKOBBIX  CPEJCTB Ha  caliTe  apXWBa  PEKOMEHJIYeTCs
PYKOBOJCTBOBaThCsE METOANYECKUMH PEKOMEHAALUSIMH 110 CO3JaHHUI0 W Pa3BUTHIO HHTEPHET—
CaliTOB TOCYJapCTBEHHBIX W MYHHIMIIAIBHBIX apXuBoB Poccuiickoit ®enepamun (M. 2023)
(https://archives.gov.ru/documents/methodics/2023-recommendations-archive-site.shtml)

12 [Tons3oBaTemto JIOJ>KHBI owiTh | . 4.1.6., 4.1.7. | Jlnsa peanu3anuu mpae MoJjib30BaTelisd apXHMB A0/DKEH OpPraHM30BaTh IIPUEM 3aKa30B, Iepefady
obecriedyeHo mpaBo monydaTh Ha | [lopsgka WX B XpaHWIHIIC WM HHOMY HCIIOJIHUTENIIO M BBIOAdy [N, AOKYMEHTOB, CIPaBOYHO-

0e3BO3ME3/IHOM OCHOBE HE TO37HEe
yem dYepe3 2 pabouux gHs (#ena,
JIOKYMEHTBI OTPAaHMYCHHOT'O JOCTYTIA,
YaCTUIHO paccekpeyeHHEIE, Ha
WHOCTPAaHHBIX s3blkax — depe3 10
pabounx maHeH) co mHS ohopMIICHUS
3aKa3a B CICAYIONIMX KOJUYECTBAX:

no 20 mex obmmM o0BEMOM He Ooliee

MOMCKOBBIX CPEACTB K HHUM, IEYAaTHBIX M3/aHUN TaK, YTOOBI 3aKa3 ObLI MCIOJHEH HE TO3/IHee
geM dyepe3 2 paboumx AHA (3aKa3 Ha Jena, JOKYMEHTHl OTPAaHMYEHHOTO JIOCTYIA, YaCTHIHO
paccekpeueHHble, Ha UHOCTPAHHBIX s3bIKax — He mo3aHee yeM uepe3 10 pabouux nueit). [pu
3TOM JIOJDKEH COOJIIOJAaThCsl MOPSIOK BbIAAYM JieNl B cooTBeTcTBHM ¢ mm. 14.1. - 14.7. [IpaBun
2020, a Taxke BECTHCHh y4eT MCIOIL30BaHUS B COOTBETCTBUU ¢ Tml. 14.8. - 14.11. [Ipasun 2020.
[Tnara 3a BeIgauy Jel, JOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEJCTB K HUM, TICUATHBIX M3TaHUH
0 3aKa3aM I10JIb30BaTejIel B3MMAThCsl He JOJDKHA TIPU COOII0IEHIH 00bEMOB 3aKa30B:

- 1o 20 nmen obmm ob6beMoM He Oonee 1500 mucroB (mmbo omHO meno ooremom Oosee 1500
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1500 saumcroB (nmmbO oOmHO €TI0
obbemom  Oonee 1500  numcroB)
yIPaBICHYECKON " Hay4HO-

TEXHUYECKOW JOKyMEHTAIlMd WU He
oonee 500 nuctoB (JTMOO OJHO MaETIO

JINCTOR);

- YIpPaBJICHYECKOM M HayYHO-TEXHWYECKOHW NOoKyMeHTanuu win He Oonee 500 nmcroB (1mbo
o1HO zeno oovemoM Oosee 500 THMCTOB) JOKYMEHTOB JIMYHOTO MIPOUCXOKACHUS;

- o 10 eguHUI XpaHEeHUS Ay TUOBU3YAIbHBIX U JIEKTPOHHBIX TOKYMEHTOB.

oboremom  Oomee 500  mmcTOB)
JIOKYMCHTOB JTUYHOTO
MPOUCXOXKICHHS,
bio) 10 EINHHAILL XpaHEHUS
ayJMOBU3YaNbHBIX U  SJCKTPOHHBIX
JIOKYMEHTOB

13 ITonb3oBaTento JIOJIKHO obrth | . 4.1.8., 4.1.9. | Ana obecrieueHus NpaB TOJNB30BaTENsl apXUB JIOJDKEH IMPEJOCTABHTH BO3MOXKHOCTH H3ydaTh
obecreyeHo TmpaBo u3y4arh fena, | [lopagka MOJTyYECHHBIE JIeNa, TOKYMEHTHI, TieyaTHble u3aanus B TeueHne 20 pabounx AHEH, MOITMHHUKH
JIOKYMCHTBI, TCYATHbIE HW3JaHUS B 0c0o00 NEHHBIX JeN, JAOKyMeHTOB B TeueHune 10 paboumx nHe#H; WMeTh B TOJNB30BAaHUU
TEeUeHUE 20 pabounx JIHEH, onHoBpeMeHHO 10 20 1en, JOKYMEHTOB, NEYaTHBIX U3daHHM, o0mM o0beMoM He Gonee 1500
MOJJIMHHUKH ~ 0CO00  IICHHBIX JIeJ, qucToB (b0 omHO jAenmo oObemoMm Oosiee 1500 nuCTOB) ymHpaBiICHUYECKOW W HAy4YHO-
nokymeHToB B TedeHne 10 paGoumx TEXHHUYECKOH JokyMeHTanmu win He 6onee 500 muctoB (ubo omHO neno oobemom Oomee 500
IHEH; uMeTh B MOjb30BaHuH 10 20 JIUCTOB) TOKYMEHTOB JIUYHOTO mpoucxoxacHus. B coorsercreuum ¢ m. 3.1. ITpaBun 2020 apxus
Jiell, TOKYMEHTOB, TI€YaTHBIX W3JaHUH, JOJDKEH OpraHM30BaTh BPEMEHHOE XPaHWIHIIE Jell, TOKYMEHTOB, OCHAIIEHHOE CpPEACTBAMH
o0muMm oO0bemMoMm He Oosee 1500 (obopynoBaHueM) Ijsl XpaHEHUs [ell, JOKYMEHTOB, CIIPABOYHO-IIOMCKOBBIX CPEIICTB U M3JaHHUN
TUCTOB (MO0 OJMHO Jieno 00bhEeMOM B YCJIOBUSIX, COOTBETCTBYIONIMX HOPMATHBHO YCTAHOBJICHHBIM.
6osiee 1500 sMcToOB) ympaBlieHUECKON
" HAaYYHO-TEXHUUECKOU
nokyMmeHTanuu wian He Oonee 500
JUCTOB (MO0 OJHO JOEN0 O00BEMOM
6omee 500 mHCTOB) JOKYMEHTOB
JIMYHOTO MPOUCXOXKACHUS

14 ApxWB  NODKEH  KOHTponwmpoBaTh | 1. 4.2.2 Ilopsaka Juia ucriomHeHUs 00sA3aHHOCTEH IMOJIB30BATENS 10 COoOMroieHnt0 TpeboBanmil [lopsaka apxus
UCTIOJIHEHHE obsi3aHHOCTEH 00s513aH OpraHM30BaTh XpaHEHHWE M OOECIEeUYNTh COXPAHHOCTH C/IaBaeMbIX IOJH30BATEIIEM Ha

MOJIL30BATEIISA: CllaBaTh HA XPaHEHUE
MY BXOJIC B YUTAJIBHBIN 327 BEPXHIOIO
OIEeKIy, CYMKH pasMepoMm Ooiee
200x300 MM, 30HTEI, TAKETHl U HHBIE
MpeaIMeThl, KpoMe yKa3aHHBIX B
nonmynkTe 4.1.16. [opsaka

XpaHEHHE JUYHBIX BEIIeW M WHBIX NPEAMETOB, KPOME TEX, KOTOpBIE I0JIb30BaTENIb BIIPaBe
NPOHOCUTH B YWTaNbHBIA 3am B coorBerctBuu ¢ 1. 4.1.6 Ilopsinka (mucbMeHHbIE
[IPUHAIJIEKHOCTH, COOCTBEHHBIE TEXHUYECKHE CPEICTBA, BBIIMCKHM,  KOIMU AapXUBHBIX
JIOKYMEHTOB, MEYaTHBIX HW3JaHUl, JTUCTHI C MAITMHONMUCHBIM TEKCTOM, PYKONMHUCHBIN MaTepuall,
rpaHKy HaydyHOH paboThl). KOHTpoabp apxuBa 3a HCIOJHEHHEM OOSM3aHHOCTEH MOJIb30BaTEs,
OCYILECTBIISIETCSl TyT€M COOJIONEHHsT BHYTPUOOBEKTOBOIO M OXPAaHHOI'O peXuMa pabOThI
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apxXuBa, YCTaAaHOBJICHHBIX JIOKaJIbHBIMU HOPMATHBHBIMH aKTaMU.

15 ApxuB  JoDKeH — KOoHTponupoBaTh | 1. 4.2.3. ITopsnka ApXUB JIOJDKEH KOHTPOJMPOBAaTh HCIOJHEHHWE OO0S3aHHOCTEH  IOJIb30BaTeNsd  IyTEM
WCIIOJIHEHHE o0si3aHHOCTEH MpeabsBICHNUS 3aKOHHBIX TpPeOOBaHUI W OCYIIECTBICHHS NPOBEPOYHBIX JEHCTBUI
MOJIb30BATEINsl BHOCUTh B UUTAJIbHBIN paOOTHUKAaMM apxXuBa, OXPaHHOW M TOXKapHOM cioykO00W apxuBa,  HalpaBJICHHbIX Ha
3a1 MIPEMETHI, paspelieHHbIe COOIIOZICHUST BHYTPUOOBEKTOBOTO M OXPAHHOTO peKUMa paboThl apxXuBa M MPAaBHJI €ro
cormacio  4.1.16  Tlopsinmka, B BHYTPEHHETO pAaclops/iKa, YCTAHOBJIEHHBIX JIOKAIbHBIMM HOPMAaTHUBHBIMH aKTaMH apXuBa.
MPO3payHOM TaKeTe W (WIIM) CyMKe CoTpyOHUKH apxXvMBa WM OXpPaHHOHW CIyXObl HOJDKHBI KOHTPOJMPOBAaTH IPH BXOAE B
pasmepom He 6osree 200x300 MM TTOMEIICHIE YUTAITBHOTO 3aJia, 9YTOOBI MOJIE30BATENh IPOHOCHII ITHCEMEHHBIE TIPUHAIC)KHOCTH,

BBIMMCKK U3 JIeN, JOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEJCTB K HUM, TICYATHBIX W3JaHUM,
KONMK AapXMBHBIX JOKYMEHTOB, NEYAaTHBIX W3JaHHUH, JHUCTHI C MAIIMHOIUCHBIM TEKCTOM,
PYKOIMCHBIH MaTepuas, TPaHKU Hay4HOW pabOThl, COOCTBEHHBIE TEXHHUYECKHE CPEICTBA,
WCTIONB3YeMbIe TP HM3YYCHWUH JIeN, JOKYMEHTOB, CHPAaBOYHO-TIOMCKOBBIX CPEJICTB K HUM,
MeYaTHBIX U3aHNi, KONUPOBAHUM JIEJl, JOKYMEHTOB, IEYATHBIX U3JaHUH B MPO3PAaYHOM IAKETE
n (mmm) cymke pasmepom He Oonee 200x300 mwm. [lpum Hanmumm mnakera (CyMKH), HE
COOTBETCTBYIOIIUM JIaHHBIM YCIIOBHSM, COTPYIHHK apXvWBa WM OXPAaHHOM cIyKObI BIIpaBe
noTpedoBaTh OT MOJB30BATEINS MPEAbSBUTH AJS OCMOTPAa MMEIOIIMECS Y HEro MaTepuanbl U
MPEIMETHI WK HE AOIYCTUTh MOJIb30BATENS B UNTAJIBHBIH 3aJ1.

16 ApxuB  TMOIDKEH  KOHTpojupoBath | 1. 4.2.4. [lopsinka st ucriotHeHUsT 00S13aHHOCTH TIOJIB30BATeNls 1O coOmroAcHuI0 Tpeboanuii [lopsaka apXxuB
WCIIOJIHEHHE 00s13aHHOCTH 00513aH BECTH Yy4YeT TMOJb30BaTeNIeH B IKypHAJe yuYeTa IOCCHICHUH YWTaIbHOTO 3aJia B
MOJIb30BATENsl PETUCTPUPOBATHCS TPHU coorBerctBun ¢ 1. 48.5. I[lpaBun 2020. ApxuB [OOKEH KOHTPOJIUPOBATh HAIUYHE
Ka)XIIOM IOCEILEHUH B JXypHaje yueTa COOCTBEHHOPYYHO! MOATMHUCH ITOJIb30BATEIIS B 3aIIMCH O KKIOM MOCELICHUH YUTAIBHOTO 3aJa.

17 ApxuB  JO/DKeH  KOHTpojupoBaTh | mm. 4.2.7., 4.2.10. | ApxuB J0/DKEH KOHTPOJIMPOBATH HCIOJHEHHE OO0S3aHHOCTEH IOJIB30BATENs MyTEM IPOBEPKH
WCTIOJIHEHHE obsizanHOCTel | [lopsaka HaJIMYHMs TIOJIKCH TI0JIb30BaTEN sl Ha 3aKa3e O BbIaye e, a TAKKe IMPOBEPKH 3aIOJIHEHHS JTHCTa
MOJIb30BATENS: CTaBUTh TOANUCH B WCTIONBb30BaHMs BO3BPAIICHHBIX IIOJNb30BaTeleM MOcie padoThl Jel, JOKYMEHTOB, IE€YaTHBIX

3aka3e (TpeOOBaHWHM) 3a TMONyYeHHUE
JIeJ, JOKYMEHTOB; 3amOJHATh JIUCTHI
WCTIONB30BaHMs  MOJYYCHHBIX  JIET,
JIOKYMECHTOB

n3naHuii. B micte ncnonap30BaHMS I, CIIPABOYHO-TTOMCKOBEIX CPEICTB (TIPH HAJMYWH) TOJKHBI
ObITh yKa3aHbl JaThl MCIIOJIb30BaHUA, (aMuiIns, HHUIKAAIBI (pa300puyMBO), XapakTep
MPOU3BEICHHOM TOJIh30BaTEIEM PabOTHI.
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