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APXUBHOE YIIPABJIEHUE
JEHUHTPAACKOH OBJIACTH

ITPUKA3

oT 28.04.2022 Ne 7-T1

O I'ocyaapcTBeHHOM peecTpe YHHKAIbHBIX JOKYMCHTOB APXHBHBIX
¢onaoB JleHuHrpajacKol obnacrTu

B coorsercTBuM ¢ PenepasbHbIM 3aKOHOM OT 22 oktaops 2004 roxa
N 125-®3 «O6 apxusHoM mene B Poccuiickoil ®efieparuu», MyHKToM 28.1.
«[TpaBun OpraHU3alEH XpaHEHHUs, KOMIUIEKTOBAHHA, yd4eTa U HCIONB30BaHIA
moxymeHToB ApxusHoro (orna Poccuifckod ®eaepanny H APYTHX apXHBHBIX
JIOKYMEHTOB B TIOCYLApCTBEHHBIX M MyHHIMNAILHBIX apXUBaX, My3eiX H
OubNMOTEKAX, HaydHBIX OpraHH3allix», YTBEPKASHHBIX  IPHKa30M
defepaTbHOrO apXMBHOTO areHTCTBa OoT 2 Mapra 2020 roma Ne 24, myHKTOM 5
nprkasza PemepanbHOrO apxuBHOro areHTcTBa OT 9 OkTsA6pa 2001 roja Ne 75
«O6 yTBepxaenuH PernameHTa IOCyZapCTBEHHOTO peecTpa YHHKAJIBHBIX
nokymeHTOB ApxusBHoro ¢oHma Poccumiickoii ®Peaepaln W OpraHusalyu
paboTEl [0 €ro CO3NAHHMIO» B LESX BBUIBICHHAS H y4eTa YHWKalbHBIX
IOKYMEHTOB, XPaHALAXCSA B apXHBHEIX (OHIaX rocyapCTBEHHOTO Ka3€HHOTO
yapexaeHns «JIeHHHrpajCKuii 0o0NacTHOH TroOCyLapcTBEHHBIH apxuB B T.
Beibopre», MyHHIMNAIBHBIX apxuBoB JleHuHrpanckoil obmactu, Mysees,
6ubmuoTek JIGHHHIpaicKoi O06IacTH, OpPraHoB TIOCYOAapCTBEHHOW BIIACTH,
OpTaHOB MECTHOTO CaMOYIIPaBIeHUs H OpranusalMi JIeHHHIpaackoH obnacti,
IIPHUKAa3bIBAIO:

1. VTBEpmMTs NOPSAOK BeAeHms [ OCyAapCcTBEHHOIO  peecTpa
VHHKaBHBIX JOKYMEHTOB apXHMBHEIX (POHIOB JIEHHHIpafcKoH 06nacTH.

2, KoHTpo/Nb 3a HCIONHEHHEM NPHKA3a BO3MOXKHUTH HA 3aMECTHTENS
HAuaNBHAKA  YIOpaBlIeHHs —  HadansHuka  oraena  (OpMUpOBaHHA
roCYIapCTBEHHOTO apXUBHOIO (HOHMA, METOIHYECKOrO 00eCneueH s i KOHTPO/A
IEeSTeNBHOCTH apXHBOB APXHBHOTO yIpaBieHns JIeHUHrpaAcKo# obnacty.

3 IMprka3 BCTyNaeT B CHILy C JaThl OITyOIHKOBAHHSL

HavanpHHK yIipaBiIeHHA A.B. CaBuesxko



VTBEPXXJIEH
HpHKa30M ApPXHBHOTO YIIPaBIeHHA

Jlenunrpazckoil 001acTH
ot L futs 2022 rona Ne 74/
(MpUIoKEeHHe)
Ilopsanox

segenus '0CyAapCTBEHHOTO PeecTPa YHHKAIbHEIX JOKYMEHTOB ApXHBHEBIX
¢onxos JeHuHrpaacKkoi obaacTH

1. QOo0wmne NOJOKEHHS

1.1. Tlopsmox BemeHus I'OCYZapCTBEHHOTO peecTpa YHHKAIBHBIX
JOKYMEHTOB apXHMBHEIX (OHIOB Jlenunrpazackoit obnactu (nanee — ITopsnok)
paspaborad B coorsercTBuu ¢ PepepalbHbIM 3aKOHOM OT 22 oktsa0ps 2004 r.
Ne 125-®3 «O6 apxupHoM gene B Poccuiickol ®enepanun», TyHKTOM 28.1.
IIpaBui OpTaHM3aLMK XPaHEHHS, KOMIUICKTOBAHHMA, ydera H MCHONB30BAHIA
nokyMentor ApxusHoro ¢orga Poccuiickoit Menepaupy U APYTHX apXHBHBIX
HOKYMEHTOB B TOCYNAaPCTBEHHBIX M MYHUIIMIANBHBIX apXHBax, My3eix M
GEONTHOTeKaxX,  HAayYHBIX  OpraHM3alMsaX,  YTBePXKJCHHBIX  IPHUKa3OM
defepansHOro apxuBHOTO areHTCTBA OT 2 MapTa 2020 r. Ne 24, IyHKTOM 3
npuxasa QeflepaTHOro APXUBHOTO areHTCTBa OT 9 oxtabps 2001 . Ne 75 «O6
yrBepxneHud Permamenta [ocynapcTBeHHOro  peecTpa  yHUKAIBHEIX
nokyMeHTOB ApxueHoro onma Poccuiickoi QDenepallid M OpraHH3aliH
pabOoTEI 110 ero CO3MaHMION.

1.2. Hacrosumit Ilopsmox  ompenenser COCTaB  JAOKYMCEHTOB,
HAIIpaBJIIEMBIX JJIs DPacCMOTpPeHHs BOINpoca 00 OTHeCEeHUMH apXHBHOTO
JOKYMEHTa K YHHKQJIGHOMY JIOKYMEHTy, TIpOLEIypsl  pacCMOTPEHUA
TIpeJVIOKEHUH O BKIIOYEHHH YHHKAIBHOTO IOKYMCHTa B I'ocymapCTBEHHBIH
peecTp YHHKATBLHEIX JOKYMEHTOB apXMBHEIX (OHIOB JlenuHrpaackoit obnacTu
(nanee — FocynapcTBeHHBIH peecTp) H y4eTa YHHKAIBHOIO JOKyMEHTA.

1.3. VHUKaJBHBIH [OOKYMEHT AapXWMBHEIX (OHIOB JlenuHrpaackoi
obnacTi (manee — YHHKaIbHBIH JOKyMEHT) — 5TO JIOKYMEHT, obnagaromui
HCKJIIOUHTEIBHEIMH LY XOBHBIMHY, 3CTETHUESCKUMHU JOCTOHHCTBAMH,
NpeICTARIAIONIMN  0co0yl0 HCTOPHIECKYH0 LIEHHOCT HIH  KyJIBTYPHYIO
3HAUAMOCTH, eIWHCTBEHHBIH B CBOeM poie M0 cHocoby Co3haHusd, IO
COTEPAHMIO W OGOPMICHHIO M HEBOCTIONHUMBIH TPH YTpATe ¢ TOYKH 3PCHHA



ero IOPHAMUECKOr0 3HAYeHUs, aBTOTPaQMIHOCTH W/HMIH BHEIIHHX NPH3HAKOB,
BLIBNEHHBH B TOCYJapCTBEHHOM Ka38HHOM yupexaeHnu «JIeHHHIrpalcKui
06J1aCTHOI roCyIapCTBEHHBIN apxuB B I. Beibopre» (nanee — TocynapCTBEHHBIH
apx¥B), MyHHUMOANBHBIX apxuBaX JleHWHrpancko# obmactH (nmamee —
MYHHLHIATbHEIE apXWBbI, MyHHLMNATBHBIH apXHB), My3efiX H OubnuroTeKax
Jennnrpagckoit obmactu (manee — My3€H H O6ubnuoreky), oOpraHax
roCy/IapCTBEHHOM BIACTH, OPraHaX MECTHOTO CaMOYNPABJICHHA U OpraHH3aliix
Jlenunrpaackoit obnactu (anee — opraHuzalliy, OpraHH3aLKs).

2. PaccmoTpeHnne npenioxeHHH 00 0THeCEHHH aPXHBHbIX
JMOKYMEHTOB K YHHKAJbHBIM H 0 BKIYEHHH
B I'ocynaperBenHbiii peecTp

2.1. Pemenue o MpH3HAHWH apXHBHOTO JOKyMEHTa YHHUKAJIBHBIM U O
BKMIOYEHHM ero B locymapcTeeHHuii peectp npuHMMaeT ILleHTpanbpHas

SKCTIEPTHO-NPOBEPOYHAS METOJMYECKas KOMHCCHA (Jamee — L2IIMK)
ApxupHoro ympabnenus Jlenumrpagckolt obmacte (nanee - ApxuBHoe
yIpaBIICHUE ).

2.2. Ilpenmoxenne o0 OTHECEHHHM [OKYMEHTa K YHHMKAlbHBIM H O
BKJIOYEHHH ero B L oCyJapCTBeHHBIH peecTp B ApPXMBHOC YINPABICHHE
HaNpaB/sIoT:

—I'ocymapcTBeHHBIN apXHB,;

— MYHHLHII&IEHEIE APXUBHI,

— My3ed B OMOITHOTeKY;

— OpraHu3alHH.

2.3. IlpennoxkeHHe © BKIIOYEHWH [IOKYMEHTa B T'ocynapcTBEeHHBIN
peectp npencrtasisercs Ha paccMoTpenue LIDIIMK ApXMBHOTO YNpaBICHHS B
COCTaBE CJICAYIOIHX JOKYMEHTOB:

1) nucT ydvera ¥ ONHCAHUA YHMKAIPHOIO JOKyMEHTa - B 2-x
ak3zeMIuapax (mpunoxenue 1 x Iopsaaky). IlopAnok 3anonHEHHA JINCTA yUeTa H
ONIUCAHHs YHHKATBHOTO TOKYMEHTA NpuBejieH B npuioxenuy 2 K Iopsanky.

2)  OKCHepTHEIE 3aKIIOYeHMs — He MeHee AByX. [IpumepHas dbopma
3KCIIEPTHOTO 3aKIIOUEHNs IPHBeIeHa B MpuiioxeHud 3 K Ilopsaky.

3)  pelmeHHe OKCIEPTHO-TIPOBEPOYHOH METOAMYECKOH KOMHCCHH
TocynaperBennoro apxusa (fanee — OIIMK), sxcrepTHO-IpOBEpOYHOH
KOMHCCHH aJMHHHCTPAalMd MYHHIMIIATBHOrO paioHa (rOpoJcKoro OKpyTa)
(manee — OI1K), sKcrepTHO KOMHCCHM OpraHM3aliy (najee — 3K), bonnoso-
3aKyIOYHOM KOMECCHHU My3es (6HOnmoTeku) — B 1 aK3eMmLipe.

2.4, DKCHEPTHHIE 3aKTIOUEHHS COCTABIIOTCS B IPOU3BOILHOM (opme U
JOIDKHBI COJEPXKAaTh OOOCHOBAHHBIE BBIBOABI O  BO3MOMKHOCTH OTHCCEHUA
JOKyMEHTa K YHMKalBHOMY H BKIIOUeHUM B '0CylapCTBeHHEIH peecTp.

2.5. Jlns mpoBeneHHA OSKCIEPTH3HI LEHHOCTH IOKYMEHTOB C IEJbIO

060CHOBAHNS WX BKMIOYeHHS B ['0CYJapcTBEHHRA peectp ['0CyAapCTBCHHBIA



apXHB, MyHHIMIANbHEIC apXHBBL, MYy3¢H M OUOIMOTEKH, OPraHM3alMd MOTryT
pHUBJIEKaTh CTOPOMHMX OJKcrepToB. B ciydae MOJTydCHHA OTPHLATENLHOTO
3aKIOUEHHsS] BO3MOXKHO IIPUBIEYCHHE APYTHX SKCIIEPTOB.

2.6. IIBIIMK ApXuWBHOIO YIMpPaBICHHA paccMarpuBacT MOCTYIIMBIITHE
IPEIOKEHHsT, B TOM HHCIIe HA COOTBETCTBHE KPHTEPHAM, YCTaHOBJICHHEIM
METOAMUECKAMH HoKymeHTamu  (DeflepaibHOTO apXHBHOrO AreHTCTBa, M
MPHHMMAET pelieHHe O BKIIOYCHHH  YHUKAJILHOTO OOKYMEHTa B
TocyZapcTBEHHEIN peecTp MM 00 OTKase B OTHECCHUH JOKYMEHTa K
ynukarsHOMy. OJHOBPEMEHHO, B Cly4ac NMPUHATHA PEIICHHA o6 oTHeceHHH
apXUBHOTO JOKYMEHTa K YHHKANBHBIM, pacCMaTpHBACTCi BONPOC o
HanpaBneHuy npeanoxenus B @exepaTbHOe apXMBHOE AICHICTBO IS
paccMOTpPEHHUs BOTIPOCa O BKIKOYCHUH JAHHOTO JIOKYMEHTA B I'ocyaapcTBEHHBIH
peecTp YHHKAJIbHBIX JOKYMEHTOB APXHBHOIO ¢onna Poccuiickoi Peneparuy.

2.7. IIPTIMK ApXHBHOTO YIPaBIeHMA HMeET IIPaB0 MPHHATE PELICHAT O
IpOBE/ICHAN NOTONHHUTENBHOH — HE3aBHCHMOH OKCIIEpPTH3B! IpeICTaBICHHOTO
apXMBHOrO JOKYMEHTa. B KxauecTBe 3KCIIEPTOB [PHBIICKAIOTCA npeICcTaBHTENH
BEICIIMX OOpa30BATENBHBIX YIPEeXACHHH, HAyIHBIX opraHu3anuii, MyseeB U
apXHBOB.

78 Peumenre 00 OTHECEHHH IMPEACTABICHHOro JMOKYMCHTa K
YHHKAJIbHOMY WA peIUcHHe 00 OTKase (HKCUPYETCs B IPOTOKOIE 3aceqaHusl
I[3IIMK ApXMBHOrO yNpaBjieHHMA. 3asBATEIO HANPaBISeTCA pELICHHE
LI3IIMK B BM/I€ BEINKCKH K3 IPOTOKOTIA.

29. B cnyyae BBIHECEHHS OTPHUIATENEHOTO  PCLICHHL  HIH
HEOGXOMUMOCTH AOPaGOTKM MpeACTaBIEHHEIX NPeIOKeHHH (ucTOB y4era ¥
OMMCAHUS YHUKAJBHOIO JOKYMEHTa, OSKCIIEPTHBIX 3aKMIO4YeHHI), BTOpBIE
JK3EMIULIPEl MArTepHaloOB  BO3BPANAIOTCS B TocymapcTBEeHHEIH apXHB,
MYHHIIMNQJBHEIA  apXuB, MyseH HIHM GUONHOTEKY, OpraHH3alHIl C
NpUTOXKERAeM BRIMACKA #3 mpotokona [OIIMK ApXHUBHOIO YINpaBJICHHS,
cozepaileii MOTUBHPOBAHHBIH OTKa3.

3. Perucrpanus yHUKAJIbHbIX JOKYMEHTOB B I'ocyaapcTBEHHOM peecTpe

3.1. PerucTpanuio i y4eT YHHUKAIBHBIX JIOKYMEHTOB B TocynapcTBeHHOM
peecTpe BeleT [ ocyIapCTBEHHEIH apXHB.

3.2. OTBEeTCTBEHHBIM JIMIOM 33 PETHCTpalHi0 H Y4eT NOKYMCHTOB B
CocyIapCTBEHHOM  peecTpe — ABIAETCH [IaBHBIH  XpaHHTeNs  (OHAOB
['ocyRapcTBEeHHOTO apXHBa.

3.3. [ocyapcTBeHHEBLT peecTp BeneTcs no ¢opme COracHo NMPHIOKEHHIO
4 x Ilopsanky.

PerdcTpanys YHHMKAIBHOTO JOKYMEHTa B I'OCYNapCTBEHHOM PpeECTpe
MPOM3BOJAMTCS TOCHE YTBEPXAEHHA IPOTOKOIA LIOIIMK  ApXHBHOIO
yIpaBleHHs C COOTBETCTBYIOIIMM PEIIEHHEM.

E>kerogHo COCTABIAETCS WTOTOBAs 3allMCh O KOJIMYECTBE YHMKATIBHBIX
ZOKYMEHTOB, BKITIOUYE€HHEIX B TocyaapCTBEHHEIN Peectp.



3.4. T'ocymapcTBEeHHBIH peecTp BEAETCA Ha GyMaxKHOM HOCHTENE M B
3IeKTPOHHOM BHIE.

TocymapcTBeHHbIM peecTp Ha OyMaXHOM HOCHTeNe XpaHHTCAd B
Tl'ocynapcTBEHHOM apXHUBE.

T'oCylapCTBEHHEIA peecTp B 3MEKTPOHHOM BHIE  C TPHIOXCHHEM
SIIEKTPOHHBIX KOMHi YHHKAIGHBIX JOKYMEHTOB BENCTCA B HHGOPMALIHOHHOH
cucTeMe «Apxuesl JIeHHHrPaICcKoi o61acTuy K MyOIHKYeTCA Ha opHLMaTEHOM
caifte «ApxupHl JIeHHHIpaackoi o6nacTi» B cetn HTEpHET.

3.5. IlepBele 3K3eMIUIAPBl JIHCTA ydeTa H ONHCAHHA YHUKAILHOTO
JOKyMEHTa, OSKCIEPTHBIE 3aK/IOYEHHsd, BBITMCKM U3 IPOTOKONA 1OTIMK
nepearoTes Ha MOCTOSHHOE XPaHeH!E B ["ocyaapcTBeHHEIH apXHB.

Brophie 3K3¢MIUTSPHL JTUCTA Y4€Ta U ONUCAHUA YHUKAIBHOTO JIOKYMCHTE,
SKCIICPTHEIE 3aKIFOYEHMs], BEITIUCKHM U3 IPOTOKONA LBIMK HanpaBIsfioIcs B
COOTBETCTBYIOIHI MYHWIMITANBHBIA apxdB, Mysedl wnd  Gubmnorexy,
OpTaHH3ALMIO 110 MECTY XPaHEHHs YHHKAIBHOTO JOKYMEHTA.

4. Buecenne mimenennii B Focy1aperBeHHbIH peecTp

4.1. CpeneHus, NOMy4YeHHBIE B PpeE3yNbTaT¢ HAYYHOro H3Y4CHHA
YHHKAIGHOTO HOKYMEHTa, a Takke HHpOpMamus O IPYyTAX W3MCHEHMIX,
TIPOM3OMIEIINX C YHHKAJIbHEIM NOKYMEHTOM C MOMEHTA IIOCTAHOBKM €ro Ha
yaeT (yTOUHEHHE IaTHPOBKH, ONHCAHWs], MPOBEICHHE DPECTABPALMM, CMEHA
cOGCTBEHHHMKA, W3MCHEHHE MeECTa XpaHeHHs W T.J.), DPETHCTPHUPYIOTCS B
IocymapcTBEHHOM peecTpe.

4.2. VsmeHenuss B ['oCymapCTBEHHBIH PESCTp BHOCATCA HA OCHOBAaHHH
akTa 00 H3MeHeHHAX W JOMOJHCHMAX B JIHCT yUeTa W OMHCAHHH YHHKaNBHOTO
noxkyMenTa (npunoxenme S5k Ilopanky), KOTOpBIf  COCTaBIHETCH,
IOANUCHIBAETCS H YTBEPIKAACTCA B YCTAHOBJIEHHOM IIOPAIKE.

4.3. Ha ocHoBaHWM akra 00 M3MEHEHHAX H JOMOIHEHHAX B JUCT YUeTa H
ONMHCAHKUS YHHKAIBHOTO HOKYMEHTa JIHCT y4eTa H OMHCAHHA YHHKAIILHOTO
ITOKYMEHTa IepecocTaBlAerca. B mpaBoM BepXHEM YINy I€pecOCTaBIEHHOro
JACTG YHIeTa H OIMTHCAaHHA YHHKMLHOID JOKYMEeHTAa Jnenaercd HAAIIHUCH ((JIHCT
IIepecOCTaBIIeH».

4.4. AxThl 00 U3MEHEHHAX W AOUOJHEHMWSIX B JHCTHl y4eTa H OMHCAHHUA
YHUKaJIEHEBIX OJOKYMEHTOB COCTABIIIOTCAH B 2-x IKIEMILTAPAX.

4.5. TlepBsle 9K3eMIUTAPH! aKTOB 00 H3MEHEHUSAX ¥ JOMOJTHEHHMAX B JIHCTHI
yyeTa M OMHCaHWs YHHKalIbHBIX JTOKyMEHTOB XpaHsarca B I'ocynapcTBEHHOM
apxuBe.

Bropble 3K3eMIUIAPbl aKTOB 00 M3MEHEHHSIX H JONMOIHEHHAX B JIMCTEI
yieTa M OIMCAHMS YHHKAIBHBIX JOKYMEHTOB  HANpABIAIOTCH B
MYHMLMNATbHBIA apxuB, Mysed i OuHOMMOTeKy, OpraHH3allMiO IO MeCTy
XpaHeHHs YHUKaNbHOIO JOKYMEHTA.



TTpunoxenne 1 k [lopsaxy

JIvcT yueTa v OHCAHMA YHHKATBHOTO JOKyMeHTa'

PervcTpaulOHHBIH HOMED

Jlata BK/IIOYEHH IOKYMEHTA B TocyaapcTReHHEIH peccTp
YHHKAJIBHBIX AOKYMEHTOB apXHBHBIX dowxpon
Jlenunrpaackoii cbnactu

1.  OmucaHHe JOKYMEHTa
Haspanue (3aronoBoK) HIOKyMeHTa

CamMoHa3BaHHME JOKYMEHTA

BHE poxyMeHTa

ABTOp AOKYMCHT2

Jata (BpeMs cO3/1aHHA) AOKYMCHTA

Bek

OpHEHTHPOBOYHAA J1aTa

SI3BIK TOKYMEHTA

AHBOTALHA

Heroprueckas cripaBka

Hanuure JparoLeHHBIX METAILIOB X KaMHeH

Tlaseorpaduueckue 0COOEHHOCTH

Ileuatn

Xy noKecTECHHbIe 0cOGeHHOCTH OOPMICHHS IOKYMEHTa

CoBCTBEHHOCTE

2.  (DH3M4ECKOE COCTOAHME NOKYMCHTa
MaTepHaNbHbIH HOCHTEND

Pasmeprl

Ob6reM

dusMYecKoe COCTONHUE

CeegeHus 0 pecTaBpaliuy

3.  MecTo XpaHEHHS ZOKYMEHTa
MecTo XpaHeHHA
OOKyMeHTa

Anpec MecTa XpaHEHHA ROKYMEHTa

ApxusHsiit nmudp: Gorg Ne , omm. Ne , en.Xp. Ne
4,  Cnyxebnas unGopMaLus

Kem npefocTaBieH ROKyMEHT

, 64.y4.
Ne

I[Mporokon K

(OIIK, 3IIMK) ot Ne

IMporokon LIDTIMK ApxusHoro

ynpasieHns JIeHRHrpajcKoi

0o0J1aCTH OT Ne

Popma JIHCTA YUeTa H ONHCAHHSA YHHKA/ILHOr0 JOKYMEHTA

* B 32BHCHMOCTH OT 00bEMa AHHOTAIMH, HCTOPHYECKOH CMABKH K JIp. JIMCT YHCTa U OTHCAHMA YHHKAILAOLO

OOKYMEHTa MOXET 3aIQJIHATECA Ha IBYX H fonee yMcTax.



INpunoxenune 2  [lopgaky

Topsi0K 3aN0/IHEHHS JIHCTA Y4eTa H OfHCAHHE YHHKAJIBLHOr0
AOKYMEHTA

1. PerucTpallMOHHBIA HOMep TPHCBANBACTCS YHUKAIBHEIM JOKYMEHTAM B
BATIOBOH IIOCNIEIOBATEFHOCTH H IPOCTABIACTCA Ha JHCTaX y4eTa H OIHCAHMA
VHHKATBHOTO JOKYMEHTa BMECTE C JaToil ¥ HOMCPOM [POTOKOIA LIPIIMK
ApXHBHOTO YTpaBIeHHUS.

Pexsusut "JlaTa BRIIOUEHHS JOKYMEHTAa B rocylaDCTBEHHbIH peecTp
YHHKAJIbHBIX OKYMEHTOB APXMBHBIX (hOHIO0B Jlennnrpaackoii o6aacTu'

ykasbiBaeTcss apabckumd  IMGpaMi  CICTYIOMHM o6pazom: 00.00.0000
(01.02.2021).

2. 3anonxenue pasgena "1. OnucanHe AOKYMEHTa

2.1. Pexpmsur "HasBanue (3aroJoBOK) AOKyMenTa' - yKa3plBacTCA
Ha3BaHHe NOKyMEHTa, MOJ KOTOPhIM OH YYTEH B ONMCH, APYruX YHCTHBIX
JIOKYMEHTAX.

2.2. PexBusur ''CamMoHazsBaHHe  JOKyMeHTa' -  yKasBIBaeTCA
3aKpETIMBIICECT B HAayKe MHIMBA/yalbHOC HA3BAHUE AOKYMCHTa - IO MMEHH
NECLA, 3aKa3uMKa, BiIaJelblla, HCCIENOBaTed, IO MECTy CO3[aHud,
OOHApY>XeHHUs, HAXOXACHHA ¥ JIp.

2.3. Pexsuzur "'Bua goKymeHTa" - YKa3BBacTCA BHJA LOKYyMEHTa,
HaIpEMep yKa3, IpaMoTa, AOrOBOP, MHCEMO H T.A.

2.4. PexBusuT "ABTop A0KYMeHTa" - yKa3blBaeTcsl aBTOp (CO3HaTelb)
TekcTa M JOKYMeHTa - GaMuiud, WMsdA, OTYECTBO, NCEBJOHHM, MPO3BHINE, B
BO3MOXKHO  Oojiee  TOJHOM  BHAE,  IMO3BOJMIOLIEM  MAaKCHMAIBHO
HAeHTH(PHIPOBATE THYHOCTD U HCKITIOYHTE COBIANICHHA.

JaHEBIH peKBU3UT 3aIONHAETCS W B TOM Ciydae, €CId aBTOPCTBO
JOKYMEHTa YK€ BKIIOUEHO B HA3BaHWE JNOKYMEHTA WIH ABISETCA NMPUHATHIM B
HayKe.

2.5. Pexsusur "'lara (Bpems co3naHHSA HoKyMeHTa)" - 3amONHAETCH,
eclld JIOKyMEHT IaTHPOBaH €ro CO3/aTeNleM, JaTa yKasblBaeTCs apabCcKIMH
nudpamu cnenyromwm obpasom 00.00.0000.

2.6. Pexpuzut ""Bek'' - 3anonHseTcd 478 BCeX JOKYMEHTOB, YKa3bIBACTCA
apabCcKIMH IHGPaMH.

2.7. Pexpusur "OpueHTHpoBOuHas jaTa (BpemMs  cO3JaHMA
mokymenTa)" - yKa3eIBaeTCs Jara, YCTAQHOBICHHAs KOCBCHHBIM IIYTEM,
(ukcupyeTcs B NMPOM3BOJILHOM Qopme, HampuMmep: He paHee 12.12.1923 - He
moagree 22.12.1923, umm 80-e roasl 19 Bexa, wiu 1-s1 MonoBuHa 15 Beka, Wi
11 Bex.

2.8. PexBusnur "'SI3bIK JAOKYMeHTA' - yKasplBaeTCsi B COOTBETCTBHH C
00IIENPUHATEIME HAHMEHOBAaHHUAMY T3BIKOB.

2.9. PexBm3utr ""Aunoranmma' - H3naraeTCAd Kparkas XapakTepHCTHKA
IOKYMEHTa, yKa3blBacTCA MECTO CO3JaHHs, OT KOro HCXOAUT AOKYMEHT, KOMY
afipecoBaH, ApyTHe NaHHEIE, [IPHBOJATCS CBENEHHUS O MOUTHHHOCTH JOKYMEHTa

(IOnMMHHMK, COHCOK, KOMHA C YKa3aHMeM BpeMEHH HX COCTABIIEHHA),
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NPUBOIATCS MMEHA JIHL, Ha3BaHHUA YUpe:KIeHHH, reorpa@uieckue Ha3BaHUA H
1p., YIOMHHAIOUIMECS B AOKYMEHTe M MMEIOLIUe CYIECTBEHHOe 3HadeHHe. B
AHHOTAI[MA MOXET OTMEYaThcd CTeleHh moApobHocTH cBeneHHil (“"KpaTkue
csegeHHa", "opoOHbIe CBeeHHS").

2.10. PexBuzut "Hcropunuyeckas cnpapka' - BKIIOHUAIOTCS JaHHBIE O
MPOUCXOKACHUA HIIH HCTOYHHKE INpHOOpeTeHHs IOKYMEHTa, HCTOPHH €ro
OBITOBaHKA.

2.11. PexBusur "HaanyHe AparoueHHLIX MeTAJLIOB H_KaMHei" -
YKa3BIBAIOTCS CBEJEHUS HA OCHOBAHMH COOTBETCTBYIOIIMX Ipad) MHBEHTapHOH
KHHUTH y9eTa [N, HMEIOIUX BO BHeLIHEM OGOPMIICHUH WIH B NPHIOXKEHHMH K
HHM APAroLeHHbIC KAMHH ¥ METaJLIEL

2.12. PexBmsur ''Ilancorpaduyeckne ocoOeHHOCTH' - YKa3hIBaETCA
crmoco® HamucaHus JOKyMeHTa (CKOpPOIHCh, MAIIMHONMCH, W T.J.), HaIHYHE
BOJSHEIX 3HAKOB, HAJTHYKE IITAMIIOB.

2.13. Pexsuzut ''[leuaTn' - ykasplBaeTcs HaluM4He II€4aTel, UX BHJ,
MATepHAaJ, COXPAHHOCTh M IPHHAMLJIEKHOCTh, ONUCHIBAIOTCA M300paXkeHHS U
HaIITHCH, ‘

2.14. PexBusur "XynoskecTBeHHBIe ocobDennocTr odopmienns' -
OTMEYaeTCs HaJIHIHe 3aCTaBOK, KOHI[OBOK, MHHUATIOP U OPYTHX JIEMEHTOB, KaK
HMEIOIUX CYIIECTBEHHOe 3HAYeHHe AJIS MIeHTH(PHKAUH JOKyMeHTa ¢ TOUKH
3pEHHA €r0 YHHKaJbHOCTH, OIOBapMBacICi HMX aBTOPCTBO, YKa3bIBAaIOTCs
XyA0XKEeCTBEHHBIE 0COOEHHOCTH Nepenera.

2.15. PexBu3zur ""CoGcTBeHHOCTR'' - yKa3bpIBaeTCs CO 3SHAYEHUIMH:

- degepanbHas;

- rocyaapcrBeHHas cyobekta Poccuiickoit @eaepanuy;

- MyHUIMIIANEHAS,

- yacTHasl.

3. 3anonHenne pazaena "2, @u3uyecKoe COCTOSIHHE NOKYMEHTa

3.1. Pexpuzur "MartepnaabHbiii HocuTtens  muHbopmanun" -
YKa3blBaeTCH CO 3HAYCHUSMU:

- OymMmara;

- KalbKa;

- TKaHsb.

3.2. PexBusur "Pazmepbl J0KYMeHTa'" - yKa3blBaeTcs QOpMaT, pasMepsl
(B cM) moxyMmeHTa (NIpH HEOOXOMHMOCTH - KaKAOro (HECKOJIbKHX) JIMCTOB
JIOKYMEHTA).

3.3. Pexsusur ""O06nem aokymenTa'' - yKa3spIBaeTCs KOJIMYECTBO JHUCTOB,
Kanpos, Gororpaduil, eciu JOKYMEHT cOPMUPOBAH B IEN0, ATLOOM H T.A.

3.4. PexBu3uT "'PU3IHYECKOE COCTOSHHE JOKYMEHTA' — YKa3biBaeTCs CO
CIEIYIOIUMH 3HAYEHUAMHU:

- Xopoliree;

- YOOBIETBOPUTENLHOE;

- HEYZIOBIETBOPHUTENBHOE.
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3.5. Pexpuaut ""CBeeHHS 0 PecTABPAUMH" - OTMEUAETCS, TIONBEPralICH
I JOKYMEHT pecTaBpallii c YKaBaHHBM JaThl €€ HpOBeJ_'[eHPDI, opraﬂnsauﬂu,
(paMIITHH, HIMEHH, OTUECTBE PECTABPATOPOB.

4. 3amonuenne pasjena "'3. Mecto XpaHeHHs JOKYMEHTA

4.1. Pexsumzur ""MecTo XpaHeHHs JOKyMenTa' - YKa3biBacICA
opHUMANTBHO  NPHUHATOE  HAMMEHOBAHHE FocysapcTBEHHOTO — apXHBa,
MyHHUMMAIBHOTO ~ apXHBa,  OPraHd3aiyH, — Mysed um  OubIHoTEKH,
OCYIICCTBILIIONIETO XPAHEHHE IOKYMEHTA.

4.2. Pexsm3uT 'Anpec MecTa XpaHEHMsl noxymenra' - yKa3slBaeTCH
OJHBIHA TTOYTOBEIHA afpec BIaaeibna (CoGCTBeHHMKA) HIOKYMEHTA.

4.3. PexsusuT "ApxuBHbiii mudp'" - yKashlBalOTCA HOMEpA ¢doHIa
(KONMEKIMM), OINMCH, eOWHHIBl XPaHCHMS, nucra(oB) Wi Kaapa(oB) Ans
JOKYMEHTOB, COCTABIIIOIIMX YacTh €IMHULbI XPAHCHIS.

5. 3amoymenue pazaena ''4. Ciy:xeOnas uHpopmanus

5.1. Pexpmsur "Kem mpeicTaBieH JOKYMeHT' - yKa3pBaeTcs
obuIMaNTEHOe HauMeHoBaHHe ['0CYNapCTBEHHOTO apXHhBa, MYHHITUIATEHOTO
apxpBa, OpraHW3alHH{, My3esd HIH GuGmMoTexy, mNpeacTaBHBILEro(ei)
NpeUIOKEeHHA U BKIFOYSHHS B TocyaapcTBEHHBIN peecTp.

5.2. Pexpnzut "IIpotokoa K, DMK, IMMK" - yKassIBaeTCA Ha3BaHUE
COBEIATENEHOrO OpraHa (3KCHepTHOM KOMHCCHUH, SKCIIEPTHO-IPOBEPOYHOM
METOMYECKON KOMHCCHH, (OHIOBO-3aKyIIOYHOH KOMHCCHH), HOMEp M JaTa
TPOTOKONIa ero 3acefiaHWs, Ha KOTOPOM MPHUHATO PpelleHue O BKITIOYCHUHU
YHHUKaJIBHOTO JOKYMEHTA B I'ocyaapcTBeHHEIH peecTp.

5.3. Pexpmsur "Hporvoxoa IIIIMK" - yka3bBaeTCi HOMEp W JiaTa
npotokona 3acenanus [IOIIMK ApXHBHOTO ynpaBJiCHHA, HOPHHSBILEA peICHNe
0 BKIIOUEHMH YHHKAJIBHOTO J0KyMeHTa B ['0Cy 1apCTBEHHBIN peecTp.
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IMpunoxenue 3 k Ilopaaky

DxcnepTHOe 3aKNI0YeHHe

@.H.0. 3KcepTa, ACKHOGTb, MECTO PaboTEl, yIeHad CTENCHb, YISHOE 3BaHHe

O BRHOUCHHH

HasBaRue apXHBHOTO JOKyM@HTA

HaumeHOBaHHe apxHBa, apXHBHBIH IHP NOKYMEHTaA

B ['ocynapcTBEHHBIH peecTp YHUKAIFHEIX JOKYMEHTOB aPXUBHEIX QOH/IOB JleHMHTpanCcKOH
o0nactn

Texem sxcnepmno20 3aruioOuenUA ...

Ha ocHOBaHHH BBHIEH3I0XKEHHOTO CYHTAIO, 4TO AAHHBIH JOKYMEHT MOXCT OBITh OTHECEH K
YHHKJIBHOMY JOKyMeHTY H BKModeH B ['ocynapcrBeHHEIN peecTp YHUKAIBHBIX JOKYMEHTOB
apxupHEIX ougos Jlenunrpanckoii obmacTy.

Tlonmuce HHMIMANEL, GaMHIHA SKCHEPTa

Jara

3aBepeHHE MOATIKCH

Npumepnas fopMa IKCNEPTHOTC 3aKII0YEHHA



IMpunoxenue 4 k [opsaaxy

I"ocynapcTBEHHBIH PEECTp
VHHMKAIbHBIX JOKYMEHTOB apXHBHEIX (OHIIOB JleHMHrpaackoii o6nacTu

MecTo XpaHeHns, latan
Peructyw | Hussaie | 1078 OO ppporamam| "l 0P | wowep | L o
AOKyMeNTa ’ NpOTOKO/Ia YyaHHe
Ne MOKYMEHTa | AOKYMEHTA Bnajaeaen H3MeHeHUH
1IBOMK
{cobCcTBEHHHK)
1 2 3 4 5 6 7 8
Hroro Ha 01.01.20 YHCITHTCH
(K paMH H NPOMHCEIO)
YHUKAIBHBIX JOKYMEHTOB.
HavMeHoBaHHE TODKHOCTH Ioanucs
OTBETCTBEHHOT'O HCIOIHATEIA (pacmudpoRKa NOAMHCH)

{nara)

®opma [CocynapcTBeHHOro peecrpa
YHUKAABHEIX I0KYMEHTOB apXHBHbIX (oron Jenunrpagckoii odaacra




IMprnoxenue 5 k [lopanxy

Haumenosanue VTBEPXJIAIO
OpranH3aHu

(HAMMEHOBaHHE NO/DKHOCTH PYKOBOAMTEIS)

(noonuce, ®HUO)

AKT 20 I.
Ne

OO0 H3MeHeHMAX H
JOTIOJIHEHHSIX B JTHCT YHETA
H ONHCAaHWA YHHKAIBEHOTO
JOKyMEHTa

AxT coctaBieH B cooTBercTBHH ¢ [lopsakoMm Bemenus ['ocymapCTBEHHOrO peecTpa
VHHEKANbHBIX JOKYMEHTOB apXMBHBIX ¢(oHmOB JleHmHrpajnckolt oONacTH, YTBEPXKACHHEIM

NpUKa3oM ApPXHMBHOIO ynpapienns JIeHHHrpanckoi ofnacty oT No
NeNe Ne en.xp., Ha3ssanne Hamenenna 1 | JIOKyMeHT — 0CHOBAHEE
n/n AOKYMEHTa B elL.XP., JOTIOIHEHAS] | BHECCHHS H3MEHEHHS H
I'ocymapcereenHoM AOKYMEHTA JMOTIOJTHEHHS
peecTpe
1 2 3 4 5
AKT cocTaBun:
Hanmenosanue JOIKHOCTH [Noamuce PacmudpoBka nommmmcu

Hamenenus B TocymapcrBeHHBIH peectp
YHHKA/JIBHBIX JOKYMEHTOB apxXuBHBIX (PoHAOB
JlenuHrpanackoii 00/1acTH BHeCEHBI

HauMeHoBaHHE JOIKHOCTH JIHIIA,
BHECHIET0 H3MEHEHMA IMoamuce Pacum¢gpopka nommucu

Popma akra 00 HIMeHEHHSAX B JONOJHEHHAX
B JIACT Y4€Ta H ONHCAHHA YHHKAJIBHOIG JOKYMEHTA



